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=% printing
Department:
W Government Printing Works

REPUBLIC OF SOUTH AFRICA

14/11

Tel : (012) 748-6066

Fax: (012) 323-9574

E-mail : Maureen.Toka@gpw.gov.za

20 October 2016

Dear Value Customers

The 27" of December 2016 has been declared as a public holiday by the State President Mr
Jacob Zuma.

For this reason, the closing date of all gazettes during that week will be a day before
scheduled dates as published in the gazette or on the website.

Sincerely,

Maureen Toka
Acting Assistant Director: Publications
(Tel): 012 748-6066

As of Monday, 04 January 2016, the Government Printing Works has become the custodian of the Northern Cape
Provincial Gazette.

GPW will start accepting notices from Northern Cape (NC) customers with the following conditions:

e Any submissions received from the NCPL (Northern Cape Provincial Legislature) from the 01 January 2016 will be
rejected.

Any submissions received from NC customers where the proof of payment is made to NCPL will also be rejected.
* Over and above these 2 points, the GPW Business rules and Submissions deadlines will apply.

Each province has standard notice types that are published in that specific Provincial Gazette.
The valid notice types applicable for the Northern Cape Provincial Gazette are:
Proclamations, General Notice, Municipal Notice, Premier’s Notice

\

This gazette is also available free online at www.gpwonline.co.za
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IMPORTANT NOTICE:

THE GOVERNMENT PRINTING WORKS WILL NOT BE HELD RESPONSIBLE FOR ANY ERRORS
THAT MIGHT OCCUR DUE TO THE SUBMISSION OF INCOMPLETE / INCORRECT / ILLEGIBLE COPY.
NO FUTURE QUERIES WILL BE HANDLED IN CONNECTION WITH THE ABOVE.
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N
Closing times for ORDINARY WEEKLY
NORTHERN CAPE PROVINCIAL GAZETTE

The closing time is 15:00 sharp on the following days:

23 December, Friday, for the issue of Monday 02 January 2017

30 December, Friday, for the issue of Monday 09 January 2017

09 January, Monday, for the issue of Monday 16 January 2017

16 January, Monday, for the issue of Monday 23 January 2017

23 January, Monday, for the issue of Monday 30 January 2017

30 January, Monday, for the issue of Monday 06 February 2017

06 February, Monday, for the issue of Monday 13 February 2017
13 February, Monday, for the issue of Monday 20 February 2017
20 February, Monday, for the issue of Monday 27 February 2017
27 February, Monday, for the issue of Monday 06 March 2017

06 March, Monday, for the issue of Monday 13 March 2017

13 March, Monday, for the issue of Monday 20 March 2017

17 March, Friday, for the issue of Monday 27 March 2017

27 March, Monday, for the issue of Monday 03 April 2017

03 April, Monday, for the issue of Monday 10 April 2017

07 April, Friday, for the issue of Monday 17 April 2017

13 April, Thursday, for the issue of Monday 24 April 2017

21 April, Friday, for the issue of Monday 01 May 2017

28 April, Friday, for the issue of Monday 08 May 2017

08 May, Monday, for the issue of Monday 15 May 2017

15 May, Monday, for the issue of Monday 22 May 2017

22 May, Monday, for the issue of Monday 29 May 2017

29 May, Monday, for the issue of Monday 05 June 2017

05 June, Monday, for the issue of Monday 12 June 2017

12 June, Monday, for the issue of Monday 19 June 2017

19 June, Monday, for the issue of Monday 26 June 2017

26 June, Monday, for the issue of Monday 03 July 2017

03 July, Monday, for the issue of Monday 10 July 2017

10 July, Monday, for the issue of Monday 17 July 2017

17 July, Monday, for the issue of Monday 24 July 2017

24 July, Monday, for the issue of Monday 31 July 2017

31 July, Monday, for the issue of Monday 07 August 2017

04 August, Friday, for the issue of Monday 14 August 2017

14 August, Monday, for the issue of Monday 21 August 2017

21 August, Monday, for the issue of Monday 28 August 2017

28 August, Monday, for the issue of Monday 04 September 2017
04 September, Monday, for the issue of Monday 11 September 2017
11 September, Monday, for the issue of Monday 18 September 2017
18 September, Monday, for the issue of Monday 25 September 2017
22 September, Friday, for the issue of Monday 02 October 2017

02 October, Monday, for the issue of Monday 09 October 2017

09 October, Monday, for the issue of Monday 16 October 2017

16 October, Monday, for the issue of Monday 23 October 2017

23 October, Monday, for the issue of Monday 30 October 2017

30 October, Monday, for the issue of Monday 06 November 2017
06 November, Monday, for the issue of Monday 13 November 2017
13 November, Monday, for the issue of Monday 20 November 2017
20 November, Monday, for the issue of Monday 27 November 2017
27 November, Monday, for the issue of Monday 04 December 2017
04 December, Monday, for the issue of Monday 11 December 2017
11 December, Monday, for the issue of Monday 18 December 2017
18 December, Monday, for the issue of Monday 25 December 2017

YYYYYYYYYYYYYYYYYYYYYYYYYYYYYYYYYYYYYYYYYYYYYYYYYYYY
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LIST OF TARIFF RATES
FOR PUBLICATION OF NOTICES

| COMMENCEMENT: 1 APRIL 2016 |

NATIONAL AND PROVINCIAL

Notice sizes for National, Provincial & Tender gazettes 1/4, 2/4, 3/4, 4/4 per page. Notices submitted will be charged
at R1000 per full page, pro-rated based on the above categories.

Pricing for National, Provincial - Variable Priced Notices

Notice Type Page Space New Price (R)
Ordinary National, Provincial 1/4 - Quarter Page 250.00
Ordinary National, Provincial 2/4 - Half Page 500.00
Ordinary National, Provincial 3/4 - Three Quarter Page 750.00
Ordinary National, Provincial 4/4 - Full Page 1000.00

EXTRA-ORDINARY

All Extra-ordinary National and Provincial gazette notices are non-standard notices and attract a variable price based
on the number of pages submitted.

The pricing structure for National and Provincial notices which are submitted as Extra ordinary submissions will
be charged at R3000 per page.
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GOVERNMENT PRINTING WORKS - BUSINESS RULES |

Government Gazette Type

Publication
Frequency

CLosING TiIMES FOR AcceEPTANCE OF NoOTICES

Publication Date

All re-submissions will be subject to the standard cut-off times.
All notices received after the closing time will be rejected.

Submission Deadline

The Government Printing Works (GPW) has established rules for submitting notices in line with its
electronic notice processing system, which requires the use of electronic Adobe Forms. Please ensure
that you adhere to these guidelines when completing and submitting your notice submission.

1 The Government Gazette and Government Tender Bulletin are weekly publications that are published on
Fridays and the closing time for the acceptance of notices is strictly applied according to the scheduled time
for each gazette.

2. Please refer to the Submission Notice Deadline schedule in the table below. This schedule is also published
online on the Government Printing works website www.gpwonline.co.za

Cancellations Deadline

Legal Gazettes A, Band C

Weekly

Friday

One week before publication

Tuesday, 12h00 - 3 days
prior to publication

Gauteng Weekly Wednesday Two weeks before publication | 3 days after submission
deadline
Eastern Cape Weekly Monday One week before publication | 3 days prior to
publication
Northern Cape Weekly Monday One week before publication | 3 days prior to
publication
North West Weekly Tuesday One week before publication | 3 days prior to
publication
KwaZulu-Natal Weekly Thursday One week before publication | 3 days prior to
publication
Limpopo Weekly Friday One week before publication | 3 days prior to
publication
Mpumalanga Weekly Friday One week before publication | 3 days prior to

publication
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N

NoTice SuBmissioN PROCESS

3.

10.

Download the latest Adobe form, for the relevant notice to be placed, from the Government Printing Works
website www.gpwonline.co.za.

The Adobe form needs to be completed electronically using Adobe Acrobat / Acrobat Reader. Only
electronically completed Adobe forms will be accepted. No printed, handwritten and/or scanned Adobe forms
will be accepted.

The completed electronic Adobe form has to be submitted via email to submit.egazette @ gpw.gov.za. The form
needs to be submitted in its original electronic Adobe format to enable the system to extract the completed
information from the form for placement in the publication.

Each notice submission should be sent as a single email. The email should contain all documentation
relating to a particular notice submission, each as a separate attachment:

6.1. Electronically completed Adobe form, specific to the type of notice that is to be placed.

6.1.1. For National Government Gazette or Provincial Gazette notices, the notices must be
accompanied by an electronic Z95 or Z95Prov Adobe form

6.1.2.  The notice content (body copy) MUST be a separate attachment.

6.2. Proof of Payment / Purchase Order: Government Printing Works account customer must include a
copy of their Purchase Order. Non-Government Printing Works account customer needs to submit the
proof of payment for the notice

6.3. Where separate notice content is applicable (295, Z95 Prov and TForm 3, it should also be attached as
a separate attachment. (See specifications below, point 11).

6.4. Any additional notice information if applicable.

The electronic Adobe form will be taken as the primary source for the notice information to be published.
Instructions that are on the email body or covering letter that contradicts the notice form content will not be
considered. The information submitted on the electronic Adobe form will be published as-is.

To avoid duplicated publication of the same notice and double billing, Please submit your notice ONLY ONCE.

Notices brought to GPW by “walk-in” customers on electronic media can only be submitted in Adobe electronic
form format. All “walk-in” customers with notices that are not on electronic Adobe forms will be routed to the
Contact Centre where they will be assisted to complete the forms in the required format.

Should a customer submit a bulk submission of hard copy notices delivered by a messenger on behalf of any
organisation e.g. newspaper publisher, the messenger will be referred back to the sender as the submission
does not adhere to the submission rules.
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Copry (SEPARATE NoOTICE CONTENT DOCUMENT)

11.

Where the copy is part of a separate attachment document for Z95, Z95Prov and TForm03

11.1. Copy of notices must be supplied in a separate document and may not constitute part of
any covering letter, purchase order, proof of payment or other attached documents.

The content document should contain only one notice. (You may include the different translations of the
same notice in the same document).

11.2. The notice should be set on an A4 page, with margins and fonts set as follows:

Page size = A4 Portrait with page margins: Top = 40mm, LH/RH = 16mm, Bottom = 40mm;
Use font size: Arial or Helvetica 10pt with 11pt line spacing;

Page size = A4 Landscape with page margins: Top = 16mm, LH/RH = 40mm, Bottom = 16mm;
Use font size: Arial or Helvetica 10pt with 11pt line spacing;

CANCELLATIONS

12.

13.

Cancellation of notice submissions are accepted by GPW according to the deadlines stated in the table
above in point 2. Non-compliance to these deadlines will result in your request being failed. Please pay
special attention to the different deadlines for each gazette. Please note that any notices cancelled after the
cancellation deadline will be published and charged at full cost.

Requests for cancellation must be sent by the original sender of the notice and must accompanied by the
relevant notice reference number (N-) in the email body.

AMENDMENTS TO NOTICES

14.  With effect from 01 October 2015, GPW will not longer accept amendments to notices. The cancellation
process will need to be followed according to the deadline and a new notice submitted thereafter for the next
available publication date.

REJECTIONS
15.  All notices not meeting the submission rules will be rejected to the customer to be corrected and resubmitted.

Assistance will be available through the Contact Centre should help be required when completing the forms.
(012-748 6200 or email info.egazette @ gpw.gov.za). Reasons for rejections include the following:

15.1. Incorrectly completed forms and notices submitted in the wrong format, will be rejected.
15.2. Any notice submissions not on the correct Adobe electronic form, will be rejected.

15.3. Any notice submissions not accompanied by the proof of payment / purchase order will be rejected and
the notice will not be processed.

15.4. Any submissions or re-submissions that miss the submission cut-off times will be rejected to the
customer. The Notice needs to be re-submitted with a new publication date.
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APPROVAL OF NOTICES

16. Any notices other than legal notices are subject to the approval of the Government Printer, who may refuse
acceptance or further publication of any notice.

17 No amendments will be accepted in respect to separate notice content that was sent with a Z95 or Z95Prov
notice submissions. The copy of notice in layout format (previously known as proof-out) is only provided
where requested, for Advertiser to see the notice in final Gazette layout. Should they find that the information
submitted was incorrect, they should request for a notice cancellation and resubmit the corrected notice,
subject to standard submission deadlines. The cancellation is also subject to the stages in the publishing
process, i.e. If cancellation is received when production (printing process) has commenced, then the notice
cannot be cancelled.

GoVvERNMENT PRINTER INDEMNIFIED AGAINST LiaBILITY

18. The Government Printer will assume no liability in respect of—

18.1. any delay in the publication of a notice or publication of such notice on any date other than that stipulated
by the advertiser;

18.2. erroneous classification of a notice, or the placement of such notice in any section or under any heading
other than the section or heading stipulated by the advertiser;

18.3. any editing, revision, omission, typographical errors or errors resulting from faint or indistinct copy.

LIABILITY OF ADVERTISER

19.  Advertisers will be held liable for any compensation and costs arising from any action which may be instituted
against the Government Printer in consequence of the publication of any notice.

CUSTOMER INQUIRIES

Many of our customers request immediate feedback/confirmation of notice placement in the gazette from our Contact
Centre once they have submitted their notice — While GPW deems it one of their highest priorities and responsibilities
to provide customers with this requested feedback and the best service at all times, we are only able to do so once
we have started processing your notice submission.

GPW has a 2-working day turnaround time for processing notices received according to the business rules and
deadline submissions.

Please keep this in mind when making inquiries about your notice submission at the Contact Centre.

20. Requests for information, quotations and inquiries must be sent to the Contact Centre ONLY.

21.  Requests for Quotations (RFQs) should be received by the Contact Centre at least 2 working days before the
submission deadline for that specific publication.
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PAYMENT OF cosT

22.

23.

24.

25.

26.

27.

The Request for Quotation for placement of the notice should be sent to the Gazette Contact Centre as
indicated above, prior to submission of notice for advertising.

Payment should then be made, or Purchase Order prepared based on the received quotation, prior to the
submission of the notice for advertising as these documents i.e. proof of payment or Purchase order will be
required as part of the notice submission, as indicated earlier.

Where there is any doubt about the cost of publication of a notice, and in the case of copy, an enquiry,
accompanied by the relevant copy, should be addressed to the Gazette Contact Centre, Government
Printing Works, Private Bag X85, Pretoria, 0001 email: info.egazette @ gpw.gov.za before publication.

Overpayment resulting from miscalculation on the part of the advertiser of the cost of publication of a notice
will not be refunded, unless the advertiser furnishes adequate reasons why such miscalculation occurred. In
the event of underpayments, the difference will be recovered from the advertiser, and future notice(s) will not
be published until such time as the full cost of such publication has been duly paid in cash or electronic funds
transfer into the Government Printing Works banking account.

In the event of a notice being cancelled, a refund will be made only if no cost regarding the placing of the notice
has been incurred by the Government Printing Works.

The Government Printing Works reserves the right to levy an additional charge in cases where notices, the
cost of which has been calculated in accordance with the List of Fixed Tariff Rates, are subsequently found to
be excessively lengthy or to contain overmuch or complicated tabulation.

PROOF OF PUBLICATION

28. Copies of any of the Government Gazette or Provincial Gazette can be downloaded from the Government
Printing Works website www.gpwonline.co.za free of charge, should a proof of publication be required.

29. Printed copies may be ordered from the Publications department at the ruling price. The Government Printing
Works will assume no liability for any failure to post or for any delay in despatching of such Government
Gazette(s).

| GOVERNMENT PRINTING WORKS CONTACT INFORMATION
Physical Address: Postal Address: GPW Banking Details:
Government Printing Works Private Bag X85 Bank: ABSA Bosman Street
149 Bosman Street Pretoria Account No.: 405 7114 016
Pretoria 0001 Branch Code: 632-005
For Gazette and Notice submissions: Gazette Submissions: E-mail: submit.egazette @ gpw.gov.za
For queries and quotations, contact: Gazette Contact Centre: E-mail: info.egazette @ gpw.gov.za
Tel: 012-748 6200
Contact person for subscribers: Mrs M. Toka: E-mail: subscriptions @ gpw.gov.za

Tel: 012-748-6066 / 6060 / 6058
Fax: 012-323-9574
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GENERAL NoTICES ® ALGEMENE KENNISGEWINGS

NOTICE 136 OF 2016

MUNICIPALITY DAWID KRUIPER
REMOVAL OF RESTRICTIONS ACT, 1967 (ACT 84/1967)

ERF 1316, UPINGTON

Notice is given in terms of the provisions of section 2(1) of the Removal of Restrictions
Act, 1967 (Act 84 of 1967), that the MEC for The Department of Cooperative
Governance, Human Settlements and Traditional Affairs has, with effect from 20
September 2016, approved the removal of the restrictive Title conditions of Title Deed
T356/2009, P3, Section A.5. (a), (b), (c) and (d) in order to facilitate the rezoning of Erf
1316, Upington.

KENNISGEWING 136 VAN 2016

MUNISIPALITEIT DAWID KRUIPER

WET OP OPHEFFING VAN BEPERKINGS, 1967 (WET 84/1967)
ERF 1316, UPINGTON

Hierby word ooreenkomstig die bepalings van artikel 2(1) van die Wet op die Opheffing
van Beperkings, 1967 (Wet 84 van 1967) bekend gemaak dat die LUR vir Noordkaap
Departement van Samewerkende Regering, Menslike Nedersettings en Tradisionele
Sake, met ingang van 20 September 2016, goedgekeur het dat die beperkende
Titelvoorwaardes soos uiteengesit in Titelakte T356/2009, Bl 3, Afdeling A.5. (a), (b), (c)
en (d) ten einde die hersonering op Erf 1316, Upington te oorweeg.

NOTICE 137 OF 2016

IKHEIS MUNICIPALITY

Spatial Planning and Land Use Management Act [Act 16 of 2013]

Applicant: Macroplan (Len J Fourie)

Notice is given in terms of the provisions of Spatial Planning and Land Use Management Act [Act 16 of
2013] that the 'Kheis Municipality has, with effect from 09 September 2016, approved the removal of
restrictive title conditions in Title Deed (T13278/2003) on P.2 & 3, Section B, (1), (2), (3), (4) & (6), in
order to accommodate the consent use with regard to Erf 10, Groblershoop.

Mr. J.Willemse
Acting Manager
Private Bag X2
Groblershoop
8850

This gazette is also available free online at www.gpwonline.co.za
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KENNISGEWING 137 VAN 2016

Ruimtelike Beplanning en Grondgebruikbestuur Wet [Wet 16 van 2013]
Aansoeker : Macroplan (Len J Fourie)

Hierby word ooreenkomstig die bepalings van Ruimtelike Beplanning en Grondgebruikbestuur Wet
[Wet 16 van 2013] bekend gemaak dat die 'Kheis Munisipaliteit, in effek sedert 09 September 2016,
die opheffing van beperkende titelvoorwaardes soos uiteengesit in Titelakte (T13278/2003), op BIl. 2 &
3, Afdeling B; (1), (2), (3), (4) & (6) goedgekeur het ten einde die vergunningsgebruik op Erf 10,
Groblershoop te akkommodeer.

Mr.J. Willemse
Waarnemende Bestuurder
Privaatsaak X2
Groblershoop

8850

NOTICE 138 OF 2016

!KHEIS MUNICIPALITY

Spatial Planning and Land Use Management Act [Act 16 of 2013]

Applicant: Macroplan (Len J Fourie)

Notice is given in terms of the provisions of Spatial Planning and Land Use Management Act [Act 16 of
2013] that the 'Kheis Municipality has, with effect from 05 July 2016, approved the removal of restrictive
title conditions in Title Deed (T57871/2015) on P.2, Section A, (2), (3), (4), (5) & (7), in order to
accommodate the rezoning & departure with regard to Erf 25, Groblershoop.

Mr. J. Willemse
Acting Manager
Private Bag X2
Groblershoop
8850

KENNISGEWING 138 VAN 2016

Ruimtelike Beplanning en Grondgebruikbestuur Wet [Wet 16 van 2013]
Aansoeker : Macroplan (Len J Fourie)

Hierby word ooreenkomstig die bepalings van Ruimtelike Beplanning en Grondgebruikbestuur Wet
[Wet 16 van 2013] bekend gemaak dat die 'Kheis Munisipaliteit, in effek sedert 05 Julie 2016, die
opheffing van beperkende titelvoorwaardes soos uiteengesit in Titelakte T57871/2015, op Bl 2,
Afdeling A; (2), (3), (4), (5) & (7) goedgekeur het ten einde die hersonering en afwyking op Erf 25,
Groblershoop te akkommodeer.

Mr. J. Willemse
Waarnemende Bestuurder
Privaatsaak X2
Groblershoop

8850

This gazette is also available free online at www.gpwonline.co.za
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NOTICE 139 OF 2016

SOUTH AFRICAN SCHOOLS ACT, 84 OF 1996
NCRTHERN CAPEDEPARTMENT OF EDUCATION

CALL FOR COMMENTS ON: NOTICE FOR THE SCHOOL GOVERNING BODY ELECTION REGULATIONS
IN PUBLIC SCHOOLS

Tha Notice for the School Govermning Body Election Regulations In public ordinary and special schools: Amendment
is hereby published for comment.

All interested persons and organisations are invited to comment on the Notice in writing and to direct their
comments to:

The Head of Department: Education, Private Bag X5029, KIMBERYLEY, 8301 OR 156 Barkly Road, Homestead,
Kimberey, 8301

For aftention:. Mr ABF Malunga, Fax no. (088)622-7121, Tel no: (053)839-6803/6808/6809, Emaill
fmalunga@ncpg.gov.za

Kindly provide the name, address, telephone and fax numbers and email address for the person or organisation
submitting the comments.

The comments must reach the Department by 31 January 2017.

The Notlee may also be obtained on ncdoe.ncpg.gov.za.

MARTHA BARTLETT
MEC: EDUCATION

This gazette is also available free online at www.gpwonline.co.za
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OFFICIAL NOTICE

NOTICE NO ........ OF 2017

SOUTH AFRICAN SCHOOLS ACT, 84 OF 1996 as amended

REGULATIONS FOR THE ELECTION OF SCHOOL GOVERNING BODIES

|, the undersigned Ms. M.B Bartlett Member of the Executive Council for Education in the Northern Gape Province,
acting in terms of section 28 of the South African Schools Act, 1996, read with section 31 of the Northern Cape School
Educatlon Act, 1998, hereby publish in the Schedule hereto Regulatlons for the Election of School Governing Bodies
of Public Schools In the Northern Cape.

M&h«__

Ms. MARTHA BARTLETT, MPL
MEC: EDUCATION

This gazette is also available free online at www.gpwonline.co.za
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SCHEDULE

To provide for a uniform system for the organisation and elections of school governing bodies; to amend and repeal
certain regulations relating to schools and to provide for matters connected therewlth.

1. Definitions

Any word or expression to which a meaning has been attached In the Act shall have the same meaning in these
regulations.
in these regulations, unless the context indicates otherwise-

“Combined school” means a public school providing education in grades falling in the foundation, intermediate and
senior phases of curriculum;

“Educator” means any person, excluding a person who is appointed fo exclusively perform extracurricular duties, who
teaches, educates or trains other persons or who provides professional educational services, including professional
therapy and education psychological services, employed at a school;

"“Parent” means:

a) the biological or adoptive parent or legal guardian of a learner; or

b) the person legally entitied to custody of a leamer; or

c) the person who undertakes to fulfil the obligations of a person referred to in paragraphs (a) and (b) towards the
leamer's education at school;

“Efaction process” means the nomination and election meeting of all components including the election of office
bearers;

“Day” means calendar days including Saturdays, Sundays and public holidays;
“Department” means the Northem Cape Education Department;

“Djstrict Diractor” means any official of the department appointed as director or acting director of the education district
In which a publlc school is situated;

“District Electoral Officer” means any district departmental official appointed by the Provincial Electoral Officer to
manage the election process in the education district;

“ earner member" means a leamer officlally enrolied in a secondary public school and who has baen elected to the
governing body in terms of these regulations;

“Yember” means a member of the governing body who has been elected in terms of these regulations;

“Member of staff” means a person appolnted at a public school according to the Public Service Act or the South
African Schools Act and is not an educator at a school;

“Ordinary public school” means a public school other than a public school for learners with special educational
needs;

“Primary school” means a public school that offers grade R -7 or offer learning within that range;

“provincial electorai officer” means any officlal appointed by the Head of Department to manage the election process
in the province;

2

This gazette is also available free online at www.gpwonline.co.za
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“public school for learners with special education needs” means a public school for learners who experience
barriers to learning and development;

“SASAMS"” means the South African Schools Administration and Management System, which must be used by schools
to upload and update their learner information including details of parents linked to each learner;

“Secondary school” means a public school providing education from the eighth grade to the tweifth grade;

“School Electoral Officer” means the Princlpal or @ senlor manager of another school or a departmental officlal
appointed by the District Electoral Officer to manage the election process in a public school;

“The Act” means the South African Schools Act, 84 of 1996;

“Voters roll” means the school admission register as per the latest updated SASAMS database;

2. Application

These regulations shall apply to all public schools in the Northern Capa Province and shall come into operation upon
publication in the Provincial Gazette.

3. Composltion of School Governing Bodles

The number of parent, educator and leamer members of a governing body shall vary according to the type and grading
of the school, as appears more fully in Annexure “A” {I) and (fl).

4, Composition of Governing Bodles of Ordinary Public Schools

41 A governing body of an ordinary public school shall consist of:
a) elected members;
b) the principal, in his or her officlal capacity;

c) co-opted members.

4.2 Elected members of the governing body shall comprise 2 member or members of sach of the following
categorles:

a) parents of the leamers admitted to the school;
b} educators employed at the school;

c) non-educator members of staff employed at the schoof; and

3
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d) learmaers in the eighth grade or higher admitted at the school

5. Composltion of Governing Bodles of Public Schools for Learners with Special Education Needs

The School Governing Body (SGB) of a public school for learners with special education needs shall be constituted
as prescribed in section 24 {a) —(j) of the Act.

5.1 The number of members per category for parents of leamers at the school,if reasonably practicable,
educators, members of staff at the school who Is not educators and learners attending grade eight and higher,if
reasonably practicable, will be as per Annexure “A” (ll):Composition of Governing Bodies of Public Schools
for Learners with Speclal Education Needs. The procedure described in regulations 17 — 22 shall apply to the
elections of these categorles.

5.2 Members of each category referred to in Section 24 (e — I) of the Act must furnish the Head of Department
with appointment letters from their organization for the duration of the Governing Body term of office within 14
days after the school's election.

5.3 Any member of the governing body elected or appolnted from the categories of persons referred to In the Act,
Section 24 {1) (a), {e), (), {g)}, (h), and (i) may serve as the chairperson.

6. Criteria for representation In public schools

6.1 Criteria for the achievement of the highest practicable level of representativity of members of the govemning
body as prescribed in Section 28 (e) of the Act.

6.2 Representativity shall refer to the following aspects:

a) Race;
b) Gender;
c) Disability

6.3 The School Goverming Body shall discuss as part of Its meetings and with parents the aspect of
representatlvity in preparing for the tri annual School Goveming Body Elections and by elections.

6.4 Nominations shall reflect the aspect of representativity where practical or possible.

6.5 Prior to the election of office-bearers the principal shall make the members of the governing body aware of
thelr responsibliities.

7. Profile of a Governing Body

The particulars of each member of a SGB must be recorded as per Annexure "H1” for ordinary public schools
or Annexure “H2" for public schools for Learners with Special Education Needs and submitted to the district
office. This data must be updated when a by - election occurred or during the election of office bearers annually.
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8.2
8.3

8.4
8.5

9.1
9.2
2.3
94

10.

10.1
a)
b)
c)
d)

e)

10.2

10.3

Co-opted Membership

The governing body of an ordinary public school which provides education to learners with special needs must,
where practically possible, co-opt a person or persons with expertise regarding the special education needs of
such learners.

A governing body may co-opt a member or members of the community to assist it in discharging its functions.

The governing body of a pubiic school contemplated in section 14 may co-opt the owner of the property
occupied by the school or the nominated representative of such owner.

Subject to regulation (8.6), co-opted members do not have voting rights on the Governing body.

If the number of parents at any stage is not more than the combined total of other members with voting
rights, governing body must temporarily co-opt parents with voting rights.

If a parent Is ¢o — opted with voting rights the co-option ceases when the vacancy has been fllled through a
by- election which must be held within 80 days after the vacancy has occurred.

Term of office of members and cffice-bsarers of governing bodles.—
The term of office of a member of a goveming body other than a learner may not exceed three years.
The term of office of a member of a governing body who is a leamer may not exceed one year,
The term of office of an office-bearer of a governing body may not exceed one year.

A member or office-bearer of a governing body may be re-elected or co-opted, as the case may be, after the
expiry of his or her term of office.

Ellgibillty

A person shall be Ineligible to be a member of a governing body if he or she:
Is mentally Il and has been so declared by a compstent court;
Is an un-rehablilitated insolvent;
has been convicted of a criminal offence;

has been declared to be unsuitable to work with children as stipulated in terms of the Children’s Act, 2005 (Act
38 of 2005)the Criminal Law (Sexual Cffences and Related Matters) Amendment Act 32 of 2007: or

has been found guilty on an act of misconduct in respect of his or her performance of governing body functions
in terms of the Provincial Code of Conduct for members of Governing Bodies in public schools.

If a person elected as @ member of a goveming body ceases to fall within the category for which they were
nominated and elected, he or she shali cease to be a member of the goveming body.

A parent who is employed at a school may not be elected as a parent member of a governing body at the
school.
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10.4 A principal of a school may not be elacted as an educator member of a governing body at the school.

10.5 No learner may be elected to a goveming body of an ordinary public school unless he or she Is admitted o
the eighth grade or higher and he or she is an elected member of the representative council of learners at the
school concemed.

10.8 In the case of leamers with special education needs leamers in the elghth grade or higher may be elected,
only if it is reasonably practicable.

10.7 A parent shall be entitled to vote only for a parent member of the governing body and shall have one vote in
respect of each parent candidate.

10.8 An educator employed at a public school shall be entitled to vote only for educator members and shall have
one vote in respect of each educator candidate.

10.9 A non-educator member of staff shall be entitled to vote only for non-educator members and shall have one
vote in respect of each non-educator candidate.

1010  Every member of the rapresentative council of ieamers shall be entitled to vote only for a learner member,
and shall have one vote in respect of each leamner candidate.

10.11  ltis the responsiblilty of the person who alleges to have complied with the definition of a parent to inform the
principal on the change of personal details.

11.  Electoral Officers
11.1 Provinclal Electoral Offlcer
11141 The Head of Department shall appoint an official of the department as the Provincial Electoral Officer.

11.1.2 The dutles of the Provincial Electoral Officer will be to:

a) monitor the nomination and election process in the province;

b}) adapt the templates to sult provincial monitoring objectives;

c) support the district electoral officers;

d) liaise between the Head of Department and the districts;

e) appoint district electoral officers in consultatlon with the District Directors;

f) ensure that there Is adequate notiflcation of the election date;

a) ensure compliance with national guldelines and provinclal procedures with regard to elections;

h} develop materials and procedures for the training of district and school Electoral Officers and teams, and
ensuring that this training takes place as planned;

i} adjudicate on all appeals resulting from the nomination and election process;

I} monitor and evaluate the election process In the province;

k) develop a database of SGBs on taking office; and

I} within 30 days of receipt of the report of the dlstrict electoral officers and the election monitors compile a report
on the elections to the Head of Department and MEC, and in such report shall take into account the reports of
the election monitors;

m) Investigate and address any matter brought under his/her attention by a member of the public which are not in
line with these Regulations.
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11.2

11.21

11.2.2
a)

b)
c)

d)
e)

f)
9

h)
0
)]
k)
)]
m)
n)
o)
p)
11.2.3
a)

b)
c)

11.24
a)

b)

11.2.5

District Electoral Officer

The Provincial Electoral Cfficer shall, in consultation with the District Director, appolnt a District Electorat
Offlcer who shall be a senicr district official of the district concerned.

The district electoral offlcer shall:
appoint a district electoral team;

co-ordinate the election processes In the district;

advise the provincial electoral officer on any matter relating to the elections and shall ensurs the Implementation
of these regulations in the district;

compile a management plan to implement these regulations;

designate school elecioral officers for each school In the district and also ensure that each schoo! has
established a school election team;

ensure that each electlon official working at a school in the district is adequately trained to support the elections;
ensure that all school electoral officers receive the provincial election regulations and other documents In good
time;

ensure that election advocacy Is conducted in the district in terms of a provincial plan;

monitor the election process by visiting schools during elections;

complie election dates for ail schools In the district as per Annexure “B”;

ensure that the School Electoral Officers have informed the district office in writing of the dates of the election
and of the names and contact numbers of the persons elected to SGBs;

ensure that they receive the Data Form as per Annexure “H1” for Ordinary Public Schools or Annexure “H2"
for Public Schools of Leamers With Special Educational Needs from the School Princlpal; and submit It to the
district within 30 days of the school election meeting;

provide the Provincial Eiectoral Officer with a composite SGB Data form within 30 days of the final election date;
compile a district report on the elections and submit It to the provinclal electoral officer within 30 days of the final
election date;

capacitate school electoral officers to be able to manage the school election process;

prepare recognition letters of newly elected governing body members for the signature of the District Director
and distribute to schools.

The district election team shall consist of:
The District Eiectoral Officer or a person delegated by the District Director;
The Institutional Management Governance Development Unit in providing secretariat services;

Chief Educator Specialist: Circuit Coordination, Circult Managers and district officials monitoring and
supporting schoois.

The district electlon team shall:
Assist the district electoral officer with all election dutles;
Be responsible for an advocacy strategy to ensure that SGB elections are well advertised amongst all

stakeholders in the district.

The provinclal and district electoral officers may not be nominated, elected or co-opted as members of any

governing bocdy of any school in the province.
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11.3 School Etectoral Officer and Princlpal

11.341

a)

11.3.2

11.3.3

11.34
a)

b)
c)

d)
e)

f)

11.3.5

a)
b)

11.3.6

b)

c)

The functions of the school electoral officer before the election meeting shall be {o:

Consult with the principal and prepare notices giving details of the dats, time and venue of the election and
nomination meeting. The format of the notice must be as per Annexure “C”

The responsibilities and functions of the principal before the elections:

a) distributes notlces of the elections to the following eligible voters:

parents, educators, non-educators and learners not less than 21 days before the election date;

b) ensure that nomination forms are available during the nominatlon and election meeting. The format of the
nomination form must be as per Annexure “D";

c) ensure that there is a sultable venue for the election meeting;

d) monitor and sign off that an accurate voters rolls have been compiled;

e) ensure that school election team Is established, operational and supported by staff members;

f) ensure that the school election team understands the procedures that are applicable, and that all the
resources that will be needed for the elections are avalilable.

A school alectoral officer shall not be nominated or elected as a member of a governing body of a school for
which he or she is the electoral officer.

During the election meeting the school electoral officer ghall:
explain the procedure for nominations and elections to the voters;

let the nominees introduce themselves in accordance with these regulations;
draw the attention of the voters to the provisions of the Act and of these regulations;

manage the election process,
Intervene and resolve any disputes on the day of election;

submit election results, voters roll and SGB data to the district electoral officer within 5 days after the elections
have been conducted.

The school election team shall consist of:
The deputy principal of the school or a person delegated by the princlpal;

The admin clerk to asslist with adminlstrative duties including the complling of the voters roll;
Number of educators determined by the principal.

The school electlon team shall:

Assist the principal and school electoral officer with all thelr duties;

Be responsible for an advocacy strategy to ensure that SGB elections are well advertised amongst
all stakeholders;

Asslst with the attendance register and minutes of the nomination and election meeting.

8
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12 Prohibited Conduct

(a} No Electoral Officer or Election Team Member may —

Abuse a position of power, privilege or influence, including parental, or employment authority to Influence the conduct
or outcome of an electlon.

13  Monltoring of Elections

13.1The Provincial Electoral Officer/District Electoral Officer shall appoint any number of persons to monitor all
processes during all the SGB electlons.

13.2 Such a person/s shall:
a) have access to any proceeding relevant to the elections as far as reasonably possible;
b) not interfere with any process relating to the elections;
c) compile a written report of his observations and submit it to the provincial electorai officer/dlstrict electoral officer

within 14 days of the conclusion of the elections.

14 The registration of voters

14.1 A voters' roll for each of the categories must be available containing the names of all eligible parents,
educators, members of staff and leamers as per Annexure “K”,

a) It is the responsibility of the principal to ensure that parents; Learners and Educators
update their particulars when there are changes te their detalls. All updates and changes
to the SASAMS database must be verified and approved by the school principal on a
quarterly basls prior to the database belng sent to the District EMIS Unit;

b} The voters’ roll for educators must consist of all educators employed at the school;

c) The voters' roll for members of staff must conslst of all staff members employed &t the
school;

d) The voters roll for learners must consist of all leamers reglstered in grade eight (8) or
higher at the school;

e) The voters roll for Leamers; Educators; Non- educators and Parents must be based on the

approved updated SASAMS database of the school.

14.2 The principal must Issue a 7 day notice inviting parents to verify thelr details on the voters roll. The
verification and updating process must be completed 14 days prior to the date of the nomination and election
meeting. The veriflcation period as well as regulation 13.3 must be clearly stated in the school's notice fo
parents.

14.3 Parents who fail to verify and update their detalls on the school admission register during the period referred
to In regulation 13.2, will not be eligible to participate in the school's nomination and election meeting.
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14.4 The detalls of the final verified and updated voters roll must be recorded on “Annexure J” and signed off
by both the principal and school electoral officor as a true record of all registered parents.

14.5 All nominations, seconders and nominees must be people who are listed on the voters’ roll.

15 Order of Elections

15.1The electoral officer should follow the principle of inclusion, transparency and democracy.

15.2The election of the parent component of the governing body shall be held after the nominations and elections
of the educator, non-educator staff and learner members of the governing body.

16 Nominatlon and Election meeting of Educator Members
186.1 The princlpal of a school shall provide the school slectoral officer with a veters roll for educators.

16.2 The school electoral officer must In consultation with the school princlpal determine the date, time, and
place for the nomination and election mesting for educator members.

16.3 The schooi electoral officer must give every educator at the school notice of the nomination meeting at least
21 days before the day of the mesting. The format of the notice and the ballot paper must be as per
Annexure "C” and “E", respectively.

18.4The nomination of an educator shail be done by the submission of a nomination form duly completed and
signed by an educator employed at the school making the nomination, one educator employed at the school
supporting the nomination and the candidate, to the schooi electoral officer at the nomination and election
meeting.

16.5 In the event that the nomination is done at the meeting referred to in regulation 15.3, the procedure
described In regulation 15.4 shall apply; and that the submisslon shall be done within the time the school
electoral officer has allowed for this purpose.

18.8 If the total number of candidates whose nominations have been accepted:

a) is less than the number of members allowed for the category of the school concemned as
set out in Annexura “A”,

1. The nomination time shall be extended by a period not exceeding 30 minutes, if the
nominations are still lower than the required number allowed for the category the
meeting shall adjourn and the school electoral officer must convene another meeting
within @ perlod not exceeding 7 days before the parents' nomination and election
meeting. Members nominated prior to the rescheduling of the meeting, will remain
nominated for election at the rescheduled election but further nomination may still
be lodged and accepted.

I If after the second nomination meeting held In terms of regulation15.6 (a) the total
number of valid nominations is still lower than the required number of educator
members, the school electoral officer shall declare the nominated candidates to be
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duly elected and the provislons of regulation 8 shall apply: provided that by-elections
shall be conducted within 90 days after the day of such election.

b) is equal to the number of the members referred fo In regulation15.6 {a), the scheol electoral
offlcer sheil declare all the nominees duly elected to the governing body; or
c) Is greater than the number of the members referred to in regulation15.6 {a), an election

shall be held by secret ballot.

16.7 Where a schoo! has only two educators on its staff, the school electoral officer may draw lots or use some
other method that allows for a random selection between the tied nominees. This must be done openly and
by agreement of the nominees.

17 Nomination and Election meeting of Non-Educator Members of Staff

17.1The procedure described prescribed in regulation 15 shall apply to the nomination and election of non-
educator members of staff: provided that the format of the notice of the meeting and the ballot paper must
be as per Annexure “C" and “E”, respeciively.

17.2In cases where there Is no non-educator member of staif at a school, the position will be left unfilled.

17.3Where there is one non-educator member of staff he or she shall be regarded as duly elected to the
govarming body.

17.4Where there are two non-educators at a school, the school electoral officar wlll draw a lot or use some other
method that allows for a random selection between the tied nominess. In the case of more than two non —
educators a democratic election must be held to datermine who shouid be elected to the goveming body

18 Nomination and Election meeting of Learner Members

18.1The nomination and elections of Representative Council of Leamers shall be as per the procedures
prescribed in the official Notice for the Establlshment and Functioning of Representative Councils of
Learners of Public Schoois In the Northern Cape.

18.2The learners must be made aware of Section 32 of the Act, which outllnes the status of minors on the
goveming body.

19 Nomination and Election meeting for Parent Members

19.1The school electoral officer must in consuitation with the principal prepare notices of the combined
nomination and election mesting In which the date, time, and place of the nominatlon and election meeting
shall be stated. The format of the notice and the ballot paper must be as per Annexure “C” and “E”,
respectively.

19.2The date, time and venue should be considered that will allow for maximum parent participation in the
election.
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18.3Notices of the date time and venue of the nomination and election should be distributed and displayed In
prominent places In the school and community at least 21 days prior to the date of the nominatlon and
election meeting.

19.4The principal of the school must ensure that:

a) a hard copy of the notlce is handed to every learner at least 21 days prior to the
proposed nomination and election meeting with clear verbal instruction to the learner
to hand it to his or her parent; and

b) Any other communication method that works for the schoot community, as long as
it In no way disadvantages any member of the school community;

c) The notification must be in the school's language of instruction and where practical,
in the home language of learners.

20 Quorum

20.1A quorum of 10 % of the total number of parents on the voters roll is required for the nomination and election
mesting to proceed.

20.2[ at the first nomination and election meeting a quorum Is not reached, the meeting must be re - scheduled
for another day not exceeding 7 days, and the same process described above must be repeated.

20.3Candidates nominated prior to the rescheduling of the nomination and electlon meeting will remain
nominated for election at the rescheduled mesting but further nomination may still be lodged and accepted.

20.4Notice of the second election meeting should clearly state that no quorum is required for this meeting.

21 Nominatlons and Elecilons

21.1The school election team must verify voters’ credentials and proof as an  sligible voter shall be a green
barcode identity document or card, passport or valid driver’s licence.

21.2 The school electoral officer will determine the time and duration of the nomination process: provided the
time allocated is not less than 30 minutes and not more than 1 hour.

21.3 The nomination of a candidate shall take place during the nomination and elaction meeting giving the
followlng process:

a) A nomination is made during the time allowed for nomination provided that such
nomination shall be supported by another parent and a nomination form is duly
completed by the proposer, the seconder and the candidate, and is lodged with the
electoral offlcer in the meeting. The proposer, seconder and candldate must be
present In the nomination meeting.

b) No proxy votes will be allowed.
12
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21.4 After the nomination time has expired the school electoral officer must:

a) consider the nominations and reject the nomination of any candidate who:

. has not been nominated In accordance with the procedure set out In these
regulations;

I is not eligible to be nominated and elected in terms of these regulations;

b) announce the names of the candidates whose nominations have been accepted.

21.51f the total number of candidates whose nominations have been accepted:

a) Is less than the number of members allowed for the category of the school concarned as
set out in Annexura “A”,

. the nomination time shall be extended by a period not exceeding 30
minutes, Iif the nominations are still lower than the required number
allowed for the category the meeting shail adjourn and the school
electoral officer must convene another meeting for a period not
exceeding 7 days. Members nominated prior to the rescheduling of
the meeting, will remaln nominated for electlon at the rescheduled
election but further nomination may still be lodged and accepted.

1. If after the second nomination meeting held and the total number of
valid nominations is still lower than the required number of parent
members, the school electoral officer shall declare the nominated
candidates to be duly elected and the provisions of regulation 7 shall
apply: provided that by - elections shall be conducted within 80 days

after the day of such election.
b) is equal to the number of the members referred the school electoral officer shall declare
all the nominees duly elected to the governing body; or
c) is greater than the number of the members referred to in paragraph an election shall be

held by secret ballot.

22 Casting of Votes
22.1 Prohibited conduct at voting station

No candldate within the boundaries of a voting station may attempt to induce, influence or persuade a
person to vote or not to vote.

22.2 The election shall be held on the date, time and place indicated In the notice of the nomination meeting.

22.3The school electoral officer shall explain the procedure that will be followed in the meeting and must at least
stipulate that every nominated candidate will have the opportunity to state verbally in the meeting:
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a} his or her name;

b) the names and grades of his or her children in the school;

c) occupation and experience or skills; and

d) his cr her vislon for the governance of the school, for parents to make an informed

decision during the election process.

22.4 The election shall be by secret ballot. The format of the ballot paper must be as per Annexure “E”. Ballot
papers issued should not be taken outside the voting station.

22.5 Before the ballot papers are distributed, the school electoral officer must ensure that every ballot paper has
the school stamp on it, or some other distinguishing feature that prevents the ballot papers from being
tampered with.

22.6 The school electoral officer must explain the voting process, the minimum and maximum number of
candidates to be voted for as well as how to record the vote

22.7 Before the election meeting the school electoral officer shall:

a) prepare papers with numbers onh them and making sure that once nominated each
nominee is assigned a number corresponding to the number on the ballot paper; or

b) prepare papers with the names of all nominees on them in alphabetical order based
on surnames; or

c) distribute blank ballot papers whersin voters shall list the names or numbers of their
chosen candidates in order of preference.

22.8 A voter shall, in secrecy, record his or her vote on the ballot paper and then deposit the folded ballot paper
in a box or other closed container provided for the purpose.

22.9 An illiterate voter or a voter who suffers from a physical disabllity may, at their own request, be assisted by
the school electoral offlcer or member of the alectoral team in the presence of a witness Identified by the
voter.

22.10 The school electoral offlcer shall reject any spoiled paper before counting the votes recorded for every

candidate if:
a) The ballct paper on which the officlal mark or stamp does not appear;
b) Ballot papers on which more votes are recorded than the number of members to be
elected;
c) A vote which is completed in such a way that It is, in the opinion of the electoral

officer, uncertain for which candidate or candidates a vote was recorded for.

22.11 After the rejection of spailt papers, the school electoral officer must:

a) count the votes In the presence of every candidate who wishes to be present;
b) announce to the whole meeting the name of each candidate and the number of votes cast
for each; and
14
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c) complete the form as per Annexure “F” indicating the number of votes each candidate
obtalned.

22.12The school electoral officer must announce the candidates who have been elected, in the descending order
of the number of votes obtained.

22.13 Where there is a tie In the number of votes obtained by two or more candidates and this affects the result
of the election, the schoo! electoral officer shall draw lots to ascertain a resuit or use some other method
that allows for a random selection between the tied nominees. This must be done openly and by agreement
of the nominees.

22.14 The school electoral officer shall daclde all matters relating to the nominations and election.

22.15 The school elactoral officer shall complete an elsction declaration form as per Annexure "G" after the
parents’ election and submit to the digtrict electoral officer.

23 Dispute Resolution
23.1 The school electoral officer shall decide all matters connected with the nomination of candidates and the poll.
23.2 All disputes shalll be reported to the school elsctoral officer during the elections.

23.3 The school electoral officer is authorised to attempt to resolve all disputes and, as far as possible, ensure that
the elections are free and fair.

23.4 Should the school electoral officer, for any reason, be unable to resolve a dispute, he or she must allow the
election fo be completed and thereafter refer the dispute to the district slectoral officer within 7 days of the
election.

23.5 If 2 complainant is not satisfied with the decision of the School Electoral Officer he or sha may refer a dispute to
the district electorai officer within 7 days of recsiving written notice of the final decision of the School Electoral
Officer,

23.6 Should a complainant be dissatisfied with the decision of the district electoral officer he or she may lodge an
appeal with the provincial electoral officer within 7 days of recelving written notice of the final declslon of the
decision of the district electoral officer.

23.7 The decislons referred to in 22.4, 22.5 and 22.6 must be made within 30 days of the receipt of referral.

23.8 Any dispute lodged after the processes referred to in regulations 22.7 will be regarded as a complaint and
regulation 11.1.2 (m) wlll take effect.

24 Procedure after the elections

24.1After the election of a governing body the school electoral officer must place all documents, including ballot
papers, used at such election in envelopes and seal the envelopes and hand them over to the district electoral
officer within § days of the election meeting.

24.2The Principal, as a member of the outgoing and the newly elected governing body member, should manage the
handing — over process as per Annexurse “I” by:

a) Officlally handing over all goveming body files to the newly elected governing body;
15
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b) Conducting an induction session for the newly elected members and;

c) Answaering any questions that the newly elected governing body may have.
24,3 The district electoral officer must:
a) keep the envelopes in safe custody;

b) Issue a declaration as per Annexure “G", as to whether or not the election was undisputed, and in the event
that It was, issue declaration detailing any disputes which may have arisen.

24.4The school electoral offlcer must notify the principal in writing of the names and contact numbers of the persons
elected as members, and in such notice direct the principal to inform all parents of the school of the elaction
results within 5 days of the elections.

25 Election of Offlce-Bearers

25.1 Prior to the election of office-bearers the principal shall make the members of the goveming body aware of thelr
respensibliities and the need to ensure that office-bearers are as representative of gender and racial diversity of
the school as possible.

25.2 The principal shall convene the first meeting of the governing body within 7days after publication of the results
of the elections.

25.3 At the first meeting of the governing body such body shall, from amongst its members, elect office bearers who
must include at least a chairperson, a treasurer and a secretary: provided that the chairperson shall be a parent
member of the governing body who is not employed at the school concemed.

25.4 Where for any reason the office of any office-bearer becomes vacant, the goveming body shall, subject to the
above provislons, at the first meeting after that vacancy has occurred, elect one of its members to fill that vacancy
for the unexpired period of office of his or her predecessor.

25.5 The principal shall preside at the mesting If both the offlces of chalrperson and vice-chairperson are vacant.
25.6 There may not be more than two educator members serving as office bearers of the governing body.
25.7 No member of a governing body may hold more than one office at the same time in the governing body.

25.8 The principal must, after a meeting at which any office-bearer has been elected in accordance with these
regulations, forthwith notify in writing the district director concemed of the date and names of the persons elected.
Annexure “H" must be completed and submitted to the district director within 5 days after the meeting.

25.9 A goveming body may—
(1) (a) establish committees, including an executive committee; and

{b) appoint persons who are not members of the goveming body to such committees on grounds of expertise, but a
member of the governing body must chalr each committee.

(2) A governing body of an ordinary public school which provides education 1o jeamers with special education needs
must establish a committee on speclal education needs.
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26 Deviation from Prescribed Proceduras

26.1The school govemning body may after consultation with the district electoral officer and within 30 days prior to the
election and nomination meeting, apply to the Head of Department for permission to deviate from the requirement
of a single nominatlon and election meeting.

26.2The Head of Department will consider such application if he or she is satisfied that:

I The daviation will promote the best interest of the school community and the school and will
allow for the maximum participation of voters in the voting process;

il The devlation will not discriminate unfalrly against any potentiai voter or group of voters;
lll.  Sufficient provision is made to bring the information regarding nominees to parent’s attention.
26.3The Head of Department shall decide on the application within 14 days of the receipt thereof.

26.4The Head of Department may, on good cause shown, allow any other deviation from the requirements in these
regulations fif, In his opinion, such deviation is Justified.

27 Registration of Governing Body Membars and Hand-over Procedure

27.1 At the first meeting the school princlpal must ensurs that the particulars of every member of the new goveming
body appear on the data form referred to in regulation 7.

27.2 The principal must, within 5 days of the election of office bearers mesting, submit the data form to the district
elactoral officer.

27.3 The principal must Inform the District Director of any changes to the membership of the governing body within
14 days of those changes.

27.4 The principal must plan and facilitate the Hand — aver procedure In accordance with Annexurse “I"

28 Constltution of School Governing Body

28.1 The governing body must submit a copy of its constitution to the Head of Department within 90 days of its
election.

28.2 The Constitution of School Governing Bedy {(SGB) of a public school shall reflect the following:

a) The vision and mission statement of the school

b) Duties of office bearers

c} Establishment of committess with clear functions

d} Meeting procedures and frequency

e) Procedure to manage amendments to the constitution

29 By-Electlons due to vacancies In the governing body

29.1 The principal of the govermning body must inform the District Director of any vacancies, and request him or her
to arrange for a by — election.
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29.2 A school electoral officer must be appointed for each by - election.
29.3 A by — electlon must be held whenever:

a) the number of parents members of a governing body falls 1o a m]mber equal to or less than the total of the
other members of the goveming body;

b) the number of members who, at the constitution of a governing body, were elected, or declared elected, falls
to 2 number equal to or less than the quorum referred to in the constitution of a fully constituted governing
body; or

c} a member of the category of members of a governing body referred to in section 23 or 24 of the Act is no

longer represented on a goveming body

29.4 A vacancy shall occur whenever a member:

a) Reslgns in writing;

b) Becomes deceased;

c) Becomes disqualified as contemplated In regulation 10

d) Absents him or herself from two or more consecutive meetings of the governing body without the authorization
of the governing body to do so;

e) Is removed from office In accordance with provisions contained in a code of conduct contemplated in Section
18A of the Act;

f No longer falls within the category of members that he or she represented at the time of the election;

g) If at any point, through an investigation by an electoral officer is found that an irregularity occurred during the

electlon of such a member.

20.5 Whenever a vacancy occurs as envisaged in regulation 30 .4a by election must be held within 90 days of
occurrence of such vacancy.

29.8The procedure described in regulations 17— 22 shall apply to the by - slections.

29.7A member elected in accordance with this paragraph remalns in offlce for the unexpired term of office of his or
her predecessor.

29.8 Should a vacancy contemplated in regulation 30.4 occur in respect of an electad parent member, a school
goveming body must temporarily co-opt a parent to serve as a member with full voting rights for a period not
exceeding 90 days.

29.9 Should a vacancy contemplated in regulation 30.4 exist, the principal of the school must In writing and within 14
days, Inform the District Director of the existence of such vacancy.

29.10 In the event of a vacancy in the categories of membership referred to in regulation 4.2 (b}, (c) and (d) eligible
members of the category concerned shall, within 60 days, hold an election to fill the vacancy.

29.11 The appointment of the co-opted parent referred to in regulation 30.8 shall take place within 21 days.
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29.12 A goveming body member with a child In the exit grade (7 or 12) must inform in writing the governing body
chairperson and princlpal three months in advance before the end of the academic year.

29.13 If the Head of Department determines on reasonable grounds that a governing body has ceased to perform
functions allocated to it in terms of the Act or has falled to perform one or more functions, he or she must follow
procedure as set out in Section 22 and 25 of the Act.

29.14 Functioning of the new governing body

The newly elected governing body must start to function immediately after the successful completion of the election
process,

30 Removal or suspension of Governing Body Members from Office

A member of the goveming body of a public school may be removed from office in terms of section 18A of the South
African Schools Act.

31 Electoral code of conduct

(1) No reglstered candidate may-

{a) use language or act in a way that may provoke;

(b) Interruption/violence during an electfon; or

(c) the Intimidation of candidates, or voters;

(d) discriminate on the grounds of race, ethnicity, sex, gender, class or religlon in connection with an election;
{e) to attend or not to attend an election meeting;

{f) to vote or not to vote, or to vote or not to vote In any particular way; or

(g) to refuse a nomination as a candidate or to withdraw as a candidate; or

(h) abuse a position of power, privilege or influence, including parental, or employment authority to Influence the
conduct or outcome of an election.

32 General provisions
32.1 Undue influence:

(1) Subject to these regulations, no person may prevent anyone from exercising a right conferred by these
regulations.

{2) No person, knowing that another person Is not entltled to be registered as a parent/guardian, may-
(a) persuade that other person that that other person is entitled to be registered as a parent/guardian; or

(b) represent to anyone else that that other person Is entitled to be registered as a parent/guardian.
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(3) No person, knowing that another person is not entitled to vote, may-
(a}) assist, compel or persuade that other person to vote; or

(b) represent to anyone eise that that other person is entitied to vote.

33 Review of Regulations

These Regulations may be reviewed at any given time.

34 Repeal of Regulations

The Governing Body Regulations for Public Schools contained in Notice No. 1571 of 2012, and published in the
Extraordinary Provincial Gazstte of 02 February 2012, are hereby repealed.

35 Short Title

These Regulations shall be known as the Regulations for the Constitution and Electfon of Governing Bodies in
Public Schools in the Northern Cape, and shall come into effect on publication In the Provincial Gazette.
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TEMPLATES
Annexure Template notation
A Composltion of goveming bodles by type and grading of school
B SGB Election Schedule
[¢] Election of goveming body members Notice of SGB electlons
D Nomination Form
E Ballot Paper
F Counted Ballot Papers and Declaration of Number of Voters
G Electlon Declaratlon Form
H1 SGB Composition Data Form for Ordinary Public Schools
H2 SGB Composition Data Form for Public School for Leamers with Special Educational Needs
| Handover Certificate
J Daclaration on the verification and updating Of the parents details voters roll
K School governing body elections parents voters roll
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ANNEXURE “A” (1)

COMPOSITION OF GOVERNING BODIES OF PUBLIC ORDINARY SCHOOL

1. The number of members of a governing body of a public school is set out for each category of membership in

the table below.

2. The number of members in each category will vary in terms of regulation 4 (2), according to the type of schoot
and it's grading as set out in column 1 and 2 below.

a In a school which does not have non-teaching staff, the number of parents set out in column 4 below shail be
raduced by one and the total number of members set out shall be reduced by two.

4. The goveming body of a public combined ordinary school or comprehensive public school will have the same
composition as a public secondary ordinary school.

1 2 3 4 5 [] 7 8 9
Type of school Grading No. of No. of No. of No. of No. of non- | Princlpal | Total no of

of school | leamers parent educator learner teaching members

enrolled members | members | members member

1. Primary P1 <80 4 1 0 1 1 7
Ordinary

P2 80-159 4 1 0 1 1 7
Schools

P3 180-719 5 2 0 1 1 9

P4 720+ 6 3 0 1 1 11
2.Secondary 83 <630 7 2 2 1 1 13
Ordinary Schools | S4 630+ 9 3 3 1 1 17
3. Combined S3 <500 7 2 2 1 1 13
Schools

$4 500+ 9 3 3 1 1 17
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ANNEXURE “A” (ll) Composition of Governing Bodles of Public Schools for Learners with Special Education
Needs - Number of members appointed must be Included within 14 days after the achool's election.

5. The number of members of a governing body of a public school for learners with special education needs Is set
out for each category of membershlp in the table below.

6. The number of members In each category will vary In terms of regulation 5 (1), according to the type of school
and it's grading as set out In column 1 and 2 below. Schools with rore than 30 non educator members may
elect 2 representatives.

7. In a school which does not have leamer members, the number of parents set out in column 5 below shall be

reduced by three.

8. Any member of the governing body elected or appointed from the categories of persons referred to in the Act,

Sectlon 24 (1) (a), (e}, (7}, (g), (h), and (i} may serve as the chairperson.
[TYPEOF | NUMBEROF | PRINCIPAL | NUMBEROF | NUMBER | NUMBER OF | NUMBER | NUMBER |

SCHOOL OF OF

LEARNERS EDUCATOR NON OF

PARENT LEARNER ELECTED
ENROLLED MEMBERS EDUCATOR MEMBERS
AT MEMBERS MEMBERS
MEMBERS

SCHOOL
Primary 1to 149 1 1 5 1 8
School
Combined | 150 andmore | 1 2 5 1 ]
School
Combined | 150 and more | 1 2 8 1 2 14
School

The following categories of persons must be represented on a governing body of a public
school for learners with speclal aducation needs
Categories
(e) representatives of sponsoring bodies, if applicable;
(f) ropresentatives of organisations of parents of learners with special education needs, if
applicable;
(9) representatives of organisations of disabled persons, If applicable;
(h) disabled persons, if applicable; and
—(5 experts In appropriate fields of speclal needs educatlon.

Total number including appointed members:
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Annexure C

ELECTION OF GOVERNING BODY MEMBERS

NOTICE OF 8GB

NAME OF SCHOOL:

Component: (Please tick with an X In the appropriate box)

EDUCATOR: [:] NON-EDUCATOR: |:] PARENT: |:|

Notice is hereby given that a meeting for the nomination/election of candidates for the election of members of the
goveming body of the above-mentioned scheol, will be held

on at at

(date) (time){place)

Candidates (who must be parents of learners at the school and who are not employed at the school/educators at the
school/non-educators at the school/learners at the school} may ba nominated during the nomination and election
meeting by lodging with the electoral officer a nomination form duly completed by the candidates and his / her proposer
and seconder. Both proposer and seconder must be illegible voters at the school.

Nominations will only be accepted at the nomination and election meeting. The proposer, seconder and candidate
MUST be present in the nomingtion meating.

An election andfor nomination meeting will be held on the date(s) as mentioned above. Proof of identification will be
required to participate In the nomination and election processes (green barcode Identity document or card, passport or
valid driver’s licence; valid residence/work permit).

NB. It Is the responsibliity of parents/guardians to ensure that their names are on the school’s admission
register, which can be viewed at the school.

SIGNATURE OF ELECTORAL OFFICERDATE DATE
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ANNEXURE D
“ " ELECTION OF GOVERNING BODY MEMBERS NOMINATION FORM _‘
. . - - .

COMPONENT (Please tick with an X In the appropriate box)

EDUCATOR: E] NON-EDUCATOR: PARENT:

NAME OF SCHOOL:

PROPOSER: !,

(full name and surname)

of
(resldential address)
beling {Indicate correct response) a parent or guardian of a learnsr,
an educator, D non-educator, of the abovs-mentioned school, heraby propose:

{full name of candidata)

2s a member of the goveming body of the above-mentioned school.

SIGNATURE OF THE PROPOSER DATE
SECONDER: |,

{full name and surmame)

of

(residential address)

being (Indicate correct response) a parent or guardian of a learner,
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an educator non-sducator of the above-mentioned school, hereby propose:

{full name of candidate)

as a member of the goveming body of the above-mentioned school.

SIGNATURE OF THE SECONDER DATE

NOMINEE:

of

(full name and surmams)

{residential address)

Belng a parent or guardian | l of a learner, an educator ‘ |a non-educator of the above-mentloned

school, hereby accept the nomination and declare that | am nothave not:

mentally ill and have not been declared as such by a competent court;

an un-rehabilitated insolvent;

been convicted of an offence and sentenced o imprisonment without the option of a fine for a period exceeding
six months or have not yet served a full period of Imprisonment;

been declared to be unsultable to work with children as stipulated In terms of the Children’s Act, 2005 (Act 38 of
2005) or the Criminal Law (Sexual Offences and Related Matters) Amendment Act 32 of 2007

had my membership terminated by the HOD in terms of SASA.

SIGNATURE OF NOMINEE DATE

The nominatlon is (indicate correct responsa) accepted / rejected

FULL NAMES OF ELECTORAL OFFICER

SIGNATURE OF ELECTORAL OFFICER DATE
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ANNEXURE E

[ BAUOTPAPER |

NAME OF DISTRICT:

NAME OF SCHOOL:

COMPONENT (Please tick with an (X) In the appropriate box)

EDUCATOR: | NON-EDUCATOR: PARENT:

CHOOSE CANDIDATES BY PLACING A CROSS IN THE BOX NEXT TO THE CANDIDATE(S) OF YOUR CHOICE
e.0.

No Names of Cand|dates Place your (X) In this column
1.

2.

3.

4.

5,

6.

7.

8.

9.
10.

SIGNATURE OF ELECTORAL OFFICER DATE
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NAME OF DISTRICT:

ANNEXURE F

NAME OF SCHOOL:

COMPONENT (Pleass tick with an (X} in the appropriate box)

EDUCATOR: | | NON-EDUCATOR:
DATE OF ELECTIONS NOMINATION:

l:l PARENT:

No Namaes of candidates {Most to least votes)

Total no. of votes

-t
.

O ® N o & P ¥ D

-
e

TOTAL NUMBER OF ELIGIBLE VOTERS: .........cceeu0s —

TOTAL NUMBER OF VOTERS CAST:

SPOILED PAPERS: -

FULL NAMES OF ELECTORAL OFFICER

SIGNATURE OF ELECTORAL OFFICER

DATE
28

This gazette is also available free online at www.gpwonline.co.za

No. 2065 41

-
cownrds quality aducation ogether




42

No. 2065 PROVINCIAL GAZETTE, 26 DECEMBER 2016

ANNEXURE G

NAME OF DISTRICT:

NAME OF CIRCUIT:

NAME OF SCHOOL:

NAME OF ELECTORAL OFFICER:

DATE OF ELECTIONS FOR:

Parent component:
Educator component:
Non-Educator component:
Learner component:

Compiete the relevant section

SECTION A: Undisputed Elections

As the Electoral Officer for the above-mentloned elections | declare that the election of all components were
undisputed.

Signature: Date:

SECTION B: Disputed Electlons

As the Electoral Officer for the above-mentioned | declare that the following component/s of the election was/were
disputed

And hereby provide the detail of the said dispute/s.

Signature: Date:
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1>

ANNEXURE | vowards quallty sducation togather

PERSON

HDOR DOCUMENT FROM OUTGOING SGB CHAIR TO NEWLY ELECTED SGB CHAIRPERSON | |
jpu— p— = p— jpm— —— P p—— = jp—— j—— p— p— = p— e |

(A copy of this document must be submitted to the District Office 5 days after the Hand- Over process)

SCHOOL
DISTRICT :
REGISTRATION NO:
1, (full names), the newly slected chairperson of the
School Governing Body of {school’s name) hereby certify that | have recelved
the followIng documents from the outgoing chairperson:
Mark with a cross (X) where
ITEM applicable
KEY AREA
YES NO
1. LEGISLATION 1.1 The South African School Act (SASA), 1998 (Act 84 of

1996)

1.2 Policy for the conslderation of governing bodies In
adopting a code of conduct for learners (General Notlce of
15 May 1998)

1.3 Amended National norms and standards for school
funding (General Notice no. 646 of 27 August 2012)

1.4Clrcular 74/ 2009 — conducting disciplinary hearing
against learners.

1.5 Office Notice 10 of 2007 ~ Notice determining conduct
that constitutes serious misconduct in public schools in
the Northern Cape and related matters.

1.8 Official Notice 27 of 2005 ~ code of conduct for
members of governing bodies in public schools.

1.7The Constitution of the School Governing Body

1.8 The vision and misslon statement of the school

30

This gazette is also available free online at www.gpwonline.co.za




44 No. 2065

PROVINCIAL GAZETTE, 26 DECEMBER 2016

KEY AREA

ITEM

Mark with a cross (X) where

applicable

YES

NO

1.9 Action plans for the following year based on the
school development plan

2. POLICIES

2.1 Admission policy

2.2 Policy regarding school sport and cultural activities

2.3 Pollcy regarding use of school buildings and facilltles
by non-school community members

2.4 Policy on occupational heatth and Safety

2.5 Religious pollcy

2.6 Language policy

2.7 HIV and AIDS policy

2.8 Code of conduct for iearners

2.9 School's policy regarding payment of school fees and
the school’s sliding scale for determining partial
exemption

3. FINANCIAL
RESOURCES

3.1 Finance Com minute book

3.2 Copy of assets register of school

3.3 Cash book

3.4 Receipt book (current) (Serial number :..}

3.5 Recelpt book/s (completed) (Serial numbers ...}

3.8 Cheque book {current) (Serial number:.. )

3.7 Cheque book/s (used) (Serial numbers :..)

3.8 Petty cash (Amount :...)

3.8 Bank statements for period 1 January to 30 June of
current financlal year

3.10 Dacumentary proof of investment(s) (if any)

3.11 List of NGOs/partners approved by district and
operating in schools

3.12 Copy of 10" school day statistics

3.13 Copies of contracts of all staff employed by the SGB
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Mark with a cross (X} where
ITEM applicable
KEY AREA
YES NO
3.14 Audited Financial Statements for period1 January to
31 December of previous year
3.15 School's financial policy
3.18 School budget for current financlal Year
4. LEARNER 4.1 Copies of analysis of results of previous three years
{grades 1 to 12)
PERFORMANCE
4.2 Strategy to improve learner performance
4.3 The school’s development plan
5. Any other document(s)
Qutgoing Chalrperson:
Name:
SCHOOL STAMP
Signed:
Date:
Elected Chalrperson:
Name:
Signed:
Date:
Princlpal
Name:
Signed:
Date:
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ANNEXURE J

DISTRICT H

SCHOOL : EMIS No.

1, in consultation with the school principal

(Name and Sumame of the School Electorai Officer)
and school electoral team of the above named school hereby duly declare that:

1. Parents were given a 21 day notice to verify their registration detalls on the schools learmner admission
register.

2. The verification and updating process was completed within 14 days prior to the nomination and electlon as
per the regulation 15.2

3. The record book of the school electoral team is a true reflection of the verification process.

4. The voters roll after the completion of verification and updating process Indicate the following:

Reglstered parents prior to the verification and updating process.

Number of parents who verifled and updated their details.

Final number of registered parents on the voters roll after the verification
and updating procass.
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FULL NAMES OF ELECTORAL OFFICER

SIGNATURE OF ELECTORAL OFFICER DATE

FULL NAMES OF ELECTORAL OFFICER

SIGNATURE OF ELECTORAL OFFICER DATE
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