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" OFFICE OF THE PUBLIC SERVICE '
SO TcommissioN.

1 1957), been pleased— e R o
(@ to repzal Parts- T, T TII 1V, VL VIL. VI

.- time to time, With effect. from the' Ist January, |-

.. (b) to-make the ne _
. herein; with- effect from. the st January, 1960. .-

a b

No.2048] - ¢ [11 December 1959:
The: Public ‘Service Commission’ has, after consultation
with the Public Service Joint Advisory Council—" .~ =

(a) repealed the rules prescribed by it in terms of Public
.. Service Regulation No. 205, and published -under

Government Notice No. 2509 of the 28th Novem-
effect from the lst | .

" _ber, 1947, as amended. with

. January, 1960;and - 0 ¢

(b) prescribed. the new rules set out herein with effect [

from the st January, 1960, in terms of regulation

" No. J6 of the Public Servi¢e Regulations published .

. December, 1959, -. -

. CHAPTER A
" Definitions. -

Aty In these gregulatiqns,-.unlgss the context othérwise |- -
indicates, an expression defined in the Act bears the same

méaning and—, -
. “ abroad ” means
of the Union and the territory; .~ s
“«aecommodation ” means lodging, bedding, meals,
" liguid refreshment and laundering, excluding alcoholic

a couptry or region outside the borders

- liquor and dry cleaning, or any combination of these |-

items;

¢ “adverse remark ” -means any wriiten remark by a |

" reporting officer or head of the office which, read in

- its full context, is adverse and also includes anything |~
© . else in a report’ which the Commission may indicate |

as adverse;
EE]

L % cycle ” means a period of -three years teckoned. fifbm

: ». - three years; ...~ -.
- “day of rest " means— Gl TR
-~ . (a) a Sunday or a public holiday in the case of an
- officer or employee who -normally does: not
' ~~ workonsuchaday;or "o . e

L RET0BTORE T e

- the 1st January, 1959, and each succeeding period of

| KANTOOR. VAN DIE: STAATSDIENS- -

St e L Mieetber 1959,
- His Excellency the Officer Administering the Govern-

~ ‘ment has by-virtué of the powers vested in him by section™ j; : die - Uitvoereng it behaag Gifi. Rrags
twenty-six of the Public Service Act. 1957 (Act No, 54 of Uitvoering van die Uitvoerende Gesag behaag om. krag-

w Public _éer-éif;é-. Regulations. Sﬂt out |.

under Government Notice' No. 2047 of the 11th-

7 KOMMISSIE. -~ ¢
No.2047] -+ Lol i L Deseniber 1959:
- Dit het Sy Eksellensie die Amptenaar belas “met die
tens die bevoegdheid hom verleen by artikel ses-en-{winfig .
n_die Staatsdienswet; 1957 (Wet No.' 54 van 1957)—. " .

% X1 X, XTI and XIV of the Public Service Regu- | (@ Afdelings 1, 11, 1L TV, VL VIL VIIL X% X2,
' lations published under Government Notice. No. | -
2203 of the 7th December, 1925, as amended, from |.-

¢ XIIF en XIV-van die Staatsdiensrégulasics gepubli-
. seer by Goewermentskennisgewing No.. 2203 van 7
.~ Desember 1925, soos van tyd tof tyd gewysig, met _

* ingang van 1 Januarie 1960-te herroep; en ...+t -
-(b) die nuwe Staatsdiensregulasies s00s - hierin. uiteen-
~ " gesit, met ingang van 1 Januaric, 1960 uit te' vaar=

.

No. 20481 - - Lo Lot Desember” 1939, .
. Die Staatsdienskommissie het; na raadpleging’ met - die. -

| Gesamentlike Adviserende Raad van die Staatsdiens—

v (@) die Reéls deur hom voorgeskryf - kragtens Staats-
diensregulasiec No. 205 en afgekondig by Goewer- -
- mentskennisgewing: No, 2509 van 28 November .
".1947, soos gewysig, met ingang van 1] anuarie 1960 -
-‘Herroep; en.° | Y, S e e =TV

! (b) kragtens - Regulasie. No. J6- van -die. ‘Staatsdiens- -
-+ - regulasies gepubliseer by Goewermentskennis-.
. .gewing No. 2047 van 11 Desember 1959, die nuwe -

_ Redls soos hierin uiteengesit, - voorgeskryf ‘met: in-

- gang van 1 Januarie 1960. - -, & oo e

_ L HOOFSTUKA. ©. . ‘wiy

"o ALGEMEEN. @ -

qurdbepalmgs::_\.

ALl Tn “hiérdie regulasies, rtensy uit dié “samehang
anders blyk, het ’n_uitdrukking wat i die Wet omskryf
is, dieselfde betekenis en beteken— .7 Lo
betaling *, die salaris of loon wat gewoonlik aan 'n
" beampte of werknemer betaalbaar. is wanneer hy in
" diens is en sluit.in toelacs wat nie by salaris-of loon-
. inbegrepe is nie, met inagneming.van ‘Tegulasies met
*_beirekking tot en opdragfe deur ‘die Kommissie of '
- die Tesourie of deur die Tesouri¢ op aanbeveling van .
die Kommissie uifgereik: in verband met sulke toe-
laes; . o M, e W E e

5

e 'bu_itclf;tnd ”; ’n la_hd of ._:_landstre_ek' ._B'l_i'ité'“-_(f_l.ie "',gr'etngg ;
" Van die Unie en die gebied; - -~ 70 0 iR
-, departementshoof ”, ‘behalwe vir' die Hbéi@iﬁdés’j@ﬂ
- subrégulasie” 1 “van regulasie A4, ook— o

(a) die Direkteur, Suid-Afrikaanse -xnligtiﬁg’&d_ién -
' SO



-~ him; :
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(b) such. other day as e i’s.nonnaliy'reﬁgved from

“duty in lieu thereof in the case of .an officer or | '

employee” who normally works on a Sunday
_or a public holiday; = -
“head of depariment” means, except for the purposes
of sub-regulation i of regulation A4, also—
*(a) the Director, South African’ Information Service; '
o and -
- (b) the Administrative Secretary, Office of the High
_ Commissioner, London, ; :
or the officer or employee who acts as such:

. “head of office” means the head of an office, branch, |

“institution, division or
- head of department;

“ headquarters.” means the city, town or lace where
- the principal duties of an officer or employee are or

- have to be performed or whick may be indicated as
his headquarters by the head of department;

“ household ™ means— e ' :

place of work and includes

5 "(qJ) the wife of an officer or employee and a child
' - (including “an adopted child) who is per-

- -manently resident with and necessarily depen-

-dent -on him; -

a relative of an officer or employee who is
permanently resident with and necessarily
- dependent on him and whose income does not
exceed the maximum amounts laid dows in
terms ‘of paragraph {(a@) in the case of a
. BEuropean or in the case of a non-European,
rrespective of race, paragraph (b) of sub-
. section (1) of section six of the OIid Age
. Pensions ‘Act, 1928 (Act No. 22 of 1928), as

)

_ - amended, or an increase thereof; and

.- (©) not more than two- servants (including nurse
maids) -employed in a full-time capacity by
the officer or employee;

““incremental month ” means the month during which
the salary of an officer or employee may be increased
in accordance with the scale which is applicable to

“incremental period ” means a period of" twelve
calendar months or another approved period which
must clapse in regard to any officer or employee
before his salary may be increased in accordance
with the scale applicable to him; -'

“night ” meanis the hours between 8 p.m. and 6 a.m.; -

“ overtime -duty ” means official duty performed by an

. officer or employee—

(@) (i) on -a Sunday or on a public holiday in the
. case of an officer or employee who does not
' - normally.work on such a day; or - :

(ii) who normally works on.a Sunday or on a
“public holiday and in lieu thereof is relieved |
from duty on another day, on such-other
day; : A - ;

“(b) 'ovér and above the working week - prescribed
for him in or in terms of Chapter G, on days
~ on which he normaliy works;

“pay” means the salary or wage normally payablé to
an officer or empioyee when on duty and includes
-allowances ‘which do not form part of salary or

. wage, due regard being had to reguiations pertaining
-to and directions in connection with such allowances
issued by the Commission or the Treasury or by the

- Treasury on the recommendation of the Commission;

“ personal effects ” means the movable property of an

+ ‘officer or ‘employee and of his household, including
vehicles, but excluding livestock, domestic animais
and pets;. : TRy :

“ postal services ” means the Department of Posts and ;
Telegraphs and the Department of Posts and Tele-

_graphs of the territory; R : :
protectorates.” means the Swaziland, Bechuanaland

and Basutoland protectorates; : Tt g

“Treporting officer” means any officer who, as first

“

2

party, completes a report in respect of another officer; !

. (b) die Administratiewe Sekretaris; Kantoor van die.
- Hog Kommissaris, Londen, CtawEt
~of die beampte of werknemer wat as sodanig waar-
neem; i : B
‘»diens ”, enige onafgebroke voltydse regeringsdiens in
- enige hoedanigheid;. .
»die Wet”, die Staatsdienswet, 1957 (Wet No. 54 van
1957); - " - ; ’
., herberg ”, slaapplek, beddegoed, etes, vioeibare ver-
versings en was en stryk van wasgoed, uvitgesonderd
alkoholiese drank en droogskoonmaak, of enige. same-

. ® steiling van hierdie items;

.- hootkwartier », die stad, dorp of piek waar die ver-
- naamste werk van ‘n beampte of werknemer verrig
~ word of verrig moet word, of wat deur die departe-

menisheof as sy hoofkwartier aangewys is;
- »hoof van kantoer ”, die hoof van ’n kantoor, tak, in-
rigting, afdeling of werkplek en sluit departements- .
“ hoof in; . : ] ' '
-, huishouding ”,— .

(a) die vrou van 'n beampte of werknemer en 'n
kind (insluitende 'n aangenome kind) wat per-
manent by hom inwoon en noodsaaklikerwys

. van hiom afhanklik is; K

(b) 'n familiclid van 'n beampte of werknemer wat

.- permanent by hom inwoon en noodsaakliker-
wys van hom afhanklik is en wie se inkomste

- nie die maksimum bedrag wat voorgeskryf is
kragtens paragraaf (4) in die geval van ’'n
blanke, of in die geval van ’n nie-blanke, onge- .
ag 8y ras, paragraaf (b) van subartikel (1) van
artikel ses van. die Ouderdomspensioenwet,
1928 (Wet, No. 22 van 1928), scos gewysig,
of 'n verhoging daarvan, oorskry nie; |

=~ (e) nie meer as twee bediendes (insluitende kinder-
oppassers) nie, wat ifi 'n-voltydse hoedanigheid
by die-beampte of werknemer in diens is;

»nag”, dieure tussen 8 nm. en 6 vm.; ' -

» ongunstige opmerking ”, enige skriftelike opmerking
deur ’n verslaggewende beampte of hoof van. die kan--
toor wat, in sy volle verband gelees, ongunstig is en
sluit ook enige iets anders in 'n verslag in wat die
Kommissie as ongunstig mag aandui; .

» oortyddiens ”, amptelike diens wat ’n béampte of werk-
nemer— - . '

(@) () Op 'n Sondag of op 'n openbare feesdag
verrig, in die geval van ’n beampte of werk-
nemer wat nic gewoonlik op sodanige dag
werksnie; of '

. (i) wat gewoonlik op 'n Sondag of op ’n open-
bare feesdag werk en in piaas daarvan op
'n ander dag van- diens vrygestel word, op

. sodanige ander dag verrig; ._
- (D) bo en behalwe die werkweek wat vir hom in of
kragtens die bepalings van Hoofstuk G voor-
geskiyf is, verrig op dae waarop hy gewoonlik
) werk; a0 v -

» persoonlike besittings ”, die . roerende goed van n
beampte of werknemer en van sy huishouding, met
inbegrip van voertuie, maar nie lewende hawe, huis-
-of troeteldiere nie; e ,

-, poswese ”, die Departement van Pos-en-telegraafwese
en die Departement van Pos-en-telegraafwese van die
_ gebied; . )

.» protektorate ¥, die protektorate Swaziland, Betsjoe-
analand en Basoetoeland;

-, rusdag ", — N :

(@) 'n Sondag of ’n openbare feesdag in die geval

van 'n beampte of werknemer wat nie gewoon-
lik op sodanige dag werk nie; of

() ’'n ander dag wat hy gewconlik in plaas daar-
van van diens vrygestel is in die geval van ’n
beampte of werknemer wat gewoonlik werk
op ‘n.Sondag of 'n openbare feesdag; :
-, salarisverhoging ”, die goedgekeurde bedrag waarmee
~ ’n salaris volgens die toepaslike skaal verhoog kan
word; , - . :




- “salary increment . means the approved amount. by, |
which a salary miay be 'increased aecording to the |~

- apptopriate scale; . -

“ gervice’ t

" ‘service in any capacity; < - o .

“ sessional official ” means an officer or employee who

.V ig tequiréd to be in attendance at'Cape Town during |

. the whole period of a parliamentary session; -~ -
~ “subsistence allowance” means- payment designed to
" recompense an officer or employee in respect of
reasonable expenses necessarily incurred by him on
accommodation, whilst absent from his headquarters

~on official duty, over and above his normal living |

expenses’ at his home;
Sunday " means—

%,

o) als’o_a;- public_ holiday mentioned in the Second

“Schedule -to the Public Holidays  Act, 1952 |

" (Act No. 5 of 1952), in the case of an-officer
" or employee who does not normally work on
such a day; or ' L

(b) such ofher.day as he is normally relieved from
' duty in lieu thereof, in the case of an officer |

~or employee who normally works on a Sunday
~or cn a first-mentioned public holiday; -~

- No. 54’ of 1957);

-« working week ” means the official period -of service -

- ‘which an officer or employee is required to complete
“in respect of a period which extends from midnight
‘between a Saturday and Sunday to midnight between
the following Saturday and Sunday;

“ written commufication” means a report, other than

- areport in: the form prescribed by .the Commission,
. which s submittedin. respect of a particular officer

or a report or remark in regard to a particular event

or incident in which an officer was involved.
~ A1.2 The powers conferred on ghe-T_l_‘_easufy' in these
regulations shall, in their apptication to a province or
_ the territory, be exercised by the ‘Administrator.

Inzerpr__ezaf-:'or; of tﬂe Régulationk.'

A2 It doubﬁ; atises'regérding'ihe-' -interpre_t&ﬁon of tg:

provisions of “these regulations, the matter =shall
referred to the Commission for decision.

Dep-ar_mr_es'fn Time:_ml‘- War of__N_atiqnﬁl Em_erge}!éy. B

" A3. If a'state of war or national emergency arises the

Commission may. recommend a departure from the provi-
sions of these regulations, either in general or in respect |-

. of a particular-officer; .employee .or ‘person or classes of
~officers, employees: or persons; but subject to the provi-
sions of sub-section (2) of section seven of the Act. ‘

*Duties of Heads of Departments and -Heads of Offices.

assigned to or imposed upon him, the head of department
shall be responsible for maintaining discipline, efficient
administration -and the proper use and care of Govern-

ment property in his department. = Ty

Ad2 The head of the office is responsible to the officer

.or employee who exercises authority over him, for main-
‘taining discipline, efficient administration and the -proper

use and care of Government property in his office, branch,

institution, division or place of work: . .
: '_Defegaifoﬁ 'of-thé'quers_ of a Head af_De_par_rrﬁ«_em,

. AS.1 I he deems it expedient for the efficient adminis-
tration of his department, a head “of deparfment may

delegate  any power conferred upon him in terms of the

_ provisions - of these regulations fe another officer or
-employee on such conditions as he may defermine.

> means any continuous full-time government

“the Act” ‘means the Public Service Act, 1957 (Act’
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. salarisverhogingstydperk 7, "n  tydperk “ven twaalf
- kalendermaande . of ’n ander goedgekeurds: tydperk. .
“wat met betrekking tot enige beampte of werknemer
moet verstryk voordat sy salaris volgens -dic skaal

|+ wat op hom van-toepassing is, verhoog ‘Kan'word: =~
,» sessis-amptenaar 7, 'n beampte of werknemer van wie'
- dit vereis word dat hy vir die hele duur van ’n parle- -
-mentsitting in Kaapsiad teenwoordig .moet wees;
,» skriftelike mededeling ", 'n ander verskig as 'n-.verslag
in-die vorm deur die Kommissie voorzeskryf, wat ten -
- opsigte van ’'n bepaalde beampte ingedica-word. of
“*n verslag of opmerking in verband met 'n-bepaalde -
. aangeleentheid of voorval waarby 'n beampte
. betrokke was;. . . o P TR
“»Sondag " —  SEEL P LY LR A
(@) ook ’n openbare-feesdag genoem in die Tweede
‘Bylae by die Wet op Openbare Feesdae, 1952

(Wet No. 5 van 1952), in die geval van 'n

beampte of werknemsr wat nie gewoonlik op -
sodanige dag werk nie; of - . o

. (b) ’n ander dag wat hy gewoonlik in’ plaas daar- -

_van van diens vrygestel is, in die geval van -

’n beampte of werknemer wat gewoonlik werk

op ’n Sondag of op 'n eersgenoemds openbare

. . feesdag:. : S Fe P

" tydkring ”, ’n tydperk van drie jaar gereken vanaf. 1
 Januarie 1959 en elke daaropvolgende tydperk van
. -drie jaar: TUR T B N
©, verblyftoelae ”, betaling wat bedoel is om 'n beampte

of werknemer te vergoed- vir. redelike uitgawes wat
_hy, benéwens sy normale’ bestaansuitgawes by sy -
tuiste, noodwendig aan herberg moetf. aangaan wan-
~ neer hy in amptelike diens van sy hoofkwartier -
L T e T B
.» verhogingsmaand ”, die maand waarin die salaris van
- ’n-beampte of werknemer verhoog kan word-volgens
die skaal wat op hom van tospassing is; . ’
,, verslaggewende beampte 7, enige - beampte
 eerste party, 'n verslag
beampte voltooi; - . . . -
,» werkweek ”, die'amptelike dienstyd wat *n beampte of
werknemeér most - voltooi ten opsigte van 'n tydperk |
.- wat strek vanaf middernag tussen 'n Saterdag en
© Sondag tot middernag tussen die. volgende Saterdag

ten opsigte van ‘n ander

enSondag.. . .. . . s ,
A1.2 Die bevoegdhede aan die Tesourie in hierdieregu-
lasies verleen, word by hulle. toépassing op.’n provin- -
sie of op die gebied, uitgeoefen deur die. Administrateur.
' Vertolking van die regulasies. -~ " - -

A2. As daar twyfel ontstaan betreffende die -."-ve:_ct-()‘lk’i'ﬁg "

van die-bepalings van ‘hierdie -regulasies, moet die saak
~aan die Kommissie virbeslissing voorgelé word.” - o

Afwykings in tyd van oorlog of landsnood.: .
A3. As daar ’n toestand van oorlog-of landsnood ont-
staan, kan die Kommissie “n afwyking van die bepalings -
van hierdie regulasies aanbeveel, hetsy in die algemeen of
ten opsigte van ‘n besondere beampte, werknemer of per-
soon of klasse beamptes, werknemers of -persone; dog
onderworpe aan die bepalings van  subartikel '(2) van

ey T _. - s - |, artikel sewe van dic Wet.
- A4.1 In addition fo.-any functions or duties lawfully |

Plfgte van.departemenrshoofde éﬁ -hdbfde_ ym'kc&itbre.

* A4.1 Benewens enige werksaamhede of pligte 'wat wet-
tiglik aan hom opgedra of opgelé ‘is, is die departements- -
“hoof verantwoordelik vir die handhawing van dissipline,
doeliteffende administrasie en die behoorlike: gebruik en

" versorging van staatseiendom in sy departement. .. - ..

A42 Die hoof van die kantoor is aan die, beampte of
werknemer wat-oor hom die gesag voer, verantwoordelik -
-yir die handhawing van dissipline, doeltreffende admini-
strasie en die behoorlike gebruik en versorging van staats-
eilelidom in sy kantoor, tak, inrigting, afdeling of werk-

; * Delegasié van de—paftér?rieﬁf&hobf,se bevoegdhede. o
AS5.1 As hy dit dienstig ag vir die doeltreffende admini-_

- strasie van sy departement, kan n departementshoof enige

bevoegdheid wat kragtens die bepalings van hierdie regula-,
sies aan hom verleen is, aan "n ander beampte of werk-
- nemer delegeer op dié voorwaardes wat hy bepaal. )




4 GOVERNMENT GAZETTE EXTRAORDINARY, |1 DECEMBER 1950 -

A32 A hcad of depa tment may at any time revoke
a delegatlon made in terms of this regulation.

jccra[ Chanzels of Commmﬂmnon. -

A61 A rcques!: or communication from an officer or
- empioyee who is not a head of department, in connection
with any matter falling within the scope of the Com-
mission’s powers, functions or duties, shall be addressed
to the head of department through the medium of the
head of tie-office: Provided that an officer or employee
may demand that such request or communication be sub-
mitted to the Ccmmlsmon. subject_to the provisions of
sub-regulation ‘2.-

Ab2 A 1equest ot (:01 nmunication to 1he Commlsswn

whether written or otherwise, from a department or a
head of departmem'in connecion with any matter falling
within the scope of the Commission’s: powers, functions
‘or duties, or which is to be submitted to the Commission
in terms of the proviso to sub-regulation 1, shall be
addressed to the secretary to the Commission by or on
behalf of tie head of department. Such request or com-
munication shall not be addressed direct to - the Com-
mission’ or a member of the Commission.

A63 It mrcumstances arise which. justify a departure

from the provmmns of this regulation, a. Minister or
Administrator may, on the recommendation of the Com-
mission, approve that the head of a division, branch,

institution or office be regarded as a head of dupartmﬂnt_'

. for the purposes- of sub- regulatlons 1 and 2.

Obea'zence

A?l ‘Subject. to the provisions of sub- chulatlon 2 an

officer or cmployee shall obey. uncondltlonally a lawful
instruction given to hlm by’ a person ‘who is eompetent
to do so. R

"A7.2 An officer or cmployee ‘may, after havmg carried

it out, demand that an instruction referred to- in sub- |
regulation 1 be repeated in writing and he may submit

“for decision any complaint he may have .in connection

therewith, but subject to th¢ provisions of regulation A6,

' Re.sfdezitia! Addresses and Teiep?zorie Numbers.

A8. An officer or employee shall notify -the head of
the office of his residential ‘address and of his telephene
number at home, if he has a telephone, and any change

thereof, and the head of the office shall make a record

thereof in a register which shall be Kept for. this purpose.

Private Financial Transactions.

A9 1 An officer or employee shall not ber‘ome a party
to any form of promissory note for compromising pur:
poses:,
his written consent to a departure from the provisions
of -this sub-regulation if he has satisfied himself by in-
vestigation that the proposed transaction is being entered
into for acceptable reasons not connected with specula-
tion, gambiing or any other improper dealing which may
lead to the pecuniary embarrassment of the officer or

employee concerned: Provided further, that such con- |

sent shall not be given in respect of a transaction between
‘two officers. an officer and an employee or two employees.

A92 An officer or employee shall under no circum-
stances borrow money from a subordmate servmg in the
same- aeparlment

A9.3 If it is evident that an officer or employee is in

debt to an unreasonable extent, if he becomes insolvent
or ‘assigns his estate for the befzeﬁt of his. creditors or if
a. judgment for debt or a decree of civil imprisonment
has been obtained against him in a court of law, he shall,
if the head of department so requires, furnish the head
of department with a detailed and CO"nplete statement of
his liabilities . together with an explanation as to how
the liabilities were mcuned and how he proposes to
llquldate them. :

Legal P;oceedmos Jor Debt.
AIO The issue of a process for debt, cwﬂ imprison-

ment, judgment or insolvency proceedings in which an

officer or employee is the defendant, shall forthwith and
together with full particulars of the circumstances which

Provided that the head of department may give .

_A52n Departementshoof kan 'n delegasic wat krag-

| tens' hierdie regulasie verleen is,-te eniger tyd- intrek.-

Amptelike kommunikasiekanale.

A6.1 'n Versoek of mededeling van ’n beampte of werk-
nemer wat nie 'n departemenishoof is nie, oor enige aan-
geleentheid wat binne die bestek van die Kommissie se
bevoegdhede, werksaamhede of pligte val, moet deur
bemiddeling van die hoof van die kantoor aan die departe-
mentshoof gerig word: Met dien verstande dat *n beampte
of werknemer kan eis dat sodanige versoek of mede-
delmg aan die Komimissie voorgelé word, behoudens die

bepalings van subregulasie 2.

-A6.2 'n Versoek ‘of mededelidg aan die Kommissie,
hetsy skriftelik- of andersins, van 'n departement of
departementshoof cor enige aangeleentheid wat binne die
bestek van die Kommissie se bevoegdhede, werksaamhede
of pligte val, of wat kragtens die voorbehoudsbepalmg by
subregulasie’ 1 aan die Kommissie voorgelé moet word,
moet deur of namens die departementshoof aan. die sekre-

taris van die Kommissie gerig word. Sodanige versoek
of mecledelmg mag nie regstreeks aan die Kommlssw of

n lid van die Kommissie, gerig word nie.

A6.3 As daar omstandighede ontstaan wat ‘n afwykmg
van die bepalings van. hierdie regulasie¢ regverdig, kan 'n

‘Minister of Administrateur, op aanbeve]mg van die Kom- -
“missie, goedkeur. dat'die hoof van ’'n -afdeling, tak, inrig-

ting of kantoor geag word 'n departementshoof te. wees
vir die cl_oelein_des van subregulasie 1 en 2.

_Gehoorsaamheid.
A? 1 Behouuens die’ bepalmgs van subregulasw 2. meet

’n- beampte of werknemer ’n wettige bevel wat aan hom

gegee is deur ‘n persoon wat die bevosgdheid het om dit
te gee, ouvoorwaardchk gehoorsaam.

. AT2 m Beampte of werknemer kan. eis dat ’n in sub-
regulasic 1 bedoelde bevel skriftelik. herhaal word na
guhoarsammrr daaraan en hy kan enige klagte wat hy in.
verband daarmee het vir beslissing voorie .dog -onder-
worpe aan die bepahnas van regulasic A6.

Woonadresse en telefoonnommers.

A8. 'n Beampte of werknemer moet die hoof van die
kantoor in kennis stel van sy woonadres en van sy tele-
foonnommer tuis, as hy 'n telefoon het, en verandering
daarvan, en die hoof van die kantoor moet daarvan aan-

tekeriing maak in ’n register wat vir d'e doel gehou word.

4 ' Private geldelike transaksies. :
AQI Vir skikkingsdoeleindes mag 'n beampte of werk--
nemer nie medepligtiz wees aan enige vorm van skuld-
bewys nie: Met dien verstande dat die departementshoof
skriftelike -toestemming daartoe kan verleen dat daar van -
die bepalings van hierdie subregulasie afgewyk word as

- hy hem deur ondersoek ocrtuig het dat die voorgenome

transaksie aangegaan word om aanneemlike redes wat
niks met spekulasic, dobbelary of. .enige onbehoorlike

~handeling wat die. betrokke beampte of werknemer in

geldelike moeilikheid kan laat kom. te doen het nie: Met
dien verstande, verder, dat sodanige toestemming nie ten
opsigte van 'n transaksie tussen twee beamptes. n beampte
en werknemer of twee werknemers verieen mag word nie.

A9.2 Onder geen omstandlghede mag ’'n. beampte of
werknemer geld van ’n ondergeskikte leen wat in dieselfde
departement dlen nie..

A93 As dit blyk dat 'n beampte of werknemer in n
onredelike mate in die skuld is, as hy insolvent raak of
sy boedel afstaan ten behoewe van sy skuldeisers of as
n vonnis weens skuid of 'n gyselingsbevel teen hom in

’n geregshof verkry i, moet hy, as die departementshoof

dit vereis, 'n uitvoerige en volledige staat van sy skulde
aan die departementshoof voorlé tesame met 'n verklaring
van hoe die skulde aangegaan is en hoe hy van voor-
neme is om sodanige skulde te vereﬁen.

Regsvordering weens Skula’

“Al0. Die ul_trelkmg van ’n prosesstuk weens skuld,
gyseling, 'vonnis of inscivensiegedinge waarby 'n beampte

of werknemer die verweerder is, moet dadelik-en tesame

met volledige besonderhede van dic onistandighede wat
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Jed to the issue of -Such’ process; be Teportedto the head

by—

\+  (a)-the_registrar ‘or master of the superior court,

magistrate or special justice of the peace as the
case -may .be; and’ e ' % ;

(b) the ' officer’ or employee who is -the. defendant. -

e "_'Accgzpra;ifcéo}_‘_i;(}.fﬁii; Commission, Money or Reward. -~ '
A1l An officer or employee shall not accept without |
. the permission of the head of department, or, in the case |

of the head of department, without the permission of the.

Minister or Administrator, a’gift, pecuniary or ‘otherwise,

offered to him by a member of the public by reason of his
‘occupying or having occupied a particular office or post:

~ in the public service.” -

- 'A11.2 An employee

.+ Acceptance of Nomination for Parliament, Provincial

T EEEE ; et e P Wi
o A13.0 If an”officer. or- employee accepts 4 nominauor
or requisition as candidate for election as mémber of par- |, -

() 'may, with the permission

* .- that question..

, > shall not, without the permission”of -
“the head of department, accept or, demand. in respect of
the carrying out of or the failure to carry out his duties,
~any commis$ion, fee or reward, pecuniary or otherwise
- (not being the emoluments payable to him in respect of '
his duties) or shall not fail to report to the head of depart-

“ ment the offer of such commission, fee or reward. - .

o ' -Répg}éfﬁg' to :'Q;fes{g‘o’ng.:.

“A12:-An officer or employee!shall reply explicitly to a-
Tawful question put to him by a person who is competent

“to put such question to hirm: Provided ‘that an officer -or

‘employee i¢ not compelled.to furnish to a question a reply:
_which may incriminate him. .. " CEew =i

"

. Council,-etc.

Jiament, of any: provircial council, divisional council, city

_“‘cotneil, municipal” council, village: management board,
‘health committee, focal autherity or school board, he shall

be deemed to have voluntarily retired from the public
service' with effect from: the date on which he accepted-
such nomination or requisition. .. - i -

A13.2 Notwithstanding the provisions:of sub-regulation
1, an officer or'employee— - , .~ . - .. i T
(@ who, immediately ‘prior to: the date of the coming.
" into operation ‘of this regulation was a member of
. divisicnal council; city. council, municipal council,

village ‘managemént board, health committee, local |~

authority or school board, may remain.a member

- of such council, committee, board or authority for |

" the unexpired portion' of the period. for which he
had been elected: | . oo S “3.

~ Administrator, accept an appointment and serve as -

“a ‘member of a divisional council’ city ‘council, |

muiticipal’ council, village ~management - board,
~health committee, local authority or school board..
- provided such appointment does not take place as

*result of the acceptance of a nomination or requisi- - :

“tion as candidate for e¢lection, and provided the

Minister or Administrator is satisfied that there will -

4. < official duties. .-z . - -
©Al133 In the event-of a stion 3
Governmient and a council, committee, board or -authority -
‘mentioned in sub-regulation 2, an officer or-employee who .

‘be no interference with the officer’s or employee's

. is a.member of such council, commitiee, board or-authority

‘shall not take past in the discussion or give any vote on

Cfvfng'Non‘ce- of-Ma?rfagé: F_em(de_- Oﬁ‘?&‘é!'&\ L

A14. A female officer: shall, before her matriage, give

- “the head of department notice -in"writing of ‘the date on
“which she proposes to marry. - -~ ™ £ sdmte T T

Payment. of Non-pensionable -4 liowance to. an. Officer or

. '_E__mglfﬁyée “Acting as Head of an Office. -
“ “A.15.1 (@) Subject to the provisions of paragraph’ (b)
“and sub-regulation 2, the head of department may, on the

the officer or emp oyee concerned, |

1. (b) die beampte of:wer'l\'mqmei' wat die verwe

oot | Aanneem van nominasie. vir Parlement,
accepts a nomipation | ' [

of - the. ‘Ministét .or |*

dues{iéﬁ “arising between the

; “recommendation of the'Commission and. with' the approval
“of the Treasury; pay to an officer or employee who acts

s

tot die uitreiking' van sodanige ‘prosesstuk’ gelei het, aan -
die ‘betrokke- beampte of werkneiter se departementshoof .

gerapporteer word deur—" T % v SR e e
- (a) die griffier of meester
T “dros - of «spesiale
- gevalen

van die hoér geregshof, land- -
vredéregter, na._ gelang’ van die

Aanneetn van geskenke, kommissie, géld, ofbelo‘nmg \

' AlL.I' 'n Beampte -of werknemer mag nie. sonder. die -
toestemming van' die departementshoof, of, in'die geval

van die departementshoof, sonder die toestemming van die -
‘Minister'of Administrateur; ‘n geskenk, geldelik of anders,

~aanneem_wat hom deur ’n lid van dic publiek aangebied
“word uit hoofde daarvan dat-hy'’n bepaalde amp of pos -
~in die; staatsdiens beklce of bekiee het hie.” b

" Al11.2 'n Werknemer mag nie sonder: die ‘toestemming
-van _die - departementshoof enige Kommissiz, geld - of .
beloning, geldelik of anders (wat nie die emolumente-is -
-wat ten opsigte van sy pligte aan-hom betaalbaar- is ‘nie)
-aanneeni of dit eis’ ten opsigte van die-.vitvoering. van sy_.
pligte of die versuim om sy. pligte uit te voer, of versuim
om ‘aan’ die departementshoof die aanbod van so “n kom-
missie, geld of beloning te rapporteer mie. -

el " Beantwoording varn vrae: e R
- Al12. ’n Beampte of werknemer moet. uitdruklik ant- .
_woord op ‘n-wettige vraag wat ‘aan hom gestel is deur 'n-
persoon wat die bevocgdheid het om $o ’n vraag aan hom: -
_te stel: Met dien verstande dat 'n beampte of-werknemer

| nie verplig:is om “n- antwoord wat hom sal inkrimineer .

op 'n-vraag te verstrek nie.’

: _ Provinsiale .~
',‘_Raad, ens.. - R e L

_A_1_3:I: As ’n beampte..of werknemer. ’-p.__non{'in@si'c;of"
rekwisisic aanvaar as kandidaat vir verkiesing tot lid van-
~die “parlement, . van. enige- provinsiale raad, afdelingsraad,

“stadsraad, munisipale  raad, dorpsbestuur, - gesondheids- °
- komiitee; plaaslike “bestuur of “skoolraad, word hy.-geag.

vrywillig uit die staatsdiens te getree” het met ingang van.
die datum waarop hy- sodanige ‘nominasie *of ‘rekwisisie
aanvaar bet. [ e T G

- 'A132 Ondanks die bepa]ing"s_'v_ém jéubregp_l.g;ié; 1_"_ka‘n__:",’n;'_

“ beampte of werknemer—

(@) wat onmiddellik- yoor die datum.van. inwerking-
treding van hierdie regulasié-’n’lid: was van ’n
afdelingsraad, stadsraad. munisipale’ raad. “dorps- ’
. bestuur, gesondheidskomitee, ‘plaaslike. bestuur of -
+ skoolraad, - lid - van sodanige raad, - komitee of
_ . bestuur bly vir: die onverstreke. gedeelte van dic.

termyn waarvoor hy verkies-was; - s
met die toestemming van die’ Minister of Admini-.
strateur . aanstelling aanvaar en diens doen’as hid -
~ van ’n afdelingsraad, ‘stadsraad, munisipale ‘raad, :
- dorpsbestuur, - gesondhieidskomitee; - plaaslike
bestuur of skoolraad, mits sodanige aanstelling nie
‘as gevolg -van die aanvaarding van 'n nominasie
‘of .rekwisisic ' as kandidaat vir “verkiesing plaasvind
" nie en mits die betrokke Minister of, Administra-
- teur oortuig is dat daar nie inbreuk op die beampte
" of werknemer se ampspligte gemaak.sal word nie.
- Al133 As 'n geskil ontstaan tussen die' Regering-en i
in subregulasic 2 bedoelde raad, komitee of bestuur, mag
'n beampte of werknemer wat lid is yan sodanige raad,
komitee of bestuur ‘nie aan' die bespréking of stemming

o

- oor daardie geskilpunt deelneem nie.” ¢ .

Kennisgewing van "_I_::W'éfik.' ‘Vroulike beamptes. .

Al4. Voor haar huwelik moet i vrouiike ‘beampte -aan
die departementshoof skriftelik kennls gee van dic datum
‘waarop sy voornemens is om e trou. . .- 4
Betaling van nie-pensioendraende toelae aan 'n beampte

of werknemer wat as hoof van ’'n kantoor -waarneent.”

~ Al5.1. (a). Behioudens die bepalings van paragraaf (b) en
subregulasié¢ 2 kan die departementshoof, op. aanbeveling’
van die’. Kommissie " en met die goedkeuring van die.
“Tesourie. aan 'n beampte of werknemer wat vir. ‘o tydperk

- van langer as drie :k'alenderma:ande'as.,hoo_f-' van-’ ;kantt_ipr'
: ZE 1 oz _— -\: s P S _5 <
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“as head of an ofﬁce for a period in excebs s of three calendar
months whereby he is charged with- important- additional
responsibilities, a non-pensionable allowance in respect. of
the acting. servu:e PI‘OV:ded that Ihis parag;aph does not

: appiy to—-
@ a member of the rehevmg staff; or

(n) an officer or employee who acts in the place of a
head of office who is absent on leave.

(b) Ti?e al!ow.;.nee mentioned in paracraph {a) shall be.

paid on such conditions as the Commission recommends,
but the rate at which such allowance is- paid shall not
exceed the difference betWeen the salary of the aczmg
oﬂicer or employee and—

(1) the minimum notch of the scale a*tachmg to the

post in which he acts; or

(u} the minimum notch of the scale atiachmg to a post
" of principal administrative officer in the admlmstra-
“tive division, . .

: whichever 1s the lower i

_ A152 (a} The prowslons of sub regulatxon 1 are not
appl:cab'e to— . .

(i) a legal assistant or clerical assistant in ;he Depart-
ment of Justice in respect of an acting appointment

acting appointment as officer-in-charge. of a

detached additional or assistant magistracy, or to a
‘legal assistant or clerical assistant in the Depart-

ment of Bantu Administration and Development
~ in respect .of an. acting appomtment as a Natwe
. Commissmner or 3

(11) a legal assistant or clerical assnstant in the Depart-

ment of Justice who, by virtue of an acting appomt-

- ment is required to assume control of a magistrate’s

; .ofﬁee at the seat of the magistracy in cases where a

full-time special justice of the peace or a detached

~ additional or assistant magistrate holds the acting

appointmént as maglstrate but does nof assume
~duty at the seat of the maglstraey

‘(b) In respect ‘of an ‘acting appomtment mentioned in

-paragraph (a). the head of department may, at his discre-
. tion, pay to a IegaI assistant or clerical assistant’ who so
acts for a period in excess of 30 days, a non-pensmnable

allowance at the undermentioned rates, but subject to the .

provisions of paragraphs (c) and (d): —

(1) In respect of an acting appomtment in a post of

-senior magistrate or senior Native Commissioner
or in respect of the assumption of control of a
-magistrate’s office at the seat. of the -magistracy the
ehargeshlp of which is vested in- a: senior mams-
: trate' Not exceeding 10s. per day.

(1) In respect of an ‘acting appointment in a post of
© magistrate, senior legal assistant, Native Commis-
sioner;, grade I, or Native Commissioner, grade II,
‘or in respeet of the assumption of control of a

" magistrate’s office at the seat of the magistracy -
the chargeship of which is vested in a maglstratv. _

Not exeeedmg 6s. per day. .

(c) The annual equivaleat of the aliowance rnemloned'
in_paragraph (b} shall not exceed the difference between

the -acting officer’s salary and the minimum notch of the
_scale attaehmg to the post in which he acts or-to the post

of magistrate over whose ePﬁce he assumes contirol.

- {d) When an - allowance- is paid -to a legal a551stant or

elerical assistant mentioned in sub paragraph (ii) of para-
eraph (@) in terms of the. provisions of paragraph (), no
such allowance shall be paid to another legal assistant
or clerical-assistant- who- holds the acting appointment as

magistrate but. does not assume duty at the seat of the -
magistracy:.' Provided that the provisions of this para- |

graph _ shall not apply to a legal assistant or clerical

assistant appointed - as, acting detached add1tlonal or

assistant maﬂlslrate.
6 7

as magistrate of a district or sub:district or an |

waarneem waardeur hy met belangrike bykomende ver-
antwoordelikhede belas word, ’n nie-pensioendraende toe- -
lae ten opsigte van die waarnemende diens betaal: Met
dien verstande dat hierdie. paragraaf nie van toepassma is

nie op— - )
(1) ’n lid van die aflospersoneel; of

D (i) ’n beampte of werknemer wat waarneem in die plek
‘van 'n hoof van ‘n kanteor wat met verlof afwesig
is.

(b) Die in paragraaf {a) vermelde toelae word be!aal op
dié voorwaardes wat die Kommissie aanbeveel,: dog die
koers waarteen sodanige toelae betaal word, mag nie meer
wees nie as die verskil tussen die waarnemende beampte
of werknemer se salaris en—

(i) die minimum kerf van die ekaal wat aan che pos
-waarin by waarneem, verbonde is; of

(u) die minimum kerf van die skaal wat aan 'n pos
" van eerste administratiewe beampte in die admlm-
stratiewe afdeling verbonde 1s. .

| naamlik die' minste.

Al5.2 (a) Die bepalings van subregulasse I is nie van
toepassing nie op—,

(i) ’n regsassistent of klerkhke assistent in die’ Dep;_r~
tement van Justisie ten opswte van ‘n waarnemends
aanstellmg as landdros van ’n distrik of subdistrik

“of 'n waarnemede aanstelling as verantwoordelike
amptenaar van ’n gedetacheerde addisionele of
. assistent- Ianddmsskap, of 'n regsassistent: of klerk-
like assistent in die Departement van Bantee-
administrasie en -ontwikkeling ten opsigte van “n
“;aamemende aanstellmg as Naturellekommmsam
o

n regsassistent of klerkhke assnstent in d1e Depar-
tement van® Justisie' van. wie dit, vanweé 'n waa-
nemende aanstelling, vereis word om behkeer oor ’n
lan'ddroskantoor by die landdrossetel te aanvaar m
gevalle waar ’n voltydse spesiale vrederegter of ’n -
gedetacheerde addisionele of assistent- landdres as.
waarnemende landdros aangestel is, maar me by
die landdrossetel diens aanvaar nie. !

(b) Ten opsigte van ‘n in paragraaf (a) vermelde waar-
nemende aanstel]mg kan die departementshoof, na goed-
dunke, aan ’n regsassistent of klerklike assistent wat vir
'n tydperk van langer as 30 dae aldus waarneem, 'n nie-
pensioendraende toelae teen die onderstaande tariewe
betaal. dog onderworpe aan dle bepalmgs van paragrawu
(c) en (d):—

(1) Ten opsigte van 'n ) waarnemende aanstelling in n
pos- van senior landdros of senior Naturellekom-
Ly missaris of ten opsigte van die aamaardmg van
- beheer ocr n landdroskantoor by ’n landdrossetel
waarveor ’n ‘senior- landdros verantwoordehk is:

-+ Hoogstens 10s. per dag. '

(i) Ten opsigte van 'n waarnemende mmtellmg in 'n
pos ‘van landdros, senior regsassistent, Naturelle-
" kommissaris, - graad 1, of Naturellekommissaris,
graad II, of Jfen- opsigteé van die aanvaarding van
beheer oor ’n landdroskantoor by die landdros-
setel waarvoor ‘n landdros verantwoordelik is:
Hocgstens 6s. per dag.

(c) Die jaarlikse ekwivalent van die in paragraaf {b)
vermelde toelac mag nie' meer wees nie as die verskil
tussen die waarnemende be ampte se salaris en die mini-
mum kerf van die skaal wat verbonde is aan die pos
waarin hy waarneem of aan die pos van landdros oor wie
se kantoor hy beheer aanvaar,

() Waar n toelae kragtens die bepalings van paragraaf
(b) aan ’n in subparagraaf (ii) van paragraaf (a) bedoelde

(i0).

-regsassistent of. klerkltke assistent betaa? word, mag geen
sodanige toelae aan ’'n ander regsassmtent of klerkhke
assistent wat as waarnemende landdros in dieselfde land-

drosdistrik aangestel is, maar nie by die landdrossetel diens
aanvaar nie, betaal word nie: Met dién verstande dat die
bepalings van hierdie paragraaf nie op 'n regsassistent of

klerklike assistent. 'wat as waarnemende gedetacheerde

addisionele of assistent- landdros aangestel is, van toepas-
smg is nie, ;
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" . (o) The provisions. of this “sub-regulation may, -on ‘the -

" recommendation of the Commission, also be applied to a_
fegal assistant or a cletical assistant in the Department.

of Bantu Administration and Development who is required

. to act.as detached additional "or assistant magistrate or
detached additional Native Commissioner..

Secondment of an Officer or Employee from One

- " Department 1o Another. - -

A16. A head of department may,-on the recommenda-
tion of the Commission- and on such conditions as may-
be recommended by it in consultation with the Treasury.
second an officer or employee to the service of another
department either for a particular service or for a period
of time. S ' _ o :
Confidential Nature of Documents Concerning Officers
: - .= and Employees. " . - . ;
-Al1T7. All documents, files and correspondence concern-
ing anything which may be done in terms.of the Act and
these - regulations and which are. the ~property of the
Government,- are of a confidential nature and officers and
employees, or their legal representatives at any enquiry
directed - by the Commission in terms of the Act, shall
not have the right of access thereto or inspection thereof:
Provided that officers and employees may be permitted
to: Have such access to and inspection of the documents,
files and correspondence mentioned as may be necessary
- for the performance of their official duties: Provided
further that,-in the case where the Commission directs
an-enquiry into the grievance of an officer in terms of
sub-section (4) of section five of the Act, the provisions
of paragraph (a) of sub-section (11) of section eighteen of

the Act, shall apply mutatis mutandis.

. Reporis on Staff and: Adverse Remarks..
" AlI8.1 A report, in a form prescribed by the Comniis-
sion, shall, as frequently as the exigencies of the public
" service so demand, be completed and submitted by the
reporting officer in respect of any officer. : :

 A18.2 Subject to the provisions of - sub-regulation 3,
an officer in respect.of whom a report has been completed
in terms of sub-regulation 1, shall' not have the right of
access thereto.- - - ;

~_Al18.3 Any adverse remark contained in a report shall,
by the officer who made the remark, be brought to the
notice -of the officer reported upon in . writing and in its
full context, ' The officer reported upon must sign the
written communication and return it, together with any
representations, in writing, he desires to submit, to the
officer who made the remark. The foregoing provisions
also apply to adverse remarks made in respect of an officer

in a written communication, except that such remarks

shall be brouhgt to the notice of the officer by the head
of the office: Provided that an adverse remark contained
in the minutes of a meeting of a merit committee shall not
be brought to the notice of an officer reported upon. .

A18.4 Notwithstanding the provisions of sub-regulation
3, the head of department or-an-officer authorised thereto
by him, may approve that adverse remarks be not brought
to the notice of an officer if he is of opinion that it is not
in the interest’ of the public service or the officer con-
cerned : Provided that the Commission may. direet that
any adverse remarks be brought to the notice of an officer,

-either in writing or verbally.

'A18.5 If it is found by a person or-body who has to
countersign or consider a report in respect of an officer,
_ that no justification exists for an ‘adverse remark appear-

.ing therein, the adverse remark shall be expunged there-
from and the officer concerned be advised in writing of
the expunction ‘if the adverse remark had already been

_ brought to. his notice. ~ Such advice of expunction shall

then form part of the report.

- ATR.6- After a"rej)ort_ing_oﬁicer ‘has cofnpl_eted ‘a report

or alter the comments of a public service inspector or a-

chairman of a regional or central merit committee” have

been ‘tecorded thereon, as the case may be, it shall be

R

{ neem. o s
- Afstaan van’n beampte of werknemer-van éen departe- ...

-ping verwittig indien

(¢) Die bepalings van hierdie subregulasie kan, op aan-
beveling 'van die Kommissie, ook toegepas. word “op n
regsassistent of klerklike assistent in die Departement. van
Bantoc-administrasie en -ontwikkeling van wie vereis word
om -as- gedetacheerde addisionele” of assistent-landdros of -
gedetacheerde addisionele Naturellekommissaris waar te

. ment aan-n ander.

_\Al6. ’n Departementshoof kan. op aanbeveling van dié
Kommissie en op sulke voorwaardes as wat die' Kommissi¢ -

in oorleg met die Tesourie aanbeveel, 'n beampte.of werk- -

nemer aan die diens. van ’n ander departement afstaan,’
hetsy vir 'n besondere diens of vir 'n tydperk. ' oo
Vertroulike aard. van dokumente rakende beamptes en. -
werknemers. ot e RS o

'A17. Alle dokumente. Iéers ‘en korrespondensie *met
betrekking tot enigiets wat kragtens die Wet en hierdie .
regulasies gedoen kan word en wat die eiendom van die’
Regering is, is veriroulik van aard en beamptes en werk- '
nemers. of hul regsverteenwoordigers by enige ondersoek.
wat deur die Kommissie gelas is kragtens die Wet, het nie

die reg op toegang daartoe of insae daarin nie: -Met dien
verstande dat beamptes en werknemers . toegelzat. mag -

i

‘word om dié toegang tot en insae in genoemde dokumente,

léers en korrespondensie te hé wat vir die verrigting van-
hul amptelike pligte nodig is: Met dien verstande, verder,
dat in die geval waar die Kommissie kragtens: subartikel
(4) van artikel vyf van die Wet 'n ondersoek. na die grief -
van 'n beampte gelas, die bepalings van paragrazaf (a) van
subartikel (11) van artikel agrien van_die Wet mutatis
mutandis van toepassing is. - L E TR e
" Verslae oor personeel en.Ongunstige opmerkings. .- -
A18.1 ’n Verslag in 'n vorm deur die Kommissie voor-

* | geskryf, moet so aikwels as wat. die behoeftes van die

staatsdiens dit vereis. ten opsigte van enige. beampte deur

“die verslaggewende beampte ingevul en ingedien word. -

. A182 Behoudens die bepalings 'van subregulasie- 3 het

“’n beampte ten opsigte van wie 'n verslag ingevolge sub-

regulasie 1 voltooi is, -nie die reg om insae daarin te hé
 A18.3.Enige ongunstige opmerking in ’n verslag. ver-
vat, moet deur die beampte deur wie dit gemaak is; skrifte-

Fik en in sy volledige samehang onder die aandag gebring:

word van die beampte oor wie gerapporteer word.: Laasge-
noemde beampte moet die skriftelike mededeling onder-.
teken en dit tesame met enige skriftelike verto& wat hy wil-
voorlé aan eersgenoemde beampte terugbesorg. - Die voor-
afgaande bepalings is cok van toepassing op onguastige
opmerkings wat ten opsigte van 'n beampte gemaak ‘word :
in ’n skriftelike mededeling, behalwe dat sodanige-opmer-
kings deur die hoof van die kantoor onder die beampte se.
aandag gebring moet word: Met dien vérstande dat “n
ongunstige opmerking wat in die notule van “n vergade-

ring van 'n merietekomitee vervat is; nie onder die aandag

van die beampte oor wie gerapporteer word, gebring mag
word nie. , - S

"Al8.4 Ondanks die bepalings van subregulasie’3 kan
die departementshoof of ’'n‘beampte deur hom daartoe

gemagtig, goedkeur dat ongunstige opmerkings nie - onder

die aandag van 'n beampte gebring word nie indien hy van
oordeel is dat dit. nie in die belang van die staatsdiens of
die betrokke beampte is nie: Met dien verstande dat.die
Kommissie kan gelas. dat eaige ongunstige opmerkings
skriftelik of mondeling onder 'n beampte 5 aandag
gebring, word. : s S

A18.5 Indien dit deur n persocn of 'lig'ga"é.:if-"(vat_-:.’n

“verslag ten opsigte van 'n beampte moet mede-onderieken .

of moet oorweeg, bevind word dat daar geen regverdiging
bestaan vir 'n ongunstige opmerking wat daarin voorkom

nie, word daardie ongunstige opmerking uit die verslag
~geskrap en die betrokke beampte skriftelik 'van di¢ skrap-

die ongunstige opmerking . reeds
onder sy aandag gebring was. . Sodanige verwittiging van
skrapping moet dan ’n deel van die verslag uitmaak.

A18.6. Nadat ’'n- verslaggewende beampte 'n~ verslag

~voltooi het of nadat 'n staatsdiensinspekteur of voorsitter

van 'n streeks- of sentrale merictekomitee sy opmerkings,
daarop aangebring het, na gelang van dlﬂ__g_@f@],&?’gl‘dldlt:
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. submitted to the head- of department who shall send it
. to the. Commission together “with: any .comments or

remarks he wishes to furnisk, if the ‘officer is employed
. in the administrative, clerical, professional, technical or
- general A division. These provisions must -also be com-
- plied with by a head of department in resvect of adverse
~ remarks contained in a written communication. = -

- Examingtion by a Medicdl Board,
Al19.1.'The Commission or a head of deparrment may
at any time require that an officer or employee submit
-, himself- to “an examination by a registered medical prac-
. titioner "or a-_medical board indicated -or constituted by
the Secretary for Health or an officer authorised thereto

by hiri. - The expenditure connected with the examination -

'shall ‘be met from public funds: Provided that ‘the officer

or emplovee who is' to be examined. may. if he so.|

_ desires, arrange athis own expense for his private medical
+,practitioner to be present at the meeting. of the miedical
hoard‘ e ; .. 5 o e s :

*A19.2 T.he-_- Commission’ may prescribé ‘the form in |

‘which the’ report of the medjcal board is to be submitted.
A ' Salary 'f'ncremenrs.-_ _ &
A20.1 Subiject to. the provisions of section twenty-one

of ‘the Act and- of sub-regulation 2. the salary of an )

~ officer or employee shall be increased by one salary

increment within the limits of the scaie applicable to him, |
after -completion of each incremenial period and with

Ceffect from the. first day of such officer’s or employee’s
*incrementdl months TGt o L
- A20:2 if the héad “of the office’ issues’ a’ certificate in
- which it is declared that the officer’s or employee’s con-
““duct as to industry, discipline, punctuality or sobriety was
not uniformly - satisfactory ‘during an incremental period

or that he did not perform his work uniformly satis-

factorily ‘during such incremental period, the salary of

such officer or employee shall not be increased in terms -

of -the provisions_of sub-regulation 1: Provided that a
head of department may, at his discretion, approve that
. the salary of an officer or employe¢ be increased in' terms
- of the provisions of sub-regulation 1 notwithstanding that
a -certificate -mentioned in this sub-regulation -has been

issued.”, .- " - - _

"A20:3 If theé salary of an officer or employee is not
‘increased. in terms of the provisions of sub-regulation 1
or of the proviso to sub-regulation 2 on account of the
issue of a certificate mentioned in- sub-regulation 2

" (a) the head of department shall notify such officer or

-employe¢ in writing of the. réasons’ therefor and | -
- also that at the expiry of a continuous period to,

_be indicated and. which shall be not longer than

in which -it is declared that the officer’s or
employee’s work . performance -and his conduct in
regard to'the qualities mentioned in sub-regulation
2 were satisfactory during such period; and.

(b) "thé.cd.sc‘._shall" be reported to the _C.ommi'ssion in the

~~.case of an officer in the administrative, clerical,

. professional, technical or general A division. -

" A204 (a) If the period mentioned in paragraph (a) of
sub-regulation 3 is shorter than an incremental period,

the head of department shall grant the officer or employee.

one salary-increment with effect from the first day of the

month. following .the date on which such period expired: |

Provided that such salary increment may be granted. only

-if the head of the office issues a certificate in which ‘it is.

declared that the officer’s or employee’s work performance
and his conduct in regard to the qualities mentigned in

sub-regulation 2 were satisfactory during such. period. -

an incremental period, a salary increment may- be |
. ~granted by. the head of department on condition |
-that a cerfificate is issued by the head of the office |

| aan die departementshoof besorg wat ‘dit aan die Kom-
- missie “moet. deurstuur tesame met’ enige kommentaar of
-opmerkings - wat . hy “daaromtrent wil maak, indien - die

betrokke beampte in die administratiewe, klerklike, vak-
kundige, tegniese of algemene A-afdeling in diens is. Hier-
die bepalings moet ook’ deur ’n departementshoof nage-
kem word ten- opsigte van ongunstige opmerkings -in 'n

‘skriftelike mededeling vervat. -

Ondersoek deur n geneeskundige raad. -

A.19.1 Die Kommissie of 'n deparfementshoof kan te

eniger tyd ecis dat 'n beampte of werknemer hom ender:

Sekretaris' van’ Gesondheid: of 'n beampte deur hom daar-
toe gemagtig. Die koste verbonde aan die ondersoek word

-uit staatsfondse betaal:  Met. dieén. verstande - dat die

beampte of werknemer wat ondersoek moet word, indien
hy dit verlang, op cie koste kan regl dat sy private gences-
heer by die verrigtinge van 'n geneeskundige raad teen-
woordig kan wees. - o Ta '

'A19.2 Die' Kommissie kan die vorm voorskryf waarin
’n verslag van 'n geneeskundige raad ingedien moet word.

. o Sa;!aris'."érhogi;ggs._ _
A20.1. Behoudens die bepalings van artikel een-en-rwin-
tig van die Wet en van subregulasie 2, word die salaris

.van ’'n_beampte of werknemer verhoog met een salaris-

verhoging binne die perke van die skaal wat ep hom van
toepassing is, na die voltooiing van elke salarisverhogings-

tydperk .en wel met ingang van die eerste dag van sodanige”

beampte of werknemer se verhogingsmaand.

. A20.2 As die hoof van die kantoor 'n sertfikaat uit-
reik. waarin verklaar word dat 'n beampte of werknemer

| se gedrag met betrekking tot ywer, dissipline, presiesheid

op tyd of matigheid gedurende “n salarisverhogingstydperk

4 nie deurgaans bevredigend was nie of dat hy $y werk
- gedurende . sodanige salarisverhogingstydperk nie deur-
~gaans op 'n bevredigende wyse verrig het nie, word die -

salaris van sodanige beampte of werknemer nie Kragtens
die bepalings: van subregulasie 1 verhoog nie: Met dien
verstande dat ’'n’ departementshoof na goeddunke kan
goedkeur dat die salaris van “n beampte of werknemer
kragtens die bepalings van subregulasie 1 verhoog word
nicteenstaande dat 'n sertifikaat soos in hierdie subreguia-
sie bedoel. uitgereik is. : Tate am -

-A20.3 Indien die salaris van "n beampte of werknemer
nie kragtens die bepalings van subregulasie 1 of van die
voorbehoudsbepaling by subregulasie 2 verhoog word nie
vanweg die uitreiking van "n in' subregulasic 2 bedoelde
sertifikaat, word— A ;

| (a) sodanige 'Béampté of werknemer deur _die. departe-

. mentshoof skriftelik verwittig van die redes daarvoor
- asook -dat by verstryking van. ‘n aaneenlopende
tydperk wat aangedui moet word en wat nie langer
as 'n salarisverhogingstydperk is nie, 'n salarisver-
~hoging deur die departementshoof toegeken kan
word op voorwaarde dat 'n sertifikaat deur die hoof
~ van die kantoer uitgereik word waarin verklaar
-word dat. die beampte of werknemer se werkver-
rigting en gedrag met betrekking tot die in sub-
regulasie 2 bedoelde eienskappe gedurende sodanige
tydperk bevredigend was; en ' o

- (b) die saak aan die Kommissie gérapporieer. in die .

geval van ’n beampte in die administratiewe, klerk-
like, vakkundige, tegniese of algemene A-afdeling,

" A204 (a) Indien die in paragraaf (a) van subregulasie

'3 bedoelde tydperk korter is as ’n salarisverhogingstyd-
perk,- word een salarisverhoging deur die departements-

hoof aan die beampte of werknemer toegeken met ingang

van die eerste dag van die maand wat volg op die datum

waarop genoemde tydperk verstryk: Met dien verstande
dat- sodanige salarisverhoging slegs -tosgeken kan word

verklaar word dat die beampte of werknemer se werkver-
rigting en gedrag met betrekking tot die in subregulasie

bevredigend was. 5 -

5 “

2 bedoelde cienskappe - gedurende sodanige tydperk.

‘werp aan ‘n ondersoek deur 'n geregistreerde geneesheer -
~aangewys, of 'n geneeskundige raad saamgestel deur die’

-as die hoof .van die kantoor ’n sertifikaat witreik waarin -
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; () 1f an-officér of employee Has been granted a salary :

‘increment in terms of paragraph (a), the head of depart-
ment shall’ grant -him a further salary increment after the
expiry -of an incremental period reckoned from the date
o which his salary would have been increased in terms
of sub-regulation I had such idcrease not been withheld
in terms of sub-regulation 2: Provided that such salary.
increment may be granted only if the head of the office
issties a certificate in which it is declared that the officer’s
or employee’s work-performance and his conduct in regard
to the qualities mentioned in sub-regulation 2 continued
to. be- satisfactory from the date of the granting of the
salary increment mentioned_in paragraph (a) to the date
preceding. that on which a salary increment may be gran-
ted.in terms of this paragraph: Provided. further that the
. provisions-of this paragraph shall not-apply to an officer
or employee if his salary is already equal to the maximum
notch of the appropriate scale. ' g -

A20.5 If an ofﬁce-r'dr employee is not granted a salary
inctement in_ terms of paragraph (a) of 'sub-reg_'ulanon_eg_'

(a) such officer or employee shall-again be notified in
“writing by the head of department of the reasons

* therefor as well as that at the expiry of a con-
* tinuous period which must be indicated and ‘which
must be equal to the difference between the period

" mentioned in paragraph (a) of sub-regulation .3 and -

an incremental period, a salary increment may be | -
~granted by the head of department on condition |

“that the head of the office issues a certificate in

* which it is declared that the officer’s or employee’s
work performance and his conduct in regard to the

. ‘qualities mentioned in’ sub-regulation 2 were satis-
. factory during the continuous period mentioned:

..(b) the provisions of paragraph (b) of sub-regulation 3
shall apply mutatis mutandis, 5 W s '

(c) ‘the head of department shall grant the officer or
“employee two salary increments after the cxpiry:
of an incremental  period reckoned from the date

on which his salary would have been increased

in terms of sub-regulation 1 if such increase had

not been withheld in :terms of the provisions of |

sub-regulation 2: Provided that such salary incre-
ments may be granted only if the head of the office

' issues a certificate in-which it is declared that the
y officer’s or employee’s. work performance and his
-~ conduct in regard to the qualities mentioned in
sub-regulation’ 2 were satisfactory during' the con-
tinuous period mentioned in paragtaph (@): Pro-

- -vided further that only one salary increment may

" be granted to such officer or employee if his salary

is-already equal to the. penuitimate notch of the |

vt

appropriate scale. .« vy

' A20/6 1t the périod mentioned in paragraph (a) of sub-

régulation 3 is equal to an incremental period, the head of

department shall grant such’ officer or employe¢ two

salary increments affer the expiry of such period: Pro-

-vided that such salary increments iay be granted only if

“the head of the office issues a certificate in ‘which it is’
- " declared that the officer’s or employee’s work performance |
and his conduct in regard to the qualities: mentioned in

sub-regulation 2 were satisfactory during such period:

Provided further that such .officer or employee may be
granted one salary increment only if his salary is already
equal to the penultimate notch .of the appropriate scale.

- A20.7 If an officer or employee is not granted a salary
increment in terms of paragraph (b) of sub-regulation 4,
paragraph (¢) of sub-regulation 5 or sub-regulation 6, the
provisions of sub-regulations 2, 3. 4, 5 and 6 shall mutatis
mutandis become operative afresh. - - SLAY . .

© A20.8 Subject to the provisions of this regulation, the
-salary of an officer or employee to whom a salary in-
crement has been gr‘anted_in_ terms of paragraph (b) of sub-

.

-van subregulasie 4 nie aan n

() Indien -’n salarisverhoging Kragtens paragraaf ‘(@)
_aan ’n beampte of werknemer toegeken s, word 'n verdere
- salarisverhoging deur die departementshoof aan hom toe-
“geken na verstryking van 'n salarisverhogingstydperk .-

gereken vanaf die datum waarop sy saluris kragtens. sub-

regulasie 1 verhoog sou gewees aiet as sodanige vérhoging.

nie kragtens ¢ e bepalings van subregulasie 2, weerhou was -
nie: Met dien verstande dat sodanige - salarisverhoging . .
slegs tocgeken kan word as die hoof van die kantoor.’n
sertifikaat uitreik waarin verklaar word dat dic beampte of

‘werknemer se werkverrigting en gedrag mst betrekking
tot die in subregulasie 2 bedoelde eienskappe steeds -
‘bevredigend was vanaf die datum. van toekenning van die
' in paragraaf (a) bedoeide salarisverhioging tot die datum. .

voorafgaande dié¢ waarop ’'n splarisverhoging kragtens
hierdie paragraaf toegeken kan word: Met dien verstande
voorts dat die bepalings van hierdie paragraafl nie op 1A

beampte of werknemer van toepassing is ni¢ as, sy salaris

reeds gelyk is aan die maksimum kerf van die toepaslike

skaal. ' : v Tt
A20.5 Indien 'n salarisverhoging kragtens paragraaf (a) -

beampte of werkneémer {oe-—

geken word nie—. 7

word sodanige beampte of werknemer weereens deur |
dic departementshoof skriftelik verwittig van die -
redes daarvoor-asook dat by verstryking van.’n
- aaneenlopende tydperk wat aangedui moet word en ..
wat gelykstaande moet wees aan die verskil tussen
’n die in paragraaf (@) van subregulasic 3-bedoelde.
tydperk en ’n salarisverhogingstydperk, ’n. salaris-’
verhoging deur die departementshoof toegeken kan
word op voorwaarde dat 'n sertifikaat deur die hoof.
van die kantoor uitgereik word -waarin, verklaar
 word dat die beampte of werkpemer se werkverrig- -
. ting en gedrag met betrekking tot die in subregula-
sic. 2 . bedoelde - eienskappe bevredigend was
gedurende genoemde aaneenlopende tydperk; =
- (b).is die bepalings van paragraaf (b) van subregulasie
3 miutatis mutandis van toepassing; en . . Ey

(c) word twee salarisverhogings deur die-departements-

- " hoof aan sodanige beampte of werknemer tocgeken

" na verstryking van ‘n salarisverhogingstydperk

* gercken vanaf die datum.waarop sy salaris krag-

tens subregulasie 1 verhoog sou -gewees het as

- sodanige verhoging nie kragtens die bepalings van
© . subregulasie 2 weerhou was nie:  Met dien- ver-
stande dat sodanige salarisverhogings slegs .toege-

ken kan word as die hoof van die kantoor 'n sertifi-
kaat uitreik waarin. verklaar word dat die beampte
of .werknemer se. werkverrigting -en gedrag met -
betrekking tot die in subregulasie 2. bedoelde eien-
skappe bevredigende was- gedurende. die in -para-

graaf (a) bedoelde aaneenlopende tydperk: -Met

- dien verstande voorts dat slegs een salarisverhoging

aan sodanige beampte of werknemer -toegeken kan

word as sy salaris reeds gelyk is aan die tweede:

. laaste kerf van die toepaslike skaal. . - -
A20.6 Tndien die in paragraaf (g) van subregulasie 3
bedoelde tydperk gelyk is aan'™n salarisverhogingstydperk,
word twee salarisverhogings deur die departemenishoef

" aan sodanige beampfe of werknemer toegeken na verstry-

king van sodanige tydperk: Met dien verstande daf soda-
nige salarisverhogings slegs toegeken kan word as-die hoof
van die kantoor ‘n sertifikaat uitreik waarin verklaar word

- dat die beampte of werknemer se werkverrigting en gedrag’

met betrekking tot die in subregulasie 2 bedoelde-eien-

‘skappe gedurende sodanige tydperk bevredigend -was:

Met dien verstande voorts dat slegs een salarisverhoging
aan sodanige beampte of werknemer toegeken kan word
as sy salaris reeds gelyk is aan die tweede laaste kerf van
die toepaslike skaal. ' W e v n e
A20.7 Indien 'n salarisverhoging nie kragtens paragraaf
(b) van subregulasie 4, paragraaf (c) vaa subregulasie 5 of -
subregulasie 6 aan ’n beampte of werknemer. toegeken
word nie, tree die bepalings van subregulasies 2,3, 4, 5
en 6 mutatis mutandis opnuut in werking. -
A20.8 Behoudens die bepalings van hierdie regulasie,
word die salaris van 'n beampte of werknemer .aan wie 'n
salarisverhoging kragtens paragraaf (b) van subregulasic

g
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e, recrulatlon 4 paragraph (c) of sub regulation 5 or sub-'
w r\,gulation, 6, shall, at the expiry of each further incremen- -
" tal period, be increased by one salary- mcr_.,ment w;t‘nn the

hmts of thr“ scale "!pph\,abic to-him.

CHAPTER B

“

CONmTlor»s CONGERMNG THE F'LLING OF Pos*rs
Gev:em! -
B11 A perscm “who ‘desires to be consuiered for per-

‘manent appointment in the administrative, clerical; pro- |

~ fessional, technical, general A or general B division of the

- public service, shall apply therefor 'in a fonn pres“nbed-

by the Commission. .

~ B2 A head of department may, at: “us discretion,
require that-a person” who desires to be considered for
. appointment in.a capacity other than that mentioned in

. Sub-regulation 1, shall apply: theref,or in the form men--
" tioned in sub-regulation 1.

B1.3 A person - mentioned in sub reguiat:cm 1 shall-

Wlth a view 'to his appointment, suhrmt ‘himself to a
-medical examination.

Bl.4 Before a person mentioned in sub-regulation 3 is

. examined by a medical practitioner, he shall complete and

£

. sign a declaration in a form prescribed by the Commis-

- 'sion, and after the examination the medical practitioner

7 who conducted it, shall draw up a report thereon m a

form likewise prescribed by'the Commission.

Quahﬁcanons of Male Persons for Appointment as
Clerical Assistants. -

‘B2 No- male person shall be appointed or be trans-.

- ferred to the cierlcal division and appomted as a clerlcal
assistant if he—

. (@) has not passed the matrlculauon exannnanon of the'

Joint Matnculatlon Board or an examination
which, i the opinion- of the Commission, is of a

-standard equivalént to. or higher than, the said |

ma‘tnculauon examination; and
(b) is ‘thirty-five years of age or older unless he 1s~» '

(i) an officer; or

(i) -a_person referred to in sub-section (59 of- sec-

tion thirteen” of the Act; or

(i) a person who previously held a post in the '

clerical or: adniinistrative dw;sxon of the pu-
blic ‘service.
" Minimum. Age on A ppomtmenr

. B.3 No one who has ot reached the age of 15 years
shall be appointed in the clerical, techmcal general A or

general B division unless he is in possession of the matri-

culatlon certificate of the Joint Matriculation Board or a

<. certificate which, in the opinion of the Commission, is of

" a standard equwaient to, or hlgner than, the sald cem-
-+ ficate. 2

'ICHAP’FER &
LEAVE OF ABSENCE.
Applicability of Leave- Regulations.

Cl1.1 The regulations of this chapter shall appI};- to all .

officers and. full-time employees, except where separate
leave regulations or leave provisions exist for certain

.~ classes or groups of officers or’ employees or -where special

*leave provision has been laid down on the Commission’s

~-recommendation,. for certain classes or groups of officers -

“or employees. s
C1.2 Leave under these regulations shal] aot be granted

to part-time employees but only. such leave as may be

‘recommended by the Comimission, -

- C1.3 These reguldtzons shall apply to employees whose

. service conditions 'have been .determined -in accordance
with the provisions of industrial or’ similar agreements
only in so far as these 1egdlanons specifically provide that

they are applicable to such employees, the icave privileges”

| of those employees otherwise being such as may be -recom-
mended by the Commlssmn. . :

d0 - ; LU e

- die

4, paragraaf (c) van subfetrulasw 5 of subrcgula51e 6 toe-
ken is, by die verstrykmg van elke verdere salarisverho-
gingstydperk verhoog met een salarisverhoging binne die
perke van ‘die skaal wat op hom van to“passmg is.

HOOFSTUK B

VOORWMRDES_AANGAANDE-DIE VULLING VAN POSTE. -
o Algemeen. . _ '

BI.1 'n Persoon wat in aanmerking wil kom vir vaste
aanstelling in die administratiewe, klerklike, vakkundige, .

tegniese, algemene A- of algemene B- afdelmv van. die
staatsdiens moet daarom aansoek doen in ’n vorm -deur

~die Kommissie voorgeskryf.

B1.2 ’n Dcpartementshoof kan na goeddunke vereis
dat 'n.persoon wat m aanmerking wil kom vir aanstelling
in die staatsdiens in ’n ander hoedamgheld as dié in sub-

regulasie 1 bedoel daarom aansoek doen in die vorm in
‘subregulasie 1 bedoel. '

“BL3 ’n In subregulasie 1 bedoelde persoon moet hc}'n
met die oog op sy aanstelling, aan 'n geneeskund
ondersoek -onderwerp.

‘Bl.4" Alvorens n in subregulasic 3 bedoelde persoon
deur n geneesheer ondersoek word, moet hy ’n verklaring
i 'n vorm deur die Kommissie voorgeskryf, invul en
ondertekén en na die ondersoek moet die gcneeshuer wat
dit waargeneem het, ’n verslag daaroor opstel in ’n vorm
ewe-eens deur die Kommissie voorgeskryf :

Kwa!zﬁkasses ‘van . manspersone Vir aanstelizng as -
klerklike assistente.

B2. Geen manspersoon word as ‘ni klerklike assistent

aangestel, of na die kierklike afdehng oorgeplaas en aan-

- gestel nie as hy— =

(a) nie geslaag het nie in die -‘matrikulasie- eksarren van
_die Gemeenskaplike Matrikulasieraad of ’n eksa-
“men wat, volgens die mening van die Kommissie,
gelykwaardig aan of hotr as oemelde matrikulasie-
eksamen is; en L
-(b) vyf-en- dcrtig jaar oud of ouer is tensy hy—
(1) 'n beampte is; of
(i) 'n persoon' is wat in. subartlkci (5) van artikel
it deraen van die Wet genoeim word; of
(iii) ’n persoon is wat voorheen 'n pos in die klerk-
like of adminisratiewe afdeling van die
_staatsdiens beklee het. _ '
Minimum ouderdom by aansteiling,

" B3. Niemand word in die klerklike, tegniese, algemene
A- of algemene B-afdeling aangestel wat nie die ouder-
dom van 15 jaar bereik -het nie tensy hy in besit is van
" matrikulasiesertifikaat van die Cemecnskap.lke
Matrikulasieraad of ’n sertifikaat wat volgens die mening
van die Kommissie gelylcwaardw aan of ho\.r as gemelde
sertlﬁkaat is.

HOOFSTUK C.

’

_ AFWESIGHEIDSVERLOF.
Toepaslikheid van verlofregulasies.
Cl.1 Die ~regulasies van hierdie hoofstuk is van toe-

Il

‘passing op - alle: beamptes en- voltydse werknemers,

behalwe waar afsonderlike verlofregulasies of veriof-
voorsiening bestaan vir sekere klasse of groepe beamptes -
of werknemers of waar spesiale verloivoorsiening op

. aanbeveling van die Kommissie vir sekere kilasse of
“groepe beamptes of werknemers voorgeskryf is. -

C1.2° Aan deeltydse werknemers mag geen verlof ‘onder
hierdie Legulasws toegestaan word nie, behalwe dié verlof
wat deur die Kommissie aanbeveel word.

C1.3 Hierdi¢ reguiasies is van toe passmg op werk-

‘nemers w1e ‘se diensvoorwaardes VaSGt‘Stﬁbl is in ooreen-

stemming met die bepalings van nywerne:ds— of dergelike
ooreenkomste enkel vir sover as wat daar in die regulasies

‘uitdruklik bepaal word dat hulle op genoemde werk-

nemers -van toepassing is, en die verloivoorregte van
daardie werknemers is origens dié wat dle Kommissie
aanbeveel :
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. " Leave of Absence a Privilege. :

" 2.1 Leave of absence provided for in- these regulations
is a privilege and is granted only with due regard to the
exigencies of the public service. i

2.2 Leave cannot be claimed as of right, and wken
an officer or cmployee leaves the public service, for any
reason whatsoever, he cannot claim payment in.respect
of the cash value of leave standing to his credit.

C2.3 The provisions of this regulation shail not preclude

_the payment of leave gratuities on conditions recom- -

" mended by the Commission and approved by the Treasury.

Granting and Withdrawal of Leave, and Leave

o ' . Application. Forms. .

- 3.1 (@) The granting of all leave of absence is sub-
ject to approval by the head of the department in which
the officer. or employee concerned is serving at the fime
he applies for leave: Provided that the granting of leave

of absence to a head of department is subject to such’

approval as the Minister or Administrator may determine.

(b) Leave already granted may at any time be with-
drawn by the head of department, or, in the case of a
head of _department, by the Minister or Administrator.

(3.2 Except in the case where an officer is suspended
from duty or where an officer or employee is prevented
by his sudden illness, or by other circumstances which
_are acceptable to the head of the department, from
remaining on or reporting for duty, iie may not leave or
stay away from work until he has applied, in writing, for
~ leave and has been advised by the head of his office that
the leave application has been approved. )

C33 (a) Applications for leave shall be made in writing
in a form approved by the Commission.

(b) The form of the medical certificate, which is to
serve in support of an application for sick leave, shall
also be approved by the Commission.

Lapse of Leave on Retirement. -

C4.1 Immediately an officer or employee gives notice
of resignation or a female officer gives notice of her con-
templation of marriage, any ledve with pay granted shall
Japse with effect from the date of such notice, or, if the
notice is undated. from the date the notification is received
by the head of the office, and any leave applied for or
absence from duty thereafter shall be regarded as vacation
leave without pay: Provided that the provisions of this
sub-regulation shall— : '

" (@) apply only in respect of absences during an officer’s
or employee’s last thirty days of service; and
(b) not apply to— e '
(i) sick leave;
(i) special leave granted in terms of paragraph'

(b), (¢) or {(d) of sub-regulation 1 of regulation
Ci17;. and " ; :

(iii) vacation leave gfanfcd in terms of sub-regula-

~tion 5 of regulation C14.

C42 (@) When an officer or employee leaves the ser-
vice, any leave of absence granted to him shall Tapse on
the day preceding that on which such retiremsni becomes
effective or on the date-determined in terms of sub-regula-
tion 1 if that.sub-regulation is applicable to him.

(b) The period of service of an officer or employee
may not be extended in order to enable him to utilise
leave which may have been granted to him. ' :

Payment of Allowances, etc., during Leave.

(5. The continuance or. cessation of the payment to an
officer or employee of aillowances or remuneration other
than salary or wage and the Lability of an officer or em-
ployee for payments due to the State in respect of goods

' Afwesigheidsverlof “n vergurning.” -
C2.1. Afwesigheidsverlof waarvoor in hierdie regulasies

voorsiening gemask word, is ‘n vergmaning emn word. -

toegestaan slegs met inagneming van die beiocsftes van .
die staatsdiens. ' : - _

2.2 Verlof kan nie as ’n reg gefis word 'hie en
wanneer ‘n beampte of werknemer die staatsdiens-verlaat,

om watter rede ook al; kan hy nie eis dat die geldwaarde

van ongebruikte verief aan hom uitbetaal word nie.
C2.3 Die bepalings van hierdic regulasie verhozd nie

die betaling van verlofgratifikasies . onder voorwaardes.

deur’ die Kommissic aanbeveel en deur die 'Tesourie
goedgekeur nie: , B
Toestaan en intrekking van verlof en verlofaansoekvorms.
C3.1 (@) Die toestaan van alle afwesigheidsverlof is.
onderworpe aan die goedkeuring van die hoof van die
departement waarin die betiokke beampte of werknemer -

1

ten tyde van sy verlofaansoek dien: Met dien verstande -

dat die toestaan van afwesigheidsverlof aan 'n depatte-
mentshoof onderworpe is aan dié goedkeuring wat die
Minister of Administrateur bepazl. =S
(b) Verlof reeds toegestaan kan te eniger tyd deur die
departementshoof, of, in die geval van 'n departements-
hoof, die Ministzr of Administrateur, ingetrek word.
(3.2 Behalwe in die geval waar 'n beampte in sy diens
geskors is of waar 'n beampte of werknemer weens Sy
skielike siekte of weens ander omstandighede wat vir die
hoof van die departement aanneemlik is, verhinder word
om in sy werk aan te bly of hom vir diens aan te meid,
mag hy nie, sy werk veriaat of van diens wegbly voordat
hy skriftelik om verlof aansoek gedoen het en hy deur

die hoof van sy kantoor in kenn's gestel is dat die verlof-

aansoek goedgekeur is mie. A
C3.3 (a) Aansocke om verlol moet skriftelik gedoen
word in 'n vorm wat deur die Kommissie goedgekeur is.
(b) Die vorm van die genceskundige sertifikaat wat ter
stawing van ’n aansock om sickteverlof most dien, moet
ook deur die Kommissie goedgekeur word. ;
Verval van verlof by uitdienstreding. )
C4.1 Sodra 'n beampte of werknemer kennis gee van
bedanking of sodra ’n vroulike beampte kennis gee van.
haar voorneme om in die huwelik te tree, verval enige
toegestane verlof met betaling met ingang van die datum

‘van sodanige kennisgewing, of indien die kentiisgewing
| nie gedateer is nie, vanaf die datum van ontvangs daar-

van deur die hoof van die kantoor, en enige verlof aan-
gevra of afwesigheid van diens na daardie datum word
geag vakansieverlof sonder betaling te wees: Met dien -
verstande dat die bepalings van hierdie subregulasie—
(@) slegs van toepassing is fen opsigte van-afwesigheid
gedurende die laaste dertig dae van ’n-beampte of

~ werknemer se diens; en R

(b) nie van toepassing is nie op— e

(i) siekteverlof; ) P .
(ii) spesiale verlof wat kragtens paragraaf (b), (c)
of (d) van. subregulasic 1 van regulasie C17.

toegestaan word; en : oo,
(iii) vakansieverlof wat kragtens subregulasie 5 van
regulasie C14 toegestaan word. ik
'C42 (@) As 'n beampte of werknemer uit diens tree,
verval enige toegestane afwesigheidsverlof op die dag wat
die datum onmiddellik voorafgaan waarop sodanige uit-

| dienstreding van krag word of op die datum wat kragiens

subregulasie 1 bepaal werd, indien gemelde subregulasie
op hom van toepassing is. - - o Ty

(b) ’n Beampte of werknemer se dienstydperk mag nie
verleng word ten einde hom in staat te stel om- gebruik
te maak van verlof wat aan hom toegestaan mag: gewees
het nie. ©~ . s oF iy we

 Betaling van toelaes,- ens. tydens verlof.

C5. Die voortsetiing of staking van dic “betaling aan
'n beampte of werknemer van toelaes of ander besoldiging
as sy salaris of loon en die aanspreeklikheid van n
beampie of werknemer vir die betaling aan die Staat
van gelde vir goedere of dienste deur die Staat gelewer

i |
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“or services rendered by the State during periods of leave
_are subiect to the provisions of the regulations applicable
thereto and, diréctions issued by the Commmsaon or the
Treasury, or by the Treasury on the recommendation. of
the Commﬂs’on, in. connection therewith.

Classfﬁcahon of Leave of Abserce _
C6.1 All absences from duty on leave are classified
under ong or more of the following heads:—.

(@) Vacation leave (accumulative) with full pay.
(b) Non-accumulative leave with full ray.
(c) Vacation leave without u.zv o
- (d) Sick leave with full pay: )
- (e) Sick leave with half pay.
() Sick leave without pay.
(2) Special sick leave with full or reduced pay.

(h) Special leave with full pay:
(¢) Special leave with pay conditions as 1ecommended

by the Commlssnon
C6.2 The granting of leave under any one of the heads
. mentioned in sub-regulatmn 1. shall not affect the granting
of leave under any of the other heads mentioned, except
in so far as is spemﬁcally prev:dcd elsewhere in these

regulanonsr
C6.3 (a) Except 'as prowded for in paragraph (c) .of

sub-regulation 1 of regulation. C17. all unauthorised

absences ;from duty shall; apart from any disciplinary

steps which- ‘may be taken against an officer or employee,
.be régarded as being vacation leave without pay unless_

the Commission rccommends otherwise.

() Thc submismon of ‘a written - appl:catmn for leave, |

referred to in paragraph (@) of sub-regulation 3 of regula-
“tion C3, is not requn‘cd m the case of unauthonsed

absences

_ Groupmg of Oﬁicers and Employees for Leave Parposes_

C7.1 Officers and employees, excluding nursing staff
_of hospitals and ‘institutions, “shall, for- the purpose of
~ granting leave of absence, be classified in the vndermen-

tioned groups,; due regard’ bemg had to the plovmons of
regulation Ci:— :

(@) Officers in the profess;onal d1v1.sion whc have com-
pleted—

(i) five years’ or longer service Vacation ]eave group I -

E * Sick leave group A;
(ii) less than five years’ service . Vacation leave.group I1
. Sick leave group A.

- \ k A
" (b) Officers in the administrative, clerical, technical,
" general A and general B divisions, excluding those
officers, ment:oned in paragraph (e) whc- have com-

pleted— DR w ;
C @y fifteen years or longer Vacation laave group.l
 service . Sick leave group A;

Vacation leave group I

(ii) ten years’ or longer but
Sick leave group A;

less than fifteen vears’
service o ; ) :
(iif) less tha_n ten years’ 'service Vacation leave group IIL

' o Sick leave group A,

© European employees. excluding employees whose:

conditions - of “service have been determinéd in
accordance with the provisions of industrial and

similar agreements and those employees mentioned

in paragraph (f), who have completed—

(i) fifteen years’ or longer Vacation leave group Ii
service - - Sick leave group B;

" (i) tenmvears’ or Ionge, but less Vacation leave group III
than fifleen years® service Sick leave group D;

(m} five years’' or longer but
'less than ten years service”  Sick leave group F;

(w) less than five years’ serwce. Vacation leave group V
B G . Sick leave group H.

(d) Non European ' employees ~excluding e'nployees
whose conditions of service have been determined
-in accordance with the provisions of industrial and
similar- agreements, who have completed—

or Ionger Vacation leave group ur
- service . Sick leave group C;
. (ii) fifteen years’ or longer but Vacation leave. group IV
.less . than twenty. ycars Sick leave group E;
. oservice =i

() twen_ty /yeafs

Vacation leave gr oup v

gedurencle tydpc;ke van_ verlof is onderworpe aan die
bepaiings van die regulasies wat daarop van toepassing

-is .en opdragte wat deur die Kommissie of deur die
it

Tesourie, of deur die Tesourie op aanbeveling van die
KOH‘mISSle daaromtrent uitgereik is.

‘Indeling van afwesigheidsveriof.

C6.1 Alle afwesigheid van diens met verlof word onder
een of meer van die volgende hoofde ingedeel:— :

(o) Vakansieverlof (oplopend} met volle betaling,
(b} Nie-oplopende verlof met velle betaling.
(c) Vakansieverlof sonder betaling.
(d) Siekteverlof met volle betaling.
(e} Siekteverlof met halwe betaling.
(f) Siekteverlof sonder betaling, . -
: {g) Spesiale = siekteverlof met volle . of © verminderde
betaling. - ’
(M) Spesiale verlof met- vo‘le betaling.
(i} Spesiale-verlof met betalingvoorwaardes soos deur
die Komrhissie aanbeveel. .

6.2 Die toestaan van verlof onder enige een van die
Hoofde -in - ‘subregulasie 1 genoem beinvioed nie die toe-
staan ‘van verlof”onder enige van die ander genoemde

‘hoofde nie, behalwe soos elders in hierdie regulasies uit-

druklik bepaal word.

'C6.3 (@) Behalwe-soos in paragraaf {c) van subregulas1e
1 van regulasie C17 bepaal word, word alle ongemagtigde
afwes:ghecle van. diens, ongeag enige tugmaatregls wat
teen-’n beampte of werknemer geneem mag word, geag
vakansieverlof sonder betaling te wees, tensy diec Kom-

‘missie anders aanbeveel.

(b) Die-indiening van ’n skriftelike - verlofaansoek wat

1in paragraaf (a) van subregulasm 3 van regulasie: C3

gencem word, is nie ’n vereiste in d;e geval van ongemag-
tlgde afwemghede nie,

Groepermq ven beamptes en werknemers vir- ver!ofdoe[-
; © . eindes.

C?l Met inagneming van die bepalings van rcwu]asm
Cl, word beamptes en werknemers, u1tgesonderd ver-
pleegpersonecl van hospitale en inrigtings, vir die doel-
eindes van die ‘toestaan van afweﬂgheldsxeﬂcf in die
ondervermelde groepe ingedeel: —

(a) Beamptes in die vakkundige afdeling, wat—

_(1} vyl jaar of langer diens Vakansieverlofgroep I

___ voltooi het - Siekteverlofgroep A;
(it} minder as vyf jaar diens Vakansieverlofgroep I . -
voltooi het Siekteverlofgroep A.

(h) Beamptes in die administratiewe, klerklike, tegniese,
algemene A- en algemene B-afdelings, uitgesonderd
die in paragraaf (e) bedoelde beamptes, wat—

© (i) vyftien jaar of flanger diens Vakanaleverlofgroep I
veltooi het " Siekteverlofgroep A

- (ii) tien jaar of langer maar Vakansn:vcrlofgreep II
minder as vyftien jaar diens Slukteverlofgroep A

voltool het -
(iii) minder as tien jaar dlens Vakansmvcrlofgroep Il'[
voltooi het Siekteverlofgroep A.

(©) Blanke werknemers, uitgesonclerd werknemers wie
se diensvoorwaardes vasgestel is in oorcenstem-
ming met die bepalings van nywerheids- en derge-
like ooreenkomste en die in paragraaf (f) b.,doelde
werknemers, wat-—

(i) vyftien jaar of ianger diens
voltooi het

(ii) tien jaar. of langer maar

minder as vyftien j Jaar diens
voltooi het

(iii) vyf jaar of langer maar

minder as tien jaar diens

VaLansxver!ofgroep 1T
_ Siekteverlofgroep B;
Vakanswverlofgroep It
Siekteverlofgroep D;

Vakansieverlofgroep IV
Siekteverlofgroep F;

voltooi het _
(iv) minder as vyf jaar diens Vakanswverlofgroep v
"~ voltooi het Siekteverlofgroep H.

(cz'} Nie-blanke werknemers, uitgesonderd werknemers

wie se diensvoorwaardes vasgestel is in ooreen- -

stemming met die bepalings van nywprlr-etds- en
dergelike ooreenkomste, wat— . .

(i) twintig jaar of langer dlcus Vakansieverloigmep Il'[
voltooi het Siekteverlofgroep C;
. (i) vyftien jaar of langer maar Vakansieverlofgroep 1V
minder as twintig jaar diens . Siekteverlofgroep E;
voltooi het :
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Vacahon leave group V_

(111) ten years or Iongerhut I&GS
Slck leave gryup G;"

o ‘than fifteen years® service,

'(w) five years® or longer ‘but
: less than ten years’ service

(v} less than ﬁve years servwc

'._.'biek leave group H;

Vacatlon leave group VEI
'Sick leave-group L.

-'(e) Officers servmg in: vocational schiools controlled by

the Department of Education, Arts and Scxence g,

Vacation leave’ g,roup VIII
- Sick leave-group B
Non-accumulatwe leave group.

(J‘) Employcee serving in vocational schoois contmlled v

by the Depanment of Educanon Arts .mcl

Scignce i — - . .
Vacatmn leave group IX‘ s
- Sick leave group F; - MET &
Nen- ac,cumulauve ieave group

C’}' 2 A peraon serving undcr contract shall, unless h!S o
. service contract ‘provides otherwise, be granted leave .in | .

_accordance with these regulations, and-his. grouping for®
leave purposes .shall be. determined -in . the-same manner
a8, that of a comparable ofﬁcer or employce m the publ;c
serv:oe,: e . ’

‘€13 thre an of’ﬁcer who has retlred from ‘a per-.

-.manent-post -or who has r\,lmqmshed a"permanent post.
- for. any reason whatsoever, is re-appointed, with or with-

out a break .in sefvice, in-a temporary capacnty, such -re- -
. i appointment shall-be’ regarded ‘as.’a new appointment for |
-all purposes of these regulations; previous permanent ser-:

, vice -shall not count as service for leave purposes and .

accumulated leave. shd-li lapse wheu the permanent a ppomt-

. ment termmates e R

Leave Prow.ﬂon. Sy g

CS 1 Subject to ‘the promlons of sub»regulation e
ofﬁcers and employees may be granted leave in accordance
with the following scale, havmg rcgard to then cla 51ﬁca—
 tion in regulation CT:i— - : .

(a) Vacution ]eave (aocumulatwe}—

Group. : ; ;
e T Armum

Number af Da)s m

‘s © each Cytle.
. v oA Grekp e R CWith o o With
i s L, SRR R s FH” Pay‘ HﬂffPay )
S e PO soos 7120 4200 .
B s e 90 %0,
i ST AT 80 80
. D 70 - 7
F... 0 . 50 -
4 -Goos T T |
L T L R ..ot 30 0 30
e s R i B £ o prasad 215 B

(c) Non-acaemulﬁtwe Leave Gr oup— G
e Not exceeding in-the aggregate 70 days in each
year ending on the 3ist 'December during ‘the’
penods for whlch instruction i3 suspended.

~(C8.2 Non- accumula’uve leave in terms of paragraph: (c). :

- of sub- regulation. 1 shall accrue from the commencement '

and for the duration of the first school holidays - after

-appointment and ‘thereafter from the commencement and |
' .'.for the duratlon of each succeedlng school holiday

€83 During any pcnod of school hohdays the head of
_department may, at his discretion,” require an -officer or |
-employee, mentioned in paragraph (e) or (f) of sub-regula: |
tion 1 of regulation C7 to rémain on duty: Provided that,
“where an officer or employee is. ihus required to remain’
on duty, hc may “be credlt@d 1n addmon to Ihe vacauon

‘\\. ¢ -

2 aze
.Vacanon leave group _VI

."No. ef -
« Days'per -

(m) tien ‘jaar | : o Ianger maar . . Vakansieverlofgroep'V
~'minderas vyftien j Jaal dwns ) Siekteveﬂofgroep G'
vol!eot het. "% . ¥l n .

(w} vyf- jaar of Ianger fnaar. 'Yakanswveriofgmep Vl
‘minder as-tien Jaar ci.ens-_ _Sle.cteveilofgroep H;.

‘voltooi het et
> {¥) ‘minder- as »yf aar c'uens' \fakansmvc, E:Jfgroep VII _"
- voitooi het . © Siekteverlofgroep I -

(e)- Beampt._s in diens by beroepsmh wat -deur. die.*
Departement van Onderwys, Kuns en Wetenskap-.-
_ beheer word : — = et :
Vaxallsleverlofgroep. VIII
.- Siekteveriofgroep B .
- Groep met. me,oplopende verlof

- Werkvemers in- dlens by beroepskole ~wat deur du:'f
Dcrartement van Onderwys, Kuns en :Wetenskap 3
behecr word :— - : 5

Vakans;everlmcroep IX &
. Siektevetlofgroep F; = " .. oo et
Grocp met nie- oplopendc venof

C72 Aan n persocm wat .onder kontrak: dien, wqrd '
tensy ' sy dienskontrak anders’ bepaal, verlof ‘toegestaan
“kragtens -hierdie regulasies, en sy. grocpcnug vir verlof- -

' doe]gmdes word net so bepaal soos di€¢ van n. \__fergelyk-_

bare beampte of werknsmcr in‘die staafsdigns.

* C7.3 As 'n beampte wat afgetree het uit 'n permanente‘;-
pos of wat 'n permanente betrekking neergelé het .om
-watter rede ook al, met of sonder. onderbreking van d1ens :
heraangestel word in 'n tydelike hoedanigheid, word so’n .
herdanstellmg yir alle -doeleindes van hierdie regulasies
“as 'n.nuwe aanstellmg beskou; ,_vonge pelmanantc diens

1 tel nié as. diens vir verlofdoelemdes nie“en verlof: wat op-

“geloop het Véi’dl by be\,mdlgmg van dle permanente ‘aan-
stellmg ; 7

5 Verlofvoors:emng EREE

C81 Behoudens die bepalings van subregulasne 3 kan'-

“aan beampies en werknemers verlof volgens: die- onder- -
staande skaal toegestaan word met. magnemmﬂ van hu]
groepsindeling ingevolge rewulame Cli—. - g

(a) Vakans:everlof (oplopend)—— b 2T S
Y . i, :Ge:‘q_l

dae ;per

;

GI' oep.’

(b) Slektevel Iof——' e i T
: G R e BT B Ge!m' dae in e."ke_ ryal-

Taw . o kring..:

i % Groep g Mer volle - Met ha(we o
v - bemlmg bemlmg :
AL 120 - 120
e R --'80'_
L1, 1R e el
“E. 260 c 60
. E. 250 TS0
G 40 - 40
H S pih e BT DR

S I e P oIy 15 -5

(c} Groep met me-oPIopende verlof

In die geheel hoogstens 70 dae’ in ell.ce. ]aar ein-,
- digende op 31 Desémber gedurcnde tvdpcrke W'la[‘-
tydens onderrig opgeskort word. ;

C8.2 Nie- oplopende verlof - ooreenkomsng paragraaf (c)'-
van subregulasie 1 kom vanaf die-begin en vir.die'duur-
van di¢ eerste skoolvakansie na aanstelling toe“en .daarpa
“vanaf die begin en vir dle duur van, elke daa;opvolgende
| skoolvakansie.. . - - ; -

(8.3 Die departementshoof kan na gecddunke vereis
dat n in paragraaf (e) of (f) van subregulasw 1. van regu-
lasie C7 bedoelde beampte of werknemer gedurende enige:
skoolwkans:etydperk op diens bly:/ Met dien verstande -
dat waar ’n beampte of werknemer aldus verpiw word: om:
op diens te bly, hy gekred1teer kan’ word m‘,t oplgpcndﬂ._
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leave mentioned in sub-regulation 1, with accumulative
_vacation leave equal to one-half the number of days which
he remained on duty during periods of school holidays:
Provided further that in terms of this sub-regulation an
_officer or emyployee shall not be credited with more than
25 days” accumulative vacationleave in a year eading on

the 31st December.
N Overgrani of Leave.

C9. In the event of an cfficer or employee being granted
vacation leave with full pay in excess of that provided
for in these regulations, such overgrant may be deducted
from vacation leave which subsequently accrues to him,
provided the head of department is sati<fi:d that the over-
grant was ‘made in-good faith: Provided fur her that, in
the event of the officer or employee resigning or his ser-

. vices being terminated before sufficient vacation leave
has accrued to him for the purpose of such deduction,
the portion' of the overgrant which has pot yet been set
off against his vacation l-ave accrumal on his last day
of service shall be regarded as an overpayment of salary
which must be recovered or written off under competent
authority. .

Days of Rest. 5
. C10.1 A day of rest shail not be regarded as
shall not be recorded as such in the leave register: Pro-
vided that— :

(a) a day of rest, or iwo or more consecutive days of
rest, falling within a pericd of leave, shall be re-
garded as leave falling under the 'same heading
of sub-regulation 1 of regulation C6 as the leave
which precedes and succeeds such day or days of
rest;

(b} a day of rest, or tWo or more consecu'ive days of

rest, falling between a period -of vacation or non-
accumulative leave and a. period of sick leave (or
vice versa) shall be regarded as vacation leave
unless the officer or employee concerned produces
evidence that he was actually ill on such day or
“days of rest;

(¢) if an officer or employee who is called upon to report
for duty on a day of rest fails to do so, such day
of rest shall be regarded as vacation leave without
pay, unleéss he is prevented from reporting for duty
by circumstances which are acceptable to the head
of department. ,

C10.2 An officer or employee shall not be paid salary
or wage in respect of a day of rest unless he is entitled
to such payment for the day in terms of his conditions
of service. :

Vacation Leave in Terms of the. Repealed Regulations or

in Respect of Persons Transferred from Provincial or

Other Service.

C11.1 The premulgation of these regulations and the

repeal of the regulations which were in force immediately
prior to such promuigation shall in no way affect the
continuity 'of the accumulative vacation leave privileges of
an officer or employee who was in the service immediately
prior to the coming into force of these regulations, and
accumulated vacation leave shall remain to the credit of
such officer or employee. 5 '

C112 A person in the full-time employment of the
South African Railways, an educational institution under
the control of the Department of Education, Arts and
Science, the State Diggings, a provincial education depart-

"ment or a recognised university within the Union and a’

person appointed under a provincial ordinance in the
service of a provincial administration who is transferred
or appointed, without a break in service, to a post or
position in which these regulations become applicable to
him, shall retain the accumulative vacation leave standing
to his credit on the day before his appoidtment or transfer,
subject to the provisions of sub-regulation 3, and the
previous service in respect of which the leave credit is
carried forward shall count as service for leave purposes.
If such leave would have become available for utilisation
only after the completion of a specified period of service
and such period of service is uncompleted on the date
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leavg and -

vakansieverlof, bo en behalwe die in subregulasie 1
bedoelde vakansieverlof, gelykstaande aan die helfte van
die aantal dae wat hy gedurende skoolvakansietydperke
op diens gebly het: Met dien verstande voorts dat ’n
beampte of werknemer ‘nie kragtens hierdie subregulasie
met meer as 25 dae oplopende vakansieverlof in “n jaar
wat op 31 Desember eindig, gekrediteer mag word nie.
' "Qortoekenning van Verlof.

C9. As daar aan 'n beampte of werknemer meer vakan-
sieverlof met volle betaling toegestaan is as waarvoor in
hierdie regulasies voorsiening gemaak word, kan so ’n
oortoekenning afgetrek word van vakansieverlof wat later
aan hom toeval, mits die departementshoof tevrede is dat
die oortockenning te goeder trou gedoen is: Met dien
verstande dat, as die beampte of werknemer bedank of
sy dienste be€indig word voordat voldoende vakansie-
verlof vir die doel van so ’n aftrekking aan hom tocgeval
het, daardie gedeelte van die oortockenning wat sy vakan-
sieverlofaanwas op die laaste dag van sy diens oorskry, as
‘n oorbetaling van salaris geag word wat of teruggevorder
of met bevoegde magtiging afgeskryf moet word.

"Rusdae.

Cl10.1 'n Rusdag word nie geag verlof te wees nie en
word nie in die verlofstaat as sulks aangeteken nie: Met
dien verstande dat— -

(@) 'n rusdag, of twee of meer opeenvolgende rusdae,
wat binne 'n tydperk van verlof val, geag word ver-
lof te wees wat onder dieselfde hoof van subregu-
lasie 1 van regulasie C6 val as die verlof wat so-
danige rusdag of rusdae voorafgaan en daarop
volg; . '

() 'n rusdag, of twee of meer opeenvolgende rusdae,
wat tussen ‘n tydperk van vakansie- of nie-op-
lopende verlof en ’n tydperk van siekteverlof (of
omgekeerd) val, geag word vakansieverlof te wees,
tensy die betrokke beampte of werknemer bewys
lewer dat hy werklik op scdanige rusdag of rusdae
siek was; ; . )

{¢) as 'n beampte of werknemer aangesé word om hom
op 'n rusdag vir diens aan te meld en hy in gebreke
bly om dit te doen, sodanige rusdag geag word
vakansieverlof sonder betaling te wees, tensy hy
weens omstandighede wat vir die hoof van die
departement aanneemlik is, verhinder word om
hom wvir diens aan te meld.

C10.2 'n Beampte of werknemer word nie salaris of
loon ten opsigte van 'n rusdag betaal nie tensy hy krag-
tens sy diensvoorwaardes op betaling vir die dag geregtig
is. )

Vakansfever!pf kragtens die regulasies wat herroep is of
ten opsiglte van persone oorgeplaas van provinsiale”
of ander diens.

C11.1 Die uitvaarding van hierdie regulasies en die in-
trekking van die regulasies wat onmiddellik voor sodanige
uitvaardiging van krag was, raak in geen opsig die aan-
eenlopendheid van die oplopende vakansieverlofvoor-
regte van 'n beampte of werknemer wat onmiddellik voor
die datum van inwerkingtreding van hierdie regulasies in
dic diens was nie, en opgeloopte vakansieverlof blv sfaan
tot die krediet van sodanige beampte of werknemor,

C11.2 'n Persoon wat voltyds in diens is in die Suid-
Afrikaanse Spoorweé, 'n onderwysinrigting onder beheer
van die Departement van Onderwys, Kuns en Wetenskap,
die staatsdelwerye, 'n provinsiale onderwysdepartement,
of 'n erkende universiteit binne die Unie en ’n persoon
wat in diens van 'n provinsiale administrasie kragtens 'n
provinsiale ordonnansie aangestel is en wat sonder 'n
onderbreking van diens oorgeplaas word na of aangestel
word in 'n pos of betrekking waarin hierdie verlof-

_regulasies op hom van toepassing word, behou die

oplopende vakansieverlof wat tot' sy krediet gestaan het
op die dag voor sy aanstelling’ of oorpiasing, behoudens .
die bepalings van subregulasie 3, en die vorige diens ten
opsigte waarvan die*verlofkrediet oorgedra word tel as
diens vir verlofdoeleindes. As sulke verlof eers na vol-
tooiing van 'n vasgestelde dienstydperk vir benuttiging
beskikbaar sou geword het, en scdanige dienstydperk op

" die datum waarop hierdie regulasies op die bzampte- of
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these regulations become applicable to the officer or -

employee, the credit may be caleulated in proportion to

the portion of the relative period of service which he has -

completed  on the last-mentioned ‘date, and the leave
concerped may be granted forthwith.

C11.3 In the application of the provisions of sub-regula-
tion 2 any portion of a day shall be regarded as one day
when the accumulated vacation leave is placed to the
credit of an officer or employee on the date these regula-
tions become applicable to him. .

Leave Registers.

CI2.1 A department shail keep a leave register in
respect of each officer and employee in which all absences
from duty shall be recorded in accordance with the classi-
fication contained in regulation ce. .

C12.2- All applications for leave shall be filed for audit
and other purposes in the office where the leave register is
kept, for such period as the Commission may direct.

General Provisions: Vacation Leave.

. C13.1 Accumulative vacation leave, excluding accumu-
lative vacation leave placed to the credit of an officer or
employee in terms of sub-regulation 3 of ‘regulation. C8,
shall accrue in respect of each completed month of
service at the rate of one-twelfth of the provision ‘applic-
able to an officer or employee in terms of paragraph (a)
of sub-regulation 1 of regulation C8.

C13.2 If an officer or employee is transferred from one
post to another and his transfer results in a change in his
classification for leave purposes or if, for any reason other
than his transfer, he passes from one vacation leave group
to another— =~ - e = ‘

(¢) he shall retain the -accumulative vacation leave
credit which accrued during his service in the
~ previous group or groups; and

(b) the accumulative vacation leave of the new group
shall become applicable to him from the first day
of the month during which such transfer becomes
effective, s .

unless the provisions of sub-regulation 3 of regulation C7.-

- are applicable to him. -

C13.3 A head of department may at any time require
_an officer or employee and a Minister or Administrator
may at any time require a head of department to take the
whole or a portion of the vacation.and non-accumulative
Jeave due to him, provided that the maximum period of
leave prescribed in sub-regulation 4 is not exceeded.

Ci13.4 Except on the recommendation of the Commis-
sion an officer or employee may not be granted vacation
and non-accumulative leave in excess of 184 days in any
period of eighteen calendar months and any absence from
duty above this limit shall be covered by the grant of

vacation leave without pay with due regard to the provi--

sions of regulation C18, ~For the purpose of this sub-
regulation no account shall be taken of vacation leave
granted in terms of sub-regulation 5 of regulation Cl4.

C13.5 The accumulative vacation leave standing to the’

credit of an officer or employee on the Ist January of each
year shall be recorded in the leave register, and in
tecording such credit any portion of a day shall be
regarded as one day. o ’

- General Provisions: Sick Leave.

Cl14.1 Sick leave accrues to an officer or employee on
 the first day of a cycle and with effect from that day the

full provision of the relative cycle may be granted to him -

if the other provisions of these regulations are complied
with: Provided that no officer or employee may be granted
sick leave with full or half pay until he has completed
thirty days’ service and then only in respect of absences
subsequent to the completion of such service. '

‘werknemer van toepassing word, nog nie voltoei is nie,

kan die krediet na verhouding tot die -gadeelte - van
bedoelde dienstydperk wat hy op laasgenoemde datum.
voltooi het, bereken word en kan die betrokke verlof
onmiddelik tosgestaan word. -

C11.3 By die toepassing van die bepalings van sub-
regulasie 2 word enge gedeelte van ’'n dag as cen dag
gereken wanneer die opzeloopte vakansieveriof tot 'n .
beampte of werknemer se krediet geplaas word op die
datum waarop hierdie regulasies op hom van toepassing
word. .

' Verlofstate. ' : :

C12.1 'n Departement moet: ten opsigte van elke
beampte en werknemer 'n verlofstaat hou waarin- alle
afwesighede van diens aangeteken word volgens die

-indeling vervat in regulasie C6.

C12.2 Allz verlofaansoske moet vir oudit- en ander
doeleindes bewaar word in die kantoor waar die verlof-
staat gehou word, en wel vir dié tydperk wat die Kom-
missie gelas., ) '

Algemene bepalings: Vakansieverlof.

C13.1 Oplopende vakansiceverlof, uitgesonderd oplo-
pende vakansieveriof wat kragtens subregulasie 3 van
regulasic C8 tot 'n beampte of werknemer se krediet
geplaas word, was aan ten opsigte van clke voltooide
maand van diens en wel teen een twaalfde ‘'van die voor-
siening wat kragtens paragraaf (4} van subregulasie 1 van

' regulasic C8 op 'n beampte of werknemer van toepassing

is. - g s .
C13.2 As 'n beampte of weknemer van cen betrekking

‘na 'n ander betrekking oorgeplaas word en sy oorplasing

'n verandering van sy groepering vir verlofdoeleindes -
mecbring of as hy om enige ander rede as sy oorplasing
van die een na die ander vakansieverlofgroep oorgaan—
(@) behou ‘hy die oplopende vakansieverlofkrediet wat
* gedurende sy dienstydperk in die vorige groep of -
groepe aangewas hef; en - i
~ (b) word die nuwe groep se oplopende vakansieverlof
op hom van toepassing vanaf die eerste dag van
die maand waarin sodanige oorplasing of oorgang
van krag word, A _
tensy die bepalings van subregulasie 3 van regulasie C7
op hom van, tospassing is. '

C13.3 ’n Departemenishoof kan te eniger tyd van "n
beampte of werknemer vereis, en 'n Minister of Admini-
strateur kan fte eniger tyd van 'n departementshooi
vereis, dat hy 'n gedeelte of die geheel vah die vakansie-
verlof en nie-oplopende verlof wat hom tockom, neem:
Met dien verstande dat die maksimum tydperk van verlof
wat in subregulasic 4 voorgeskryf word, nie oorskry
word nie. " ; T
' Cl13.4 Behalwe op aanbeveling van die Kommissie kan
nie aan 'n beampte of werknemer vakansie- en nie-
oplopende verlof van altesaam meer as 184 dae toegestaan
word in enige tydperk van agtien kalendermaands nie en
word enige afwesigheid van diens bo hierdie beperking
gedek deur die toestaan van vakansieverlof sonder befaling
met inagneming van die bepalings van regulasic CIS.
Vir die doeleindes van hierdie subregulasie = word
vakansieverlof wat kragtens subregulasie 5 van regulasic
Cl4 toegestaan word, buite rekening gelaat. P
. C13.5 Die oplopende vakansieveriof wat 'n beampte of

werknemer op 1 Januarie van elke jaar tot sy krediet het,
word in di¢ verlofstaat aangeteken, en by die aantekening

‘van sodanige krediet word enige gedeelte van 'n dag as

een dag gereken. ; : :
Algemene bepalings: Siekteverlof. .

Cl14.1 Siekteverlof val foe aan 'n beampte of werk-
nemer op die eerste dag van 'n tydkring, en met ingang
van daardie dag kan die volle voorsiening vir die betrokke
tydkring aan hom toegestaan word, mits aan die ander
bepalings van hierdie regulasies voldoen word ! Met dien
verstande dat aan geen beampte of werknemer s ekteverlof

met volle of halwe betaling tocgestaan mag word voordat

hy dertig dae diens voltooi het nie en dan slegs ten
opsigte van afwesighede na die voltooiing van sodanig:
diens. . .
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C14.2 If -an. oﬂicer or employee, dﬂrmo a cye]e and
. w1th0ut a break in service— -

(@) passes to a group in whreh the snek leave prov:smn
. is less favourable than that formerly appllcable to
him, he shall, for the duration of the relative eycle,
retain the sick leave provision formerly appllcable

to him; or. ;

(b) passes to a group in whlch the sick leave prowsmn
is more favourable than previously, he shall
immediately acquire the sick leave provision of the-
new group less any paid sick leave alrgady used by-
hm‘! during the relative cycle.

C14.3 Unused ‘sick leave prescrlbed for ‘a particular
cycle shall lapse at the end of that cycle and may not be
carried forward to ‘the next cycle.

Cl44 If an officer or employee, who has been: granted-

the maximum amount of sick leave provided for in these
regulations, is not yet able, for health reasons, to resume
his duties, the head of department—

(a) on the submssmn to' him of a sat:sfactory certm-
cate by a registered medical practitioner; and

(b) if he'is satisfied that the officer or employee at that
particular time is net permanently unfit to resume
his normal clunes, and

(c). if the oﬂioer or emplovee has no vacation leave to
his credit,

may, at his discretion, grant the officer or employee further
sick leave with half pay not exceeding $2 days in any
one cyele. This grant may be made in respect of separate
periods of absence and in respect of d:ﬁerent kinds of ill-
nesses. :

C14.5 (a). An officer or employee may, on application
in writing, be granted any vacation leave which he may
have to his credit in lieu of sick leave with half pay or
without pay, provided such application is submitted not
later than thirty days after he has resumed duty.

(b) Once the vacation leave referred to has been
granted to an officer or employee and he has received
payment in respect thereof, such leave may not be recon-
verted into sick leave with half pay or without pay.

Cl14.6 (a) In the event of an officer or employee, to
whom vacation leave has been granted, becoming ill after
he has left his duties to proceed on vacation leave, that
portion of vacation leave during which he was indisposed,
may be converted into sick leave if—

(1) the officer or employee submits to his head of
‘“department a- certificate by a’ registered medical

practitioner (or a registered dentist if sub-regula--

tion 6 of regulation C135 is applicable to him) which
complies with the requirements prescribed in
regulation C15; and

(ii) the necessary sick 1eave is available in terms of
~regulation.

(b) Vacation leave without pay may not be converted
into sick leave. :

Granzmg of Sick Leave,

ClS 1 Sick Ieave shall be granted only in respect of the
absence from duty of an officer or employee owing to an
illness, indisposition or injury not due to his misconduct
or failure to take reasonable precautions,

C15.2 Sick leave may be granted in respect of nervous
complaints, insomnia, debility and similar ill-defined ill-
nesses or 1nd1.,posxt10ns only if the head of department is
satisfied that the applicant’s’ ‘health condition—

(a) incapacitates him for duty; and

(b) does not arise from his failure to take vacatlon
leave

" 16

C14.2° As ’n beampte of werknemer gedurende n tyd-
kring bonder onderbrekmg van diens—

(a) oorgaan na ’n groep waarin_ die siekteverlofver-
gunning minder gunstig is as dié wat voorheen op
- hom van toepassing was, behou hy vir die duur
" van die betrokke tydkring die siekteverlofver-
gunning wat voorheen op hom van toepassmg

was; of oo

- (b) oorgaan na ’'n groep waar die sickteverlofver-
gunning gunstiger is as voorheen, verwerf hy
onmiddellik die siekteverlofvergunning van die
nuwe groep min enige betadlde sickteverlof wat
" hy reeds gedurende die betrokke tydkrmg gebruik
het:-

C14.3 Ongebruikte sm,kteverlof_wat vir n bepaalde tyd-
kring voorgeskryf is, verval aan die einde van die betrokke
tydkrmg en kan nie na d1e volgende tydkrmg oorgedra
word nie. ‘

Cl14.4 As aan.’n beampte of werknemer die maksunum
hoeveelheid siekteveriof waarvoor in hierdie regulasies
voorsiening gemaak is, toegestaan is,-en hy weens gesond- -
heidsredes nog nie in staat is om sy pligte te herva& me
kan die departementshcof—

(a) by die voorleagmg aan hom van ’n bevredigende
sertifikaat van 'n geregistreerde geneesheer; en

(hy as hy oortuig is dat die beampte of werknemer op
die betrokke tydstip nie permanent ongeskik is vir
die henatting van sy normale pligte nie; en

(c) as die beampte of werknemer geen mkansleveriof
tot sy krediet het nie,

na goeddunke verdere siekteverlof met l'a.'—llwe betaling aan
ladsgeneemde toeken vir hoogstens 92 dae in enige beson-
dere tydkring. Hierdie toekenning kan gedoen ‘word ten
opszﬂte van afsonderlike tydperke van afWnghetd en ten
opsigte van ongesteldhede van verskillende aard.

Cli4.5 (@) Aan 'n beampte of werknemer kan, op sy
skriftelike aansoek, enige vakansieverlof wat hy tot sy
krediet het, toegestaan word in plaas van siekteverlof met
halwe betaling of siekteverlof sonder betaling, mits so-
danige aansoek nie later nie as dertig dae nadat hy diens
hervat het, ingedien word.

(b) As bedoelde -vakansieverlof aan ’n beampte of
werknemer toegestaan is en hy ten opsigte daarvan beta-
ling ontvang het, mag dit nie weer in siekteveriof met
halwe betaling of sonder betaling omgesit word nie,

C14.6 (¢) As 'n beampte of werknemer aan wie vakan-
sieverlof toegestaan is, sick word nadat hy reeds sy diens
verlaat het om met vakansieverlof te gaan, kan daardie
gedeelte van bedoelde vakansieverlof waartydens hy- 51ek
was in siekteverlof omgeskep word as—

(i) die beampte of werknemer by sy departementshoof
'n sertifikaat van n geregistreerde geneesheer (of
'n geregistreerde tandarts as subregulasie 6 van
regulasie C15 op hom van_ toepassing is) indien
wat aan die vereistes voorgeskryf in regulasie C15
voldoen: en

(ii) die nodige snekteverlof kragtens regulame besklk-
baar is.

(b) Vakansieverlof sonder betaling mag nie in swkte-
verlof omgeskep word nie.

. Toestaan van siekteverlof.

C15.1 Siekteverlof word slegs toegestaan in verband met
‘i beamipte of werknemer se afwesigheid van diens weens
‘n siekte, ongesteldheid of besering wat nie te wyte is aan
8y wangedrag of gebrek aan behoorlike voorsorg nie.

" C15.2 In verband met senuwec-aandocnings, slapeloos-
heid, swakte en dergelike minder goed omskrewe sicktes
- of ongesteldhede word sickteverlof slegs toegestaan as die
‘hoof van die departement oomng is dat dle applikant se
gesondheidstoestand—

(@) hom congeskik maak vir sy werk en

(b) nie voortvloei uit sy versuim om van vakanswverlof
gebruik te maak nie.



' The provisions of this- sub-regulafion are. not applicable.
‘to periods of absence in respect of- which exemption in

‘of . sub-regulation ,4 has “been-
‘granted and neither are such periods taken into considera-
“tionin the determination-of the 10 days. - -

‘terms” of “paragraph ()

. (b).A similar certificate issued by a registered d
.“in respect of other conditions may be accepted only with
. " the concurrence-of the Secretary for Health or_an officer |

= I':i:ir@Mploy¢¢‘:authpti$'§d-therét;j-by him.- SRR

-submitted; may be granted only for

- “days during any year ending on. the. 3lst. ‘December and
. any-furthér. absences shall be _

yacation-leave-or, if the officer or-employee has no vaca-

) oyee to subm

-~ tion. by -one or more registered medical ‘practifioner

ominated by the head of depattment. -

 shall be met from public funds,

. Cl54 (@) Han officer

nishes the head. of department with a certificate by a regis- |
téred medical practitioner (or.a re tist.
segulation 6 is-applicable to him) which cleatly describes
. the nature of the illness, which states that he is not capable | amnspligte waar te neem. pic en. wat* aantoon watter

‘and-in which is indicated SPUSSL a0 Wi e S s

of performing his official duties,

the period necessary, J_fox_'-'_'-}'i_"_i's'_;ifé'ciiperat_-i@_n-:i’--'-;_.-_,--, ;

" (§) The héad" of “department may, " at: his “discretion, |

of periods of three days or less. "« . o,

absence of the.of

ness and that there ar¢ good reasons for the non-produc: '
tion of a medical certificate he may ‘waive the submission
“of @ medical certificate by the ‘officer. er. employee . in -

‘respect of sick leave for a continuous period not exceeding

.14 days. Such exemption ‘shall be- endorsed on-the lgav:_a'

application. . .

. Cl55 Sick. leave, with or without: pay,. in" respect of .
sub-regulation . 4-is_not

which a ‘certificate. mentioned in.
for an’ aggregate of 10

“tion léave to his. credit,”of vacation leave without “pay.:

Fa

. Cl156 () If an officer’s or employee’s absence is attri-
- butable to a dental abscess, ‘a fracture of the-jaw, acute
‘Vincent infection of the mouth or complications following -
- dental ‘extractions, such -as osteomyelitis, - osteitis ~and:
- secondary haemorrhage, a’ certificate as defined -in sub-~
. regulation 4 ,and issued by a registered -dentist may be
" accepted -for the purpose of that sub-regulation.” - ...

o) Nbfvéitljé’tahdhfl_é the -provisions of this. sub-regula-

“tion; the head of department-may requife that a certificate
“by a registered medical practitioner. be submitted before -

e

sick leave is granted by him:

' regulation 3 of regulation C6 shall apply.

" Special Sick Leave.

- €16.1" An officer ‘or employee ‘who is absent from duty. |
 ewing to an injury sustained in an. accident. arising out

_of and in the course of his duties. or .owing to a disease:
* contracted in' the course of and as a_result. of his duties,
may' be granted special ‘sick leave with full pay for the
_perlod e is incapacitated for. his npormal duties, or, if the
-~ “case falls within the, scope of the Workmen’s Compensa-

. tion’ Act, 1941, "as amended, special sick leave with-

dersoek “deur ‘een -of mier geregistreerde - geneeshere deur . -
: | .die departementshoof aangewys. sy phe

b seeriitite’ coiecied Wil sich ‘cxafination: |- (), Die onkosis Verbonds aa
) The expenditure connected with SFC].]' exgmmg_ i n | staatstondse Betdin™ e
of employee is-absent from. duty
. for. a -continuous -period -of more- than. three days owing:
* to-illness,-he may- be granted sick leave. only if he fur- .

registered  dentist. if sub-"|

require the submission of a similar-certificate in Tespect | d tifil

S |- drie daeof minder‘;-_ingedieﬁ}v'{)r'd:.
gt R A e RS G DA s s ~ | (¢) Indien die. departementshipof daarvan o
s () If the. head_ of department .13 _satisfied that the | g,; dje beampte of werknemer se afwesigh
he officer or employee is bona fide due to ill- :

“word...

covered by the granting of |

- géen “vakansieverl

~ soos in subregulasie

| aanvaar word. -
dentist | o

| slegs-met die instemmirg van die Sekretaris va

| toepassing. © 1

y Die <d paftemen 'hcef."'-fkan-;g ‘e{iiéer

Cl153:(a) L artementst an-te en
e of werknemer hom. ondérwerp-aa

"C.:IS-‘;_4_ (@) As _':’n_' bcamptc ot W_érkher’ﬂ;:i' weens swkte

afwesig is. vir 'n aancenlopende tydpetk van -

van diens

“langer. as drie. dae; kan siekteveriof aan hom' toggeken -

word slegs as hy ‘n sertifikaat van 'n geregistréerde: genges< -
‘heer - (of ’n - geregistreerde tandarts ‘as subregulasic -6 op
hom' van toepassing - is) wat- duidelik dig-aard. y

siekte omskryf, wat. verklaar dat hy nie-in staa

“perk nodig is vir sy herstel, by sy depa
_di@{l.. s Yool S T T

" (b) Die departementshoof kan. na-gosddunke eis dat "n
dereelike . sertifikaat . cok - fén  opsigte -van. tydperke yan-

- die of werk fwesigheid bona, fide -
te wyte is aan siekte en dat daar.goeie redes bestaan waar-

.om ‘n’ geneeskundige sertifikaat .nie. ingedien is nie, kan -
hy die beampte of ‘werknemer van die- indiening . van die
sertifikaat vrystel ten opsigte van 'n.aaneenlopende tyd-- .
‘perk_van sickteverlof van nie_langer as 14 dae nie. So---
“danige vrystelling 'moet op- die verlofaansock geéndoseer 3

" Cl15'5-Siekteverlof -met. of sonder betaling te ~opsigte -
waaran ‘n in subregulasic 4 bedoelde sertilikaat ‘pie 0=
.gedien is- nie,; mag slegs tocgestaan. word vir: aliesaam 16 .
-da¢ -gedurende enige jaar ¢indigende- op 31 Desember en
‘enige verdere afwesighede moet gedek word 'deur dig toe- -
staan van vakansieverlof, of, as-die beampte of werknemer
i £ tot-sy krediet het nie, van ‘vakansie- -
verlof sonder betaling. .Die bepalings -van_hierdie sub- -
“regulasie is nie van. toepassing op tydperke van afwesig-
“heid ‘ten’ opsigte waarvan vrystelling kragtens-paragraaf
“(c) van subregulasie 4 verleen is ‘nie, en sodanige tydperke

- word “ook nie ingereken by die vasstelling-van die 10 dag,

nie. 7 -

€156 (@) As ’n, ‘beampte of wcrknemerSEafweS@hcld

“ te.wyte.is aan n tandverswering; 'n- kakebeenbreuk; akute .

‘Vincentbesmetting, van die mond of Kkomplikasics: wat
- voortyloei uit die trek van tande soos beenmurgontstcking,
_beenontsteking en' sekondére bloeiing, kan 'n- sertifikaat.

ic 4 omskryf en uitgereik deur-’n gere-
gistreerde tandarts vir die doel van daardie’subregulasie.

RONS Dergelike sertifikaat, deur ’n "‘ég?eéistreerdé_ tand-
-arts uitgereik -in ‘ verband met, ander. ongesteldhede " kan
Gesond-

heid, of ’n.beampte of werknemer ‘deur hom

(0 Oridanks die _'l:iep{iﬁz_i." y nhlerdiesubregu a_slg'_{ kan
‘die departementshoof, -vereis dat n sertifikaat van . 'n
- geregistreerde geneesheer ingedien word aleer hy. siekte-

C15.7 Notwithstanding the submission of a certificate | - e

‘asdefined in sub-regulations 4 and 6 the head of depart-
‘ment ‘may, at his discretion, refuse to grant sick leave with |
‘pay in respect of -any absence from duty fo which the
certificate refates, and in such case ‘the absence shall be’
regarded as unauthorised . and" the. provisions of .sub--

-'C15.7 Ondanks die indiening van ’n sertifikaat s00s. in
subregulasies 4 en 6 omskryf, kan die ‘departementshoof
‘na goeddunke  weier om -siekteverlof met ‘betaling. 'toe 'te
staan ten opsigfe van enige. afwesigheid van.diens ‘waarop
die sertifikaat betrekking hét, en in-so 'n geval word dic

.| -afwesigheid as ongemagtig-beskou en is ‘die bepalings van’

an Van

. subregulasie 3 van regulasieizeﬁ-'te_n; opsigte daary

-+.C16.1 Aan ’n ‘beampte. of werknemer  wat
afwesig is weens 'n besering wat Voortspruit

geval wat-uit. sy, diens- ontstaan -en .in: die-laop -daatvan

plaasvind -of weens ’n siekte wat. in die loop van en as

gevolg van sy. diens ‘opgedoen’is, kan spz;sia‘le.";_s;@k'{g_\_’rerloi
met vollé"betaling toegestaan -word -vir"die. tydperk ' wat

“hy nie geskik is om:sy gewone pligte uit te voer nie,-'of,

- indien die ‘geval binne; die ‘bestek van;__3Idi_é.jpngjf:v_a,_l_l._f':g{étl,
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remuneration equal to the difference between full pay and
the compensation payable to him in terms of that Act
by way of periodical payments of his monthly earnings.

. C16.2 Special sick leave in terms of this regulation shall
not be granted if the head of department is of opinion that
the accident is attributable to the serious and wilful mis-
conduct of the officer or employee.

C16.3 The provisions of sub-regulations 3, 4 and 6 of
© regulation C15 are mutatis mutandis applicable to the
_granting of special sick leave,

Special Leave with Full Pay.

C17.1 Special leave with full pay may be granted to an
officer or employee—

(a) when he writes any examination prescribed by the
Act, an examination of a recognised university
within the Union, any law examination of the
public service and any other examination which the
Commission may indicate; '

(b) when he is absent from duty as a result of segrega-
tion or isolation on medical instructions where he
was in contact with a person who has contracted,
or is suspected of having contracted, an infectious
or contagious disease: The granting of special leave
under this paragraph is subject to. the submission
of a certificate by a registered medical practitioner
indicating the period of and reason for isolation:

(¢) when he is arrested or has to appear before court
on a criminal charge and he is subsequently

acquitted or the charge withdrawn;

(d) (i) when, as a member of the Citizen Force, he is
required, in terms of the Defence Act, 1957, or
any regulation made thereunder, to undergo
continuous or non-continuous training, ‘except
when he is performing full-time service in licu
of peace-time training in terms of section twenty
-or undergoing continuous training in terms of
section twenty-three of the Defence Act, 1957;

(i) when, as a member of the Citizen Force as
defined above, he voluntarily, or in pursuance of
a special agreement between him and the Depart-
ment of Defence relating to his training, and with
the permission of his head of department, under-
takes any continuous or non-continuous training
or attends. an instructional or qualifying course
over and above any training to which he is liable

in terms of the said Act, provided the Officer .

Commanding the respective Command or Air

Force Group certifies that such traini ng or course’

is necessary in the interest of the South African
Defencg Force;

(iii) when, as a member of a Commando, he is
required in terms of the Defence Act, 1957, or
‘any regulation made thereunder, to attend
training exercises or other annual training in
terms of section forty-four of the said Act,
provided that the Officer Commanding the
respective Command certifies that attendance at
such training exercises or other annual training
is in accordance with the provisions of the afore-
said regulations;

(iv) when, as a member of a Commando, he attends
an instructional or qualifying course, provided
that the Officer Commanding the respective
Command certifies that attendance at such
course is necessary in the interest of the South
African Defence Force: '

- (v)-when, as a_member or the Reserve of Officers,
he is required to attend a refresher course or

undergo refresher training in order to maintain |-

his proficiency, provided that the relative Army,
Air or Naval Chief of Staff certifies that such
course or training is necessary in the interest of
the South African Defence Force;

18

1941, soos gewysig, val, spesiale siekteverlof met besol-
diging gelykstaande aan die verskil tussen volle betaling
en die skadeloosstelling wat aan hom kragtens daardie -
Wet by wyse van periodieke uitkerings van sy maandelikse
verdienste betaalbaar is.

C16.2 Spesiale siekteverlof kragtens hierdie regulasie
word nie toegestaan as die departementshoof van oordeel
15 dat die ongeval aan die ernstige en opsetlike wange-
drag van die beampte of werknemer toe te skryf is nie.

C16.3 Die bepalings van subregulasies 3, 4 en 6 van
regulasie C 15 is mutatis mutandis van toepassing op die
toestaan van spesiale siekteverlof.

Spesiale verlof met volle betaling.

Cl17.1 Spesiale verlof met volle betaling, kan aan 'n
beampte of werknemer toegestaan word—

(@) wanneer hy enige eksamen voorgeskryf deur die
Wet., ’n eksamen van ’n erkende umiversiteit binne
die Unie, enige regseksamen vir die staatsdiens en
enige ander eksamen wat die Kommissie mag aan-
wys. aflé;

(b) wanneer hy van diens afwesig is as gevolg van af-
sondering- of isolasie kragtens geneeskundige in-
struksies waar hy in aanraking was met 'n persoon
wat 'n besmetlike of aansteeklike siekte opgedoen
of vermoedelik opgedoen het: Die toestaan van
spesiale verlof onder hierdie paragraaf is onder-
worpe aan die indiening van ’n sertifikaat van ’n
geregistreerde geneesheer wat die tydperk en oor-
saak van afsendering aandui;

(¢) wanneer hy gevange geneem is of voor die hof moet
verskyn op 'n aanklag van misdaad en later vry-
gespreek of die aanklag teruggetrek word;

(d) (1) wanncer hy as lid van die Burgermag kragtens

-« die Verdedigingswet, 1957, of enige regulasie
daaronder uitgevaardig, cnafgebroke of afge-
broke opleiding moet ondergaan, behalwe as
hy voltydse diens in plaas van vredestydse
opleiding kragtens artikel twintig of onafge-
broke opleiding kragtens artikel drie-en-twin-
fig van die Verdedigingswet, 1957, verrig;

(i) wanneer hy as lid van die Burgermag soos hier-
bo omskryf met die toestemming van sy depar-
tementshoof vrywillig of as gevolg van enige
spesiale coreenkoms tussen hom en die Depar-
tement van Verdediging in verband met sy
opleiding, bo en behalwe enige opleiding wat
hy ooreenkomstig genoemde Wet ondergaan,
enige onafgebroke of afgebroke opleiding
onderneem of 'n instruksie- of kwalifiserende
kursus bywoon, mits die Bevelvoerder van die
betrokke Kommandement of Suid-Afrikaanse
Lugmaggroep sertifisecr dat sodanige opleiding
of kursus nodig is in belang van die Suid-
Afrikaanse Weermag;

(iii) wanneer hy as lid van ’n Kommando kragtens
die. Verdedigingswet, 1957, of enige regulasie
daaronder uitgevaardig, opleidingsoefenings of
ander jaarlikse opleiding kragtens artikel vier-
en-veertig van genoemde Wet moet bywoon,

-‘mits die Bevelvoerder van die betrokke Kom-
mandement sertifiseer dat bywoning van so-
danige opleidingsoefening of ander jaarlikse
opleiding in ooreenstemming met die bepa-
lings van voormelde regulasics is;

(iv) wanneer hy as lid van *n Kommando ’n instruk-
sic- of kwalifiserende kursus bywoon, mits
die Bevelvoerder van die betrokke Komman-
dement sertifiseer dat bywoning van sodanige
kursus nodig is in belang van die Suid-Afri-
kaanse Wesrmag; '

(v) wanneer hy as lid van die Reserwe van Offisiere
'n herhalingsoefenkursus moet by woon of her-
halingsopleiding moet ondergaan ten einde sy
bekwaambheid te behou, mits die Stafhoof van
die betrokke Landmag, Lugmag of Vlootmag
sertifiscer dat sodanige kursus of opleiding
nodig is in belang van die Suid-Afrikaanse
Weermag; '



4

1

b ~".(";’i} ~when, as a mch}ber.f of any section "‘of' : the - South
. African Defence Force (except a member of the
Citizen Force who is performing full-time service'

" in lieu of peace-time training in terms of section |

", twenty or is_undergoing continuous training in
_ termis of section twenty-three of the Defence Act,

- '1957), including a member of the Commando |

who is attending a training exercise or annual
training in terms of sectioni forty-four of the
Defence Act, 1957, he is calied out in terms of
the provisions of Chapter X of the said Act, for
service in the prevention or suppression of dis-

order or other emergency in the Union; and

~(e) when as a member of a staff association which has
"~ been .officially recognised in
prescribed in terms of regulation
- to atterid meetings. :of
" committees as observer, and as a result of such
atteridance he is absent-from duty for one or more .
full "working days.- % al

16, he is permitted |

Cl72 ‘Spe_ci_al- leave grahted in terms of, sub-regulation |

1 may include any period actually and necessarily occupied
in iravelling for the purpose for which the leave is granted. .

 C17.3 The provisions of paragraph (d) of sub-regula-
tion 1 are ‘applicable to employees whose service con-
ditions have been determined in accordance with the pro-
visions of industrial and other agreements. = ’

¥ Vacation Leave without Pay _

€43, it sound -reasons exist, the head of department |. : _
_departementshoof na goeddunke,

may, at his. discretion  but subject to the limits -imposed
* by paragraph (c) of sub-regulation 1 of regulation Cl19,
ant’ an' officer ‘or employee, who has no ‘vacation leave
. with pay to his_credit, vacation leave without pay but
_not exceeding 184 days in the aggregate in any period of
eighteen calendar months. In exceptional cases the limita-
tion ‘imposed by this regulation may be waived on the
recommendation of the Commission. - 3 :

o . Sick Leave without Pay. A
C19.1 (@) If an officer or employee has used his paid
sick leave provided for in these regulations, he may, not-
- withstanding the provisions of sub-regulation 5 of regula-
tion C14, be granted sick leave without pay not exceeding
365 days in any particular cycle. ' o

(b) The grant in terms of paragraph (a) may be made’
jrrespective of whether. the officer or employee has been
granted additional sick leave with half pay in terms of-
sub-regulation 4 of regulation Ci4. - :

- ".(c}. I.f:a:n officer _or.empl_oyec has been 'grantéd:the sick. ;
leave without pay provided for in this -regulation, he |

be granted any fur-

'may not, during the particular cycle,
his.absence from

ther leave, of whatever nature, to cover

duty owing to illness, except on the recommendation of |

the Commission.

C19.2 (a) The granting to an officer or employee of
sick leave without pay in terms of sub-regulation 1 is
subject to the submission by him to the head of depart-
ment of a satisfactory medical certificate in respect of each
absance which exceeds three days. - '

“(h) The p_royisioﬁs C,E.sub-reguia-iions 4 and 5 of regula-’

“tion C[5 are applicable in respect of absences which do |

~.not ‘exceed three days.

Leave which Counts for Leave Purposes.
C20.1 "All leave, of whatever mature, with full or part
pay, and vacation and sick leave without pay not exceed-
“ing 15 days-in the aggregate in a month, shall count for
the purpose of leave accrual. If the léave without-pay
_exceeds the number of days mentioned herein—

(@) such excess shall not be regarded as service for the
' purposes of sub-regulation 1 of regulation C13; and

. "BUITENGEWONE STAATSKOERANT, i1 DESEMBER 199 .~ "~

terms of the rules |

departmental promation |

“verlof sonder betaling toegestaan word vir

. of -gedeeltelike _ siekt .
* sonder betaling: van altesaam 15 dae in 'n maand,.tel vir,
. die doel van veriofaanwas.. As die verlof sonder betaling
- die hierin gemelde getal dac oorskry, word— -~ .
' {a) sodanige oorskryding nie as diens vir die decleindes

7 (%) wanneer hy as Iid van ‘enige afdeling van-die

Suid-Afrikaatise Weernag (behalwe 'n tid- van .

. die Burgermag wat voltydse diens inplaas-van-
vredestydse opleiding kragtens artikel swintig
verrig ‘of ‘onafgebroke opleiding kragtens artis
kel drie-en-twintig van die Verdedigingswet,
1957, ondergaan) met inbegrip van 'n hid van,
die Kommando wat opleidingsoefening of jaar-
likse opleiding kragtens artikel vier-en-veertig.
 van die Verdedigingswet, .1957, ondergaan,
* kragtens dic bepalings van Hoofstuk X yan -
gencemde Wet opgeroep word vir diens in
verband met die voorkoming of onderdrikking
- van -onluste -of ander nood in die Unie; en e
" (¢) wanneer hy as lid van ‘n_ personeelverenig_ing;.#vat. "

amptelik kragtens die regls voorgeskryf ingevolge:

gaderings van departementele bevorderingskomi-
tees as waarnemer by te woon en hy as gevolg van
scdanige bywoning vir een of meer volle ‘werkdae -
van diens afwesig is. - RS SR e
C17.2 Spesiale veriof wat ooreenkomstig subregulasie 1
toegestaan word, kan ‘enige tydperk werklik en noodsaak- "
likerwys deurgebring met reise vir docleindes v aarvoor
die verlof tocgestaan word, insluit. . | 2Ly

C‘17.3 Die Bepa}ings van paragraaf {d) van 'sijlb_r“e'gui_aé’iﬁ'-. :
1 is van toepassing Op werknemers wie se'.diensveor-
waardes -in ooreenstemming met die bepalings van nywer-

heids- en dergelike ooreenkomste vasgestel is:

Vakansieverlof sonder betaling. - Ry
C18. As gegronde. redes daarvoor bestaan, kan -die.
.maar onderworpe “aan

dic beperkings wat deur paragraaf (c) van-subregulasie 1.

“van regulasic C19 opgelé word, aan 'n beampte of- werk-

nemer wat geen vakansieverlof met betaling tot sy krediet.
het nie, vakansieverlof sonder betaling: toestaan maar Vir,

‘mie langer as altesaam 184 dae in enige tydperk -van.

agtien kalendermaande nie. In uvitsonderlike gevalle kan -
die beperking opgelé deur hierdie regulasie -opgehef word -
op aanbeveling van' die Kommissie. L ety
Siekteverlof sonder betaling. vt g
C19.1 (@). Aan ’n beampte of werknemer -wat sy
betaalde sickteverlof waarvoor in hierdie regulasies voor- .
siening’ gemaak is, opgebruik het, kan ondanks die
bepalings van subregulasic 5 van regulasie Cid, siekte-
1 hoogstens 365
dae in enige besondere tydkring. . W e
~ (b) Die toekenning kragtens paragraaf (a) Kan gedoen
word -ongeag of -addisionele siekteverlof. met ' halwe
betaling kragtens subregulasi¢ 4 van regulasie Cl4 ‘aan

“die beampte of werknemer toegestaan is.

(c) As die -siekteverlof sonder betaling waarvoor in
hierdie  regulasie voorsiening gemaak word, aan ’'n
beampte of werknemer toegestaan is, mag geen . verdere.
verlof, van watter aard ook al, gedurende die ‘betrokke .
tydkring aan hom toegestaan word om sy afwesigheid -
van diens weens siekte te dek nie, ‘behalwe op aan-
beveling van die Kommissie. R

C19. 2 (a) Die toekenuing aan "0 beampte of ‘werk-"
nemer van siekteverlof sonder betaling - kragtens. sub-
regulasie 1 is onderworpe aan die voorlegging deur hom
aan die departementshoof van ’'n bevredigende genees- -
kundige sertifikaat fen opsigte van clke afwesigheid van-

langer as drie dae. . Lo R
(by Ten opsigte, van afwesighede wat nie - drie.das.
corskry nie, is die bepalings van subregulasies 4.‘en 5

_van regulasie C15 van toepassing.

Verloj wat vir 'ver_!ofdae.’eindesl-:"_te_f..- ol
C20.1 Alle veriof, van watter aard ook al, ‘met_volle
betaling, en vakansie- 'en siekteverlof,

~van subregulasie 1 van regulasie C13- gereken nic;

regulasie J6 erken word, toegelaat word om ver- .-
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i . (b) the .'pr_ovisidn‘- m respect of sick leave -“jith" fall pay

- and sick leave with half pay which is applicable
o an officer or employee in terms of paragraph
(b) of sub-regulation 1 of regulation C8, shall be

"+ reduced by one thirty-sixth in.respect of each such
~excess, which reduction shall be made from the
provision of the cycle in which the £XCEesS 0ccurs,
or, if ' the available sick leave for-the relative cycle
- bas already been taken, from the provision of the

O

" next shicceeding cycle.. - - '

%, .~ €202 Vacation leave.without pay and sick leave with- |-
.. out pay shall count as service for the purpose of detér-

mining an-officet’s or employee’s leave group under regu-
~lation C7. - e i iy

- ' C20.3 Vacation leave which in terms ‘of sub-regulation |

- 1.accrues during a period of vacation leave without pay
-+ or sick leave without pay may riot be granted to an officer
.’-or employee until -he has resumed his duties after his
- absence with vacation or sick leave without pay, and then
only in respect of absences after such resumption of duty.

;Leqég Counts for the Purpose of Salary Increments. )

C21. All leave, of whatever nature, whether with or

~without ,pay, shall count for the purpose of ‘salary inicre-
| ments. . 3 I e A

“v - Exeeptional Cases. -

. C22. Tn thié event ‘of circumistances arising which justify |

- a departure from the provisions of this chapter, the héad
of department may- grant leave o an officer or employee

or classes of officers or employees on such conditions as

"+ the ‘Commission may recommend. The ‘Commission may
- also, ‘at ifs’discretion, ‘prescribe special leave “privileges
- for an officer or employee or ¢lasses of -officers or em-
- ployees ‘and ‘also make recommendations in connection
.with leave ‘matters which are not covered by these regula-
- “tions or which result in-a depatture {rom the provisions of
. the regulations;- -, = - . pORRE e s
- CHAPTER D.

" . SUBSISTENCE ALLOWANCE. .

. & g :Ba_t_;e-s-_df Smbsisfénce,_AIfowa'rice. :
.- DL.T Subject to.the provisions of regulation D2 and

- save where other special provision is made in this chapter,

or unless accommiodation or - subsistence allowance is
‘othierwise provided or paid by the Government, or where
* an officer_of employee during his absence from His head-

-quarters stays at his home, the head of department may

pay to an officer. or' employee. who is necessarily absent
from hi§ headquarters for a period of 24 houss or longer
* on official duty in the Union, in the territory, in Southern
- Rhodesia orin the protectorates, including the travelling
+“time, subsistence allowance at the following rates:— =
- (@) Inthe case of a Buropean officer or employee if
~ . his annual salary or wage, including pensionable
allowances and the ‘cash value - of pensionable

* privileges supplied in kind— T .
(i) is higher than the maximum notch of the scale
attaching to a post of principal administrative
officer in the administrative division: Not ex-

céeding 35s. perday; - - -
is equal to or higher than the minimum notch
of the scale attaching to a post of adminis-

- trative officer in_the administrative division |
* but ‘not -higher than the maximum notch of |

.~ _.v . the scale attaching to a post of principal ad-
" * -ministrative’ officer - in the administrative

division: Not exceeding 31s. per day;

~ (ili) is-equal 16_or higher than the minimum notch- B

of the scale attaching to. a post of clerical
-+ assistant, grade 1, in the clerical division but
lower than the minimum notch of the scale

: - 27s. per day;
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5 attaching to a post of administrative officer |
b - in the administrative- division: Not exceeding

|- (b) die voorsiening ‘ten opsigte van siekteverlof met

. volle betaling en siekteverlof met halwe betaling
wat kragtens paragraaf (b) van subregulasie 1 van
.- regulasie C8 op 'n beampte of werknemer van
~ toepassing is, met een ses-en-dertigste ten opsigte
“van elke sodanige oorskryding - verminder en -
 hierdie vermindering word “aangebring aan die
voorsiening van die “tydkring waarin - die oorskry-
ding voorkom, of as die beskikbare siekteverlof
van die beirokke tydkring reeds gebruik is, aan
die voorsiening vir die cersvolgende “tydkring.
€202 Vakansieverlof sonder betaling en sickteverlof
sonder. betaling tel as diens vir die vasstelling van die
indeling van 'n beampte of werknemer by ’n verlofgroep
‘kragfens regulasie C7. _ T
C20.3 Vakansieverlof wat ' kragtens = subregulasic 1
-aanwas gedurende 'n tydperk van vakansieverlof sonder
betaling of siekteverlof sonder betaling mag. nie -aan n
beampte of werknemer “toegestaan word: voordat hy, na
sy ‘afwesigheid met. vakansie- of siekteverlof ‘sonder
betaling, weer sy dienste hervat het nie en dan slegs. ten
gpsigte van afwesighede na sodanige - hervatting van.
.diens.© - - . -
Verlof tel vir salarisverhogingsdoeleindes,
. C.2L. Alle verlof, van watter aard ook al, hetsy met of °
sonder betaling, tel vir salarisverhogingsdoeleindes.
i, Buitengewone gevalle. ' _
- . C22. As daar omstandighede ontstaan wat “n ‘afwyking
.van die bepalings: van hierdie “hoofstuk regverdig, mag
die departementshoof aan 'n beampte of werknemer of
klasse beamptes of werknemers verlof toestaan op dié
_voorwaardes wat dic Kommissie aanbeveel. Die Kom-

- missie kan 0ok na goeddunke, spesiale verlofvoorregte vir

' beatiipte ‘of ‘werknemer® of ‘klasse beamptes of werk-
nemers “voorskryf “asook “aanbevelings “doen ‘in “verband
met -verlofaangeleenthede wat nie deur hiérdie. regulasies
gedek word nie of wat ’ afwyking van die bepalings
van die regulasies meebring.” g g

. HOOFSTUK D. -

s T - VERBLYFTOELAE, - B
Tariewe van verblyftoelae. -

- DI.1 Behoudens die bepalings van regulasiec D2 e

uitgesonderd . dic omstandighede waarvoor in hierdie
hoofstuk- ander spesiale voorsiening gemaak word, of
tensy herberg of verblyftoelae van regeringswes op n
ander manier verskaf of betaal word, of waar 'n beampte
~of werknemer tydens sy afwesigheid van sy hoofkwartier
by sy huis tuisgaan, kan die departementshoof aan ’n
beampte of werknemer wat vir 'n tydperk van 24 yur of
langér noodwendig van sy hoofkwartier in amptelike

| diens in die Unie, in die-gebied, in Suid-Rhodesié of in

_die protekioraté afwesig is, insluitende die reistyd, ver-
‘blyftoelae teen ‘die onderstaande tariewe befaal:—
(@) In die geval van ’n blanke beampte of werknemer
as sy jaarlikse salaris of loon, insluitende pensioen-
draende- toelaes en die kontantwaarde van pen-
sioendraende voorregte  wat . in - natura verskaf
word— : I o B s B e g o
(1) ho?r is as die maksimum kerf van die skaal
. verbonde aan ’n pos van eerste administra-
tiewe beampte in die administratiewe afdeling:
Hoogstens 3S5s. per dag; - o 3
gelyk ‘aan of hofr is as die minimum kerf
van dic. skaal verbonde aan 'h pos ‘van
administratiewe beampte. in die administra~"
‘tiewe afdeling: maar nic heér is nie as die
maksimum kerf van die skaal verbonde aan
~’n pos van eerste administratiewe beampte in
- die administratiewe afdeling: Hoogstens 31s.
per dag; e N
(i) gelyk aan of hoZr is as die minimum kesf van
-+ die skaal verbonde aan ’n pos van klerklike
assistent, graad I, in die klerklike afdeling -
maar-laer is as die minimum kerf van die
- skaal verbonde aan ’n pos van administra-
tiewe beampte in die administratiewe afdeling:
“Hoogstens 27s. per dag; :

(ii)
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s ] ":';'1-j_"*-_-'(ivf)- is lowet than the minimurh netch of the scale | -

_attaching to.a post of clerical assistant, grade

i the, clerical division: Not exceeding. 23s. | - -

© per day: Provided that the subsistence allow-

. ance mentioned in’ sub-paragraph (iii) of this | -
“ - paragraph. may be paid to-an officer or ém- | .

"~ ployee serving as a private secretary o a

. Minister or Administrator or as a judge’s clerk, |
. notwithstanding that his salary is lower than .
the minimum notch of the scale attaching to a .-

- ~post.of clerical assistant, grade 1, in the clerical

S divisions A N
() In-the case of ‘a non-European officer : ‘Not exceed-

.-~ ing 14s.per day... B 2w Slae

*Cceeding Ts.perday, oo iU
~ D1.2 Save where other. special provision is made.in.this .
chapter or-unless accommodation or subsistence allowance

" is.otherwise provided or paid by the Government, the .

(a) reimburse ‘an officer or employee who is necessarily

" - . “abgent from his headguarters for less than 24 hours

 on official duty in the Union, in the territory, in |

~ . 'Southernn Rhodesia or in the protectorates, reason=_ |
" ‘able expenditure . actuaily and necessarily.incurred .

by him on accommodation; and. .

" “sarily .absent_from his: normal place of work.on |-
official duty in* the Union or in the territory and .
.~ in connection therewith remains further- than three:| " - .
" miles from such place of work and from his home ..
" during the meal-time, an amount’ not exceeding ) ..
"3s..6d..per day ‘in respect of the defrayment of | . . -

. expeaditure. incurred by him on.accommodation :
. Provided- hat the head of department ig satisfied

~ that the officer or employee actually and neces-"

* “sarily incurred such-expenditure. - - - -

 :D1.3 The head of department may _

or employée who is -absent from his headquarters on -
official’ dity and” who ' sojourns outside . the Union, -the
sterritory, Southern: Rhodesia and the protectorates in -

_connection therewith, subsistence allowance- ot refund to
- him expenditure " on. accommodation &t rates-and in
" . ‘accordance with- directions ‘approyed by the Treasury on
" the recommendation.of the Commmission. . - Gl

: . Payment of Subsistence -AHo'wim_ée_s.- ;

D21 Save where other _
chapter, the subsistence allowances mentioned in regula-
tion D1 may be paid toran officer ‘or employee during

‘periods of absence from his -headquarters, but for.a con-
tinuous - period not exceeding six calendar~months in the
“same town or place. . The time occupied by an_officer’s’
- or employee’s-journey to and from “hig. destination shall
“be disregarded for the’ ptirpose of the calculation’ of the -
- period of six calendar months and, for the' purposes.of this
sub-regulation,” the continuity of any period of sojourn
_at the same fown or place shall not-be regarded as having
_ been-interrupted by an absence, for dny reason whatsoever,
of less than one calendar month. g W oTor,  m aba

D22 T respect of évery full hour in excess of 24 hours, -

or a-ultiple of 24 hours, the head of department may | - it
Jres ) Y D22 Vir elke volle

pay to an officer or employee— -

©(a) the subsistence allowance mentioned in_sub-regula- |
: “tion 1 of regulation-D1 at the following rates:—
R () If the, daily rate of Subsistence allowance does

not “exceed 35s.:-Not exceeding 1s. 6d. per '

. hour
~ (i) If the daily rate of
.- - 'not exceed 3ls.:
. hour.

subsistence allowance does
Not exceeding 1s. 4d. per

(i) dE the daily_rate-of subsistence allowance does |

not exceed 27s.: "Not ‘exceeding 1s. 2d. per
hour. R T e it
rate of subsistence allowance does .

pay: to an officer | -
-werknenier wat
“afwesig is en

‘blyftoelae betaal of uitgawes aan

special provision is made in this |

- werknemer ‘s reis na en van Sy :
by die berekening van die tydperk van, ses kalender-

Gy IE the daily
e+ rot éxceed 235.t

Not exceeding 1s. per hour; 1 v

. (iv) Jaer is' as’ die minimum- kerf.van 'die skaal -
“.. -, verbonde. aan ’n pos “van- klerklike: assistent,
: ‘graad 1. in die kierklike ‘afdeling ;. Hoogstens: -
- ..23s. per. dag:’ Met dien: verstande dat die i .
~“subparagraaf (i) van hierdie paragraal 'be-
 doelde | verblyftoclae aan ’n - beampte . of -
.~ werknemer wat - as_ privaatsekretaris- van 'n
- .- Minister -of Administrateur of as ’n- regters-
- klerk -diens doen, betaal kan. word nieteen-
staande ‘dat sy salaris-laer is as die: minimum .
kerf van die skaal verbonde-aan 'n DOS.. VAl
klerklike assistent, graad I in: die-klerklike
afdelmg. R BN T

: L Pl o (b) In dic geval van n.nie-blanke béa’rﬁﬁf&':"-ﬂaaﬁ'stéllsl -
(¢) In the case of a non-European employee: Not ex--| ' R e it

- Ms. per dag. = =, . - Py T e 8
(¢) Tn die geval van 'n nie-blanke werknemer ;- Ho :
stens 7s. per dag. "~ . ... TR

3 P12 _'Uitgesdndefd f-oméfari&lighetilé ;‘{aarirdc;'r e hiet
die hoofstuk ander spesiale voorsiening gemaak word, of:
tensy herberg .of - verblyftoelae van® regeringsweg 0p n’

‘ander manier verskaf -of betaal word, kan, die departe-
~mentshoof— = . S el S B

(@) aan’n- beanipte’ of werknemier wat' vir "n. tydperk
© . van-minder as 24 uur in die Unie; in- diegebied; "
~ -in.. Suid-Rhodesi¢ of in. die. protektorate nood-.
.- wendig van: sy. hootkwartier- in - amptelike diens
_ afwesig. is, redelike, uitgawes {terugbetaal, wat hy -
. werklik en noodwendig aan ‘herbérg aangaan;; en
. (by aan ’n_blanke beampte of. werknemer: wat - nood-
. wendig in-amptelike diens van sy ‘gewone, werkplek |
. . in, die Unie: of in"die gebied atwesig i . en inl
- band .daarmee verder, as drie. myl.
. .werkplek- en van sy tuiste gedurend ‘etenstyc
- vertoef, 'n bedrag -van hoogstens -3s.6d. - per dag’
- betaal, ‘ter bestryding van uitgawes -wat.hy aan
- herberg - aangaan:: Met dien verstande:: dat - die
-+ departementshoof oortuig -is dat -die beampte . of
“werknemer ‘werklik en noodwendig -sodanige uit-

en i

- gawes’ aangegaan het. . e
" D1.3 Die departementshoof . kan ~aan 'n beampte - of

in. amptelike diens van sy- hoofkwartier-
: s en in verband daarmee buite"die. Unie, die:
gebied, Suid-Rhodesié ¢n - die. protektorate- vertoef, ver-
_ herberg . terugbetaal
teen tariewe en volgens voorskrifte wat deur_die Tesourig.

Lep _.\aanbevclipg van die Kommissie: goedgekeur 1s.. -

' Betaling van verblyftoelaes. © ..
. D2.1 Behoudéns - omstandighede - waatyoor . in hierdis

- hoofstuk .ander spesiale’ voorsiening ~gemaak word; kan
‘diein regulasie ‘D1 bedoelde verblyftoelaes-aan 'n be-

-ampte of - werknemer - betaal-"word ~ gedurende:: tydperke

_van-afwesjgheid van sy hoofkwartier . dog -vir'- 'n . deur-

van hoogstens ses kalendermiaande in
plek. Die tydsduur van’n beampte of
bestemming word nie

lopende ' tydperk
dieselfde dorp of

maande in aanmerking geneem nie en Vi die-doeleindes

van. hierdie - subregulasie word dit* nie . beskou“dat die

- deurlopendheid van ’n_tydperk van “verblyf in -dieselfde

dorp of plek deur ’n afwesigheid, om watter rede ‘ook-al,
van minder as een ‘kalendermaand onderbreek” word nie.
: wur bo 24 uur, of *n ‘veelvoud van
24 wur, kan' die departementshoof aan ’'n ‘beampte . of
‘werknemer— - - ¢ v o L ¥ e
_ (a) die in subregulasie 1 -van regulasie. D1 bedoelde
" verblyftoclae teen die onderstaande tariewe be-

-~ (iAs die daaglikse tarief - van verblyftoelac
b hoOgs_’l:cns_,_35§_.‘_i§‘; Hoogstens 1s. 6d. per uur
(i) As die . daaglikse tarief - van  verblyftoelac
... hoogstens. 31s. is: Hoogstens 1s. 4d. per-tur
(i) As. die  daaglikse tarief - van ~verblyftoelac

. .7 hoogstens 27s. is: Hoogstens 1s: 2d;-per uur
.. (iv):As die daaglikse tarief van verblyftdelae hoog

. ostens 23s: is: Hoogstens ‘1s. peruur. ‘..

e
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© () Tf the daily rate of subsistence allowance does

~ not exceed 14s.: Not exceeding 7d. per hour.
(i) If the daily rate of subsistence allowance does

- ~not exceed 7s.: Mot exceeding 3d. per hour;

(b) the subsistence, camp or special allowance pre--

scribed in or in terms of the provisions of this

chapter, excluding the subsistence allowance’ men- |

tioned in paragraph (a), at the rate of one twenty-
fourth. of -the daily rate of such allowance.

i -

i _ - Air Journeys. _ \
D3. The head of department may pay to an officer or
- employee who travels on official duty by air in or

between the Union, the territory, Southern Rhodesia and
the protectorates or within the territory or country abroad
in which he is. stationed, subsistence allowance as pre-
~scribed in or in terms of these regulations for the duration
..of such air journey; subsistence allowance is not payable
_in respect of other air journeys but the head of départ-

ment may reimburse.an officer or employee the reasonable

- expendifure actually and necessarily incurred on accom-

modation during such journeys,

' Voyages. . 5 o=
D4.1 Subject to’ the provisions of sub-regulation 2, sub-
sistence allowance shall not be paid in ‘respect of a period

spent on board ship by an officer or employee and expen- |

diture in respest of extras and liquor shali not be refun-
~ded to him.. _ ' . '

D4.2 Notwithstanding the provisions. of .sub-regulation
- 1, the head of department may refund to an officer or

employee who undertakes a voyage on ‘official duty, the-

reasonable expenditure actually incurred by him—

-. (@) on accommodation and stewards’ fees, exclusive of |

< fees to- wine .stewards, in respect of a voyage—
(i) -on the waterways of a continent; %8
(i), between the continent of Europe ‘and the

~ United Kingdom or Ireland; or
-~ (iii) _between the Unifed Kingdom and Ireland; and
(b) on stewards’ fees, exclusive of fees to wine stewards,
in respect of a voyage other than a voyage men-
_ tioned . in - paragraph (a), on condition that the

- undermentioned amounts are not exceeded : —

() In respect of the officer or employee: £7. 10s.

. pervoyage. .. . :

_ -"(.ii') In respect of the officer or .E:mployee and mem-

- bers of his household who travel with him at

~ State expense: £i0 per voyage. -
- (iii) In respect of the officer or employee and mem-

bers of -his household who travel at State |

expense. but who do not travel with him due
.to circumstances- beyond their control: £15
© per voyage. ‘ _ ; . ;
- (iv) In respect of the officer or employee and mem-

bers of his household who travel at State -

expense, but who do not travel with him of

their own free will: £10 per voyage:
‘Provided that where members of the household
- of-an officer or employee do not travel with him,
such ‘separate. voyages shall be regarded as one
voyage for the purposes of sub-paragraphs (iii)

‘and Gv).

Camp Allowance.

~ DS5.1 When an officer or employee is provided: with

full camping equipment by the Government he shall not
be paid subsistence allowance in respect of a period
during which he stays in camp; in lieu thereof the head
of department may pay camp allowance at the following
rates: — i ' i L
_ "'(a)__-To.'-a European officer or employee: Not exceeding
. 7s. per day. . S '

(5) To 2 non-European officer or a Coloured employee:

Not exceeding 3s. per day. - e e
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S (v) As die daaglikse tarief van ver.blyftoéla'e_-
hoogstens 14s. is: Hoogstens 7d. per. uur.
(vi) As die daaglikse tarief van verblyftoelae hoog- -
_stens 7s. is: Hoogstens 3d. per uur;
(b) die verblyf-, kamp- of spesiale toelae wat in of
- kragtens die bepalings van hierdie hoofstuk voor-
geskryf is, uitgesonderd die in paragraaf (a)
bedoelde verblyftoelae, teen die koers van een
vier-en-twintigste van die daaglikse tarief van so--
 danige toelae betaal. '
: v ol Lugreise. . s F
- D3. Die departementshoof kan aan ’n beampte of

- werknemer wat in of tussen die Unie, die gebied, Suid- -

Rhodesi¢ en die protektorate of binne die gebied of land

- waarin hy in die buiteland gestasioneer is, in amptelike

diens per lug reis, verblyftoelae vir die duur van sodanige
lugreis betaal soos in of kragtens hierdie regulasies voor-

-geskryf is; ten opsigte van ander lugreise is verblyftoelae

nie betaalbaar nie, dog die departementshoof kan redelike
vitgawes wat werklik en noodwendig aan herberg gedu-
rende sodanige reise aangegaan word, aan ’n beampte of
werknemer terugbetaal. :
Skeepsreise. S

D4.1 Behoudens die bepalings van subregulasie 2 word
verblyftoelae nie ten opsigte van ' tydperk wat 'n beampte
of werknemer aan boord skip deurbring, betaal nie en

‘mag uitgawes ten opsigte van ckstras of drank mie terug-
_betaal word nie. = - :

D4.2 Ondanks die bepalings van subregulasie 1 kan die
departementshoof aan ’n beampte of werknemer wat in
amptelike diens ’n skeepsreis onderneem, die redelike
uitgawes terugbetaal— : -

(a) wat hy ~werklik -aan herberg en hofmeestersfooie
. dangaan, uitgesonderd fooie. aan -drankkelners, ten
- opsigte van ’n skeepsreis—

() op ’n waterweg van ’n vasteland;
(ii) tussen die vasteland van FEuropa en die Ver-
enigde Koninkryk of Terland; of .
. (iii) tussen die Verenigde Koninkryk en Terland:
w v en - - .
(b) wat hy werklik aan hofmeestersfooie aangaan, uit-
gesonderd fooie aan drankkelners, ten opsigte van
‘n ander as 'n in pargraaf (a) bedoelde skeepsreis,
mits dic onderstaande bedrae nie oorskry word
nie:— ) ' :
(@ Ten opsigte van die beampte of werknemer:
" . £7. 10s. per scereis. T
(i) Ten opsigte van die beampte of werknemer
en lede van sy huishouding wat op staatskoste
saam met hom reis: £10 per seereis.
(iii) Ten opsigte van die beampte of werknemer
' en lede van sy huishouding wat op staats-
- koste reis maar weens omstandigheds buite
hulle beheer nie met hom saamreis nie: £15
per seereis. - ; : _
(iv) Ten opsigte van die beampte of werknemer en
. lede van sy huishouding wat op staatskosie
reis maar uit vrye beweging nie met hom
saamreis nie: £10 per. seereis:

Met dien verstande dat waar lede van die huis-
houding van 'n beampte of werknemer nie met hom
saamreis nie, sodanige aparte reise vir die doel-
eindes van subparagrawe (i) en (iv) gesamentlik
as een reis geag moet word. ' '

. Kamptoelae. :

D5.1 Wanneer volledige kampuitrusting van regerings-

wet aan 'n beampte of werknemer verskaf word, mag ver-
blyftoelae nie aan hom ‘ten opsigte van 'n tydperk wat hy
in 'n Kamp woon, betaal word nie; in plaas daarvan kan
die departementshoof kamptoelae teen die onderstaande
tariewe. betaal:— - SRR W, g

(a)- Aan ’n blanke beampte of werknemer: Hoogstens -

7s. per dag. - . & . )

" (b) Aan °n nie-blanke beampte of ’n Kleurlingwerk-

nemer: Hoogstens 3s. per dag, :
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D5.2 A camp allowance shall not be paid-to a non-
European employee, excluding a Coloured employee,
unléss the Treasury approves such payment on the recom-
mendation of the Commission. : ? :

' Sojourn at a State Institution. .
'D6.1 I an officer or employee stays at a State insti-

tution during a period of absence from his headquarters
on official duty, subsistence allowance shall not be paid

to him in respect of the period of such sojourn; in lieu

-thereof\—— _
(@) the charges normally levied by the institution in
respect of visitors— w A
(i) may be refunded by the head of the depaft-
ment to the officer or employee if ‘he paid
such charges; or '

(i) be paid by the head of department to the

institution if the officer or employee did not.

“pay such charges; and _ .

(b) the head of department may pay the officer or

employee a special ailowarice of 2s. 6d. per day to
cover incidental expenses: ;

Provided that if accommodation is partly provided by a
‘private person or a member of the staff of the institution,
the charges levied by the host may also be refunded to
the officer or employee by the head of department,

163 The provisions of sub-regulation 1 shall not apply
to an officer or employee who—

(d) stays at a State institution but is absent from his
headguarters
or

(b) visits a State institution but fcceiv_cs no acpon}qua-
tion or partial accommodation from the institution,
~ in which case the provisions of regulation D1 apply.

Inadequate Subsistence Allowance.
D7. 1¢ the subsistence or special allowance ‘prescribed

in or in terms of the provisions of this ‘chapter is inade-

quate to cover the expenses which an officer or employee
incurs over and above normal living expenses when he is
absent from his headquarters on official duty, the head of
department may refund 1o the officer or employee the
difference between the amount payable as subsistence or
special allowance in respect of the whole contimuous
pericd of such officer’s or employed’s absence from his

headquarters and the reasonable “expenses actually and -
necessarily incurred. by him on accommodation in: respect

of such périod, on condition that— : .

(@) the head of department is satisfied that the accom-
modation of which the officer or employee -availed

himself, is commensurate with his status as' a |

public servant;

(b) the relative claim is suppdrted by receipts or other |

vouchers, or where such ‘are not available, a written
statement; :

" (©) items not covered by the definition of “ accommoda-
tion ™ in regulation Al, are excluded in calculating

. the amount which may be refunded;

(d) amounts admitted in respect of the hire of bedding-

on a train are limited to the cost of 2 bedding
ticket obtainable at ticket and reservation offices—

the cost of luxury bedding and special mattress’

shall not be allowed:

Provided that amounts which may be refunded in terms of
the provisions of this regulation to an officer or employee
who visits more than one country abroad during one jour-
mey, may be calculated in respect of the period of his
sojourn 'in each separate country instead of the whole
pericd of his absence from his® headquarters: Provided
further that the provisions of this regulation shall not
apply to camp allowance or commuted subsistence allow-
ance or to sessional officials. - ' -

- D52 ’n. Kaﬁlpiocziae' mag nie aan

for a shorter period than 24 hours;

_ i 'n nie-blanke werk-
nemer, uitgesonderd 'n Kleurlingwerknemer,
nie, tensy die Tesourie sodanige betaling op aanbéveling.
van die Kommissie goedkeur, . e

) Verbiyf by 'n _.S'taaz.s*fnrfg{i_ng. _ _
‘D61 As ’n beampte of werknemer gedurende 'n tydperk -
van afwesigheid van sy hoofkwartier in amptelike diens
by ’n staatsinrigting tuisgaan, mag verblyftoelae- nie ten
opsigte van die tydsduur van sy verblyf aldaar aan hom
betaal word nie; in plaas daarvan kan— i
(@) die departementshoof die gelde wat normaalweg ten
opsigte van besoekers deur die inrigting vir her-
berg gehef word— - -
(i) aan die beampte of  werknemer terugbetaal
o indien hy sodanige gelde betaal het; of .~
(i) aan die inrigting betaal indien die beampte
of . werknemer sodanige gelde nie betaal het-
nie; en . .
© (b) die departementshoof 'n spesiale toelac van 2s. 6d.
per dag aan die beampte of werknemer betaal om
bykomende uitgawes te dek: ' '

Met dien verstande dat, indien herberg gedeeltelik éieur n

private persoon of ’n personeellid van die inrigting ver-
skaf word, die gelde wat deur die gasheer, gehef word,
ook deur die departementshoof aan die beampte of werk-
nemer terugbetaal kan word. :
D6.2 Die bepalings van subregulasie 1 is nie van toe-
passing nie op ’n beampte of werknemer wat—
(@) by ’n staatsinrigting tuisgaan maar vir n korter tyd-
perk as 24 uur van sy hoofkwartier afwesig is; of
- (b).’n. staatsinrigting - besoek maar g2tn herberg of -
gedeeltelike herberg van die inrigting ontvang nie,

in welke -geval die bepalings van regulasic D1 van toe--

passing is.

Ontoereikende verblyftoelae. - :

_D7. As die verblyf- of spesiale toelae wat in of kragtens
die bepalings van hierdie hoofstuk voorgeskryf is; ontoe~
reikend is om die unitgawes te'dek wat 'n beampte of werk--
nemer benewens sy normale bestaansuitgawes moet aan-

‘gaan wanneer hy in amptelike diens van sy hoofkwartier

afwesig is, kan die departementshoof die- verskil tussen
die Bedrag wat aan verblyf- of spesiale toelae betaalbaar

“is ten opsigte van die hele deurlopende tydperk van so-

danige beampte of werknemer se afwesigheid van sy hoof- '
kwartier en die redelike vitgawes wat hy werklik en nood-
wendig aan herberg ten opsigte van sodanige tydperk aan-
gaan, aan hom terugbetaal, op voorwaarde dat—
(@) die departementshoof oortuig is dat dic herberg
waarvan die beampte of werknemer gebruik gemaak
het, by sy status as staatsamptenaar pas; -

(b) dic betrokke eis deur kwitansies of- ander bewys-
stukke, of, in gevalle waar sodanige bewyse nie
besicdmba-ar is nie, 'n skriftelike verklaring gestaaf
word; e '

" (© items wat nie deur die omskrywing van ., herbe_fg”
in regulasie Al gedek word nie, uitgesluit word by
die gerckening van die bedrag wat terugbetaal kan
wor ; : . _ - — = 4 i~

(d) bedrae wat toegelaat word ten opsigte van die huur
van. beddegoed op ’n trein, beperk word tot die
koste van ‘n beddegoedkaartjie wat by kaartjies-
en plekbesprekingskantore verkrygbaar is—die

~ koste van luukse beddegoed en spesiale matras is
nie toelaatbaar nie: T

Met dien verstande dat bedrae wat kragtens die bepalings
van hierdie regulasie terugbetaal kan word aan-"n beampte
of werknemer wat gedurende een reis meer as een 0Of-
sese land besock, bereken kan word ten opsigte van -die
tydsduur van sy verblyf in elke afsonderlike land in’ plaas
van die hele tydscuur van sy afwesigheid van sy hoofkwar-
tier: Met dien verstande voorts dat die bepalings van hier-
die regulasie nie op kamp- of vaste verblyftoclae en ook
nie op sessic-amptenare van foepassing is nie. :

22
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Payment of Subsistence and Camp Allowance During
g Periods. of Leave.:.. o
D8:1 Subject to )
subsistence, camp or special allowance payable in or ia
terms-of the provisions of this chapter, shall not be paid
to an officer or employee during a period of leave, unless
the Treasury approves such payment on the recommenda-
tion of the Commission. . e

D82 Notwithstanding the provisions of sub-regula-

tion 1—

~ (a) the subsistence, camp or special aliowance men-

tioned -in sub-regulation 1 may be.paid to an officer -

or employee in respect of a continuous period of

* sick " leave not exceeding 14 days, including special | -

sick leave granted in terms of regulation Ci6,

‘provided the officer or :employee does not return |

. -~ to-his headquarters; - v

(b) a sessional official may be paid subsistence allow-
‘ance in respect of absences on vacation leave not
exceeding six days in the aggregate during a parti-
cular session of parliament, provided the officer
or employee does not return to his headquarters
_in respect of such leave; and ’ :

"(c) the commuted subsistence allowance mentioned in
- ‘regulation D10 may be paid in respect of leave
- not exceeding 12 days in the aggregate, excluding
sick leave, during .a “year ending on the 3lst
-~ December. - _ ' s ¥ . o
Payment of Subsistence Allowance on A ppointment.
D9. Subsistence allowance shall not be paid to a person
on his first appointment- in the public service in respect
. of his journcy to'the place where he is to assume duty:
* Provided that the head of departmerit may pay subsistence
allowance fo-a-person living outside the territory and who
‘is-appointed in the territory in the administrative, clerical,
professional, technical, general A or general B division,
in respect of himself and his houschold on the basis
applicable to-a transferred officer or employee in terms of
Chapter F, in ‘respect of the period of his journey by
“train from De Aar to his destination. -

Commuted- Subsistence Allowance.

D10. Notwithstanding anything to the conirary con-
tained in this chapter, the Treasury may, on the recom-
mendation of the Commission, approve that the head of
department pay subsistence allowances ‘'on a commuted
basis to an officer or employee, :

) - Form for the Submission of Claims.

Dil. Applications for the.payment of the subsistence,
camp or special allowance prescribed in or in terms of the
provisions of this- chapter. excluding commuted subsis-
tence aliowance, shall be made in a form approved by the
" Commission. o R n et o .
= Exceptional Cases. '
D.12 If circumstances arise which justify a departure

from the provisions of this chapter, the head of depart-

ment may pay to an officer or employee or classes. of
. officers or employees such subsistence, camp or special
~ allowance as the Treasury may approve on the recom-
mendation of the Commission. , -

CHAPTER E.

OFFICIAL TRAVELLING AND TRANSPORT.

Economy and Control.

El.1 Al official journeys shall be a'pprovéd by the head

of department who shail ensure that they are necessary
and in the interests of the department. = _

E1.2 (@) An officer or employee shall travel by the most
economical means, as expeditiously as circumstances per-
mit, and, subject to. the provisions of regulation E3, by
the shortest route. ; ; e .

(b) The reason for the non-observance of the provisions.

of paragraph (a) shall be furnished by the officer or
employee -in writing and the explanation attached to the
~form referred to in regulation Lll. - '

TR _ S

the provisions of sub-regulation 2, the

Betaling van verblyf- en kampitoelae- gedurende. tydperke
VE g - van veriof. e
‘D8.1 Behoudens die bepalings van subregulasie 2, mag
~die verblyf-, kamp- of spesiale toclae wat in’ of kragiens
die bepalings van hierdie hoofstuk betaal kan word, nie
aan ’n beampte of werknemer gedurende “n’tydperk van
veriof betaal word nie, tensy die Tesourie sodanige betd-
ling, op aanbeveling van die Kommissie, goedkeur.

D8.2 Ondanks die bepalings van subregulasic 1, kan—
- (a) die in subregulasie 1 bedoelde verblyf-, kamp- of
+ spesiale toelae aan 'n beampte of werknemer. betaal
- Word ten opsigte van.’n aaneenlopende tydperk
van siekteverlof van hoogstens 14 dae. insluitende
- spesiale. siekteverlof wat kragtens regulasic C 16
toegestaan is, mits die beampte -of .werknemer nie
- na sy hoofkwartier terugkeer nie; . w3 Tt
* (D) aan ’n sessic-amptenaar verblyftoelae betaal word -
ten -opsigte van afwesighede met vakansieveriof
van altesaam hoogstens 6 dae gedurende 'n bepaalde
parlementsitting, ‘mits die beampte of werknemer -
nie ten opsigte van bedoelde verloftydperk na sy
hoofkwartier terugkeer nie; en T
(¢c)die in regulasie D10 bedoelde vaste verblyftoelae
betaal word ten opsigte van altesaam hoogstens 12
dae verlof, uitgesonderd siekteverlof, gedurende “n
jaar eindigende op 31 Desember, - iy
Betaling: van- verblyftoelae by aanstelling.

D9. Verbiyttoelae word nie aan' 'n persoon by sy esrste
aanstefling in die staatsdiens ten opsigte van sy reis na die
plek waar hy moet diens aanvaar, betaal nie: Met dien
verstande dat die departementshoof aan ’n persoon wat
buite die gebied ‘woonagtig is en wat in die gebied aan-
gestel word in die adminisiratiewe, klerklike, vakkundige,
tegniese, algemene A- of algemene B-afdeling, verblyf-
toelae ten opsigte van hom en sy huishouding kan betaal
op die grondslag wat op ’n oorgeplaaste beampte of werk-
nemer kragtens Hoofstuk F van. toepassing is, ten opsigte
van die tydsduur van sy treinreis vanaf De "Aar na sy
bestemming. L ; '

Vaste verblyftoelae.
 D10. Ondanks andersluidende bepalings' van hierdie
hoofstuk kan die Tesourie, op aanbeveling van die Kom-
missie, goedkeur dat die departementshoof verblyftoclae
op 'n vaste grondslag aan 'n beampte of werknemer betaal,

Vorm vir die indiening van eise.

DI1. Aansocke om. die betaling van die verblyf-,
kamp-, of spesiale toelae wat in of kragtens die bepalings
van hierdie hoofstuk voorgeskryf is, uitgeslote vaste -ver-
blyftoelae, moet gedoen word in ’n .vorm ‘watl deur die
Kommissie goedgekeur is. T
\ _ Buffengewone:_'gévahii'é, el i

- D12. As daar omstandighede ontstaan wat ’n afwyking
van die bepalings van hierdie hoofstuk regverdig, kan die
departementshoof aan ’n beampte of werknemer of klasse
beamptes of werknemers dié verblyf-, kamp- of spesiale
toelae betaal wat die Tesourie op aanbeveling van die
Kommissic goedkeur, C '

HOOFSTUK E.

AMPTELIKE REISE EN VERVOER.

© Besuiniging en beheer,

El.l Alle amptelike reise moet deur die départ‘ements—
hoof goedgekeur word wat sorg moet dra dat hulle nood-
saaklik en in die belang van die departement is.

E1l.2 (@) 'n Beampte of werknemer moet met die mees
ekonomicse middele, met so min versuim as wat om-
standighede toclaat en, behoudens die bepalings van regu-
lasie E3, langs die kortste roete reis. o
" (b) Die rede vir nie-nakoming van die bepalings van
paragraaf (a) moet skriftelik deur die beampte of werk- -
nemer verstrek word en die uitleg moet -aan die in regu-
“lasie E11 vermelde vorm geheg word. .
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- involving greater -.c_y(pméiit-ti ré on transport than was ‘neces- .

" “sary, the head of department shall limit- the amount pay-
. able- to him-in_ reimbursement ‘of his travelling costs to.

~ what it would have cost had he observed the requirements -

" of paragraph.{a); if the officer or employee has so travelled |
on a Government warrant ot by-means of Government-

owned transport, he shall refund the expenditure unneces-
sarily-incurred i Il S g :

. Transport Expenses.

E2. Subject to the provisions of this chapter, the head | -

of department ‘may reimburse an officer or. employee. who
is required-to travel on-official duty. the cost of conveying
himself -and his necessary  personal Juggage, as well as
reasonable expenditure incurred in connection with taxi
hire -(if Government-owned of confract transport is not
available), porterage, landing or shipping fees and other
inciderital. services. - e G : pv i

5

: =-M_eans-o}; Tréﬂsﬁorr ro_,b'e Used.

- E3.1. An officer- or employee who. is required. to travel, ;

_ on -official duty in the Union of in the territory, shall per-
form his journey by train or rajlway bus (including a.
Tuxury railway bus if a.more economical means of trans-
* port is not available). If the journey cannot be performed
by train or. railway bus, the officer of employee shall
travel by the cheapest public transport gyvailable. No-
official journey shall-be performed by aeroplane unless the
approval of the Treasury has been obtained: Provided
that a head of department himself, at his sole discretion, -

© may travel b}i_actop_la'ne--i__f the public interest will be better

served thereby.

E3.2 Subijcct to the proyisions of regulation. E1, official
journeys to. from, between an u
or the territory shall be undertaken by the cheapest public
transport avaifable. including transport by aeroplane. .

: E3.3 1t an officer or ernployee is required to, travel on

- official duty and public transport is not available orits '

_use impracticable, he shall requisition-on a Government
“-Garage or a person having a transport contract with the
Government for such transport as may be necessary for-
the performance of the journey, or, if neither of these
means of transport is.available, make the-best and most

. economical arrapgements for the hire of the necessary
" {transport: : F :

E34 Tn an exceptional case a head of
" authorise 21 officer or employee to. perform an official
“journey by means of privately-owned transport if the head .
of department is satisfied that the public interest will be’.
Detter served, whether or not it is possible to perform the
journey by means of Government, public or contract trans-.
- port:- Provided that in ‘the case of frequent or regular
“travelling the prior recommendation of the Secretary for
Transport shall be obfained.” - TR, o

‘E3.5 thwiihs_laﬂding angthing to -the contrary t/:on'-:' 1

o _tai'nf:d in this regulation— - _ .
(@) a head of department may,-if he is able to certify
- that the public interest will be better served, requisi-
- tion on a Governmeni Garage or a petson having
a transport contract with the Government for such

fransport as he may require for thé performance

of an official journey, or, alternatively, use his

0 .-priva-teiy-_owne'd transport; . ... ¢
- (b) an officer or é:mployee.'m?y,'at ‘his own d_iéc_rf:tioﬁ_,
- use his privately-owned motor transport to perform.

~ an official journey: Provided that he travels by |

“such motor fransport at his own risk-in so far as
this stipulation s not contrary to the provisions
_of the ‘Workmen’s Compensation Act; 1941, as
amended: Provided further that the provisions _of
- this paragraph also apply to subsidised motor trans-,

porf -in respect of a journey. other than that for |,

which-such transport is maintained.

BUITENGEWONE STAATSKOERANT

- wat in verband

m. between and in places outside the Union | - E3.2 Behoudens die- ‘?’epaiings van 'reguia'-'s'i'é- El. moet

"by ’n regeringsgarage of ’n persoon - wat _
. kontrak met die Regering het, °n bestelling plaas vir di¢.

department may |

verkry moet word:

@ beampte of werktiemer, na

s 7 "Ongevallewet, <1041, 'so0s *‘gewysig; ‘s - niet

“ . . die paragraaf ook van

‘11 DESEMBER 1959~ - .~ -

~ (&) Indien "n Beampte of werknemer op n wyse gereis'

let wat' groter - verveeruitgawes meegebring het as-Wwat.
nodig was, moet die: departenientshoof die bedrag watter -

vereffening van sy reiskoste aan hom-betaal kan-'word, "

beperk tot wat dit sou gekos het as.hy die bepalings van -
paragraaf (a) nagekom-het;-as die beampte of werknemer '

“aldus op.’n regeringsorder of met ’n regeringsvervoerauid- .

del gefeis het, moet hy die uitgawes wat onnodig -aan-—
gegaan is, terugbetaal.” ~ - i e e
" Vervoeruitgawes: " "o :

"E2. Behoudens die bepalings van hierdie hoofstuk, kan

die departementshoof aan 'n beampte of werknemer. van.

wie dit vereis word dat hy in amptelike diens moet_reis,

“die -onkoste verboade aan die_ vervoer van hom en sy’

noodsaaklike persoonlike bagasie. asook redelike Uitgawes
! met huurmotors (as regerings- of konfrak- =
vervoer nie, beskikbaar is nie), kruiersloon, inskeping en
ontskeping en ander bykomende ‘dienste aangegaan i§,
terugbetaal. Lo - g
 Vervoermiddels wat gebruik moet ‘word.”

" E3.1 ’n Beampte of -werknemer wat.in-'-d.iéi.Uﬁie_"éf__in'
die gebied-in amptelike diens mogt reis, moet. sy reis pet-

‘trein of spoorwegbus (insluitende 'n luukse s yoorweghus .
gov S€ Spoorwegbus .

as 'n goedkoper vervoerdiens nie -beskikbaar is nie) aflié.
Indien die reis nie per:trein of spoorwegbus afgelé kan
word nie, moet die beampte of werknemer.met -die_goed-
koopste beskikbare openbare vervoermiddel reis. .~ Geen -

amptelike reis mag per vliegtuig afgeld word nie‘tensy die”
goedkeuring van die Tesourie verkry is: Met dien vet-

stande dat ’n departementshoof self, na eie goeddunke,
per vliegtuig kan reis as diec openbare belang beter daar-

amptelike reise na, van, tussen en in plekke baife - die’
Unie of die gebied met-die goedkoopste beskikbare “open-
bare vervoermiddels, insluitende  vervoer per vieigtuig, |
onderneem word. : T o Cwe S

B33 Indien 'n beampte of werknemer :in amptelike -
diens moet reis en 'n openbare vervoermiddel ‘nie beskik-"
baar of die gebruik daarvan ni¢ prakties'is nie; moget by
N Vervosr- .
vervoermiddel wat vir die aflé van die reis nodig i, ‘of,
as geeneen van hierdie metodes van -vervoer. beskikbaar -

| is nie, moet hy die beste en goedkoopste reglings vir die

huur van die nodige vervoer tref. . oo o o
E3.4 In 'n buitengewone geval kan die dé’ijart'éijhéﬁts.—‘._

“ hoof ’n beampte of werknemer magtig ‘'om n.- amptelike
7éis met private vervoer af te 1€ as die departementshoof

oortuig is ‘dat die' openbare belang beter daardeur bevor-

~der sal word, ongeag of -dit ‘moontlik is om die reis_met

regerings-, openbate of kontrakvervoer af te 1&+ Met dien

- verstande dat waar dikwels en géreeld gereis moet.word, -

n aanbeveling vooraf van die Sekretaris van Vervoer

hierdie.

'E3.5 Ondanks andersluidende _bepalings “van -
regulasies, kan— W7 i )
{(a) die départementshoof, as hy in staat is om te setti-

fiseer dat die openbare belang. beter daardeur ‘be- -
vorder sal word, ’n bestelling vir dié vervoer wat:
“hy vir die afié van 'n amptelike reis nodig_ het; by .
'n regeringsgarage of 'n persoon wat n . vervoer- -
kontrak- met die Regering het, plaas; of anders’ sy
private vervoer gebruik; Bl g o
eie goeddunke, .sy-
- private motorvervoer gebruik om’n -amptelike reis
“af te 1&: Mét dien verstande dat hy met sodanige
- motorvervoer op sy eie risiko reis vir sover hierdie
~bepaling nie .strydig met- die bepalings .- van die
“Met.
dien verstande voorts dat die bepalings van “hiér-
toepassing is ‘op .gesubsidi-’
_eerde ‘motorvervoer ten opsigfe van ’n’ ander rejs:
as dié waarvoor sodanige vervoer aangehou: word -

S
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Class of Tr&naell by Tram or Boat.

E4: An officer or employee who. is required to travel |

on official duty by train or boat may travel in the classes
indicated hereunder:— . N 5

: (a)_'._'-By'tr'_é;in_iﬁ the Union, the territory, the protectorates,
. Northern - and - Southern Rhodesia and Mogam-
bique:—. : :

- (i) ‘A European officer: First class. -

- (i) A European employee if his annual salary or |
wage, inclusive of pensionable allowances and |

‘the” cash value of

i pensionable privileges sup-
. o.plied in kind— RISty

is equal to or higher than the minimum :

notch of the scale attaching to a post of
~clerical assistant, grade 1, in
¢ division: First class;

is- lower than the minimum notch of the |

_scale attaching to a post.of clerical assistant,
grade I, in the clerical division: Second
class if available; otherwise first class:

Provided that—

the head of department may, at his dis-

' eretion, approve that a female European
employee may travel first-class notwithstand-
ing that her salary or wage is lower than the
minimum notch of the scale attaching to a.

. > post of clerical assistant, grade T, in the cleri-
cal division; ' 5

. a person serving under contract may travel
~ in_the" class prescribed for a comparable
‘officer’ or employee, unless his - service
-contract provides otherwise; and i
the head of depaftment may, at his own
discretion, use any train service provided by

. the South African Railways. When travel-

ling on official duty which entitles him to |.

“take his family with him . at State expense,
_'his wife and dependent children (including
an adopted child) but no other members of
his household, may use the same train
‘service as he does and whether or not the
wif¢ and children are accompanicd by him,
but if the children are not accompanied by

either of the parents the expenditure to be |

- met from public funds -in respect of the
children shall be limited to what it would'
- have cost had they travelled first-class.

(i) A Coloured-or Indian officer or employee if-
- his annual salary or-wage inclusive of pension- -
-~ able allowances and the cash value of pension-
" able privileges supplied in kind— -
. 1s ‘equal to or higher than the minimum
-notch of the scale attaching to a post of
. clerical assistant, grade I, in the clerical
“division : First class; : .
is'lower than the minimum notch of. the
scale attaching to a post of clerical assistant,
~grade I, in the clerical division: -Second
class if available, othérwise first class. :
, . (iv) A Bantu officer or employee: Third class if
~ that the head of department may approve that
-, a Bantu officer or employee may travel second-
class if he is satisfied that the status of the

. officer or employee concerned justifies travel--|

- ling in- that class, notwithstanding that third-
+ class accommodation is available.’ .

(b)“By train in countries or tertitories ofher than those

. mentioned in paragraph (a): In the class considered
. by the head of department to be in keeping. with
the officer’s or employee’s status with due regard
to the class by which persons with a comparable
status-travel in the country or territory concerned.

26

the clerical |

. available, otherwise second class: Provided | -

=7 K_k'm.*.wqarin per trein of boot gereis moet word.
E4. °n Beampte of werknemer wat in amptelike diens
per trein of boot moet reis, kan in die hieronder aan-
geduide klasse reis:— . ;
~“(@) Per trein in die Unie, die gebied, die protektorate,
Noord- en Suid-Rhodesié en Mosambiek : —

() 'n Blanke beampte: Eerste klas. _

(i) ’n Bianke werknemer as sy jaarlikse salaris of

_~ loon,- insluitende pensioendraende toelaes en

- die  kontantwaarde van- pensioendraende
. voorregte wat in natura verskaf word—

gelyk aan of ho#r is as die minimum
kerf van die skaal verbonde aan 'n pos van
“klerklike assistent, graad I, in die klerklike
afdeling: Eerste klas: T '
~laer is ‘as die minimum kerf van die
skaal verbonde aan ’n pos van klerklike
assistent, graad 1, in-die klerklike afdeling: -
Tweede klas indien beskikbaar, anders eer-
- ste klas: =

Met dien verstande dat—

_die departementshoof, na goeddunke,
kan = goedkeur dat ’n vroulike blanke.
- werknemer . eersteklas reis nieteenstaande
dat haar salaris of loon 'laer -is as die
-minimum kerf van die skaal verbonde aan
'~ 'n pos van klerklike assistent, graad 1, in
die klerklike afdeling; '
" _’n persoon ‘wat onder-kontrak dien in die
“klas kan reis wat voorgeskryf is vir 'n ver-
gelykbare beampte of werknemer, tensy sy
© dienskontrak anders bepaal; en
. dic departementshoof, na eie goeddunke,
gebruik kan maak van enige treindiens wat
deur die’ Suid-Afrikaanse Spoorwed ' VEr-
skaf word. Wanneer hy in amptelike diens
reis en hy geregtig is om sy gesin op staats-
koste saam met hom te neem, kan sy vrou
en afhanklike kinders (insluitende ’n aan-
genome kind), maar geen ander lede van sy
huishouding nie, van diesclfde treindiens as
‘hy gebruik maak ongeag of sy vrou en kin-
ders_deur hom vergesel word, maar as die
Kinders deur geeneen van die ouers vergesel
word nie, moet die koste wat uit staats-
- gelde ten opsigte van die kinders betaal
kan word, beperk word tot wat dit sou ge-
-+~ kos hetas hulle eersteklas gereis het,
(i) 'n Kleurling- of Indiérbeampte :of -werk-
nemer as sy jaarlikse salaris of loon, inslui-
tende pensioendraende toelaes en die kon-
_tantwaarde van pensioendraende voorregte
wat in natura verskaf word— : .
gelyk aan of hodr is as die minimum kerf
- . van die skaal verbonde aan ’'n pos van -
klerklike assistent, graad I, in die klerklike
afdeling : Eérste klas; '
daer is as die minimum kerf van die
skaal ' verbonde aan 'n pos van klerklike
- assistent, graad I, in die klerklike afdeling:
‘Tweede klas indien beskikbaar, anders eer- .
. ste klas, :

‘n Bantoebeampte of -werknemer: Derde klas
indien beskikbaar, anders tweede klas:
dien verstande dat die departementshoof kan
goedkeur dat ’n Bantoebeampte of -werk-
- nemer tweedeklas reis as hy oortuig is dat die
- 'status van die  betrokke beampte of werk-
- nemer ‘'n reis in daardie klas regverdig, nie~
- teenstaande dat derdeklas-akkommodasie be-
skikbaar is. :

Per trein in ander lande of gebiede as wat in para-
graaf (a) vermeld word: In die klas wat volgens
die. oordesl van' die departementshoof by die
beampte of werknemer se status pas, met ina -
neming van die klas waarin persone met vergelyk- -
bare status in die betrokke land of gebied reis.

(iv)

(b?

Met
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. .+e) By beati—_ " s et =T s (o) Per boot:— . " Mg LS B 3 n i Wb 3
ek T I a5 8 RS Coooc b7 i Blanke beampte of werkmemer as sy jaarlikse ¢
* A European_ officer or employee if ‘his annual |~ “gafaris of loon, in%l_uitendé piensibend_rain]qé»-tog--; :
‘salaty or wage, inclusive of ‘pensionable allowances . s 2 .n- die kontantwaa ivesEar im0 S A
“and "the cash value - of  pensionable - privileges Bl el P! _;cn‘dntv.aqrdzj:_‘ 28 pens..o_‘,nflra‘.n_;le- -
 Soried i e " OLpern X _.voorlfA%{f__wqt mf r;,lc_ar-.{n-q.versig_ai word— -~ o
. " is equal to or higher than the minimum notch | - “diéj“-r sykl;éﬁ?-nvgrb 0232‘2?3 Gflf ?n;g‘%g? ﬁ%‘fkﬁg
~ . _of the scale attaching to a post - of. clerical |- < ccictent, ‘graad 1, in. de k“ljerkl’k . afdeling:
) 'al_ssiStant, grade I, in the clerical division: First | @ Fevate klas?r : W e g e
class; Lt m e By G e " Berste Klas; - o -l L e
" is lower than the minimum notch of the scale | o "'laer"_l 5 28 ".d]?"mmm-gm ke'rf e ﬁ-lp; sleadl ver.
ot T R ; : wal |- - . .. bonde aan 'n-pos van klerklike assisient, graad .
attaching to a post of clerical assistant,. grade L, | - I in die Kerklike afdeling: Tweede klas: -~ - .
in the clerical division: Second -class: | serklie BOEInE R o
Gty ERTRE L A _ . Met dien verstande dat— - _
Provided that— ©.. 000 o | 7 (@ indien akkommodasie in 'n klas op 'n boot in .
(i) if accommodation in'a class on a boat s |- -verskeie grade verdecl is, die  beampte of ..
“divided into various grades,- the -officer or } < - werknemer van dic: goedkoopste’ akkommo-. -
employée shall travel in the cheapest accom- | - - = - “dasie in_die’ voorgeskrewe klas moet gebruik = -
modation in" the class prescribed: Provided | mazak: Met dien verstande voorts dat as die. .
© further that if it is, justified by the circum- | - _ - omstandighede van ’n- geval dit regverdig, die -
. _stances of a case, the head of department may | .. departementshoof die beampte of wetknemer -
_ authorise an officer or employee to travel inma-| .. kan magtig om in 'f ‘duurder graad te reis en .
- more expensive grade and provided further | = - -~ " ‘met dien verstande, verder, dat ‘n _departes -
- that a head of department may, at his own | - - mentshoof, na eie goeddunke, in enige graad -
- discretion, travel in any grade; o kan reis;: - AR N &
(i) if an officer or employee for whom second- | ' . (i) indien van 'n beampte of werknemer, vir wie .
7 class travel by boat is prescribed, is required . | |, ~ . daar voorgeskryf is dat hy in die tweede klas
™.  'to travel by boat which has only first-class | = ' ~per boot moet reis, vereis word dat-hy met n
* “and ‘cabin-class or first-class and tourist-class | = *  boot ‘moet reis wat’ slegs: eersteklas-- en' -
. accommodation ~available, such - officer cor | . - ©’ % Kajuitklas- of eersteklas- en ‘toeristeklas-
- employee shall travel cabin-class or “tourist- |- . akkemmodasi¢ beskikbaar het, so “n beampte
. class, as.the 'case may be: Provided further |-~ = of werknemer in die kajuitklas of foeristeklas, °
>~ that if~only first-class "accommodation is4 . - nd gelang van dic geval, mogt reis: Met dien
3 © available, the officer or employee may travel in {. o+ yerstande voorts -dat " indien slegs eersteklas- -
croe oo the first clagsy - el 0 T - | akkommodasie beskikbaar is, die beampte of -

R e T T -  werkaemer in die eérste klas kan‘reis. .
(d) A junior officer or employee: travelling on official : Wi
~ . ‘duty with a senior officer or a high-ranking person- - (d)
.- dge may be permitted, at the discretion of the head |
- _of department, to travel in the same-class as the |
" _senior officer or the personage. T

*n Junior beampte of werknemier wat "saaiﬁi_._tﬁéf 0
_.hoérfangsbeaﬁipte of - hooggeplaasic “persoon:. i
- amptelike diens reis, kan, na -goeddunke van die -
- departementshoof, toegelaat word om in dieselide -
. -~ Klas as die ho¥rrangsbeampte of dic persoon - te".
. Subsidised and Government Transport. Gl R i : g

E5.1 If a head of department is satisfied that the | - = . Gesubsidieerde en regeringsvervoer. -
interests of the State will be best served thereby. he may,-| “E51 As ’n - £ g A - M - g

et ARG I L, SRR b S DY »*| B5.1 As ’n -departementshoof -oortuig 1s dat .dit in. .
on the recommendation of. the Secretary for Transport, | waatshelang is, kan hy, op aanbeveling van die: Sekretaris

require an .officer or .employee whose g_i_utle_g _neoess:tate:-j; van' Vervoer, van.’'n beampte of werknemer wie.se dien: -

frequent or regular travelling=— .~ . " [|ste dit noodsaakiik-maak’dat hy dikwels of gerceld reis, -
- (a) toutilise -such: ‘Government-owned “motor transport | VEECIS dat— - .. Bl T g UL TS UM T

‘as may be deemed necessary for the' efficient | (g p AT W N T -5 P
; : acadleg P efficient | (@) hy van sodanige regeringsmotorvervoer as ‘waf, Vir -
L perfcrma_qi:e ?f his dutiesyor .. _ | die doeltreffende verrigting van sy pligte nodig
~(b) to maintain subsidised motor transport for official |- -~ geag word, gebruik moet maak; of .. T . -

purposes if, in the' opinion of the Secretary for, BT o T B s, RO o AL S
pupes 1, G opiton o e e | -0 1 b St ooy ood R e

k. n}}plfg?t_xcable.?r m_adws:able. g == ot . - vervoer na die mening van-die Sekretaris van Ver-
R LA hE e o wam b En g x o e - voer onprakties of ongerade is." - T Bageiee
E5.2 The. conditions. governing- the .acquisition -and e Wy '
mainteriance of subsidised = motor'. transport . and - the
“allowances payable in connection with- the use of such .
transport,. shall be as- approved by the Treasury on the
recommendation of the Secretary for Transport. ;

E5.2° Dic voorwaardes waarop geéﬁbsidicéf&e mot:br-;-‘

vervoer aangeskaf en aangehou moet word en. die toglaes.”
wat in verband ‘met die- gebruik van sodanige vervoer
| ‘betaal kan word, word: op aanbeyeling van die Sekretaris
. | van Vervoer deur die Tesourie goedgekeur. DR S
653 An officer or employee who s required in terms of | - _E5.3 ’n Beampte of werknemer van wie daar kragtens
sub-regulation 1° to utilise Government-owned motor die bepalings van subregulasie 1 vereis word dat By vanh
 transport or to maintain subsidised motor transport shall | regeringsmoforvervoer, gebruik moet: maak of dat-hy
not-be entitled to be provided with a. driver at State gesubsidieerde motorvervoer moet aanhou,. is. nie: daarop

expense.: :

| geregtig om op staatskoste van 'n_motorbestuurder voor::
' gien te word nie. : - Sy

o

ES.4 If an officer or etnplo}feé.z-who' is ‘required in terms | [E54 As’n beam f[é'éf werknemer 'van wic daar krag- -

of “paragraph (a) of sub-regulation 1 to operate” Govern- tens paragraaf (a) van subregulasie 1 vereis word dat hy

ment-owned motor transport, is not in>possession of .an regeringsmotorvervoer- moet bestuur, ni¢ *n gepaste .be-

- appropriate driver’s licence, the head of department may stuurderslisensie besit nie, kan die departémentshoof hom *
- provide him with the n cegsary - tuition at State expense | op staatskoste van- die nodige onderrig voorsien ‘en  alle -
‘and may, pay from public® funds. 4l examination and | eksamen- of. bestuurderslisensiegetde, die koste van'pot-

driver’s licence fees, the cost of photographs which’ must. | trefte wat san die lisensie geheg mocet word en_die gelde

~_be_ affixed to the licence and' the fee for any medical | vir enige veréiste - geneeskundige _ondersoek, uit staats-
~ examination required. ~ - v i T B | gelde betaal. -~ - 0 s e
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E5.5 A dispute arising out of the application” of the
provisions of sub-regulation 2 between a head of depart-
ment and the Secretary for Transport shall be referred to
the Treasury, which. in consultation with the Commission,
shall decide the question at issue.

Allowances for the Use of Privately-owned Transport.
E6. The head of department may pay the following to
an officer or employee who, in terms of the provisions of
sub-regulation 4 or 5 of regelation E3. uses privately-
owned transport for the performance of an cfficial jour-

ney:—-. :
(@) In the case of motor traﬁ.spo.‘rt uti_iise_d in terms of
the provisions of sub-regulation 4 or paragraph (a)
of sub-regulation 5 of regulation E3: Such mileage

and passenger allowances as may be prescribed by

the Treasury on the recommendation of the Secre-
tary for Transport.

(b) In the case of motor transport utilised in terms of
: the provisions of paragraph (b) of sub-regulation
5 of regulation E3: An amount equal to what it
would have cost, at Government rates, had the

officer or employee and any official passengers who

accompany him over the cheapest route—

(i) been furnished with rail warrants; and

(ii) made use of other public transport:
Provided that expenditure on porterage at railway
stations and other incidental transport services shall
not be taken into account for the purposes of this
paragraph.

(c) In the case of transpbrt other- than.motor transport:
“Such allowances as the Treasury may approve on
the recommendation of the Commission. -

Commuted Transport Allowance,

E7. Notwithstanding anything to the contrary contained
ir this chapter, the Treasury may, ¢n the recommendation
of the Commission. approve that the head of department
pay transport allowance on a commuted basis to an
officer or employee. ' . .
Payment of Commuted Transport Allowance during

- Periods of Leave and whilst the Officer or Employee

- performs Duties not necessitating the Use of Trans-

port. ' i

E8. The payment to an officer or employee of a com-

muted transport allowance in. terms of the provisions of

regulation E7, shall be continued during the periods in-
dicated hereunder, whilst he is on leave or is performing
duties not necessitating the use of transport: —

(@) In the case of motor transport: Fourteen days in

the aggregate during a year ending on the 3lst

December. . 5

(b) In the case of transport other than that referred to
-in paragraph (a): Any period in respect of which
the transport is placed at the disposal of the State,
and whether or not it is used for official purposes.

Coinpensation for the Loss bf Private Animal Transport.

E9.1 Subject to the provisions of sub-regulations 2 and
3. the head of department may pay compensation to an
officer or employee who uses his privately-owned animal
transport on official duty in terms of the provisions of
“sub-regulation 4 of regulation E3, for the loss of such
transport through death or through disease or injury,
which renders it permanently unfit as a means of con-
veyance, on the basis indicated hereunder:—

(@) If the age of the animal at the time of the original
registration was Iess than seven years:-

(i) For a horse: Registered value at time of death,
disease or injury, but not exceeding £25.

(iiy For a mule: Registered value at time of death,
disease or injury, but not-exceeding £25 in
the case of an immunised mule, otherwise not

-exceeding £20, '
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ES5.5 "n Geskil wat tussen ‘n departementshoof en die
Sekretaris van Vervoer uit die toepassing van die bepa-
lings van subregulasie 2 voorispruit moet na die Tesourie
verwys word, wat, in oorlogpieging ‘met ‘die Kommissie,
n beslissing gee.

Toelaes, vir die gebruik van private vervoer.”

E6. Die departementshoof kan aan 'n beampte of
werknemer wat private vervosr kragtens die bepalings
van subregulasie 4 of 5 van regulasiec E3 gebruik om 'n
amptelike reis af te 1&, die volgende betaal:— :

(@) In die geval van motorvervoer wat kragtens die

bepalings van subregulasic 4 of paragraaf {a) van
subregulasie 5 van regulasie E3 gebruik word:
Di¢ myl- en passasierstoelaes wat deur dic Tesou-
ric op aznbeveling van die Sekretaris van Vervoer
vir die gebruik van sodanige vervoer voorgeskryf

N T :

(b) In die geval van motorvervoer wat kragtens die
bepalings van paragraaf (b) van subregulasie 5 van
regulasic E3 gebruik word: 'n Bedrag gelvk aan
wat-dit sou gekos het, teen regeringstarief, as die
beampte of werknemer en enige amptelike passa-
siers wat hom vergesel cor die goedkoopste roete—

(i) van spoorwegorders voorsien was; en
(i) van ander openbare vervoermiddels gebruik
gemaak het: :

Met dien verstande dat uitgawes aan kruiersloon
by ‘spoorwegstasics en ander toevallige vervoer-
dienste buite rekening gelaat moet word vir doel-
eindes van hierdie paragraaf. i

{¢) 1In die geval van ander as motorvervoermiddels: Dié
toelaes wat die Tesourie op aanbeveling van die

Kommissie goedkeur.
- Vaste vervoertoelae.
E7. Ondanks andersliidende bepalings van hierdie hoof-
stuk, kan die Tesourie, op aanbeveling van die. Kommissie,

goedkeur dat die departementshoof vervoertoelae op n
vaste grondslag aan 'n beampte of werknemer betaal.

| Betaling van vaste vervoertoelae gedurende tydperke van

verlof en wanneer die beampte of werknemer pligte
verrig waarby die gebruik van vervoer nie noodsaak-
lik is nie. . '

E8. Die betaling aan ’n beampte of werknemer van 'n
vaste vervoertoelae kragtens dic bepalings van regulasie
E7 word voortgesit gedurende die tydperke hieronder aan-
gedui, terwyl hy met verlof is of pligte verrig waarby die
gebruik van vervoer nie noodsaaklik is nie:—

(a) In_ die geval van motorvervoer: 'n Totaal van veer-
tien dae gedurende 'n jaar eindigende op 31 Desem-
ber. ’ ' 2

(b} In die geval van ander vervoer as dié in paragraaf
(@) vermeld: Enige tydperk ten opsigte waarvan
die vervoer tot die beskikking van die Staat gestel
word, ongeag of dit vir amptelike diens gebruik
word, al dan nie,

Vergoeding vir die verlies van private dierevervoer.

E9.1 Behoudens die bepalings van subregulasics 2 en 3,
kan die departementshoof aan 'n beampte of werknemer
wat sy private dierevervoer kragtens die bepalings van
subregulasic 4 van regulasie E3 in amptelike diens gebruik,
vergoeding vir die verlies van sodanige vervoer weens die
dood daarvan, of as gevolg van sickte of besering wat dit
permanent ongeskik maak vir gebruik as. vervoermiddel,
op die onderstaande grondslag betaal : —

(a) As die dier ten tye van die oorspronklike registrasie
jonger as sewe jaar was: :

(i) Vir ’n perd: Geregistreerde waarde ten tye
van die dood. siekte of besering daarvan, maar
hoogstens £25, s _ '

(i) Vir 'n muil: Geregistreerde waarde ten tye van
die dood, siekte of besering daarvan, maar
hoogstens £25 iw die geval van ’n geimmuni-
seerde muil, anders hoogstens £20. :
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N ()R the animal at the time of the original registration

was seven years old or older: -

For a horse.or mule: -Registered - value at

tithe of death, disease or injury, but not exceed- |-

© ing £12. 10s.

E9.2 An animal in respect of which compensation may |

be paid in terms of the provisions of this regulation, shall
be registered and. the particulars recorded in a.form and
.manner approved by the Commission, and ‘such animal
shall, when purchased or appropriated to the. service of

the State and every twelve calendar months thereafter, be .

State Veterinarian, and the
shall form, within the limits
1. the basis for compensation

inspected and valued by a
amount-at which it is valued

- prescribed in sub-regulation

should such _com_gensatjon subsequently fall to be made.’
tate Veterinarian not being immediately |

In-the event of a
available at a station, the head of department may appoint
a competent person- to undertake the valuation of ihe
animal as a provisional measure until the services of a
State Veterinarian becomé- available; the value of such

“animal as subsequently assessed by the State Veterinarian
shall be regarded as final: Provided that an animal shall
“not be registered for the. first time for the purposes of the

~ provisions of this regulation, if it is, seven years old or
older, unless it is salted or immunised. o

“1, compensation may not be paid—- -

© 'ES3 Not\n}ithstz,md.ing the provisions of siib-régula'tion-

1 (@) in respect of the death, disease or
' animal if— - : :

(i) the _diséasc'or'_irija:iry of which the animal died -

.~ ... or which rénders it unfit for use as a means of-
e .- conveyance, was contracted while the animal

was being used:otherwise than-on authorised
£ Goverament service; . 2 g u
(i) the disease or injury of which the animal died
: of conveyance. was caused through careless-
ness, improper treatment, neglect. overwork
or undue exposure; the onus of -proving that

the death, discase or injury was not so caused -| -

‘rests upon the officer or employee concerned;

(iii) the officer oi employee cannot show reason-
able proof that the animal was sound in wind

and limb when purchased by him or appro- |

priated to the service of the State; :
(iv) the animal was twelve _years old or older on
the date of death, disease or injury; ;
(v} the owner of the animal fails to submit his
months from the date of the death or from
the disease or injury of the animal which ren-

ders it unfit for use as a means of conveyance;.

~ (vi) the animal was not registered for the purposss
- Wiy . this regulation; 5

_o (vii) the loss sustained is covered

policy; ; .

(b) for the loss as resuit of horse-sickness of an animal

by an insurance

which was the property of an officer or employee

residing in-an area or travelling in areas where
_horse-sickfess is known to exist, unless the ‘head
of department is satisfied that the purchase at a
reasonable price of a salted or immunised " horse
or mule, as the case may be, was impracticable and

.. that the prescribed instructions rezarding precau-

tions to be taken against ho_rse«sickncss_. have been
~ observed as far as possible.

Conveyance of Pe_r&cmqi Requirements to a Camp.
~ E10. The head of department may grant an officer or
employee who, for the purpose of carrying out his official

duties is required to live in a_camp, free conveyance .

between the nearest railway station or trading store and

~ the camp for his personal requirements, including provi-.

sions, provided the most ‘economical transpor{ airange-
‘ments are made, - ' Y

‘injury of an :

or which' renders it unfit for use as a means

claim for. compensation within two calendar

“en die bedrag waarep hy

- geskryl, .
‘word,

waardering van die dier te

vorm en op die wyse

" (b) As dic dier ten tye van di€ odrspronklike registrasie
" ‘sewe jaar oud of ouer was:- . - -

" Vir 'n perd of muil® Geregistreerde waarde ten

" tye van dig dood, siekie of besering daarvan, maar’

‘hoogstens £12. 10s.

ES.2 ’n Dier ten opsigte waarvan vergoeding kragtens.

die bepatings van hiesdie regulasie betaal kan word, moet

geregistreer en die besonderhede aangeteken. word in O
die Kommissie goedgekeur

wat deur
is, enso ’n dier moet by die aankoop of aanwending daar-
van in diens van die Staat en elke twaalf kalendermaande
daarna deur 'n staatsveearts ondersosk en_waardeer. word

van vergoeding, binne die perke in subreguiasie 1 voor-
indien sodanige vergoeding later :befaal moet
Indien 'n staatsveearts nie onmiddeilik by ’n stand-

piaas beskikbaar is nie, kan die departementshoof as

yoorlopige maatregl. 'n bevoegde. persoon -aanstel om dic
onderneem tot tyd en wyl die
beskikbaar word; die waarde
van sodanige dier, soos later deur dic veearls vasgestel,

dienste van 'n staatsveearis

word as finaal beskou: Met dien verstande dat, tensy-’n

. dier gesout of geimmuniseer is, dit nie vir-die cerste maal
vir die doeleindes van die bepalings van hierdie regulasie:

, -~ - ling, verwaarlosing, _
= - blootstelling vercorsaak is: die bewyslas dat
die dood, siekte of besering daarvan nie aldus

‘goeding ‘nie betaal word nie—

geregistreer kan word as dit sewe jaar.oud of ‘Ouer is nie.
" E9.3 Ondanks die bepalings van subregulasie 1 kan ver-

dood, sickte of besering

(a) ten opsigte van die-
- dief, as—
(@) die siekte of

van''n

dit waardeer vorm die grondslag:

3

besering waaraan die dier dood

is. of wat. dit ongeskik maak vir gebruik as

vervoermiddel, opgedoen is terwyl die dier-op

‘nander wyse as in gemagtigde regeringsdiens

‘gebruik- is; © .
die siekte of besering
of wat dit ongeskik maak vir: gebruik as ver-

(i)

waaraan die-dier dood is.

voermiddel, deur nalatigheid, slegte ‘behande- .

oorwerk  of eormatige

veroorsaak is nie, rus op die betrokke beampte

of werknemer; ; : o

(iii) dic beampte of werknemer nie redelike bewys

kan lewer dat die dier volkome ~gesoad was

‘toe hy dit gekoop het of dit in die diens van
die Staat gestel is nie; - .

(iv) die dier op die datum van die dood, siekte of

besering daarvan, twaalf jaar oud of ouer was;

(v). die eicnaar van die dier in gebreke bly om sy

eis om vergoeding in te dien binne twee kalen-
dermaande van die datum’ van die dood of
van die sickte of besering van die” dier wat

dit vir verdere gebruik as vervoermiddel on-

geskik maak; _
(vi)

reghlasie geregistreer was nie;

~ (vii) die verlies wat gely is, deur 'n versekerings-

~ polis gedek was; ¢ ,
(b) vir die veriies as gevolg van perdesiekte van ’n dier
wat die eiendom was van 'n beampte of werknemer
wat in.’n streek woon of in streke reis waar dit
bekend is dat perdesiekte heers, tensy die departe-
mentshoof oortuig is dat die aankoop {een ’n rede-

like prys van 'n gesoute of geimmuniseerde perd .of

muil, na gelang van die geval, onprakties was ¢f
‘die voorgeskrewe instruksies betreffende voorsorg-
maatreéls wat teen perdesickte getref moet word,

sover moontlik nagekom is.. - _

' Vervogr-'vdri persoonlike. benodigdhede na ‘n kamp.
E10. Die departementshoof kan aan 'n beampte of werk-
nemer van wie dit vir die uitvoering van sy amptelike
pligte vereis word dat hy in 'n kamp moet woon, kostelose
vervoer heen-en-weer van die naaste spoorwegstasie of
winkel na die kamp vir sy persoonlike benodigdhede, in-
slnitende voedselvoorrade, toestaan, mits: die. goedkoopste
vervoerrelings getref word: - . - SR
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die dier- nie vir die docleindes van hierdie
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“Form for the ‘Submission of Claims.

5 El_i. Claims- for * the 'reim-bﬁrsérf}eﬁt of transport

expenses which may ‘be paid in terms of the provisions

- of this chapter, excluding commuted transport allowance,

shall be made in a form approved by the Commission.
= _Exceptional Cases.”

E12. If circumstances arise which justify a departure
from the provisions of this' chapter, the Treasury may
approve -official travelling by such manner or means, or
the payment of sich compensation, expenses or allowances
as the Commission or the Sccreiray for Transport, as the
case-may be, may recommend. -7 o

-_C-HA-HER--F. s

TRANSFER EXPENDITURE AND "I‘Rmspoa'r FACILITIES ON

FIRST APPOINTMENT, FOR SESSIONAL OFFICIALS AND |

ON TERMINATION OF SERVICES AND.DEATH.

Transfer of Officers and -Employees within the
R Union and the Territory. - :
- FLi1.(a) Subject to the provisions of this ‘chapter, an
~officer. or .employee may be transféerred and he and his
-houschold and ' personal effects moved at State expense
from one headquarters to another within the Union and
- 'the territory: : ) a

- (b) If an officer or employee is transferred at his own -

request no expenditure in connection therewith shall be
met from public funds, and any absence from duty as a
result. of such transfer shall be covered by the granting
- of leave in terms of Chapter C: Provided that the provi-
‘sions of this paragraph shall niot apply to an officer or

employee if the head of department is satisfied. that such

transfer—
i ] e

@) is in the interests of the department; or

(i) is necessary in-the interests of the officer’s or em- |

ployee’s health or that of his wife or child, includ-

ing an adopted c¢hild, in which case the head of

- department may, at his discretion, require the sub-
- mission of a supporting medical certificate,

‘F1.2 If an officer or employee is transferred in terms
of the- provisions of paragraph (a) of sub-regulation 1.

he shall’ be regarded as travelling on official duty and he

may be— ; % e _
(@) granted the privileges prescribed in this chapter and
~in. Chapter E: Provided that ‘members of such
- officer’s or employee’s household may be deemed
. to be official passengers for the purposes of para-
graph (b) of regulation E6; : g
(b) paid ‘subsistence allowance in terms of ‘the provi-
- sions of Chapter D. .

_F1.3 The following conditions shall be applicable to
the -removal from one headquarters to another of the
household and pefsonal effects of an officer or. employee
transferred in terms of the provisions of paragraph {(a)
of sub-regulation 1:— f o .

(@) The head of department may pay to the officer or
- “employee subsistence allowance at the full rate
applicable to himself, in respect of each member
- of his housechold who is tivelve years old or older,
‘and at ‘half such rate in respect of each other
member, for the periods necessarily  spent in
travelling from one headquarters to another, except
‘in regard to a servant in respect of whom the head
of department may refund reascriable’ living ex-

. penses actually and necessarily incurred, - -

(b)Y (i) A -member of the household, excluding a ser-
- - vant, may travel in the same class on the rail-
ways as that in which the officer or employee

travels, - . : -

.30

- Vorm vir die indiening van eise.

El1. Aansoeke om die vergoeding of vervoeruitgawes
wat kragtens die bepalings van hierdie hoofstuk betaal kan
word, uitgesiote_vaste vervoertoelae, moet gedoen word °
in 'n vorm wat deur die Kommissie goedgekeur is.

D Bidzengewone gevalle. _ :
E12. As daar omstandighede ontstaan wat 'n afwyking

. van die bepalings van hierdie hoofstuk regverdig, kan die
- Tesourie amptelike reise op dié wyse of met di¢ ver-

voermiddels of die betaling van dig vergoeding, uitgawes
of toclacs wat die Kommissie of die Sekretaris van Ver-

-voer, ma gelang van die geval, aanbeveel, goedkeur.

 HOOFSTUK F.

OGRPLASINGSKOSTE “'EN ' VERVOERVOORREGTE BY EERSTE
AANSTELLING, VIR SESSIE-AMPTENARE EN BY DIENS-
BEEINDIGING EN DIE DOOD. - i -

Oorplasing van. beanptes en werknemers binne die
i ) Unie en die gebied, ) '
FL.1 (a) Behoudens die bepalings van hierdie. hoof-

| stuk, kan ’n beampte of werknemer corgeplaas en hy en

sy huishouding en persoonlike besittings op staatskoste
vervoer word van een hoofkwartier na ’n ander binne die

"Unie en die gebied. =, .
~{b) As ’n beampte of werknemer op eie versoek oorge-

plaas word, mag geen uitgawe in’ verband daarmee nit

-staatsgelde gedek word nie en enige afwesigheid van

diens as gevolg van sodanige -oorplasing ‘moet deur die
toestaan van veriof kragtens Hoofstuk C gedek word:

Mot dien verstande dat die bepalings van hierdie para-

graaf nie op 'n beampte of werknemer van toepassing is
nie as die departementshoof cortuig is dat sodanige oor-’
plasing— 2 . wTen ¥
(i) in die belang van die departement is; of
(ii) noodsaaklik 1s in die belang van die gesondheid
~ van die beampte of werknemer of van sy vrou of
kind, insluitende 'n aangenome kind, in welke ge-
val die departementshoof, na goeddunke, kan ver-
eis dat °n. . stawende geneeskundige  sertifikaat
ingedien word. - : :

Fl12 As ’'n - béam'pte of werkhemer kragtens die

“bepalings van paragraaf (@) van subrégulasie 1 corgeplaas

word, word
aan hom—

(a) die voorregte voorgeskryf in hierdie hoofstuk en

in Hoofstuk E tocgestaan word: Met dien ver-

-, stande dat lede van sodanige beampie of wetk-

nemer se huishouding geag kan weord amptelike

passasiers te wees vir die doeleindes van para-
graaf (b) van regulasie E6; Lo g

geag dat hy in amptelike diens reis en kan

(b) verblyftoelae kragtens die bepalings van Hoofstuk
D betaal word. ; o . '

F1.3 Die onderstaande voorwaardes is van toepassing

-op die vervoer van een hoofkwartier na n ander van die

huishouding en persoonlike besittings van n beampte of
werknemer wat kragtens die bepalings van paragraaf (aq) -

van subregulasie 1 oorgeplaas word : —

(@) Die departementshoof kan aan die beampte of
werknemer verblyftoelae teen die volle tarief wat
-0p hom van toepassing is, betaal ten opsigte van
. elke lid van. sy huishouding wat twaalf jaar oud
- of ouver is, en teen die helfte van sodanige tarief
ten opsigte van elke ander lid, vir die tydperke
wat die reis van een hoofkwartier na ’n ander
noodwendig in beslag neem, maar uitgesonderd
die geval van 'n bediende ten opsigte van wie die
~ departementshoof redelike bestaansuitgawes wat -
werklik en noodwendig aangegaan is, kan terug-
‘betaal. : : : s

(8). () 'n Lid van die huishouding, uitgesonderd 'n

bediende, kan in dieselfde klas op dic spoor-
- wed reis as di¢ waarin die beampte of werk- -
nemer reis. - - e
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“travel second-class, if available; otherwise first-

o ._'(i.ic)- A Europcan .I_n'di"an; “or 'Col_’c)u,r'ed"_ s_ze_'r'vant _.'m'_a;j:,r' '

class, and a Bantu servant may ‘travel ,th-ir_d-f:»'- o
-class, if “available, otherwise -second-class, on-{- ¢
Provided that a nurse maid in

the railways:

E charge of a -baby in'arms. may travel in the

* same class as the officer’s or employee’s house--

hold. - -

(© (_i}-E)‘;Cess.luggag: not exceeding 45_0 1b. in weight

(gross) may be transported by passenger irain.

(i) Personal effects not. exceeding 14,000 Ib. in-

weight (gross) may be transported. by . goods
' _train or the read motor service of thé South

African Railways or other public conveyance |
or Government-owned . tran3port, from. one-

~ headquarters to another and {rom’the dwelling
_to the railway station, and vice versa, and to

“and from a warchouse if the storage of the

personal effects is authorised in terms of the

* provisions of ‘paragraph (e): Provided that if-

~ conveyarice by one of the said means of trans-

atile -

“port is impossible or impracticable or is more |
expensive, the head of department may. at his |
the use of another means |

discretion;-approve

- of transport. The prescribed weight includes

. the weight of vehicles but not the weight of

an animal maintained for official purposes;
~such animal may be transported at State ex-
_-pense ovet .and- above the provision ‘made
for-personal effects. ¢

(d) The cost of packing (ihcludingpt:}';a cost of packing-
of personal effects within.

" material) and unpacking of -
- the prescribed weight limit may be met from: public
Cofundse . . e e :

() In an exceptional case the head of department may ‘

approve that an officer’s or _employee’s. personal
“effects, within the prescribed weight limit, be ware-
housed at State expense for a. period not exceeding
- six calendar months at either his-old or his new
. - headquarters. - h '
() Subject to such limitations
b tion-of the Commission, the following- expenses
may be met from public funds:— s
(i) The cost of repairs to or replacement. of per-
sonal effects damaged in, transit, | o

" (i) The cost of discontiecting and connecting -and -

- altering electrical domestic appliances.

- (iii) The = cost involved in ‘purchasing - essential |

~ school books for-a child or other dependant.

= ; o +

(@ If a Européan ‘officer or-employee who- occupied.

*". 4 house or flat, wholly or partly furnishéd by him-
“ self, at or in the vicinity of the headquarters from

where he is transferred, stores his personal effects, | -

~ including his furniture, or removes such effects to
- a house or flat at or in the vicinity of ‘the head-

. .quarters to. which ‘he is transferred; the head of

.. department may pay to him an amount of twenty-
five pounds in respect of depreciation of ‘personal

" effects and to meet expenses arising from his trans-

. fer, other than those for which provision is made
elsewhere in thése regulations: Provided that the
" head. of depariment may, at his discretion, pay

a. lesser amount if 'he considers that the circum-
- “gtances do not justify payment of an amount of |

twenty-five pounds. .

" F1.4 The head of depaﬁtrﬁgﬁf may refund to an officer
or . employee transferred -in terms of the .provisions of.

_ paragraph (a) of sub-regulation 1, the following: —

- (@) The amount actually __and Tnecessarily cxpénded on.

" rent or board and lodging and servants’ wages at
the original headquarters and forfeited -in con-

sequence of short notice of transfer, provided ex- '

and conditions as may
“be approved by the Treasury on the recommenda- |

"o (@) ’n Blanke:, -Indigr-- of.'jK_-léufiingbediélide. kan.
S indien  beskikbaar, anders eefste-
*_ klag en 'n. Banioebediende derdeklas, ‘indien’
- beskikbaar, anders tweedeklas op_die spoor-

tweedekias;

. wed reist Met dien verstande dat-’n “kinder-
_ ~oppasser wat tossig oor A suigeling moet hou

in dieselfde klas as die beamp

" nemer 'se huishouding kan- reis,

(o) (i) Oergewigbagasie tot hoogstens "4'5{_)" ib; bru!o

gewig kan per passasicrstiein vervoer word.:

(i) Persoonlike besiltings tot hoogsters 14,000 Tb: =
o bruto gewig kan met 'n- goederetrein of - die *
Suid=Afrikaanse

“padmotordiens - van ~ die _
Spoorweé of 'n ander openbare vervoermiddel

te of werk-

of regeringsvervoermiddel, van-een hoofkwar- -

besittings kragtens die bepalings van para-
graaf (e) gemagtig is, vervoer word: Met dien’
- - verstande dat as vervoer met een van gemelde

- middel gebruik word. Die voorgeskrewe ge-

tier na 'n ander- en van die woning- na- die-
- spoorwegstasie, en omgekeerd, en na en van . E
’n pakhuis, as-opberging van die. persoonlike -~

| ~ vervoermiddels nie moondik of doenlik is nie; . °
of duyrder is, die departementshoof na. goed-
. dunké kan goedkeur dat .'n ander vervoer-

‘wig sluit die gewig van voertuie_in’ maar -nie -

“die gewig van, 'n dier wat vir amptelike doel-

siening wat vir. persoonlike besittings gemaak’
word. o . L

" (d) Die verpakkingskoste (insluitende ~ die koste. ‘van- '’
 verpakkingsmateriaal) en uitpakkingskoste “van
persoonlike besittings. binne die - voorgeskrewe ge- .-
 wigsbeperking kan vit siaatsgelde bestry word. .
~“(e) Tn 'n uitsonderlike geval kan die’ departementshoof

- . eindes aangehou word nie; SO “n.-dier-kan op. -
staatskoste - vervoer word, benewens die voor-

goedkeur -dat ’n. beampte. of werknemet  se_per- -

‘soonlike besittings binne die voorgeskrewe gewigs-
vir -'m tydperk van hoogsicns ses - .
kalendermaande Of by sy ou Of sy nuwe hoof:

beperking,

kwartier op stdatskoste opgeberg-word, -~

(f) Behoudens sodanige beperkings.en ‘voorwaardes as

wat deur die Tesourie, op aanbeveling van die

. Kommmissie, goedgekeur word,  kan dic volgende:

uitgawes uit staatsgelde bestry word 't =" -
(i) Die koste van. hetstel of verva

nging van. per-

soonlike besittings wat in transito beskadig is. -

toestelle.

(ili) Die. koste verbonde aan die aankoop. van .
noodsaaklike skoolboeke vir 'n kind of ander .

-afhanklike. = -~ .- . Rl

“die- omgewing van die’ hoofkwartier ‘waarheen hy.
‘oorgeplaas word, y

" (g) As~’n blanke beampte of werknemerwat 'n huis of,
7" woonstel wat hy scif ten volle of gedeeitelik gemeu-
bileer het, by of in die omgewing ‘van- die. hoof- -
kwartier waarvandaan hy oorgeplaas word, ‘bewoon '+
het, sy persoonlike besittings, .insluitendé sy meu-7
bels, Taat opberg of na 'n huis of woonstel by of in

(i) Die koste van ontkoppeling ‘en aankoppeling -
en verandering van elektriese huishoudelike -

‘verskuif, kan die departements- -

hoof aan hom °n bedrag van vyf-en-twintig pond ’

betaal ten opsigte van waardevermindering« vamn
persconlike besittings en ter

lekking vah uitgawes -

wat uit sy oorplasing voortspruit, uitgesonderd dié .

waarvoor elders in hierdie regul
gemaak word : Met dien verstande dat die departe-

regulasies “voorsiening -

mentshoof, na goeddunke, 'n Kkleinere bedrag kan

 die betaling van

* regverdig nie. - .

betaal indien die omstandighede na sy mening nie
’n bedrag van vyf-en-twintig poud.

" Fl.4 Die departementshoof k‘z;n die v_'olgend.e:' a_e{n-§=’n :

- beampte of werknemer: wat kragiens die bepalings van
~paragraaf (@) van subregulasie 1

betaal:—

oorgeplaas is, tetug-.

S () Die-bed.ra'g wat werklik en foodiwendig aan huur of -

- losies en

bediendeloon by die oorspronklike: hoof- .

© kwarticr witgegee en verbeur is weens kort kennis- .

R 3

gewing van oorplasing, mits daar ook yitgawes aan
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‘penditure on rent or board and lodging and ser-
vants’ wages is concurrently incurred at the head-
quarters to which the officer or employee is trans-
ferred. ; H

+ (5)-'The amount actually and necessarily expended on.

board and lodging or hotel accommodation at the
" original headquarters for a period not exceeding
“seven. days through the officer or employee being
compelled to reside at a boarding-house or hotel

while his furniture and eifects are being packed

© or transported to his new headquarters:

{cy The amount actually and. necessarily 'ekpended on
- board and ledging or hotel accommodation at the

" new headquarters through the officer or employee

being compelled to reside in a boarding-house or

‘hotel for a period not exceeding seven days while’
his furniture and effects are being unpacked or

- transported from the old headquarters, or.while
- he is in search of a house or flat.. - - .

(d) () The difference between normal living expenses.
o . -comprising rent,. rates, water, light, fuel. food

‘and servants’ wages and the abriormal expenses
actually and necesgarily incurred by the officer
or employee at his new headquarters through
- being compelled to reside in a boarding-house
or hotel for a period of longer than seven days
while his furniture and effects are being un-
packed or transported from the old headquar-
‘ters, or while he is in search of a house or
flat: Provided that no claim for abnormal
- living expenses-in respect of a period in excess
of two calendar months shall be entertained. ~

- (i) Claims for the refund of abnormal living ex-

‘approved by the Commission.

(¢) Expenditure necessarily incurred as a result’ of his
-transfer, in connection with the re-registration of
one privately-owned and one subsidised motor
vehicle. e T E :

(Y Expenditure necessarily incutred as a result of his |

_transfer, in connection with the replacement of
_number ‘plates in respect of one privately-owned
and one subsidised motor vehicle: Provided that

~ the maximum amount is one pound per set of num-
ber plates, L 5

(¢) Telephone rental on a pro rata basis in respect

. of the period during which he is unable to use
‘the telephone as a result of his transfer: Provided
that telephone rental which is recoverable from the
postal - services may not be refunded. -

F_1.5 {a) Written tenders shall be obtained for the pack- .
ing and unpacking and loading and unloading of personal ..

effects and the lowest tender shall be accepted: Provided
that the head of department may authorise the acceptance
of a higher tender if he is satisfied that there are adequate
reasons for the rejection of the lowest tender.

' (b) Packing-material paid for from ‘public funds shall |
be handed over to the Department of Public Works: Pro-.

vided that if that department indicates that the material
is not required, it shall be sold by public auction or sold
to the officer or employee concerned, or to another person
at a price decided upon by the head of depattment: Pro-
. vided further that the head of department, after consul-
tation with the Depariment of Public Works, may retain
such packing-material for-subsequent use by a transferred
officer or employee. ' :

) © The conveyance of a motor vehicle at Staté expense
is subject to the conditions that— _

(i) the State accepts no liability for loss of or damage -

to a motor vehicle while it is being conveyed; and
32 ' ' ' '

penses shall be submitted in writing in a form.

* huur of Io_sips"en Jbedie_nddooh by die hoofkwartier
- waarheen die beampte of werknemer oorgeplaas is,
gelyktydig aangegaan word. :

-~ (b) Die bedrag wat werklik en nooc.l.wendig aan losies

of hotelakkommodasie by die oorspronklike hoof-
kwartier vir hoogstens sewe dae uitgegee is deurdat
di¢ beampte of werknemer verplig is om in 'n
losieshuis of hotel tuis te gaan terwyl sy meubels
en besittings ingepak of na die nuwe hoofkwartier
vervoer word. :

(c) Die bedrag wat weeklik en noodwendig aan losies

of hotelakkommodasie by die nuwe hoofkwartier
‘uitgegee is deurdat die beampte of werknemer ver-
plig is om vir ’n tydperk van hoogstens sewe dae
i 'n losieshuis of hotel tuis te gaan terwyl sy

meubels en besittings uwitgepak of van die ou hoof- -
kwartier vervoer word, of terwyl hy op soek na n

_ huis of woonstel is. _
(d) (i) Die verskil tussen die normale bestaansuitgawes

bestaande uit huur, belastings, water, ligte, =

brandstof, voedsel en bediendeloon en die
-abnormale witgawes werklik en noodwendig

deur. 'n beampte of werknemer by sy nuwe =

hoofkwartier aangegaan deurdat hy verplig is -

om vir 'n tydperk van langer as sewe dae in n
losieshuis .of hotel tuis te gaan terwyl sy meu-
- bels en besittings vitgepak of van die ou hoof-
kwartier vervoer word, of terwyl hy op soek: na
n huis of woonstel is: Met dien verstande dat
geen eis vir. abnormale bestaansuitgawes ten
‘opsigte van ’n tydperk van langer as twee
kalendermaande oorweeg kan word nie.

(ii) Eise om  die 'terﬁgbet_aiilig van abnormale

bestaansuitgawes moet skriftelix in ’n vorm
wat deur die Kommissie goedgekeur is, inge-
dien word.

- (e) Uitgawes wat noodwendig ‘as gevolg van sy oor-
plasing aangegaan is in verband met  di¢ her-
registrasie van een
motorvoertuig.

() Ultgawes" wat noodwendig as gevolg van sy opr-

- plasing aangegaan is in verband met die vervanging

- van nommerplate ten opsigte van een private en

een gesubsidieerde motorvoertnig: Met .dien ver-

stande dat die maksimum bedrag een pond per stel
nommerplate is.

(g) Telefoothuur op "n pro rata grondslag ten opsigte
van die tydperk waarvoor hy, as gevolg van Sy 0Or-
plasing, nie die telefoon kan gebruik nie: Met

“dien verstande dat telefoonhuur wat van die pos-
wese verhaalbaar is, nie aldus terugbetaal kan
word nie. : '

FL.5 (a) Skriftelike tenders moet verkry word vir die
verpakking en uitpakking en laai en aflaai van persoonlike
besittings, en die laagste tender moet aangeneem word :
Met dien verstande dat die departementshoof die aanname
van ’n hoér tender kan magtig as hy oortuig is dat daar
voldoende redes vir die verwerping van dic Jaagste tender
18. ) ' -

(b) “\{erpakkingsﬁja_tcriaal waarvoor uit staatsfondse
betaal is; moet aan die Departement van Publicke Werke

oorhandig word: Met dien verstande dat as daardic de- -

partement te kenne gee dat die materiaal nie benodig word
nie, dit per openbare veiling verkoop of aan die betrokke
beampte of werknemer of aan 'n ander persoon verkoop

| moet word fteen n prys waarop die departementshoof

besluit: Met dien verstande voorts dat die departements-
hoof, na oorlegpleging met die Departemenit van Publicke

Werke, sodanige verpakkingsmateriaal kan behou vir -

latere gebruik deur ni oorgeplaaste beampte of werknemer.

(c) Die vervoer van ’n motorvoertuig op staatskoste is

“onderworpe aan-die voorwaardes dat—

(i) die Staat geen aanspreeklikheid aanvaar vir die

verlies van of skade aan die motorvoertnig tydens

A

die vervoer daarvan'mie; en’ ;

private en een. gesubsidieerde -

16333




'\ "BUITENGEWONE STAATSKOERANT, |

(i) it is transported by goods frain at-a tariff approved

. vby the Treasury on the ‘recommendation of the
© . Commission’ and that all incidental expenses con-|
‘nected with the loading and unloading of the vehicle }

- be met by the officer or emiployee.

- Fl.6 The 'beﬂeﬁig préscribed. in'._su-b-'tégulétion's\ 3 a.nd.;‘:
“4 shall -apply only if the “officer -or employee “transfers |-

his _household -and personal effects within two calendar
. ‘months from the date on which his transfer takes effect, -
~ unless, prior to the expiry. of this period, he shall have
obtained permission to.defer the removal of his household.
and personal effects, which permission may be. granted -
by the head of department. .~ ..~~~ T

Transfer of Officers and "Eﬁzﬁ!oyeés:' Abroad and b@éiwe&zrg"
. the Union or the Tervitory and Abroad. - .-

F2.1 The provisions: of regulation Fi-,_..lém with the ex- .|
clusion of ‘those contained in paragraph () of sub-regula- |

tion 2 and paragraphs () (i) and (g) of sub-regulation
3 thereof, shall apply ‘mutatis ritandis to-an ‘officer or .
employee transferred from ‘a headquarters in the Union: or
the territory to a headquarters abroad, or vice versa, ot
from one headquarters abroad to -another headquarters
abroad: Provided that—. Ll T e

(@) no.expenditure shall be incurred in connection with -
the transfer of a seivant unless the Treasury

* approves such expenditure on the recommendation

of the Commission; -~ « “ o oo -

(b) the provisions of p:;{ifag_rapﬁ (b) of | st'lb-i"eguiétiq)n' _
4 of regulation F1 shail apply only to an officer |.-

" or employee. who-is transferred from a headquar-
"~ ter's in the Union “er ‘in the territory to a head-

. quarters abroad; and .~

regulation 4 ‘of regulation F1 shall apply only to
" headquarters abroa
or in the territory..

*an officer or .cmp](é?_fée_ who  is- transferred from a | :
| to-a headquarters in the Union

F22 When . an.oficer or émployee is transferred in
" terms of the provisions -of sub-regulation 1, the following
provisions shall apply to’ such officer or employce, his
houschold and personal- effects, in addition to the. pro-
.. visions applicable to him in terms of sub-regulation.1:—

(@) A member of the -hqilééhold ‘may travel by boat at'| -

' State expense im the same class as that to which-

the officer or employee is entitled.

=" (byAn officer’s or . employee’s personal effects not |
“exceeding 20,000 1b, in weight (gross), instead of {"
- not exceeding 14,000 .1b. in weight (gross), may, at |
the discretion ‘of the-head of department, be trans- |-

w3

ported, packed. and warehoused in terms of the’

provisions -of “paragraphs (¢) (ii), (d)-and:(e) of-|. '

sub-regulation 3 of regulation F1. -

. © ";;T'l;e" head “of 'depa'ﬁﬁient‘-méy pay o an officer or

employee who- occupied a house or flat, wholly-or | .

partly furnished by himself, at his old headquarters,

.. and-who sets up a home in a house or flat at his-
~ new headquarters, an amount of twenty-five pounds .
. in respect of depreciation of personal effects, losses ™

~arising from the -dismantling and refitting of fix- 1:
tures and. electrical fittings -and to. meet expenses |

 arising from his transfer other than those for which

' provision is made elsewhere in these regulations: | -
“Provided: that the head .of department may, at his. |

discretion, pay-a lesser amount if he considers that .
;- circumstances. do not justify -the payment of &an

' amount of twenty-five pounds.. Sl ¢

- (d)_‘P_éf_s_bnal""-e_ffn_ec_ts-'-may_-' be i;;sured at State expense
,i* " (at appraised valuation accepted, for compensation

.. " purposes by~ the insurance company concerned) |

- B-7037983

e ~ - against risk of loss or .damage in “transit- between

Qorplasing van- bee

| (@ ’n Lid van die huish

~ (d) Persoonlike besittings

deur die Tesourie op danbeveling van die. Kommis-

I

~ deur die beampte of werknemer gedra word. -
" FL6 Die voordele voorgeskiyt in subregulasies 3-en 4

-is slegs var toepassing as die-beampte of ‘werknemer sy

dit-per goederetrein vervoer word teen 'n koers wat

sie goedgekeur is‘en dat alle bykomende vitgawes, :
verbonde aan-di¢ laai-en-aflaai; van die voertuig

huishouding en persoonlike besittings binne. twee: kalen-

dermaande. vanaf -dig’ datum waarop sy Oorplasing van'.
“ krag word, oorplaas, tensy hy voor die versiryking van

hierdie tydperk toestemming vir die uitstel- van-oorplasing”
van sy huishouding .of persoonlike besittings verkry -het,

J'word. & 4 .

~ en tussen die Unie of die gebied en-die buiteland..

' F2.1 Die bepalings van regulasic ¥1, maar uitgesonderd . -
'dié vervat in paragraaf (b) van subregulasie 2 en para- .
- grawe () (i) en (g) van subregulasie 3 daarvan’is: mutatis.
‘mutandis van tocpassing op ‘n bzampte of werknemér wat -
| yan ’n_hoofkwartier in-die Uni¢ of in die gebied :na 'n

hoofkwartier in die buiteland, of omgekeerd.: of ‘van een

in “die buiteland, eorgeplaas word: Met dien verstande
dat— © - " A S

nples en werknemers in. die buiteland

| welke toestemming deur-die departementshoof verleen kan '

“hoofkwartier .in_ dic buiteland na ’n” ander ‘hoofkwartier- -

“(a)-geen nitgawes aangegaan mag word in verband met

die’ oorplasing van 'n bediende -nie  tensy. die-

“ - Tesoutie sodanige - uitgawes, 0p aanbzveling van -

. die Kommissie, goedkeur; =

_ampte of werknemer wat van 'n.hoofkwartier in
- die Unie of in die gebied .na 'n hoofkwartier in die -
~ buiteland oorgeplaas word; en S

o QUArEm ARG T D LX) die bepalings. van: paragrawe () en (d) van'sub-
o) the provisions-of, paragraphs (¢) and (d) of sub--|- - {

‘tegulasie 4 van regulasic Fl slegs van {oepassing is -
.op ‘n beampte of werknemer wat van ’n” hoof« .
.kwartier in die buiteland na 'n hoofkwartier in-die

**_Unie of in die gebied oorgeplaas word..

* | " F2.2 Waniieer ’n beampte of werknemer jkr—_hgi_éﬁsf_'di_é-_'

" (b) dic bepalings van paragraaf (b). van’ subrculasic 4.
van regulasie F1. slegs vap foepassing is op ’n be= '

bepalings - van subregulasie 1 ‘oorgeplais word, is, bene; '

wens die bepalings wat-kragtens subrégulasie 1- op -hom -
van toepassing is, ook die volgende bepalings op sodanige
beampte of werknemer, sy huishouding en sy persoonlike °
besittings van toepassing:— .- L T Y i S
ouding kan. per boot op staats-. -
koste in dieselfde klas teis as. di€. waarop, die .

"~ beampte 'of werknemer 'gefegtig is: -

{b) 'n Beampte of werknemer s¢ persoonlike besittings:
- tot hoogstens 20,000 Ib: brufo gewig, in pldas van *
'tot hoogstens 14,000 Ib.-bruto gewig, kan na goed-
dunke van' die- departemientshoof vervoer, verpak
.en opgeberg word kragtens die bepalings. van
patagrawe (c) (i), (d) en () van subregulasie. 3-van -

" regulasie FI.. - : :
(c) Die departementshoof kan aan ’n beampte of werk-
-~ nemer wat “n huis of " woonstel wat' hy- self ten -
- volle of gedeeltelik gemeubileer. liet, by 8y ou hoof- -
- “kwartier bewoon. het en wat, huis opsit in-’n huis
.~ of woonstel. by sy nuwe hoofkwartier, ' bedrag _.
. van. vyf-en-twintig pond  betaal ten -opsigte van.
wadrdevermindering van  persoonlike besittings, -
. verliese: wat deur- die. de-  en hermontering “van"
_'vaste toebehore en elekiriese toebehore veroorsaak
‘word en ‘ter dekking van-uitgawes wat®uit sy .
- oorplasing voortspruit, uitgesonderd di€¢ waarvoor -
“elders  in . hierdie regulasies voorsicning gemaak

-word: Met dien verstande. dat:die -departemments-
“hoof, na goeddunke, ’n kleinere bedrag kan' betaal
~indien die omstandighede na sy mening nie die-
betaling ‘van 'n bedrag. van vyf-en-twintig pond.

‘regverdig nie. Pt T e ety

“kan. op staatskoste (teen
. getakseerde waarde deur die_betrokke versekerings- -
~ maatskappy aanvaar vir - vergoedingsdocleindes)
. verscker word teen die risiko van verlics of skade
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the old and new headguarters by any means of

surface transport authorised by or in. terms of the

provisions. of these regulations: Provided that—

(i) appraisement fees may be accepted as part of
the insurance charges; -

(ii) the insurance charges paid. from public funds
ghall be limited to that applicable to personal
effects which are insurable in terms of the pro-
visions of these regulations and of which the
appraised value does not exceed £2,000;

(ili) if the eircumstances so justify, the head of
department may @pprove that the insurance
policy concerned be extended at State expense
for a period not exceeding six calendar months
if the persona! effects have to be warehoused
until the officer or employee can move into a
house;

(iv) no motor vehicle, money or jewellery may be

- insured at State expense and no compensation

for loss of or damage to such articles may be
met from public funds; :

(v) the insurance policy shall be taken out in the
name of the officer or employee: and

(vi) if an officer or employee is authorised to travel
by aeroplane, the cost of insurance on such
amount of personal luggage which his fare
entitles him to have transported free of charge,
may be paid from public funds, provided the
maximum amount prescribed in the second
proviso to this paragraph is reduced by the
insured value concerned.

(e) Subject to the provisicns of regulation D3, para-
graph (b) of sub-regulation 2 of regulation D2 and
sub-regulation 1 of regulation D4, subsistence
allowance may be paid to an officer or employee
who is ftransferred from a headquarters -in the

“Union or in the territory to a headquarters abroad,
or vice versa, or from one headquarters abread to
another headquarters abroad, in respect of him-
self and each member of his household who is
entitled to travel at State expense, at the rate
recommended in terms of the provisicns of sub-
regulation 3 of regulation D1 and applicable to
official travelling in the country in which they are
traveiling by officers or employees whose head-
quarters are in that couniry: Provided that in
respect of journeys within the Union and the terri-
tory the rates prescribed in regulation D1 shall
apply: Provided further that half rates shall apply
in respect of a member of the houschold who is
younger than twelve years.

Transport on First Appointment.

F3.1 On conditions relating to means of transport and

classes of travel similar to those prescribed in Chapter E
for officers and employees, the head of department may
approve that a person residing in the Union or in the
“territory who .is appointed in the administrative, clerical,
professional. technical, general A or general B division,
be granted free transport for himself from the place at
-which he is recruited to the place where he is instructed
to assume duty. For the purposes of this sub-regulation
transport - includes conveyance by Government-owned or
contract transpori at the place of recruitment as well as
the place of appointment, or, if such transport is not
available, conveyance by taxi between the residence and
boarding or alighting point of the public means of trans-
port with which the journey is undertaken.

F3.2 (a) Subject to the provisions of paragraph (b), the
household and personal effects of a person mentioned in
sub-regulation 1 may, with the approval of the head of
department, be conveyed at State expense from the place

2

tydens vervoer tussen die ou en nuwe hoof-
kwartier met ‘enige opperviakie-vervoermiddel wat
by of kragtens die bepalings van hierdie regulasies
gemagtig word: Met dien verstande dat—

(i) takseringskoste as deel van die versekerings-
koste aanvaar kan word;

(ii) die versekeringskoste wat uit staatsgelde betaal
word, beperk word fot di¢ wat van toepassing
is op persoonlike besittings wat kragtens die
bepalings van hierdie regulasies versekerbaar -
is en waarvan die getakseerde waarde nie
meer as £2,000 beloop nie;

(iii) as omstandighede dit regverdig, die departe-
mentshoof kan' goedkeur dat die betrokke
versekeringspolis op staatskoste vir ’n tyd-
perk van hoogstens ses kalendermaande ver-
leng word as die persoonlike besiftings opge-
berg moet word tot tyd en wyl die beampte of
werknemer ‘n woning kan betrek;

(iv) geen motorvoertuig, geld of juwele op staats-
- koste wverseker en geen vergoeding vir verlies
van of skade aan sodanige items uit staats-
- gelde betaal kan word nie;

(v) die versekeringspolis in die naam van die
- betrokke beampte of werknemer uitgencem
moet word; en '

- (vi) indien 'n beampte of werknemer gemagtig
word om per vliegtuig te reis, die versekerings-
koste vir die heeveelheid persoonlike bagasie
wat hy kragtens sy reiskaartjie kosteloos kan
vervoer, uit staatsgeld betaal kan word, mits
die maksimum bedrag wat in die tweede
voorbehoudsbepaling by hierdie paragraaf
voorgeskryf word, met die betrokke ver-
sekerde waarde verminder word.

(e) Behoudens die bepalings van regulasie D3, para-
graaf (b) van subregulasie 2 van regulasie D2 en
subregulasie 1 van regulasie D4 kan aan "n
beampté of werknemer wat van 'n hoofkwartier in
die Unie of in die gebied na ’n hoofkwartier in
die buiteland, of omgekeerd, of van een hoof-
kwartier in die buiteland na 'n ander hoofkwartier
in die buiteland oorgsplaas word, verblyftoeiae
betaal word ten opsigte van hom en elke lid van
sy huishouding wat daarop geregiig i§ om op
staatskoste te reis, en wel teen die tarief wat
kragtens die bepalings van subregulasie 3 van
regulasie 1 aanbeveel en van toepassing is op
amptelike reise in die land waarin hulle reis deur
beamptes of werknemers. wie se hoofkwartier
in daardie land is: Met dien verstande dat, ten

- opsigte van reise binne die Unie en die gebied,
die tariewe wat in regulasie D1 voorgeskryf is,
van toepassing is: Met dien verstande voorts dat
halftariewe van toepassing 'is ten opsigte van 'n

" lid van die huishouding wat jonger as twaalf jaar
is.

; Vervoer by eerste aanstelling. _

¥3.1 Op voorwaardes betreffende vervosrmiddels en
reisklasse ooreenstemmende met dié wat vir beamptes en
werknemers in Hoofstuk B voorgeskryf is, kan die

" departementshoof goedkeur dat aan ‘n persoon wat in die

Unie of in die gebied woonagtig is en wat in 'n pos in die
administratiewe, klerklike, vakkundige, tegniese, alge-
mene A- of die alzemene B-afdeling aangestel word, kos-
telose vervoer vir homself toegestaan word vanaf die plek
waar hy gewerf is tot by die plek waar hy aangesé is om
diens te aanvaar. Vir di¢ doeleindes van hierdie Sub-
regulasie sluit vervoer in vervoer per regeringsgarage- of
kontrak-vervoermiddels by sowel die plek van werwing
as die plek van aanstelling, of, as sodanige vervoer nie
beskikbaar is nie, vervoer per huurmotor tussen die
woning en die op- of afklimpunt van die openbare ver-
voermidde! waarmee die reis onderneem word.

F3.2 (@) Behoudens dic bepalings van paragraaf (b)
kan die huishouding en persoonlike besittings van ’'n in
subregulasie 1 bedoelde persoon, met die goedkeuring
van die departemenshoof, op staatskoste vervoer - word

3




‘where the person is recrui

instructed to assume duty, on the basis laid down for a

-, transferred officer or empioyee in paragraph (@) of ‘sub-
regulation 1, paragraphs (b). (c) and (d) of sub-regulation

3 and sub-regulations 5 and 6 of regulation FI..
- (b) If a person' whose houseliold and pej‘s'ona-l effects

have been conveyed:in terms of the provisions of para-
graph (a), resigns or his services are terminated-as a
_ vesult of unsatisfactory service within six calendar months

from -the date of his assumption of duty, he shall refund
the expenditure incurred in respect. of his household and

personal effects; Provi

paragraph shall not apply to a person who tesides outside.

the territory-and who is_appointed in the territory in-so
“far as it concerns the transport expenses of hiz household

and personal effects from De Aar to his destinatior. E

. F3:3 Unless __the'-Commi'ssion'- recommends otherwise the
provisions of sub-regulation 1 shall apply mutatis mutan- |

dis to a person who resides in or outside the Union and
the territory. and who is appointed for a. limited period
‘on contract, or who resides outside the Union and the
territory and who is appointed to-a posi in one of the
divisions mentioned in sub-regulation i, provided he enters
into a service contract in a form approved by the Com-

mission, prior to his departute to take up th_‘e_appoimment. )

Trafr.sport-.f? acilities for Ses_fi_onm‘ Of}?br’a!s‘
F4.1 Subject to the provisions of sub-regulation 2, a

sessional official may be granied conveyance by rail at

State expense for himself, his household .and excess
luggage on the basis prescribed for a transferred officer
or employee. A-sessiomal official may also- be permitted
to rail one privately-owned ‘motor-car or motor-cycle and
bicyeles (including tricycles) to ‘and from Cape Town at
State expense on such conditions. as the Treasury may
apprové on the recommendation of the Commission. ~

F4.2 The ‘provisions. of paragraph (b) of sub-regulation
‘5 of regulation B3 shall apply mutatis mutandis to a ses-
sional official mentioned ini sub-regulation 1, 'on condition
that both the forward and retufn journeys are undertaken
by motor-car: -Provided that members of such sessional

" official’s household may be regarded as official passengers.

for the purpose of paragraph-(b) of regulation E6.

p

Transport Facilities on Termination.of Services and Death.
" F5.1 (@) Subject to the provisions -of sub-regulations 2.
- and 3, the head of department may approve that—

to the attainment

" (i) an officer who is retired owing
_ of the pensionable age; and
- (@)

. grounds approved for the purpose of this regula-
- tion by the Treasury on the recommendation of
the Commission, e ;

- and who has completed not less than ten years’ service, |
" be granted- conveyance: at State expense. for himself, his
houschold and personal effects to-a place in-the Union -

or in the territory where he wishes to reside, subject to
such limitations and conditions as the Treasury” may

" approve on the recommendation of the -Commission.

(b) The household. and ..'personal effects of an officer

“or employee who has completed not less than ten years’

~ service and who dies whilst in Government employment,

may be conveyed at State expense to any place'in the
Union or in the territory, subject to the provisions- of
paragraph. (@) which will apply mutatis mutandis to such
convéyance. B TR Rt e e

Fi 2

" ¥5.2 The provisions of paragraph (b) of sub-regulation
5 of regulation: E3 shall apply mutatis mutandis to an
- officer or employee referred. to in sub-regulation I- or his
household: Provided that members of the household of .
such officer ‘or émployee may be regarded as official pas-
-"sE%lgets for. the -purposes of paragraph (b) of regulation
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ted to the place where he is

ded that the provisions of this.

an officer or employee whose services terminate on |- - ; Hignts
- (i) aan 'n.beampte of werknemer wie se dienste eindig -

vanaf die-plek waar di¢ persoon sewert i fot by die Plek: -

waar hy aangesé ‘is om diens te aanvaar op die-grond-
slag ‘vir 'n corgeplaasie beampte of werknemer, neergelé

in paragraaf (a) van subregulasic !, paragrawe (b),(c) en =

(dy van subregulasic 3 en subregulasies 5 en 6 van regu-.
| Iasie F1. SR : CUEL R g RS i

(b) As ’n persoon wie se ‘huishouding en “persoonlike
‘besittings kragtens die bepalings van paragraaf {a) ver-
“voer is, bedank of as sy diensie as.gevolg van onbevre-, -

digende diens belindig word binne ses kalendermaande -
vanaf die datum van sy diensaanvaarding, moet hy die -

-koste wat. ten opsigte’ van sy huishouding.en persconlike -
‘besittings: aangegaan is, terugbetaal: Met dien verstande -
dat die bepalings van  hierdie paragraaf nie van toepas: -

sing is nie op 'n perscon wat buite die gebied woor én in
die gebied aangestel word: vir sover dit die vervoerkoste

van sy huishouding en persoonlike besittings vanaf De -

Aar na sy bestemnting aanbetref. =~ - <.

* F33 Tensy die Kommissie anders

X aanbeveel -is. die:
‘bepalings van subregulasic 1 muzatis mutandis van. toe---
passing op ’n persoon wat binne of buite die Unie en die .
gebied woonagtig is ‘€n ‘wat vir 'n-beperkte . tydpetk op -

. kontrak aangestel word -of wat buite die Unie. en ‘die ge-.-

bied woonagtig is en wat in ’n pos in cen van die in, sub-
regulasic 1 bedozide afdelings aangestél word, mits hy,
voor sy vertrek om die aanstelling te aanvaar; ’n diens- .
kontrak aangegaan het in ’n” vorm deur -die Kommissie -

i

goedgekeur. g L R

Vervoervoorregie vir sessie-amptenare. .. -

. F4.1 Behoudens die bepalings van subregulasie 2, kan
aan ’n ssssie-amptenaar vervoer per spoor op staatskoste
verskaf word vir hom, sy huishouding en oorgewigbagasie
op die grondslag wat vir ’n corgeplaaste -beampte of .
werknemer voorgeskryf is.  ’n Sessic-ampienaar kan ook

toegelaat. word om cen private motorkar of motorfiefs ef !

fietse (insluitende driewiele)’ na en van Kaapstad  per -
_spoor op staatskosie te vervoer op sodanige voorwaardes -
as wat die Tesourie op aanbeveling van die Kommissie

goedkeur: Lo :

' F42 Die bepalings van paragracf (b) van-subregulasic
15 van regulasie ‘E3 .is mutatis mutandis op 'n -in sub-

regulasie 1 bedoelde ‘sessic-amptenaar ~van  togpassing,

' mits sowel die heen-"as die terngreis per motor “afgelé -

word; Met dien verstande dat lede van sodanige sessie-
- amptenaar. se huishouding geag kan word amptelike pas-

sasiers te wees vir '

regulasie E6.

_ Vervoervoorregte by dfen.fbeé?inﬁ‘iging en die dood. !
" F5.1 (4) Behoudens die bepalings van subregulasies 2 -

en 3, kan die depariementshoof goedkeur dat— .

sioenleeftyd afgedank word; en

_op gronde wat vir die doeleindes van hierdie regu-

Kommissie goedgekeur is,

‘en wat minstens tien jaar diens voltooi ‘het, ‘vervoer -viz

hom, sy huishouding en pérsoonlike besittings na-'n plek

‘in die Unie of in die gebied waar hy begerig is om  te

woon, op staatskaste toegestaan word, behoudens dié be-"
p aanbe:

perkings” en voorwaardss wat die Tesourie -
veling van die. Kommissie goedkeur. . =

(b) Die huishouding en persoonlike besittings- 'v’a';f o

beampte of werknemer wat minstens tien jaar -diens vol: ..

fooi het en wat te sterwe kom tewyl hy in regeringsdiens -

is, kan op staatskoste na enige plek in die Unie of'in die -
-gebied vervoer word, behoudens die bepalings van para-
graaf (a) wat mutatis mutandis op sodanige vervoer van
toepassing is. ¢ - Gk et

" F5.2 Die bepalings van paragraaf (b) van gub:eﬁuiﬁs_ié*“-

5 van regulasie E3 is mutafis mutandis van foepassing -
“op ’n in subregulasie 1 bedoelde beampte of werknemer.
of sy huishouding: Met dien verstande dat Jede-van.die
huishouding van sedanige beamipte of werknemer - gedg

-kan word amptelike passasiers te wees vir dic- doeleindes.
van paragraaf (b) van regulasie E6. g TR

die doeleindes van- paragraaf {(b) van «

' (i) aan ’n beampte wat weens bereiking van die peﬁ;_-"

lasie deur die Tesourie op aanbeveling van- die
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F5.3 The provisions . of this regulation shall ‘ot apply
to an employce who, is recruited abroad for service in an
office.abroad.. ... - i o i
- Exceptional Cases. .

_F6. ¥ circumstances arise which justify a departure |’

from the provisions of this chapter the Treasury may
- approve such conditions relating to_transfer expenses and
transport facilities on first appointment, for sessional
_ officials and on termination of services and death as- the
Commission may recommend. ;
. CHAPTER G.
OrriciaL. HOURS OF ATTENDANCE, ATTENDANCE REGIS-
TERS, WORKING WEEKS AND OVERTIME REMUNERATION.
, ~ Official Hours of Attendance. o
Gl.1 Notwithstanding any provisions to the contrary

contained in this chapter, the head of the office ‘may

require an officer or employee to perform official duty on
any day of the week or at any time during the day or

 where for such duty, . -

' GL.2 Subject to the provisions of paragraph (iz_)::'of sub- |

- regulation 3, an officer or employeg¢ in the Union or-in the

territory shall attend for duty on each working day at his
- place. of work during the -undermentioned. official hours:

- of attendance:— . ; o 5 ome o
*« (a) From Monday to Friday: 8.30 a.m. to 4.30 pm.;
~(b) On Saturday: 8.30 a.m. to 12.30 p.m.:

* Provided that the head of department may, su’-bjéc_t_ to the

provisions of regulation G3, prescribe—

(i) additional official hours of attendance in respect of |

- an officer or employee or classes of officers or
employees who are required to observe a working
~week of longer than 39 hours; and - '
(i) official hours . of - attendance other than
‘mentioned in paragraphs (a) and (b) in respect of

an officer or employee or. classes of officers or

employees who perform shift work or who'normally

have' to 'performi “their ~duties at other times,
_ -including a Sunday. ;
‘GL.3 The head of department shall detefmine—

(a) the meal break of an officer or employee ‘or classes
 of officers or employees: Provided that a meal
“break falling within the official hours of attendance
prescribed in or in terms of the provisions ,of this
chapter, shail not be reckoned as-official duty time
for the completion of the working week; and
() the times, within the official hours of attendance
prescribed in or in ferms ef the provisions of this
chapter, during which the public shall have access
to the government offices or places of work under
- his control for the purpose of official business.’
Gl.4 An officer or employee— _
(@) shall, during his official hours of attendance and

periods of overtime duty, give his full attention to

the duties entrusted to him; and
(b) may net without the consent of the head of his

office be absent from his office or place of work
during his official hours of attendance or periods of -

overtime duty. _
: o Attendance “Registers.
G2.1 The head
- the observance by the staff under his control of the
- prescribed hours of attendance, o -
(G2.2 An attendance register shall be kept in which an
officer in the clerical, technical, general A or general B

division.or an employee shall personally record the time.

of his arrival at and departure from his place of work:

Provided that the provisions of this sub-regulation shali’

not be applicable to—

(a) an officer or employee if his ‘salary is equal to or
higher than the maximum notch of the scale

in the clerical division; and .

applicable to'a post of clerical assistant, grade T,

4

ght or to attend at his normal place of work or else- |

‘those

of each office shall be responsible for:

F5.3 Dic bepalings van_hierdie ‘regulasie is nie op 'n
werknemer wat in die buiteland gewerf is vir diens in 'n
buitelandse kantoor, van toepassing nie. o

s - Buitengewone gevalle.

F6. As daar omstandighede ontstaan wat 'n afwyking
van die bepalings van hierdie hoofstuk regverdig, kan die

" Tesourie dié voorwaardes betrefiende oorplasingskoste en

vervoervoorregte by eerste aanstelling, vir sessie-ampte-
nare en by diensbegindiging en die dood goedkeur wat die
Kommissie -aanbeveel.

HOOFSTUK G.

AMPTELIKE DIENSURE, BYWONINGSREGISTERS, WERKWEKE
© ' EN OORTYDBESOLDIGING. . SR,

. -Ampielike diensure. s
G1.1 Ondanks enige andersluidende bepalings in hier-
die’ hoofstuk vervat, kan die hoof van die kantoor van n

- beampte -of werknemer vereis.om op enige dag van die

week .of ‘op enige tyd van die dag of die nag amptelike
diens te verrig of om by sy normale werkplek of eiders

aanwesig te wees- vir sodanige diens. =~ :
- G1.2 Behoudens die bepalings van - paragraaf. (a) van

“ subregulasie 3, moet ’n beampte of werknemer in die

Unie of in die -gebied op elke werkdag gedurende die
onderstaande amptelike diensure by sy werkplek vir diens -
aanwesig wees:— | . ot ;
- (@) Vanaf Maandag tot:Vrydag: 8.30 vm. tot 4.30 nm.;
(b) Op Saterdag: 830 vm. tot 12.30 nm.: . _
“Met dien verstande dat di¢ departementshoof; behoudens
die bepalings van regulasic G3—- = '
- (i) addisionele amptelike ‘diensure kan voorskryf ten
- opsigie van 'n beampte of werknemer of klasse
‘beamptes of werknemers wat 'n werkweek van
langer -as 39 uvur moet nakom; en ' '

| - (i) .ander amptelike diensure as dié in ‘paragrawe (a)

en (b) bedoel kan voorskryf ten opsigte van' 'n
. beampte of werknemer of klasse beamptes of werk-
- nemers wat skofwerk wverrig of ‘wat normaalweg
hulle amptelike pligte op ander tye, insluitende ’n
. Sondag, moet verrig. L
Gl1.3 Die departementshoof bepaal— =
- (@) die etenspouse van 'n beampte of werknemer of
~ kilasse beamptes of werknemers: Met dien ver-
- stande dat ’n etenspouse wat binne die amptelike
diensure val wat in of kragtens die bepalings van
_hierdie hoofstuk voorgeskryf -is, nie as amptelike
dienstyd vir die "voltooiing van die werkweek
gereken word nie; en ;

(b) gedurende welke tye die publiek vir amptelike besig-
heidsdoeleindes toegang sal hé tot die regerings-
kantore of -werkplekke onder sy beheer, binne die
amptelike diensure in of kragtens die bepalings van
hierdie hoofstuk voorgeskryf. .

G1.4 ’n Beampte of werknemer—

(a) moet gedurende sy amptelike diensure en tydperke
van oortyddiens sy volle aandag wy aan die pligte
wat aan hom toevertrou is; en

(b) mag nie van sy kantoor of werkplek gedurende sy
amptelike diensure -en tydperke van oortyddiens
sonder toesienmiming van die hoof van sy kantoor -
afwesig wees nie. : . .

. Bywoningsregisters.
G2.1 Die hoof van elke kantoor is verantwoordelik vir

. die .nakoming ‘deur die personecl onder sy beheer van

die voorgeskrewe amptelike diensure. ;
G2.2 ’n- Bywoningsregister moet gehou word waarin 'n
beampte in die klerklike, tegniese, algemene A- of alge-
mene B-afdeling of *n werknemer persoonlik die tyd van
sy aankoms by en vertrek van sy werkplek moet aanteken :
Met dien verstande dat- die voorskrifte van hierdie sub-
regulasie nie van toepassing is nie op—
- (@) 'n beampte of werknemer as sy salaris gelyk aan of
hotr is. as die maksimum kerf van die skaal ver-
bonde aan:’n pos van klerklike' assistent, graad I,
in die klerklike afdeling;en = -
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(b) an ofﬁeer or employee who is servmg under erreum-.

- stances which, in the opinioti.of the héad of depart- |

Fmg of - a record of his | . _
i such AR

- oment, render the ~“keep
- attendance 1mpraetrcab ¢ or undesirable;
. - event the head of department shall.make such other
*  arfangements as.he :may -consider - -adequate to:

ensure that the prescrrbed hours - of attendance are b

observecl

G23 The atteudanee reg;ster shall be' entrusted by
the head of the office to ‘the personal custody of an efﬁeer
~ or employee whose duty it shail be to— . -~ ~

(a) ensure that the attendanee register 1s aceeqsmle to :
" _members.of the staff for*the purpose’ mentioned in. |

sub- regulat;on 2 and then only during such’ limitéd
~periods at the commencement. and- ‘conclusion . of

- of the office;

(b) ensure that only authentne reeorduws cf amval and
departure -are miade by the oﬂieers and employees-

“‘mentioned ‘in- sub-regulatlon 2 B .

(c) examine the entries made in the attendanee register

-and” submit it daily for inspection by ‘the head of
“the  office o1 by an ofﬁcer delegated for that,

purp DSC‘

(d} report any 1rregularrty to the oﬂ‘lcer whose duty 1£ rs'

- to inspect the record of at‘tentance in terms of para-,
- graph-(c); and. ;
(e) ensure. that reeordecf aesences are covered by leave'
: granted 1n terms of Chapter G i

Wo: kmg Wee!\s

G31 Unless otherwrse expressly prescrrbed in or.in

terms of ‘the’ p

. employee shall observe the. followmg workmg week in the

'~ Union or_in' the- terfitory: —

(a) Generally in_the case of— - N

“an officer in: the: adrmm;natwe elerleal et

of | professrenal division Loan

an officer in. the techmcal ‘Ot‘ general A-

. division .

' an officer in the general B dmsron or a-
full trme employee

(b) In partrcu—lar— Wl : X
@) in the postal semces i the case of——ﬁ
e telephone exchange superin- -

“ tendent, a female telephone -

" “exchange supervisor, a female .
_telephonist, grade I, or a.

- female teiephomst, grade i

post and te]egraph assrstant
- (male or female) or'a woman.. |
' assistant -employed in a post
~ and telegraph office-which has i
" 'been classified by the Post- -
" master-General or_the Direc- -
~ - tor of Posts and ‘Télegraphs,
*. as the case may be, as a-class -
- 1 office, a female telephonist, *
“ grade IH -or.a male tele-
- phomst i

'.m-

42 hours;
3 er
"post and te[egraph assistant”
“(male or female) or a woman
-assistant- employed in a.post
and telegraph office’ which
has “been classified by the
Postmaster-General. or - the -
Director of Posts and Tele-
graphs;, as- -the case.may be,.
. as a class 2 office, an officer
" in the general ‘A or general B
* division serving in a depart-
: ’.'.._mental workshop or ‘a ‘Euro-:
. pean’ sub-postmaster Or Sub-.'
:'_(.postnustress e

PR

the day’s dutles as may be 1m:11eated by the head | -

rovisions of this, chapter, -an officer. or.| .

. Unie of in die gebied nakom:— .

- 44 hoursy |-

48 hours. |

39 _ho’ﬁrs;- . -.

44 hours 5 $

"'(b)=-’n ’bearnpte of werknemer wat ender omstandaghede 08
dien wat, na-die departementshoofs ‘mefning, die
Hou wvan’n register van sy bywon: onpraktles

- of “onwenslik-‘maak} in sodanige- geval nioet die

+ " departementshoof " di¢-‘ander  reglings-. ‘tref -wathy -
geskrk mag ag ten éinde te werseker dat die- voor-_ _
‘gesrcrewe amptehke dlerrsure nagekom wor‘d i et

GZ 3 Die bywomngsregrster moet deur dle hoef van d}e
kantoor toevertrou word-aan ‘die persoonlike - toesug van ik
’n beampte of werknemer -wie. se-plig-dit is om—

() sorg te dra dat die- bywomngsregrster besklkbaar 15
- vir lede van die personeel vir- die. doel in sub- i
regulasie 2 gengem en dan slegs. gedurende sulke " -
beperkte tye aan die.-begin en einde van die dag-

. taak’ as wat deur die_ hoof van dle kantoor aan-'.-
pedui mag word; -

(b} sorg'te dra” dat slegs outenueke aantekenmgs Yap . - -
~aankoms ' en” vertrek gemaak worid: 'deur dle"
beamptes en werknemers m subregulasae 2= ge- g

noem;* - : , '

(e) d1e aantekenngs in. (Tle byw ingsré X
gaan” en -die tegister daagliks vir~ mspeksre'
cindes voor te 1& ‘aan die hoof .van die- kantoer
of aan "n beampte wat vir daardie: doel aanoewys“- '
is;~ | ; ;

(d) vcrs]ao te doen- van emge onreelmaugheld dan che_ 4
beampte wie se plig dit kragtens paragraaf (c) ls"
“om die bywenmgsreglster te inspekteer; en = -

{e) sorg te. dra_dat aangetekende gevalle: van atwesrg—
- heid ‘gedek Word deur verlef teegestaan kragtenS' -
Hoofstuk C 2 ;

(

W erkwe ke

' G’%I Tensy anders-ns urtdruklik m' of kragtens dle : ;
bepalmgs wvan ‘hierdie hoofstuk ~voorgeskryf, moet ’n -
“beampte of werknemer die onderstaande. werkweek in dre__-

N

) In d1e algemeen in die' geval. van
: ’n beampte in die-administratiewe.:
¢ ~like of vakkundige afdelmg
“n beampte in d1e tegmese of algemene
*“A-atdeling
. beampte in’ dle algemene B afclelmg
of n. voltydse werlcnemer

£
e s

(b) In dle besender—~ 1 L
) in die poswese in’ die geval van-— - T
n telefoonsentrale-supermtendent
" n telefoonsentrale-opsrgster s L
“telefoniste; ‘graad L of 'n tele- il T2
! -~ foniste, graad IT". 3 ek
Ty pos-en-telegraafasswtent (man-'
= lik - of vroulik) ‘of 'n vroulike :.
_-assrsten"(, werksaami in 'n pos-en-. -
telegraafkantoor “wat deur ‘die - 0 -
- . ‘Posmeester-géneraal .~ of -die "
- - - Direkteur van Pos-en»Telegraaf- G
| wese, na-gelang van. die geva

3>

L

H a8 klas 1-kantoor - geklas-
- sifiseer 15 'n telefoniste, graad-_'-

* 11, of n telefoms es i aales e}
' ,of '

n pos-en telegraa[assrstent (manhk* et
of vroulik) of 'n. vrouhke assis- "
tent, werksaam in’n pos-en- tele-

;. graafkantoor wat deur-die Pos-

- meester-generaal of die Direk-

- teur van Pos-en- telegraafwese, .

~ na~gelang van di¢ geval, as:’n’ . -
_kla§ 2-kantoor -geklassifiseer is, . -

. ’n-beampte in die algemene A-
o of algemene B-afdeling -wat jn-
B 1 8 "deparfementele werkwinkel

. 'dlen of ’n blanke onderpo
: meester of onderposmeesteres 3
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s

R (n} in the Department ef "l\nsport‘
" c. in-the caseiof-a. meteo;e!agist a
"3umor metcorologlst or an .air
~ traffic controller or- an aeradio

. operator up to and including the _

.. rank ‘of senior air traffic controller. -

. or senior .aeradio Opr—rator ...... 42 hours;
S i = OF . '
. (i) in the case of a member of the
-7 nursing staff in a hospnal or insti--
TUHOR o Moed Vot cwm v g enn . 50 hou:rs*

. Provrded that the’ bead of department may permit an
_officer in the technical, general A or general B division
“to observe a working week of not shorter than 39 hours:
Provided further that an employee who is"comparable
" with a particular class of officer shall observe the ‘working
week prescribed for such class of officer in-or in terms
of the provisions. of this chapter, unless, in the case of

an- employee SC!'VII‘!Q under cor:ttact hlS servzce contract

; prewdes otherw:se

G3 2 Where the o‘ﬁegal hours of attendance prescribed
for an officer or employee in terms of the second proviso .
“to sub-regulation 2 of regulation Gi falls wholiy or partly
during the night, the working week of such officer or
* employee shall, for the purposes of calculating overtime
- duty, be: reduced by one-sixth of that portion of the said
hours of. attendance falling during the night: Provided
. that the provisions of this sub-regulation shall not apply
“‘to a member of the nursing staff of a hospital or institu-
‘tion or to an officer or employee falling in a class whose
'cond:tlons of service requ:re them to per[orm mght duty.

-G3.3 (@) If an ofﬁeer or employee during the official
‘hours of attendance presctibed for him in or in terms of
the provisions of this chapter, is absent from duty as a
- result of leave granted in terms of Chapter C or asa result
_ of other circumstances which are acceptable to the head

‘of the department, he shall be regarded as- having been
~ on duty during such absence for the purpose of thef com-
pletion of his working week. . -

‘(b) The official hours of attendance whjch have been

prescribed for an officer or employee in respect of a par-
ticular - day in or in .térms of “the prows:ons of this
' chapter and which— -

(1) fall on a public holiday, in | the case: of an officer.
. -or -employee who does not normally work on such
‘day; or

(ii) in the case of an o[ﬁcer or employee who normally

- works on a public holiday; fall on such other day
on which he may be. relieved from duty in lien
shereof

 shall ‘be-reckoned for the purposes of the completxon of
the Workmg weck

Ouer;'ime Duty and Overtime Remuneration.

-G4.1 Subject to.the provisions of sub- recl_latlon 2, 'an
officer or employee, when required by the head of the
office, shall perform overtime duty, and overtime remune-
ration in respect of 'such overtime duty shall not be claim--
‘able as-of right: Provided that the Treasury may, on the
- recommendation of the Commission, approve that the
head of department-pay to an officer or employee overtime
remuneration in respect of overtime duty at the rates laid
down in the schedule to this regulation -and on condiuons
recommended by the Commlssron

G42 Notwnh%ancﬂng the pfov:srons of sub- regulatzon
1 the head of department may, in-the undermentioned
cases, pay overtime remuneration to an officer or employee
at. the rates laid down in the schedule 6 this.regulation,
in respect of overtime duty performed by such officer or |
emplovee';- ;

(@) In the postal services in the C«.Sﬂ of—

(i) an officer employed in a post and’ teleﬁraph
office in the clerical, general A or general B
dx\nsmn

(11} in d1e Departement van Vervoer in
-die geval .van ’n weerkundige, 'n
junior ; weerkundige of *nlugverkeers-
leier of 'n lugvaartradiobediener tot
-en insluitende die rang van senior
lugverkeersieier of senior lugvaart- '

42 uur;

radiobediener ... ... .o s v o

(ili) in die geva!'va'q n lid van die ver- 2
pleegpersoneel in 'n hospuae.l of in-
rigting . 50 uur:

' Met.dien verstande dal dle deeartemen;shoof kan toelaat

dat ’n b\,ampte m die tegniese, algemene A- of aigemene
B-afdeling 'n werkweek nakom van nie korter as 39 vur
‘nie: Met dien verstande verder, dat 'n werknemer wat
vergelykbaar is met ’n bepaalde klas beampte; die werk-
“week ‘moet nakom wat vir sodanige klas beampte in of
xragtens die bepalings van hierdie~hoofstuk voorgeskryf
is tensy, in die geval van 'n werknemer wat onder kontrak
dien, sy dlenskentrak anders bepaal.

G3.2. Waar die amptehke diensure wat vir ’'n beampte
of werknemer kragtens die (weede voorbehoudsbepaling
by subregulasie 2 van regulasic GI voorgeskryf is, in die
geheel of gedeeltelik gedurende dic nag val, most so-
danige bsampte of werknemer se werkweek vir die. doel-
eindes van die berekening van oortyddiens verminder word
met een sesde van daardie gedeelte van genoemde diens-
ure wat gedurende die¢ nag val: Met dien verstande dat
die bepdungs van hierdie subregalasre nie van toepassing is
nie op 'n lid van die verplesgpersoneel in ’n hosp1taal of
‘inrigting of op 'n beampte of werknemer wat in ‘n klas
‘val wat as n d1ensvoorwaafrde nagdiens moet verrig.

G3.3 (a) Wanneer 'n beampte of werknemer gedurende
die amptelike diensure wat in of kragtens die bepalings
van hierdie hoofstuk vir hom voorgeskryf is, van diéns

~afwesig is as gevolg van verlof toegestaan kragtens Hoof-
“stuk C of weens ander’ omstdndlghede wat -vir die hoof
van die departement aanneemlik is, ‘moet hy, vir ‘dogl-
“cindes van die voltooiing van sy werkweek geag word’ op
-diens te-gewees het gedurende sodanige afwesigheid.

(b) Die amptehke diensure wat ten opsigte van ’n
bepaalde: dag in of kragtens die bepalings van hierdie
hoofstuk vir 'n beampte of Werknemer voorgeskryf is en
wat— -

- (@) op n- openbare feesdag val, in die geval van

' 'n beampte of werknemer wat nie normaalweg op
sodanige dag werk nie; of

(ii) op sodanige ander dag val as wat hy normadlweg
in plaas daarvan van diens vrygestel mag wees,
i die geval van 'n beampte of werknemer wat
normaalweg op 'n openbare feesdag werk,
moet- ingereken +word vir doelelrdes van die voltooiing
van sy werkweek

Oorryddxens en oo t ydbesoldigi ng

“G4.1 Be;-o,ldens die bepalings van subregulasie 2
moet 'n beampte of werknemer, wanneer die hoof - van
die kantoor dit van hom vereis, oortyddiens verrig en kan
0orl:yd};»e:,eichgmtr ten opsigte van sodanige oortyddiens
-nie as 'n reg geis word nie: Met dien verstande dat die
Tesourie, op aanbeveling van die Kommissie, kan goed-
keur dat -die departementshoof  oortydbesoldiging teen -
die tariewe uiteengesit in die bylae van hierdie regulasie, -
aan_’'n beampte of werknemer ten opsigte van oortyd-
Iglenslbetaal op voorwaardes deu.r die Kommlssm aan-

evee

G4.2 Ondanks die bepalings van subregulaae 1 kan die
departementshoof in die onderstaande gevalle oortyd-
besoldiging-aan ‘n beampte of werknemer betaal, teen die
tariewe uiteengesit in die byla¢ van hierdie regulasie, ten -
opsigte 'van oortyddiens wat sodanige beampte of werk-
‘memer verrig:—

(@) In die posweée in die_geval van—
b, = (@@ ’n beampte: werksaam in- ’n -poss en-telegraaf—

kantoor in die. klerklike, al&e'nene A~ of
aigemene B-afdehn ; :




' .duties are performéd— : . 1.
request of a merchant or other person; |

HT

general A or general B division; or

- (i) an employee employed.in a post __and':telegréph

office or 1n the engineering branch, who s
comparable ‘with an officer to whom overtime
_ remuneration-is payable in terms of sub-para-
graph (i) or (i), unless, in the case of an
contract provides otherwise. = . _
(b) In the case of an immigration examining qfﬁcer or
< an employee appointed fo perform the duties of an

: - immigration examining officer; unless, in the case.
~ ~  of an employee serving under contract, his service

‘contract provides otherwise. -

(c) Tn the case of an officer in the clerical or the general
" Aror general B division who. performs customs and
. excise work-or an employee appointed to perform |-

~ the duties of such officer, unless, in- the- case of an
~. . . employee serving under contract, his service. con-
© tract provides otherwise, _prov:ded. such overtime

© (@) at the
b or .

- /(i) in connection with the examination of passen-

gers and their luggage: the sealing of ships and- |
aircraft stores; the examination of post. office | -
parcels; patrol and guard duties; supervision |.

* . and control of manufacturers of and dealers in

: . excisable commadities; wrecks or stranded or |
T distressed ships and aircraft; the rummage of.

ships and. aircraft; or the examination of cus-

toms import bills of entry -when specially. :

authorised thereto by the head of the depart-
ment: SR el b

.. G43 In .tilg calculation _.olE fhf_:- ove'rtli'mf;: _c_iuty__,ﬁerfofme@' X

by an officer or employee— ... .

~ (@) a period of overtime "duty-‘-iéf__'s'ho'rté'rleﬂsa-ti_on; -'l:;han_‘.

- quarter of an hour. -which is continuous with the

official ‘hours ' of - attendance prescribed. for the | -
. officer-or employee concerned-in or in terms of the |

provisions of this chapter, shall be ignored; ~

(D)
"< an hour,, which is not continuous with the official
- . Hours: of attendance prescribed for the officer or
) employee concerned in or in terms of the provisions
e of this chapter, shall be reckoned as one hour; '

= () one hour shall be added to. the period of overtime :

duty in respect of each case where an officer or
employee is— " T _ -

S, v (i) ‘notified of overtime dut_y;'or.

(ii) notified that overtime duty of which he has
" been -informed but for which he has not yet
i 7. - reported, has b.c_an cancelled,; - E

¢ ‘laterthan 6 p.m, on

the period of overtime duty, whichever may be the
later; and 5 e . e

' j.-'(d}‘th_e full -'pér'iod: of ovettime"d_ufﬁ c}f “;hich a:n\dﬁ"icer,'
R has been notified, to a maximum of |

or employee

two hours, shall be added to the extra duty in ). .-
* respect of overtime duty which has been. cancelled | '

but for which such officer ‘or’ employee reported

_because he was not notified beforehand of the can-

- cellation. -~

" - G44 In the calculation of the ‘dggregate overtime cg-l._zty' '

~-performed by an officer or employee during a period

- covered by ‘a working week, and subject to the provisions

“of paragraph (b} of sub-regulation 3, portions of an hour— |
' | gedeelfes van 'n uur van— . - :

- (@)-of less than Half an hour must be ignored;t ©
- (b) of half an hour or longer must be reckoned ‘as one
= ey v e e e e
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an officer employed in the engineering ‘branch |-

“in the technical division (excluding a chief.|' - = -
~ telecommunication - technician, a- draughtsman ;| .=~ ‘-
. or.a woman technical. assistant) or in the |-

employee “serving under contract, his service

a period of overtime duty of shorter duration than |

_ the previous ﬂay- or after the | _
“close of the peridd of service immediately preceding: |

s

- “(i1) °n beampte wetksaam: in’ die ingenizursafdeling -
-+ in'die tegaiese afdeling {uitygsonderd 'n Hoof-
_ telekommunikasietegn-kus,: n; tekepaar of n -
- vroulike tegniese-assistziit) of -in-die-algemene
"A- of ‘algemene B-afdsling;iof - o 20
i werknemer werksaam in ’n.pos-en-telegraaf-
kantoor .of +in dic ingenieursafceling . wat '
vergelykbaar - is met ’'n -beampte- aan_wie
_oortydbesoldizing: kragtens subparagraaf (i) of -
(ii)-betaal kan word tensy. in di¢ geval'van 'n ~
werknemer wat onder Xostrak dien, sy-diens- -
- kontrak -anders bepaal. Yo Gomy oY Randes

.‘ ;o (-iii-)

" (b) In die geval van “n immigrasic-ondersoskbeampte
- .of ’n werknemer wat -aangestel is om die werk
van ’n immigrasic-ondersockbeampte t¢ _doen,
~“tensy, in die geval van’n werknemer wat onder-

" kontrak dien, sy :dienskontrak andérs bepaal. "~
"+ (¢) In die geval van 'n beampte in dic klerklike of-die
. dlgemene A- of algemene B-afdeling wat doeane- -

- en aksynswerk verrig of 'n.werknemer ‘wat' dan-
' gestel 'is. om die werk van sodanige:beampte te -
~ doen, tensy, in die geval van ’'n werknefer wat
~onder kontrak dien, sy dienskontrak anders: bepaal, *
~ mits -sodanige oortyddiens verrig word=—.. .+ -
~ ().op" versoek van n - handelaar of -ander:
* . persoons Of .7 oo v lMe STph U
in verband met dic ondersoek van passasiers
en hul bagasie; die versetling van skeeps-‘en -

- vliegtuigvoorrade; die ondersoek van poskan- -
toorpakkette; ‘patrollie- en wagdiens; “toesig .-
oor. en beheer ‘van . vervaardigers van' en .
 bandelaars. in aksynbare goedere; wrakke' of -
" gestrande of noodbévange skepe of vliegtuie:.
die rommel van skepe of -viiegtuie;- of die .
_ondersoek van doeanc-inklaringsbriewe “wan- -

" neer spesiaal daartoe deur-die hoof van die.

‘departement gemagtig.

“''G43 By die berekening van die oortyddiens deur '’
‘beampte of ‘werknemer verrig, moet—* - Al A T
‘(@) “n tydperk van oortyddiens van korter as 'n kwartier
i - wat aaneenlopend is met die amptelike diensure .
+. wat vir die betrokke beampte of werknemer in, of
kragtens die bepalings -van. hierdie ‘hoofstuk voor-
geskryf is, buite rekening gelaat word; . -
“ (b) ’n tydperk van oortyddiens van korter as'’n uur’
- waf nie ~aaneenlopend is ni¢ met. die amptelike
diensure ‘wat vir die betrokke beampte-of werk- "
nemer in of kragtens die bepalings van hierdie -
. hoofstuk voorgeskryf is, as cen uur gereken word;
(c) een uur by die tydperk van oortyddiens gereken
“word ten opsigte van elke geval waar “n beampte
- of werknemer later as 6 nm. op die vorige dag of -
~na afsluiting van die dienstydperk wat die oor--
tyddiens onmiddellik voorafgaan,- naamiik die
laatste— s o oriE e
@) vir oortyddiens aangesé word; -of . - T e M
(i) kennis gegee word dat oortyddiens waarvoor
© hy aanges@ is maar waarvoor hy nog nie- dan-
gemeld het “nie, gekanselleer is; ens. = . i
die .volle tydperk van oortyddiens waarvoor 'n
beampte of werknemer aangesé is, tot' 'n: maksi-
mum van twee uur, by die ekstra diens . gereken
v word ten opsigte van oortyddiens wat gekanselleer-
* . is, maar waarvoor sodanige beampte of werknemer,
‘aangemeld het omdat hy nie' vooraf van die kan- -

@

- sellering ‘in -kennis gestel is nie. . - = -0

' G4.4 By die berekening van die totale oortyddiens’ wat-
*’n, beampte of werknemer oor 'n tydperk ‘wat deur.-’n
‘werkweek~ behels. word, verrig het, en: behoudens: die -
bepalings van paragraaf (b) van subregulasie 3, moet

" (a) korter as ’n halfuur 'b'uil_te" rekenmggelaatword :

" (8) "n halfuur of langer as cen uur gereken word.

‘._'7.'
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G4 5 @vertlme remuncratmn in’ respcct of overtlme:'
o -duty petformed durmb the night shall be calculated ‘at the.

rates. prescribed in the. sehedule to this. ré gulation for ovér-
‘ time ~on ' Sunday:- Provided that the provisions of this

: sub-reguiatlcn are-not. apphcab[c to a member of the nurs-
‘| nie van toepassmu is nie op 'n lid van

"-111g staff in"a hospital or institution or to an officer “or
employee falling in a class performug mght duty as a
. “condition of -service. :

G4.6° Sub]ect to the: prov;smns of sub- regulat:on 5, over- -

. time- remuneration shall ‘not- be. paid at a rate ‘which
exceeds. the “maximum ~rate payable “in terms .of the

~ schedule to. this regulation. Overtime remuneration-shall |-
' also not be paid to an officer or employee con.a scale the
- maximum notch_of which ‘is "higher than the max;mum-_
~“mnotch ofthe scale applicable to a post of: clerical assistant,”

~grade 1, in the clerical dwmon subject to’ the other provi-
. sions of this chapter.

G4.7 The liead. of dep'mment may. at hlS dlscreticm '

"releat a claim or portlon of.a claim “'or the paymem of
ovcrtlme remunerallon : W

£z a

SCHEDULE TO REGULATION G4,
it RATES OF OVERTIME REMUN"—‘RATIQN

G4 5 Oortydbesoldlgmg ten' opsigte van mrtydd ens -

wat gedurencle die nag verfig is, moet-bereken:word teen -

. die tariewe-wat in _die ‘bylae van hierdie regulas:e vaorge-
- skryf is ten- opsigte van oortyddiens op:’n Sondag: Met
dien verstande dat die bepahngs van hierdie subregulasie -

1e verpleegperso-

nesl in 'n hospliaa] of inrigting of op- n" beampte of

werknemer wat in 'n klas val wat as'’n dlensvoorwaarde'
nagd:ens moet verrig.

G4.6 Behoudens die bepalings van subregulasie 5 word
oonyduesoldlgmg nie betaal teen ’'n tarief wat die mak-
simum betaalbare tariewe in die bylae van hierdie regu-
lasie voorgeskryf oorskry nie. Oortydbesoldiging word

ook nie aan 'n beampté of werknemer met ’n skaal waar-
van die maksimum kert ho:r is ‘as di¢ maksimum Kerf

van die skaal verbonde aan 'n pos van klerklike assistent,

graad 1, in die klerklike afdeling, betaal nie, bchoudens

die ander bepahugs van hierdie hoofstuk.”

G4? Die departementshoof kan, na’ cw:}ﬁddu.nke 'n eis

|“of *n- -gedeelte van 'n eis vir die betahng van- oortydbesol-
] dlomg afkeur. ik

BYLAE VAN REGULASIE G4

TARIE\VE VAN OORTYDBESOLDIGING

B’l.S!C Salary ot Wage 3,

Hourl};r Ralcs in
respect of Over-

time” Dutyona
day other than a -

Sunday (as de-

fined in Regula-_' :

llOI‘l A I)

Houaly Ratef in
respect of Over-

‘time Duty ona
_Sunday (as ‘de-
* fined in Regula-

o tion A L),

In the Cas_e_ of "

\' In the Case of :

an Officer or

© " Over £700 to.£750; ;

A an’ ‘Officer or. | |
(pel nnum) “Employee with” | Employee with- |
‘a Working Week | aWorking Week
& v ofe— . 5 Or_".—"

; ,Ub.to_ I_bngc_r Up to | Longer

- 44- | than 44| - 44 than 44

-Hours!- Hou'r's' Hours. Hours.

.Up to £52 ‘‘‘‘‘ o L

- Qver - £52 to . £60.,
Over ~£60 to- £68.,
© Over. £68.t0- £76
‘Over, £76t0  £88
. Over £88to £100..
Over £100 to £120
Over £120 to £140. .
"Over £140:to £160..
Over £160-to £180.
Over £180 to £210.
- Over £210:10 £240..........
Over £240 to £270.....
Over £270 to £300 .
Over £300 to £330 .
_ Ovet £330 to, £360. ., .' e
" Over £360.10.£390,..........
. Over £390 to £420....:.
Over £420 to £450..
Over £450 to £500. .
Over £500 to £550..
~Over £350 to £600,. =
Over £600 to £650-
Over £650 to £700.. i

Bt
i
—

PR
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. -Over £750 to £300.II
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= Commuted Overt:me Ah’owance

GS Notwnhstandmg anythmg to the contrary contamed
in this chapter, the Treasury may, on the recommendation
- of the Commission, approve that the head of department
pay to an officer or employee overtime remuneration on
a commuted basis in respect of overt;me duty.

; Exceptional ‘Cases.. . .
@6 In the event of circumstances arising which justify
- a departure from the provisions of this chapter the head
of department may require an officer or employee or
classes of officérs or employees to observe such official

hours of attendance or working weeks as may be récom-

mended by the Commission. or the Trcasury ‘may.approve

'that the head of. department pay overtlme renluneratlon"

Uurlikse tariewe . S
-ten opsigte van | g;rhks? tflr_:cwe
oortyddiens op togilg & van
'n ander dag-ds. Oog ot Tty
'n Sodag (Soos g kn rag (soos
-omskryf in re- omsl y Anllc"-
regulasie A 1). g!" asie ).
" Basiese salaris of loon In die geval van | In die geval van
-~ (per jaar). | ’n beampté of | ’n beéampte of
! werknemer met- | werknémer met
. n werkwaek J 'm werkweek
van— ' van—
Tot - | Langer || Tot™ | Langer
S 44 las 44 M4 ‘as 44
SRR 11N e 141 RS F G141 s B 11
ool sed s d s d | osodl
Tot E52in i D aniid e |07 |06 0 8 0o 7
Oor £ 52tot £ 69.,.vucv. - 0 8 L0 7 | 0 9 (.0 8
Gor £ 60 tot £ 68 0 9 0 8 010 [ 0 9
Oor £ 68 tot £-76........ o010 09 |10 0 10
Oor £ 76tot£88...._...,-.'-.._._1 0 .+ 010 1,2 I 0
S Oor £ 88tot £100. ... 1 11 0 13 |1 1
Qor £100 tot £120.......... 1 471 2 |1 -6 |
Qor £120 tot £140..,....... 1.6 P 4 1.9 1 7
Oor £140 tot £i60..,.........; 1 9 16 21119
| Oor £160 tot £180..... vk 2250 19 | 2 4 20
“Oor £180 tot £210....... e | 2 4 2 0-1:2 8 2 4
QOor £210 tot £240.,..... el 2 817241 3.1 2- 8
Qor £240 tot £270.. ... e 30 (27135 |.30
Oor £270 tat £300...,..,... 1 3 3 |- 211 | 310 | '3 .4
~QOor £300 tot £330, ......... | 3 7-3 2+ 4 3 .3 8
Oor £330 tot £360...%...... 311 3 5.4 7 4 0 -
‘Qor £360 tot £390.......... 43 38 5 0 .4 4
Oor £390 tot £420.,...... oo 4 7 4 00p 54 | 408
‘Oor £420 tot £450....... e | 411 4 4.1.5 9 | 5 0
Oor £430 tot £500.......... 56 410 "6 5 |.5 7
Oor £500 tot £550 ...... i 6 0 33 7T 0 6 2
Oor £550 tot £600. -........ 6 7 .5 9. 7 .8.|.6 9
Qor £600 tot £650. . ........ -7 1 6 3 | 84 7 3
Oor£650 tot £700......W.. | 7 '8 |76 9 1811 |"710
| Oor £7060 tot £759. . e 8 3% T 209 T -8 5
| Oor £750 tot £800 -8 9 7 8 [10 3 g11
'Oorﬁﬁ{}{) rvirisideesnes | 900 T1L: 107 9 3

Vaste aoriydtoeiae
G5. Ondanks - andersluidende . bepalings van lnerdlc

“hoofstuk kan die Tesourie, op aanbeveling van die Kom-

missie, goedkeur dat die departempntshoof oortydbesol-

diging op 'n vaste grondslag aan 'n beampte of werk- _
“neniér ten opsigie van oortyddlens betaal. .

Buitengewone geva:}e

G6 As. daar. omstandigheds ontstaan wat 'n’ afwykmg '
| van die bepalings van hierdie hoofstuk regverdig, kan die

departementshoof van ‘n beampte of werknemer of klasse

“beamptes of werknemers vereis om dié amptchke diens-
- ure of werkweke na te kom wat die' Kommissie aanbe- |
“veel of kan die Tesouri¢ goed!ceur dat die departements-
hoof OOH}’dbﬁSOIdlglng ten omigte van. oortyddiens aan




- _in-xéspect of overtime duty _
=0t classes. of officers .or ‘employees at a rate. and ‘on other
- conditions recommended by the Commission. . The Cc
-mission may also, at its discretion, recommend -special con--

" (c) One =staff ‘member to : s in
~ " technical division; excluding the officers mentioned: |-

N0

N

R

%

to an -officer ‘or employee

ditions and ‘exceptions-in’ regard to the Keeping of -atten- |

-dance - registers and the Teec ‘of -an. :
“employee’s time of-arrival at-and departure from his place
of works 5, st Tt Tetaad s e e

" PuBLIC SERVICE JOINT. ADVISORY. COUNCIL. . -

‘Constitution of the Public Service Joint .\A-._d,viqory Councd
_ J1.1- The Public Service Joint Advisory Council, here-
“inafter referred to as the Council, established in terms of

sub-section "(1). of ‘sectiofi twenty-five. of ‘the -Agt, shall

- .consist of the ten staff ‘members mentioped in'sub—,rggulg-_
. tions.2; and 3 and . the . five official members mentioned in

sub-regulation 4. -

J1.2 The staff associations: recognised -by the. Commis-:
sion in- accordance with- the rules. prescribed in terms sof-

~ regulation J6, and which ‘represent the undermentioned:
" divisions and groups of officers,

may nominate eight staff

members as follows:—

; -'(ﬁ) One staff* member " to reiarésant officers in the.

- administrafive division, ‘excluding the officers men-
- 'tioned in paragraph (f).. I g N

\

(b) One staff member to ‘represent officers in  the |

~ clerical division, excluding the -officers’ mentioned
- in paragraph (f). R T

: represent ~officers in - the

in paragraph (g).-

“,(d) One staff mémber to represent officers in the general

. A and general B divisions jointly, excluding the
., officers mentioned’ in paragraphs (g) and (h).
~(e) One-staff member to represent officers in the pro-
=0 fessional division. e SR g !

s (;)‘.)I,"On'e staff member _tb_-repfcsent Jjointly -'th_e u'nEié_r%

mentioned officers in “the postal services:— +
(i), Postmasters.: Fas "o L
(i) Chief -superintendents, senior 'superintendents
' and superintendents. . S o

(i) Post and ‘telegraph assistants and’ wqman_ post’
' in. the ~executive.

and . telegraph  assistants
- branch.- T

(iv)-Such other * officers, excluding *the ?Qt‘ﬁcers_'
‘mentioned -in paragraphs (g} ‘and (h), as the.

S Commission may indicate. e
. (g) Ong staff member to represent. jointly telephone,
“" stores and engincering staff in the technical, general

A and general B divisions in the ‘postal-services. |

One staff

- menticned officers in the postal services:— - .

- '(i) Uniformed staff and sorters in the general A |

-and general B divisions.

- (i) Such “other. officers; excluding the OIfﬁC_étS ‘then- o

tioned in .paragraphs (f) and {g), as the Com-
‘mission may indicate, - - : i

: > J1.3 In addition to the eight staff members mentioned

“in sub-regulation .2, the staff associations recognised by
“the Commission in accordance with the rules prescribed
“in terms of ‘regulation J6, may nominate two female staff -

members. One of these staff members shail represent-the
female  officers of the public service, excluding female

~ officers in the postal: services and the services, and the

other the female officers in the postal services. The first-

mentioned member shall be nominated by the staff asso- |
- ciation representing the officers mentioned in paragraphs
- (a). (b, (¢), (d).and (e) of sub-regulation -2, while. the

other member shall be nominated jointly by the staff asso-
_eiations representing the officers ‘mentioried in ‘paragraphs

i 0. (@ and.(h) of sub-regulation 2. . If the: staff associations-|-

© " BUITENGEWONE STAATSKOERANT

“Com- |

cording of -an. officer’s .or:

| . die poswese gesamentlik te verteenwoordig:—
o die _ eenwoordig

member to répresent jointly’the under- | - V

| 'n ‘beampte ‘of werkriemer: of* klasse_beamptes of werk- -
|“nemers betaal teert “n ‘tarief en-ander voorwaardgs deur

‘die” Komniissie' aaribeveel. -~ Die- Kommissie kan ook, na- 4
“goeddunke, spesiale” yoorwdardes en- uitsonderings: aanbe-
"veel. met-betrekking' tot “dic“hou’ van bywoningsregisters
en die aantekening van ’n béampte of weiknemer:s&. tyd

koms by en-vertrek van sy werkplek.

van aan

.. . HOOFSTUK J. .. .5 "5

| 'GESAMENTLIKE ADYISERENDE RAAD VAN DIE STAATSDIENS.

- Samestelling van die: Gesamentlike Adviserénde ‘Raad
= . van die Staatsdiens. ]
- J1.1 Die  Gesamentlike Adviserende "Raad van die

Staatsdiens, hieronder die Raad ~genoem, wat kragtens
- subartikel (1) van ariikel vyf-en-twintig van die- Wet in-

“gestel is, bestaan it die tien’in subregulasies 2 en 3 be-
' doelde personeellede en- die vyf in subregulasie 4 bedoel-
de amptelike lede.- SN Mo R
. J1.2 Die personeelverénigings wat deur die Kommissie .
“erken is coreenkomstig die redls . kragtens . regulasie: J6
voorgeskryf, en wat die onderstaande-afdelings en”groepe.
‘beamptes verteenwoordig, - kan  agt personeellede soos
volg benoem:— .=+ = s S

5\ B -

- (a)-Een personeellid férﬁ,ﬁ_éamptes in“die administra-
- ‘tiewe afdeling, uitgesonderd die in paragraaf " (f).
- bedoelde beamptes, t¢ verteenwoordig. . -
(b) Een ' personeellid 'om beamptes in die klerklike af-
" deling, uitgesonderd dic. in paragraaf (f) bedoelde
" beamptes, te verteenwoordig. . . N
_ (¢):Een personeellid om beaniptes indie tegniese af-
.+ deling, uitgesonderd -die in patagraaf-(g) ‘bedoelde
- beamptes,. te. verteenwoordig. Y MR
() Een personeellid om beamptes in die algemene A--
: en die algemene B-afdeling,. uitgesonderd die in”
paragrawe (g).en (h) bedoelde beamptes, gesament-
. lik te vertcenwoordig. - ' .0 o Lo
~ .(e) Een personeellid om- beamptes in- die vakkundige
“ .z afdeling te verteenwoordig. e Gl MRS

. (f) Een personeellid om-die -enderétaéggiaé-sb@niptc_s:i:'_p'

~ (i) Posmeesters. . . .- R B T Tasen
“ (i) Hoofsuperintendente, ~ senier . superintendente
" -en superintendente.; ~: T
* + (iii) Pos-én-telegraafassistente en vroulike pos-en-
; telegraafassistente in die uvitvoerende afdeling.
. .- (iv) Ander beamptes,-uitgesonderd _die ‘in- para-
grawe (g) en (h) -bedoelde beamptes, wat die.
j - -7 Kommissie aanwys. - " . . .
- (g) Een personeellid om- telefoon-, magasyn- en inge-
~ nieurspersoncel in die tegniese, algemene  A- en
" algemene B-afdeling in di¢ poswese ‘gesamentlik te

. verteenwoordig. ¥ Yel d e %
(h) Ben ‘personeellid om die onderstaande beamptes in
die. poswese -gesamentlik te verteenwoordig: —
(i), Uniformdraende personeel " en. sorteerders in
- die_algemene A- en die algemene B-afdeling.
(iiy Andér beamptes, uitgesonderd die -in °para-
. grawe (f)ien (g) bedoelde beamptes, wat die
. Kommissie aanwys. A el
~ J1.3 Bo en behalwe die agt in subregulasie 2 bedoelde
_personeellede, kan die personeelverenigings wat deur die
Kommissie erken is’ ooréenkormstig die re<ls kragtens
' regulasie J6 voorgeskryf, twee vroulike personegllede be-

noem. Een van hierdie personeellede moet die - vroulike
_beamptes- van die staatsdiens, uitgesonderd yroulike be-
amptes in die poswese en die dienste, -en die- ander die
- vroulike beamptes -in: dic ‘poswese verteenwoordig. Eers-
| genoemde lid word benoem deur di¢ personeelvereniging
wat die in paragrawe (a), (), {c), (d) en (e) van subregu-
Jasie 2 bedoelde beamptes verteenwoordig, - terwyl die
ander lid gesamentlik benoem word deur die-personeel-
verenigings ‘wat die in paragrawe (f), (g) en (%) van sub-
_regulasie” 2 bedoelde ‘beamptes verteenwoordig. - Indien

die. pgf_sqneel'«fereﬁi.g;ings ‘wat Verantwoordelik s vir die
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_résponsible for the nomination of the latter member fail
to reach unanimity in regard to such nomination, they

shall submit separate nominations to the Commission who
shall appoint a member from the list of nominations
subniitted. . % g Y

J1.4 Five official members shall be nominated.by the
Commission. - .- o B S

J1.5 Except as is provided in sub-regulations 3, 5 and 7
of regulation J2, members shall hold office for a period of
two years with effect from the first day of October of the
- year-in which they have been elected or nominated.

J1.6 No provision of this chapter shall sreclude the re-
election or the re-nomination of a mern}agt whose term
- of office-has expired by the effluxion of time. . '

Nomi_m\zrf.'on‘ or Election of Members. _
J2.1{a) Nominations for the filling of vacancies occur-

ring on the Council upon the expiration of the terms of
office in accordance with the provisions of sub-regulation

" 5 of regulation J1 shall, in the case of the staff members

mentioned in sub-regulations 2 and 3 of regulation J1 be

submitted to the Commission by the respective staff asso-

ciations, and in the case of the official members mentioned
in sub-regulation 4 of regulation J1 bé made by the Com-
. mission”on or- before the first day of August of the year
in which the vacancies occur. )

. (b) An officer nominated by a staff association in ac-
cordance ‘with the provisions of paragraph (a) need not:
necessarily be a menmber of the staff association concerned

- or of the division or group represented by the staff associa-
tion. &= = : ;. = Sl
'J2.2 When a staff member nominated by a staff asso-

“ciation or an official membér nominated by the Commis-,
sion is unable to attend a meeting of the Council, an
accredited deputy may be appointed pro hac vice by the:

- staff ‘association or the Commission, as the case may be.

J2.3 If a group referred to in, sub-regulation 2 of regu-.
lation J1 is represented by more than one staff association
and more than one nomination is submitted to.the Com-:
mission, the nominee of the staff association which pos-
sesses a membership of at least fifty per cent of the group.

concerned, shall be declared by the Commission to - be
the elected member. In the event of none of the staff

associations which have submitted nominations having a:
membership of fifty per cent of the group concerned, the
Commission shall immediately arrange for an election of

" a member and an alternate by ballot by the officers of the
group concerned. : -

12.4 If a division or group referred to in sub-regula-

tion.2 of regulation J1 is not represented by a staff associa-
tion or if a staff association fails to nominate a member’

for the division or group which it represents the Com-
mission shall arrange for the election of a member and
an alternate by
group. .-

J2.5 (@) If the Commission withdraws its official recog-
~nition of a staff association, the member nominated by the
staff association concerned shail no longer be entitled to
_a seat on the Couneil. In such event the Commission may

arrange for'the electicn by ballot by the officers. of the

-division or group which-was represented by the-siaff asso-

ciation' concerned, of a member and an alternate, or, in,

the event of another staff association being recognised as
representing. the division or group, the Commission may

tequest the latter staff association to nominate a member

to fill the vacancy.
(b) A member eclected or nominated in accordance with

‘the provisiens of paragraph (a) shall hold office for the -

unexpired portion of the period of office of the person in
‘whose stead he has been elected or nominated. :

" N6Ta r_nem_bef clected by ballot, is unable to attend

a meeting of the Council due to unavoidable circum-
stances, the duly elected
attend the meeting.

10

kose lid deur die Kommissie verklaar.

ballot by the officers of such division or

alternate shall be entitled to |

benoeming _van I;{asgénoe;__n_de Ld, nie eeﬁstefhnﬁgh_eifd.
betreffende  sodanige benoeming kan bereik nie, moet -
hulle afsonderlik nominasies voorlé aan die Kommissie
wa'lt- 'n lid uit die lys van die voorgelegde nominasies aan-
stel. - = - '

J1.4 Vyf amptelike lede word deur die Kommissie be-
noemi.. _ - '

J1.5 Behoudens die bepalings van subregulasies 3, 5 en
7 van reguiasie J2, beklee lede hul amp vir 'n tydperk van
twee jaar met ingang van die eerste dag van Cktober van
die jaar waarin hulle verkies of benoem is.

J1.6 Geen bepaling van hierdie hoofstuk belet die her-

| kiesing of dic herbenoeming van ’n lid wie se ampster-
+myn deur tydsverloop verstryk het nie.

Nomiinasie of verkiesing van lede.
J2.1° (a) Nominasies vir die vulling van vakatures wat
by die verstryking van die ampstermyn van lede ooreen-
komstig die bepalings van subregulasie 5 van regulasic J1

“in die Raad onistaan, moet, in die geval van die in sub-

regulasies 2 en 3-van regulasie J1 bedoelde personeellede,
deur die onderskeie personeelverenigings aan die Kom-
missie voorgelé en in die geval van die in subregulasic 4
van regulasie J1 bedoelde amptelike lede deur die Kom-
missie gedoen. word op of voor die eerste dag van Augus-
tus van die jaar waarin die vakatures ontstaan.

(b} 'n Beampte wat ooreenkomstig die bepalings van
paragraaf (a) deur ’n personeelvereniging benoem word,
hoef nie noodwendig 'n lid van die betrokke personeel-
vereniging of van die afdeling of grozp wat die personeel-’
vereniging verteenwoordig, te wees nie. ;

J2.2 Wanneer ’n personeellid wat deur 'n personeel-
vereniging benoem is of 'n amptelike lid wat deur die
Kommissie benoem is, nie in staat is om ’n vergadering
van die Raad by te woon nie, kan ’'n -gevolmagtigde
plaagvervanger pro hac vice deur die personeelvereniging
of die Kommissie, na gelang van die geval, aangestel
word, ; i :

J2.3 As 'n groep wat in subregulasic 2 van regulasie
J1 genoem word deur meer as een personeelvereniging
verteenwoordig word en daar meer as een nominasie aan
die Kommissie voorgelé word, word die genomineerde
van die personeelvereniging wat 'n ledetal ket van min-
stens vyftig persent van die betrokke groep as die ver-
Indien geeneen
van die personeelverenigings wat 'n nominasie ingedien
het “n ledetal van vyftig persent van die betrokke groep
‘het nie, moet die Kommissie onmiddellik regl dat 'n lid
en 'n plaasvervanger deur die beamptes van die betrokke
groep by wyse van st’uc}:rnming per stembrief verkies word.

J2.4 As ’n afdeling of groep wat in subregulasie 2 van

-regulasie J1 genoem word, nie deur ’n personeelvereni-

ging verteenwoordig word nie of as 'n personeelvereni-
ging in:gebreke bly om ’n lid vir die afdeling of groep
wat hy verteenwoordig, te bencem, moet die Kommissie
reél dat ’n lid en ’n plaasvervanger-deur die beampntes van -
sodanige afdeling of groep by wyse: van ‘stemming per
stembrief -verkies word. - : - b
'J2.5 (a) As-die Kommissie sy amptelike erkenning van
/'n personeelvereniging intrek, is die lid wat deur die be-
trokke personeelvereniging benoem is, nie meer geregtig
om sitting op die Raad te hé nie. In so 'n geval kan die
Kommissie rel dat 'n lid en ’n plaasvervanger deur die
beamptes van die afdeling of groep wat deur die betrokke

- personeelvereniging verteenwoordig was, by wyse van

stemming per stembrief verkies word, of, as 'n ander per-

- soncelvereniging as verteenwoordiger van die afdeling of

groep erken word, kan die Kommissie laasgenoemde per-
soneelvereniging versoek om ’'n lid te benoem om die
vakature te vul. : L :

(&) 'n Lid wat ooreenkomstig die bepalings van para-
graaf (@) verkies of benoem. word, beklee sy amp vir die
onverstreke gedeelte van die ampstermyn van die persoon |
in wie se plek hy verkies of benoem is. :

- J2.6 As ’n lid wat by wyse van stemming per stembrief
verkies is, weens onvermydelike omstandighede nie in
staat is om. ’n vergadering van die Raad by te woon nie,
is die behoorlik verkose plaasvervanger geregtig om die
vergadering by te woon. . : _
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- 'J2.7-(a) A member, or an alternate for a“member, shall -
vacate his office if he— =" "7 Rl o B S
- (i) gives notice in-writing to the chairman of the Coun-
- cil of his desire to resign his office and his resigna-
~ tion is- accepted by the Commission; or

~ (ii) he ceases to be an officer of the ‘public service.
(b) A vacancy. caused by the death or by the vacation
 of office in terms of paragraph (a)-of a member nominated
. in terms of sub-regulation 1, 3 ‘or 5, shall be filled by the
appointment of another officer for the unexpired portion
- of the period for which the member whose office has be- .
come vacant, had heen appointed. Such appointment shall
be made by— ' I AT e
(i) the staff association ‘concerned if the vacancy was

staff member nominated by a- staff association; or

" (ii) the Commission if the vacancy was caused by the |

-~ death or the vacation of office of an official mem-
.- ber nominated by the Commission. 5 :
©(¢) A vacancy caused by. the death or by the .vacation
of office in terms of paragraph (a) ) d b
_<ballot' in terms of sub-regulation 3, 4, or 5 or appointed
in terms of this paragraph, shall be filled by the appoint-
‘ment by the Commission of the alternate for such member
for the unéxpired portion of the period for which the
member whose office has become vacant had been elected -
_or appointed. - i LT
(d) When a vacancy is caused— B
(i) by the death or by the vacation of .office in terms
" .of paragraph (@) of ‘an alternate elected by baliot;
oo T T T a gy
(i) by the appointment of an alternate as a member
'~ in.terms of paragraph (c), T
ballot by the officers of the division or group concerned
of -another member as an alternate, or il may request
_the ‘staff association  representing the. division or group:
concerned to nominate another officer to fill the vacancy..
< aS e CABIAY BB, | L L L it e
i, S - Purpose of the Council. Y e s 8 Sl
‘J3. When the Council advises the Commission its pur-
pose shall be— TR g
. (a) to secure the: greatest measure of co-operation
" between the Government in its capacity as employer

. “and the officers and employees in the public ser-

. vice; S S
(b) to promote the efficiency of the public service;
- (¢) to promote the well-being of the officers and
employees; and Lo - :

(d) to afford the Commission ‘the benefit -of the
- experience _‘zj{nd_ different points of view of the |
* various divisions in regard to conditions of service. |'

" Functions and Duties of the Council, "~
- J4.1 In addition to the functions and duties mentioned
in paragraphs (@) and (b) of sub-section. (2) of section
twenty-five of the
mission op—

: (a) the manner in which the ideas- and-experiéncc of .

the staff can best be utilised; _ -
(b) the training of officers and employees; and ° B
" (c¢) any other matter referred "to.the Council by the
~ Commission.- . _
- J42 The Council may not consider the case of an
individual officer or employee. (AR '
' Resolutions of the Council.

IS0 I it is requested by the Council, the Comﬁis;‘sion

shall transmit any resolution which has been taken by, the |

~~ Council and which has not been accepted by the Com-
‘mission, to the Minister of the Interior who shall forward
it, as soon as pps.'si-ble, to the Cabinet. L .
352 In its annual report to Parliament the Commis--
sion shall indicate— " 3 i A
. {a) the Council’s resolutions

which have been accéptedﬁ

(b). the Cc}u_n'_f::il’_s;'(esol_utibi;'s_-.wl_:li{ih- t’:av_e'_'béenf rejected.

ks
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“caused by the death or the vacation of office of a

of a member elected by . X

G, PSR ; ; _ . | . (i) deur die aanstelling van ’n plaasve
- .the Commission may either arrange for the election--by | i

Act, the Council shall advise the Com- |

“adviseer oor—

327 (@8 Lid of ' plassvervanger vir ‘n-lid, batruim

sy amp asfy—e-, oo vt T Sl B n o
(i) die-voorsitter van die-Raad skriftelik in” kernnis stel .
- dat hy sy amp wil ontruim en “sy. bedanking deur
© die Kommissic aanvaar word; of . _ "’ ST

(i) nie meer 'n beampte van die staztsdieds is nie.

(b) 'n Vakature wat onistaan deur die dood of “deur:
die ontruiming van sy amp kragtens paragraaf {a) van n--
lid. wat ingevolge subregulasie 1, 3 of 5§ benoem was, moet-
gevul word deur die aanstelling van ‘n ander beampte vir
die onverstreke gedeelte van die tydperk waarvoor die lid
wie se amp vakant geword het, aangestel was. Sodanige’

‘aanstelling word gedoen. deur— -« -

(i) die betrokke personeeivereniging, as die ‘vakature -~
~ ontstaan het deur die docd of die ontruiming van

- sy amp van ’n personeellid wat deur 'n personeel-
B vereniging benoem is; of S AL
(i) die Kommissie, as die vakatore ontstaan het deur

" "_die dood. of ontruiming van sy amp.-van 'n ampfe- -
 like lid wat deur die Kommissie benoem i3 -
(¢) 'n’ Vakature wat ontstaan deur die dood of deur

| die ontruiming van sy amp kragtens “paragraaf (a)-van n-

lid wat by wyse van stemming ingevolge subregulasie 3,
4 of 5 verkies of kragiens hierdie paragraaf: aangestel. is,

‘moet gevul word deur die aanstelling deur die Kommissic .

- van die plaasvervanger vir sodanige lid vir die ‘onverstreke-
1| gedeelte van die tydperk waarveor die lid wie se amp

vakant geword het, verkies of aangestel was. = .7
(dy Wanneer ’'n-vakature ‘ontstaan— F o
(i) deur die dood of ‘deur die ontruiming van'sy amp -
" kragtens paragraaf () van 'n -plaasvervanger wat
" 'by wyse van stemming per stembrief verkies'is; of
; érvanger as lid
kan die Kommissie, na gelang van die geval, Of redl dat:
’n ander beampte as plaasvervanger verkies word by wyse
van stemniing per stembrief deur die beamptes van die
betrokke afdeling of groep, of die personeelvereniging wat.

|'die’ betrokke- afdeling -of groep verteenwoordig, versoek

om ’n ander beampte-te benoem om die vakature 'te vul: -

)3, Wanneer die Raad die Kommiss‘ie_;'advise’ér; moet

"dit sy doel wees om—

(a) die grootste mate van samewerking tussen die
~ Regering as werkgewer en ‘die beamptes en werk~
‘nemers in die staatsdiens te bewerkstellig ~
- (b) die docltreffendheid van die staatsdiens te bevorder;
(c) die welsyn van die beamptes. en ' werknemers te
 bevorder; en ' M. EE
(d) die Kommissie in staat te stel om te kan put uit die
ondervinding en sienswyses van die’ verskillende
afdelings in verband met diensvoorwaardes.. - -
. Werksaamhede en pligte van die Raad. =
J4.1 Benewens die in paragrawe (@) en (b} van sub-
artikel (2) van artikel vyf-en-twintig ‘van die Wet bedoelde
werksaamhede en pligte moet die Raad die Kommissie
(a) hoe die idees. en ondervinding van die pcrsohecl;die
. beste benut kan word; 7~ iy ;
- (b) die opleiding van beamptes en werknemers; en’

1 (c) enige ander aangeleentheid wat die Kommissie na

- die Raad verwys. . - i M e
'J4.2 Die Raad mag nie die geval van ’n individuele

| beampte of werknemer QOTWEEg nie.

Besluite van die Raad.}_' A

" J5.1 Indien die Raad dit versoek moet die Kommissie

' enige besluit wat deur die Raad geneem is en wat nie deus

diec Kommissie aanvaar is nie, aan die Minister van Bin:

| nelandse Sake deurstuur wat'dit so gou doenlik aan die

kabinet moet stuur. . - - " TN
- 352 In sy jaarverslag aan die Parlement moet die Kom
missie -aantoon— L o TR A

(@) dic Raad se besluite wat aangeneem i_s_'i'- - S
(b) die Raad se besluite wat verwerp.is. .. ..



“ G "__Goi} ERNMENT -GAZETT-EEXFR AQRDINAR'Y", 11 DECEMBER 1959

The Commission riiay'Prescr-ibe Rules.

J6. After consultation with the Council, the Commis-
sion may prescribe rules, not inconsistent with the regula-
tions of this chapter, in respect of— = - -

(@) the recognition of staff assaciatio_ns;_

(b) the conduct of ballots under regulation J2;

(c) the government and conduct of the business of the

Couneil; and 2

(dy anything éonnccted with the regulaiidns of tt_iis
- chapter and in connection with which the Commis-
sion deems it advisable that rules should be made.

.RULES- PRESCI{IBED BY THE COMMISSION IN
TERMS OF THE PROVISIONS OF PUBLIC
- SERVICE REGULATION J6._ § T m oo

'A. RULES FOR THE RECOGNITION OF STAFF ASSOCIATIONS.

L. Subject to the provisions of these rules, the Commis-
sion shall afford official recognition to staff associations
representing officers as defined in section one of the
Public Service Act, 1957 (Act No. 54 of 1957): Provided
that this rule does not apply to members of the services.

2.. A head of department or an officer who is a member

of the staff of the Commission may not be a member of

a staff association. -

3.1 A staff association shall. not be recognised or-con-

tinue to be recognised unless fifty per cent of the ‘officers
of the division or group which it represents are subscribing
members of the staff association.

32A subscribing member is a-member who is hpt more
than six months in arrear with his subscription.

33 The Commission shﬂll-'havc_ -the right to ‘have the.

records .of a staff. association: examined at any time in

these rulés are being fulfilled.

order to determine whether the conditions imposed by

4. When a staff association has been formed and recog-

nised by the Commission, an officer of the division or.

group which is represented by the staff association con-
cerned, shall be eligible for membership of that staff
association only. . : '

5. A staff association shall, together with {its applica--

tion for recognition, submit a copy of its constitution for
the Commission’s information, and if the Commission so
desires,-also a list in alphabetical order of all its members,

- 6. All communications to the Commission by a staff
association shall be signed by or on behalf of the secretary
of the stafi association concerned and copies of all com-
nunications by a staff association to the Commission- or
hie Public Service Joint Advisory Council affecting a par-
icular department shali be forwarded to the head of the
lepartment concerned by the secretary of the staff asso-
:iation. ' ; S

7. A staff association shall not afiiliate or be connected
vith ‘any other association of emplovees outside the
ublic service or trade organisation without the special
anction of the Commission having first been obtained,
vhich sanction may be given conditionally and be with-
lrawn at any time: Provided that this rule shall fict be
onstrued as prohibiting connection, for consultation
urposes only, with associations of Government employces
nitside the public service. :

8. If a staff association fails to observe any of the’

rovisions of these iules or ceases to comply iherewith,
he Commission may ‘withdraw the official recognition
fforded by it to such staff association. NS
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‘einde te ‘bepaal of die voorwaardes

Die Kommissie kan reéls voorskryf.

J6. Na raadpleging met die Raad kan' die Kommissie
re¢ls wat nie met die regulasies van hierdie hoofstuk stry-
dig is nie, voorskryf ten opsigte van— _

(a) die erkenning van personcelverenigings;

{b) die hou van stemmings ingevolge regu]gsie J2:

(c) die bestuur en die verrigting van die sake van die

Raad; en
(d) enigiets wat met die regulasies van hierdie hoofstuk

verband hou en waaromtrent die Kommissiv; dit
raadsaam ag-dat reéls gemaak moet word.

REELS ‘VOORGESKRYF DEUR DIE- KOMMISSIE
KRAGTENS DIE. BEPALINGS VAN STAATS-
DIENSREGULASIE Jo.- '

A. REELS VIR DIE ERKENNING VAN PERSONEEL-
VERENIGINGS. © =+

1. Behoudens die bepalings van hierdie regls, verleen

die Kommissie amptelike erkenning aan personeelver-

enigings wat beamptes, soos in artikel een van die Staats-

dienswet, 1957 (Wet No. 54 van 1957) omskryf, verteen-

woordig: Met dien verstande dat hierdie rezl nie op-lede
van die dienste van toepassing is nie.. . .

2. 'n Departementshoof of 'n beampte wat lid is van
die personcel van dic Kommissie . mag nie lid van 'n
personcelvereniging wees nie. " :

- 3.1 ’n Personeelvereniging mag nie erken word of erken

bly tensy vyftig persent van die beamptes van dic afdeling
of groep wat dit verteenwoordig, subskripsie-betalende

-lede van die personeelvereniging is nie.

3.2 'n Subskripsie-betalende lid is ’n lid wat nie meer -
as ses maande met die betaling van sy ledegeld agter-
stallig is nie. e, _ s <

3.3 Die Kommissi¢ het die reg-om te eniger tyd die.
rekords van ’n personeelvereniging té laat ondersoek ten
' wat deur hierdie
re€ls neergelé word, nagekom word. '

4. Wanneer ’n personeelvereniging gestig en deur die
Kommissie erken is, is 'n beampte van die afdeling of
groep wat deur die betrokke personeelvereniging ver-
teenwoordig word, bevoeg vir  lidmaatskap van slegs
daardie personcelvereniging.

5. 'n Personeelvereniging moct, tesame met sy aansoek
om erkenning, 'n afskrif van sy konstitusie vir die inlig-
ting van die Kommissie indien, en as dic Kommissie dit
verlang, ook ’n lys van al sy lede in alfabetiese volg--
orde. o ' CoE e

6. Alle mededelings aan die Kommissie deur 'n per-
soneelvereniging moet deur of namens die sekretaris van

-die betrokke personeclvereniging onderteken word en -

afskrifte van alle mededelings deur ’n personeelvereniging
aan die Kommissie of aan die Gesamentlike Adviserende
Raad van die Staatsdiens wat op ’n besondere departe- -
ment betrekking het, moet aan die hoof van die betrokke
departement deur die sekretaris van die personeel-
vereniging gestuur word. ' '

7. 'n Personeclvereniging mag nie affilicer of hom ver-
bind met enige ander vereniging van werknemers buite die
staatsdiens of vakorganisasie alvorens die spesiale goed-
keuring van die Kommissic verkry is nie, welke goed~
keuring voorwaardelik gegee en te eniger tyd ingetrek kan
word: Met dien verstande dat. hierdie .reél nie vertolk
moct word as sou dit, verbindings slegs vir raadplegings-

doeleindes met verenigings van regeringswerknemers buite

die staatsdiens belet nie. - ,

8. Indien ’n personeelvereniging enigeen van die bepa-
lings van hierdie regls -ni¢ nakom nie of ophou om
daaraan te -voldoen, kan die Kommissie die amptelike

- erkenning wat hy aan so’n-personeelvereniging verleen

het, intrek.
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" B. RULES FOR . THE CONDUG:'L OF BALLOTS FOR . THE

ELECTION OF MEMBERS OF THE' PUBLIC SERVICE JOINT |

= ApvisorY COUNCIL.

1. Tt a division or group mentioned i sub-regulation 2 |

of regulation J1 is not repreésented by a staff ‘association
~or a staff association fails to- nominate a member for a
division or group which it represents, the Commission

_shall, as soon as convenient after the first day of August

of each year, request the officers of the division or’ group
‘concerned - by means. of a’ notice in.the Government
Gazette, to nominate an officer to represent the particular
division or. group in the Council: . J

o Nominations shall be submitted in the 'fOrrﬂ--_set Sal
~in the First SChedu]e to these rules. - . - B

22 Eac}{-fnamina-tion"fbn_n_': shall, s_\ibjéc’i:--to .-the\ pro-

. visions of rule 12, be signed by at least twenty officers of

" the division or group concerned in the presence of the
respective departmental ‘supervising officers of the offices..

-in which the signatories serve. .-

- 2.3 The. fiominated officér shall indicate on the nomina-:
tion form "his willingness' to- accept- the nomination and, -

if he is elected, to serve on the Council. . -

SRS

2.4 Nomination forms shall be forwarded by- registered:
post to the secretary of ‘the ‘Public- Service Commission,

" Pretoria; or such other pefson as the Commission may -

“indicate to teceive the forms; within-a period specified |
by the Commission:- ‘Provided that ‘the-period. shall not: be :|.
21:days reckoned from ‘the. date of -publication | .0MMISSIE -OE ) en verstands TYGPEIX. .

A R ! - korter as 21 dae gereken vanaf die datum van. publi- .

~ of the notice referred to in rule 1.+ = = -

25 The Commission may. at its discretion, and if good |
reasons are given before the expiry of ‘the specified périod, .|

~ grant such exfension. of the. period: as it. may consider

3. If only one candidate ‘is nominated to represent a |

division or group or-if- only one .candidate-is  nominated

as. the alternate member - for a: division.or group, ssuch 4

~ candidate shall be declared by.the Commission to be the
duly elected member or the alternate” member, as ‘the
case may be. Tt ; c g

the Commission shall arrange immediately for.a member

or alternate member, as the case may be, to be elected by,
baliot. by the officers -of -the division or group concerned.

_ 5. Subjéc_t 4o the provisions}_bf ru_]e"\l\Z, every ,Qﬁioer in
‘a division -or group in respect of which an. election is

~ being - held, shall be entitied. to record one vote for the.

representative and also one vote for the aiternate.

6. The Commission shall arrange for each officer who
is entitled to vote to be supplied with a printed ballot
the form set_out in the Second Schedule to thede

SR e " ; ' - | verskaf word. = . - 4

paper in
rules. -

7. An officer shall record His vote in” accordance with
the instructions printed on the ballot paper and which are

set out in the Third Schedule to these rules.”

8. After an. officer has"ljecoid;ed”_his' vote his ballot
- paper shall be forwarded under sealed cover to the Secre-
tary, Public Service  Commission, Pretoria, to reach the

latter or another person or-address indicated by the Com-

‘mission, before a date specified by the Commission:
~ Provided that' the specified date shall not be earlier than
21 days after the daté on which the ballot papers in

connection’ with the election were issued -or distributed.”

9.1 The candidate  obfaining the highest number of
- votes shall be- declared, by. the. Commission as the duly
* clected representative or the duly-elected -alternate mem-

- ‘ber, as the case may be. - - -

1 ‘betrokke afdeling of groep verkies word. .

W groep Vérk]aal-_’ I3

JB: REELS VIR .DIE' HQU VAN STEMMINGS ViR DIE VER-
KIESING - VAN _LEDE VAN "DIE 'GESAMENTLIKE  ADVI- -
' .SERENDE_ RAAD' VAN DIE -STAATSDIENS. | o - b
1..Indien’’n in subréguldsie 2 van: regalasie J1 bedotlde” -
afdeling of groep nie deur-’n personeelvereniging verteen<
woordig word nie of ’n personeclvereniging in gebreke bly
om ’nn Iid vir 'n afdeling of groep wat hy verteenwoordig,
‘te benoem, moet die Kommissie so gou doenlik na die
eerste dag van Augustus van elke jaar, die beamptes van -
die betrokke afdeling of groep deur middel van ' keanis-
‘gewing in die Staatskoerani versoek om-’n beample te
benoem om die besondere afdeling of groep op die Raad
te verteenwoordig. I SRR e T
2.1 Nominasies mioet in. die’ vorm wat in- die Eetste 7
‘Bylae van hierdie reéls uiteengesit. is, ingedien ‘word. - -
2.2 Elke nominasievorm moet, behoudens die ‘bepa-
lings van reél 12. ondericken word deur minstens twintig
beamptes van die betrokke afdeling -of groep in, die teen-
woordigheid van die onderskeie - departementele . toesig-
houdende * beamptes -van die kantore waarin die onder-"

-tekenaars dien.

Lo oy we
! E L -

-~ 2.3 Die génomineerde - beampte moet sy : bereidwillig-
heid om ' die norhinasie te aanvaar-en, indien-hy. werkies
word, in die Raad te dien, op die ‘nominasievorm- aan-
»." 2.4 Nominasievormis moet -per aangetekende pos gerig
‘word. aan - die- sekrefaris van die .Staatsdienskommissie, .
Pretoria, of 'n ander persoon wat die-Kommissie aanwys

om die vorms te ontvang, binne. 'n tydperk deur .dig
Kommissie bepaal: Met dién verstande dat die"tydperk. -

1 e - =

kasie’ van die-kennisgewing wat in re€l .1 geénoem word, -
et LRI 8 s TR el Lo
2.5 Die K_qmmisék-- kan na grdaddunke-‘, en indien “gron-
dige redes voor die verstiyking van die bepaalde-tydperk -

| verstrek ‘word, -die tydperk sodanlig verléng ‘as ‘wat hy

redelik beskou: - -~

- 3. Indien daar slegs een kandidaat benoem word om.’n -
afdeling ‘of ‘groep te verteenwoordig of indien daar slegs
een kandidaat as. die plaasvervangende 1id van 'n afdeling -
‘of groep benoem: word, word so. ’1i kandidaat deur die -
Kommissie as die: behoorlik verkoge lid of die plaasver-

: g - I .| vangende lid, na gelang van die geval, verklaar.
~ 4. 1f more than one candidate is nominated, gither as - .
member or as alternate member for a division or group,

- 4, Indien meer, as een kandidaat benoem word, hetsy
as lid of ‘as plaasvervangende lid vir 'n afdeling of groep,
moet die Kommissie onmiddellik reglings’ tref- dat "n. lid -
‘of plaasvervangende lid, na gelang van' die ‘geval, by wyse .
“van steruming per stembrief deur die beamptes van die

5. Behoudens die bepalings van re&l 12 is elke beampte
in ’n afdeling of grocp ten opsigte waarvan n . stemming,
gehou word, gereglig om een stem vir die verteenwoor=
diger en ook een stem vir die plaasvervanger uit te bring.
' 6: Die Kommissie moet reélings' tref dat aan ‘elke Steni-
geregtigde beampte ’n pedrukte stembrief in die vorm
wat in die Tweede Bylae van hierdie retls uiteengesit is,

: "'?."_,’r; Bca'zﬁpte ~moet sy stem - ui_tbriiig'" oﬁré;_énff:‘i\)mstig-’
die voorskrifte wat op die stembrief gédruk is en wat in-
‘die Derde Bylae van hierdie rels uiteengesit is. "~ -

‘8. Nadat i beampte gestem het, moet sy stembrief in
’n versetlde omslag aan die Sekretaris, - Staatsdienskom-
missie, Pretoria, gestuur word om laasgenoemde .of "n
ander persoon of adres wat die Komimissie mag aanwys,
te bereik voor n datum deur die Kommissie vasgestel:
Met dien verstande dat die vasgestelde datum ni¢ vroegr
| mag wees as"21 dae na die datum waarop die stembriewe -
in verband met die verkiesing uitgereik of versprei i§ nie.

‘9.1 Die kandidaat wat die meeste stemme verwerf het,
word deur die Kommissie as die behoorlik verkose- ver-
teenwoordiger of die ‘behoorlik verkose” plaasvervangende
lid, na gelang van die géval, van die betrokke afdeling of

i



i

2 FF

P - - GOVERNMENT GAZETTE EXTRAORDINARY; 11 DECEMBER 1959 .

9.2 If two or more candidates obtain the same number
of votes and the result of the election is ‘affected thereby,
the chairman of the Commission shall decide by lot which
- candidate shall' be declared the elected representative or

the alternate member, as the case may be.

"10. If a candidate who has been nominated as represen-
tative ag well as alternate member obtains a majority of
votes in each ballot, he shall be declared by the Commis-
sion as the clected representative of the division or group,
and the candidate who obtained the second highest num-
_ ber of votes in the ballot for the alternate member shall
_ be declared by the Commission as the elected alternate

member. ;

~11. A nomination or election is not invalid if—

. (@) the notice referred to in rule 1 had not been brought |
~ _to the attention of an officer who is entitled to vote;

(b) a ballot paper referred to in rule 6 had accidentally

.not been sent to an officer who is entitled to vote;

(c)- an officer who is entitled to vote had not received
- a-ballot paper. e © ol e B

12.- An officer who entered a division or group after

the first day of August of the year in which_an election of
a member or an alternate member to represent that
division or group is being held, shall not be entitled to
. sign a.nomination form or to record a vote in connec-
tion with the election concerned. - :
13. These rules shall mutatis mutandis govern an elec-
.tion held in the circumstances contemplated by sub-regula-
tions 3, 5 and 7 (d) of regulation J2.

o F i .
C. RULES FOR. THE (GOVERNMENT AND THE CONDUCT OF
THE - BUSINESS OF THE PUBLIC SERVICE JOINT

~ ApVISORY COUNCIL.
“1.1 At the commencement of—
(a) each ordinary meeting; or
(b) a special meeting immediately prior to ‘which the

‘chairman’s functions are performed in terms of

. the proviso to this rule,,
the members of the Council shall elect a chairman dnd a
vice-chairman from-amongst the official members and the
staff ‘members, respectively, to hold office until the com-
mencement of the next ordinary meeting: Provided that in
the event-of— -

(i) the chairman relinquishing his membership of the'

Council, the vice-chairman shall function as chair-
man; or ' :

(ii) the chairman and vice-chairman both relinquishing

their membership of the Council, the' Commission
- shall nominate one of the-members-to function as
chairman, - : "
until the commencement of the next meeting of the
Council. ' ' S - Rl B

1.2 The Commission shall designate an officer on its
establishment fo undertake the duties of secretary to the

Council. :

-~ 2.1 Ordinary 'mc_etings of the Council shall be held _af _
Jeast once in each year ending on the 31st December, at-

such places and times as the Commission may determine.
2.2 A special meeting of the Council— .
(a) shall be ,called at-the request of the commission; or
(b) shall- be called at the unanimous request of the

recognised staff associations, provided such request.

has been confirmed in writing by all the recognised
- stafl associations separately; or ~ '
(¢} may, with the concurrence of the Commission, be
. calied by the chairman of the Council on his own
initiative.’ '

3.1 The chairman shall, at least éu'enryeeight days!

before a meeting, forward an agenda to all members of
the Council and'to the Commission: Provided that in the

- case of 4 special meeting the agenda shall be forwarded -

not less than seven days before the commencement of the
meeting. :
14 .

92 Indien twee of meer kandidate eweveel stemme.
verwerf het en die uitslag van die verkiesing daardeur
beinvloed word, moet die voorsitter van die Kommissie
by wyse van loting beslis watter kandidaat as die verkose
verteenwoordiger of plaasvervangende lid, na gelang van
die geval, verklaar moet word. =

10. Indien 'n kandidaat wat as verteenwoordiger sowel
as plaasvervangende lid van ’n afdeling of groep benocem
is, in elke stemming per stembrief 'n meerderheid van
stemme verkry, word hy deur die Kommissie as die ver-
kose verteenwoordiger van die afdeling of groep verklaar,
en die kandidaat wat dic tweede meeste stemme in die
stemming vir -die plaasvervangende lid verwerf het, word
deur die Kommissic as di¢ verkose plaasvervangende lid

“verklaar,

11. 'n Nominasie of'verkie_sing is nie ongeldig nie as—

- (@) die kennisgewing wat in reél 1 genoem word, nie

onder ’'n stemgeregtigde beampte se aandag ge-
bring is nie; R ]

(b) ’n stembrief wat in re&l 6 genoem word, per abuis
nie aan 'n stemgeregtigde beampte gestuur is nie:
of : . o '

(¢) ’n stemgeregtigde beampte nie 'n stembrief ontvang

bet nie. : _ :

12. 'n Beampte wat tot ’n afdeling of groep toegetree
het na die eerste dag van Augustus van dic jaar waarin
‘n verkiésing van ‘n lid of 'n plaasvervangende lid om
daardie -afdeling of groép te verteenwoordig, gehou word,

(is nie geregtig om in verband met die betrokke verkie-
sing ’'n nominasievorm te teken of om te stem nie.

13. Hierdie re€ls is mutatis mutandis van toepassing op
'n verkiesing wat gehou word onder die omstandighede in
subregulasies 3, 5 en 7(d) van regulasie J2 beskryf.

C. REELS VIR DIE BESTUUR EN DIE VERRIGTING VAN DIE
SAKE VAN DIE (GESAMENTLIKE ADVISERENDE RAAD
VAN DIE STAATSDIENS. :

1.1 Aan die begin van— .
(a) etke gewone vergadering; of
(b) n spesiale vergadering onmiddellik voor dic aan~
vang waarvan die funksies van die voorsitter uit-
geoefen word kragtens die voorbehoudsbepaling
by hierdie regl,. ;
k_ies die_ lede van die Raad "n voorsitter en 'n vise-voor-
sitter uit onderskeidelik die amptelike lede en die per-

‘'soneellede. wat dié ampte tot aan die begin van die vol-

gende gewone vergadering bekiee: Met dien verstande
dat indien— - ' '
(1) die voorsitter sy lidmaatskap van die Raad neerls,
... die vise-voorsitter as voorsitter funksioneer; of’
(i) die voorsitter en die vise-voorsitter albei hul lid-
‘maatskap van die Raad neerlé, die Kommissic een
van die lede benoem om as voorsitter te funk-
sioneer, : :
tot aan die begin van die volgende vergadering van die
Raad. )
1.2 Die Kommissie moet 'n beampte van sy personeel
aanwys om die pligte van sekrefaris van die Raad te on-

derneem.

2.1 Gewone vergaderings van die Raad moet minstens
een maal in elke jaar wat op 31 Desember eindig, gehou
word, .op di€ plekke en tye wat die Kommissie bepaal.

2.2 ’'n Spesiale vergadering van die Raad—

(a) moet op versoek van die Kommissie belé word: of
- (b) moet belé word op die eenparige versoek van die

erkende personeelverenigings, mits sodanige ver-
soek deur al die erkende personeelverenigings
_ afsonderlik skriftelik bekragtig is; of '
(c) kan, met die toestemming van die Kommissie,
deur die voorsitter van die Raad wuit eic beweging
beié word.

3.1 Die voorsitter moet minstens agr-en-twintig dae
voor ’'n vergadering 'n agenda aan al die lede van die
Raad en aan die Kommissie stuur: Met dien vérstande
dat in die geval van 'n spesiale vergadering dic agenda
nic minder as sewe dae voor die vergadering 'n aanvang

! sal neem, viigestuur moet word nie.
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' 3.2 Business. _\_v_vh'ic];i' does not appear on the ;ageﬁgla may

be dealt with only with the permission of the;Council:
Provided that the Commission may,
Coungcil to consider business of urgency or importance.

3.3 At a special
paragraph 2 of rule
which the meeting was called, shall be considered.

man, shall have one ordinary vote.

taken by a majority of

in the majority: Provided further that where only -two

official membefs vote with the majority, a motion shall be.

“deemed to be carried-if at least seventy-five per cent of the
members present comprise such majority. = . - :

5. For the conduct of its business the Council shall

draw up such standing orders, not inconsistent with these

~rules, as it may deem necessary. ‘Such-standing orders |-
° | onbestaanbaar- is nie,

are subject to the approval of the Commission,

6, The Council shall maintain a record of the proceed-

ings of each meeting. Copies of such record, signed by
the chairman and vice-chairman, shall be transmitted to

the Commission as soon as practicable after each meeting.

7. Only -statements_issued under the . authority of the
such statements shall be -

Council shall be published, and
-as'informative as possible. s

8. When' attending a meeting of the Council - the

members afid the secrefary shall be regarded as being on’
than at the centre’

“official duty and, if resident elsewhere
~where the meeting is held, they shall- be furnished .with
rail warrants for return train tickets and be. paid
‘subsistence -allowance at '
terms of Chapter D -of the Public Service Regulations.

_ FIRST SCHEDULE.

oV : at its discretion, and |
notwithstanding the provisions of paragraph 1, request. the .
"| versoek om sake wat dringend-en belangrik is, te.oorweeg. -
meeting called in accordance with"
2, no, business other than that for n It Cic. W &

' | as di¢ waarvoor dic vergadering belé -is, oorweeg word
4.1 Each member of the Council, including the ‘chair- |

| na elke vergadering aan die

the rates applicable to them in

~* 32 Sake wat ni¢ op die agenda verskyn nie mag slegs, -
_met die toestemming van die Raad ‘behandel word: Met
dien verstande dat die Kommissie na goeddunke, en on-
_danks dié bepalings van paragraaf .1, dic Raad kan

3.3 Op ’n spesiale vergadering “wat ooreenkomstig -

paragraaf 2 van reél 2 bel€ word, mag geen ander sake

4.1 Elké lid van dic Raad, met i‘nbegfii;_ van die :'vb"or-

: ‘ . , : gitter, het een gewone.-stem. _ :
-7 42 Decisions on motions, before . the Council shall be :

votes of the members present:
Provided. that at least three official members. are included -

42 Besluite oor voorstelle voor die Raad word gencem
deur ’n meerderheid van stemme van dieraanwesige lede:
Met dien verstande dat daar minstens drie. amptelike
lede by die meerderheid ingesluit moet wees: ‘Met dien
-verstande voorts dat waar slegs twee amptelike lede saam
met die meerderheid stem, 'n voorstel geag word aange-

neem te wees indien-minstens vyf-en-sewentig persent van

| die aanwesige lede sodanige meerdertieid uitmaalc.. -

5. Vir die verrigting van sy sake moet die Raad dié
reglement wat hy nodig ag en wat nie met hierdie re€ls
opstel. Sodanige reglement ‘is.
onderworpe aan dic gocdkeuring van die Kommissie. =

6. Die Raad moet rekord hou van die verrigtinge van
elke vergadering. . Afskrifte van sodanige rekord, geteken -
deur die voorsitter en vise-voorsitter, mogt so gou doenlik
Kommissie gestuur word.

7. Slegs verklarings wat op gesag van die ‘Raad uit-
gereik is, mag gepubliseer word, en sodanige verklarings. -

‘| moet so volledig moontlik wees.

8. Wanneer hulle.’n vergadering van die Raad bywoon
word die lede en die sekretaris geag in amptelike diens te
‘wees en indien hulle elders as op die plek waar die ver-
gadering gehou word, woenagtig is, moet spoorwegorders -
vir retoer treinkaartjies aan- hulle uitgereik .en verblyf- -
toelae teen die taricwe wat kragtens Hoofstuk D van. die -
Staatsdiensregulasies op hulle van toepassing i3, .aan
“hulle betaal word. o R

EERSTE ,BYLA%E?..- :

PUBLIC SERVICE JOINT ADVISORY COUNC;L. E N . I S A R
. . . Con : S P | GESAMENTLIKE ADVISERENDE RAAD VAN DIE
. : o E Ry o STAATSDIENS: ' u; . 5 7 %ud
_ NomNaTION FORM } SR LR A
for the election of an officer— - o . b
#(g) to represent the....ioooiiimmiimimsicsnssstnsninens gl E | T
= m UE ' e T vir die verkiesing van ’n beampte— -~ - 7 .
- *(b) as alternate member for the.....ocvwivnnsnecis | %) om die.. ._ S 't!e'.'v’e"rteeﬁwd@l’dig‘
eeenens . ............ . .......... aarers LI iy #(b) é.s- pla,asvlér:\'rangende hd Vil' dle‘. ) ._..“':‘.'.‘ ’
. on the Public Service Joint Advisory Council for the | in die Gesamentlike Adviserende Raad van die: Staats-
period ending 30tk September, 19...... . S e diens-vir die tydperk cindigende:30 September 19....
Full name of candidate.......... R FUR. A S Volie nalim van k_andldaai;.. """ g i g
. COETTREET e = RANE.c.ceeeereriaarererasarenraamnserisassmsnsssesirinnses
: .Rank......._...._.._..I..;-L_‘..-..............'....;...’....;.'..’.....;‘.........._.... AdI‘BS B L e : -_ 5 B
' Address‘.l ......... ...,‘., .......... ....a......:.......... .Departément__“_”__i”"__."”'“."“.. o ks ; :
Depa‘-rtment. g Sy e v eR A U S - . . Handiekeninge van ;wi_m:‘g'bgamprés ;m dzeqfdelmgofgmep wa; d}e
'Sign:rmres of Twenty Oﬁ‘icers'_ of the Division or Group Supporting the: — — naagnas:e onZClfteny. : e - 3
- T Nomination. Lo R
' e Rang en’ | qiandnla |“van departemen--
_ L ; gégnature of Naam. | pepartement. Standplaas. tecllel_toes_ighon(dfu-“
. Rank an T Departmental ; ' # _de beampte(s), -
Name. Department. | - Station. Supervising - ENREESE
e : ' -, Officer(s). . . Z '
* * Delete’ whichever is not applicable: __-*Skrap wat nie van toepassing ls :!li\e;-'_.-ﬁ‘_ Fa ko
' . i Q=0 R T -1 B 4o R S "y 15\
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I (full name) ............ S e ey Ek, (volle naam) ......... sl S . 7

hereby accept. the above nomination—
*a) as rcpresentahve,
#(h) as alternate member

and undertake to serve uwpon the Public Service Joint
Advisory Council, if elected.

..............................................

- nominated.

Address‘....";f.......: .............. s freme s .....

neem hierby bogenoemde nominasi¢ aan— °

*(a) as verteenwoordiger;

*(b) as plaasvervangende lid; :
en onderneem om, indien verkies, in die Gesamenthke

-Adviserende Raad van die Staatsdwns te dien.

......................................................

- * Delete whichever is not applicable.

SECOND SCHEDULE.

~ PUBLIC SERVICE JOINT ADVISORY COUNCIL.

_ BALLOT PAPER
for the election of an officer—

(@) 10 Tepresent the......ivieeeriersiaeeseee e lanseeersaenns 2

"‘(b) as alternate member fer ...... R ITTTRTEI SRS

............... '.............u.............................—.........--..,-

- on the Pubhc Service Joint - Advisory Council for -the .

. period ending 30th September Bnan
Name of canc[ldate ..................... R

Deparl:ment ................ eeebieee e o '

B L T T £ L ’

5T S SR Y R . B
Address .......................................... R

This ballot paper must be complcted and forwarded
under sealed cover so as to reach the Secretary, Public

Service Commission, Pretoria, on or before the............

o E Delete whichever is not applicable.

THIRD SCHEDULE.

" INSTRUCTIONS REGARDING THE COMPLETION
OF THE BALLOT PAPER BEFORE SUBMIS.
SION TO THE PUBLIC SERVICE COMMISSION.

1. In -o'rde'r to record his vote an officer must—

(a) make a cross (X) on the ballot paper opposite the
name of the candidate for whom he aesu‘es to vote:

(b) sign the ballot paper “and indicate his rank, the
department in which he serves, his address and the
“date on which the ballot paper was signed.

" 2. A ballot paper shall be ‘invalid if—

(a) a cross (X) which clearly indicates for which candi- -

" date the vote is recorded is not made on it;

(b) a cross (X) is made opposite the name of more than |

one ‘candidate;
(¢) it is not marked; or -

(d) it is not signed or is signed by an oﬁicer who is
not entltled to vote, ~ :

van

- *Skrap wat nie van toepassing is nie.

Tw.EEDIé BYLAE.

GESAMENTLIKE ADVISERENDE RAAD VAN DIE

STAATSDIENS

. STEM‘BR(EF
vir die vefkiesihg van 'n b‘eampte——
“#(a) om 1 TSRO Y Fandty
*(b) as.plaasvervangende lid Vir..........ooo..... el : _
in die Gesamentlike Adviserende Raad van die Staats-
diens vir die tydperk eindigende 30 Septembcr 1900,
Naam van kandidaat........cooooviiiiiiiiiii i, .

Hierdie stembrief moet ingevul en onder verseglde om-
slag. gestuur word aan die Sekretaris, Staatsdienskom-

missie, Pretorla om hom op of voor die dag
......... .19 te bereik.

* Skrap wat nie van foepassing is nie.

DERDE BYLAE,

VOORSKRIFTE BETREFFENDE DIE INVUL VAN
DIE STEMBRIEF VOORDAT DIT AAN DIE

 STAATSDIENSKOMMISSIE VOORGELE WORD,

1. Ten cinde sy stem uit te bring moet n beampte— .
(@) 'n kruisie (X) maak op die stembrief teenoor die
naam van die kandidaat vir wie hy wil stem;

(b) die stembrief onderteken en sy rang, die departe-

ment waarin hy dien, sy adres en die-datum van
_ ondertekening van die siembrief vermeld.

2. 'n Stembrief is ongeldig indien—

(@) ’n kruisie (X) nie daarop gemaak is wat duidelik
aantoon vir watter kandidaat die stem mtgebrmg
word nie;

. (b) daar ’n kruisie (X) teenoor die naam van meer as
een kandidaat- gemaak is;

" (¢) dit nie gemerk is nie; of ;

(d) dit nie geteken is nie of getcken is deur 'n. beampte
- wat nie stemgeregtrg is nie. . '

The Government Prmter, Pretoria.
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Die Staasdrukker, Pretoria,

2—6333.



