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GOVERNMENT NOTICE — 
  

_ DEPARTMENT OF LABOUR 

No.R.571 | : Oo, . 22 June 2001 

SKILLS DEVELOPMENT ACT, 1998 

| SKILLS DEVELOPMENT REGULATIONS 

| The Minister of Labour has, after consultation with the National Skills Authority, 

under section 36 of the Skills Development Act, 1998 (Act No. 97 of 1928), made - 

the regulations in the Schedule.
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SCHEDULE 

CONTENTS 

1. Definitions 

2. Financial Year 

3. Limitation on administration costs of SETA 

4. SETA finances 

5. Transfer of funds when administration of SETA is taken over 

6. Allocation of grants by SETA | 

7. Matters arising under Funding Regulations 

8. | - Commencement 

Annexure A — Application for mandatory grant by employer in terms of regulation 

6(1)(a) 

Annexure B — Application for mandatory grant by employer in terms of regulation 

6(1)(b) 

Annexure C — Application for discretionary grant by employer in terms of 

regulation 6(3)(a) 

Annexure D — Application for discretionary grant by education and training 

provider and worker in terms of regulation 6(3)(b)



STAATSKOERANT, 22 JUNIE 2001 , No, 22398 5 
  

Definitions 

wt In these Regulations, any word or expression to which a meaning has 
been assigned in the Act bears that meaning, and unless the context otherwise 

indicates— 

“Act” means the Skills Development Act, 1998 (Act No. 97 of 1998); » 

“credits” means recognition of achievement of competence of a standard or part 

of a. qualification registered on the National Qualifications Framework; 

“Funding Regulations 2000/2001” means the Regulations regarding Funding 

_and Related Issues published under the Act in 1 Government Notice No. R. 103 of 

7 February 2000; : 

“Learnership Regulations” means the Regulations relating to the Registration 

of Intended Learnerships and Learnership Agreements published under the Act 

in Government Notice No. R. 330 of 3 April 2001; 

“Public Finance Management Act” means the Public Finance Management 

Act, 1999 (Act No. 1 of 1999); 

“Skills Development Levies Act” means the Skills Development Levies Act, 

1999 (Act No. 9 of 1999); 

_ “submit” means to serve by hand or registered post or to transmit a — 

communication by electronic mechanism as a result of which the recipient is — 

_ capable of printing the communication. 

Financial Year 

2. The financial year for every SETA is the year ending 31 March.
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Limitation on administration costs of SETA 

3. (1) A SETA may in terms of section 14(3)(b) of the Act not use more 

than 12,5% of the moneys it receives in terms of the Skills Development Levies 

Act to pay for its administration costs. 

(2) ASETA may, in addition to subregulation (1), use the contributions © 

received from public service employers in the national or provincial spheres of 

government as contemplated in section 30 (b) of the Act to pay for its 

administration costs. 

SETA finances 

4, (1) A SETA must use all moneys received in terms of the Skills 

_ Development Levies Act to— 

(a) administer the activities of that SETA; 

(b) pay the grants which are applied for in terms of these 

Regulations; and 

(c) _ if not otherwise specified by the Public Finance Management 

Act, invest the moneys in accordance with the investment 

policy approved by the relevant SETA. 

(2) Moneys received by a SETA from— 

(a) — a training board, training schemes, training levies or any 

other source contemplated in the Transitional Provisions 

contained in Schedule 2 of the Act; and
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(b) the Minister. or the Department. to pay outstanding oo 

obligations _ arising from . the - Transitional _ Provisions 

contained i in Schedule 2 of the Act, oo 

- must be paid into a banking account referred to in in soon 14 (2) of the Act. 

(3) A SETA must maintain the account referred to in subregulation (2) ‘ 

. until all outstanding obligations arising from the Transitional Provisions contained . 

in Schedule 2 of the Act are finalised. | : 

- Transfer of funds by Minister if administration of SETA is taken over 

5. In order to transfer any funds in a SETA’s bank account to the National . 

Skills Fund in terms of section 15(2)(d) of the Act, the Minister may, ina notice oe 

issued by him or her in terms of section 151) of the Act, require— 

(a) the SETA concerned to identity a any bank account or r other financial | 

account operated by the SETA; and . 

bo) a ‘bank ‘or other financial institution ia to transfer, in 

a accordance with section 15(2)(d) of the Act, the funds in the ; 

- account contemplated in paragraph (a) toa bank account opened 

and administered for that purpose by the National Skills Fund. 

Allocation of grants by SETA : 

- 6 | (1). - A SETA must allocate a mandatory grant to an employer t— 

. (a) the employer has submitted an application. for a grant in the 

form prescribed i in Annexure Ato these Regulations, or
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(b) the employer has submitted an application for a grant in the 

form prescribed in Annexure B to these Regulations. 

(2) The mandatory grant to be paid by the SETA in terms of— 

(a) 

(b) 

(3) 

subregulation (1)(a), must be equivalent to 15 per cent of the 

total levies paid by the employer in terms of section 3(1) of 

the Skills Development Levies Act during each financial 

year; and 

subregulation. (1)(b), must be equivalent to 50 per cent for 

the 2001/2 financial year and 45 per cent for the 2002/3 

financial year of the total levies paid by the employer in 

terms of section 3(1) of the Skills Development Levies Act. 

A SETA may of any surplus moneys determine and allocate 

discretionary grants to— 

(a) 

(b) 

an employer if the employer has submitted an application for 

a discretionary grant in the form prescribed in Annexure C to 

these Regulations; and 

education and training providers” and workers if the 

education and training providers and workers concerned 

have submitted an application for a discretionary grant in the 

form prescribed in Annexure D to these Regulations. 

(4) The discretionary grants referred to in subregulation (3) must be 

approved by the SETA before the relevant training programme, initiative or 

research commences. 

5) ach SETA must prepare and distribute to employers and education 

and training providers and workers a schedule setting out the dates by which 

employers and education and training providers and workers must submit their
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applications for the grants as contemplated. in ‘subregulations (1), and (3), -° 

including any circumstances under which employers and education and training : 

providers and workers may be granted extensions to the dates stipulated by tr the 

relevant SETA for the submission of applications. ao 

Matters arising under Funding Regulations . 

- 7. Any financial matter concerning the financial year ending 31 March 1 2001 : 

~ must be dealt with in terms of the Funding Regulations 2000/2001. 

~ Commencement: 

8. These Regulations come into effect on 22 June 2001. 

-00131502—B
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ANNEXURE A 

SKILLS DEVELOPMENT ACT, 1998 

SKILLS DEVELOPMENT REGULATIONS 

NAME AND ADDRESS OF SETA 

APPLICATION FOR MANDATORY GRANT BY EMPLOYER 

[Regulation 6 (1)(a)] 

  

Note: This form must be completed if the employer has submitted a workplace skills 
plan. The employer must submit this form by a date to be determined by the relevant 

| SETA. This mandatory grant must be 15 per cent of the total levies paid by the 
employer. - 

_Part A(1) — Details of Employer and Skills Development Facilitator(s) 
Part A(2) — Annual Skills Priorities (table 1) 
Part A(3) — Proposed Beneficiaries (table 2) 

. Part A(4) — Development and Consultative Processes 
Part A(5) — Authorisation     
  

  

| A(1). Details of Employer and Skills Development Facilitator 

  

1. Name of Organisation: 

SRO SHORT ATER RODENT HTT T EEO P HOCH RAE RETRO REEMA TEA E RES HAS ER HORE RATT EPO ROP OR PATER NACE RARE SHEERS EHC E ETOH ESET ETE
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3. Physical address: 

POPC CRRA E AESOP OOH OU NESE ESAS TERED DD ETT T SRR ORROTR DARN ERAS OUR TE SOR PEE RRO O ROR ODES TOSSED DEO VOTeE eT EOD ee Rae He RO HGeOnNOTUeEEDED 

(If the workplace skills plan is submitted on behalf of one or more establishments, please 

_ attach a list of names and addresses, including physical and postal. addresses). 

4, Skills Development Levy (SDL) number: 

8. Banking details: 
  

Name of Bank 

  

| Address of Bank 

  

Bank Sort Code’ 

Account number . 
          

9. Main business activity (use SIC code): 

POMC THRE CARER DUTTA TH TRAE SERBS EURO SS ESEES ES SARA TERETE CSOT DEEDES EEE E SOEUR OO OU ENE TES CHE ESS HOR EDP D ERD EEE DOERR SOMO HOA DOE eTeEanenhennees
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10. Total employment (defined as total workforce in respect of which skills 

development levies have been paid to SARS): 

Rem A ae DORA A RPO DARE T RHEE DOOR OREN ED HEROD OTE E EHH O EERE E EKER SPORE RRR ERE DESH ENA OO CORSA OED E REDD O SORE T ER MPR ROSES RR OE EE ORA NEED 

eee ee eee RA RDO OOTP EORTC RON EEO ERASER UREA TER OO REC REE REET EE REPEC CEDAR DARTH ESD RROR ES ODOC SPORE SED ee mae enE Tee ee Ree nED 

POUURCETOOOUOUOTUCE CUTS U SUSU eee rises eevee ee 

RPE POU NO RRO O MORRO R ERE RETR R CORPO DER REDE H OTE DDO EH SRT EPR URE E ORE HEHEHE RHE ROR HE BOReS ASEH THE K ETH OEE 

14. Contact details of SDF: . 

(a) Telephone number: 

ee RET C COON ERE ROT ETT A KERN E RR ORT REO OOOH ERE CE EERO EEE C CETTE OSE R EEC C CCE R OR AERS EHH TEREST ESSECEEHHEOTE RADE U ODES T SED ED
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_A(2). Annual Skills Priorities 

  

_. Strategic skills development priorities for the financial year 1/4)... to 31/3/... 

  

  

Annual Skills Priorities 
  

SAQA registered? 

  

    

  

  

  

  

  

  

  

Skills | Skills priorities | Level of planned education and 
priority | op training 7 
number [jst education and | General _| Further; Higher — If yes, 

training priorities | a oe provide © 
a | SAQA ID 

oe oe number 

Up to and » 213141516171] 8-| Yes | No a 
including level | 
1: 

q ~ 

2 

3 

4 

5 

6 

7 
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A(3). Proposed Beneficiaries 
  

  

Occupation Skiils priorities 
[use skills 

priority number 
from Part A(2) 

above] - 

Number of beneficiaries per population group 
  

African | Coloureds Indians Whites | Total 
  

M F D M F D F D F D F 

  

Senior officials and 

managers/owner 

managers 
  

Professionals 
  

Technicians and 

‘associated 

professionals 
  

Clerical and/or 

administrative 
workers 
  

Service workers 
  

Agricultural and 

fishery workers 
  

Skilled workers 
  

Plant/machine 
operators and 
assemblers 
  

Labourers 
  

Apprentices and 
Section 18(2) 

learners 
    Total                                 
  

In the table above: M = Male, F = Female, D = Person with disability 
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. A(4). Development and Consultative Processes 

    

  

1. Describe the processes used to develop the workplace skills plan. on 

2. How does the plan relate to the organisation’ s Employment Equity Plan? 

oe 3. if a Skills Development Committee has been established, please outline 
its composition. Was the draft plan reviewed and considered by the 

. Committee? a ces PS Sa we 

4, If no Committee exists, please outline the steps taken ‘to consult . 
employees about the workplace skills plan. | Do 

A(5). Authoreation | ' " a ] = 

Representative of Employer / Management 

. Signature: co | - | . Saveseee Sjatainessien beseees weseetes | sauaseoseeeetenennseseeennennste 

Position in Organisation: esses ssggbeenypnisvnenengineequnennsniiesesentee 

. Dates o sanpnbnpneetncnenetntntnentatneetne secceeteniageae | 

Witness(es): be : ceanteeiqeiacinnentneueelneaenncntvepssncane. beeeeees | 

. Representative of Workforce 

Signature: 8 | HS “ielaeecceadst veces sedotcasciieacunpgneeensereeeertcete . 

Position in Organisation: “hae bien veaievldleetee sectunsssesttes seeeneees sectestecee, 

Date; : ee *slendndtenseasnans estes siesta ieee sieesesneeseaeeee 

: Witness(es): a “sdanansaguiersescivweeebeatecesey seed varinees cchaajeteensses weve -
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Declaration by employer 

This is to confirm that this Organisation is up to date with levy payments to the 
Commissioner of the South African Revenue Services. 

Signed: ssusacseaveveveseccevavavsavacssensacavasessensarsesesusavaveceeacatseseecarsenses 

Position in Organisation: ennaanesaceeeeeeeeceusencesesauauansasesedeeseescensessueseasccaeerneseseesanetease 

Date: |: seuessaaseensenasesaepenesensenssenesersssnsconnanssunaatrecessccestressoeesssannvane® 

A SETA MAY PROPOSE A MORE SIMPLIFIED VERSION OF THIS FORM FOR 
ORGANISATIONS WITH LESS THAN 50 EMPLOYEES. 

A SETA MAY ADD TO THIS FORM REQUESTS FOR OTHER INFORMATION THAT IT MAY 
REQUIRE IN ORDER TO IMPLEMENT ITS SECTOR SKILLS PLAN.
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JANNEXURE BI 

SKILLS DEVELOPMENT ACT, 1998 _ 

SKILLS DEVELOPMENT REGULATIONS 

NAME AND ADDRESS OF SETA : 

APPLICATION FOR MANDATORY GRANT BY EMPLOYER 

[Regulation 6 (1)(b)] 
  

Note: This form must be completed if the employer has submitted a workplace skills report. 
The employer must submit this form by a date to be determined by the relevant SETA. This 
mandatory grant must be 50 per cent for the 2001/2 financial year and 45 per cent for the 
2002/3 financial year of the total levies paid by the employer. 

Part B(1) — Details of Employer and Skills Development Facilitator(s) 
Part B(2) — Education and Training programmes provided 
Part B(3) — Report on beneficiaries who have received training 
Part B(4) — Development and Consultative Processes 
Part B(5) — Authorisation       

  

    
B(1). Details of Employer and Skills Development Facilitator | 

  

1. Name of Organisation:
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3. Physical address: 

PROP Cee AAT TERESA HEH HEHE EKO OTE H TET CER PORE OPENS UU EEO E SESE OSE E REESE ORONO H ROOT ORO RAO E ROGER ORO O DARE E ERE AEDES EE ee 

ANON EN TTC T ATT OC RESET CCAD DD OSE DR ESAHHOCUD ODE DRED EERE ETE ETHOS ESE O EEUU HOS DHE R UAT TORT ESSE RHO R OREO DOO UH EE EDO RODS DEDED 

(If the workplace skills report is submitted on behalf of one or more establishments, 

please attach a list of names and addresses, including physical and postal addresses). 

4. Skills Development Levy (SDL) number: 

DOR PORTE TOE OE COTE TCO O RENO C CECE HORE AUTO EN EET REE OOO ETE EAE OER OE RR SURO SUPER ED ETE R ROR RASS ETRE TEESE SETAE R OHNE DERE DS 

Oe OO RRO REE ESE ROOM U COU OOH EERE DEO C CETERA O CHORE CD EDR ETH E EOE D ERS OR OOS E SSO O PES e ee REE EERE ROR 

eR EMRE R EERO OMEN ETE TETHER RA AMEE SHEE OER OORT ERED DER DONEC ARORA R RODS ESCE ERR T TO DRE SE RORS SEEKER EE EERE ROO SHEE SOE ESD 

8. Banking details: 
  

Name of Bank 

  

Address of Bank 

  

Bank Sort Code 
      Account number     

9. Main business activity (use SIC code):
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10. Total employment (defined as total workforce in respect of which skills 

development levies have been paid to SARS): | 

ERR PUNCH AERO RAR DSH O HERE RENO D UE TUS U DOT ES SEES CERCA TORR OEE EEOC DARD EEO HORM EHS EHEC EC EER ED EOUSSEEUSHeseDanen 

14. Contact details of SDF: 

(a) Telephone number: 

POMC T CCRC TTA ERODE DOCS ORARRAA EAS HO NEETU ESET ODER DOU DREADS DERE EROS RERAA PAAR AER E DOK O UE UTES EEO E CORAM HEE O EE DOES OS ATR e ECE DeRee 

(d) E-mail address:
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B(2). Education and Training programmes provided 
  

  

Strategic skills development priorities listed in the workplace skills plan may have changed over 
the reporting year. The table below must be completed in order to record the education and 
training programmes actually delivered. 

  

  

Annual Education and Training Programmes 
  

  

    

  

  

  

  

  

  

  

Skills Skills priorities Level of planned education and training SAQA registered? 
priority | List education and | General Further ‘Higher If yes, 
number training provide 

programmes . SAQA ID 
provided number 

Up to and 2'3/4/5/6]7 | 8 | Yes; No 

including level 1 

1 

2 

3 

4 

5 

6 

7 
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B(3). Report on training provided to beneficiaries 

    

This table must be completed in order to record the beneficiaries having received training. 

      

training programmes 
provided 
[use skills priority 
number from Part 

B(2)] 

managers/owner 

associated 

professionals 

administrative 

workers 

fishery workers 

operators and 

assemblers 

Section 18(2) 

learners   
In the table above: M = Male, F = Female, D = Person with disability
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B(4). Development and Consultative Processes 
      

1. Describe the process used to develop the report on the implementation of 
the workplace skills plan. 

- 2, How did the plan assist in achieving the organisation’s Employment Equity 
Plan goals? 

3. If a Skills Development Committee has been established, please outline 
its composition. 

4. Did the Skills Development Committee review the Implementation Report? 
If not, what arrangements were made to ensure that worker 
representatives had an opportunity to comment on the report? 

  

~ A(5). Authorisation 
      

Representative of Employer/Management 

Signature: — scsuesestessassesueaesueatencesens be eneneteeseeee ta eeeeeesoeaececsones 

Position in Organisation: 9.2... sc seecseccseseeseceseeceesseensesseecseseraseesenssenanes 

Date: i pnutstiasassssasasaststaninstneseessee 

Witness(es): a eecceccecceeceecens wes bececcaeenenes ceeesuuecsesteesecersueeessess 

Representative of Workforce 

Signature: bene eceeeec ene ececeen ee eneeseateneneeceneeenetareneceuseseaeessonsseges 

Position in Organisation: — .......eeeeceeceeeeeeeeeeeeeeeeeeeeeeeceececeteeeesenteesaasaeeneeseaaes 

Date: sesesseaeseeauseeaesacaesceaesecseeresesaeaeaes sevsteenenness sesseateeesaesneateneaees 

Witness(es): a aaaaauaueuseseeususscecseesuuecesececeseceesecaecasecassssecssscccneessecesateesees
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Declaration by employer 

This is to confirm that this Organisation is up to date with levy payments to the 
Commissioner of the South African Revenue Services. 

Signed: cat eaeaeeenaeees seseneeeeeseees . saseenneeeetetesttasesneseee cesaecnecenseaeens : 

Position in Organisation: seseseeneeavenses sdosuuseasenusaceecseenseercosesesssssececessuasessscasesensesasneee 

Date: eecsassnseseussseeseussseceenenese secetseees a am seceseegeeeeeseeestesseeensees | 

_A SETA MAY PROPOSE A MORE SIMPLIFIED VERSION OF THIS FORM FOR 
ORGANISATIONS WITH LESS THAN 50 EMPLOYEES. 

A SETA MAY ADD TO THIS FORM REQUESTS FOR OTHER INFORMA TION THAT IT MAY 
REQUIRE IN ORDER TO IMPLEMENT ITS SECTOR SKILLS PLAN.
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AANNEXURE C 

SKILLS DEVELOPMENT ACT, 1998 

SKILLS DEVELOPMENT REGULATIONS 

NAME AND ADDRESS OF SETA 

APPLICATION FOR DISCRETIONARY GRANT BY EMPLOYER 

[Regulation 6(3)(a)] 

  

Note: This form must be completed by the employer if the employer applies for a 
discretionary grant for skills development programmes and activities that assist the 
SETA to implement its sector skills plan. These grants will only be made if the SETA 
has funds available. oe     
  

  

  

ree eeePEUTOREROCETEPORPOOC UC eeT OTIC rer errr rreer irre eri rerrerr errr rrrerrerererrrrrrrirererrireirerr recite rir rrr ire eerirr ivi very) 

Merce emt ete OO CAKE RR ERCP OR RARE ROMEO ROOST PUREE AREAS ASSS EOE ROOD SURED ESET EEOC HMR O DOES SATE CODES ERA H TET OCCUR ORR RHO



STAATSKOERANT, 22 JUNIE 2001 No, 22398. 25 
  

4, Contact person of Organisation: 

ere eRe e KNOTT ORR ODOR RTOS R EER RA REECE CUTE REED TREE USER EE EES COO SE EER HESS ES RRR EROKE OSHC OE ESTE NUR EO HERD OHOOHES OH ECCCEAEES 

Pee OPO Pe rerre rrr rere rire rei verre tir rrrer errr ereri rrr errr srerirri terri t irre rriry iret rerrirerrirr irre 

eee e NAA U RN RRS OTe Ce ROR RRR R ER REE PERE TE HTS SORDORRAOT HEE RO AO DRORO HOSUR CUTE SSED SPH ARESE SPE POST EREDAR RR RADAR BDSORCER GRRE RARE 

DRT R OOOO ORE SHOES De ROPE UES EHEC EEO FE REE E AOE H AH EE EO DER ERH SECC REET ETO CAEN RROD OTHER ERODE RARER TORRE ROOD ERR DE RSH CC REESE ON OPED 

10. Banking details: _ | 
  

Name of Bank 

  

| Address of Bank 

Bank Sort Code 

. Account number oe 
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LEARNERSHIPS 

  

  

  

  

  

  

  

  

  

        
  

  

  

  

    
    

  

  

  

      

Are you applying for a grant? Yes/No 
Is the learnership agreement registered | Yes/No 
with the SETA? 
What is the learnership registration 
code? 
What is the number of the learnership 
agreement? 
What is the date the learnership was 
agreed by the SETA? 
What are the names of the learners 

‘| involved in the learnership for which a 
grant is sought? 

What is the amount of the grant 
claimed? 
Is this for implementation of a| Yes/No 
learnership? . 
Is this for a learner allowance for | Yes/No 
section 18(2) learners? 

| If ‘yes’ please state the amount claimed 
for the learner allowance 

. SKILLS PROGRAMMES 

_Are you applying for a grant? Yes/No 
Do you have an agreement with the | Yes/No 
SETA for this grant? 

If ‘yes’, please confirm the date of the 
agreement with the SETA 
Are the skills programmes that you are | Yes/No 
offering in accordance with section 20 
-of the Skills Development Act? 
If ‘no’, please explain 
NAME OF PERSON DETAILS OF AMOUNT CLAIMED 
COMPLETING SKILLS — PROGRAMME 
PROGRAMME COMPLETED 

~ TOTAL   
  

Note: The total of any grants paid to an employer in respect of employees who earn 
- sufficient credits in terms of skills programmes to achieve a full learnership qualification 
may not be greater than the grants that the employer would have received | in grants for 
the relevant learnership. 
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APPRENTICESHIPS - 
  

Are you applying fora grant? 
  

What is the date of the registration of 
the apprenticeship? : 

Yes/No 

  

What is the contract number? 
  

What is the date of the commencement 
| of the apprenticeship? . 
  

What is the date of the completion. of 
| the apprenticeship? no 
  

What does the grant cover? le. g. of 
the-job training costs) . 
  

What are the name (s) of the - 
apprentices in respect of whom a grant 
is sought? 
          

What i is the amount being claimed? 

: IMPLEMENTATION OF SECTOR SKILLS PLAN » 

  

| Are you applying fora grant? TYesiNo 
  

What is the name of the project? 
  

What ‘is. the reference number of the 

project? 
  

[What is the total amount of the grant 
agreed with the SETA before the project 
began? © 
          

What i is 3 the amount being claimed? 

  

Documentary evidence 

as 

_ RELEVANT ‘SETA TO SPECIFY DOCUMENTARY AND OTHER SUPPORTING 
EVIDENCE THAT IT MIGHT REQUIRE TO SUBSTANTIA TE THE CLAIM. .
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Declaration by employer 

This is to confirm that this information is correct and that the grant(s) will be used 
solely for the purpose(s) for which it (they) is (are) claimed. 

Signed: aeasnateeeestceesteneeeees aaenecetaeeeseceneeueesuenecensueensnererenseeeeenseseess 

Position in Organisation: ........cccccesscecesseesecersecceeseesenscuensneeeeesseessterseaeeeseeteeeeueeeaees 

Date. «§«-—«_—_ nant cne nec eacaeccnccercereccccecsecceseunsensecsensseeesteesseeceseuescuseeeneesenes 

A SETA MAY ADD TO THIS FORM REQUESTS FOR OTHER INFORMATION THAT 
. IT MAY REQUIRE IN ORDER TO IMPLEMENT ITS SECTOR SKILLS PLAN AND 
THAT IS RELEVANT TO THE GRANT(S) BEING CLAIMED.
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SKILLS DEVELOPMENT ACT, 1998 

_ SKILLS DEVELOPMENT REGULATIONS 

NAME AND ADDRESS OF SETA 

APPLICATION FOR DISCRETIONARY GRANT BY EDUCATION AND TRAINING 
PROVIDER AND WORKER 

[Regulation 6 (3)(b)] 

  

  

| Note: This form must be completed by an education and training provider and worker if 
that education and training provider and worker applies for a discretionary grant for 
supporting the SETA with the implementation of its sector skills plan.     

DATE? sessetee . CLAIM NO?.....cccccece 
  

Details of Individual/Organisation 
  

“4. Name of person or Organisation: 

eee ene RRR E OOD ORE E ENCE Tee C ORCA REO U EON EEE EE REO UO COREE DERE RHEE TE EEE MCR S SATO TOROS ROPERS P OO COSA RET ORES EEUU ROTOR ERROR REESE EEE R OES 

Cece cers cee Des eC CURRAN EOE RET DO TOAD AUER ORP SDR REESE EEE EE TOR ASO AR HREOC RS PSE SEO ES SESE PR OKEK DEP EDEUEDEEDOPSE HSS OSES ER EE DESEDEDERE 

Peete rer err errrr rr er Te erer iret rere eit tier r terete reer etree reer errr errr rr er Teer eer ee ere ree er reer renee ee reer reer
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6. Mobile telephone number: 

Pee O CART TEE O OREO RTOS EURO REN EERE OR OU EE UES UOC OREO RRR A HE EEA ETD DP DAOC RTECS AEE EHO C HERE URE EE OHO UREN REE 

metre aeRO OHA E PTE R DR OO REET ETTORE UU UOT TEESE UPUN SUAS HSNO HOA EU REET ECE SOE MNT E ORME RE ERK EMOTE RETR TFET EUR ER SHU E EOE REE 

ee ee ee OEE ESOT M NRE EP ERO REE R EER R OOOO FOTN ENON ERED SEO CO DDO DROSS EB ESET EN EK ETE R HEM AES REE HTER ETERS HEE ROOROADEL EES 

  

  

ONC R EOE RRO ERE TEENA ERE SOR DERE E ORES OR ERE TEU E STEREO PARE T ESTO EG ERROR CA THEE ESE OTUCEOCCAHESETESRESSERSAARSRREDEO SESE EH TE HUST HS 

UREN E ROU e eR ERR POOR R REET S EERE EH EN ETHER O RROD O REDE SST REED POSES UOTE EERO H SES PORE RAESESPE ER DEEAESOSES SEED ESE SE DEH EHA Re EER SEE 

  

| Details of Claim 
  

  

. Amount claimed: R 

Banking details: 

  

Name of Bank 

  

Address of Bank 

  

Bank Sort Code 
      Account number    
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Documentary evidence | 
  

RELEVANT SETA TO SPECIFY DOCUMENTARY AND OTHER SUPPORTING — 
EVIDENCE THAT IT MIGHT REQUIRE TO SUBSTANTIATE THE CLAIM 

_ Declaration by Individual/Organisation 

This is to confirm that this information is correct and that the grant will be used 
solely for the purpose(s) for which it is claimed. | 

Signed: ae anaeenese sesseeensnnansees slonosasariacsenaneee sesssseevesesnnseecs sesteee 

Individual/Position in Organisation: ssssnessvussiesssseeansssssscecer Sneeeeseeeensetensnsesenestessneess 

Date: davaeeceececaneesasensess ceeeceeueaeseseeenaneusecueaeaausseseodsesnsasenansnengenes 

A SETA MAY ADD TO THIS FORM REQUESTS FOR OTHER INFORMA TION THAT 
IT MAY REQUIRE IN ORDER TO IMPLEMENT ITS SECTOR SKILLS PLAN AND 
THAT IS RELEVANT TO THE GRANT BEING CLAIMED. —
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SKILLS DEVELOPMENT REGULATIONS 

GUIDELINES 

Introduction 

1. The Minister of Labour is publishing Regulations about the skills grants to be paid by 
Sector Education and Training Authorities (SETAs). These Guidelines seek to 
explain the Regulations and provide advice to employers and others on how to claim 
grants. — 

Claiming grants: general information 

2. Employers who are up-to-date with the payment of the skills levy can claim skills 

grants from their SETA. Their SETA is the one to which employers pay their levies. 

Each SETA will decide the dates by which applications for grants must be made. 

They will let employers know about these arrangements. Employers may also 

approach their SETA for information. - 

Training providers and workers may also seek grants from a SETA. These grants 

may be given to projects, programmes and research activities if they support the 

implementation of the sector skills plan that each SETA has developed. Each SETA 

will publish details about the grants and how to apply for them. 

Grants 

5. 

6. 

There are six types of grants that an employer might claim. These are: 

e aworkplace skills grant; _ 

e aworkplace skills implementation grant; 

e¢ agrant towards the costs of learnerships and learner allowances 

° a grant towards the costs of skills programmes; 

e agrant towards the costs of providing apprenticeship training; and 

e a grant towards a programme, project or research activity that helps the 

relevant SETA to implement its sector skills plan. 

The first two grants — for the submission of a workplace skills plan, and for a 
subsequent implementation report on the training provided — MUST be paid by 
the relevant SETA as long as an employer submits the application correctly on time, 
as assessed by the appropriate SETA. The Regulations refer to these as mandatory 
grants.
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7. The workplace skills planning grant is fixed as a percentage of the levies paid by an 
employer. An employer who makes an application on time and in the proper way will 
receive 15 per cent of the total of the levies s/he has paid. Similarly the workplace 
skills implementation report will be, in 2001/2, 50 per cent of the total levies paid and | 
in 2002/3, 45 per cent of the total levies paid. ; 

8. The other grants are discretionary and a SETA MAY pay these. It will decide the 
grants it will pay on the basis of the contribution that the skills development activities 
being proposed will contribute to the implementation of the SETA’s sector skills plan. 
For example, there may be a number of requests for grants to support learnerships. 
If a choice has to be made between a number of different applications for such 
grants, the SETA will make its decisions on the basis of the priorities set out in its 
sector skills plan.. 

9. Each SETA will determine the amounts of all the other grants. Applications for - 
these grants MUST be made and approved by the SETA before any training or 
other activity starts. 

Consultation arrangements 

10. Before describing each of the grants it is important to stress, that although the 
majority of grants are made to employers, the need for meaningful consultation 
between employers and workers prior to grant applications. This is fundamental to 
the success of the national skills development strategy. 

11 It is important that employees are consulted about the person(s) to be designated as 
_ Skills development facilitators, the workplace skills plan and the report on the 
‘implementation of the workplace skills plan. It is strongly recommended for 
organisations with more than 50 employees that a Skills Development Committee is 
established for the purposes of consultation on training matters. This committee, as 
a whole, should reflect the interests of employees from all occupational categories in’ 
the organisation’s workforce. All trades unions that represent 10 per cent or more of 
the workforce or represent a significant occupational group should be invited to take 
part in this committee. A trade union that represents 80 per cent or more of the 
workforce may be the sole representative. 

MANDATORY GRANTS 

Workplace skills planning grant 

12. Each up-to-date levy-paying employer may expect a grant from the relevant SETA, if: 

e at least one skills development. facilitator is designated by the employer and 
the name is submitted to the SETA 

e- aworkplace skills plan is correctly submitted to the SETA at the appropriate 
time (see Annexure A of the Regulations) 

13.A workplace Skills plan is important to:
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employers to provide a strategic basis for planning the development of the 
workforce and organisation 

workers to provide opportunities for enhanced job satisfaction and promotion 
prospects. 

SETAs to assist in the identification of imbalances in the supply of, and 
demand for, skilled labour. This information can also be used by school 
leavers and unemployed people to inform choices about training options 

the Government to assist in the development and review of the National Skills 
Development Strategy that must be demand-led and sensitive to labour 
market needs. 

Skills Development Facilitator 

14. Each employer, after consultation with the workforce, must designate at least one 
skills development facilitator. For multi-site or large organisations, more than one 
facilitator might be appropriate. Small employers, with less than 50 employees or 
with a sales turnover less than that specified in Schedule 4 to the Employment Equity 

- Act (Act 55 of 1998), may wish to designate a skills development facilitator jointly. 
Employers should provide the skills development facilitator with the resources, 
facilities and training to enable her/him to perform the role. 

15. The functions to be performed by a skills development facilitator are to: 

assist the employer and employees to develop the workplace skills plan 

advise the employer and employees on the implementation of the workplace 
skills plan 

assist the employer to draft the annual report on the implementation of the 
workplace skills plan (see the details of the next grant) 

advise the employer of any quality standards set by the SETA 

act as a contact person between the employer and the SETA, and 

serve as a resource with regard to all aspects of skills development. 

16. If a skills development facilitator leaves the organisation, or for any other reason 
ceases to perform the role, the employer should designate another skills 
development facilitator and inform the appropriate SETA. 

Workplace Skills Plan 

17 Based on the analysis of business requirements and the. skill needs of current staff, 
the workplace skills plan must define the skills priorities that each workplace will 
pursue, the training programmes that are required to meet and deliver those priorities 

~ and the staff who will be targeted for training —‘the beneficiaries’
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18. .Each SETA will provide employers with the application forms to claim this grant, 
together with details of the dates by which completed forms must be submitted to the . 
appropriate SETA. A SETA may also publish more detailed guidance on how to 
apply for this grant. 

19. Each SETA is able to amend the outline design of forms included in the Regulations 
so that it can collect more sector specific data. A SETA may also simplify the form 
for organisations with fewer than 50 employees. 

Workplace skills report grant 

20. Employers who are up-to-date with their levy payments can claim a grant from the 
_ appropriate SETA if they submit a report each year on the implementation of their 

workplace skills plan before the date stipulated by the SETA. The form of this report 
is Annexure B of the Regulations, but a SETA is able to modify this to take account 
of sector differences. The implementation report is important to: 

e employers and workers to assess the progress that i is being made 

e SETAs, to review progress and problems and to assist employers, workers 
. and the sectors as a whole to determine any additional H support and advice 

that might be required 

e Government, to inform the monitoring of progress in addressing skills 
development priorities and in identifying any problems that might need to be 
addressed. 

21. Each SETA will inform employers of the dates by which applications for this grant 
must be submitted and each may issue additional guidance to assist employers to 

- complete the implementation report. 

22. Attached to these guidelines is a list of occupations that may assist organisations to 
complete the workplace skills plan and the workplace skills report. 

DISCRETIONARY GRANTS 

Learnerships 

23. Any employer may seek a grant from a SETA to support the implementation of 
learnerships. Each SETA will determine the level of the grant and details of the 
grant will be registered with the Department of Labour when each learnership is 

registered. 

- 24, There are two possible types of grants to support learnerships. The first is a grant 
to offset the costs of implementing a learnership, (e.g. off-the-job education and . 
training provider fees). The second is a grant that may be paid to subsidise the. 
learner’s allowance if the learner was unemployed immediately before starting the 
learnership. (a section 18(2) learner). The learner allowance must be in terms of 
the Learnership Determination published by the Minister of Labour on 15 June 
2001.
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25. 

26. 

27. 

It is a matter for each SETA to decide how many and which applications it will 
support. Each SETA will need to make its decisions in the light of the priorities of its 
sector skills plan and the amounts of money it has available to support learnerships. 

A SETA must inform an employer whether or not it will make a grant before the 
learnership starts. The SETA will agree with the employer when the grant will be 
paid, e.g. if this will be in staged payments or only once the learnership is 
successfully concluded. 

Each SETA. will establish and publicise its criteria for approving the learnership 
grants. 

Skills Programmes 

28. 

29. 

Any employer may claim a grant towards the costs of providing skills programmes. 
It is for each SETA to determine arrangements for the applications for grants and the 
amounts. Any application for a grant must be submitted to the appropriate SETA, 
and approved by it, before the skills programmes start. 

It may be that a person completes a series of skills programmes that result in a full 
learnership qualification. If the employer receives grants for the skills programmes, 
the total of the grants that the employer receives must be no greater than the grants 
s/he would have got had the employee undertaken a learnership programme 
resulting in the same final qualification. 

Apprenticeships 

30. 

31. 

There are, and will continue to be, apprenticeships, until the Minister of Labour 
declares a date after which all apprenticeships will become learnerships. It is still 
open to employers to seek to register apprenticeships. 

Unless otherwise agreed, the appropriate SETA must honour any commitments to 
pay grants to employers that were agreed by a former Industry Training Board. It is 
for each SETA to determine and publish the level and criteria for new apprenticeship 
grants. Any grant must be agreed between the employer and the SETA before a 
new apprenticeship begins. 

Sector Priorities 

32. A major function of the SETAs is the implementation of their sector skills plans. In 
order to do this a SETA may make a grant to an employer, to a training provider or to 
an individual. For example, a grant might be to finance research or to develop the 
training infrastructure in a sector. The grants will be determined by each SETA, 
which will also publish details of how to apply. -
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Annex to Guidelines 
Definitions — 

Occupational Groups 

Senior officials and managers: People who plan, direct and co-ordinate the activities of a 
business/organization in either the private or the public sector. Examples are chief executives, 
managing directors, administration, financial, production and , catering managers, school 

principals, etc. 

Professionals: People who possess a high level of professional knowledge and experience in a 
field of physical and life science or the social sciences and humanities. Examples are scientist, 
engineers, computer programmers, accountants, teaching . professionals, management 
consultants, medical practitioners, priests, attorneys, social workers, etc. 

Technicians and associated professionals: People who possess technical knowledge and 
experience in a field of the physical and life sciences or the social sciences and humanities. 

. Examples are clerks of work, pilots, reporters, telecommunication technicians, nursing assistants, 
insurance agents, property agents, etc. 

Clerks and administrative staff: People who organize, store, compute and retrieve information. . 
Typical tasks are secretarial duties, operating word processors and other office machines, 
recording and computing numerical data, mail services, money-handling operations and 
appointments. Examples are secretaries, messengers, coders, cashiers, tellers, ‘switchboard 
operators, administrative assistants, bookkeepers, store clerks, ¢ etc. 

Service workers: People who provide personal and protective s service or who sell goods in shops 
or at markets. Examples are transport conductors, police officers, shop attendants, cooks, 
waiters, retail sales workers, hairdressers, prison wardens, etc. 

Agricultural and fishery workers: People who grow crops, breed or hunt animals, breed or 
- catch fish or cultivate or harvest forests. Examples are farmers, crop growers, fishermen, 
horticulturists, forestry workers, etc. 

Skills workers: People who apply the knowledge and experience of skilled trades and 
handicrafts to extract raw materials, construct buildings and other structures or make various 
products, including handicraft goods. Examples are miners, ore processors, bricklayers, 
carpenters, plumbers, electricians, painters, aircraft mechanics, welders, glass-makers, fitter and 
turners, boiler makers, clothes and shoemakers, locksmiths, etc. 

Plant and machine operators and assemblers: People who operate and monitor large-scale 
and often highly automated industrial machinery and equipment. Examples are lathe operators, — 
railway signallers, Production supervisors, motor mechanics, mine drills operators, assembly line 
workers, etc. 

. Labourers: People w who perform mostly simple. and routine tasks, involving the use of hand-tools 
and in some cases considerable physical effort, and generally only limited personal initiative and 
judgement. Examples are newsvendors, tinkers, charworkers, sweepers, garbage collectors, 
kitchen workers, farm hands, door-to-door and telephone sales persons, construction workers, 
quarry workers, security guards, caretakers, etc.
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... read it online © 

www. Sf Gazettes .co.za 
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A new information Portal keeping you up to date with news, legislation, 

the Parliamentary programme and which is the largest pool of SA Gazette 

information available on the Web. 

Easily accessible through the www! 

- Government Gazettes - from January 1994 

- Compilations of all Indexes pertaining to the past week’s Government Gazettes 

- All Provincial Gazettes - from September 1995 

- Parliamentary Bills - as of January 1999 
Available in full-text, with keyword searching 

Sabinet Online scans, formats, edits and organize information for you. Diagrams and forms 

included as images. 

No stacks of printed gazettes - all on computer. Think of the storage space you save. 

Offer Bill Tracker - complementing the SA Gazettes products. 

For easy electronic access to full-text gazette info, subscribe to the SA Gazettes from 
Sabinet Online. Please visit us at www.sagazettes.co.za 

Tel: (012) 663-4954, Fax: (012) 663-3543, Toll free: 0800 4444 73, e-mail: info@sabinet.co.za, www: http:/Avww.sabinet.co.za  
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National Library of SA, Pretoria Division | 
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Oe, soars 

Sac ape a pon - 
| _ Stoglahoorant on Provinsiale Koorania? - 

Die Nasional Biblioteck van SA het hull! - | 
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