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IMPORTANT NOTICE:
The GovernmenT PrinTinG Works Will noT be held resPonsible for any errors 
ThaT miGhT occur due To The submission of incomPleTe / incorrecT / illeGible coPy.

no fuTure queries Will be handled in connecTion WiTh The above.



This gazette is also available free online at www.gpwonline.co.za

 STAATSKOERANT, 24 NOVEMbER 2023 No. 49759  3

HIGH ALERT: SCAM WARNING!!!
TO ALL SUPPLIERS AND SERVICE PROVIDERS OF THE  

GOVERNMENT PRINTING WORKS

It has come to the attention of the GOVERNMENT PRINTING WORKS that there are certain unscrupulous 
companies and individuals who are defrauding unsuspecting businesses disguised as representatives 
of the Government Printing Works (GPW). 

The scam involves the fraudsters using the letterhead of GPW to send out fake tender bids to companies 
and requests to supply equipment and goods.

Although the contact person’s name on the letter may be of an existing official, the contact details on 
the letter are not the same as the Government Printing Works’. When searching on the Internet for the 
address of the company that has sent the fake tender document, the address does not exist.

The banking details are in a private name and not company name. Government will never ask you to 
deposit any funds for any business transaction. GPW has alerted the relevant law enforcement authorities 
to investigate this scam to protect legitimate businesses as well as the name of the organisation. 

Example of e-mails these fraudsters are using: 

PROCUREMENT@GPW-GOV.ORG 

Should you suspect that you are a victim of a scam, you must urgently contact the police and inform the 
GPW.

GPW has an official email with the domain as @gpw.gov.za

Government e-mails DO NOT have org in their e-mail addresses. All of these fraudsters also use the 
same or very similar telephone numbers. Although such number with an area code 012 looks like a 
landline, it is not fixed to any property. 

GPW will never send you an e-mail asking you to supply equipment and goods without a purchase/order 
number. GPW does not procure goods for another level of Government. The organisation will not be 
liable for actions that result in companies or individuals being resultant victims of such a scam. 

Government Printing Works gives businesses the opportunity to supply goods and services through 
RFQ / Tendering process. In order to be eligible to bid to provide goods and services, suppliers must 
be registered on the National Treasury’s Central Supplier Database (CSD). To be registered, they must 
meet all current legislative requirements (e.g. have a valid tax clearance certificate and be in good 
standing with the South African Revenue Services - SARS).

 The tender process is managed through the Supply Chain Management (SCM) system of the department. 
SCM is highly regulated to minimise the risk of fraud, and to meet objectives which include value for 
money, open and effective competition, equitability, accountability, fair dealing, transparency and an 
ethical approach. Relevant legislation, regulations, policies, guidelines and instructions can be found on 
the tender’s website. 
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Fake Tenders

National Treasury’s CSD has launched the Government Order Scam campaign to combat fraudulent 
requests for quotes (RFQs).  Such fraudulent requests have resulted in innocent companies losing 
money. We work hard at preventing and fighting fraud, but criminal activity is always a risk.

How tender scams work

There are many types of tender scams. Here are some of the more frequent scenarios:

Fraudsters use what appears to be government department stationery with fictitious logos and contact 
details to send a fake RFQ to a company to invite it to urgently supply goods. Shortly after the company 
has submitted its quote, it receives notification that it has won the tender. The company delivers the 
goods to someone who poses as an official or at a fake site. The Department has no idea of this 
transaction made in its name. The company is then never paid and suffers a loss.

OR

Fraudsters use what appears to be government department stationery with fictitious logos and contact 
details to send a fake RFQ to Company A to invite it to urgently supply goods. Typically, the tender 
specification is so unique that only Company B (a fictitious company created by the fraudster) can 
supply the goods in question.

Shortly after Company A has submitted its quote it receives notification that it has won the tender. 
Company A orders the goods and pays a deposit to the fictitious Company B. Once Company B receives 
the money, it disappears. Company A’s money is stolen in the process.

Protect yourself from being scammed

• If you are registered on the supplier databases and you receive a request to tender or quote that 
seems to be from a government department, contact the department to confirm that the request is 
legitimate. Do not use the contact details on the tender document as these might be fraudulent.  

• Compare tender details with those that appear in the Tender Bulletin, available online at  
www.gpwonline.co.za

• Make sure you familiarise yourself with how government procures goods and services. Visit the 
tender website for more information on how to tender.

• If you are uncomfortable about the request received, consider visiting the government department 
and/or the place of delivery and/or the service provider from whom you will be sourcing the goods.

• In the unlikely event that you are asked for a deposit to make a bid, contact the SCM unit of the 
department in question to ask whether this is in fact correct.          

Any incidents of corruption, fraud, theft and misuse of government property in the Government Printing 
Works can be reported to:

Supply Chain Management: Ms. Anna Marie Du Toit, Tel. (012) 748 6292.  
Email: Annamarie.DuToit@gpw.gov.za

Marketing and Stakeholder Relations: Ms Bonakele Mbhele, at Tel. (012) 748 6193.  
Email: Bonakele.Mbhele@gpw.gov.za 

Security Services: Mr Daniel Legoabe, at tel. (012) 748 6176.  
Email: Daniel.Legoabe@gpw.gov.za 
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The closing time is 15:00 sharp on the following days:

20232023Closing times for ORDINARY  WEEKLY
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29 December, Thursday for the issue of Friday 06 January 2023
06 January, Friday for the issue of Friday 13 January 2023
13 January, Friday for the issue of Friday 20 January 2023
20 January, Friday for the issue of Friday 27 January 2023 
27 January, Friday for the issue of Friday 03 February 2023
03 February, Friday for the issue of Friday 10 February 2023
10 February, Friday for the issue of Friday 17 February 2023
17 February, Friday for the issue of Friday 24 February 2023
24 February, Friday for the issue of Friday 03 March 2023
03 March, Friday for the issue of Friday 10 March 2023
10 March, Friday for the issue of Friday 17 March 2023 
16 March, Thursday for the issue of Friday 24 March 2023
24 March, Friday for the issue of Friday 31 March 2023
30 March, Thursday for the issue of Thursday 06 April 2023
05 April, Wednesday for the issue of  Friday 14 April 2023
14 April, Friday for the issue of Friday 21 April 2023
20 April, Thursday for the issue of Friday 28 April 2023
26 April, Wednesday for the issue of Friday 05 May 2023
05 May, Friday for the issue of Friday 12 May 2023
12 May, Friday for the issue of Friday 19 May 2023
19 May, Friday for the issue of Friday 26 May 2023
26 May, Friday for the issue of Friday 02 June 2023
02 June, Friday for the issue of Friday 09 June 2023
08 June, Thursday for the issue of Thursday 15 June 2023
15 June, Thursday for the issue of Friday 23 June 2023
23 June, Friday for the issue of Friday 30 June 2023
30 June, Friday for the issue of Friday 07 July 2023
07 July, Friday for the issue of Friday 14 July 2023
14 July, Friday for the issue of Friday 21 July 2023
21 July, Friday for the issue of Friday 28 July 2023
28 July, Friday for the issue of Friday 04 August 2023
03 August, Thursday for the issue of Friday 11 August 2023
11 August, Friday for the issue of Friday 18 August 2023
18 August, Friday for the issue of Friday 25 August 2023
25 August, Friday for the issue of Friday 01 September 2023
01 September, Friday for the issue of Friday 08 September 2023 
08 September, Friday for the issue of Friday 15 September 2023
15 September, Friday for the issue of Friday 22 September 2023
21 September, Thursday for the issue of Friday 29 September 2023
29 September, Friday for the issue of Friday 06 October 2023
06 October, Friday for the issue of Friday 13 October 2023
13 October, Friday for the issue of Friday 20 October 2023
20 October, Friday for the issue of Friday 27 October 2023
27 October, Friday for the issue of Friday 03 November 2023
03 November, Friday for the issue of Friday 10 November 2023
10 November, Friday for the issue of Friday 17 November 2023
17 November, Friday for the issue of Friday 24 November 2023
24 November, Friday for the issue of Friday 01 December 2023
01 December, Friday for the issue of Friday 08 December 2023
08 December, Friday for the issue of Friday 15 December 2023
15 December, Friday for the issue of Friday 22 December 2023
20 December, Wednesday for the issue of Friday 29 December 2023

REGULATION GAZETTE
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LIST OF TARIFF RATES
FOR PUBLICATION OF NOTICES

COMMENCEMENT: 1 APRIL 2018

NATIONAL AND PROVINCIAL
Notice sizes for National, Provincial & Tender gazettes 1/4, 2/4, 3/4, 4/4 per page. Notices submitted will be charged 
at R1008.80 per full page, pro-rated based on the above categories.

Pricing for National, Provincial - Variable Priced Notices

Notice Type Page Space New Price (R)

Ordinary National, Provincial 1/4 - Quarter Page 252.20

Ordinary National, Provincial 2/4 - Half Page 504.40

Ordinary National, Provincial 3/4 - Three Quarter Page 756.60

Ordinary National, Provincial 4/4 - Full Page 1008.80

EXTRA-ORDINARY
All Extra-ordinary National and Provincial gazette notices are non-standard notices and attract a variable price based 
on the number of pages submitted.
The pricing structure for National and Provincial notices which are submitted as Extra ordinary submissions will 
be charged at R3026.32 per page.
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GOVERNMENT PRINTING WORKS - BUSINESS RULES

The Government Printing Works (GPW) has established rules for submitting notices in line with its electronic 
notice processing system, which requires the use of electronic Adobe Forms.  Please ensure that you adhere to 
these guidelines when completing and submitting your notice submission.

Closing Times for ACCepTAnCe of noTiCes

1. The Government Gazette and Government Tender Bulletin are weekly publications that are published on 
Fridays and the closing time for the acceptance of notices is strictly applied according to the scheduled 
time for each gazette.

2. Please refer to the Submission Notice Deadline schedule in the table below. This schedule is also published 
online on the Government Printing works website www.gpwonline.co.za

 All re-submissions will be subject to the standard cut-off times.  
All notices received after the closing time will be rejected.

Government Gazette Type Publication 
Frequency Publication Date Submission Deadline Cancellations  Deadline

National Gazette Weekly Friday Friday 15h00 for next Friday Tuesday, 15h00 - 3 
working days prior to 
publication

Regulation Gazette Weekly Friday Friday 15h00 for next Friday Tuesday, 15h00 - 3 
working days prior to 
publication

Petrol Price Gazette Monthly Tuesday before 1st 
Wednesday of the 
month

One day before publication 1 working day prior to 
publication

Road Carrier Permits Weekly Friday Thursday 15h00 for next 
Friday

3 working days prior to 
publication

Unclaimed Monies (Justice, 
Labour or Lawyers)

January / 
September 2 per 
year

Last Friday One week before publication 3 working days prior to 
publication

Parliament (Acts, White 
Paper, Green Paper)

As required Any day of the week None 3 working days prior to 
publication

Manuals Bi- Monthly 2nd and last Thursday 
of the month

One week before publication 3 working days prior to 
publication

State of Budget  
(National Treasury)

Monthly 30th or last Friday of 
the month

One week before publication 3 working days prior to 
publication

Extraordinary Gazettes As required Any day of the week Before 10h00 on publication 
date

Before 10h00 on 
publication date

Legal Gazettes A, B and C Weekly Friday One week before publication Tuesday, 15h00 - 3 
working days prior to 
publication

Tender Bulletin Weekly Friday Friday 15h00 for next Friday Tuesday, 15h00 - 3 
working days prior to 
publication

Gauteng Weekly Wednesday Two weeks before publication 3 days after submission 
deadline

Eastern Cape Weekly Monday One week before publication 3 working days prior to 
publication

Northern Cape Weekly Monday One week before publication 3 working days prior to 
publication

North West Weekly Tuesday One week before publication 3 working days prior to 
publication

KwaZulu-Natal Weekly Thursday One week before publication 3 working days prior to 
publication

Limpopo Weekly Friday One week before publication 3 working days prior to 
publication

Mpumalanga Weekly Friday One week before publication 3 working days prior to 
publication
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GOVERNMENT PRINTING WORKS - BUSINESS RULES

Government Gazette Type Publication 
Frequency Publication Date Submission Deadline Cancellations  Deadline

Gauteng Liquor License 
Gazette

Monthly Wednesday before 
the First Friday of the 
month

Two weeks before publication 3 working days after 
submission deadline

Northern Cape Liquor 
License Gazette

Monthly First Friday of the  
month

Two weeks before publication 3 working days after 
submission deadline

National Liquor License 
Gazette

Monthly First Friday of the  
month

Two weeks before publication 3 working days after 
submission deadline

Mpumalanga Liquor License 
Gazette

Bi-Monthly Second & Fourth 
Friday

One week before publication 3 working days prior to 
publication

exTrAordinAry gAzeTTes

3. Extraordinary Gazettes can have only one publication date. If multiple publications of an Extraordinary 
Gazette are required, a separate Z95/Z95Prov Adobe Forms for each publication date must be submitted.

noTiCe submission proCess

4. Download the latest Adobe form, for the relevant notice to be placed, from  the Government Printing 
Works website www.gpwonline.co.za. 

5. The Adobe form needs to be completed electronically using Adobe Acrobat / Acrobat Reader. Only 
electronically completed Adobe forms will be accepted. No printed, handwritten and/or scanned  Adobe 
forms will be accepted. 

6. The completed electronic Adobe form has to be submitted via email to submit.egazette@gpw.gov.za. 
The form needs to be submitted in its original electronic Adobe format to enable the system to extract the 
completed information from the form for placement in the publication. 

7. Every notice submitted must be accompanied by an official GPW quotation. This must be obtained from 
the eGazette Contact Centre.

8. Each notice submission should be sent as a single email. The email must contain all documentation 
relating to a particular notice submission. 

8.1. Each of the following documents must be attached to the email as a separate attachment:

8.1.1. An electronically completed Adobe form, specific to the type of notice that is to be placed. 

8.1.1.1. For National Government Gazette or Provincial Gazette notices, the notices must be  
accompanied by an electronic Z95 or Z95Prov Adobe form

8.1.1.2. The notice content (body copy) MUST be a separate attachment.

8.1.2. A copy of the official Government Printing Works quotation you received for your notice. 
(Please see Quotation section below for further details)

8.1.3. A valid and legible Proof of Payment / Purchase Order: Government Printing Works 
account customer must include a copy of their Purchase Order. Non-Government Printing 
Works account customer needs to submit the proof of payment for the notice

8.1.4. Where separate notice content is applicable (Z95, Z95 Prov and TForm 3, it should also 
be attached as a separate attachment. (Please see the Copy Section below, for the 
specifications). 

8.1.5. Any additional notice information if applicable.
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GOVERNMENT PRINTING WORKS - BUSINESS RULES

9. The electronic Adobe form will be taken as the primary source for the notice information to be published. 
Instructions that are on the email body or covering letter that contradicts the notice form content will not  be 
considered. The information submitted on the electronic Adobe form will be published as-is. 

10. To avoid duplicated publication of the same notice and double billing, Please submit your notice ONLY 
ONCE.

11. Notices brought to GPW by “walk-in” customers on electronic media can only be submitted in Adobe 
electronic form format. All “walk-in” customers with notices that are not on electronic Adobe forms will be 
routed to the Contact Centre where they will be assisted to complete the forms in the required format. 

12. Should a customer submit a bulk submission of hard copy notices delivered by a messenger on behalf 
of any organisation e.g. newspaper publisher,  the messenger will be referred back to the sender as the 
submission does not adhere to the submission rules.

 
QuoTATions

13. Quotations are valid until the next tariff change.  

13.1. Take note: GPW’s annual tariff increase takes place on 1 April therefore any quotations issued, 
accepted and submitted for publication up to 31 March will keep the old tariff.  For notices to be 
published from 1 April, a quotation must be obtained from GPW with the new tariffs. Where a tariff 
increase is implemented during the year, GPW endeavours to provide customers with 30 days’ notice 
of such changes.

14. Each quotation has a unique number.

15. Form Content notices must be emailed to the eGazette Contact Centre for a quotation. 

15.1. The Adobe form supplied is uploaded by the Contact Centre Agent and the system automatically 
calculates the cost of your notice based on the layout/format of the content supplied. 

15.2. It is critical that these Adobe Forms are completed correctly and adhere to the guidelines as 
stipulated by GPW.

16. APPLICABLE ONLY TO GPW ACCOUNT HOLDERS:

16.1. GPW Account Customers must provide a valid GPW account number to obtain a quotation. 

16.2. Accounts for GPW account customers must be active with sufficient credit to transact with GPW to 
submit notices. 

16.2.1. If you are unsure about or need to resolve the status of your account, please contact the 
GPW Finance Department prior to submitting your notices. (If the account status is not 
resolved prior to submission of your notice, the notice will be failed during the process).

17. APPLICABLE ONLY TO CASH CUSTOMERS:

17.1. Cash customers doing bulk payments must use a single email address in order to use the same 
proof of payment for submitting multiple notices.

18. The responsibility lies with you, the customer, to ensure that the payment made for your notice(s) to be 
published is sufficient to cover the cost of the notice(s).

19. Each quotation will be associated with one proof of payment / purchase order / cash receipt. 

19.1. This means that the quotation number can only be used once to make a payment.
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GOVERNMENT PRINTING WORKS - BUSINESS RULES

Copy (sepArATe noTiCe ConTenT doCumenT)

20. Where the copy is part of a separate attachment document for Z95, Z95Prov and TForm03

20.1. Copy of notices must be supplied in a separate document and may not constitute part of 
any covering letter, purchase order, proof of payment or other attached documents.  
 
The content document should contain only one notice. (You may include the different translations of 
the same notice in the same document).

20.2. The notice should be set on an A4 page, with margins and fonts set as follows:   
 
Page size = A4 Portrait with page margins: Top = 40mm, LH/RH = 16mm, Bottom = 40mm;  
Use font size: Arial or Helvetica 10pt with 11pt line spacing;  
 
Page size = A4 Landscape with page margins: Top = 16mm, LH/RH = 40mm, Bottom = 16mm; 
Use font size: Arial or Helvetica 10pt with 11pt line spacing;

 
CAnCellATions

21. Cancellation of notice submissions are accepted by GPW according to the deadlines stated in the table 
above  in point 2. Non-compliance to these deadlines will result in your request being failed. Please pay 
special attention to the different deadlines for each gazette. Please note that any notices cancelled after 
the cancellation deadline will be published and charged at full cost.

22. Requests for cancellation must be sent by the original sender of the notice and must accompanied by the 
relevant notice reference number (N-) in the email body.

 
AmendmenTs To noTiCes

23. With effect from 01 October 2015, GPW will not longer accept amendments to notices. The cancellation 
process will need to be followed according to the deadline and a new notice submitted thereafter for the 
next available publication date.

 
rejeCTions

24. All notices not meeting the submission rules will be rejected to the customer to be corrected and resubmitted. 
Assistance will be available through the Contact Centre should help be required when completing the 
forms. (012-748 6200 or email info.egazette@gpw.gov.za). Reasons for rejections include the following: 

24.1. Incorrectly completed forms and notices submitted in the wrong format, will be rejected. 

24.2. Any notice submissions not on the correct Adobe electronic form, will be rejected.

24.3. Any notice submissions not accompanied by the proof of payment / purchase order  will be rejected 
and the notice will not be processed.

24.4. Any submissions or re-submissions that miss the submission cut-off times will be rejected to the  
customer. The Notice needs to be re-submitted with a new publication date.
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GOVERNMENT PRINTING WORKS - BUSINESS RULES

ApprovAl of noTiCes

25. Any notices other than legal notices are subject to the approval of the Government Printer, who may refuse 
acceptance or further publication of any notice. 

26. No amendments will be accepted in respect to separate notice content that was sent with a Z95 or Z95Prov 
notice submissions. The copy of notice in layout format (previously known as proof-out) is only provided 
where requested, for Advertiser to see the notice in final Gazette layout. Should they find that the information 
submitted was incorrect, they should request for a notice cancellation and resubmit the corrected notice, 
subject to standard submission deadlines. The cancellation is also subject to the stages in the publishing 
process, i.e. If cancellation is received when production (printing process) has commenced, then the 
notice cannot be cancelled.

 
governmenT prinTer indemnified AgAinsT liAbiliTy    

27. The Government Printer will assume no liability in respect of— 

27.1. any delay in the publication of a notice or publication of such notice on any date other than that 
stipulated by the advertiser; 

27.2. erroneous classification of a notice, or the placement of such notice in any  section or under any heading  
other than the section or heading stipulated by the advertiser;

27.3.  any editing, revision, omission, typographical errors or errors resulting from faint or indistinct copy.

 
liAbiliTy of AdverTiser

28. Advertisers will be held liable for any compensation and costs arising from any action which may be 
instituted against the Government Printer in consequence of the publication of any notice.

 
CusTomer inQuiries
 Many of our customers request immediate feedback/confirmation of notice placement in the gazette from our 

Contact Centre once they have submitted their notice – While GPW deems it one of their highest priorities and 
responsibilities to provide customers with this requested feedback and the best service at all times, we are only 
able to do so once we have started processing your notice submission. 

 GPW has a 2-working day turnaround time for processing notices received according to the business rules and 
deadline submissions.

 Please keep this in mind when making inquiries about your notice submission at the Contact Centre.

29. Requests for information, quotations and inquiries must be sent to the Contact Centre ONLY. 

30. Requests for Quotations (RFQs) should be received by the Contact Centre at least 2 working days before 
the submission deadline for that specific publication.
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GOVERNMENT PRINTING WORKS - BUSINESS RULES

pAymenT of CosT

31. The Request for Quotation for placement of the notice should be sent to the Gazette Contact Centre as  
indicated above, prior to submission of notice for advertising.

32. Payment should then be made, or Purchase Order prepared based on the received quotation, prior to  the 
submission of the notice for advertising as these documents i.e. proof of payment or Purchase order will 
be required as part of the notice submission, as indicated earlier. 

33. Every proof of payment must have a valid GPW quotation number as a reference on the proof of payment 
document.

34. Where there is any doubt about the cost of publication of a notice, and in the case of copy, an enquiry, 
accompanied  by  the  relevant  copy,  should be addressed to the Gazette Contact Centre, Government 
Printing Works, Private Bag X85, Pretoria, 0001 email: info.egazette@gpw.gov.za before publication.

35. Overpayment resulting from miscalculation on the part of the advertiser of the cost of publication of a 
notice will not be refunded, unless the advertiser furnishes adequate reasons why such miscalculation 
occurred. In the event of underpayments, the difference will be recovered from the advertiser, and future 
notice(s) will not be published until such time as the full cost of such publication has been duly paid in cash 
or electronic funds transfer into the Government Printing Works banking account.

36. In the event of a notice being cancelled, a refund will be made only if no cost regarding the placing of the 
notice has been incurred by the Government Printing Works.

37. The Government Printing Works reserves the right to levy an additional charge in cases where notices, 
the cost of which has been calculated in accordance with the List of Fixed Tariff Rates, are subsequently 
found to be excessively lengthy or to  contain overmuch or complicated tabulation.

 
proof of publiCATion

38. Copies of any of the Government Gazette or Provincial Gazette can be downloaded from the Government 
Printing Works website www.gpwonline.co.za free of charge, should a proof of publication be required.

39. Printed copies may be ordered from the Publications department at the ruling price. The Government 
Printing Works will assume no liability for any failure to post or for any delay in despatching of such 
Government Gazette(s)

GOVERNMENT PRINTING WORKS CONTACT INFORMATION

Physical Address: Postal Address: GPW Banking Details:

Government Printing Works Private Bag X85 Bank: ABSA Bosman Street

149 Bosman Street Pretoria Account No.: 405 7114 016

Pretoria 0001 Branch Code: 632-005

For Gazette and Notice submissions: Gazette Submissions: E-mail: submit.egazette@gpw.gov.za

For queries and quotations, contact: Gazette Contact Centre: E-mail: info.egazette@gpw.gov.za

Tel: 012-748 6200

Contact person for subscribers: Mrs M. Toka: E-mail: subscriptions@gpw.gov.za

Tel: 012-748-6066 / 6060 / 6058

Fax: 012-323-9574
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Government notices • GoewermentskennisGewinGs

DEPARTMENT OF EMPLOYMENT AND LABOUR

NO.  R. 4107 24 November 2023
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DEPARTMENT OF JUSTICE AND CONSTITUTIONAL DEVELOPMENT

NO.  R. 4109 24 November 2023

1 
 

GOVERNMENT NOTICE 

DEPARTMENT OF JUSTICE AND CONSTITUTIONAL DEVELOPMENT 

 

No. R.           2023 
 

NATIONAL PROSECUTING AUTHORITY ACT, 1998 (ACT NO. 32 OF 1998) 
 

REGULATIONS ON ESTABLISHMENT OF OFFICE FOR ETHICS AND 
ACCOUNTABILITY 

 

The Minister of Justice and Correctional Services has, in terms of section 40, read with 

section 22(5), of the National Prosecuting Authority Act, 1998 (Act No. 32 of 1998), 

and in consultation with the Minister of Finance, made the Regulations set out in the 

Schedule. 
 

SCHEDULE 
INDEX 

CHAPTER 1 
Definitions 

1. Definitions  

CHAPTER 2 
Part I 

Office for Ethics and Accountability 
2. Establishment of Office for Ethics and Accountability 

3. Mandate of Office  

4. Structure of Office  

5. Composition of Office  

6. Determination of organisational structures and posts of Office and Divisions 

7. Security vetting and lifestyle audits 

Part II 
Ethics Management and Advocacy Division 

8. Objects of Ethics Management and Advocacy Division 

9. Powers, duties and functions of Ethics Management and Advocacy Division 

Part III 
Complaints Management and Investigation Division 

10. Objects of Complaints Management and Investigation Division 
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11. Powers, duties and functions of Complaints Management and Investigation Division 

12. Persons who may lodge complaint 

13. Complaints and conduct that may be reported 

14. Methods to lodge complaint 

15. Complaints procedure 

16. Handling of complaints 

17. Complaints against National Director, Deputy National Director or Director 

18. Information required regarding complaint 

 

CHAPTER 3 
General provisions 

19. Reporting responsibilities 

20. Offences and penalties 

21. Short title 

 
 

CHAPTER 1 
Definitions 

 

Definitions  
 

1. In these regulations, unless the context otherwise indicates, a word or 

expression to which a meaning has been assigned in the Act has the same meaning, and— 

"complainant" means any person who has lodged a complaint in terms of these regulations; 

"complaint" means any alleged action or omission, improper conduct or any other conduct 

contemplated in regulation 13 on the part of a member of the prosecuting authority which has 

resulted in any impropriety or prejudice; 

"Complaints Registrar" means the person appointed in the Office under regulation 5(1)(d) 

and who is responsible for the receipt and registration of every complaint and keeping record 

regarding the progress of every complaint; 

"days" refers to working days; 

“employee” means a person who is appointed at or assigned to the Office; 

"head of the Office" means a Special Director appointed by the President in terms of section 

13(1)(c) of the Act to this position; 

"lifestyle audit" means the study of a person's living standards, assets and expenditure to 

ascertain if it is consistent with his or her reported income, in accordance with legislation 

governing the public service and its associated guidelines; 
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"member of the prosecuting authority" includes— 

(a) a member referred to section 4 of the Act; 

(b) a member of the prosecuting authority appointed at or assigned to the Office of the 

National Director as contemplated in section 5(2)(d) of the Act; 

(c) a member of the administrative staff referred to in section 37 of the Act; 

(d) a person engaged to perform services contemplated in section 38(1) of the Act; and 

(e) a person performing services for the prosecuting authority in terms of a secondment or 

consultancy agreement; 

"Office" means the Office for Ethics and Accountability; 

"public service" means the public service contemplated in section 8 of the Public Service 

Act; 

"Public Service Regulations" means the Public Service Regulations, 2016; and 

"the Act" means the National Prosecuting Authority Act, 1998 (Act No. 32 of 1998). 

 
 

CHAPTER 2 
Part I 

Office for Ethics and Accountability 
 
Establishment of Office for Ethics and Accountability 

 

2. There is hereby established an office, to be known as the Office for Ethics and 

Accountability. 

 
Mandate of Office  
 

3. (1) The mandate of the Office is to— 

(a) develop, promote and maintain an inherent culture of ethics, integrity, accountability, 

compliance and good governance in the prosecuting authority; 

(b) promote and maintain a high standard of professional ethics in the prosecuting authority; 

(c) develop, implement and manage a complaints procedure in the prosecuting authority 

enabling any person to report any complaint; 

(d) maintain a complaints procedure based on and intended to be guided by the principles 

of promptness, fairness, consistency and uniformity; and 

(e) promote efficient service delivery in the prosecuting authority. 

(2) The Office does not have the mandate to deal with— 
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(a) a complaint of alleged improper conduct or any other conduct where the National 

Director— 

(i) intervenes in the prosecution process when policy directives are not complied 

with; or 

(ii) reviews a decision to prosecute or not to prosecute an accused person; 

(b) grievances of members of the prosecuting authority that fall within the ambit of the formal 

grievance procedures in the public service;  

(c) misconduct appeals of a member of the prosecuting authority that fall within the ambit 

of the disciplinary code and procedures of the public service; or  

(d) a person appointed and employed in or seconded or assigned to an Investigating 

Directorate in terms of section 7(4) of the Act. 

 

Structure of Office 
 

4. The Office consists of— 

(a) an Ethics Management and Advocacy Division; 
(b) a Complaints Management and Investigation Division; and 

(c) any other structure that may be established in terms of these regulations. 
 

Composition of Office 
 

5. (1) The Office comprises— 

(a) a Special Director, who is the head of the Office; 

(b) a person appointed as the head of the Ethics Management and Advocacy Division; 

(c) a Deputy Director appointed as the head of the Complaints Management and 

Investigation Division; 

(d) a Complaints Registrar; 

(e) other members of the prosecuting authority appointed in or assigned to the Office; and 

(f) members of the administrative staff of the Office. 

(2) The members of the Office referred to in paragraphs (b), (d), (e) and (f) 

must be appointed on the recommendation of the National Director, or a member of the 

prosecuting authority designated for that purpose by the National Director, after consultation 

with the head of the Office. 
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Determination of organisational structures and posts of Office and Divisions 
 

6. (1) The National Director and the head of the Office must, in consultation 

with the Director-General: Justice and Constitutional Development— 

(a) determine the organisational structure of the Office; and 

(b) define the posts necessary to perform the relevant functions, 

which will constitute the approved establishment of the Office. 

 (2) The organisational structure referred to in subregulation (1) may 

include— 

(a) members of the— 

(i) prosecuting authority in the Office,  

(ii) Ethics Management and Advocacy Division; and  

(iii) Complaints Management and Investigation Division; 

(b) members of the— 

(i) Office; and 

(ii) any of the Divisions, 

in provincial and regional branches; and 

(c) administrative structures which are linked to the Office. 

(3) The head of the Office may, in consultation with the National Director 

and the Director-General: Justice and Constitutional Development— 

(a) establish an advisory committee to advise him or her on the structuring or restructuring 

of the Office; 

(b) establish or designate existing administrative structures within the prosecuting authority 

to assist the Office in the exercise of its duties; or 

(c) establish operational or project teams. 

 
Security vetting and lifestyle audits 

 

7. (1) No person may be appointed in, or assigned to the Office unless— 

(a) the person has been issued with a security clearance following a vetting investigation 

conducted in terms of section 2A of the National Strategic Intelligence Act, 1994 (Act 

No. 39 of 1994); and 

(b) a lifestyle audit has been conducted, 

and the head of the Office, after evaluating the gathered information and lifestyle audit, is 

satisfied that such person may be appointed in or assigned to the Office without the possibility  
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that such person might be a security risk or that they might act in any way prejudicial to the 

objectives of the Office. 
(2) Lifestyle audits of employees of the Office must be performed in 

accordance with the Guide to Conduct Lifestyle Audits in the Public Service.  

(3) A comparative search may be made into any official database in the 

South African Police Service in respect of the person whose security vetting or lifestyle audit 

is being performed. 

(3) No person may disclose any information which he or she obtained in 

the application of the measures for security vetting and lifestyle audits as set out in this 

regulation, except— 

(a) if such information is disclosed to any other person who of necessity requires it for the 

performance of his or her functions in terms of these regulations; 

(b) if he or she is a person who of necessity supplies it in the performance of his or her 

functions in terms of these regulations; 

(c) if the information is required in terms of any law or as evidence in any court of law or a 

formal disciplinary process; or 

(d) if the disclosure of the information is authorised by a court of law. 

 
Part II 

Ethics Management and Advocacy Division 
 

Objects of Ethics Management and Advocacy Division 
 

8. The objects of the Ethics Management and Advocacy Division are to— 

(a) develop and implement an ethics management strategy that prevents and deters 

unethical conduct and acts of corruption in the prosecuting authority;  

(b) provide proactive ethics management so as to ensure congruence between the creation 

of an overall ethical culture and the establishment of a whistle-blowing culture within the 

prosecuting authority; 

(c) create a strong ethical organisational culture in the prosecuting authority that creates an 

environment conducive to the disclosure of improper conduct and impropriety; 

(d) manage ethical norms and standards and codes of conduct in the prosecuting authority; 

(e) promote an independent and impartial prosecuting authority; and 

(f) facilitate the eradication and prevention of unethical conduct in the prosecuting authority. 

 
Powers, duties and functions of Ethics Management and Advocacy Division 
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9. (1) The powers, duties and functions of the Ethics Management and 

Advocacy Division are to— 
(a) provide advice in respect of integrity and ethics to members of the prosecuting authority; 

(b) ensure that all relevant institutional policies, policy directives, codes of conduct, circulars 

and rules and procedures, promote integrity, ethical conduct, and compliance with the 

relevant laws and prescripts in the prosecuting authority;  

(c) assist members of the prosecuting authority in dealing with professional ethical 

challenges and issues that may emerge in the performance of their duties; 

(d) engage in proactive communications activities with members of the prosecuting 

authority to ensure that ethics and integrity remain at the centre of all activities of the 

prosecuting authority; 

(e) liaise with government institutions to collectively promote a culture of integrity; 

(f) develop— 

(i) a code of ethics; 

(ii) an ethics management plan; 

(iii) ethics risk assessments; and 

(iv) an integrity scorecard, 

for the prosecuting authority; 

(g) periodically review ethics management tools to ensure they encourage best practices, 

and address emerging trends in unethical conduct; 

(h) develop and implement an ethics awareness programme within the prosecuting 

authority; 

(i) use appropriate communication platforms to disseminate the ethics management tools 

widely to ensure that they are accessible to, and understood by, all members of the 

prosecuting authority; 

(j) review and update on a regular basis the information and communication platforms to 

ensure that they are responsive to the emerging ethics developments and trends; 

(k) develop ethics training manuals that are appropriate for members of the prosecuting 

authority, which may include specific modules aimed at different staff categories; 

(l) incorporate ethics into induction programmes and existing training programmes, 

including the Aspirant Prosecutors Programme; 

(m) conduct mandatory and regular ethics training to enhance members of the prosecuting 

authority’s ethical understanding and ethics intelligence; 

(n) keep abreast of ethics developments; 

(o) conduct an annual assessment of the performance of the prosecuting authority against 

the integrity scorecard; 
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(p) conduct regular ethics surveys among members of the prosecuting authority to monitor 

the uptake of ethics, the efficacy of the ethics management tools, and the perception 

and efficacy of ethics management in general; 

(q) conduct regular, localised risk assessments of the offices, business units and processes 

in the prosecuting authority with a view to identifying integrity vulnerabilities and gaps, 

and to assist managers of the prosecuting authority to address such vulnerabilities; 

(r) advise the management of the prosecuting authority on the adoption and implementation 

of systems, processes and mechanisms to detect conflicts of interests; 

(s) receive declarations from members of the prosecuting authority in relation to, among 

others, donations and conflicts of interest; 

(t) undertake activities to proactively ensure that members of the prosecuting authority 

understand the links between their behaviour and institutional integrity, including what is 

required to meet the minimum compliance requirements and to hold themselves to the 

highest standards of integrity;  

(u) support senior managers in the prosecuting authority to promote a model of integrity; 

(v) ensure that all members of the prosecuting authority are informed of their disclosure and 

reporting obligations; and  

(w) refer possible cases of non-compliance with disclosure and reporting obligations, as well 

as any ethical failures, to the Complaints Management and Investigation Division. 

(2) Any advice requested, the identity of the person requesting advice and 

the advice given, as contemplated in subregulation (1)(a), shall not be disclosed unless the 

person requesting the advice consents to its disclosure. 

(3) Any advice requested and given, as contemplated in subregulation 

(1)(a) shall not be used in any proceedings against the person seeking and receiving the 

advice. 

 

Part III 
Complaints Management and Investigation Division 

 

Objects of Complaints Management and Investigation Division 
 

10. (1) The objects of the Complaints Management and Investigation Division 

are to— 

(a) develop a formal written procedure for dealing with complaints; 

(b) ensure that the complaints procedure is accessible to all members of the prosecuting 

authority and the general public; 
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(c) enable members of the prosecuting authority to lodge complaints regarding ethics and 

integrity violations, failures and risks within the prosecuting authority, as well as improper 

conduct or impropriety by staff or management; 

(d) receive and manage internal and public complaints; 

(e) investigate complaints; 

(f) determine whether complaints fall within the mandate of the Office; 

(g) refer complaints to the relevant and appropriate business unit or authority dealing with 

such complaints, including complaints regarding— 

(i) a matter where the National Director may intervene in the prosecution process or 

review a decision to prosecute or not to prosecute; 

(ii) a grievance, improper conduct or any act of impropriety on the part of a member 

of the prosecuting authority to the component responsible for human resources or 

labour relations; 

(iii) a misconduct appeal of a member of the prosecuting authority that falls within the 

ambit of the disciplinary code and procedures of the public service to the 

component responsible for labour relations; and 

(iv) an alleged criminal offence, to the South African Police Service or the Directorate 

for Priority Crime Investigation or the Investigating Directorate established in terms 

of section 7 of the Act; 

(h) resolve complaints; 

(i) report on the resolution or referral of complaints; 

(j) deal with complaints on a confidential and protected basis; 

(k) increase effective accountability; 

(l) reduce and address improper and abusive behaviour within the prosecuting authority; 

(m) promote or contribute to the protection of victims’ rights; and 

(n) improve service delivery by the prosecuting authority. 

(2) The identity of a person lodging a complaint must be protected and not 

disclosed unless the person consents to its disclosure or the disclosure of the identity of the 

person is necessary for the investigation and resolution of the complaint.  

(3) No employer, employers’ organisation, or person acting on behalf of an 

employer or employers’ organisation, may refuse to employ or continue to employ a person, 

threaten dismissal, or otherwise threaten a person, discriminate against a person in regard to 

employment, or a term or condition of employment or intimidate or coerce or impose a 

pecuniary or other penalty on a person, because of a belief that the person may provide 

information, a document or thing when dealing with a complaint lodged or because the person 

has made or is about to make a disclosure that may be required in dealing with a complaint 
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lodged or has participated in or is about to participate in a procedure dealing with a complaint 

lodged. 

 

Powers, duties and functions of Complaints Management and Investigation Division 
 

11. The powers, duties and functions of the Complaints Management and 

Investigation Division are to— 

(a) develop a complaints procedure and complaints policy to guide the processing of 

complaints and determine the different roles to be played in relation to complaints; 

(b) develop and maintain a complaints mechanism that enables complaints to be lodged on 

a confidential and protected basis; 

(c) develop, implement and maintain an integrated, customised, digital complaints 

management system that can receive, record and track complaints submitted through 

multiple reporting channels; 

(d) develop and implement a complaints mechanism awareness programme, targeting both 

the general public and members of the prosecuting authority; 

(e) utilise appropriate communication platforms to disseminate information regarding 

complaints procedures and complaints mechanisms to members of the prosecuting 

authority as well as to the general public; 

(f) develop guidelines and standards for processing and responding to complaints, 

including for replies to ordinary, early resolution complaints; 

(g) register all complaints received at any office of the prosecuting authority and monitor 

progress with regard to the investigation and resolution of all such complaints; 

(h) refer complaints to the relevant and appropriate business unit or authority; 

(i) determine the processes to be followed in the investigation of complaints; 

(j) investigate complaints; 

(k) resolve complaints; 

(l) create a feedback mechanism to report progress and the outcome of complaints to 

complainants; 

(m) develop guidelines for collecting data on complaints, provide institutional feedback and 

offer policy proposals to the National Director; 

(n) monitor service delivery and perform regular inspection of how services are delivered at 

offices and service points of the prosecuting authority, and report to the National Director 

on such service delivery inspections; and 

(o) liaise with other public complaints structures in order to ensure that complaints relating 

to the prosecuting authority are directed to the Office. 
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Persons who may lodge complaint 
 

12. A person who may lodge a complaint in accordance with these regulations, 

includes— 

(a) any person directly affected by any alleged improper conduct or any conduct on the part 

of a member of the prosecuting authority which has resulted in any impropriety or 

prejudice;  

(b) any person as defined in section 2 of the Interpretation Act, 1957 (Act No. 33 of 1957), 

who proves some substantial and peculiar interest in the matter; 

(c) any person or institution who has a reporting duty in terms of specific legislation; 

(d) an investigating officer of a case or another member of the South African Police Service 

who serves in a managing capacity in respect of that matter; 

(e) an accused person or a family member of that accused person; 

(f) a legal representative or his or her association or firm; 

(g) any witness in a case or any person having an interest in that case; 

(h) a victim of crime, who is not necessarily a witness, or a family member of the victim; 

(i) a whistle-blower, who is not necessarily a witness; 

(j) a presiding officer of any court referred to in section 166 of the Constitution or the Judicial 

Service Commission or the Magistrates' Commission;  

(k) any member of the prosecuting authority;  

(l) any institution established in terms of the Constitution; or 

(m) a member of Parliament. 

 

Complaints and conduct that may be reported 
 

13. A complainant may report any complaint, including— 

(a) any dissatisfaction regarding an act or omission within the prosecuting authority which 

adversely affects, or may adversely affect, that complainant, or may be detrimental to 

the prosecuting authority; 

(b) dissatisfaction with the service, treatment or information received from a member of the 

prosecuting authority; 

(c) that his or her rights were not or are not being observed by the prosecuting authority; 

(d) improper conduct or any act of impropriety or unethical conduct on the part of a member 

of the prosecuting authority; 

(e) actions of maladministration or the commission of an offence by a member of the 

prosecuting authority; 
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(f) dishonesty or improper dealings with regard to public money by a member of the 

prosecuting authority; 

(g) the behaviour or diligence of members of the prosecuting authority; 

(h) actions of any form of discrimination by a member of the prosecuting authority; 

(i) incidents of unprofessional conduct by a member of the prosecuting authority; 

(j) conduct which is inconsistent with the letter and spirit of the Code of Ethics of the 

prosecuting authority or the Code of Conduct for members of the prosecuting authority; 
(k) adverse findings or comments made by a presiding officer about the prosecuting 

authority or a member thereof; 

(l) breaching by a member of the prosecuting authority of a victim’s right to be free from 

intimidation, harassment, fear, tampering, bribery, corruption or abuse; 

(m) engaging in any transaction or action that is in conflict with or infringes on the execution 

of the member of the prosecuting authority’s official duties; 

(n) a member of the prosecuting authority conducting business with any organ of state; 

(o) a member of the prosecuting authority engaging in any official action or decision-making 

process which may result in improper personal gain; 

(p) a member of the prosecuting authority favouring relatives and friends in work-related 

activities; 

(q) a member of the prosecuting authority abusing his or her authority or influencing another 

member of the prosecuting authority, or being influenced to abuse his or her authority; 

(r) using or disclosing by a member of the prosecuting authority of any official information 

for personal gain or the gain of others; 

(s) a member of the prosecuting authority receiving or accepting any gift from any person 

in the course and scope of his or her employment, contrary to or not in accordance with 

the Gifts Policy for the prosecuting authority; 

(t) a member of the prosecuting authority performing outside remunerative work without 

permission, or performing such work during official work hours, or using official 

equipment or state resources for such work; 

(u) a member of the prosecuting authority performing party political activities in the 

workplace; 

(v) non-compliance by a member of the prosecuting authority with a provision of the Public 

Service Act, the Public Service Regulations, the Code of Conduct for members of the 

prosecuting authority, the Prosecution Policy of the prosecuting authority, the Code of 

Conduct for Public Servants or a directive issued by the Minister of Public Service and 

Administration; 

(w) actions of misconduct by a member of the prosecuting authority emanating from criminal 

investigations; and 
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(x) non-compliance by a member of the prosecuting authority with the information security 

standards referred to in regulation 94(1) of the Public Service Regulations. 

 

Methods to lodge complaint 
 

14. (1) A complainant may lodge a complaint with the prosecuting authority 

by— 

(a) completion of a form, as determined by the head of the Office, which form is available— 

(i)  online on the website of the prosecuting authority; or 

(ii) at any office of the prosecuting authority; 

(b) submission of a letter or statement addressed to the head of the Office, which may be 

posted to the postal, or e-mailed to the e-mail, address provided for such purposes on 

the website of the national prosecuting authority; 

(c) contacting any office of the prosecuting authority telephonically, in which case the form 

referred to in paragraph (a) must be completed by the relevant office of the prosecuting 

authority on behalf of the complainant and the relevant office must immediately submit 

the complaint to the Complaints Registrar; or 

(d) lodging a complaint verbally in person at any office of the prosecuting authority, in which 

case the form referred to in paragraph (a) must be completed and signed by the 

complainant and the relevant office must immediately submit the complaint to the 

Complaints Registrar. 

(2) (a) The Office is obliged to investigate all complaints or where 

necessary refer the complaint as contemplated in regulation 10(1)(g); 

(b) an anonymous complaint must be investigated if such complaint is 

supported by evidence or corroborating documentation and the identity of the complainant is 

not material to conducting an investigation. 

 

Complaints procedure 
 

15. (1) A complainant must lodge his or her complaint as provided for in 

regulation 17(1) within 90 days from the date on which he or she became aware of the issue 

giving rise to the complaint: Provided that a complaint may be received and dealt with after 

the specified time on good cause shown why the complaint was lodged late. 

(2) A complaint received at any office of the prosecuting authority must be 

registered and managed by the Complaints Registrar of the Office. 

(3) Upon receipt of a complaint, the Complaints Registrar must within three 

days of receiving the complaint, acknowledge receipt of the complaint. 
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Handling of complaints 

 

16. (1) The prosecuting authority must deal with complaints sensitively, fairly 

and confidentially and must inform the complainant of the outcome of the complaint. 

(2) If the complaint is upheld, the prosecuting authority must— 

(a) apologise to the complainant or the person who was prejudiced by the issues giving rise 

to the complaint; 

(b) endeavour, wherever possible, to adequately address the complaint; and 

(c) take steps to ensure that the issues do not occur again. 

(3) A member of the Complaints Management and Investigation Division 

assigned to an investigation by the head of the Division may request and obtain any report, 

document, information and any evidential material from any member of the prosecuting 

authority for use in a specific investigation. 

(4) Members of the prosecuting authority, including members who are 

under investigation, must give their full cooperation in the investigation process. 

 
Complaints against National Director, Deputy National Director or Director 
 

17. (1) Any complaint lodged with the Office against a National Director or 

Deputy National Director or Director must be reported to the Minister for referral to the 

President. 

(2) The President may deal with the matter in accordance with section 

12(6) of the Act. 

 

Information required regarding complaint 
 

18. Subject to the provisions of regulation 17(2), in lodging a complaint, the 

complainant must— 

(a) indicate whether the complaint is lodged personally or on behalf of another person, 

group or class of persons, association, organisation or organ of state and, if so, provide 

the following particulars: 

(i) the particulars set out in paragraph (a) of the person lodging a complaint on 

behalf of the other person, group or class of persons, association, organisation 

or organ of state; 

(ii) name of other person, group or class of persons, association, organisation or 

organ of state as contemplated in paragraph (b)(i); 
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(iii) reason why the complaint is lodged on behalf of another person, group or class 

of persons, association, organisation or organ of state; 

(iv) information of the other person, group or class of persons, association, 

organisation or organ of state, on whose behalf the complaint is lodged, as 

contemplated in paragraph (b)(ii) to (v); 

(b) provide his or her available personal information, including— 

(i) full names; 

(ii) physical and postal address; 

(iii) telephone number, cellular telephone number and facsimile numbers; 

(iv) e-mail address; and 

(v) preferred method of communication; 

(c) provide full details of the alleged offending act, omission, or conduct, including, but not 

limited to— 

(i) the date and place of occurrence of the alleged offending act, omission or conduct; 

(ii) the nature of the alleged offending act, omission, or conduct; 

(iii) if known, the particulars of any member of the prosecuting authority who allegedly 

committed the offending act, omission or conduct; 

(iv) the names and contact details of any person who may provide information relevant 

to the complaint; 

(v) information regarding other complaint mechanisms which the complainant has 

employed in an attempt to resolve the complaint, if any; 

(vi) the particulars of any person who has been involved in an attempt to resolve the 

complaint, if any; 

(vii) whether the complaint requires urgent attention and the reasons for the urgency, 

including the harm, actual or potential, if the complaint is dealt with by the 

prosecuting authority in the ordinary course of business; and 

(viii) any other relevant information or supporting documents relevant to the 

investigation. 

 
CHAPTER 5 

General provisions 
Reporting responsibilities 
 

19. (1) The head of the Office must submit a monthly report to the National 

Director on the activities of the Office. 
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(2) The National Director must include in the annual report to Parliament in 

terms of section 35(2)(a) of the Act, a report on the activities of the Office, including the 

managing, investigation and outcome of any complaint contemplated in regulation 17. 

 
Offences and penalties 
 

20. (1) No person shall improperly interfere with, hinder or obstruct the Office 

or any member thereof in the exercise, carrying out or performance of its, his or her powers, 

duties and functions. 

(2) Any contravention of subregulation (1) is an offence and a person is, 

upon conviction, subject to any sanction that may be imposed in terms of section 41(1) of the 

Act. 

(3) Any false information provided in relation to the security vetting or 

lifestyle audit, contemplated in regulation 7 is an offence and a person is, upon conviction, 

subject to any sanction that may be imposed in terms of section 41(3) of the Act. 

 

Short title 
 

21. These regulations are called the Regulations on Establishment of Office for 

Ethics and Accountability, 2023. 
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GENERAL EXPLANATORY NOTE:
[          ] Words that are between square brackets and in bold typeface, indicate 

deletions from the existing rules

______ Words that are underlined with a solid line, indicate insertions in the 

existing rules

SOUTH AFRICAN REVENUE SERVICE

No.  R. 2023-11-24

CUSTOMS AND EXCISE ACT, 1964
AMENDMENT OF RULES 

Under sections 77H and 120 of the Customs and Excise Act, 1964 (Act 91 of 1964), 

the rules published in Government Notice R.1874 of 8 December 1995, are herewith 

amended to the extent set out in the Schedule hereto.

EDWARD CHRISTIAN KIESWETTER
COMMISSIONER FOR THE SOUTH AFRICAN REVENUE SERVICE

SCHEDULE

Amendment of rule 77H.01
1. Rule 77H.01 is hereby amended –

(a) by the substitution for the definition of “Customs and Excise Branch Office

Appeal Committee” of the following definition:

““Customs and Excise Branch Office Appeal Committee” means an 

appeal committee established in terms of rule 77H.11(1)(a) for a Branch 

Office or for a number of Offices, irrespective of whether –

1
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[          ] Words that are between square brackets and in bold typeface, indicate 

deletions from the existing rules

______ Words that are underlined with a solid line, indicate insertions in the 

existing rules

SOUTH AFRICAN REVENUE SERVICE

No.  R. 2023-11-24

CUSTOMS AND EXCISE ACT, 1964
AMENDMENT OF RULES 

Under sections 77H and 120 of the Customs and Excise Act, 1964 (Act 91 of 1964), 

the rules published in Government Notice R.1874 of 8 December 1995, are herewith 

amended to the extent set out in the Schedule hereto.

EDWARD CHRISTIAN KIESWETTER
COMMISSIONER FOR THE SOUTH AFRICAN REVENUE SERVICE

SCHEDULE

Amendment of rule 77H.01
1. Rule 77H.01 is hereby amended –

(a) by the substitution for the definition of “Customs and Excise Branch Office

Appeal Committee” of the following definition:

““Customs and Excise Branch Office Appeal Committee” means an 

appeal committee established in terms of rule 77H.11(1)(a) for a Branch 

Office or for a number of Offices, irrespective of whether –
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(a) both customs and excise functions are performed by that Branch 

Office or those Offices; 

(b) only customs functions are performed by that Branch Office or 

those Offices; or  

(c) only excise functions are performed by that Branch Office or those 

Offices;”; 

(b) by the insertion after the definition of “eFiling” of the following definition: 

““person responsible for managing internal appeals at Head Office” 

means an official at Head Office to whom the management of internal 

appeals is assigned by the person entrusted with overall responsibility 

for Customs and Excise appeals;” 

(c) by the insertion after the definition of “person in charge” of the following 

definitions: 

“person entrusted with overall responsibility for Customs and 
Excise appeals” means the SARS official to whom the Commissioner 

has entrusted such responsibility by specific written authority; 

 
“Rules for Electronic Communication” means the rules published in 

terms of section 255 of the Tax Administration Act, 2011 (Act No. 28 of 

2011) by Government Notice No. 644 dated 25 August 2014;”; 

(d) by the insertion of the expression “; and” after the definition of “Tariff, Valuation 

and Origin Appeal Committee”; and 

(e) by the addition after the definition of “Tariff, Valuation and Origin Appeal 

Committee” of the following definition: 

   ““these rules” means the rules under section 77H.”. 
 
Insertion of rule 77H.01A 
2. The following rule is hereby inserted after rule 77H.01: 

“Delivery and receipt of documents or communications (section 

77H)  

77H.01A (1) When for purposes of these rules a document or 

communication, including a decision as contemplated in section 77A, is 

sent by SARS to a person to whom it is addressed by way of – 
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(a) e-mail, rule 3(2)(a) of the Rules for Electronic Communication 

applies and delivery of the document or communication is 

regarded to occur as set out in that rule;  

(b) eFiling, rule 3(2)(b)(ii) of the Rules for Electronic Communication 

applies and delivery of the document or communication is 

regarded to occur as set out in that rule; or 

(c) post, to that person’s last known postal address, delivery of the 

document or communication is regarded to occur at the time when 

it would, in the ordinary course of post, have arrived at that 

address. 

 
(2) When in terms of these rules a person required or 

permitted to submit a document to SARS in a prescribed manner, 

submits the document or communication – 

(a) by way of e-mail, rule 3(2)(a) of the Rules for Electronic 

Communication applies and delivery of the document or 

communication is regarded to occur as set out in that rule; 

(b) by way of eFiling, rule 3(2)(b)(i) of the Rules for Electronic 

Communication applies and delivery of the document or 

communication is regarded to occur as set out in that rule; or 

(c) by hand, delivery of the document is regarded to occur when the 

document is date stamped and signed at the Office indicated in 

the relevant rule. 

 

(3) A document or communication delivered as contemplated 

in this rule is for purposes of these rules regarded as having been 

received by the person to whom it is addressed, unless – 

(a) in the case of a delivery referred to in subrule (1), the 

Commissioner is satisfied that the document or communication 

was not received, or was received at another time; or 

(b) a court decides that the document or communication was not 

received or was received at another time.”. 

 
Amendment of rule 77H.02 
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3. Rule 77H.02 is hereby amended – 

(a) by the substitution for subrule (4) of the following subrule: 

“(4) A person that requested reasons must [be notified of 
such reasons in writing] within 45 days from the date of 

acknowledgement of receipt referred to in subrule (3)(a) be notified in 

writing – 

(a) of such reasons; or 

(b) that any written reasons already provided, are confirmed.”; and 

(b) by the substitution for subrule (5) of the following subrule: 

“(5) If an aggrieved person intends to submit an appeal against 

a decision in terms of rule 77H.04 and wishes to request reasons for 

such decision, a request referred to in subrule (1) must be submitted 

within 30 days from the date [the aggrieved person became aware of 
the decision]the decision was received in terms of rule 77H.01A(3).”. 

   

Amendment of rule 77H.03 
4. Rule 77H.03 is hereby amended by the substitution for the heading of the 

following heading: 

“Application [for Commissioner] to direct suspension of amounts payable 
to Commissioner (section 77G read with 77H)”. 

 
Amendment of rule 77H.04 
5. Rule 77H.04 is hereby amended by the substitution in subrule (2) for paragraph 

(a) of the following paragraph: 

“(a) [The timeframe within which] An appeal referred to in subrule 

(1) must be submitted [is– 
(i) ]within 30 days from the date when the appellant [became aware of] 

received, [the decision,] as contemplated in rule 77H.01A(3) – 

(i) the decision; or  

(ii) the reasons for the decision, if reasons were requested for the decision 

in terms of rule 77H.02[, within 30 days from the date of receipt of the 
reasons; or 
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 (ii) if the date on which the appellant became aware of the decision is 
in dispute, within 30 days from the date on which the applicant is 
reasonably expected to have become aware of that decision].”. 

 

Amendment of rule 77H.05 
6. Rule 77H.05 is hereby amended by the substitution for subrule (3) of the 

following subrule: 

“(3) An application in terms of subrule (2)(a)(ii) and (b) must [be 
submitted by making use of the details specified in rule 77H.04(4)(a) or 
(b)] – 

(a) if sent through e-mail, be directed to the e-mail address indicated on the 

SARS website for the Office  ̶

(i) that communicated the decision to the appellant; or  

(ii) indicated on form SAD 500 as the “office of destination or 

departure”, in the case of an appeal relating to the declaration 

process; or 

(b) if delivered by hand, be submitted to the Office referred to in paragraph 

(a)(i) or (ii), depending on the circumstances.”.  

 
Amendment of rule 77H.06 
7. Rule 77H.06 is hereby amended by the substitution for subrule (1) of the 

following subrule: 

“(1) If an appeal submitted in terms of rule 77H.04 does not comply 

with all the requirements for a complete appeal set out in that rule, the appellant 

is entitled to be notified in writing of the outstanding requirements within [20] 30 

days after acknowledgement of receipt referred to in rule 77H.04(7) had been 

conveyed to the appellant.”. 

 
Amendment of rule 77H.08 
8. Rule 77H.08 is hereby amended by the substitution for subrule (2) of the 

following subrule: 

“(2) [(a) The Commissioner may by notice to the appellant 
extend the period referred to in subrule (1) in circumstances and for a 
period as contemplated in paragraph (b).]  
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[(b)] If the Commissioner is of the opinion that more time is 

required to decide the appeal due to [– 
(i) ] the complexity of the matter, the principle or amount involved, or due 

to [other] exceptional circumstances [deemed reasonable by the 
Commissioner], the period referred to in subrule (1) may by notice to 

the appellant be extended by no more than [30] 45 days, unless a longer 

period is agreed upon by the parties[; or 

(ii) exceptional circumstances, including circumstances where a 
formal interpretation by the World Customs Organisation or expert 
opinion was requested, the period referred to in subrule (1) may be 
extended by more than 30 days, as may be reasonable in such 
circumstances].”. 

 

Amendment of rule 77H.10 
9. The following rule is hereby substituted for rule 77H.10: 

 “Decisions to be dealt with by appeal committees (section 77H) 

77H.10 An appeal against a decision of an officer or a SARS official or a 

number of officers or SARS officials acting jointly, must be dealt with by the 

appropriate appeal committee as set out in rule 77H.11.”. 

 

Amendment of rule 77H.11 
10. Rule 77H.11 is hereby amended – 

(a) by the substitution in subrule (1) for paragraph (a) of the following paragraph: 

 “(a) A Customs and Excise Branch Office Appeal Committee – 

(i) [at] for any Branch Office as may be approved by the person 

entrusted with overall responsibility for Customs and Excise 

appeals [SARS official responsible for managing internal 
appeals at Head Office]; or 

(ii) for a number of Branch Offices as may be approved by the person 

entrusted with overall responsibility for Customs and Excise 

appeals [SARS official responsible for managing internal 
appeals at Head Office].”; 
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(b) by the substitution in subrule (2) for paragraph (a) of the following paragraph: 

“(a)  A Customs and Excise Branch Office Appeal Committee 

must, subject to paragraph (b), consider and decide appeals in respect 

of any decision taken by an officer or SARS official, other than the person 

in charge of the Branch, stationed[— 
(i) ]at the Branch Office or Offices for which that appeal committee 

was established[; or  
(ii) in the case of an appeal committee referred to in subrule 

(1)(a)(ii), at any of the Branch Offices for which that Branch 
Office Appeal Committee was established].”;  

(c) by the substitution in subrule (2) for paragraph (b) of the following paragraph: 

“(b) A Customs and Excise Branch Office Appeal Committee may not       

consider and decide an appeal—  

(i) if, in the case of an appeal in respect of which it is possible to 

quantify an amount to which the appeal relates, such amount 

exceeds [R10 000 000] R30 000 000; or 

(ii) in relation to [any] a decision involving a determination of the 

tariff, value or origin of goods: 

Provided that such committee may consider an appeal in relation to a  

determination referred to in section 47(9)(a)(i)(bb) made after 

1 September 2019 at Branch Office level concerning goods 
[contemplated in item 670.04 of Schedule No. 6] in respect of which 

the amount to which the appeal relates does not exceed [R20 000 000] 
R30 000 000[.], 
and provided further that such committee may consider an appeal only 

involving the quantum of a penalty or interest which does not exceed 

R30 000 000, levied in relation to a determination of the tariff, valuation 

or origin of goods made at branch office or head office level, unless the 

Commissioner directs otherwise.”; 

(d) by the substitution for subrule (3) of the following subrule: 

“(3) The Tariff, Valuation and Origin Appeal Committee must, 

subject to the proviso in subrule (2)(b), consider and decide appeals in 

relation to [all] decisions involving a determination of the tariff, as 

contemplated in section 47(9)(a)(i)(aa), valuation or origin of goods, 
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taken at Branch Office level irrespective of the amount to which the 

appeal relates.”;  

(e) by the substitution in subrule (4) for paragraph (c) of the following paragraph:  

“(c) a decision taken at Branch Office level  ̶

(i) by a person in charge of a Branch Office; or 

(ii) in respect of which the amount to which the appeal relates is more 

than [R10 000 000] R30 000 000, in the case of an appeal in 

respect of which it is possible to quantify an amount; and 

(iii) pursuant to an application referred to in rule 77H.03; and”; and 

(f) by the insertion of the following subrules after subrule (4): 

“(5) An appeal committee must, when considering an appeal in 

terms of this rule, also consider a decision incidental to the decision appealed 

against and consequentially impacted by that decision. 

 

(6) An appeal committee referred to in – 

(a) subrule (1)(a) may, when considering and deciding an appeal 

relating to a determination referred to in section 47(9)(a)(i)(bb), 

confirm or amend such determination, or withdraw such 

determination and make a new determination; and 

(b) subrule (1)(b) or (c) may, when considering and deciding an appeal 

relating to a determination of the tariff, valuation or origin of goods, 

confirm or amend such determination, or withdraw such 

determination and make a new determination.”. 
 

Substitution of rule 77H.12 
11. Rule 77H.12 is hereby amended – 

(a) by the substitution in subrule (1) for subparagraph (iii) of paragraph (a) of the 

following subparagraph: 

(iii) the person responsible for managing Tariff, Valuation and Origin at Head 

Office [officer or SARS official responsible for managing internal 
appeals at Head Office], in the case of[ ̶  
(aa) ] the Tariff, Valuation and Origin Appeal Committee referred to in 

rule 77H.11(1)(b); and  
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[(bb) the Customs and Excise National Appeal Committee referred 
to in rule 77H.11(1)(c); and]”;  

(b) by the insertion in subrule (1) after subparagraph (iii) of paragraph (a) of the 

following subparagraph: 

“(iv) the person responsible for managing internal appeals at Head Office in 

the case of the Customs and Excise National Appeal Committee referred 

to in rule 77H.11(1)(c); and”;  

and 

(c) by the substitution in subrule (1) for paragraph (b) of the following paragraph: 

  

“(b) at least four additional committee members with the necessary 

knowledge and skills to consider and deal with an appeal brought before 

the relevant appeal committee appointed, subject to subrule (2), in 

accordance with terms of reference referred to in rule 77H.14 approved 

by the [Chairperson -] person entrusted with overall responsibility for 

Customs and Excise Appeals. 

[(i) from officers or SARS officials—  
(aa) under his or her control, in the case of an appeal 

committee referred to in paragraph (a)(i); or  
(bb) representing each of the Branch Offices for which the 

appeal committee is constituted, in the case of an 
appeal committee referred to in paragraph (a)(ii):  

Provided that in the case of an appeal involving an excise matter, 
members may include officers or SARS officials with the relevant 
specialised knowledge of excise who do not fall within the 
categories referred to in item (aa) and (bb); or  
(ii) in the case of an appeal committee referred to in rule 

77H.11(1)(b) and (c), from officers or SARS officials, 
irrespective of whether such officers or officials are under 
the control of the Chairperson or from other divisions or 
regions of SARS.]”.  

  
Amendment of rule 77H.13 
12. Rule 77H.13 is hereby amended – 
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(a) by numbering the current provision as subrule (1); and 

(b) by the addition of the following subrule after re-numbered subrule (1): 

“(2) Terms of reference referred to in rule 77H.14 may set out powers 

or duties in addition to those referred to in subrule (1) in relation to the operation 

of an appeal committee.”. 

 

Substitution of rule 77H.14 
13. The following rule is hereby substituted for rule 77H.14 

“Procedural matters relating to the operation of appeal committees 
(section 77H) 

77H.14 The composition and convening of, and procedures at, meetings 

and administration of an appeal committee established in terms of rule 77H.11 

including quorum requirements, as well as any other matter necessary for the 

proper functioning of the appeal committee, must be in accordance with any 

applicable terms of reference approved by the person entrusted with the overall 

responsibility for Customs and Excise appeals, regulating the procedural 

matters and operational requirements of the relevant appeal committee, issued 

by SARS and published on the SARS website.”. 

  

Insertion of rule 
14. The following rule is herewith inserted after rule 77H.14: 

 “Decisions of Appeal Committees (section 77F read with 77H) 

77H.15 The Commissioner’s authority contemplated in section 77F is 

delegated to the person entrusted with overall responsibility for Customs and 

Excise appeals.”. 

 
Transitional arrangement  
15. (1) For purposes of this item – 

 
“effective date” in relation to the amendments set out in this Schedule means the 

date on which such amendments come into effect; and 

 
“amended rules” means the rules under section 77H of the Customs and Excise 

Act, 1964, in relation to internal appeals, as amended by this Notice. 
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(2) An appeal submitted in terms of the rules under section 77H of the 

Customs and Excise Act, 1964, before the effective date must – 

(a) in the case where consideration has not commenced yet, be dealt with in 

accordance with the amended rules; and 

(b) in the case where consideration has already commenced on the effective date, 

be completed in accordance with the rules as they existed immediately before 

the effective date. 
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