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The closing time is 15:00 sharp on the following days:

2018Closing times for ORDINARY  WEEKLY
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28 December 2017, Thursday for the issue of Friday 05 January 2018
05 January, Friday for the issue of Friday 12 January 2018
12 January, Friday for the issue of Friday 19 January 2018
19 January, Friday for the issue of Friday 26 January 2018
26 January, Friday for the issue of Friday 02 February 2018 
02 February, Friday for the issue of Friday 09 February 2018
09 February, Friday for the issue of Friday 16 February 2018
16 February, Friday for the issue of Friday 23 February 2018
23 February, Friday for the issue of Friday 02 March 2018
02 March, Friday for the issue of Friday 09 March 2018
09 March, Friday for the issue of Friday 16 March 2018
15 March, Thursday for the issue of Friday 23 March 2018
22 March, Thursday for the issue of Thursday 29 March 2018
28 March, Wednesday for the issue of Friday 06 April 2018 
06 April, Friday for the issue of Friday 13 April 2018
13 April, Friday for the issue of Friday 20 April 2018
19 April, Thursday for the issue of Thursday 26 April 2018 
25 April, Wednesday for the issue of Friday 04 May 2018
04 May, Friday for the issue of Friday 11 May 2018 
11 May, Friday for the issue of Friday 18 May 2018 
18 May, Friday for the issue of Friday 25 May 2018
25 May, Friday for the issue of Friday 01 June 2018
01 June, Friday for the issue of Friday 08 June 2018 
08 June, Friday for the issue of Friday 15 June 2018 
15 June, Friday for the issue of Friday 22 June 2018
22 June, Friday for the issue of Friday 29 June 2018 
29 June, Friday for the issue of Friday 06 July 2018 
06 July, Friday for the issue of Friday 13 July 2018
13 July, Friday for the issue of Friday 20 July 2018
20 July, Friday for the issue of Friday 27 July 2018
27 July, Friday for the issue of Friday 03 August 2018
02 August, Thursday for the issue of Friday 10 August 2018
10 August, Friday for the issue of Friday 17 August 2018
17 August, Friday for the issue of Friday 24 August 2018
24 August, Friday for the issue of Friday 31 August 2018
31 August, Friday for the issue of Friday 07 September 2018
07 September, Friday for the issue of Friday 14 September 2018 
14 September, Friday for the issue of Friday 21 September 2018 
20 September, Thursday for the issue of Friday 28 September 2018
28 September, Friday for the issue of Friday 05 October 2018
05 October, Friday for the issue of Friday 12 October 2018
12 October, Friday for the issue of Friday 19 October 2018
19 October, Friday for the issue of Friday 26 October 2018
26 October, Friday for the issue of Friday 02 November 2018
02 November, Friday for the issue of Friday 09 November 2018
09 November, Friday for the issue of Friday 16 November 2018
16 November, Friday for the issue of Friday 23 November 2018
23 November, Friday for the issue of Friday 30 November 2018
30 November, Friday for the issue of Friday 07 December 2018
07 December, Friday for the issue of Friday 14 December 2018
13 December, Thursday for the issue of Friday 21 December 2018
19 December, Wednesday for the issue of Friday 28 December 2018

REGULATION GAZETTE
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LIST OF TARIFF RATES
FOR PUBLICATION OF NOTICES

COMMENCEMENT: 1 APRIL 2018

NATIONAL AND PROVINCIAL
Notice sizes for National, Provincial & Tender gazettes 1/4, 2/4, 3/4, 4/4 per page. Notices submitted will be charged 
at R1008.80 per full page, pro-rated based on the above categories.

Pricing for National, Provincial - Variable Priced Notices

Notice Type Page Space New Price (R)

Ordinary National, Provincial 1/4 - Quarter Page 252.20

Ordinary National, Provincial 2/4 - Half Page 504.40

Ordinary National, Provincial 3/4 - Three Quarter Page 756.60

Ordinary National, Provincial 4/4 - Full Page 1008.80

EXTRA-ORDINARY
All Extra-ordinary National and Provincial gazette notices are non-standard notices and attract a variable price based 
on the number of pages submitted.
The pricing structure for National and Provincial notices which are submitted as Extra ordinary submissions will 
be charged at R3026.32 per page.
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GOVERNMENT PRINTING WORKS - BUSINESS RULES

The Government Printing Works (GPW) has established rules for submitting notices in line with its electronic 
notice processing system, which requires the use of electronic Adobe Forms.  Please ensure that you adhere to 
these guidelines when completing and submitting your notice submission.

Closing Times for ACCepTAnCe of noTiCes

1. The Government Gazette and Government Tender Bulletin are weekly publications that are published on 
Fridays and the closing time for the acceptance of notices is strictly applied according to the scheduled 
time for each gazette.

2. Please refer to the Submission Notice Deadline schedule in the table below. This schedule is also published 
online on the Government Printing works website www.gpwonline.co.za

 All re-submissions will be subject to the standard cut-off times.  
All notices received after the closing time will be rejected.

Government Gazette Type Publication 
Frequency Publication Date Submission Deadline Cancellations  Deadline

National Gazette Weekly Friday Friday 15h00 for next Friday Tuesday, 15h00 - 3 
working days prior to 
publication

Regulation Gazette Weekly Friday Friday 15h00 for next Friday Tuesday, 15h00 - 3 
working days prior to 
publication

Petrol Price Gazette Monthly Tuesday before 1st 
Wednesday of the 
month

One day before publication 1 working day prior to 
publication

Road Carrier Permits Weekly Friday Thursday 15h00 for next 
Friday

3 working days prior to 
publication

Unclaimed Monies (Justice, 
Labour or Lawyers)

January / 
September 2 per 
year

Last Friday One week before publication 3 working days prior to 
publication

Parliament (Acts, White 
Paper, Green Paper)

As required Any day of the week None 3 working days prior to 
publication

Manuals Bi- Monthly 2nd and last Thursday 
of the month

One week before publication 3 working days prior to 
publication

State of Budget  
(National Treasury)

Monthly 30th or last Friday of 
the month

One week before publication 3 working days prior to 
publication

Extraordinary Gazettes As required Any day of the week Before 10h00 on publication 
date

Before 10h00 on 
publication date

Legal Gazettes A, B and C Weekly Friday One week before publication Tuesday, 15h00 - 3 
working days prior to 
publication

Tender Bulletin Weekly Friday Friday 15h00 for next Friday Tuesday, 15h00 - 3 
working days prior to 
publication

Gauteng Weekly Wednesday Two weeks before publication 3 days after submission 
deadline

Eastern Cape Weekly Monday One week before publication 3 working days prior to 
publication

Northern Cape Weekly Monday One week before publication 3 working days prior to 
publication

North West Weekly Tuesday One week before publication 3 working days prior to 
publication

KwaZulu-Natal Weekly Thursday One week before publication 3 working days prior to 
publication

Limpopo Weekly Friday One week before publication 3 working days prior to 
publication

Mpumalanga Weekly Friday One week before publication 3 working days prior to 
publication
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GOVERNMENT PRINTING WORKS - BUSINESS RULES

Government Gazette Type Publication 
Frequency Publication Date Submission Deadline Cancellations  Deadline

Gauteng Liquor License 
Gazette

Monthly Wednesday before 
the First Friday of the 
month

Two weeks before publication 3 working days after 
submission deadline

Northern Cape Liquor 
License Gazette

Monthly First Friday of the  
month

Two weeks before publication 3 working days after 
submission deadline

National Liquor License 
Gazette

Monthly First Friday of the  
month

Two weeks before publication 3 working days after 
submission deadline

Mpumalanga Liquor License 
Gazette

Bi-Monthly Second & Fourth 
Friday

One week before publication 3 working days prior to 
publication

exTrAordinAry gAzeTTes

3. Extraordinary Gazettes can have only one publication date. If multiple publications of an Extraordinary 
Gazette are required, a separate Z95/Z95Prov Adobe Forms for each publication date must be submitted.

noTiCe submission proCess

4. Download the latest Adobe form, for the relevant notice to be placed, from  the Government Printing 
Works website www.gpwonline.co.za. 

5. The Adobe form needs to be completed electronically using Adobe Acrobat / Acrobat Reader. Only 
electronically completed Adobe forms will be accepted. No printed, handwritten and/or scanned  Adobe 
forms will be accepted. 

6. The completed electronic Adobe form has to be submitted via email to submit.egazette@gpw.gov.za. 
The form needs to be submitted in its original electronic Adobe format to enable the system to extract the 
completed information from the form for placement in the publication. 

7. Every notice submitted must be accompanied by an official GPW quotation. This must be obtained from 
the eGazette Contact Centre.

8. Each notice submission should be sent as a single email. The email must contain all documentation 
relating to a particular notice submission. 

8.1. Each of the following documents must be attached to the email as a separate attachment:

8.1.1. An electronically completed Adobe form, specific to the type of notice that is to be placed. 

8.1.1.1. For National Government Gazette or Provincial Gazette notices, the notices must be  
accompanied by an electronic Z95 or Z95Prov Adobe form

8.1.1.2. The notice content (body copy) MUST be a separate attachment.

8.1.2. A copy of the official Government Printing Works quotation you received for your notice. 
(Please see Quotation section below for further details)

8.1.3. A valid and legible Proof of Payment / Purchase Order: Government Printing Works 
account customer must include a copy of their Purchase Order. Non-Government Printing 
Works account customer needs to submit the proof of payment for the notice

8.1.4. Where separate notice content is applicable (Z95, Z95 Prov and TForm 3, it should also 
be attached as a separate attachment. (Please see the Copy Section below, for the 
specifications). 

8.1.5. Any additional notice information if applicable.
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GOVERNMENT PRINTING WORKS - BUSINESS RULES

9. The electronic Adobe form will be taken as the primary source for the notice information to be published. 
Instructions that are on the email body or covering letter that contradicts the notice form content will not  be 
considered. The information submitted on the electronic Adobe form will be published as-is. 

10. To avoid duplicated publication of the same notice and double billing, Please submit your notice ONLY 
ONCE.

11. Notices brought to GPW by “walk-in” customers on electronic media can only be submitted in Adobe 
electronic form format. All “walk-in” customers with notices that are not on electronic Adobe forms will be 
routed to the Contact Centre where they will be assisted to complete the forms in the required format. 

12. Should a customer submit a bulk submission of hard copy notices delivered by a messenger on behalf 
of any organisation e.g. newspaper publisher,  the messenger will be referred back to the sender as the 
submission does not adhere to the submission rules.

 
QuoTATions

13. Quotations are valid until the next tariff change.  

13.1. Take note: GPW’s annual tariff increase takes place on 1 April therefore any quotations issued, 
accepted and submitted for publication up to 31 March will keep the old tariff.  For notices to be 
published from 1 April, a quotation must be obtained from GPW with the new tariffs. Where a tariff 
increase is implemented during the year, GPW endeavours to provide customers with 30 days’ notice 
of such changes.

14. Each quotation has a unique number.

15. Form Content notices must be emailed to the eGazette Contact Centre for a quotation. 

15.1. The Adobe form supplied is uploaded by the Contact Centre Agent and the system automatically 
calculates the cost of your notice based on the layout/format of the content supplied. 

15.2. It is critical that these Adobe Forms are completed correctly and adhere to the guidelines as 
stipulated by GPW.

16. APPLICABLE ONLY TO GPW ACCOUNT HOLDERS:

16.1. GPW Account Customers must provide a valid GPW account number to obtain a quotation. 

16.2. Accounts for GPW account customers must be active with sufficient credit to transact with GPW to 
submit notices. 

16.2.1. If you are unsure about or need to resolve the status of your account, please contact the 
GPW Finance Department prior to submitting your notices. (If the account status is not 
resolved prior to submission of your notice, the notice will be failed during the process).

17. APPLICABLE ONLY TO CASH CUSTOMERS:

17.1. Cash customers doing bulk payments must use a single email address in order to use the same 
proof of payment for submitting multiple notices.

18. The responsibility lies with you, the customer, to ensure that the payment made for your notice(s) to be 
published is sufficient to cover the cost of the notice(s).

19. Each quotation will be associated with one proof of payment / purchase order / cash receipt. 

19.1. This means that the quotation number can only be used once to make a payment.
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GOVERNMENT PRINTING WORKS - BUSINESS RULES

Copy (sepArATe noTiCe ConTenT doCumenT)

20. Where the copy is part of a separate attachment document for Z95, Z95Prov and TForm03

20.1. Copy of notices must be supplied in a separate document and may not constitute part of 
any covering letter, purchase order, proof of payment or other attached documents.  
 
The content document should contain only one notice. (You may include the different translations of 
the same notice in the same document).

20.2. The notice should be set on an A4 page, with margins and fonts set as follows:   
 
Page size = A4 Portrait with page margins: Top = 40mm, LH/RH = 16mm, Bottom = 40mm;  
Use font size: Arial or Helvetica 10pt with 11pt line spacing;  
 
Page size = A4 Landscape with page margins: Top = 16mm, LH/RH = 40mm, Bottom = 16mm; 
Use font size: Arial or Helvetica 10pt with 11pt line spacing;

 
CAnCellATions

21. Cancellation of notice submissions are accepted by GPW according to the deadlines stated in the table 
above  in point 2. Non-compliance to these deadlines will result in your request being failed. Please pay 
special attention to the different deadlines for each gazette. Please note that any notices cancelled after 
the cancellation deadline will be published and charged at full cost.

22. Requests for cancellation must be sent by the original sender of the notice and must accompanied by the 
relevant notice reference number (N-) in the email body.

 
AmendmenTs To noTiCes

23. With effect from 01 October 2015, GPW will not longer accept amendments to notices. The cancellation 
process will need to be followed according to the deadline and a new notice submitted thereafter for the 
next available publication date.

 
rejeCTions

24. All notices not meeting the submission rules will be rejected to the customer to be corrected and resubmitted. 
Assistance will be available through the Contact Centre should help be required when completing the 
forms. (012-748 6200 or email info.egazette@gpw.gov.za). Reasons for rejections include the following: 

24.1. Incorrectly completed forms and notices submitted in the wrong format, will be rejected. 

24.2. Any notice submissions not on the correct Adobe electronic form, will be rejected.

24.3. Any notice submissions not accompanied by the proof of payment / purchase order  will be rejected 
and the notice will not be processed.

24.4. Any submissions or re-submissions that miss the submission cut-off times will be rejected to the  
customer. The Notice needs to be re-submitted with a new publication date.
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GOVERNMENT PRINTING WORKS - BUSINESS RULES

ApprovAl of noTiCes

25. Any notices other than legal notices are subject to the approval of the Government Printer, who may refuse 
acceptance or further publication of any notice. 

26. No amendments will be accepted in respect to separate notice content that was sent with a Z95 or Z95Prov 
notice submissions. The copy of notice in layout format (previously known as proof-out) is only provided 
where requested, for Advertiser to see the notice in final Gazette layout. Should they find that the information 
submitted was incorrect, they should request for a notice cancellation and resubmit the corrected notice, 
subject to standard submission deadlines. The cancellation is also subject to the stages in the publishing 
process, i.e. If cancellation is received when production (printing process) has commenced, then the 
notice cannot be cancelled.

 
governmenT prinTer indemnified AgAinsT liAbiliTy    

27. The Government Printer will assume no liability in respect of— 

27.1. any delay in the publication of a notice or publication of such notice on any date other than that 
stipulated by the advertiser; 

27.2. erroneous classification of a notice, or the placement of such notice in any  section or under any heading  
other than the section or heading stipulated by the advertiser;

27.3.  any editing, revision, omission, typographical errors or errors resulting from faint or indistinct copy.

 
liAbiliTy of AdverTiser

28. Advertisers will be held liable for any compensation and costs arising from any action which may be 
instituted against the Government Printer in consequence of the publication of any notice.

 
CusTomer inQuiries
 Many of our customers request immediate feedback/confirmation of notice placement in the gazette from our 

Contact Centre once they have submitted their notice – While GPW deems it one of their highest priorities and 
responsibilities to provide customers with this requested feedback and the best service at all times, we are only 
able to do so once we have started processing your notice submission. 

 GPW has a 2-working day turnaround time for processing notices received according to the business rules and 
deadline submissions.

 Please keep this in mind when making inquiries about your notice submission at the Contact Centre.

29. Requests for information, quotations and inquiries must be sent to the Contact Centre ONLY. 

30. Requests for Quotations (RFQs) should be received by the Contact Centre at least 2 working days before 
the submission deadline for that specific publication.
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GOVERNMENT PRINTING WORKS - BUSINESS RULES

pAymenT of CosT

31. The Request for Quotation for placement of the notice should be sent to the Gazette Contact Centre as  
indicated above, prior to submission of notice for advertising.

32. Payment should then be made, or Purchase Order prepared based on the received quotation, prior to  the 
submission of the notice for advertising as these documents i.e. proof of payment or Purchase order will 
be required as part of the notice submission, as indicated earlier. 

33. Every proof of payment must have a valid GPW quotation number as a reference on the proof of payment 
document.

34. Where there is any doubt about the cost of publication of a notice, and in the case of copy, an enquiry, 
accompanied  by  the  relevant  copy,  should be addressed to the Gazette Contact Centre, Government 
Printing Works, Private Bag X85, Pretoria, 0001 email: info.egazette@gpw.gov.za before publication.

35. Overpayment resulting from miscalculation on the part of the advertiser of the cost of publication of a 
notice will not be refunded, unless the advertiser furnishes adequate reasons why such miscalculation 
occurred. In the event of underpayments, the difference will be recovered from the advertiser, and future 
notice(s) will not be published until such time as the full cost of such publication has been duly paid in cash 
or electronic funds transfer into the Government Printing Works banking account.

36. In the event of a notice being cancelled, a refund will be made only if no cost regarding the placing of the 
notice has been incurred by the Government Printing Works.

37. The Government Printing Works reserves the right to levy an additional charge in cases where notices, 
the cost of which has been calculated in accordance with the List of Fixed Tariff Rates, are subsequently 
found to be excessively lengthy or to  contain overmuch or complicated tabulation.

 
proof of publiCATion

38. Copies of any of the Government Gazette or Provincial Gazette can be downloaded from the Government 
Printing Works website www.gpwonline.co.za free of charge, should a proof of publication be required.

39. Printed copies may be ordered from the Publications department at the ruling price. The Government 
Printing Works will assume no liability for any failure to post or for any delay in despatching of such 
Government Gazette(s)

GOVERNMENT PRINTING WORKS CONTACT INFORMATION

Physical Address: Postal Address: GPW Banking Details:

Government Printing Works Private Bag X85 Bank: ABSA Bosman Street

149 Bosman Street Pretoria Account No.: 405 7114 016

Pretoria 0001 Branch Code: 632-005

For Gazette and Notice submissions: Gazette Submissions: E-mail: submit.egazette@gpw.gov.za

For queries and quotations, contact: Gazette Contact Centre: E-mail: info.egazette@gpw.gov.za

Tel: 012-748 6200

Contact person for subscribers: Mrs M. Toka: E-mail: subscriptions@gpw.gov.za

Tel: 012-748-6066 / 6060 / 6058

Fax: 012-323-9574
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Government Notices • Goewermentskennisgewings

Justice and Constitutional Development, Department of/ Justisie en Staatkundige Ontwikkeling, Departement van

DEPARTMENT OF JUSTICE AND CONSTITUTIONAL DEVELOPMENT

NO. R. 1429  � 28 DECEMBER 2018
R. 1429	 State Attorney Act (56/1957): Establishment of Mpumalanga Branch Office of State Attorney		  42140

 
 

GOVERNMENT NOTICE 
 

DEPARTMENT OF JUSTICE AND CONSTITUTIONAL DEVELOPMENT 
 
No. R.                                                                                                                     2018 
 

STATE ATTORNEY ACT, 1957 
 

ESTABLISHMENT OF MPUMALANGA BRANCH OFFICE OF STATE ATTORNEY 
 

I, Tshililo Michael Masutha, Minister of Justice and Correctional Services, acting under 

sections 1(2) and 9(b) of the State Attorney Act, 1957 (Act No. 56 of 1957), hereby 

prescribe —  

(a) Mbombela, in the Mpumalanga Province as a place at which a branch of the 

office of the State Attorney shall be established; and 

(b) that 10 persons may be employed at the branch established under paragraph (a). 

 

Any matter which was, prior to the publication of this Government Notice, lodged with 

the State Attorney, Pretoria, and which could have been dealt with by the branch 

established under paragraph (a) must be continued with and concluded by the State 

Attorney, Pretoria. 

 

 
 
T M MASUTHA 
MINISTER OF JUSTICE AND CORRECTIONAL SERVICES 
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DEPARTEMENT VAN JUSTISIE EN STAATKUNDIGE ONTWIKKELING

NO. R. 1429  � 28 DESEMBER 2018
R. 1429	 Wet op Staatsprokureur (56/1957): Instelling van die Mpumalanga Takkantoor van die Staatsprokureur		  42140

 
 
 

GOEWERMENTSKENNISGEWING 
DEPARTEMENT VAN JUSTISIE EN STAATKUNDIGE ONTWIKKELING 

 
No. R.                                                                                                                 2018 

 

WET OP DIE STAATSPROKUREUR, 1957 
 

INSTELLING VAN DIE MPUMALANGA TAKKANTOOR VAN DIE 
STAATSPROKUREUR 

 
Ek, Tshililo Michael Masutha, Minister van Justisie en Korrektiewe Dienste,  

handelende kragtens artikels 1(2) en 9(b) van die Wet op Staatsprokureur, 1957 

(Wet No. 56 van 1957), skryf hierby voor— 

(a) Mbombela, in die Mpumalanga Provinsie as ‘n plek waar ‘n tak van die 

Staatsprokureurskantoor ingestel moet word; en 

(b) dat 10 persone in diens geneem mag word by die tak wat ingevolge  

paragraaf (a) ingestel is. 

 

Enige aangeleentheid wat, voor die publikasie van hierdie 

Goewermentskennisgewing, by die Staatsprokureur Pretoria ingedien was, en 

waarmee gehandel sou kon word deur die tak ingevolge paragraaf (a) ingestel, moet 

deur die Staatsprokureur, Pretoria voortgesit en afgehandel word.  

 

 

T M MASUTHA 
MINISTER VAN JUSTISIE EN KORREKTIEWE DIENSTE 



EMPL te, 

GOVERNMENT NOTICE 

DEPARTMENT OF LABOUR 

YMENT SERVICES ACT NO 4, 2014 

DRAFT i': EGULA T IONS ON THE ! E(HST t'; AT1ION OF WORK 
SEEKERS 

I, Mildred Oliphant, Minister of-Labour, under section 52 of the Employment Services. 
Act, 2012, and after consultation with the Employment Services Board, hereby publish 
for public comment the regulations in the Schedule. 

Interested parties are invited to submit written comments on the proposed regulations 
within 30 days after publication notice by:- 

(a) Posting comments to: 

(b) Deliver comments to: 

(c) E-mail to: 

r, .1 ,.ctrr 
M. OLIP}IIANrCI 

MINISTER OF LABOUR 
'1 p.1 K; 

The Deputy Director General: PES 
Mr S Morotoba 

Department of Labour 
Private Bag X117 

Pretoria 
0001 

Room 310 
Third Floor 

Laboria House Building 
215 Francis Baard Street 

Pretoria 

publicaregistration(i;labour.gov.za 
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SCHEDULE 

I. Definitions 

2. Registration of work seekers on a register 

3. Referral of work seekers 

4. Notification to the Department of Labour by work seeker 

5. Facilitating exchange of information 

6. Deregistration as a work seeker 

This gazette is also available free online at www.gpwonline.co.za

14    No. 42140	 GOVERNMENT GAZETTE, 28 DECEMBER 2018



1. Definitions 

In these regulations any word or expression to which a meaning is assigned in the 

Employment Employment Services Act, 2014 (Act No. 4 of 2014) has the same 
meaning. 

2. Registration of work seekers on a register 

2.1 Any work seeker may register with the Department as a Work Seeker; 

2.2 The Department shall develop and maintain an information technology 
based register for work seekers. 

2.3 Only a work seeker in possession of a valid 13 -digit RSA identification 

document shall be registered; 

2.4 The information required to register a work seeker on the national 

database is the following: 

(a) RSA Identification number; 
(b) disability status; 
(c) equity group; 
(d) marital status; 
(e) criminal status; 
(f) indication of the work seeker status of employment; 
(g) contact details; 
(h) physical and postal address; 
(i) school qualification obtained; 
(i) tertiary qualifications obtained; 

(k) employment history. 

2.5 Individuals applying for Ordinary Benefits- Section 17 under the 
Unemployment Insurance Act, is compelled to register as a work seeker; 

2.6 Registration as a work seeker is accessible through the Department of 
Labour at: 

(a) Labour centres that delivers the services of the Department; 
(b) Satellite offices of the labour centres of the Department; 
(c) The website of the Department; or 
(d) Any other service delivery point that may be determined by the 

Minister of Labour. 

3 
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2.7 Registered work seekers shall ensure that the information 
reflected on the national register, is correct and updated. 

2.8 The national register of work seekers will be the source to recruit 
candidates for work opportunities or participation in work 

schemes. 

3. Referral of work seekers 

The Department has the right to refer registered work seekers for the following: 

3.1 Unemployed Insurance Claim - provided that the work seeker has availed 
himself /herself for any available job opportunity and or any other PES 
service. Failure to do so will result in non -payment of unemployment 

insurance. 

3.2 Providing career guidance, employment counselling and any other related 
life skills to secure employment or other forms of work 

3.3 Conducting assessment of work seeker to determine suitability 

3.4 Referral to any available work opportunity that the work seeker qualifies 
for, upon being matched by the system. 

3.5 Referral to any available work scheme to enhance their employability, 

upon being matched. 

4. Facilitating exchange of information 

The Department may link with relevant external databases of registered work 
seekers to facilitate the following: 

4.1 Consolidate information of unemployed work seekers in the Republic of South 
Africa. 

4.2 Source work seekers for available registered opportunities, if the department is 

unable to match registered work seekers with available registered opportunity 
from its system. 

5. Deregistration of work seekers 

Registered work seekers may be deregistered from the national registered, if: 

(a) the personal information provided by the individual, is false; 

4 
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(b) the registered work seeker requests the Department to be deregistered; 
(c) the work seeker fails to update his /her information for a period of two years. 

. 
(d) the work seeker fails to avail himself/herself for at least any 3 consecutive 

relevant referrals. 

s 
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NOTE: Please complete the Form in BLOCK LETTERS. 
¡ Have you ever completed Iris Form in the PAST or SUBMITT ED your CV b this Departnent? YES 
I 

NO 

IF YES, ONLY correte PERSONAL DETAILS IDENTIFICATION and the pan that you would like b be UPDATED OR MODIFIED. 

1 

ESSA ACCESS INFORMATION 

Identity Number (13 Digits) I I I I Date of Birth I d d mm y y y 

First Names Surname 

PERSONAL DETAILS PERSONAL 

Disability, if YES please indicate: I Equity Group I African I Incian I Coloured While 

Gender r Fern*: Mae Marital Status I Siixtle I Married Widmer Widow Divorced Life Partner 

Criminal Status ¡None Offender I ReheriiiE d -I If Offender: Parole! Release Date d I d 
' m y I y I y 

Individual Type I Employed Wakseeker I Unelnpioyrd workseeker 

Willing to relocate: Please specifify the Provincels) Yes I NO I FS I EC I KZN I NW I WC LP I NC I MP I GP 

If YES, Please specify the Towns within the Province 1 2 3 

Opportunity interest I Apprentcesh p [ Formal Job I Internship Learnership I'r 
Language Language Speak Read Write 

Please indicate your tannage 

proficiency, i.r.o, Excellent (E), Good (G) 

or Average (A) 

a 

b 

c 

Drivers License CodelClassification 
- 

None A Al B C C1 I D I D 1 I ED t. C. EJ 1 ED FDI I M I W LEARNERS 

Drivers License Expiry Date m m 

j 
y y Public Drivers Permit Y ti Hazardous Substances Permit Y N 

Permit Description I Coeds Passengers Goods and Passengers E x p re Date d y Y y y 

CONTACT DETAILS 
- 

PERSONAL CONTACT 

Cellular Number Em elI: I 

emúa ve contact number: Alternative contact persons name 
CONTACT DETAILS - 

PHYSICAL ADDRESS 

Street Address City/Town 

Suburb Province 

Postal Code 

EDUCATION AND TRAINING 
- 

GENERAL EDUCATION AND TRAINING LEVEL 
- 

SCHOOL QUALIFICATION 

Highest Schooling Level 0-12 Completed' I 
1 

12 13 14 ¡ 5 16 I 1 16 I g 110 I 11 12 Year Obtained' 

Name of School' I ABET Level 

EDUCATION AND TRAINING SCHOOL SUBJECTS 

Subject School subjects Grade % Level School subjects Grade % Level 

Indicate your 

school 

subjects. 
3 1 

ti 

EDUCATION AND TRAINING FURTHER AND HIGHER EDUCATION AND TRAINING and SHORT COURSES 

Higher Tertiary Qualifications 

NO Qualification Name (Example: BA degree / N3 Engineering) Institution (Example: Unigwa I CUT'TOSA) NQF Level Year Status 

1 

2 

3 

Note on NOE Levels: 5 = , or.:i ., 
;F_rw. 6, Ea ;. ;r ;' FirsL '* _ 

. 

k:', _.ccl ü', ,nee« à 
;: 

3 - (ka- dxbr cr M tre delve s 

Note on Status 
I 

prcx ves or ;1r43:cr.1- t aY, 4-,;-.. 

EMPLOYMENT HISTORY 
- 

HISTORY 

Organisation/Company Job Title 
Em ployed From 

Day - mono 
- 

Year 

Employed To 

Day - Month - Yew 

Type Of 

Employment 

Reasons for 

leaving 

1 

Duties pertain within job: 

2 I I I I 

Dates perform within job: 

Note on:'TYPE OF 

00140 YMENT 

A = Permanent Note on 

Reasons for 

leaving,: 

A - Disrnis, :, I) = Retrenched III = Pakaje I - Transferred IJ =Pension re/rerrrmt 

E1 
: 

Fixed Conbml 6 = Resigned 1 = Medical conditon 
- 

General K = Expired empioymentcontrart 

C 
°° 

Front H t; Hie://eí Closedbtsiness L= Other 

REFERENCE 

Name Company Position /Job Tide Contact Number 

Reference 1 

Reference 2 

OFFICIAL DATE 

STAMP 
DEPARTMENT OF LABOUR 

- REGISTERAS A WORK- SEEKER RS 001/04/15 

7 
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GOVERNMENT NOTICE 

OF LABOUR 

11.-.NIPLOYMENT SERVICES ACT NO 4, 2014 

DRAFT REGULATIONS ON THE REGISTRATION OF 
PUBLIC EMPLOYMENT AGENCIES 

I, Mildred Oliphant, Minister of Labour, under section 52 of the Employment Services 
Act, 2014 (Act No. 4 of 2014), and after consultation with the Employment Services 

Board, hereby publish for public comment the regulations in the Schedule. 

Interested parties are invited to submit written comments on the proposed regulations 
within 60 days after publication notice by:- 

(a) Posting comments to: 

(b) Faxing comments to: 

(c) Delivering comments to: 

(d) E- mailing comments to: 

Sj 
7,a:A 

M. 

OIPHANT 

MINISTER OF LABO UR 
auf5 

The Deputy Director General: PES 
Mr S. Morotoba 

Department of Labour 
Private Bag X117 

Pretoria 
0001 

The Deputy Director General: PES 
Mr S. Morotoba 

Department of Labour 
Private Bag X117 

Pretoria 
0001 
Fax: (012) 320 -0792 

Room 310 
Third Floor 

Laboria House Building 
215 Francis Baard Street 

Pretoria 

publicaregistration@labour.bov.za 
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SCHEDULE 

1. Definitions. 

2. Registration of Public Employment Agencies. 

3. Cancellation of registration of Public Employment Agencies. 

4. Procedure for lodging and considering complaints. 

5. Dispute -settlement mechanism or procedure 
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Definitions 

1. In these regulations any word or expression to which a meaning is assigned in 

the Act has the same meaning and unless inconsistent with the context - 

"certificate of registration" means a certificate issued to a Public Employment 

Agency which fully satisfies the prescribed registration criteria, and is valid for a 

period of three (3) years (unless revoked) from the date of issue. 

"Department" means the Department of Labour. 

"public employment agency" means any government department, municipality, 

State owned enterprise, public entity or Constitutional institution that provides public 

employment services. 

"public employment services" means the provision of the following services by a 

public employment agency: 

(a) advising or counselling of workers on career choices, either by the provision of 

information or other approaches; 

(b) assessment of work seekers for - 
(i) entry or re -entry into the labour market; or 

(ii) education and training; 

(c) referring work seekers - 
(i) to employers to apply for vacancies; or 

(ii) to training providers for education and training; 

(d) assisting employers by- 
(i) providing recruitment and placement services; 

(ii) advising employers on the availability of work seekers with skills that 

match their needs; 

any other prescribed employment service; (e) 

"submit" means to serve by hand, registered post or telefax or to transmit by 

electronic mechanism with which the recipient is capable of printing the 

communication; 

"temporary certificate of registration" means a certificate of registration valid for a 

period of two (2) months (unless revoked) from the date of issue and issued to a 

public employment agency for whom additional information is required in order to 

make a decision upon the application. 

"temporary employment service" means any person who, for reward, procures for 

or provides to a client other persons: 

(i) who perform work for the client and 
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"this Act" means the Employment Services Act, 2014 (Act No. 4 of 2014) and its 

regulations; 

(2) Registration of Public Employment Agencies. 

(1) These regulations apply to all Public Employment Agencies. 

(2) (a) Any Public Employment Agency intending to provide public 
employment services shall apply on -line 

(www.eservices.org) to the Registrar for registration. 

(b) No Public Employment Agency may provide public 
employment services without a certificate of registration issued 

by the Registrar. 

(c) If a certificate has expired or has been revoked, a Public 
Employment Agency shall immediately cease to provide any 

public employment services until the certificate is renewed. 

(d) No Public Employment Agency may operate as a Temporary 
Employment Service. 

(e) The Registrar may issue a Temporary Certificate of 
Registration in the event that: - 

(i) any further information is necessary in order to make a 
decision on a particular application. 

(3) Registration as a Public Employment Agency shall be without a charge 

(4) The application referred to in sub -regulation 2(2)(a) shall comply with 
the following prescribed registration criteria: 

(a) a verifiable business address from where its public employment 
services shall be provided; 

(b) compliance with all labour legislations, where relevant. 

(5) A registration certificate shall be: 
(a) in the form prescribed in Annexure 1 (a) or (b). 

(b) valid for a period three years unless it is cancelled earlier due to the 
Public Employment Agency's failure to comply with the criteria 

for registration. 
(c) valid for two months in the case of a temporary certificate of 

registration. 

(6) A registered Public Employment Agency shall apply to the Registrar to 
renew its registration at least sixty (60) days prior to the expiry of its 

existing registration certificate. 
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(7) In order to enable members of the public to access the services of 
registered Public Employment Agencies, the Registrar shall upload the 

information of all registered Public Employment Agencies onto an 
electronic database which will be available on the Department's website. 

(8) A registered Public Employment Agency shall display its certificate of 
registration in a conspicuous place at the premises where it operates from 

and if applicable on the home page of its web site address. 

(9) No Public Employment Agency shall: 

(a) operate except in accordance with the provisions of this Act 
and the terms of its registration; 

(b) allow any other person (individual or juristic) to provide public 
employment services on its behalf without the prior written 

approval of the Registrar; 

(c) register for employment any non -citizen, unless the 

non -citizen his been issued with a Republic of South 
Africa identity document for permanent residence or 

granted Asylum by the Department of Home Affairs; 

(d) directly or indirectly, divulge or provide to any person 
any information whatsoever regarding any client, which 
was acquired or requested from the client, unless with 
the client's written consent and where such information 

is required in terms of any statute; 

directly or indirectly charge a fee to any work- seeker for 
providing public employment services to that work 

seeker, inclusive of registration fees, administrative fees 
and fees for any other services offered by the agency to 

a work seeker; 

(e) 

(t) deduct any amount from the remuneration of an 
employee or require or permit an employee to pay any 

amount in respect of the placing of that employee with 
an employer; 

(g) provide false public employment services information; 

(h) provide any public employment service that it is not 
authorized to perform in terms of its registration 
certificate; 

(i) 

(i) 

counterfeit, alter or transfer its registration certificate; 

retain the original identity documents or original 
qualification certificates of work seekers; 

(k) fail to comply with any directive issued by the Registrar 
within such time as stated therein; 

(1) use the name of another person, registered entity, 
registered trademark or logo, as if it belongs to its own; 
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(m) induce work seekers or potential employees by paying 
them either money or any other incentives for them to 
take up a work opportunity. 

(10) Where a registered Public Employment Agency: 
(a) relocates with a consequent change to its physical address, it 

shall reapply to the Registrar as prescribed in sub- regulation 2(2)(a) 
above; 

(b) changes its web site address, or telephonic contact details, it 
shall notify the Registrar by completing a prescribed Form 

(Annexure 2) within thirty (30) days of the said change. 

(c) changes its name, it shall reapply to the Registrar as 
prescribed in sub -regulation 2(2)(a) 

(11) A registered Public Employment Agency shall keep, for a minimum 
period of three years, an electronic or manual register in the form 

prescribed in Annexure 3 reflecting- 

(a) the work seekers registered with it; 

(b) work seekers that have been placed in employment, including 
the nature of employment; and 

(c) particulars of the employer and sector where the work seeker 

was placed. 

(12) A registered Public Employment Agency shall not later than the 511' 

Fifth of each month following the Department's performance quarters 
(i.e. 5 July; 5 October; 5 January and 5 April of each year) submit a 

quarterly performance report to the Registrar in the form prescribed in 

Annexure 4 reflecting: 
(a) the work seekers registered with it; 

(b) work seekers that have been placed in employment, including the 

nature of employment; and 

(c) particulars of the employer and sectors where the work seeker was 
placed. 

3. Cancellation of registration of Public Employment Agencies 

(1) The Registrar shall cancel the registration of a Public Employment 
Agency if- 

(a) it fails to comply with any of the labour legislations, where 
relevant; 

(b) the criteria for registration stipulated in sub -regulation 2(9)(a)- 
(m) are not complied with; 

(c) it fails to keep the records as stipulated in sub -regulation 
2(11)(a) -(c); 

(d) it fails to display its certificate of registration in a conspicuous 
place at the premises where it operates and /or on the home page 

This gazette is also available free online at www.gpwonline.co.za

	 STAATSKOERANT, 28 DESEMBER 2018� No. 42140    25



(e) it changes its physical address after receiving a registration 
certificate, and fail to re -apply to the Registrar for re- 

registration in terms of sub -regulation 2(10)(a); 
(f) it changes its web site address, or telephonic contact details 

after receiving a certificate of registration and fails to notify the 
Registrar accordingly in terms of sub -regulation 2(10)(b); 

(g) it changes its name after receiving a registration certificate, and 
fails to reapply to the Registrar in terms of sub -regulation 

2(2)(a); 
(h) it fails to provide its quarterly performance reports to the 

Registrar in terms of sub -regulation 2(12)(a) -(c); 
(i) it has ceased to operate; 

4. Procedure for lodging and considering complaints 

(I) Any person may lodge a written complaint to the Registrar concerning 

a Public Employment Agency to: 

Postal Address: The Registrar: Private Employment Agencies 
Department of Labour 

Private Bag X117 
Pretoria 

0001 

Physical Address: The Registrar: Private Employment Agencies 
Department of Labour 

Laboria House Building 
215 Francis Baard Street 

Pretoria 

Fax Number: (012) 309 
- 

4751 

E -mail Address: pes @labour.gov.za 

(2) The Registrar shall within 30 days of receipt of a written complaint 

as contemplated in sub -regulation 4(1), respond thereto in writing. 

5. Dispute- settlement mechanism or procedure 

(1) Any dispute arising from the implementation of these regulations shall be 
dealt with in terms of the Intergovernmental Relations Framework Act, 
2005 (Act No. 13, 2005). 
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ANNEXURE 1(a) 

Date issued: 

Certificate No: 

Employment Services Act, 2014 (section 13) 

[REGULATION 2(5)(a)J 

CERTIFICATE OF REGISTRATION 

Name of Public Employment Agency: 

Trading Name: 

Physical address: 

Postal address: 

.Postal Code: 

Valid from: 

Valid to: 

Type of service: 

Registrar: Private Employment Agencies 

Date: 

ANNEXURE 1(b) 

Date issued: 

Certit'icnte Nn! 
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Employment Services Act, 2014 (section 13) 

[REGULATION 2(5)(a)] 

TEMPORARY CERTIFICATE OF REGISTRATION 

Name of Public Employment Agency: 

Trading Name: 

Physical address: 

Postal address: 

Postal Code: 

Valid from: 

Valid to: 

Type of service: 

Registrar: Private Employment Agencies 
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ANNEXURE 2 

Employment Services Act, 2014 (section 13) 
[REGULATION 2(10)(b)] 

CHANGE OF CONTACT DETAILS 

Name of Public Employment Agency': .......... .......... 
Address: 

ATTENTION: The Registrar: Private Employment Agencies 
Department of Labour 

Private Bag X117 
Pretoria 

0001 

Telephone numbers 
Website address 

OLD NEW 

Nameand Surname: ................... ............ 
Designation: 

Signature: 

Date: ...... ....... ........... 
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ANNEXURE 3 

EMPLOYMENT SERVICES ACT, 2014 

[REGULATION 2(11)(ßi) -.(c)1 

RECORDING AND REPORTING TEMPLATE: WORK SEEKERS 
REGISTERED AND PLACED 

Nameof Public Employment Agency: ........ ...... ........... . ...................... 
Address: 

ATTENTION: The Registrar: Private Employment Agencies 
Department of Labour 

Private Bag X117 
Pretoria 

0001 

Reporting year: 

Reporting period: 

Names of 
work 

seekers 
registered 

Gender Disability 
Yes/No 

Race ID & 
Age 

Placed: 
Yes/ No 

Nature of 
placeaaient 

Particulars of 
employer 

1. 

2. 
3. 
4. 
5. 
6. 

7. 
8. 
9. 

SUMMARY: 

TOTAL NUMBER OF WORK SEEKERS REGISTERED 

TOTAL NUMBER OF WORK SEEKERS PLACED 

TOTAL NUMBER OF WORK SEEKERS PLACED IN PERMANENT 
EMPLOYMENT 

TOTAL NUMBER OF WORK SEEKERS PLACED IN TEMPORARY 
EMPLOYMENT 

Name and Surname: ...... 
Designation: .................. 

Signature: ........................ . .......... . ........ 
Date: ....... ............. ................. 
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ANi3E,XVJRE 4 

EMPLOYMENT SERVICES ACT, 2014 
[REGULATION 2(12)(a)-(c)] 

RECORDING AND REPORTING TEMPLATE: WORK SEEKERS 
REGISTERED AND PLACED 

Name of Public Employment Agency: 

....>..> .....................0 ....,..,,,,..............,............<...............,.,.....,.. 
ATTENTION: The Registrar: Private Employment Agencies 

Department of Labour 
Private Bag X117 

Pretoria 
0001 

Reporting year: 

Reporting period: 

Names of 
work 

seekers 
registered 

Gender Disability 
Yes/No 

Race ID & 
Age 

Placed: 
Yes/No 

Nature of 
placement 

Particulars of employer 

1. 

2. 
3. 
4. 
5. 
6. 
7. 
8. 
9. 

SUMMARY: 

TOTAL NUMBER OF WORK SEEKERS REGISTERED 

TOTAL NUMBER OF WORK SEEKERS PLACED 

TOTAL NUMBER OF WORK SEEKERS PLACED IN PERMANENT 
EMPLOYMENT 

TOTAL NUMBER OF WORK SEEKERS PLACED IN TEMPORARY 
EMPLOYMENT 

Name and Surname: ....... ..... 
Designation: ................. 

Signature: ...... ....... ...... 
Date: ............... .......... 
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CO LV E RNM NOTCr;= 

I[)EPARTMENT OF LABOU 

EMPLOYMENT SERVICES AC T NO 4, 20114 

i[)RAFT REGULATIONS ON THE REGISTRATION OF 
:PRIVATE EMPLOYMENT AGENCIES AND 

TEMPORARY EMPLOYMENT SERVICES 

I, Mildred Oliphant, Minister of Labour, under section 52 of the Employment Services 
Act, No.4 of 2014, and after consultation with the Employment Services Board, 

hereby publish for public comment the regulations in the Schedule. 

Interested parties are invited to submit written comments on the proposed regulations 
within 60 days after publication notice by:- 

(a) Posting comments to: 

(b) Faxing comments to: 

(c) Delivering comments to: 

(d) E- mailing comments to: 

E-. 
. 

M. G IPHAtT 
MINISTER OF LABOUR 

s,>SIiO(6 

The Deputy Director General: PES 
Mr S. Morotoba 

Department of Labour 
Private Bag X117 

Pretoria 
0001 

The Deputy Director General: PES 
Mr S. Morotoba 

Department of Labour 
Private Bag X117 

Pretoria 
0001 

Room 310 
Third Floor 

Laboria House Building 
215 Francis Baard Street 

Pretoria 

privateeaservicesr,labour.gov.za 
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SCHEDULE 

1. Definitions. 

2. Registration of Private Employment Agencies and Temporary 
Employment Services. 

3. Cancellation of registration of a Private Employment Agency or a 
Temporary Employment Service. 

4. Procedure for lodging and considering complaints. 

5. Repeal of Regulations. 
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Definitions 

1. In these regulations any word or expression to which a meaning is assigned in 

the Act has the same meaning and unless inconsistent with the context - 

"Basic Conditions of Employment Act" means the Basic Conditions of 

Employment Act, 1997 (Act No. 75 of 1997); 

"certificate of registration" means a certificate issued to a Private Employment 

Agency or a Temporary Employment Service which fully satisfies the prescribed 

registration criteria, and is valid for a period of three (3) years (unless revoked) from 

the date of issue. 

"Companies Act" means the Companies Act, 2008 (Act No. 71 of 2008); 

"entity" means an organisation that is registered in terms of relevant legislation such 

as but not limited to Companies Act, Cooperatives Act etc. 
. 

"employee" bears the same meaning as defined in section 1 of the Basic Conditions 

of Employment Act, 1997 (Act No. 75 of 1997); 

"employment services" includes the provision of the following services - 
(a) advising or counselling of workers on career choices either by the provision of 

information or other approaches; 

(b) assessment of work seekers for - 
(i) entry or re -entry into the labour market; or 

(ii) education and training; 

(c) referring work seekers - 
(i) to employers to apply for vacancies; or 

(ii) to training providers for education and training; 

(d) assisting employers by- 
(i) providing recruitment and placement services; 

(ii) advising employers on the availability of work seekers with skills that 

match their needs; 

performing the functions of Temporary Employment Services; or 

any other prescribed employment service; 

(e) 

(e) 

"fees" means all charges that a Private Employment Agency or a Temporary 

Employment Service may charge a work seeker and is inclusive of registration fees, 

administration fees and fees for any other service offered by the agency to a work 

seeker; 

"Labour Relations Act" means the Labour Relations Act, 1995 (Act No. 66 of 

1995); 
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"owner" bears the same meaning as "proprietor "; 

"private employment agency" means any person who provides employment 

services for gain; 

"proprietor" means the person by whom or on whose behalf the Private Employment 

Agency or Temporary Employment Service is being or is to be operated. 

"registrar" means the official designated as a registrar in terms of section 13; 

"Skills Development Act" means the Skills Development Act, 1998 (Act No. 97 of 

1998) 

"submit" means to serve by hand, registered post or telefax or to transmit by 

electronic mechanism as a result of which the recipient is capable of printing the 

communication; 

"temporary certificate of registration" means a certificate of registration valid for a 

period of two (2) months (unless revoked) from the date of issue and issued to a 

private employment agency for whom additional information is required in order to 

make a decision upon the application. 

"temporary employment service" means any person who, for reward, procures for 

or provides to a client other persons: 

(i) who perform work for the client; and 

(ii) who are remunerated by the temporary employment service. 

"temporary service" means work for a client by an employee: 

(i) for a period not exceeding three months; 

(ii) as a substitute for an employee of the client who is temporarily absent; or 

(iii) in a category of work and for any period of time which is determined to be 

temporary services by a collective agreement concluded in a bargaining 

council, a sectoral determination or a notice published by the Minister, in 

accordance with the provisions of subsections (6) to (8) of the Labour 

Relations Act, 1995; 

"this Act" means the Employment Services Act, No.4 of 2014 and its regulations; 

"Unemployment Insurance Act" means the Unemployment Insurance Act, 2001 

(Act No. 63 of 2001); 

"work opportunity" means a vacancy or opportunity for employment or work 

experience, self- employment or community service; 

"work seeker" means any person who is unemployed and looking for work. 
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Registration of Private Employment Agencies and Temporary Employment 
Services 

(2) (1) 

(2) 

(3) 

(4) 

These regulations apply to all Private Employment Agencies, Temporary 
Employment Services, categories of employees, and economic sectors in 

South Africa. 

(a) Applicants for registration as a private employment agency or a 
temporary employment service shall apply to the Registrar in 

the form prescribed in Annexure 1. 

(b) A Private Employment Agency or a Temporary Employment 
Service shall only operate upon being issued with a certificate 

by the Registrar. 

(e) 

(d) 

The Registrar shall issue the applicant for registration as a 
private employment agency or temporary employment service 

with a registration certificate within 60 days of receipt of the 
application provided that the necessary requirements for 
successful registration are met. 

If the Registrar is not satisfied that the applicant meets the 
registration requirements of a private employment agency or 

temporary employment service, the Registrar: 

(i) shall inform the applicant by issuing it with a letter 
containing reasons for its refusal of registration; 

(ii) shall inform the applicant in the letter issued to it, that 
it has 30 days from the date of the letter to meet the 

requirements; 
(iii) shall register the applicant if within the 30 -day period, 

it meets the requirements. 

If the applicant fails to meet the requirements within the 30 -day 
notice period stipulated in clause (2)(c), the Registrar shall: 

(a) refuse to register the applicant; and 
(b) notify the applicant of its decision. 

(a) Registration or renewal of registration of a Private 
Employment Agency or Temporary Employment Service is 

subject to the applicant paying a non -refundable application fee 
to the Department as indicated. 

(b) Late application for renewal of registration will be subject to 
the charge of a penalty fee. 

(5) (a) Any private employment agency registered in terms of section 
24(1) of the Skills Development Act is deemed to be registered 

as a private employment agency in terms of section 13 of this 
Act. 
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2(5)(a) must apply for registration under section 13 of this Act: 

(i) within two years of this Act coming into effect or before the 
expiry date of its existing certificate, whichever comes first, 

if it provides temporary employment services; or 

(ii) within three years of this Act coming into effect or before 
the expiry date of its existing certificate, whichever comes 

first, if it does not provide temporary employment services. 

(6) The application referred to in sub- regulation 2(2)(a) shall comply with 
the following prescribed registration criteria: 

(a) a verifiable physical business address where the applicant will 
operate from; 

(b) proof that the agency is registered as an applicant with the 
CIPC (company, cc, co- operative etc.) in terms of the 

Companies Act, 2008 (Act No. 71 of 2008) or any other 
relevant legislation; 

(c) proof of a tax clearance certificate; 

(d) proof that the entity is registered with a bargaining council 
where applicable; 

(e) proof of payment of application fee and /or late renewal fee, 
where applicable, as per sub -regulation 2(3)(a) -(b); 

(f) certified copies of identity documents of the owner, partners, or 
shareholders of the entity; 

(7) (a) The registration certificates issued in terms of section 13(5)(a) 
of the Act shall be in the form prescribed in Annexure 2 (a) or 

2 (b). 

(b) The registration certificate shall be valid for three years except 
in the event of cancellation 

(c) A temporary certificate of registration is valid for six months. 

(d) To ensure continuity of registration, holders of certificates of 
registration should renew their registration at least sixty (60) 

days before the expiry date of their certificates. The Registrar 

cannot guarantee a response before the certificate expiry date if 
applications for renewal are not submitted on time. Holders of 

temporary certificates of registration need not apply for re- 
registration, as their certificates shall be automatically reviewed 

by the Registrar. If a certificate of registration is issued to a 
holder of a temporary certificate of registration, the expiry date 

thereof shall be calculated from the date of issue of a temporary 
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(e) To ensure that members of the public are able to access and 
identify registered private and temporary employment services, 

the Department shall upload its information onto its electronic 
database. 

(8) A Private Employment Agency or Temporary Employment Service 
must display its certificate of registration in a visible place at the 

premises where it operates and /or on the home page of its web site 
address. 

(9) A registered Private Employment Agency or Temporary Employment 
Service may not- 

(a) operate except in accordance with the provisions of this Act 
and the terms of its registration. 

(b) allow any other person other than the applicant to conduct its 
business on its behalf without the prior written approval of the 

Registrar; 

(c) register for employment any non- citizen, unless the 

non -citizen has been issued with a Republic of South 
Africa identity document for permanent residence or 

granted Asylum by the Department of Home Affairs; 

(d) directly or indirectly, divulge or provide to any person 
any information whatsoever regarding any client, which 

was acquired or requested from the client in the course 
of business, unless with the client's written consent and 

where such information is required in terms of any 
statute. 

(e) 

(f) 

directly or indirectly charge a fee to any work -seeker for 
providing employment services to that work seeker 

other than the fees specified in the Government Gazette 
for specified categories of employees or for the 

provision of specialized services; 

deduct any amount from the remuneration of an 
employee or require or permit an employee to pay any 

amount in respect of the placing of that employee with 

an employer; 

(g) provide false employment services information; 

(h) provide any employment service that it is not authorized 
to perform in terms of its certificate of registration; 

counterfeit, alter or transfer its registration certificate; 

retain the original identity documents or original 
qualification certificates of work seekers; 

(k) fail to comply with any directive issued by the Registrar 

or any officer duly authorized in writing by the Director 
General within such time as stated therein. 

(i) 

) 
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(1) use the name of another person, registered entity, 
registered trademark or logo, as if it belongs to his /her 

entity. 

(m) induce work seekers or potential employees by paying 
them either money or any other incentives for them to 
take up a work opportunity. 

(10) (a) If a private employment agency or a temporary employment 
service relocates with a consequent change to its physical 

address, or changes form of ownership (entity type) after 
receiving a certificate of registration from the Registrar in terms 

of section 13(5)(a) of the Act, such agency must reapply to the 
Registrar as prescribed in sub -regulations 2(2) and 2(3) above. 

(b) If a Private Employment Agency or a Temporary Employment 
Services changes its web site address, or telephonic contact 

details after receiving a certificate of registration from the 
Registrar in terms of section 13(5)(a) of the Act, such an 

agency must notify the Registrar by completing a "Change in 
Particulars Form (Annexure 3) within thirty (30) days of the 

said change. 

(11) Private Employment Agencies and Temporary Employment 
Services must keep, for a minimum period of three years, an 

electronic or manual register in the form prescribed in 
Annexure 4 reflecting 

- 
(a) the work seekers registered with them; 
(b) work seekers that have been placed in employment, including the 

nature of employment; and 
(c) particulars of the employer where the work seeker was placed. 

(12) A private employment agency or a temporary employment 
service must by not later than the 5`" of each month following 

the Department's performance quarters (i.e. by 5 July, 5 

October, 5 January and 5 April of each year) submit a quarterly 
performance report to the Registrar in the form prescribed in 

Annexure 5 reflecting 
- 

(a) the work seekers registered with them (classified according to race 
and gender); 

(b) work seekers that have been placed in employment (including the 
nature of employment); and 

(c) particulars of the employer where the work seeker was placed. 

Cancellation of registration of a Private Employment Agency or a Temporary 
Employment Service 

3. (1) The Registrar may cancel the registration of a Private Employment 
Agency or a Temporary Employment Service if- 

(a) it fails to comply with any of the various pieces of labour 
legislation as stipulated in sub -regulation 2(5)(h) of these 

regulations after registration; 
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the conditions of registration stipulated in sub -regulation 
2(8)(a) -(m) of these regulations are not complied with; 

it fails to keep the records as stipulated in sub -regulation 
2(10)(a) -(c) of these regulations; 

it fails to display its certificate of registration in a conspicuous 
place at the premises where it operates and /or on the home page 

of its web site address; 
it changes form of ownership or physical address after 

receiving a certificate of registration from the registrar in terms 
of section 13(5) (a) of the Act, and fail to re -apply to the 

Registrar for re- registration in terms of sub -regulation 2(9)(a); 
it changes its web site address, or telephonic contact details 

after receiving a certificate of registration and fail to notify the 
Registrar accordingly in terms of sub -regulation 2(9)(b); 

it fails to provide its quarterly performance reports to the 
registrar in terms of sub -regulation 2(11)(a)(b)(c) of these 

regulations; 
it is not carrying on, or has ceased to operate its business; 

the entity is dissolved, deregistered, wound up or liquidated in 

terms of the relevant legislation; 
requested in writing (and subjected to investigation and 

representation where necessary) by- 

(i) the owner or manager of an entity; 
(ii) any interested person; 

(iii) judicial manager of the company; or 
(iv) Master of the High Court 

(k) Notwithstanding all of the above general conditions for de- 
registration, a Temporary Employment Service may also be de- 

registered for non -compliance with any of the provisions in 
section 198 of the Labour Relations Act. 

(2) A Private Employment Agency or a Temporary Employment Service 
that has applied for a review to the Labour Court against the 

Registrar's decision to refuse to renew or cancel its registration 
shall be allowed to operate until the Court makes a final determination. 

Procedure for lodging and considering complaints 

4. (1) Any person may lodge a written complaint to the Registrar concerning 
the operation of Private Employment Agencies or Temporary 

Employment Services at the following address: 

Postal Address: The Registrar: Private Employment Agencies 
Department of Labour 

Private Bag X117 
Pretoria 

0001 

Physical Address: The Registrar: Private Employment Agencies 
Department of Labour 
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Fax Number: 

E -mail Address: 

215 Francis Baard Street 
Pretoria 

(012) 309 - 4751 

pes @labour.gov.za 

(2) The Registrar must within 30 days of receipt of a written complaint 
referred to in sub -regulation 5(1), provide a written response to such 

complaint. 

Repeal of Regulations 

5. The Regulations referred to in Annexure 6 are hereby repealed to the extent 
specified therein. 
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ANNEXURE 1 

EMPLOYMENT SERVICES ACT, 2014 

I REGULATION 2(2)1 

APPLICATION FORM FOR THE REGISTRATION OF A PRIVATE 
EMPLOYMENT AGENCY OR A TEMPORARY EMPLOYMENT SERVICE 

INSTRUCTIONS: 
Complete this form in full, legibly and in black ink. 

© 
Applications without prescribed supporting documents attached will not he processed. 

o Find the registration /renewal of fee payment procedure at the end of this 
application form. 

o Submit the completed application form to the nearest Labour Centre of the Department of 
Labour (see contact details in Anne_rure 6). 

For more information or assistance, please see our contact details in Annexure 6. 

The Registrar: Private Employment Agencies /Temporary Employment Services 
Department of Labour 

Address to the nearest Labour Centre of the Department of Labour as per contact details in 

Annerure6. 

Dear Sir /Madam 

In terms of section 13(4) of the Employment Services Act, 2014, I hereby apply for 
the registration of a private employment agency/ temporary employment service. 

TYPE OF APPLICATION TICK APPROPRIATELY WITH AN "X" 
New registration 

Renewal of registration 

A: Particulars of applicant 

Title: Mr Ms Mrs Dr Prof 

Adv Other Specify: 

Full name of applicant: 

Identity number: 

Designation: 

Residential (Physical) address of applicant: 

Postal address of applicant: 

Postal Code: 

Telephone number: 

E snail address: 
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Particulars of Private Employment Agency or Temporary Employment 
Sep°vie.e 

Registered name: 

Trading name: 

Physical address: 

Postal address: 

Postal Code: 

Telephone number: 

Web Site address: 

E -mail address: 

Location of private employment agency/ temporary employment service (tick the 
appropriate box with an "X "): 

South Africa 
Other 

Specify 

Type(s) of employment services or placements to be provided (tick the appropriate 
box with an "X "): 

Temporary Employment Services 

Private Employment Services 

Both PEA/TES 

Type of entity (tick the appropriate box with an "X "): 

Proprietary Limited (Pty) Ltd 

Close Corporation 

Sole Proprietor 

Trust 

NGO 

CBO 
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Cooperative 

Other 
Specify 

C: The following documents must be attached to the application form 

1. Institutional Registration Certificate (Company, CC, Co -op etc.) (Compulsory); 
2. A Tax Clearance Certificate from SARS (Compulsory); 
3. Proof of payment of registration/re -registration fee (Compulsory); 
4. Employer Registration Certificate from the Bargaining Council (if applicable); 
5. Letter of good standing (Compulsory); 
6. Police Clearance Certificate (Compulsory); 

Signature of applicant Date 

For Official Use: 

Application: Approved / Rejected 

Comments 

Signature: Date:........................., 

APPíLiCATION FEE PAYMENT PROCEDURE, 

For your convenience payment can be made to the bank details provided below via the following options: 

o By Debit or Credit card; 

e By Cash deposit, Electronic Funds Transfer, or Internet Banking. 

Account Name 

Bank 

Branch 

Account Number 

Bank Code 

Account Type 

For a new application, please use your agency's name as the reference when making payment. 
For renewal of registration, agencies should use their registration numbers as the reference. 

Please note that the Department of Labour does not accept cash or cheque payments over the 
counter and via post/ courier. 

Note: 
In terms of Sub- section 50(1)(d) of the Employment Services Act, 2012, it is an offence to 

operate a private employment agency without being duly registered or in violation of its 
registration. 

In terms of Section 50(3) of the Employment Services Act, 2012, a court that convicts a person 
of an offence contemplated in subsection 50(1)(d) may impose a term of imprisonment not 

exceeding 24 months or such fine as is permitted by the Adjustment of Fines Act, 1991 (Act 
No. 101 of 1991), or both such fine and imprisonment. 

e In terms of Section198 (4F)of the Labour Relations Act 1995, as amended, no person must 
perform the functions of a temporary employment service unless it is registered in terms of 

any applicable legislation, and the fact that a temporary employment service is not registered 
will not constitute a defence to any claim instituted. 
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ANNEXURE 2(a) 

EMPLOYMENT SERVICES ACT, 2014 

[REGULATION 2(7)] 

CERTIFICATE OF REGISTRATION 

This is to certify that: 

Trading as: 

Physical address: 

Postal address: 

.Postal Code: 

Web Site address: 

E -mail address: 

Telephone number: 

has in terms of section 13(5)(a) of the Employment Services Act, 2014, been duly 

registered and certified to provide the following type(s) of employment services: 

Type(s) of employment services to he provided (tick the appropriate box with an 

Temporary Employment Services 

Private Employment Services 

Both PEA/TES 

This certificate is valid for a period of three years from the date of issue, and is 

issued subject to the conditions stipulated in sub -regulation 2(9)(a) -(j). The Registrar 

may cancel the registration of any agency subject to sub -regulation 3(1)(a) -(j). 

Registrar: Private Employment Ageucie3 

Date: 
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ANNEXURE 2(h) 

EMPLOYMENT SERVICES ACT, 2014 

[REGULATION 2(7)[ 

TEMPORARY CERTIFICATE OF REGISTRATION 

This is to certify that: 

Trading as: 

Physical address: 

Postal address: 

Postal Code: 

Web Site address: 

E -mail address: 

Telephone number: 

has in terms of section 13(5)(a) of the Employment Services Act, 2014, been duly 

registered and certified to provide the following type(s) of employment services: 

Type(s) of employment services to be provided (tick the appropriate box with an 

"X "): 

Temporary Employment Service 

Private Employment Agency 

Both PEA /TES 

This is a temporary certificate of registration valid for a period of six months from 

the date of issue, and is issued subject to the conditions stipulated in sub -regulation 

2(9)(a) -(j). The registrar may cancel this registration subject to sub -regulation 3(1)(a)- 

(j). Please note that the following documents are outstanding and must be submitted 

urgently: 

Registrar: Private Employment Agencies 
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ANNEXURE 4 

EMPLOYMENT SERVICES ACT, 2014 

[REGULATION 2(11)] 

PRIVATE EMPLOYMENT AGENCY'S/ TEMPORARY EMPLOYMENT 
SERVICES RECORDING AND REPORTING TEMPLATE 

Name of private employment agency/ Temporary employment service: 

ATTENTION: The Deputy Director: Labour Centre Operations 
Department of Labour 

Address to the nearest Labor Centre of the Department of Labour as per contact details in 
Annexiire5. 

Reporting year: 

Reporting period: 

Names of 
work 

seekers 
registered 

Gender Disability 
Yes/No 

Race ID & 
Age 

Placed: 
Yes/ No 

Nature of 
placement 

(permanent 
or temporary) 

Particulars of 
employer 

1. 

2. 
_ 3. 

4. 
5. 
6. 

7. 
8. 

9. 
SUMMARY: 

TOTAL NUMBER OF WORK SEEKERS REGISTERED 

TOTAL NUMBER OF WORK SEEKERS PLACED 

TOTAL NUMBER OF WORK SEEKERS PLACED IN PERMANENT 
EMPLOYMENT 

TOTAL NUMBER OF WORK SEEKERS PLACED IN TEMPORARY 
EMPLOYMENT 

Name and Surname: ......... ............ ..... 
Designation: ......... ...... .. .. .. . . . . . .... ... ... ..... 

Signature: 
............. ............................... 

Date: 
a ................. 40 0 a aa 29 0201.0 ea 0 0 Gee 00040000 
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ANNEXURE 6 

EMPLOYMENT SERVICES ACT, 2014 

REGULATIONS REPEALED 

Government 
Notice No. 

Date Title Extent of Repeal 

R608 13 June 2000 Skills Development 
Act, 1998 (Act 

No.97 of 1998) 
Regulations with 

regard to private 
employment 

agencies 

As a whole 

17 
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DEPARTMENT OF LABOUR

NO. R. 1433  � 28 DECEMBER 2018
R. 1433	 Employment Services Act (4/2014): Draft Regulations on the employment of foreign nationals		  42140

1 

EMPLOYMENT SERVICES ACT NO 4 2014 

DRAFT REGULATIONS ON THE EMPLOYMENT OF 
FOREIGN NATIONALS  

I, Mildred Oliphant, Minister of Labour, under sections 8 and 9 of the Employment Services 
Act No. 4 of 2014, and after consultation with the Employment Services Board, hereby publish 
for public comment the regulations in the Schedule. 

Interested parties are invited to submit written comments on the proposed regulations within 
30 days after publication notice by:- 

(a) Posting comments to: The Deputy Director General: PES 
Mr S Morotoba 
Department of Labour 
Private Bag X117 
Pretoria 
0001 

(b) Faxing comments to: The Deputy Director General: PES 
Mr S Morotoba 
Department of Labour 
Private Bag X17 
Pretoria 

(c) Deliver comments to: Room 311 
Third Floor 
Laboria House Building 
215 Francis Baard Street 
Pretoria 

(d) E-mail to: foreignemployeeregulations@labour.gov.za 

M. OLIPHANT
MINISTER OF LABOUR
05/12/2018
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SCHEDULE 

1. Definitions

2. Work visa

3. Corporate visa

4. Skills transfer plan
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1. DEFINITIONS
(a) In these Regulations, any word or expression to which a meaning has been assigned in the Act

will have the meaning so assigned and, unless the context otherwise indicates-

“Applicant” means an employer applying for a  work visa or corporate visa,

“corporate applicant” means a juristic person established under the laws of the Republic which
applies for a        
         corporate visa referred to in section 21 of the Immigration Act, 2002 (Act No. 13 of  2002) as 
amended; 

         "corporate visa" means a visa contemplated in section 21 of the Immigration Act, 2002 (Act No. 
13 of 2002) as      
            amended; 

         “designated employer” means as defined in section 1 of the Employment Equity Act, 1998 (Act 
No 55 of 1998); 

          “diligent search” means a thorough search for the available skill within the Republic of South 
Africa; 

         "Department" means the Department of Labour; 

        “ employer” means the person contractually bound by the applicable employment contract as an 
employer or, in 
           the case of a juristic person, its chief executive officer or the person to whom such officer has 
delegated the final 
           responsibility in respect of personnel matters; 

“ESSA” means Employment Services of South Africa; 

        “Employment Equity Act” means the Employment Equity Act, 1998 (Act No 55 of 1998) as 
amended;  

 "work visa" means a visa contemplated in section 19(2) of the Immigration Act, 2002 (Act No 13 of 
2002) as amended; 

 “SAQA” means the South African Qualifications Authority established in terms of the National 

Qualifications Framework Act, 2008 (Act No. 67 of 2008); 

"seasonal worker" means  a migrant worker whose work by its character is dependent on seasonal 
conditions and is  
   performed only during part of the year; 

"submit" means an electronic online submission to the Department; 
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"guidelines" means a guideline on the operation procedures  available on the Department of Labour’s 

website;  

"work visa" means general work and corporate visa 

2. Work visa.

(1) An applicant for a work visa as contemplated in subsection 8(2)(a)  of this Act shall submit:-

(a) Proof of publication of the advertisement in the national print media or website which shall-

(i) reflect the full particulars of the relevant print media or website and the date of
publication;

(ii) clearly define the work opportunity offered and the duties;
(iii) measure at least 60 millimetres by 60 millimetres if published in print media;
(iv) state the closing date for the application; and
(v) (Not be older than four months at the time of the visa application, which period shall be

calculated from the closing date of the advertisement and shall not have been removed
from print media or website for less than thirty days.

(b)In satisfying themselves that there are no other person in the Republic with suitable skills to fill a
vacancy, the employer may make use of Public Employment Services or Private Employment
Agencies;

(c) The Department shall refer the matched work seeker details to the Applicant within 10 working days
of the date of
     receipt of the opportunity; 

(d) The applicant shall submit a report of the referred work seeker within 10 working days of the date of
receipt of the
      referral; 

(e) The report in sub reg (3) shall consist of:

(f) Selection and Interview notes of the applicant indicating the rationale for unsuitability of recruited local
citizens and
     reasons for non-selection of citizens; 

(g) Curriculum vitae of the shortlisted candidates and preferred candidate;

(h) The contract of employment stipulating the conditions of employment and  bearing the signature and
stamp of the applicant;

(i) Proof of qualifications evaluated by SAQA;

(j) A copy of the applicant’s previously issued work visa if applicable;
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(k) Proof that at least 60% of the total staff complements employed in the operations of the business are
South African
      citizens or permanent residents employed permanently in various positions; 

(l) A Workplace Skills Plan if the applicant;

(m) Skills Transfer plan excluding unskilled or seasonal farm workers;

(n) Ensure that the salary offered in the contract of employment is market related;

(o) Positions in government departments, public entities, constitutional institutions and state owned
entities shall be accompanied by a letter of recommendation from the  Heads of such government
departments the public entity and state owned entity, constitutional institutions;

(p) In the case of a professional skill the applicant shall produce proof of registration with the affiliated
professional
      Body. 

(q) The applicant shall comply with all labour legislation.

3. Corporate visa

(1) An applicant for a corporate visa as contemplated in subsection 8(2)(a)  of this Act shall submit:-

(a) Proof of publication of the advertisement in the national print media or website which shall-

(i) reflect the full particulars of the relevant print media or website and the date of publication;
(ii) clearly define the work opportunity offered and the duties;
(iii) measure at least 60 millimetres by 60 millimetres if published in print media;
(iv) state the closing date for the application; and
(v) (Not be older than four months at the time of the visa application, which period shall be

calculated from the closing date of the advertisement and shall not have been removed from
print media or website for less than thirty days.

(b)In satisfying themselves that there are no other person in the Republic with suitable skills to fill a
vacancy, the employer may make use of Public Employment Services or Private Employment Agencies;

(c) The Department shall refer the matched work seeker details to the Applicant within 10 working days
of the date of
     receipt of the opportunity; 

(d) The applicant shall submit a report of the referred work seeker within 10 working days of the date of
receipt of the
      referral; 

(e) The report in sub reg (3) shall consist of:

(f) Selection and Interview notes of the applicant indicating the rationale for unsuitability of recruited local
citizens and
     reasons for non-selection of citizens; 
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(g) Curriculum vitae of the shortlisted candidates and preferred candidate;

(h) The contract of employment stipulating the conditions of employment and  bearing the signature and
stamp of the applicant;

(i)Proof of qualifications evaluated by SAQA;

(j)A copy of the applicant’s previously issued work visa if applicable;

(k) Proof that at least 60% of the total staff complements employed in the operations of the business are
South African
      citizens or permanent residents employed permanently in various positions; 

(l) A Workplace Skills Plan if the applicant;

(m)Skills Transfer plan excluding unskilled or seasonal farm workers;

(n)Ensure that the salary offered in the contract of employment is market related;

(o) Positions in government departments, public entities, constitutional institutions and state owned
entities shall be accompanied by a letter of recommendation from the  Heads of such government
departments the public entity and state owned entity, constitutional institutions;

(p) In the case of a professional skill the applicant shall produce proof of registration with the affiliated
professional
      Body. 

(q) The applicant shall comply with all labour legislation.

4. Skills transfer plan.

(1) As contemplated in sub-section 8(2)(c) of this Act, the applicant  for a  work visa or corporate visa
shall satisfy the Director-General that a skills transfer plan is in place to ensure that skills required
for the work opportunity in which the foreign national is employed, is transferred to the South
African citizens.

(2) Contracts of employment between the applicant and the foreign national shall provide for the transfer
of skills;

(3) The transfer of skills shall be done for the following work categories:
(a) Junior Management al)
(b) Middle Management
(c ) Senior Management
(d) Top Management

(4) The applicant shall submit a skills transfer report to the Department annually.

(5) The skills transfer shall be monitored and a skill transfer report shall be published annually.



UNEMPLOYMENT INSURANCE ACT, 2001 (ACT NO.63 OF 2001)

AMENDMENT OF UNEMPLOYMENT INSURANCE ACT REGULATIONS

The Minister of Labour has, in terms of section 54 of the Unemployment Insurance Act, 2001 (Act
No. 63 of 2001), and after consultation with the Unemployment Insurance Board, made the
regulations in the Schedule that will come into operation on a date of publication of the notice.

P LM. N. LI HANT, MP

MINISTER OF LABOUR

DATE: Jai/ 2o /8
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DEPARTMENT OF LABOUR

NO. R. 1434  � 28 DECEMBER 2018
R. 1434	 Unemployment Insurance Act (63/2001): Amendment of Unemployment Insurance Act Regulations		  42140



Definition

1. In this Schedule "the Regulations" means the regulations published by Government Notice No. R.

400 of 28 March 2002 as amended by Government Notice No. 536 of 23 April 2004, Government

Notice No. R. 823 of 10 August 2005, and Government Notice No. R. 948 of 5 October 2009.

Amendment of regulation 1 of the Regulations

2. Regulation 1 of the Regulations is hereby amended by the insertion after the definition of "official" of

the following definition:

"small enterprise" means a small enterprise contemplated in section 1 of the National Small

Enterprise Act, 1996 (Act No. 102 of 1996)."

Insertion of regulation 3 in the Regulations

3. The following regulation is hereby inserted after regulation 2 of the Regulations:

"Reduced working time benefits in terms of section 12(1B) of the Act

3. (1) The income derived from continued employment contemplated in section 12(1 B) of the Act

plus the amount of benefits calculated, may not exceed the benefits that would have been paid if the

contributor had become wholly unemployed.

(2) Reduced working time benefits must be calculated based on the remuneration of the contributor."

Amendment of regulation 7 of the Regulations

4. Regulation 7 of the Regulations is hereby amended by the addition of the following sub -regulation:

"(3)(a) A contributor may nominate a beneficiary in terms of section 30(2A) of the Act by

submitting the nomination form UI 53 to the Fund immediately on commencement of employment.

(b) A contributor may change the nomination at any time by submitting a new nomination on form

UI 53.

(c) If a contributor did not in terms of paragraph (a), complete a nomination form at the

commencement of new employment, the Fund must accept as valid, a nomination form completed at

the previous employer.

Repeal of regulations 10, 11 and 12 of the Regulations

5. Regulations 10, 11 and 12 of the Regulations are hereby repealed.

1
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Amendment of regulation 13 of the Regulations

6. The following regulation is hereby substituted for Regulation 13 of the Regulations:

"Providing information in terms of section 56

(1) An employer must, within seven days of the end of the month in which it commences activities

as an employer, submit a completed declaration, UI 19 to the Commissioner.

(2) Every employer must provide the Commissioner with all information in terms of sections 56(2) or

(3) of the Act and must do so by submitting declarations of their employees electronically or by
completing form UI 19.

(3) Any information submitted to the Commissioner in terms of sub- regulations (1) and (2) must be

submitted to the Unemployment Insurance Fund, 230 Lillian Ngoyi Street; ABSA Building, Pretoria,

0001 or to Private Bag x 0052 , Pretoria, 0001

(4) Domestic and small enterprise employers may declare employees and pay contributions

annually provided that the contributor's services are not terminated, in which case, the declaration

must be done upon termination."

New forms

7.(1) Forms UI 2.1, 2.2, 2.3, 2.4, 2.5, 2.6, 2.7, 3, 4, 5,6A and 19 are hereby substituted for the evenly

numbered forms in the Annexure.

(2) Form UI 53 is hereby inserted in the Regulations.
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UI-2.7
UNEMPLOYMENT INSURANCE FUND

REMUNERATION RECEIVED BY THE EMPLOYEE WHILST STILL IN EMPLOYMENT

To: The Claims Officer
Statement in respect of payment made to the undermentioned Contributor who is still in my
employment but is unable to work due to Illness; Maternity leave; Adoption of a child or is on Reduced
Work Time (RWT)

Full names of contributor:

Name of Employer:

Employers lilF Reference No.

(8) The contributor is expected to return to work / full time on / /

(C) The contributor returned to work on / full time on

(A) In terms of section 12(1)b, 19(1), 24(2) and 27(3) of the abovementioned Act,

I hereby certify that the contributor would receive less than 100% of his /her remuneration as
from (full date) due to

Illness Leave

Gross remuneration
(prior to

confinement/ )

Per Month I Per Week

Maternity Leave Adoption Leave Reduced working time

Periods during which different rates of remuneration were
received

To

To

To

To

To

To

Gross remuneration
received whilst on

leave/
(PM /PW)
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7. Date returned to work:

I declare, except as stated in item 7, that I have not worked since the date of my application for illness benefits and have not been entitled to my
normal remuneration /or will receive a portion of my normal remunerationas declared by my employer on prescribed form UI -2.7 submitted with myapplication form.

I furthermore declare that the information given is true and correct. I am aware that it is an offence to willfully make a false statement.

In the event of an overpayment occurring as a result of this application I undertake that I will refund the full amount to the Fund.

Signature of a licant /Prox Date

NB: IF YOUR BANKING DETAILS HAVE CHANGED, FORM UI -2.8 MUST BE COMPLETED

Where the forms are signed by a Proxy attach proof of appointment.

NB! » THIS FORM MUST BE SUBMITTED TO YOUR NEAREST DEPARTMENT OF LABOUROFFICE.i NO POST DATED FORMS WILL BE ACCEPTED OR PROCESSED.

IN THE EVENT OF YOU RESUMING EMPLOYMENT YOU ARE REQUIRED TO INFORM THE DEPARTMENT OF LABOUR OFFICES
IMMEDIATELY AND TO REQUEST THE NEW /CURRENT EMPLOYER TO SUBMIT A DECLARATION (UI -19).

MEDICAL CERTIFICATE
(To be completed by an authorized practitioner in terms Section 20(1)(c) ofAct 63 of 2003

1, am a qualified

qualifications My registration number is

I confirm that is suffering from

Signature

Address

UI-3
UNEMPLOYMENT INSURANCE ACT 63 OF 2001

ILLNESS BENEFITS IN TERMS OF SECTION 22

ID NO/PASSPORT.

1. Surname:

Previous surname: (On! , if it chan ed since our i ei 'ous a lication

3. First names:

4. Tee hone number:

IN THE EVENT OF A CHANGE OF ADDRESS INDICATE YOUR NEW DETAILS
5. Postal address:

6. Residential address: (If di nt from costa! address) Postal code
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My registration number is

The expected due date of birth is
OR
I confirm that

. I confirm that is under my treatment and is pregnant.

gave birth/ stillborn / miscarriage on

8 DECLARATION:

I declare, except as stated in item 7, that I have not worked since the date of my application for maternity benefits and have not been entitled to my normal
remuneration /or will receive a portion of my normal remuneration as declared bymy employer on prescribed form UI -2.7 submitted with my application
form.

1 furthermore declare that the information given is true and correct. I am aware that it is an offence to willfully make a false statement.
In the even! of an overpayment occurring as a result of this application I undertake that I will refund the full amount to the Fund.

Si nature of a licant

NB: IF YOUR BANKING DETAILS HAVE CHANGED, FORM UI -2.8 MUST BE COMPLETED

NB! THIS FORM MUST BE SUBMITTED TO YOUR NEAREST DEPARTMENT OF LABOUR OFFICE.

NO POST DATED FORMS WILL BE ACCEPTED OR PROCESSED.
`s IN THE EVENT OF YOU RESUMING EMPLOYMENT YOU ARE REQUIRED TO INFORM THE DEPARTMENT OF LABOUR

OFFICES IMMEDIATELY AND TO REQUEST THE NEW /CURRENT EMPLOYER TO SUBMIT A DECLARATION (UI -19).

MEDICAL CERTIFICATE (to be completed by a medical practitioner or registered midwife)

UNEMPLOYMENT INSURANCE ACT 63 OF 2001
APPLICATION FOR CONTINUATION OF PAYMENT FOR MATERNITY BENEFITS

IN TERMS OF SECTION 26

ID NO/ Passport.

I. Surname:

2. Previous surname: Only it char ed since your revious a lication)

3. First names:

4. Tele hone number:

IN THE EVENT OF A CHANGE OF ADDRESS INDICATE YOUR NEW DETAILS
5. Postal address:

6. Residential address: (lfdi from sial address) Postal code

UI-4
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UNEMPLOYMENT INSURANCE ACT 63 OF 2001
APPLICATION FOR CONTINUATION OF PAYMENT FOR ADOPTION BENEFITS

IN TERMS OF REGULATION 6(3)

ID NO/ PASSPORT

NB IF YOUR BANKING DETAILS HAVE CHANGED FORM U1 -2.8 MUST BE COMPLETED AND SUBMITTED

I declare that :

I declare, except as stated In item 7, that I have not worked since the date of my application for adoption benefits and have not been entitled to my normal
remuneration/or will receive a portion of my normal remuneration as declared by my employer on prescribed form UI -2.7 submitted with my application
form.

I furthermore declare that the information given is true and correct. I am aware that it is an offence to willfully make a false statement.
In the event of an overpayment occurring as a result of this application I undertake that I will refund the full amountto the Fund.

NB! THIS FORM MUST BE SUBMITTED TO YOUR NEAREST DEPARTMENT OF LABOUR OFFICE.

NO POST DATED FORMS WILL BE ACCEPTED OR PROCESSED.

IN THE EVENT OF YOU RESUMING EMPLOYMENT OR BACK TO YOUR NORMAL WORKING HOURSYOUARE REQUIRED
TO INFORM THE DEPARTMENT OF LABOUR OFFICES IMMEDIATELY AND TO REQUEST THE NEW /CURRENT EMPLOYER
TO SUBMIT A DECLARATION.

Date Received

6. Residential address: (Ifdjerenlfibnt postal address)

7. Date of Commencement of Adoption Leave:

8. If you have commenced work indicate date:
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UNEMPLOYMENT INSURANCE ACT 63 OF 2001
DECLARATION TO CONFIRM UNEMPLOYMENT STATUS

IN TERMS OF SECTION 17(4) READ WITH REGULATION 3

ID NO/PASSPORT

6. Residential address: (Ifdiifet ent f om postal address)

7. (a) If you have commenced work indicate date:

(b) Name of new employer:

(c) if the Reduced Work Time period has come to an end indicate the date
Contact number:

CONFIRM 'YOUR BANKING DETAILS (This portion to be completed by applicant and is not necessary to be completed by Financial Institute)

Name of account holder

Name of Financial Institution

Branch code Account number

J I M
NB IF YOUR BANKING DETAILS HAVE CHANGED FORM UI -2.8 MUSTBE COMPLETED AND SUBMITTED

I declare that :

I am unemployed and have not been employed since I last completed a continuation form and that I have not received remuneration or paymentin kind for any work performed without notifying the Claims Officer.
I am on Reduced Work Time
I am aware of the fact that it is an offence to complete this continuation formwhile I am in employment( not on Reduced Work Time without
informing the Claims Officer that I have resumed work.
I furthermore declare that the information given is true and correct. I am aware that it is an offence to willfully make a false statement.

Signature of applicant Date

NBl THIS FORM MUST BE SUBMITTED TO YOUR NEAREST DEPARTMENT OF LABOUR OFFICE.
NO POST DATED FORMS WILL BE ACCEPTED OR PROCESSED.

IN THE EVENT OF YOU RESUMING EMPLOYMENT OR BACK TO YOUR NORMAL WORKING HOURS YOU ARE REQUIRED
TO INFORM THE DEPARTMENT OF LABOUR OFFICES IMMEDIATELY AND TO REQUEST THE NEW /CURRENT EMPLOYER
TO SUBMIT A DECLARATION (UI -19).

Date Received:
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44*e...a
"11112,.R\ll/

Your urgent response will be appreciated.

Yours faithfully

Tel. No:

Contact person:

Date:

Dear Sir/Madam

UNEMPLOYMENT INSURANCE ACT 63 OF 2001 (AS AMENDED)
PAYMENTS TO DEPENDANTS/NOMINEE OF DECEASED CONTRIBUTORS
DECEASED NAME:

IDENTITY NUMBER:

COMPANY NAME /REFERENCE:

In order that the application for payment to the dependants of the abovenamed deceased contributor
may be considered, kindly and without delay, submit the following information/documentsto this
office.

Details of his /her dependants (Name /Addresses/Relationship and ID no's)

Child/Children's details:

1. Nominee: As per section

N:BWhere there is more than one nominee indicate percentage allocation

This gazette is also available free online at www.gpwonline.co.za
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Warning!!!
To all suppliers and potential suppliers of goods to the  

Government Printing Works

The Government Printing Works would like to warn members of the public  

against an organised syndicate(s) scamming unsuspecting members of the  

public and claiming to act on behalf of the Government Printing Works.

One of the ways in which the syndicate operates is by requesting quotations for  

various goods and services on a quotation form with the logo of the  

Government Printing Works. Once the official order is placed the syndicate  

requesting upfront payment before delivery will take place. Once the upfront  

payment is done the syndicate do not deliver the goods and service provider  

then expect payment from Government Printing Works.

Government Printing Works condemns such illegal activities and encourages  

service providers to confirm the legitimacy of purchase orders with GPW SCM, 

prior to processing and delivery of goods.

To confirm the legitimacy of purchase orders, please contact:

	 Anna-Marie du Toit (012) 748-6292 (Anna-Marie.DuToit@gpw.gov.za) and

	 Siraj Rizvi (012) 748-6380 (Siraj.Rizvi@gpw.gov.za)
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