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Manual contemplated in terms of the Promotion of Access to Information Act 2 of 2000(
the Act), section 51

VH HOUSKA

t/a RENT ME MACHINE MOVING & RIGGING

Physical address: Honeydew Corner, Honeydew.
Postal address: Box 294, Honeydew, 2040
Telephone:082-441-6370

Fax:011-795-2033

e-mail:n/a '

VH Houska t/a Rent Me is a private body as contemplated in the Act

A request in terms of the Act will be considered by VH Houska t/a Rent Me upon receipt by VH Houska t/a
Rent Me of the duly completed prescribed form per Regulation 10 i.t.o. sec 53(1) of the ACT (FORM C) The
form must be completed in either English or Afrikaans ;

The form will inter alia require you to specify:
a particulars of requester and person on whose behalf request is made
Q particulars of the record
| the form of access required -(which form might not be available to you)
a particulars of right to be exercised or protected and give a detailed explanation why the record is
needed.

(FORM C can be obtained from VH Houska t/a Rent Me at the prescribed fee(s) should you require)

Lt.0. sec 10 of the Act the Human Rights Commission(HRC) will compile a guide containing inter alia in each
official language:

what the objects of the Act are

particulars of every private body as are practicable

the manner and form required to make a request

any assistance available by information officers of public bodies & HRC

how to get access to the manual of a private body

all (sic) remedies available in law to you.

The guide to be published in the Government Gazette should be available for inspection by you at the offices of
the HRC who can be contacted at, tel: 011 484 8300; fax 011 484 7146; www.sahrc.org.za

CooC0o0C

Records which are automatically available without a request for access in terms of the Act being necessary are:
] This manual ( to be viewed only)

,NO OTHER RECORDS/ INFORMATION IS FREELY AVAILABLE WITHOUT A REQUESTER HAVING
TO REQUEST ACCESS IN TERMS OF THE ACT AND PAY THE PRESCRIBED FEE(S) AND THE HEAD
OF VH Houska t/a Rent Me APPROVING AND GRANTING ACCESS.

GROUNDS FOR REFUSAL OF ACCESS TO RECORDS

Sec 62 to 69 of the Act specify some grounds for refusal to access which are:

0 Mandatory protection of privacy of a third party who is a natural person or its deceased estate.
Q Mandatory protection of privileged records subject to legal proceedings.

a Certain commercial information of any private body

a Mandatory protection of research information of third party and any private body.

Apart from the above grounds there are or may be other grounds for refusal of access to records or parts thereof
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and VH Houska t/a Rent Me reserves all its rights !
I

Anonethusuvehstofmherleglslaummtmmswhereoforwwmordsmkeptwhcnappheableﬁ'omhmem
time (if any) are: |
BasicCondiﬁonsofEmploymentAct?Sﬁl%?!SeclomldmmﬁmﬁoiB
Compensation for Occupational Injuries and Diseases Act 130 of 1993 |
Customs and Excise Act 91 of 1964 |
Income Tax Act 58 of 1962 |
Insolvency Act 24 of 1936 ;
Labour Relations Act 66 of 1995 !
Occupational Health and Safety Act 85 of 1993 !
Price Control Act 25 of 1964 |
Regional Services Councils Act 109 of 1985 !
Skills Development Act 97 of 1998 g
Skills Development Levy Act 9 of 1999 i
Unemployment Insurance Contributions Act 4 of 2002 |
Insurance Act 63 of 2001and 30 of 1966 !
Value Added Tax 89 of 1991 |

oo00Cc000C00DDO0o

Subjects on which records are held resort under “OWN RECORDS” and O’IHERPERSONSREOORDS”M

resort under the following types:
OWN RECORDS .
accounting, commercial & financial |
compliance !
created & generated, notes, letters, efc. i
human resources and related matters |
new technology ;
operational/ technology '
research/ reference
stakeholders ie member |
strategy ,marketing & advertising

Oo0O00ODDDDDO

OTHER PERSONS RECORDS
Q items belonging to staff

|
GROUNDS FOR REFUSAL OF ACCESS TO RECORDS il
Sec 62 to 69 of the Act specify some grounds for refusal to access which are: |

a Mandatory protection of privacy of a third party who is a natural person or its deceased estate.
a Mandatorypro@honofpnwlegedreomﬂsswjectmlegalproceedmgs .

g Certain commercial information of any private body

J Mamdatmypmtechonofmchmformaﬂonoﬁhudpaﬂyandmyprmtebody

Apart from the above grounds there are or may be other grounds for refusal ofaocesstoreoonkorpaﬂsthemofmd
VH Houska t/a Rent Me reserves all its rights !

E&OE
This manual was prepared by CVT TRUST for VH Houska t/a Rent Me :3/2/2003
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Manual contemplated in terms of the Promotion of Access to Information Act 2 of 2000(
the Act), section 51

EE RALL
» ALL SUPPLIES

Physical address: PLOT 4, heuningklip, Muldersdrift.
Postal address: Box 902, Muldersdrift, 1747
Telephone:011-662-1612

Fax:011-662-1611

e-mail: allsupplies _sa@yahoo.com

EE Rall t/a All Supplies is a private body as contemplated in the Act

A request in terms of the Act will be considered by EE Rall t/a All Supplies upon receipt by EE Rall t/a All
Supplies of the duly completed prescribed form per Regulation 10 i.t.o. sec 53(1) of the ACT (FORM C) The
form must be completed in either English or Afrikaans ;

The form will inter alia require you to specify:

] particulars of requester and person on whose behalf request is made

Q particulars of the record :

a the form of access required ~(which form might not be available to you)

Q particulars of right to be exercised or protected and give a detailed explanation why the record is
needed. '

(FORM C can be obtained from EE Rall t/a All Suppli¢s at the prescribed fee(s) should you require)

Lt.0. sec 10 of the Act the Human Rights Commission(HRC) will compile a guide containing inter alia in each
official language:

what the objects of the Act are

particulars of every private body as are practicable

the manner and form required to make a request

any assistance available by information officers of public bodies & HRC

how to get access to the manual of a private body

all (sic) remedies available in law to you.

The guide to be published in the Government Gazette should be available for inspection by you at the offices of
the HRC who can be contacted at, tel: 011 484 8300; fax 011 484 7146; www.sahrc.org.za

cooooo

Records which are automatically available without a request for access in terms of the Act being necessary are:
Q This manual ( to be viewed only)

NO OTHER RECORDS/ INFORMATION IS FREELY AVAILABLE WITHOUT A REQUESTER HAVING
TO REQUEST ACCESS IN TERMS OF THE ACT AND PAY THE PRESCRIBED FEE(S) AND THE HEAD
OF EE Rall t/a All Supplies APPROVING AND GRANTING ACCESS.

GROUNDS FOR REFUSAL OF ACCESS TO RECORDS

Sec 62 to 69 of the Act specify some grounds for refusal to access which are:

a Mandatory protection of privacy of a third party who is a natural person or its deceased estate.
Q Mandatory protection of privileged records subject to legal proceedings.

0 Certain commercial information of any private body

0 Mandatory protection of research information of third party and any private body.



8 No. 24648 GOVERNMENT GAZETTE, 24 FEBRUARY 2003

Apart from the above grounds there are or may be other grounds for refusal of access to records or parts thereof
and EE Rall t/a All Supplies reserves all its rights

Anonexhausﬁvelistofotherlegislaﬁonintermswhcm&‘orhawreoﬁrdsamkqﬁwhmappﬁmbleﬁomﬁmem
time (if any) are:

Basic Conditions of Employment Act 75 of 1997/ Sectoral determinations
Compensation for Occupational Injuries and Diseases Act 130 of 1993
Customs and Excise Act 91 of 1964

Income Tax Act 58 of 1962

Insolvency Act 24 of 1936 _

Labour Relations Act 66 of 1995
Occupational Health and Safety Act 85 of 1993

Price Control Act 25 of 1964

Regional Services Councils Act 109 of 1985

Skills Development Act 97 of 1998

Skills Development Levy Act 9 of 1999
Unemployment Insurance Contributions Act 4 of 2002
Unemployment Insurance Act 63 of 2001and 30 of 1966

Value Added Tax 89 of 1991

o000 00000000

Subjects on which records are held resort under “OWN RECORDS” and “OTHER PERSONS RECORDS” and
resort under the following types:

OWN RECORDS

accounting, commercial & financial
compliance
created & generated, notes, letters, efc.
human resources and related matters
new technology

operational/ technology

research/ reference

stakeholders ic member

strategy ,marketing & advertising

000000000

OTHER PERSONS RECORDS
o items belonging to staff

GROUNDS FOR REFUSAL OF ACCESS TO RECORDS
Sec 62 to 69 of the Act specify some grounds for refusal to access which are:

] Mandatory protection of privacy of a third party who is a natural person or its deceased estate.
o Mandatory protection of privileged records subject to legal proceedings.

Q Certain commercial information of any private body

Q Mandatory protection of research information of third party and any private body.

Amﬂﬁommemmmmmmmymmmﬁnﬁwﬂofmwmﬂsmmwm
EE Rall t/a All Supplies reserves all its rights

E&OE

This manual was prepared by CVT TRUST for EE Rall t/a All Supplies :3/2/2003
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Manual contemplated in terms of the Promotion of Access to Information Act 2 of 2000(
the Act), section 51

AIRLEY COOLING CC

REG NO 1997/013015/23

Physical address: No 39 Kielboot Street, Lazerpark, Honeydew
Postal address: Box 443, Honeydew, 2040
Telephone:011-794-4499

Fax:011-795-2998

e-mail: airley@netactive.co.za

Airley Cooling CC is a private body as contemplated in the Act

A request in terms of the Act will be considered by Airley Cooling CC upon receipt by Airley Cooling CC of
the duly completed prescribed form per Regulation 10 i.t.0. sec 53(1) of the ACT (FORM C) The form must be
completed in either English or Afrikaans ;

The form will inter alia require you to specify:

Q particulars of requester and person on whose behalf request is made

Q particulars of the record

] the form of access required -(which form might not be available to you)

Q particulars of right to be exercised or protected and give a detailed explanation why the record is
needed.

(FORM C can be obtained from Airley Cooling CC at the prescribed fee(s) should you require)

I.t.0. sec 10 of the Act the Human Rights Commission(HRC) will compile a guide containing inter alia in each
official language: _

what the objects of the Act are

particulars of every private body as are practicable

the manner and form required to make a request

any assistance available by information officers of public bodies & HRC

how to get access to the manual of a private body

all (sic) remedies available in law to you.

The guide to be published in the Government Gazeite should be available for inspection by you at the offices of
the HRC who can be contacted at, tel: 011 484 8300; fax 011 484 7146; www.sahrc.org.za

oo000doCco

Records which are automatically available without a request for access in terms of the Act being necessary are:

Q Advertising material of products and services (if any), quantities will be limited
Q This manual ( to be viewed only)

NO OTHER RECORDS/ INFORMATION IS FREELY AVAILABLE WITHOUT A REQUESTER HAVING
TO REQUEST ACCESS IN TERMS OF THE ACT AND PAY THE PRESCRIBED FEE(S) AND THE HEAD
OF Airley Cooling CC APPROVING AND GRANTING ACCESS.

GROUNDS FOR REFUSAL OF ACCESS TO RECORDS

Sec 62 to 69 of the Act specify some grounds for refusal to access which are:

N | Mandatory protection of privacy of a third party who is a natural person or its deceased estate.
Q Mandatory protection of privileged records subject to legal proceedings.

Q Certain commercial information of any private body

a Mandatory protection of research information of third party and any private body.
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Mmﬁomh,m-yom:haemmnmymmmmmmwmmm«mw
and Airley Cooling CC reserves all its rights

Anonahamuvehstofmherleg:shuonmtermswhmforhowrecordsamkeptwhereamlmbleﬁomhmeto
time (if any) are:

Basic Conditions of Employment Act 75 of 1997/ Sectoral determinations
Bills of Exchange Act 34 of 1964

Close Corporations Act 69 of 1985

Companies Act 61 of 1973, where it relates to Close Corporations
Compensation for Occupational Injuries and Diseases Act 130 of 1993
Customs and Excise Act 91 of 1964

Electronic Communications and Transactions Act 25 of 2002
Income Tax Act 58 of 1962

Insolvency Act 24 of 1936

Labour Relations Act 66 of 1995
Occupational Health and Safety Act 85 of 1993

Price Control Act 25 of 1964

Regional Services Councils Act 109 of 1985

Skills Development Act 97 of 1998

Skills Development Levy Act 9 of 1999

Unemployment Insurance Contributions Act 4 of 2002
Unemployment Insurance Act 63 of 2001and 30 of 1966

Value Added Tax 89 of 1991

0000000000000 00000

SﬁmmMWmhﬂde‘ﬂWRﬁMS”mmPERSONSRECORDS“m
resort under the following types:

OWN RECORDS

accounting, commercial & financial
compliance

created & generated, notes, letters, efc.
human resources and related matters
new technology

operational/ technology

rescarch/ reference

stakeholders ic member

strategy ,marketing & advertising

00000000

CLIENT / OTHER PERSONS RECORDS
Q  itemsbelonging to staff

GROUNDS FOR REFUSAL OF ACCESS TO RECORDS
Sec 62 to 69 of the Act specify some grounds for refasal to access which are:

a Mandatory protection of privacy of a third party who is a natural person or its deceased estate.
g Mandatory protection of privileged records subject to legal proceedings.

Q Certain commercial information of any private body

Q Mandatory protection of research information of third party and any private body.

Apart from the above grounds there are or may be other grounds for refusal of access to records or parts thereof and
Airley Cooling CC reserves all its rights '

E&OE

This manual was prepared by CVT TRUST for Airley Cooling CC :3/2/2003
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MANUAL for MEYER ZALL LABORATORIES (PTY) LIMITED
In terms of the

PROMOTION OF ACCESS TO INFORMATION ACT
No 2 of 2000
(hereinafter referred to as “the Act”)

Introduction

The Promotion of Access to Information Act No 2 of 2000 gives effect
to the constitutional right of access to any information held by the
state and any information that is held by another person and that is
required for the exercise or protection of any rights. Where the
request is made in terms of the Act, the body to which the request is
made is obliged to release the information, except where the Act,
expressly provides that the information may not be released. The Act
sets out the requisite procedures associated with any such request.

Section 9 of the Act recognises that the exercise of such access to
information rights can be limited, and should be subject to limitations
where it poses a threat to the protection of privacy, commercial
confidentiality, and the exercising of efficient governance.

Part 1 Company and Contact Details

Name of Company:
MEYER ZALL LABORATORIES (PTY) LIMITED

HEAD OF THE COMPANY:
MR. P.J. MEYER, CHAIRMAN

Postal Address:
P.O. BOX 1457
GEORGE

6530
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Street Address:
SAASVELD: NORTH CAMPUS
GEORGE

6530

Telephone Number:
(044) 871 5173

Telefax Number:
(044) 871 5181

Email Address:
pim@mzl.co.za

Information Officer:
MR. P.J. MEYER

Postal Address:
P.O. BOX 1457
GEORGE

6530

Telephone:
(044) 871 5173

Telefax Number:
(044) 871 5181
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Email Address:
pim@mazl.co.za

Public information on the company is available on the company’s web
site www.mzl.co.za.

Part 2 Guide to the Manual and its Access.

At the time of the compilation of this Manual the South African Human
Rights Commission had not compiled the guide contemplated in
Section 10 of the Act. The guide is to contain such information as
may reasonably be required by a person who wishes to exercise any
rights contemplated in the Act. Any enquires relating to this guide
should be directed to the CEO of the South African Human Rights
Commission, Private Bag 2700, Houghton, 2041. Telephone (011)
484 8300 or Fax (011) 484 1360 or email Imokate@sahrc.org.za.
Further information may be accessed from the web site
www.sahrc.org.za

Part 3 Records.

Records Available (only on request to access in terms of the
Act).
1. Personnel Records
As provided by employees.
As provided by individuals other than employees.
Conditions of employment and employee-related contractual
records
2. Records relating to Customers
3. Records relating to
Financial
Operational
Marketing
Product
Internal Correspondence
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Statistical
Statutory records

The relevant records of a public nature provided in terms of the
following Acts are held in the Company’s Head office:

[ ]

- Basic Conditions of Employment Act. No. 75 of 1997.

Companies Act No.61 of 1973.

Compensation for Occupational Injuries and Diseases Act
No. 130 of 1993.

Employment Equity Act No.55 of 1998.

Health Act No. 63 of 1977. '

Intellectual Property Laws Amendment Act. No. 38 of 1997.
Income Tax Act No. 58 of 1962.

Labour Relations Act No. 66 of 1995 as amended.
Occupational Health and Safety Act. No 85 of 1993.
Patents Act. No. 57 of 1978.

Pension Funds Act. No. 24 of 1956.

Promotion of Access to Information Act No. 2 of 2000.
Skills Development Act. No. 97 of 1998.

Skills Development Levies Act. No. 9 of 1999.

Trade Marks Act. No. 194 of 1993.

Unemployment Insurance Act. No. 36 of 2001.

Usury Act. No. 81 of 1995.

Value Added Tax Act No. 89 of 1991

Part 4 Information Request Procedures.

To request a document in terms of the Act, the requester must use
the prescribed form. This must be submitted to the CEO or
Information Officer of the Company. The requester must provide
sufficient detail to enable the company to identify the record and the
requester. The requester must identify the right that he/she is seeking
to exercise or protect, and provide an explanation of why the
requested record is required for the exercise or protection of that
right. If the request is made on behalf of a person, the requester must
submit proof of the capacity in which the requester is making the
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request. The CEO/Information Officer will make a decision whether to
grant the request. The prescribed fee for processing the request will
be required prior to undertaking the search, reproduction and
preparation of any document.

Records which could be deemed confidential on the part of a third

party will need the permission of the third party concerned before the
Company will permit access to view.

Part 5. Manual Availability.

In addition to the availability of this Manual at the South African
Human Rights Commission, this Manual is available on the website of
MEYER ZALL LABORATORIES (PTY) LIMITED. Copies may also be
obtained from the Information Officer of the company.

In respect of hard copies’ postage will be for the account of the
requester.
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B PARTICULARS IN TERMS OF THE SECTION 51 MANUAL
1. CONTACT DETAILS (SECTION 51 (1) (a)

35 ESCOMBE STREET/ PO BOX 21 PORT SHEPSTONE
TEL 039 6826400 FAX 039 4826406

psiresh @ venturenet

2. SECTION 10 GUIDE ON HOW TO USE THE ACT ( SECTION 51 (1) (b)
THE GUIDE WILL BE AVAILABLE FROM THE SA HUMAN RIGHTS
COMMISSION BY NOT LATER THAN 31,/8/2003

PLEASE DPIRECT ANY QUERIES TO THE SA HUMAN RIGHTS
COMMISSION PAIA UNET

THE RESEARCH AND DOCUMENTATION DEPARTMENT

POSTAL ADDRESS P/BAG 2700 HOUGHTON 2041

3. RECORDS AVAILABLE (SECTION 51 (1 ) (d)

MEMORANDUM AND ARTICLES OF ASSOCIATION

SHAREHOLDERS REGISTER

VAT RECORDS '

INCOME TAX ACT

LABOUR RELATIONS ACT

4. ACCESS TO RECORDS

i ACCESS AVAILABLE WITHOUT A PERSON HAVING TO REQUEST ACCESS
IN TERMS OF THIS ACT.. NOT APPLICABLE

il RECORDS THAT MAY BE REQUESTED (SECTION 51 (1) ( e)
FINANCE AND ADMINISTRATION '

HUMAN RESOURCES

STAFF MANUAL

SKILLS AND DEVELOPMENT RECORDS

LABOUR RELATIONS ACT

FINANCIAL MANAGEMENT

VAT ACT

INCOME TAX ACT

MARKEYTING

RECIPES

1) REQUEST PROCEDURES

FORM OF REQUEST

THE REQUESTER MUST USE THE PRESCIBED FORM TO MAKE THE
REQUEST.THIS MUST BE MADE TO THE HEAD OF THE PRIVATE BODY
THIS REQUEST MUST BE MADE TO THE ADDRESS, FAX NUMBER OR
ELECTRONIC MAIL ADDRESS OF THE BODY CONCERNED

THE REQUESTER MUST PROVIDE SUFFICIENT DETAIL OF THE
REQUEST FORM TO ENABLE THE HEAD OF THE PRIVATE BODY

TO IDENTIFY THE RECORD AND THE REQUESTER. THE REQUSTER
SHOULD ALSO INDICATE WHICH FORM OF ACCESS IS REQUIRED
THE REQUESTER SHOULD ALSO INDICATE IF ANY OTHER MANNER
IS TO BE USED TO INFORM THE REQUESTER AND STATE THE
NECESSARY PARTICULARS TO BE S0 INFORMED

THE REQUESTER MUST IDENTIFY THE RIGHT THAT IS SOUGHT TO BE
EXERCISED OR TO BE PROTECTED AND PROVIDE AN EXPLANATION
OF WHY THE REQUESTED RECORD IS REQUIRED FOR THE ECERCISE
OR PROTECTION OF THAT RIGHT

IF A REQUEST IS MADE ON BEHALF OF ANOTHER PERSON, THE
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REQUESTER MUST THEN SUBMIT PROOF OF THE CAPACITY IN
WHICH THE REQUESTER IS MAKING THE REQUEST TO THE

SATISEACTION OF THE HEAD OF THE PRIVATE BODY

FEES =

A REQUESTER WHO SEEKS ACCESS TO A RECORD CONTAINING
PERSONAL INFORMATION ABOUT THAT REQUESTER IS NOT
REQUIRED TO PAY THE REQUEST FEE.EVERY OTHER REQUESTER
WHO IS NOT A PERSONAL REQUESTER MUST PAY THE REQUIRED
REQUEST FEE

THE HEAD OF THE PRIVATE BODY MUST NOTIFY THE REQUESTER
(OTHER THAN A PERSONAL REQUESTER)BY NOTICE,REQUIRING

THE REQUESTER TO PAY THE PRESCRIBED FEE ( IF ANY ) BEFORE
FURTHER PROCESSING THE REQUEST '

THE FEE THAT THE REQUESTER MUST PAY TO A PRIVATE BODY
IS R50. THE REQUESTER MAY LODGE AN APPLICATION TO COURT
AGAINST THE TENDER OR PAYMENT OF THE REQUEST FEE

AFTER THE HEAD OF THE PRIVATE EODY HAS MADE A DECISION
ON THE REQUEST, THE REQUESTER MUST BE NOTIFIED IN THE
REQUIRED FORM.

IF THE REQUEST IS GRANTED THEN A FURTHER ACCESS FEE MUST
BE PAID FOR THE SEARCH,REPRODUCTION, PREPARATION AND
FOR ANY TIME THAT HAS EXCEEDED THE PRESCRIBED HOURS

T0 SEARCH AND PREPARE THE RECORD FOR DISCLOSURE

5 OTHER INFORMATION AS MAY BE PRESCRIBED (SECTION 51 (1) ()

THE MINISTER OF JUSTICE AND CONSTITUTIONAL DEVELOPMENT
HAS NOT MADE ANY REGULATIONS IN THIS REGARD
6.AVAILABILITY OF THE MANUAL

THE MANUAL IS AVAILABLE FOR INSPECTION AT BOODRAM HOUSE.
ESCOMBE STREET PORT SHEPSTONE AND COPIES ARE AVAILABLE
WITH THE SAHRC AND IN THE GOVERNMENT GAZETTE

7. FEES IN RESPECT OF PRIVATE BODIES

THE FEES PAYABLE ARE IN TERMS OF REGULATION 9 (2)(c)

AND THE FEES FOR REPRODUCTION ARE IN TERMS OF
REGULATION 11 ( 1)

THE REQUEST FEE PAYABLE BY A REQUESTER OTHER THAN A

A PERSONAL REQUESTER IS GOVERNED BY REGULATION 11 (2)
THE ACCESS FEE PAYABLE BY A REQUESTER IS GOVERNED BY
REGULATION 11 (3)

8 PRESCIRED FORMS

THESE ARE 6OVERNED BY SECTION 53 (1)

BEGULATION 10

A

PRIVATE BODY IS MICHAEL FREYS FRESH MEAT ( PTY ) LTD

THE WEAD OF THE PRIVATE BODY IS MICHAEL FREY

B

PARTICULARS OF PERSON REQUESTING ACCESS TO THE RECORD
a)

THE PARTICULARS OF THE PERSON WHO REQUESTS ACCESS TO THE
THE RECORD MUST BE GIVEN

h)

THE ADDRESS AND / OR FAX NUMBER IN THE REPUBLIC TO WHICH
THE INFORMATION IS TO BE SENT MUST BE GIVEN

€)

PROOF OF THE CAPACITY IN WHICH THE REQUEST IS MADE,IF
APPLICABLE, MUST BE ATTACHED
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HANDLEIDING OPGESTEL KRAGTENS ARTIKEL 51 VAN DIE WET OP
BEVORDERING VAN TOEGANG TOT INLIGTING NR. 2 VAN 2000

1 Artikel 51(1Xa)

Naam: ALLKINDS CONTRACTING CC 2001/083636/23
Lid: MNR TD VANDERNEST
Straatadres: Freelstraat 13
Minnebron
Brakpan 1549
Posadres: Posbus 8386

Minnebron 1549
Telefoon/Faks: (011) 742 2476

2 Artikel (51)(1)(b)

Die gids waarna verwys in artikel 10 van die Wet word opgestel deur en is verkrygbaar
van die SUID AFRIKAANSE MENSEREGTE KOMMISSIE by die volgende adres:

PAIA eenheid

Die Navorsing en Dokumentasie Departement
Privaatsak 2700

Houghton

2041

Telefoon: +27 11 484 8300

Faks: +27 11 484 0582
Webtuiste: www.sahrc.org.za

3 Artikel 51(1Xc)
Geen Artikel 52(2) kennisgewing is beskikbaar nie.
4 Artikel 51(1Xd)

Inkomstebelasting Wet 58/1962
Belasting op Toegevoegde Waarde Wet 89/1991
Werkloosheidversekerings Wet 63/2001
Arbeidsverhoudinge Wet 66/1995
Basiese Diensvoorwaardes Wet 75/1997
Vaardigheidsontwikkeling Wet 9/1999
Beslote Korporasies Wet 69/1984

- Gelyke Indiensneming Wet 55/1998

5 Artikel 51(1Xe)
Kliénte leérs - konfidensie&l en/of gepriviligeerd
Personeel leérs - konfidensie&l en/of gepriviligeerd
Finansiéle leérs - konfidensieél en/of gepriviligeerd
Persoonlike leérs - konfidensie&l en/of gepriviligeerd
6 Artikel 51(1Xf) -

Geen ander inligting tans voorgeskryf nie.
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MANUAL IN TERMS OF SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT 2 OF 2000: ADVOCATE C ACKER

1

1.1.

T

1.3.

1.4.

1.5

3:%:

3.2.

3.3.

3.4.

3.5.

3.6.

Contact details

Postal : P O Box 781615, Sandton, 2146
Street address: Village Square, Sandown Village, Maude Street, Sandton.
Phone: (011) 784-7000
Fax numbers: (011) 784-2801
Email: ackerc@mweb.co.za
Guide in terms of Section 10 of the Act

Any person who wishes to exercise any right contemplated in the Act may
obtain a copy of the information guide to be issued/issued by the South African
Human Rights Commission in all official languages.

Records/Documents available in terms of other legislation:

Admission of Advocates Act, No 74 of 1964;

Income Tax Act, No 58 of 1962;

Value Added Tax Act, No 89 of 1991,
Ungmployment Insurance Act, No 30 of 1966;

Basic Conditions of Employment Act, Nb 75 of 1997,

Employment Equity Act, No 55 of 1998;
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3.7.
3.8.

3.9.

4.1.

42

4.3.

5.

Compensation for Occupational Injuries and Disease Act No, 130 of 1993;
Occupational Health and Safety Act, No 85 of 1993;

Skills Development Act, No 97 of 1998.

Access to the records/documents mentioned in para 3

Order of Court in respect of admission as Advocate, available at the Registrar
of the High Court of South Africa. Admission certificate available at the
Johannesburg Bar Council. The Hortors Legal Diary and Butterworths Legal
Diary also contain some of the above information regarding the

abovementioned counsel.

The Advocates Group 21 (comprising members of the group of advocates
wherein the abovementioned counsel is based) website is currently under

construction.

Records of counsels’ commercial, financial and professional interests,
including but not limited to financial statements, client base, fee structures and
commercial contracts with third parties are not automatically available without
a person having to request access in terms of the Act from the
abovementioned counsel.

For prescribed fees and forms see www.sahrc.org.za
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MANUAL IN TERMS OF SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT 2 OF 2000: ADVOCATE F J BECKER

1.

1.1

12

1.3.

1.4.

1.5.

3.1.

3.2.

3.3.

34.

3.5.

Contact details

Postal : P O Box 781615, Sandton, 2146

Street address: Village Square, Sandown Village, Maude Street, Sandton.

Phone: (011) 784-7000

Fax numbers: (011) 784-2801

Email: fibecker@law.co.za

Guide in terms of Section 10 of the Act

Any person who wishes to exercise any right contemplated in the Act may
obtain a copy of the information guide to be issued/issued by the South African
Human Rights Commission in all official languages.

Records/Documents available in terms of other legislation:

Admission of Advocates Act, No 74 of 1964;
Income Tax Act, No 58 of 1962;

Value Added Tax Act, No 89 of 1991;
Unemployment Insurance Act, No 30 of 1966;

Basic Conditions of Employment Act, No 75 of 1997,
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3.6.

3.7.

3.8.

-3.9.

4.1.

4.2.

4.3.

Employment Equity Act, No 55 of 1998;

Compensation for Occupational Injuries and Disease Act No, 130 of 1993;
Occupational Health and Safety Act, No 85 of 1993;

Skills Development Act, No 97 of 1998.

Access to the records/documents mentioned in para 3

Order of Court in respect of admission as Advocate, available at the
Registrar of the High Court of South Africa. Admission certificate available at
the Johannesburg Bar Council. The Hortors Legal Diary and Butterworths
Legal Diary also contain some of the above information regarding the
abovementioned counsel.

The Advocates Group 21 (comprising members of the group of advocates

~ wherein the abovementioned counsel is based) website is currently under

construction.

Records of counsels’ commercial, financial and professional interests,
including but not limited to financial statements, client base, fee structures and
commercial contracts with third parties are not automatically available without
a person having to request access in terms of the Act from the
abovementioned counsel.

For preécribed fees and forms see www.sahrc.org.za
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MANUAL IN TERMS OF SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT 2 OF 2000: ADVOCATE F BEZUIDENHOUT

1.

% &

1.2,

1.3.

14.

15,

3.1.

3.2.

3.3.

3.4.

3.5.

Contact details

Postal : P O Box 781615, Sandton, 2146

Street address: Village Square, Sandown Village, Maude Street, Sandton.

Phone: (011) 784-7000

Fax numbers: (011) 784-2801

Email; ciska@counsel.co.za

Guide in terms of Section 10 of the Act

Any person who wishes to exercise any right contemplated in the Act may
obtain a copy of the information guide to be issued/issued by the South African
Human Rights Commission in all official languages.

Records/Documents available in terms of other legislation:

Admission of Advocates Act, No 74 of 1964,
Income Tax Act, No 58 of 1962;

Value Added Tax Act, No 89 of 1991,
Unemployment Insurance Act, No 30 of 1966;

* Basic Conditions of Employment Act, No 75 of 1997,
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3.6.

3.7.

3.8.

3.9.

4.1.

4.2,

43.

Employment Equity Act, No 55 of 1998;
Compensation for Occupational Injuries and Disease Act No, 130 of 1993;
Occupational Health and Safety Act, No 85 of 1993;

Skills Development Act, No 97 of 1998.

Access to the records/documents mentioned in para 3

Order of Court in respect of admission as Advocate, available at the
Registrar of the High Court of South Africa. Admission certificate available at
the Johannesburg Bar Council. The Hortors Legal Diary and Butterworths
Legal Diary also contain some of the above information regarding the
abovementioned counsel.

The Advocates Group 21 (comprising members of the group of advocates
wherein the abovementioned counsel is based) website is currently under
construction.

Records of counsels’ commercial, financial and professional interests,
including but not limited to financial statements, client base, fee structures and
commercial contracts with third parties are not automatically available without
a person having to request access in terms of the Act from the
abovementioned counsel.

For prescribed fees and forms see www.sahrc.org.za
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MANUAL IN TERMS OF SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT 2 OF 2000: ADVOCATE J BOTH

1.

1.1.
1.2.
1.3.
1.4.I

1.9

3.1.
3.2.
3.3.
3.4.

3.5.

Contact details

Postal : P O Box 781615, Sandton, 2146

Street address: Village Square, Sandown Village, Maude Street, Sandton.
Phone: (011) 784-7000

Fax numbers: (011) 784-9656

Email: jpoth@chambers.co.za

Guide in terms of Section 10 of the Act

Any person who wishes to exercise any right contemplated in the Act may
obtain a copy of the information guide to be issued/issued by the South African
Human Rights Commission in all official languages.

Records/Documents available in terms of other lggislation:
Admission of Advocates Act, No 74 of 1964,
Ihcome Tax Act, No 58 of 1962,
Value Added. Tax Act, No 89 of 1991;
Unemployment Insurance Act, No 30 of 1966;

Basic Conditions of Employment Act, No 75 of 1997,
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3.6.

3.7.

3.8.

3.9.

4.

4.1.

4.2.

Employment Equity Act, No 55 of 1998;

Compensation.for Occupational Injuries énd Disease Act No, 130 of 1993;
Occupational Health and Safety Act, No 85 of 1993;

Skills Development Act, No 97 of 1998.

Access to the records/documents mentioned in para 3

Order of Court in respect of admission as Advocate, available at the
Registrar of the High Court of South Africa. Admission certificate available at
the Johannesburg Bar Council. The Hortors Legal Diary and Butterworths
Legal Diary also contain some of the above information regarding the
abovementioned counsel.

The Advocates Group 21 (comprising members of the group of advocates

- wherein the abovementioned counsel is based) website is currently under

4.3.

construction.

Records of counsels’ commercial, financial and professional interests,
including but not limited to financial statements, client base, fee structures and
commercial contracts with third parties are not automatically available without
a person having to request access in terms of the Act from the
abovementioned counsel.

For prescribed fees and forms see www.sahrc.org.za
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MANUAL IN TERMS OF SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT 2 OF 2000: ADVOCATE A C BOTHA

1.

= ¥

1.2.

§

14.

1.5.

3.1.

3.2.

3.3.

3.4,

3.5

Contact details
Postal: PO qu 781615, Sandton, 2146
Street address: Village Squarg, Sandown Village, Maude Street, Sandton.
Phone: (01 1.) 784-7000
Fax numbers: (011) 784-2801
Email: abotha@neta.ctive.co.za

Guide in terms of Section 10 of the Act

Any person who wishes to exercise any right contemplated in the Act may
obtain a copy of the information guide to be issued/issued by the South African
Human Rights Commission in all official languages.

Records/Documents available in terms of other legislation:

Admission of Advocates Act, No 74 of 1964;

Income Tax Act, No 58 of 1962;

Value Added Tax Act, No 89 of 1991;

Unemployment Insurance Act, No 30 of 1966;

Basic Conditions of Employment Act, No 75 of 1997,



28 No. 24648 GOVERNMENT GAZETTE, 24 FEBRUARY 2003

3.6.

3.7

3.8.

3.9.

41.

4.2.

4.3.

5.

Employment Equity Act, No 55 of 1998;
Compensation for Occupational Injuries and Disease Act No, 130 of 1993;
Occupational Health and Safety Act, No 85 of 1993;

Skills Development Act, No 97 of 1998.

Access to the records/documents mentioned in para 3

Order of Court in respect of admission as Advocate, available at the Registrar
of the High Court of South Africa. Admission certificate available at the
Johannesburg Bar Council. The Hortors Legal Diary and Butterworths Legal
Diary also contain some of the above information regarding the
abovementioned counsel.

The Advocates Group 21 (comprising members of the group of advocates
wherein the abovementioned counsel is based) website is currently under
construction.

Records of counsels’ commercial, financial and professional interests,
including but not limited to financial statement, client base, fee structures and
commercial contracts with third parties are not automatically available without
a person having to request access in terms of the Act from the
abovementioned counsel.

For prescribed fees and forms see www.sahrc.org.za
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MANUAL IN TERMS OF SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT 2 OF 2000: ADVOCATE H CONSTANTINIDES

1.

1.1.

1.2.

1.3.

1.4.

1.5.

3.1.

3.2

3.3.

3.4.

3.5.

Contact details

Postal : P O Box 781615, Sandton, 2146

Street address: Village Square, Sandown Village, Maude Street, Sandton.

Phone: (011) 784-7000

Fax numbers: (011) 784-2801

Email: constant@law.co.za

Guide in terms of Section 10 of the Act

Any person who wishes to exercise any right contemplated in the Act may
obtain a copy of the information guide to be issued/issued by the South African
Human Rights Commission in all official languages.

Records/Documents available in terms of other legislation:

Admission 6f Advocates Act, No 74 of 1964,
Income Tax Act, No 58 of 1962;

Value Added Tax Act, No 89 of 1991,
Unemployment Insurance Act, No 30 of 1966;

Basic Conditions of Employment Act, No 75 of 1997;
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3.6. Employment Equity Act, No 55 of 1998;

3.7. Compensation for Occupational Injuries and Disease Act No, 130 of 1993:
3.8. Occupational Health and Safety Act, No 85 of 1993:

3.9. Skills Development Act, No 97 of 1998.

4, Access to the records/documents mentioned in para 3

41. Order of Court in respect of admission as Advocate, available at the
Registrar of the High Court of South Africa. Admission certificate available at
the Johannesburg Bar Council. The Hortors Legal Diary and Butterworths
Legal Diary also contain some of the above information regarding the
abovementioned counsel. '

4.2 The Advocates Group 21 (comprising members of the group of advocates
wherein the abovementioned counsel is based) website is currently under
construction.

4.3. Records of counsels’ commercial, financial and professional interests,

including but not limited to financial statements, client base, fee structures and
commercial contracts with third parties are not automatically available without
a person having to request access in terms of the Act from the
abovementioned counsel.

For prescribed fees and forms see www.sahrc.org.za

H CONSTANTINIDES
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MANUAL IN TERMS OF SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT 2 OF 2000: ADVOCATE A A CRUTCHFIELD

1.

y ¥y
1.2.
1.3.
14.

1.5.

3.1.
3.2.
33,
3.4.
3.5.

36.

Contact details

Postal : P O Box 781615, Sandton, 2146

Street address. Village Square, Sandown Village, Maude Street, Sandton.

Phone: (011) 784-7000

Fax numbers: (011) 784-2801

Email: N/A

Guide in terms of Section 10 of the Act

Any person who wishes to exercise any right contemplated in the Act may
obtain a copy of the information guide to be issued/issued by the South African
Human Rights Commission in all official languages.

Records/Documents available in terms of other legislation:
Admission of Advocates Act, No 74 of 1964,
Income Tax Act, No 58 of 1962;
Value Added Tax Act, No 89 of 1991,
Unemployment Insurance Act, No 30 of 1966;
Basic Conditions of Employment Act, No 75 of 1997,

Unemployment Equity Act, No 55 of 1998;
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3.7.

3.8.

3.9.

4.1.

4.2.

4.3.

5.

Compensation for Occupational Injuries and Disease Act No, 130 of 1993;
Occupational Health and Safety Act, No 85 of 1993;

Skills Development Act, No 97 of 1998.

Access to the records/documents mentioned in para 3

Order of Court in respect of admission as Advocate, available at the Registrar
of the High Court of South Africa. Admission certificate available at the
Johannesburg Bar Council. The Hortors Legal Diary and Butterworths Legal
Diary also contain some of the above information regarding the
abovementioned counsel.

The Advocates Group 21 (comprising members of the group of advocates
wherein the abovementioned counsel is based) website is currently under

construction.

Records of counsels' commercial, financial and professional interests,
including but not limited to financial statement, client base, fee structures and
commercial contracts with third parties are not automatically available without
a person having to request access in terms of the Act from the
abovementioned counsel.

For prescribed fees and forms see www.sahrc.org.za
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MANUAL IN TERMS OF SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT 2 OF 2000: ADVOCATE B DA COSTA

1.

1.1.
1.2.
1.3.
1.4.

1.5.

3.1.
3.2
3.3.
3.4.

3.5.

Contact details

Postal : P O Box 781615, Sandton, 2146

Street address: Village Square, Sandown Village, Maude Street, Sandton.
Phone: (011) 784-7000

Fax numbers: (011) 784-2801

Email:

Guide in terms of Section 10 of the Act

Any person who wishes to exercise any right contemplated in the Act may
obtain a copy of the information guide to be issued/issued by the South African
Human Rights Commission in all official languages.

Records/Documents available in terms of other legislation:

Admission of Advocates Act, No 74 of 1964;
Income Tax Act, No 58 of 1962;

Value Added Tax Act, No 89 of 1991,
Unemployment Insurance Act, No 30 of 1966; |

Basic Conditions of Employment Act, No 75 of 1997;
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3.6.

3.7

3.8.

3.9.

4.1.

4.2.

4.3.

Employment Equity Act, No 55 of 1998:
Compensation for Occupational Injuries and Disease Act No, 130 of 1993;
Occupational Health and Safety Act, No 85 of 1993:

Skills Development Act, No 97 of 1998.

Access to the records/documents mentioned in para 3

Order of Court in respect of admission as Advocate, available at the
Registrar of the High Court of South Africa. Admission certificate available at
the Johannesburg Bar Council. The Hortors Legal Diary and Butterworths
Legal Diary also contain some of the above information regarding the
abovementioned counsel.

The Advocates Group 21 (comprising members of the group of advocates
wherein the abovementioned counsel is based) website is currently under

construction.

Records of counsels’ commercial, financial and professional interests,
including but not limited to financial statements, client base, fee structures and
commercial contracts with third parties are not automatically available without
a person having to request access in terms of the Act from the
abovementioned counsel.

For prescribed fees and fdrms see www.sahre.org.za
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MANUAL IN TERMS OF SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT 2 OF 2000: ADVOCATE J N DE VOS

1. Contact details

1.1. Postal: P O Box 781615, Sandton, 2146

1.2. Street address: Village Square, Sandown Village, Maude Street, Sandton.
1.3. Phone: (011) 784-7000

1.4. Fax numbers: (011) 884-3871

1.5. Email: bevsec@law.co.za

2. Guide in terms of Section 10 of the Act

Any person who wishes to exercise any right contemplated in the Act may
obtain a copy of the information guide to be issued/issued by the South African
Human Rights Commission in all official languages.

3. Records/Documents available in terms of other legislation:

3.1, Admission of Advocates Act, No 74 of 1964,
3.2. Income Tax Act, No 58 of 1962;

| 3.3. Value Added Tax Act, No 89 of 1991;
34. Unemployment Insurance Act, No 30 of 1966;

35 Basic Conditions of Employment Act, No 75 of 1997,
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3.6.
3.7
3.8.

3.9.

4.1.

4.2

4.3.

Employment Equity Act, No 55 of 1998;
Compensation for Ocajpational Injuries and Disease Act No, 130 of 1993;
Occupational Health and Safety Act, No 85 of 1993;

Skills Development Act, No 97 of 1998.

Access to the records/documents mentioned in para 3

Order of Court in respect of admission as Advoéate, available at the
Registrar of the High Court of South Africa. Admission certificate available at
the Johannesburg Bar Council. The Hortors Legal Diary and Butterworths
Legal Diary also ‘contain some of the above information regarding the
abovementioned counsel.

The Advocates Group 21 (comprising members of the group of advocates
wherein the abovementioned counsel is based) website is currently under
construction.

Records of counsels’ commercial, financial and professional interests,
including but not limited to financial statements, client base, fee structures and
commercial contracts with third parties' are not automatically available without .
a person having to request access in terms of the Act from the
abovementioned counsel.

For prescribed fees and forms see www.sahrc.org.za



STAATSKOERANT, 24 FEBRUARIE 2003 No. 24648

37

MANUAL IN TERMS OF SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT 2 OF 2000: ADVOCATE A DUKHI

1.

1.1.
14
1.3.
1.4.

1.5.

3.1.
3.2.
33
34.

3.5.

Contact details

Postal : P O Box 781615, Sandton, 2146

Street address: Village Square, Sandown Village, Maude Street, Sandton.

Phone: (011) 784-7000

Fax numbers: (011) 784-9656

Email:

Guide in terms of Section 10 of the Act

Any person who wishes to exercise any right contemplated in the Act may
obtain a copy of the information guide to be issued/issued by the South African
Human Rights Commission in all official languages.

Records/Documents available in terms of other legisiation:

Admission of Advocates Act, No 74 of 1964;

Income Tax Act, No 58 of 1962;

Value Added Tax Act, No 89 of 1991;

Unemployment Insurance Act, No 30 of 1966;

Basic Conditions of Employment Act, No 75 of 1997;
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3.6.

3.7.

3.8.

3.9.

4.1.

4.2.

4.3.

Employment Equity Act, No 55 of 1998;
Compensation for Occupational Injuries and Disease Act No, 130 of 1993;
Occupational Health and Safety Act, No 85 of 1993;

Skills Development Act, No 97 of 1998.

Access to the records/documents mentioned in para 3

Order of Court in respect of admission as Advocate, available at the
Registrar of the High Court of South Africa. Admission certificate available at
the Johannesburg Bar Council. The Hortors Legal Diary and Butterworths
Legal Diary also contain some of the above information regarding the
abovementioned counsel.

The Advocates Group 21 (comprising members of the group of advocates
wherein the abovementioned counsel is based) website is currently under

construction.

Records of counsels’ commercial, financial and professional interests,
including but not limited to financial statements, client base, fee structures and
commercial contracts with third parties are not automatically available without
a person having to request access in terms of the Act from the
abovementioned counsel. '

For prescribed fees and forms see www.sahrc.org.za
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MANUAL IN TERMS OF SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT 2 OF 2000: ADVOCATE V FINE

1

1.1.

1.2

1.3.

1.4.

1.5.

3.1.

3.2.

33.

3.4.

3.5.

Contact details
Postal : P O Box 781615, Sandton, 2146
Street address: Village Square, Sandown Village, Maude Street, Sandton.
Phone: (011) 784-7000
Fax numbers: (011) 784-2801
Email: vanessaf@law.co.za

Guide in terms of Section 10 of the Act

Any person who wishes to exercise any right contemplated in the Act may
obtain a copy of the information guide to be issued/issued by the South African
Human Rights Commission in all official languages.

Records/Documents available in terms of other legislation:

Admission of Advocates Act, No 74 of 1964;
Income Tax Act, No 58 of 1962,

Value Added Tax Act, No 89 of 1991;
Unemployment Insurance Act, No 30 of 1966;

Basic Conditions of Employment Act, No 75 of 1997;
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3.6.

3.7.

3.8.

3.9.

4.1.

4.2.

43.

Employment Equity Act, No 55 of 1998;
Compensation for Occupational Injuries and Disease Act No, 130 of 1993:
Occupational Health and Safety Act, No 85 of 1993;
Skills Development Act, No 97 of 1998.
Access to the records/documents mentioned in para 3

Order of Court in respect of admission as Advocate, available at the
Registrar of the High Court of South Africa. Admission certificate available at
the Johannesburg Bar Council. The Hortors Legal Diary and Butterworths
Legal Diary also contain some of the above information regarding the
abovementioned counsel.

The Advocates Group 21 (comprising members of the group of advocates
wherein the abovementioned counsel is based) website is currently under

construction.

Records of counsels’ commercial, financial and professional interests,
including but not limited to financial statements, client base, fee structures and
commercial contracts with third parties are not automatically available without
a person having to request access in terms of the Act from the
abovementioned counsel.

For prescribed fees and forms see www.sahrc.org.za
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MANUAL IN TERMS OF SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT 2 OF 2000: ADVOCATE S GEORGIOU

1,

1.1.

12

1.3.

1.4.

1.5.

8.1

3.2.

3.3.

3.4.

3.5.

Contact details
Postal : P O Box 781615, Sandton, 2146
Street ad;'lress: Village Squa_re, Sandown Village, Maude Street, Sandton.
Phone: (011) 784-7000
Fax numbers: (011) 784-2801
Email: sgeorgiou@law.co.za

Guide in terms of Section 10 of the Act

Any person who wishes to exercise any right contemplated in the Act may
obtain a copy of the information guide to be issued/issued by the South African
Human Rights Commission in all official languages.

Records/Documents available in terms of other legislation:

Admission of Advocates Act, No 74 of 1964;
Income Tax Act, No 58 of 1962;

Value Added Tax Act, No 89 of 1991;
Unemployment Insurance Act, No 30 of 1966;

Basic Conditions of Employment Act, No 75 of 1997;
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3.6.

3.7.

3.8.

3.9.

4.1.

4.2.

43.

Employment Equity Act, No 55 of 1998;
Compensation for Occupational Injuries and Disease Act No, 130 of 1993;
Occupational Health and Safety Act, No 85 of 1993;

Skills Development Act, No 97 of 1998.

Access to the records/documents mentioned in para 3

Order of Court in respect of admission as Advocate, available at the
Registrar of the High Court of South Africa. Admission certificate available at
the Johannesburg Bar Council. The Hortors Legal Diary and Butterworths
Legal Diary also contain some of the above information regarding the
abovementioned counsel.

The Advocates Group 21 (comprising members of the group of advocates
wherein the abovementioned counsel is based) website is currently under
construction.

Records of counsels’ commercial, financial and professional interests,
including but not limited to financial statements, client base, fee structures and
commercial contracts with third parties are not automatically available without
a person having to request access in terms of the Act from the
abovementioned counsel.

For prescribed fees and forms see www.sahrc.org.za

S GEORGIOU
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MANUAL IN TERMS OF SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT 2 OF 2000: ADVOCATE H F GEYER

1.

1.1.

7

1.3.

1.4.

1.5.

3.1.

3.2.

3.3.

34.

3.5.

Contact details

Postal : P O Box 781615, Sandton, 2146

Street address: Village Square, Sandown Village, Maude Street, Sandton.

Phone: (011) 784-7000

Fax numbers: (011) 784-2801

Email: geyerhf@law.co.za

Guide in terms of Section 10 of the Act

Any person who wishes to exercise any right contemplated in the Act may
obtain a copy of the information guide to be issued/issued by the South African
Human Rights Commission in all official languages.

Records/Documents available in terms of other legislation:
Admission of Advocates Act, No 74 of 1964;
Income Tax Act, No 58 of 1962,
Value Added Tax Act, No 89 of 1991;
Unemployment Insurance Act, No 30 of 1966;

Basic Conditions of Employment Act, No 75 of 1997,
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3.6.

3.7.

3.8.

3.9.

4.1.

4.2.

4.3.

Employment Equity Act, No 55 of 1998;
Compensation for Occupational Injuries and Disease Act No, 130 of 1993;
Occupational Health and Safety Act, No 85 of 1993;

Skills Development Act, No 97 of 1998.

Access to the records/documents mentioned in para 3

Order of Court in respect of admission as Advocate, available at the
Registrar of the High Court of South Africa. Admission certificate available at
the Johannesburg Bar Council. The Hortors Legal Diary and Butterworths
Legal Diary also contain some of the above information regarding the
abovementioned counsel. '

The Advocates Group 21 (comprising members of the group of advocates
wherein the abovementioned counsel is based) website is currently under

construction.

Records of counsels’ commercial, financial and professional interests,
including but not limited to financial statements, client base, fee structures and
commercial contracts with third parties are not automatically available without
a person having to requesi access in terms of the Act from the
abovementioned counsel.

For prescribed fees and forms see www.sahrc.org.za
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MANUAL IN TERMS OF SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT 2 OF 2000: ADVOCATE D G GRAHAM

1.

1.1.

1.2.

1.3.

14.

1.5.

31

3.2

3.3.

3.4.

3.5.

Contact details

Postal : P O Box 781615, Sandton, 2146

Street address: Village Square, Sandown Village, Maude Street, Sandton.
Phone: (011) 784-7000

Fax numbers: (011) 784-9656

Email: dggraham@law.co.za

Guide in terms of Section 10 of the Act

Any person who wishes to exercise any right contemplated in the Act may
obtain a copy of the information guide to be issued/issued by the South African
Human Rights Commission in all official languages.

Records/Documents available in terms of other legislation:
Admission of Advocates Act, No 74 of 1964;
Income Tax Act, No 58 of 1962,
Value Added Tax Act, No 89 of 1991,
Unemployment Insurance Act, No 30 of 1966;

Basic Conditions of Employment Act, No 75 of 1997,
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3.6.

3.7.

3.8.

3.9.

4.1.

4.2

4.3.

Employment Equity Act, No 55 of 1998;
Compensation for Occupational Injuries and Disease Act No, 130 of 1993;
Occupational Health and Safety Act, No 85 of 1993;

Skills Development Act, No 97 of 1998.

Access to the records/documents mentioned in para 3

Order of Court in respect of admission as Advocate, available at the
Registrar of the High Court of South Africa. Admission certificate available at
the Johannesburg Bar Council. The Hortors Legal Diary and Butterworths
Legal Diary also contain some of the above information regarding the
abovementioned counsel.

The Advocates Group 21 (comprising members of the group of advocates
wherein the abovementioned counsel is based) website is currently under
construction.

Records of counsels’ commercial, financial and professional interests,
including but not limited to financial statements, client base, fee structures and
commercial contracts with third parties are not automatically available without
a person having to request access in terms of the Act from the
abovementioned counsel.

For prescribed fees and forms see www.sahrc.org.za
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MANUAL IN TERMS OF SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT 2 OF 2000: ADVOCATE R HENRICO '

1. Contact details

1.1.  Postal: P O Box 781615, Sandton, 2146

1.2. Street address: Village Square, Sandown Village, Maude Street, Sandton.
13.  Phone: (011) 784-7000

14. Fax numbers: (011) 784-2801

1.5. Email: henrico@counsel.co.za

2. Guide in terms of Section 10 of the Act

Any person who wishes to exercise any right contemplated in the Act may
obtain a copy of the information guide to be issued/issued by the South African
Human Rights Commission in all official languages.

3. Records/Documents available in terms of other Iegislatlbn:

3.1. Admission of Advocatés Act, No 74 of 1964;
3.2 Income Tax Act, No 58 of 1962;

3.3. Value Added Tax Act, No 89 of 1991,

34. Unemployment Insurance Act, No 30 of 1966;

3.5. Basic Conditions of Employment Act, No 75 of 1997,



48 No. 24648 GOVERNMENT GAZETTE, 24 FEBRUARY 2003

3.6.

3.7.

3.8.

3.9.

4.1.

4.2

43.

Employment Equity Act, No 55 of 1998;
Compensation for Occupatibnal Injuries and Disease Act No, 130 of 1993;
Occupational Health and Safety Act, No 85 of 1993;

Skills Development Act, No 97 of 1998.

Access to the records/documents mentioned in para 3

Order of Court in respect of admission as Advocate, available at the
Registrar of the High Court of South Africa. Admission certificate available at
the Johannesburg Bar Council. The Hortors Legal Diary and Butterworths
Legal Diary also contain some of the above information regarding the
abovementioned counsel.

The Advocates Group 21 (comprising members of the group of advocates
wherein the abovementioned counsel is based) website is currently under
construction.

Records of counsels’ commercial, financial and professional interests,
including but not limited to financial statements, client base, fee structures and
commercial contracts with third parties are not automatically available without
a person having to request access in terms of the Act from the
abovementioned counsel.

For prescribed fees and forms see www.sahrc.org.za
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MANUAL IN TERMS OF SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT 2 OF 2000: ADVOCATE G KAIRINOS

1.

1.1.

1.2.

1.3.

1.4.

1.5.

3.1.

3.2.

3.3

34.

3.5.

Contact details

Postal : P O Box 781615, Sandton, 2146

Street address: Village Square, Sandown Village, Maude Street, Sandton.

Phone: (011) 784-7000

Fax numbers: (011) 784-9656

Email: kairinos@law.co.za

Guide in terms of Section 10 of the Act

Any person who wishes to exercise any right contemplated in the Act may
obtain a copy of the information guide to be issued/issued by the South African
Human Rights Commission in all official languages.

Records/Documents available in terms of other legislation:

Admission of Advocates Act, No 74 of 1964;

Income Tax Act, No 58 of 1962;

Value Added Tax Act, No 89 of 1991;

Unemployment Insurance Act, No 30 of 1966;

Basic Conditions of Employment Act, No 75 of 1997,
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3.6.

3.7.

3.8.

3.9.

4.

4.1.

4.2.

4.3.

5.

Employment Equity Act, No 55 of 1998:
Compensation for Occupational Injuries and Disease Act No, 130 of 1993;
Occupational Health and Safety Act, No 85 of 1993:

Skills Development Act, No 97 of 1998.

Access to the records/documents mentioned in para 3

Order of Court in respect of admission as Advocate, available at the Registrar
of the High Court of South Africa. Admission certificate available at the
Johannesburg Bar Council. The Hortors Legal Diary and Butterworths Legal
Diary also contain some of the above information regarding the
abovementioned counsel.

The Advocates Group 21 (comprising members of the group of advocates
wherein the abovementioned counsel is based) website is currently under

construction.

Records of counsels’ commercial, financial and professional interests,
including but not limited to financial statements, client base, fee structures and
commercial contracts with third parties are not automatically available without
a person having to request access in terms of the Act from the
abovementioned counsel.

For prescribed fees and forms see www.sahrc.org.za
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MANUAL IN TERMS OF SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT 2 OF 2000: ADVOCATE S A KLEYNHANS

1.

1.1.

1.2.

1.3.

1.4.

1.5.

3.1.

3.2

3.3.

3.4.

3.5.

Contact details
Postal : P O Box 781615, Sandton, 2146
Streét address: Village Square, Sandown Village, Maude Street, Sandton.
Phone: (011) 784-7000
Fax numbers: (011) 784-9656
Email: stefank@counsel.co.za

Guide in terms of Section 10 of the Act

Any person who wishes to exercise any right contemplated in the Act may
obtain a copy of the information guide to be issued/issued by the South African
Human Rights Commission in all official languages.

Records/Documents available in terms of other legislation:

Admission of Advocates Act, No 74 of 1964;
Income Tax Act, No 58 of 1962;

Value Added Tax Act, No 89 of 1991;
Unemployment Insurance Act, No 30 of 1966;

Basic Conditions of Employment Act, No 75 of 1997,
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3.6.

3.7.

3.8.

3.9.

4.1.

4.2.

4.3.

Employment Equity Act, No 55 of 1998:
Compensation for Occupational Injuries and Disease Act No, 130 of 1993;
Occupational Health and Safety Act, No 85 of 1993;

Skills Development Act, No 97 of 1998.

Access to the records/documents mentioned in para 3

Order of Court in respect of admission as Advocate, available at the
Registrar of the High Court of South Africa. Admission certificate available at
the Johannesburg Bar Council. The Hortors Legal Diary and Butterworths
Legal Diary also contain some of the above information regarding the
abovementioned counsel.

The Advocates Group 21 (comprising members of the group of advocates
wherein the abovementioned counsel is based) website is currently under
construction.

Reéords of counsels’ commercial, financial and professional interests,
including but not limited to financial statements, client base, fee structures and
commercial contracts with third parties are not automatically available without
a person having to request access in terms of the Act from the
abovementioned counsel.

For prescribed fees and forms see www.sahrc.org.za
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MANUAL IN TERMS OF SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT 2 OF 2000: ADVOCATE C G LAMONT

1.

1.1.

1.2.

1.3.

1.4.

15,

3.1

3.2.

3.3.

3.4.

3.5.

Contact details
Postal : P O Box 781615, Sandton, 2146
Street address: Village Square, Sandown Village, Maude Street, Sandton.
Phone: (011) 784-7000
Fax numbers: (011) 784-2801
Email: lamont@counsel.co.za

Guide in terms of Section 10 of the Act

Any person who wishes to exercise any right contemplated in the Act may
obtain a copy of the information guide to be issued/issued by the South African
Human Rights Commission in all official languages.

Records/Documents available in terms of of_her legislation:

Admission of Advocates Act, No 74 of 1964;
Income Tax Act, No 58 of 1962;

Value Added Tax Act, No 89 of 1991;
Unemployment Insurance Act, No 30 of 1966;

Basic Conditions of Employment Act, No 75 of 1997,
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3.6.

3.7.

3.8.

3.9.

4.1.

4.2.

4.3.

Employment Equity Act, No 55 of 1998;
Compensation for Occupational Injuries and Disease Act No, 130 of 1993
Occupational Health and Safety Act, No 85 of 1993;

Skills Development Act, No 97 of 1998.

Access to the records/documents mentioned in para 3

Order of Court in respect of admission as Advocate, available at the
Registrar of the High Court of South Africa. Admission certificate available at
the Johannesburg Bar Council. The Hortors Legal Diary and Butterworths
Legal Diary also contain some of the above information regarding the
abovementioned counsel.

The Advocates Group 21 (comprising members of the group of advocates
wherein the abovementioned counsel is based) website is currently under
construction.

Records of counsels’ commercial, financial and professional interests,
including but not limited to financial statements, client base, fee structures and
commercial contracts with third parties are not automatically available without
a person having to request access in terms of the Act from the
abovementioned counsel.

For prescribed fees and forms see www.sahrc.org.za
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MANUAL IN TERMS OF SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT 2 OF 2000: ADVOCATE S LIEBENBERG

1. Contact details

1.1. Postal . P O Box 781615, Sandton, 2146

1.2. Street address: Village Square, Sandown Village, Maude Street, Sandton.
1.3.  Phone: (011) 784-7000

1.4. Fax numbers: (011) 784-2801

1.5. Email: saritali@law.co.za

2. Guide in terms of Section 10 of the Act

Any person who wishes to exercise any right contemplated in the Act may
obtain a copy of the information guide to be issued/issued by the South African
Human Rights Commission in all official languages.

3. Records/Documents available in terms of other legislation:

3.1 Admission of Advocates Act, No 74 of 1964,
3.2. Income Tax Act, No 58 of 1962;

3.3. Value Added Tax Act, No 89 of 1991,

34. Unemployment Insurance Act, No 30 of 1966;

35 Basic Conditions of Employment Act, No 75 of 1997
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3.6.

3.7.

3.8.

3.8.

4.1.

4.2,

4.3.

Employment Equity Act, No 55 of 1998;
Compensation for Occupational Injuries and Disease Act No, 130 of 1993;
Occupational Health and Safety Act, No 85 of 1993;

Skills Development Act, No 97 of 1998.

Access to the records/documents mentioned in para 3

Order of Court in respect of admission as Advocate, available at the
Registrar of the High Court of South Africa. Admission certificate available at
the Johannesburg Bar Council. The Hortors Legal Diary and Butterworths
Legal Diary also contain some of the above information regarding the
abovementioned counsel.

The Advocates Group 21 (comprising members of the group of advocates
wherein the abovementioned counsel is based) website is currently under
construction.

Records of counsels’ commercial, financial and professional interests,
including but not limited to financial statements, client base, fee structures and
commercial contracts with third parties are not automatically available without
a person having to request access in terms of the Act from the
abovementioned counsel.

For prescribed fees and forms see www.sahrc.org.za
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MANUAL IN TERMS OF SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT 2 OF 2000: ADVOCATE C B McCEWAN

1.

11,

1.2.

1.3.

1.4.

1.5.

3.1

3.2

33.

3.4.

3.5.

Contact details
Postal : P O Box 781615, Sandton, 2146
Street address: Village Square, Sandown Village, Maude Street, Sandton.
Phone: (011) 784-7000 -
Fax numbers: (011) 784-2801
Email: N/A
Guide in terms of Section 10 of the Act

Any person who wishes to exercise any right contemplated in the Act may
obtain a copy of the information guide to be issued/issued by the South African
Human Rights Commission in all official languages.

Record__s_;_f__Dot:uments available in terms of other legisiation:
Admission of Advocates Act, No 74 of 1964,
Income Tax Act, No 58 of 1962;
Value Added Tax Act, No 89 of 1991;
Unemployment Insurance Act, No 30 of 19686,

Basic Conditions of Employment Act, No 75 of 1997;
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3.6.

3.7.

3.8.

3.9.

4.1.

4.2

4.3.

Employment Equity Act, No 55 of 1998;

Compensation for Occupational Injuries and Disease Act No, 130 of 1993;
Occupational Health and Safety Act, No 85 of 1993;

Skills Development Act, No 97 of 1998. .

Access to the records/documents mentioned in para 3

Order of Court in respect of admission as Advocate, available at the
Registrar of the High Court of South Africa. Admission certificate available at
the Johannesburg Bar Council. The Hortors Legal Diary and Butterworths
Legal Diary also contain some of the above information regarding the
abovementioned counsel.

The Advocates Group 21 (comprising members of the group of advocates
wherein the abovementioned counsel is based) website is currently under

construction.

Records of counsels’ commercial, financial and professional interests,
including but not limited to financial statements, client base, fee structures and
commercial contracts with third parties are not automatically available without
a person having to request access in terms of the Act from the
abovemehtioned counsel.

For prescribed' fees and forms see www.sahrc.org.za
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MANUAL IN TERMS OF SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT 2 OF 2000: ADVOCATE J MOORCROFT

1.

ks

1.2.

1.3.

1.4.

1.5.

3.1.

3.2.

3.3.

3.4.

3.5.

Contact details
Postal : P O Box 781615, Sandton, 2146
Street address: Village Square, Sandown Village, Maude Street, Sandton.
Phone: (011) 784-7000
Fax numbers: (011) 784-9656
Email: moorcroj@law.co.za

Guide in terms of Section 10 of the Act

Any person who wishes to exercise any right contemplated in the Act may
obtain a copy of the information guide to be issued/issued by the South African
Human Rights Commission in all official languages.

Records/Documents available in terms of other legislation:

Admission of Advocates Act, No 74 of 1964,
Income Tax Act, No 58 of 1962,

Value Added Tax Act, No 89 of 1991;
Unemployment Insurance Act, No 30 of 1966;

Basic Conditions of Employment Act, No 75 of 1997,
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3.6.

3.7.

3.8.

3.9.

4.

4.1.

4.2.

4.3.

Employment Equity Act, No 55 of 1998,;
Compensation for Occupational Injuries and Disease Act No, 130 of 1993;
Occupational Health and Safety Act, No 85 of 1993;

Skills Development Act, No 97 of 1998.

Access to the records/documents mentioned in para 3

Order of Court in respect of admission as Advocate, available at the
Registrar of the High Court of South Africa. Admission certificate available at
the Johannesburg Bar Council. The Hortors Legal Diary and Butterworths
Legal Diary also contain some of the above information regarding the
abovementioned counsel.

The Advocates Group 21 (comprising members of the group of advocates
wherein the abovementioned counsel is based) website is currently under
consfruction.

Records of counsels’ commercial, financial and professional interests,
including but not limited to financial statements, client base, fee structures and
commercial contracts with third parties are not automatically available without
a person having to request access in terms of the Act from the
abovementioned counsel.

For prescribed fees and forms see www.sahrc.org.za
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MANUAL IN TERMS OF SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT 2 OF 2000: ADVOCATE A L PLATT

1

%

1.2.

1.3.

1.4.

1.5.

3.1.

3.2.

3.3.

3.4.

3.5.

Contact details
Postal : P O Box 781615, Sandton, 2146
Street address: Village Square, Sandown Village, Maude Street, Sandton.
Phone: (011) 784-7000
Fax numbers: (011) 784-9656
Email:

Guide in terms of Section 10 of the Act

Any person who wishes to exercise any right contemplated in the Act may
obtain a copy of the information guide to be issued/issued by the South African
Human Rights Commission in all official languages.

Records/Documents available in terms of other legisiation:

Admission of Advocates Act, No 74 of 1964,
Income Tax Act, No 58 of 1962;

Value Added Tax Act, No 89 of 1991;
Unemployment Insurance Act, No 30 of 1966;

Basic Conditions of Employment Act, No 75 of 1997;
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3.6.

3.7.

3.8.

3.9.

4.1.

4.2.

4.3.

Employment Equity Act, No 55 of 1998;
Compensation for Occupational Injuries and Disease Act No, 130 of 1993;
Occupational Health and Safety Act, No 85 of 1993;
Skills Development Act, No 97 of 1998.
ccess to the records/documents mentioned in para 3

Order of Court in respect of admission as Advocate, available at the
Registrar of the High Court of South Africa. Admission certificate available at
the Johannesburg Bar Council. The Hortors Legal Diary and Butterworths
Legal Diary also contain some of the above ihformation regarding the
abovementioned counsel.

The Advocates Group 21 (comprising members of the group of advocates
wherein the abovementioned counsel is based) website is currently under
construction.

Records of counsels’ commercial, financial and professional interests,
including but not limited to financial statements, client base, fee structures and
commercial contracts with third parties are not automatically available without
a person having to request access in terms of the Act from the
abovementioned counsel.

For prescribed fees and forms see www.sahrc.org.za
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MANUAL IN TERMS OF SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT 2 OF 2000: ADVOCATE J C PIETERSE

1. Contact details

1.1.  Postal: P O Box 781615, Sandton, 2146

1.2. Street address: Village Square, Sandown Village, Maude Street, Sandton.
1.3. Phone: (011) 784-7000

14. Fax numbers: (011) 784-9656

1.5. Email: pieterse@counsel.co.za

2. Guide in terms of Section 10 of the Act

~ Any person who wishes to exercise any right contemplated in the Act may
obtain a copy of the information guide to be issued/issued by the South African
Human Rights Commission in all official languages.

3. Records/Documents available in terms of other legislation:

3.1. Admission of Advocates Act, No 74 of 1964,
3.2. Income Tax Act, No 58 of 1962,

3.3 Value Added Tax Act, No 89 of 1991,

34, Unemployment Insurance Act, No 30 of 1966;

3.5 Basic Conditions of Employment Act, No 75 of 1997,
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3.6.
3.7.
3.8.

3.9.

4.1.

4.2,

43.

Employment Equity Act, No 55 of 1998;
Compensation for Occupational Injuries and Disease Act No, 130 of 1993;
Occupational Health and Safety Act, No 85 of 1993;

Skills Development Act, No 97 of 1998.

Access to the records/documents mentioned in para 3

Order of Court in respect of admission as Advocate, available at the
Registrar of the High Court of South Africa. Admission certificate available at
the Johannesburg Bar Council. The Hortors Legal Diary and Butterworths
Legal Diary also contain some of the above information regarding the
abovementioned counsel.

The Advocates Group 21 (comprising members of the group of advocates
wherein the abovementioned counsel is based) website is currently under
construction.

Records of counsels’ commercial, financial and professional interests,
including but not limited to financial statements, client base, fee structures and
commercial contracts with third parties are not automatically available without
a person having to request access in terms of the Act from the
abovementioned counsel.

For prescribed fees and forms see www.sahrc.org.za
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MANUAL IN TERMS OF SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT 2 OF 2000: ADVOCATE S SAID

1.

121

1l

1.3.

14.

1.5.

3.1

3.2.

3.5.

3.4.

3.5.

Contact details
Postal : P O Box 781615, Sandton, 2146
Street address: Village Square, Sandown Village, Maude Street, Sandton.
Phone: (011) 784-7000
Fax numbers: (011) 784-2801

Email: saids@law.co.za

Guide in terms of Section 10 of the Act

Any person who wishes to exercise any right contemplated in the Act may
obtain a copy of the information guide to be issued/issued by the South African
Human Rights Commission in all official languages.

Records/Documents available in terms of other legislation:

Admission of Advocates Act, No 74 of 1964;
Income Tax Act, No 58 of 1962;

Value Added Tax Act, No 89 of 1991;
Unemployment Insurance Act, No 30 of 1966;

Basic Conditions of Employment Act, No 75 of 1997
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3.6.

3.7.

3.8.

3.9.

41.

4.2.

4.3.

3

Employment Equity Act, No 55 of 1998;
Compensation for Occupational Injuries and Disease Act No, 130 of 1993;
Occupational Health and Safety Act, No 85 of 1993:

Skills Development Act, No 97 of 1998.

Access to the records/documents mentioned in para 3

Order of Court in respect of admission as Advocate, available at the Registrar
of the High Court of South Africa. Admission certificate available at the
Johannesburg Bar Council. The Hortors Legal Diary and Butterworths Legal
Diary also contain some of the above information regarding the
abovementioned counsel.

The Advocates Group 21 (comprising members of the group of advocates
wherein the abovementioned counsel is based) website is currently under
construction.

Records of counsels’ commercial, financial and professional interests,
including but not limited to financial statements, client base, fee structures and
commercial contracts with third parties are not automatically available without
a person having to request access in terms of the Act from the
abovementioned counsel.

For prescribed fees and forms see www.sahrc.org.za
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MANUAL IN TERMS OF SECTION 51 OF THE PROMOTION OF ACCESé TO
INFORMATION ACT 2 OF 2000: ADVOCATE B M SLON

1.

1.1.

1.2.

1.3.

1.4.

1.5.

3.1.

52

3.3.

3.4.

3.5,

Contact details
Postal : P O Box 781615, Sandton, 2146
Street address: Village Square, Sandown Village, Maude Street, Sandton.
Phone: (011) 784-7000
Fax numbers: (011) 784-9656
Email: slon@law.co.za

Guide in terms of Section 10 of the Act

Any person who wishes to exercise any right contemplated in the Act may
obtain a copy of the information guide to be issued/issued by the South African
Human Rights Commission in all official languages.

Records/Documents available in terms of other legislation:
Admission of Advocates Act, No 74 of 1964,
Income Tax Act, No 58 of 1962;
Value Added Tax Act, No 89 of 1991;
Unemployment Insurance Act, No 30 of 1966;

Basic Conditions of Employment Act, No 75 of 1997,
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3.6. Employment Equity Act, No 55 of 1998;

&7. Compensation for Occupational Injuries and Disease Act No, 130 of 1993,
3.8. Occupational Health and Safety Act, No 85 of 1993;

3.9. Skills Development Act, No 97 of 1998.

4. Access to the records/documents mentioned in para 3

4.1. Order of Court in respect of admission as Advocate, available at the
Registrar of the High Court of South Africa. Admission certificate available at
the Johannesburg Bar Council. The Hortors Legal Diary and Butterworths
Legal Diary also contain some of the above information regarding the
abovementioned counsel.

4.2. The Advocates Group 21 (comprising members of the group of advocates
wherein the abovementioned counsel is based) website is currently under-
construction.

43 Records of counsels’ commercial, financial and professional interests,

including but not limited to financial statements, client base, fee structures and
commercial contracts with third parties are not automatically available without
a person having to request access in ferms of the Act from the
abovementioned counsel. '

For prescribed fees and forms see www.sahrc.org.za
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MANUAL IN TERMS OF SECTION 51 OF THE PROMOTION OF ACCESS Td
INFORMATION ACT 2 OF 2000: ADVOCATE J C UYS

1.

1.1.
1.2.
1.3.
1.4.

1.5.

3.1.
2.
3.3.
3.4.

3.5.

Contact details

Postal : P O Box 781615, Sandton, 2146

Street address: Village Square, Sandown Village, Maude Street, Sandton.
Pbone: (011) 784-7000

Fax numbers: (011) 784-2801

Email: johanuys@law.co.za

Guide in terms of Section 10 of the Act

Any person who wishes to exercise any right contemplated in the Act may

- obtain a copy of the information guide to be issued/issued by the South African

Human Rights Commission in all official languages.
Records/Documents available in terms of other legislation:
Admission of Advocates Act, No 74 of 1964,
Income Tax Act, No 58 of 1962;
Value Added Tax Act, No 89 of 1991;
| Unemploymeht Insurance Act, No 30 of 1966;

Basic Conditions of Employment Act, No 75 of 1997,
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3.6.

3.7,

3.8.

3.9.

Employment Equity Act, No 55 of 1998;
Compensation for Occupational Injuries and Disease Act No, 130 of 1993;
Occupational Health and Safety Act, No 85 of 1993;

Skills Development Act, No 97 of 1998.

4. Access to the records/documents mentioned in para 3

4.1.

4.2.

43.

Order of Court in respeét of admission as Advocate, available at the
Registrar of the High Court of South Africa. Admission certificate available at
the Johannesburg Bar Council. The Hortors Legal Diary and Butterworths
Legal Diary also contain some of the above information regarding the
abovementioned counsel.

The Advocates Group 21 (comprising members of the group of advocates
wherein the abovementioned counsel is based) website is currently under

construction.

Records of counsels’ commercial, financial and professional interests,
including but not limited to financial statements, client base, fee structures and
commercial contracts with third parties are not automatically available without
a person having to request access in terms of the Act from the
abovementioned counsel.

For prescribed fees and forms see www.sahrc.org.za
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MANUAL IN TERMS OF SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT 2 OF 2000: ADVOCATE A VAN PLETZEN

1.

11

1.2

1.3

1.4.

1.5.

2.1,

3.2.

3.3.

3.4.

3.5.

Contact details
Postal : P O Box 781615, Sandton, 2146
Street address: Village Square, Sandown Village, Maude Street, Sandton.
Phone: (011) 784-7000
Fax numbers: (011) 784-9656
Email: vpletzen@law. co.za

Guide in terms of Section 10 of the Act

Any person who wishes to exercise any right contemplated in the Act may
obtain a copy of the information guide to be issued/issued by the South African
Human Rights Commission in all official languages.

Records/Documents available in terms of other legislation:

Admission of. Advocates Act, No 74 of 1964;
Income Tax Act, No 58 of 1962;

Value Added Tax Act, No 89 of 1991,
Unemployment Insurance Act, No 30 of 1966;

Basic Conditions of Employment Act, No 75 of 1997,
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3.6.

3.7.

3.8.

3.9.

4.

4.1.

42

4.3.

Employment Equity Act, No 55 of 1998;
Compensation for Occupational Injuries and Disease Act No, 130 of 1993;
Occupational Health and Safety Act, No 85 of 1993;

Skills Development Act, No 97 of 1998.

Access to the records/documents mentioned in 'p_qra 3

Order of Court in respect of admission as Advocate, available at the
Registrar of the High Court of South Africa. Admission certificate available at
the Johannesburg Bar Council. The Hortors Legal Diary and Butterworths
Legal Diary also contain some of the above information regarding the

abovementioned counsel.

The Advocates Group 21 (comprising members of the group of advocates
wherein the abovementioned counsel is based) website is currently under

construction.

Records of counsels’ commercial, financial and professional interests,
including but not limited to financial statements, client base, fee structures and
commercial contracts with third parties are not automatically available without
a person having to request access in terms of the Act from the
abovementioned counsel.

For prescribed fees and forms see www.sahrc.org.za
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MANUAL IN TERMS OF SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT 2 OF 2000: ADVOCATE A JANSEN VAN VUUREN

1

1.1.

1.2.

1.3.

1.4.

1.5.

3.1.

3.2.

3.3.

3.4.

3.5.

Contact details

Postal : P O Box 781615, Sandton, 2146

Street address: Village Square, Sandown Village, Maude Street, Sandton.
Phone: (011) 784-7000

Fax numbers: (011) 784-2801

Email: N/A

Guide in terms of Section 10 of the Act

Any person who wishes to exercise any right contemplated in the Act may\
obtain a copy of the information guide to be issued/issued by the South African
Human Rights Commission in all official languages.

Records/Documents available in terms of other legislation:
Admission of Advocates Act, No 74 of 1964,
Income Tax Act, No 58 of 1962;
Value Added Tax Act, No 89 of 1991,
Unemployment Insurance Act, No 30 of 1966;

Basic Conditions of Employment Act, No 75 of 1997;
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3.6.
3.7.
3.8.

3.9.

4.1.

4.2.

4.3.

Employment Equity Act, No 55 of 1998;
Compensation for Occupational Injuries and Disease Act No, 130 of 1993;
Occupational Health and Safety Act, No 85 of 1993:

Skills Development Act, No 97 of 1998.

Access to the records/documents mentioned in para 3

Order of Court in respect of admission as Advocate, available at the
Registrar of the High Court of South Africa. Admission certificate available at
the Johannesburg Bar Council. The Hortors Legal Diary and Butterworths
Legal Diary also contain some of the above information regarding the
abovementioned counsel.

The Advocates Group 21 (comprising members of the group of advocates
wherein the abovementioned counsel is based) website is currently under

construction.

Records of counsels’ commercial, financial and professional interests,
including but not limited to financial statements, client base, fee structures and
commercial contracts with third parties are not automatically available without
a person having to request access in terms of the Act from the
abovementioned counsel.

For prescribed fees and forms see www.sahrc.org.za
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MANUAL IN TERMS OF SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT 2 OF 2000: VILLAGE CHAMBERS (ASSOCIATION
INCORPORATED UNDER SECTION 21) REGISTRATION NUMBER:
99/004404/08

1.

1.1

1.2

1.3.

1.4.

1.5.

1.6.

Tl

3.1

Contact details
Postal : P O Box 781615, Sandton, 2146
Street address: Village Square, Sandown Village, Maude Street, Sandton.

Registered Office: Second Floor, Lakeside Two, Ernest Oppenheimer
Avenue, Cnr Queen Street, Bruma

Phone: (011) 784-7000
Fax numbers: (011) 784-2801

Contact Person: Augusta Saunders (Tel: (011)622-9177; Fax (011)622-
9077)

Email: wepener@law.co.za

Guide in terms of Section 10 of the Act

Any person who wishes to exercise any right contemplated in the Act may
obtain a copy of the information guide to be issued/issued by the South African
Human Rights Commission in all official languages.

Records/Documents available in terms of other legislation:

Companies Act No 61 of 1973;
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3.2. Income Tax Act, No 58 of 1962;
3.3. Value Added Tax Act, No 89 of 1991;

4.  Access to the records/documents mentioned in para 3

4.1. Company documentation: Availability to be determined upon receipt of
request.

4.2. Agreements with other parties: Availability to be determined upon receipt of

request.

5.  For prescribed fees and forms see www.sahrc.org.za
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MANUAL IN TERMS OF SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT 2 OF 2000: ADVOCATE E JOUBERT

1.

1.1.

1.2.

1.3.

1.4.

2.

3.

3.1.

3.2.

3.3.

4,

4.1.

Contact details

Postal : 35 Wargrave Avenue, Auckland Park, Johannesburg, 2092;

Street address: 35 Wargrave Avenue, Auckland Park, Johannesburg, 2092;
Phone: (011) 726-4477,

Fax numbers: (011) 726-4477;

Guide in terms of Section 10 of the Act

Any person who wishes to exercise any right contemplated in the Act may
obtain a copy of the information guide to be issued/issued by the South African
Human Rights Commission in all official languages.

Records/Documents available in terms of other legislation:
Admission of Advocates Act, No 74 of 1964,
Income Tax Act, No 58 of 1962;
Value Added Tax Act, No 89 of 1991;

Access to the records/documents mentioned in para 3

Order of Court in respect of admission as Advocate, available at the
Registrar of the High Court of South Africa. Admission certificate available at
the Johannesburg Bar Council. The Hortors Legal Diary and Butterworths
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4.2. Records of commercial and financial interests including but not limited to
financial statements and commercial contracts with third parties are not
automatically available without a person having to request access in terms of
the Act from the Trust.

5.  For prescribed fees and forms see www.sahrc.org.za
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MANUAL IN TERMS OF SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT 2 OF 2000: LUCIANA ADMINISTRATION SERVICES (PTY)
LTD (REGISTRATION NUMBER: 96/02922/07)

1. Contact details

1.1. Postal : P O Box 772; Vanderbijlpark, 1900

1.2. Street address: Portion 2, Farm Luciana 2‘i4. District Parys

1.3.  Phone: (016) 983-0020

14. Fak numbers: (016) 983-0020

1.5. Contact Person: D Van Eyk (Tel: (016) 983-0020; Fax: (016) 983-0020)

2. Guide in terms of Section 10 of the Act

Any person who wishes to exercise any right contemplated in the Act may
obtain a copy of the information guide to be issued/issued by the South African
Human Rights Commission in all official languages.

3. Records/Documents available in terms of other legislation:

3.1. Companies Act No 61 of 1973;

3.2.  Income Tax Act, No 58 of 1962,

3.3. Value Added Tax Act, No 89 of 1991;

3.4. Employment Insurance Act, No 30 of 1966;

3.5. Basic Conditions of Employment Act, No 75 of 1997,

3.6. Unemployment Equity Act, No 55 of 1998;
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3.7. Compensation for Occupational Injuries and Disease Act No, 130 of 1993;
3.8. Occupational Health and Safety Act, No 85 of 1993;

3.9. Skills Development Act, No 97 of 1998;

3.1Q. Labour Relation§ Act, No 66 of 1995;

3.11. Regional Services Councils Act, No 109 of 1985,

4. Access to the records/documents mentioned in para 3

4.1. Employment contracts: Availability to be determined upon receipt of request;

4.2. Company documentation: Availability to be determined upon receipt of
request;

4.3. Agreements with suppliers: Availability to be determined upon receipt of

request;

5. For prescribed fees and forms see www.sahrc.org.za
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'MANUAL

Of

THE SOUTH AFRICAN BREWERIES LIMITED
[Registration Number 1998/006375/06]
And its subsidiary companies.

("SAB”)

IN TERMS OF THE PROMOTION OF ACCESS
TO INFORMATION ACT, 2000
("the Act”)

SAB
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A. CONTENTS -

Introduction to SAB

1. Contact details of head
The Guide

Records available in terms of other legislation

> wn

Access to records held by SAB
0] Subjects and categories of records held by SAB
(ii) The request procedures

5. Availability of the manual

6. Prescribed fees and forms for private bodies

B. PARTICULARS IN TERMS OF THE SECTION 51 MANUAL

Introduction to SAB

The South African Breweries Limited is a company registered in South Africa and is a wholly owned
subsidiary of the SABSA (PTY) Limited. SAB brews manufactures, markets and distributes a range of malt
based beverages and products and other alcoholic beverages. It has numerous breweries and depots
situated throughout South Africa. SAB's mission is to brew, manufacture and market fine quality long drink
alcoholic refreshments in a socially responsible and progressive manner. At present, SAB has more than 12
brands of alcoholic beverages. SAB employs approximately 4861 (Four thousand eight hundred and sixty
one) ernployeeé.

SAB through its subsidiary Southern Associated Maltsters (Pty) Limited also carries on the business of the
production, processing and selling of mait. It further carries on the business of farming and processing of
hops used in the brewing of beer through another subsidiary called the South African Breweries Hop Farms
(Pty) Limited.

Requests in terms of the Act shall be made in accordance with the prescribed procedures, at the rates
provided. The Company Secretary has been appointed and is duly authorised by the Head of SAB to act as
the person to whom requests for access to information must be made in terms of the Act.

Currently SAB has the following wholly owned subsidiaries. The categories and subjects contained in this
manual shall mutatis mutandis be applicable to the subsidiaries. Any requests in terms of this Act in respect
of any of the companies listed below shall be made in terms of this Manual to the Company Secretary of
SAB. Any reference to SAB shall therefore be inclusive of the subsidiaries listed below.
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Mmabatho Investments (Pty) Ltd; United Breweries (Pty) Ltd; Kwa-Ndebele Breweries (Pty) Ltd;
Gazankulu Traditional Beer Company (Pty) Ltd; SA Breweries Denver (Pty) Ltd; Beersec Services
(Pty) Ltd; Interbrou Eiendomme (EDMS) Beperk; Ohisson’s Brewery Transkei (Pty) Ltd; SAB
Investment Company (Pty) Ltd; Waverley Hotel Company (Pty) Ltd; The South African Breweries
Centenary Company (Sec 21); The South African Breweries Hop Farms (Pty) Ltd; Southern
Associated Maltsters (Pty) Ltd; Thohoyandou Beer Distributors (Pty) Ltd; Groblersdal Beer
Distributors (Pty) Ltd; Letaba Beer Distributors (Pty) Ltd; Giyani SAB Distributors (Pty) Ltd;
Dwarsloop Beer Wholesalers (Pty) Ltd; Dwarsloop Depot (Pty) Ltd; Ohlsson’s Cape Breweries Ltd;
Gcuwa Training Centre (Pty) Ltd; Noah Investment Company (Pty) Ltd; SAB Eastern Cape Breweries
(Pty) Ltd; Nedtruck Leasing (Pty) Ltd; Jalap Finance Company (Pty) Ltd; Lloydminister Investments
(Pty) Ltd; Coleus Packaging (Pty) Limited.

The contact details for the aforesaid wholly owned subsidiaries are the same as the contact details
mentioned below.

| Contact details: |

Company Details

Postal address: South African Breweries Limited
P O Box 782178
Sandton
Johannesburg
2146
South Africa

Physical address : 65 Park Lane
Sandown
Johannesburg
2196
South Africa

Telephone: +27 11 881 8111
Facsimile: . +27 11 881 8030

Con Details o Head of SAB:

Designation: Managing Director:

Name: _ Cornelius Anton van Kralingen
Telephone: (011) 8818772

Facsimile: (011) 881 8030

Contact Details of the Compliance Officer and/or Request Liaison Officer:
The person responsible for the administration of the Act within SAB is the following:

Designation: Company Secretary:
Name: Michael George van Eyk
Telephone: (011) 881 8192
Facsimile: (011) 881 8136

E-mail address: mailto:mike.vaneyk@sabreweries.com
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| The Guide |

Requesters are referred to the Guide to be compiled by the South African Human rights Commission, which
will contain information for the purposes of exercising Constitutional Rights. The Guide will, according to the
South African Human Rights Commission, be available by not later than August 2003. Pilease direct any
queries to:

The South African Human Rights Commission:
PAIA Unit- The Research and Documentation Department

Postal address 2 Private Bag 2700
Houghton
2041
Telephone : +27 11 484 8300
Facsimile ; +27 11 484 0582
Website : www.sahrc.org.za
E-mail :  PAIA@sahrc.org.za
| Records available in terms of other legislation i

The following records are not automatically available without a request in terms of the Act. All records and/or
documents kept in compliance with the requirements of the following legislation:
Companies Act 61 of 1973:

¢ All documents of incorporation of SAB are lodged at the offices of the Registrar of Companies, and
may be inspected there. These documents include the memorandum and articles of association of
SAB, as well as the relevant company forms.

» Special resolutions are lodged with the Registrar of Companies, and are therefore available for
inspection there.

» A register of the directors' and officials' interests in contracts entered into by SAB is kept at the
registered office of SAB, and is available for inspection.

Pension Funds Act 24 of 1956:

The rules of lhq fund utilised by SAB, as well as the last revenue account and balance sheet of the fund, are
available for inspection at the offices of the Registrar of Pension Funds.

Employment Equity Act 55 of 1998:

As a designated employer, SAB is required to publish a summary of its employment equity report, in SAB's
annual financial report. A copy of the employment equity report has been lodged at the Department of
Labour. :

The Income Tax Act No 58 of 1962
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The Liquor Act 27 of 1989.

Occupational Health and Safety Act 85 of 1993

Import and Export Control Act 45 of 1963

Customs and excise Act 91 of 1969

Labour Relations Act 66 of 1995

Subjects and categories of records held by SAB:

Note: This section of the Manual sets out the subject and categories of records held by SAB. The
inclusion of any subject or category of records should not be taken as an indication that records
falling within those subjects andlor categories will be made available under the Act. In particular,
certain grounds of refusal as set out in the Act may be applicable to a request for such records.

Incorporation documents

% The memorandum and articles of association of SAB.
%+ The incorporation forms of SAB.

Constitution of SAB

+ The share register of SAB.

+ Shareholders' agreements of SAB.
< Minutes of general meetings of the shareholders of SAB.

% Register or list of directors of SAB.

< Minute books and internal resolutions of SAB.

< Power of attorney agreements, and a list of persons authorised to bind SAB.

« Statutory registers of SAB.

Financial records of SAB

o>
]
L

o

-
@

R
"

PR

Accounting records, books and documents of SAB.

interim and annual financial reports of SAB.

Details of auditors of SAB, namely Price Waterhouse Coopers.
External auditors' reports in respect of audits conducted on SAB.
Details of actuaries of the pension scheme utilised by SAB.

Tax returns of SAB.

Other documents and agreements relating to taxation.

Other financial records of SAB.

Banking details of SAB

o

Indebtedness to bankers.
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Bank facilities and accounts details.

Bank statements. )

Debt securities issued by SAB.

Guarantees given by, or in respect of, SAB.
Agreements with various credit card companies.
Other financial commitments of SAB.

Other banking records of SAB.

R R

@

Human resources / employment records

< List of employees. .
%+ Contracts of employment with directors, officers and employees of SAB.

< Expenditure or reimbursement agreements with directors of SAB,

+ Documents relating to employee benefits.

% Compensation or redundancy payments.

% Documents and information in respect of nominations for participation in the SAB Executive Share
Purchase Scheme

Personnel files.

Collective agreements with trade unions.

Recognition agreements with trade unions.

Employment equity plan of SAB.

Procedural agreements and policies of SAB.

Disciplinary records and documentation pertaining to disciplinary proceedings.
Training manuals. '

Other information relating to employees of SAB.

e

-

C AR

&

&

Intellectual Property

% Trademarks, patents, copyrights, designs held by SAB.
% Licences relating to intellectual property rights.
% Other agreements relating to intellectual property rights.

Permits

% Licences, material permits, consents, approvals, authorisations and certificates.
s+ Applications for permits, licences etc.
% Registrations and declarations of permits.

Insurance records
% Insurance policies taken out for the benefit of SAB and its employees.
Immovable and movable property

%+ Title deeds of land owned by SAB.
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Agreements for the lease or sale of land and/or other immovable property by SAB.
Agreements for the lease or sale of movable property by SAB.

Mortgage bonds, liens, Notarial bonds or security interests on property.

Other agreements for the purchase, ordinary sale, conditional sale, or hire of assets.

Information technology

Procurement Agreements

Infrastructure maintenance and support Agreements

Software vendor 'Iioense, maintenance and support agreements
Development agreements

Consulting agreements

Policy documents

-
L

LB R TR 3

-

<

Corporate governance.

Ethics policy.

Environmental Policy

Fraud and Crimes of Dishonesty Policy
Occupational Health and Safety Policy
Smoking Policy

Product Recall policy

Alcohol policy

Benefit Funds Policy.

Risk Management practice.

Miscellaneous agreements of SAB

>
R

-,
"

L7 -
b -

o

Structured finance agreements.

Loans from third parties (including banks).

Suretyship agreements.

Security agreements, guarantees and indemnities, including notarial bond agreements.

Agreements restricting the trading activities of SAB.

Agency, management and distribution agreements.

Sponsorship agreements.

Marketing agreements, including marketing and event management plans, promotional brochures
and publications, media releases and brand information.

Royalty agreements.

Agreements in terms of which SAB is a member of a joint venture, consortium, partnership,
incorporated or unincorporated association, and shareholders' agreements of another entity, which
SAB is a party to. '

Supply agreements.

Agreements with wholesalers, retailers and customers of SAB.-

Confidentiality and/or non-disclosure agreements.
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% Any other agreements.

Correspondence

% Correspondence of SAB, including internal and external memoranda.

Information relating to legal proceedings

<

Records relating to legal proceedings involving SAB.

Environmental records

Environmental impact assessments and documents pertaining to studies conducted in this regard.
Agreements pertaining to environmental issues.

Policy of SAB regarding environmental issues.

Environmental performance indicators.

Research and scientific or technical information of SAB

@
<

Documentation pertaining to research conducted by SAB.
Scientific and/or technical information in the possession of SAB.

Other information

<
<

%

Building plans of SAB.
Quality assurance and control policy documents.
Customer profiles. '

| The request procedures

Form of request:

o<

The requester must use the prescribed form to make the request for access to a record. This must
be made to the head of SAB. This request must be made to the address, fax number or elecironic
mail address of the head of SAB.

The requester must provide sufficient detail on the request form to enable the head of SAB to identify
the record and the requester. The requester should also indicate which form of access is required.
The requester should also indicate if he or she wishes to be informed in any other manner and state
the necessary particulars to be so informed.

The requester must identify the right that he or she is seeking to exercise or protect and provide an
explanation as to why the requested record is required for the exercise or protection of that right.

If a request is made on behalf of a person, the requester must submit proof of the capacity in which
the requester is making the request to the satisfaction of the head of SAB.
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Fees:

% The head of SAB will notify the requester (other than a personal requester) by notice, requiring the
requester to pay the fee of R50 before further processing the request. A personal requester does
not pay such fee.

< The requester may lodge an internal appeal or an application to the court against the tender or
payment of the request fee.

% The head of SAB will then make a decision on the request and notify the requester in the required
form.

< |If the request is granted then a further access fee must be paid for the search, reproduction,
preparation and for any time that had exceeded the prescribed hours to search and prepare the

record for disclosure.

Availability of the manual:

The manual is available for inspection at the offices of SAB free of charge and on the SAB web site,
www.sab.co.za. Copies are also available with the SAHRC and in the Government Gazette.

Prescribed fees and forms in respect of private bodies

The prescribed forms and fees for requests to private bodies are available on the website of the Departiment
of Justice and Constitutional Development: www.doj.gov.za
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MINERS CREDIT GUARANTEE (PTY) LTD

Promotion of Access to Information
Manual

In terms of Section 51, Promotion of Access to Information Act
Act 2 of 2000
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MINERS CREDIT GUARANTEE (PTY) LTD
Registration number: 9807816/07

This manual is prepared in terms of section 51 of the Promotion of Access to
Information Act No. 2 of 2000 (“the Act").

INTRODUCTION

The Promotion of Access to Information Act gives effect to the constitutional right of
access to any information held by the state and any information that is held by
another person and is required for the exercise or protection of any rights. The Act
sets out the requisite procedures associated with any such requests for information.

In terms of the Act, where a request for information is made to a body, there is an
obligation to provide the information, except where the Act, expressly provides that
the information may not be released. In that context, Section 9 of the Act recognises
that access to information can be limited. The limitation relates to circumstances
where its release would pose a threat to the protection of privacy, commercial
confidentiality, and the exercising of efficient governance.

1. INFORMATION REQUIRED IN TERMS OF SECTION 51(1)(a) OF THE ACT

Contact Details
Organisation Miners Credit Guarantee (Pty) Ltd
Status Private body
The Head Chief Operationg Officer,
Martin Bezuidenhout
Postal address P O Box 1163
Parklands
2121
Physical address 42 Bathgate Bid
Cnr of Bath & Baker Street
Rosebank
: Gauteng
Information officer Tom Miles
Telephone number (011) 788 2098
Fax number (011) 788 4963

E-mail address

Website

tom@mcg.co.za
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2. INFORMATION REQUIRED IN TERMS OF SECTION 51(1)(b) OF THE ACT

Guide of The South African Human Rights Commission

The Human Rights Commission has compiled a guide in terms of section 10 of the
Act. It is understood that the guide is to contain information in an easily
comprehensible form and nature as may be reasonably required by a person who
wishes fo exercise any right contemplated in the Act. The reguiations were
published in the Government Gazette on 15 February 2002 (Notice No. R187).

The guide is available from the South African Human Rights Commission. Please

direct any queries to:

PAIA Unit, The Research and Documentaﬁon Department
Private Bag 2700

Houghton

2041

Telephone: +27 11 484-8300

Fax: +27 11 484-0582

Website: www.sahrc.org.za

E-mail: PAIA@sahrc.org.za

3. INFORMATION REQUIRED IN TERMS OF SECTION 51(1)(c) OF THE ACT

Not applicable

4. INFORMATION REQUIRED IN TERMS OF SECTION 51(1)(d) OF THE ACT
] ]

Records are kept in accordance with; inter alia, the following legislation:

Banks Act 94 of 1990

Companies Act 61 of 1973

Income Tax Act 58 of 1962

Unemployment Insurance Act 30 of 1966
Compensation for Occupational Injuries and Diseases Act 130 of 1993
Labour Relations Act 66 of 1895

Basic Conditions of Employment Act 75 of 199?
Employment Equity Act 55 of 1998

Skills Development Levies Act 9 of 1999

Usury Act 73 of 1968

Usury Act Exemption Notice

Magistrates Court Act 59 of 1959

Financial Intelligence Centre Act 38 of 2001
South African Reserve Bank Act 90 of 1989
Long Term Insurance Act 52 of 1998

Policy Holder Protection Rules

e ©e 8 2 6 & 5 & 8 & 8 8 0 ® 8 0
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5. INFORMATION REQ UIRED IN TERMS OF SECTION 51(1)(e) OF
- THEACT

Types of Records Held

Information is classified and grouped according to the following broad categories:

Personnel Records

Customer Related Records
Financial Records

Operational Records
Databases

Marketing Records

Internal Correspondence
External Correspondences

. Product Records

10. Statutory Records

11.Internal Policies and Procedures
12. Treasury-related Records
13.Legal Agreements and Records
14. Other Party Records

OONOG RGN

Procedure to access records

» The requester must comply with all the procedural requirements contained in the

Act relating to the request for access to a record. .

» The requester must complete the prescribed form enclosed herewith in Appendix
A, and submit same as well as payment of a request fee and a deposit, if

applicable to the Information Officer at the postal, physical address or fax number
as stated in point 1 above.

* The prescribed form must be filled in with sufficient detail to enable the Company
to identify —

a) The record or records requested:;

b) The identity of the requester,

c) Which form of access is required, if the request is granted;

d) The postal address or fax number of the requester.
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» The requester must state that he/she requires the information in order to exercise
or protect a right, and clearly state what the nature of the right is to be exercised
or protected. In addition, the requester must clearly specify why the record is
necessary to exercise or protect such a right.

 The institution will process the request within 30 days, unless the requestor has
stated special reasons, which would satisfy the Information officer, that
circumstances dictate that the above time periods not be complied with.

» The requester shall be informed whether access is granted or denied. If, in
addition, the requester requires the reasons for the decision in any other manner,
he/she must state the manner and the particulars so required.

¢ If arequest is made on behalf of another person, then the requester must submit
proof of the capacity in which the requester is making the request to the
reasonable satisfaction of the information officer.

e If an individual is unable to complete the prescribed form because of illiteracy or
disability, such a person may make the request orally.

e The requester must pay the prescribed fee, before any further processing can
take place.

Prescribed Form

See Annexure A

Prescribed Fees
See Annexure B

Note that a requester who seeks access to a record containing personal information

about that requester is not required to pay the request fee but is required to pay all
other fees.

Decision

¢ The institution will, within 30 days of receipt of the request, decide whether to

grant or decline the request and give notice with reasons (if required) to that
effect.

» The 30 day period with which the institution has to decide whether to grant or
refuse the request, may be extended for a further period of not more than thirty
days if the request is for a large number of information, or the request requires a
search for information held at another office of the institution and the information
cannot reasonably be obtained within the original 30 day period. The institution
will notify the requester in writing should an extension be sought.
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Grounds for Refusal

The main grounds for the institution to refuse a request for information relates to the:

Mandatory protection of the privacy of a third party who is a natural person, which
would involve the unreasonable disclosure of personal information of that natural
person;

Mandatory protection of the commercial information of a third party, if the record
contains —

Trade secrets of that third party;

Financial, commercial, scientific or technical information which disclosure could
likely cause harm to the financial or commercial interests of that third party;
Information disclosed in confidence by a third party to the institution, if the

disclosure could put that third party at a disadvantage in negotiations or
commercial competition;

Mandatory protection of confidential information of third parties if it is protected in
terms of any agreement;

Mandatory protection of the safety of individuals and the protection of property;

Mandatory protection of records which would be regarded as privileged in legal
proceedings;

The commercial activities of the institution, which may include ~

A ]

Trade secrets of the institution:;

~ Financial, commercial, scientific or technical information which dlsclosure could

likely cause harm to the financial or commercial interests of the institution;
Information which, if disclosed, could put the institution at a disadvantage in
negotiations or commercial competition,

A computer program which is owned by the institution, and which is protected by
copyright.

The research information of the institution or a third party, if its disclosure would
disclose the identity of the institution, the researcher or the subject matter of the
research and would place the research at a serious disadvantage;

Requests for information that are clearly frivolous or vexatious, or which involve an
unreasonable diversion of resources shall be refused.
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Remedies Avaifabfé when African Bank Refuses a Request for Information

1. Internal Remedies

Miners Credit Guarantee does not have an internal appeal procedure. Any
decision made by the Information Officer is final. Should the requestor not be
satisfied with the answer supplied by the Chief Operations Officer, he/she should
exercise the external remedies at their disposal.

2. External Remedies

A requestor that is dissatisfied with the Information Officer’s refusal to disclose

information, may within 30 days of notification of the decision, apply to a Court for
relief.

Likewise, a third party dissatisfied with an information officer’s decision to grant a
request for information, may within 30 days of notification of the decision, apply to
a Court for relief. For purposes of the Act, the Courts that have jurisdiction over
these applications are the Constitutional Court, the High Court or another court of
similar status. '

6. INFORMATION REQUIRED IN TERMS OF SECTION 51(3) OF THE
ACT :

Availability o_f this Manual

In addition to the availability of this Manual at the South African Human Rights
Commission, this manual will be:

e Published in the Government Gazette;
 Made available at our head office

In respect of hard copies, any transmission costs/postage will be for the account of
the requester.
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Annexure A: PRESCRIBED FORM TO BE COMPLETED BY A REQUESTER

REQUEST FOR ACCESS TO RECORD OF PRIVATE BODY
(Section 53(1) of the Promotion of Access to Information Act, 2000
(Act No. 2 of 2000))

[Regulation 10]
A Particulars of private body

The Head: Miners Credit Guarantee (Pty) Ltd

B. Particulars of person requesting access to the record
(a) The particulars of the person who requests access fo the record must be given below.
(b} The address and/or fax number in the Republic to which the information is to be sent must be given.

(c) Proof of the capacily in which the request is made, if applicable, must be altached.

Full names and surname:
Identity number:

Postal address:

Fax number:

Telephone number:
E-mail address:

Capacity in which request is made, when made on behalf of another person:

C. Particulars of person on whose behalf request is made

This section must be completed ONLY if a request for information is made on behalf of
another person.

Full names and surname:
ldentity number:

D. Particulars of record

(a) Provide full particulars of the record to which access is requested, including the
reference number if that is known to you, to enable the record to be located.

(b) If the provided space is inadequate, please continue on a separate folio and attach
it to this form. The requester must sign all the additional folios.

1. Description of record or relevant part of the record:
2. Reference number, if available:
3. Any further particulars of record
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E. Manual Avaiiability

In addition to the availability of this Manual at the South African Human Rights Commissibn.
hard copies may also be obtained from the Information Officer of
Miners Credit Guarantee (Pty) Ltd.
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E. Fees

(a) _A request for access to a record, other than a record containing personal
information about yourself, will be processed only after a request fee has been paid.

(b) You will be notified of the amount required to be paid as the request fee.

(c) The fee payable for access to a record depends on the form in which access is
required and the reasonable time required to search for and prepare a record.

(d) If you qualify for exemption of the payment of any fee, please state the reason for
exemption.

Reason for exemption from payment of fees:

1. If the record is in written or printed form:
copy of record* inspection of record
2. If record is held on computer or in an electronic or machine-readable form:
printed copy of record* printed copy of copy in computer
information derived from readable form*
the record* (stiffy or compact
: disc
*If you requested a copy or transcription of a record (above), do you wish | YES | NO
the copy or transcription to be posted to you?
Postage is payable.

G. Particulars of right to be exercised or protected

If the provided space is inadequate, please continue on a separate folio and attach it to
this form. The requester must sign all the additional folios.

» k]
1. Indicate which right is to be exercised or protected:

2. Explain why the record requested is required for the exercise or protection
of the aforementioned right:

H. Notice of decision regarding request for access

You will be notified in writing whether your request has been approved/denied. If you
wish to be informed in another manner, please specify the manner and provide the
necessary particulars to enable compliance with your request.

How would you prefer to be informed of the decision regarding your request for
access to the record?

Signed at . this day of ' -20

SIGNATURE OF REQUESTER / PERSON ON WHOSE BEHALF REQUEST IS MADE
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Annexure B: FEE SCHEDULE

1. The fee for a copy of the manual as contemplated in regulation 9(2)(c) is R1,10
for every photocopy of an A4-size page or part thereof.

2. The fees for reproduction referred to in regulation 11(1) are as follows:
' R
(a) For every photocopy of an A4-size page or
part thereof 1,10
(b) For every printed copy of an Ad-size page or part
thereof held on a computer or in electronic or machine-

readable form - 0,75

(c) For a copy in a computer-readable form on -
0} stiffy disc 7,50
(i) compact disc 70,00

3. The request fee payable by a requester, other than a personal requester,
referred to in regulation 11(2) is R50,00.

4, The access fees payable by a requester referred to in regulation 11(3) are as
follows:
R
(1)(@) For every photocopy of an A4-size page or
part thereof N _ 1,10
(b) For every printed copy of an Ad-size page or part
thereof held on a computer or in electronic or machine-
readable form 0,75
(c) For a copy in a computer-readable form on -
(i)  stiffy disc _ 7,50
(ii) compact disc 70,00

(d) To search for and prepare the record for disclosure, R30,00 for each hour
or part of an hour reasonably required for such search and preparation.

(2) For purposes of section 54(2) of the Act, the following applies:
(a) Six hours as the hours to be exceeded before a deposit is payable;
and ’ : )
(b)  one third of the access fee is payable as a deposit by the
requester.

(3) The actual postage is payable when a copy of a record must be posted to
a requester,
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Virgin Active South Africa (Proprietary) Limited
(Registration Number 1993/ 005794/07)

THIS MANUAL HAS BEEN PREPARED IN TERMS OF SECTION 51 OF THE
PROMOTION OF ACCESS TO INFORMATION ACT 2/ 2000.

Section 51(1)}a)

Business Name: Virgin Active South Africa (Proprietary)
Limited

Registered Office: 305 Main Road, Kenilworth, Cape Town,
7700

Postal Address: PO Box 379, Rondebosch, 7701

Directors: lan Burroughs *, Frank Reed *, Matthew

Bucknall *, Peter Norris, Rob Moores *,
David Shaw *, Anton De Wet (SA),
Christopher Moore (SA) , Patrick Mcall
*Norman Mark Field (SA) , Johannes
Hawinkels (SA) *British

Contact Person: Anthony Walter

Telephone Number Of Contact Person: 021 - 7108500

Telefax Number Of Contact Person: 021 - 7108599

E-Mail Address Of Contact Person : anthony.walter@virginactive.co.za

Section 51(1)(b)

To gain access to the Human Rights Commission’s guide to the Act, browse using an Internet web

browser to http://www.sahrc.org.za/paia.htm

Alternatively Call the Human Rights Advice Line on: 086-012-0120

Section 51(1)(c)

At this stage no Notice(s) has / have been published.
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Section 51(1)(d)

Information is available in terms of the following legislation, if and where applicable:

a)
b)
c)
d)
e)
f)

9)
h)

)
k)

m)
n)
0)

p)

Basic Conditions of Employment Act No. 75 of 1997

Closed Corporation Act No. 69 of 1984

Companies Act No. 61 of 1973

Compensation of Occupational Injuries and Diseases Act No. 130 of 193
Customs and Excise Act No. 91 of 1964

Electronic Communications and Transactions Act No. 25 of 2002
Employment Equity Act No. 55 of 1998

Income Tax Act No. 58 of 1962

Insolvency Act No. 24 of 1936

Labour Relations Act No. 66 of 1995

Occupational Health and Safety Act No. 85 of 1993

Patents Act No. 57 of 1978

Promotion of Access to Information Act No. 2 of 2000

Skills development Levies Act No. 9 of 1999

Trademarks Act No. 194.of 1993

Unemployment lnsurance Act No. 30 of 1966

Value — Added Tax Act No. 89 of 1991
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a)
b)
c)
d)

e)

g)
h)

)]
k)

Section 51(1)(e)
Employment Contracts : Availability to be determined upon receipt of request
Trade Secrets : Availability to be determined upon receipt of request
Domain Name Registrations: Availability to be deteﬁninad upon receipt of request
Tradename Registrations : Availability to be determined upon receipt of request
Trademark Registrations : Avaiiability to be determined upon receipt of request
Company Documentation : Availability to be determined upon receipt of request
Agreements With Suppliers : Availability to be determined upon receipt of request

Corporate Sales Agreements: Availability to be determined upon receipt of
request

Membership Agreements : Availability to be determined upon receipt of request
Data Bases Of Members : Availability to be determined upon receipt of request

Website Information : Freely Available at httn:lr‘www.vigginacti\}e.co.za
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Section 51(1)(f)
FEES IN RESPECT OF REQUESTS FOR INFORMATION
FEES IN RESPECT OF PRIVATE BODIES

1. The fee for a copy of the manual as contemplated in regulation 9(2)(c) is R1,10 for every
photocopy of an A4-size page or part thereof.

2. The fees for reproduction referred to in regulation 11(1) are as follows:

(a) For every photocopy of an A4-size page or
part thereof ' R1,10
(b) For every printed copy of an A4-size page or part
thereof held on a computer or in electronic or machine-
readable form RO0,75

(c) ' Foracopyina combuter-readable form on -

0] stiffy disc _ R7,50
(ii) compact disc R70,00
(d) @ For a transcription of visual images,
for an A4-size page or part thereof R40,00
(i) For a copy of visual images R60,00

©® For a transcription of an audio record,

for an A4-size page or part thereof R20,00
(i) For a copy of an audio record R30,00
3 The request fee payable by a requester, other than a personal requester, referred to in

regulation 11(2) is R50,00.
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The access fees payable by a requester referred to in regulation 11(3) are as follows:

(1)(@) For every photocopy of an A4-size page or

part thereof R1,10
(b) For every printed copy of an A4-size page or part

thereof held on a computer or in electronic or machine-

readable form R0,75

©) For a copy in a computer-readable form on -

() stiffy disc R7,50
(ii) compact disc R70,00
(d) () For a transcription of visual images,
for an A4-size page or part thereof R40,00
(ii) For a copy of visual images R60,00
(e) (i) For a transcription of an audio record, |
for an A4-size page or part thereof R20,00
(i) For a copy of an auc_iio record R30,00

® To search for and prepare the record for disclosure, R30,00 for each hour or part of
an hour reasonably required for such search and preparation.

2) For purposes of section 54(2) of the Act, the following applies:
(a) Six hours as the hours to be exceeded before a deposit is payable; and
(b) one third of the access fee is payable as a deposit by the requester.

(3) The actual postage is payable when a copy of a record must be posted to a
requester.
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FORM FOR APPLICATION OF INFORMATION
REQUEST FOR ACCESS TO RECORD OF PRIVATE BODY
(Section 53(1) of the Promotion of Access to Information Act, 2000
(Act No. 2 of 2000)

A. Particulars of private body

The Head:

B. Particulars of person requesting access to the record

(a)  The particulars of the person who requests access fo the record must be given below.

(b) The address and/or fax number in the Republic to which the information is to be sent must
be given. j

{c) Proof of the capacity in which the request is made, if applicable, must be attached.

Full names and sumame:;

Identity number:

Postal address:

Fax number:

Telephone number:

E-mail address:

Capacity in which request is made, when made on behalf of another person:

C. Particulars of person on whose behalf request is made

This section must be completed ONLY if a request for information is made on behalf of another
person.
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Full names and surname:

Identity number:

D. Particulars of record

(a) Provide full particulars of the record to which access is requested, including the reference
number if that is known fo you, to enable the record fo be located.

(b) If the provided space is inadequate, please continue on a separate folio and attach it to.
this form. The requester must sign all the additional folios.

1. Description of record or relevant part of the record:

2, Reference number, if available:

3. Any further particulars of record:

E. Fees

yourself, will be processed only after a request fee has been paid.
(b) You will be notified of the amount required fo be paid as the request fee.

(c) The fee payable for access to a record depends on the form in which access is required
and the reasonable time required to search for and prepare a record.

(d) If you qualify for exemption of the payment of any fee, please state the reason for
exemption. :

(a) A request for access to a record, other than a record containing personal information about |

Reason for exemption from payment of fees:

F. Form of access to record

If you are prevented by a disability to read, view or listen to the record in the form of access provided
for in 1 to 4 hereunder, state your disability and indicate in which form the record is required.
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Disability: Form in which record is required:

Mark the appropriate box with an X.
NOTES:

(a) Compliance with your request in the specified form may depend on the form in which the
record is available.

(b) Access in the form requested may be refused in certain circumstances. In such a case
you will be informed if access will be granted in another form.

(c)  The fee payable for access to the record, if any, will be determined partly by the form in
which access is requested.

1. If the record is in written or priﬁted form:

copy of record* inspection of record

2. If record consists of visua;I images

(this includes photographs, slides, video recordings, computer-generated images, sketches, etc.);

1 view the images copy of the images*

- If record consists of recorded words or information which can be reproduced in

7] histen to the soundtrack transcription of soundtrack*
© . (audio cassette) '
' (written or printed document)
4 = If record is held on comp;;!er or in an electronic or machine-readable form:
printed copy of record* ‘printed copy of information copy in computer

derived from the record*®

KT you requested a copy or transcription of a record (above), do you wish the YES |NO
copy or transcription to be posted to you?

Postage is payable.

G. Particulars of right to be exercised or protected



STAATSKOERANT, 24 FEBRUARIE 2003 No. 24648

113

If the provided space is inadequate, please continue on a separate foa‘ro and attach it to this form.
The requester must sign all the additional folios.

.

1. Indicate which right is to be exercised or protected:
2. Explain why the record requested is required for the exercise or protection of the
aforementioned right:

H. Notice of decision regarding request for access

You will be notified in writing whether your request has been approved/denied. If you wish fo be
informed in another manner, please specify the manner and provide the necessary particulars fo
enable compliance with your request.

How would you prefer to be informed of the decision regarding your request for access to the record?

Signed at this day of 20
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MANUAL

of

RUSHMERE NOACH INCORPORATED
Registration Number: 2002/015382/21

(a Private Body)

(hereinafter "the Company")

Prepared in accordance with Section 51 of the Promotion of Access to Information
Act, No. 2 of 2000.
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1. INTRODUCTION

1.1 The Promotion of Access to Information Act, No. 2 of 2000 (hereinafter
"the Act") required every Private Body (as defined in the Act) to

1.1.1 compile a manual (hereinafter "the Manual") containing the
information referred to in Section 51(1) of the Act; and

1.1.2 make the Manual available as prescribed in the Act.

1.2 This Manual is compiled to give effect to the Company's obligations in
terms of Part 3 of the Act.

2. INFO TER F SECTION 51 E

2.1 Postal Address: PO Box 100
Port Elizabeth
6000
South Africa

2.2 Street Address: 21 Chapel Street
Central
Port Elizabeth
6001
South Africa

2.3 Phone Number: (041) 585 7788

2.4 Facsimile Number: (041) 585 3517

2.5 Electronic Mail Address of Head of the Company: wsa@rushmere.co.za
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3. (0] 1)(b A

Any person who wishes to exercise any right contemplated in terms of the Act
may obtain a copy of the information guide issued by the Human Rights
Commission in all official languages in terms of Section 10 of the Act from the
Human Rights Commission, the details of which are:

The South African Human Rights Commission
Private Bag X2700

HOUGHTON

2041

Telephone Number: | (011) 484 8300
Facsimile Number: (011) 484 1360
Website: www.sahrc.org.za
Electronic mail address: lal hre.

4., INFORMATION IN TERMS OF SECTION 51(1)(c) OF THE ACT

No information is available on a voluntary basis as contemplated by the above
section.

5. INFORMATION IN TERMS OF SECTION 51(1)(d) OF THE ACT

The Company holds information/documents in accordance with the following
legislation, which list is not exhaustive:

5.1 Income Tax Act No. 58 of 1962
5.2 Value Added Tax Act No. 89 of 1991

5.3 Unemployment Insurance Act No. 63 of 2001
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6.

5.4

5.5

5.6

5.7

5.8

5.9

Basic Conditions of Employment Act No. 75 of 1997

Employment Equity Act No. 55 of 1988

Compensation for Occupational Injuries and Diseases Act No. 130 of 1993

Insolvency Act No. 24 of 1936

Occupational Health and Safety Act No. 85 of 1993

Attorneys Act No. 53 of 1979

5.10 Skills Development Act No. 97 of 1998

5.11 Companies Act No. 61 of 1973

INFORMATION IN TERMS OF SECTION 51(1)(e) OF THE ACT
6.1 A requester of information in terms of the Act will be required to comply

6.2

strictly to the procedures and formalities contemplated in Chapter 3 of
Part III of the Act.

A description of

6.2.1 the subjects on which the Company holds records; and

6.2.2 the categories of records held on each subject follows below.
Note that a requester is not automatically allowed access to these records

and that access to these records may be refused in accordance with
Section 62 - 69 of the Act.
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6.2.2.1

6.2.2.2

6-2.2'3

6.2.2.4

6.2.2.5

6.2.2.6

602.2.7

6.2.2.8

6.2.2.9

6.2.2.10

Human Resources

= Disciplinary records and documentation pertaining
to disciplinary proceedings

= Returns to Unemployment Insurance Fund

= List of employees, full names am;l identity

numbers of employees, contact details of
employees, salaries and employee benefits

=  Records on clients/contact details

against clients

respect of the Trust and Business Accounts of
the Company

Vat Returns

Income Tax Returns and Assessments

Other Documents and Agreements relating to
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6.2.2.11 Marketing Material/Advertising Mater

6.2.2.12 Insurance Policies taken out for the benefit of
h mpan
6.2.2.13 All documents and records relating to the

administration of the Company
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2

2.1

2.2

2.21

2.2.2

2.3

24

MANUAL PREPARED IN ACCORDANCE WITH
SECTION 51 OF THE PROMOTION OF
ACCESS TO INFORMATION ACT NO 2 OF 2000
["THE ACT"]

for

MODERN MEAT
COMPANY OVERVIEW

Modern Meat is a butchery business, a private body in terms of the Act, dealing with the
sale of fresh meat and related products. The business was established in August 2000

ENERAL

Part | - Section 51(1}a) of the Act

Name of Body : Modern Meat

Physical Address : 116 Main Road, Kliptown, 1812
Postal Address : P O Box 196, Kliptown, 1812
Information Officer : Ms R Fok

Telephone No : +27 11 342-5306/945-3040
Facsimile Transmission : +27 11 945-6180

Email : rosef@icon.co.za

Part IV - Sections 51(1)(d) and (e) of the Act

For the purposes of this manual and the Act, the records held by Modern Meat are
categorised by the nature of the content thereof as follows:

Records kept in accordance with other statutory legislation,

When a request is made for information in terms of this manual the
Information Officer will take into consideration the appropriate section of
the manual held at the physical address to decide whether or not access to
any of the information stated above should be given to the requester [“the
requester”].

Part VI - Section 51(3) of the Act

An unabridged version of this manual is available for inspection at the physical
address as set out in the Act. ; :

Part VIl - Prescribaed form and fee structure in respect of Modern Meat

The forms and fee structure prescribed under the Act are available at the websitas
of the Department of Justice and Constitutional Development (www.doj.gov.za)
under the "regulations” section and the South African Human Rights Commissioner
{www.sahrc.org.za).
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-3 THE REQUEST PROCEDURE

3.1 Form of Request

The requester must complete the prescribed form of request as set out in the Act
and pay any fees prescribed in the Act and Regulations.

32 Fees

A requester who seeks access to a record containing personal information about
this requester is not required to pay the request fee.

4 PROCEDURE OF DECISION MAKING PROCESS

4.1 The Act provides that the Information Officer must within 30 [THIRTY] days of
receipt of a correctly completed request notify the requester of his decision as to
whether or not to grant the request. If the request is:

4.1.1 Granted: the notification must state the application access fee required
to be paid, together with the procedure to be followed should
the requester wish to apply to court against such fee, and the
form in which access will be given.

4.1.2 Declined: the notification must include adequate reasons for the
decision, together with the relevant provisions of the Act relied
upon, and provide the procedure to be followed should the
requester wish to apply to court against the decision.

4.2 The information officer may extend the period of 30 [THIRTY] days in circumstances
prescribed by the Act.

5 THIRD PARTIES

If the request is for a record pertaining to a third party, such request shall be dealt with by
the Information Officer in terms of the Act.

6 GROUNDS FOR REFUSAL OF A REQUEST

Grounds for refusal are as set out in the Act.
7 RIGHTS OF APPEAL

If a requester is dissatisfied with the Information Officer’'s refusal to grant access to any
information the requester may, within 30 [THIRTY] days of notification of the decision,
apply to court for relief. Likewise, a third party dissatisfied with the Information Officer's
decision to grant a request may, within 30 [THIRTY] days of notification of the decision,
apply to court for relief.

-000 -
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MANUAL PREPARED IN ACCORDANCE WITH
SECTION 51 OF THE PROMOTION OF
ACCESS TO INFORMATION ACT NO 2 OF 2000
["THE ACT"]

for

MODERN BUTCHERY
1 COMPANY OVERVIEW

Modern Butchery is a wholesale and retail butchery business, a private body in terms of
the Act, dealing with the sale of fresh meat and related products. The business was

established in 1986.

2 GENERAL

2.1 Part | - Section 51(1){a) of the Act
Name of Body : Modern Butchery
Physical Address : 22 Union Road, Kliptown, 1812
Postal Address : P O Box 196, Kliptown, 1812
Information Officer : Ms R Fok
Telephone No : +27 11 945-2212
Facsimile Transmission : +27 11 945-6180
Email : rosef@icon.co.za
2.2 Part IV - Sections 51(1){d) and (e} of the Act

For the purposes of this manual and the Act, the records held by Madern Butchery
are categorised by the nature of the content thereof as follows:

2.2.1 Records kept in accordance with other statutory legislation,

2.2.2 When a request is made for information in terms of this manual the
Information Officer will take into consideration the appropriate section of
the manual held at the physical address to decide whether or not access to
any of the information stated above should be given to the requester ["the
requester”].

2.3 Part Vi - Section 51(3} of the Act

An unabridged version of this manual is available for inspection at the physical
address as set out in the Act.

2.4 Part VIl - Prescribed form and fee structure in respect of Modern Butchery

The forms and fee structure prescribed under the Act are available at the websites
of the Department of Justice and Constitutional Development (www.doj.gov.za)
under the "regulations” section and the South African Human Rights Commissioner
(www.sahrc.org.za).
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3

3.1

3.2

4

4.1

4.1.1

4.1.2

4.2

THE REQUEST PROCEDURE
Form of Request

The requester must complete the prescribed form of request as set out in the Act
and pay any fees prescribed in the Act and Regulations.

Fees

A requester who seeks access to a record containing personal information about
this requester is not required to pay the request fee.

PROCEDURE OF DECISION MAKING PROCESS

The Act provides that the Information Officer must within 30 [THIRTY] days of
receipt of a correctly completed request notify the requester of his decision as to
whether or not to grant the request. If the request is:

Granted: the notification must state the application access fee required
to be paid, together with the procedure to be followed should
the requester wish to apply to court against such fee, and the
form in which access will be given.

Declined: the notification must include adequate reasons for the
decision, together with the relevant provisions of the Act relied
upon, and provide the procedure to be followed should the
requester wish to apply to court against the decision.

The information officer may extend the period of 30 [THIRTY] days in circumstances
prescribed by the Act.

THIRD PARTIES

If the request is for a record pertaining to a third party, such request shall be dealt with by
the Information Officer in terms of the Act.

GROUNDS FOR REFUSAL OF A REQUEST

Grounds for refusal are as set out in the Act.
RIGHTS OF APPEAL

If a requester is dissatisfied with the Information Officer's refusal to grant access to any
information the requester may, within 30 [THIRTY] days of notification of the decision,
apply to court for relief. Likewise, a third party dissatisfied with the Information Officer's
decision to grant a request may, within 30 [THIRTY] days of notification of the decision,
apply to court for relief.

- 000 -
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MANUAL PREPARED IN ACCORDANCE WITH
SECTION 51 OF THE PROMOTION OF
ACCESS TO INFORMATION ACT NO 2 OF 2000
["THE ACT"]

for

KLIPTOWN MEAT MARKET

1 COMPANY OVERVIEW

Kliptown Meat Market is a butchery business, a private body in terms of the Act, dealing
with the sale of fresh meat and related products. The business was established in the late

1960's.

2 GENERAL

2.1 Part | - Section 51(1)(a} of the Act
Name of Body ¢ ¢ Kliptown Meat Market
Physical Address : 2 Beacon Road, Kliptown, 1812
Postal Address : P O Box 196, Kliptown, 1812
information Officer -1 Ms R Fok
Telephone No : +27 11 945-1401
Facsimile Transmission i +27 11 945-6180
Email : rosef@icon.co.za
2.2 Part IV - Sections 51{1){d) and (e) of the Act

For the purposes of this manual and the Act, the records held by Kliptown Meat
Market are categorised by the nature of the content thereof as follows:

2.2.1 Records kept in accordance with other statutory legislation,

2.2.2 When a request is made for information in terms of this manual the
Information Officer will take into consideration the appropriate section of
the manual held at the physical address to decide whether or not access to
any of the information stated above should be given to the requester ["the
requester"]. ’

2.3 Part VI - Section 51(3) of the Act

An unabridged version of this manual is available for inspection at the physical
address as set out in the Act.

24 Part VIl - Prescribed form and fee structure in respect of Kliptown Meat Market

The forms and fee structure prescribed under the Act are available at the websites

- of the Department of Justice and Constitutional Development (www.doj.gov.za)
under the "regulations” section and the South African Human Rights Commissioner
(www.sahre,org.za).
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2
3 THE REQUEST PROCEDURE
3.1 Form of Request

The requester must complete the prescribed form of request as set out in the Act
and pay any fees prescribed in the Act and Regulations.

3.2 Fees

A requester who seeks access to a record containing personal information about
this requester is not required to pay the request fee,

4 PROCEDURE OF DECISION MAKING PROCESS

4.1 The Act provides that the Information Officer must within 30 [THIRTY] days of
receipt of a correctly completed request notify the requester of his decision as to
whether or not to grant the request. If the request is: :

4.1.1 Granted: the notification must state the application access fee required
to be paid, together with the procedure to be followed should
the requester wish to apply to court against such fee, and the
form in which access will be given.

4,1.2 Declined: the notification must include adequate reasons for the
decision, together with the relevant provisions of the Act relied
upon, and provide the procedure to be followed should the
requester wish to apply to court against the decision.

4.2 The information officer may extend the period of 30 [THIRTY] days in circumstances
prescribed by the Act.

5  THIRD PARTIES

If the request is for a record pertaining to a third party, such request shall be dealt with by
the Information Officer in terms of the Act.

6 - GROUNDS FOR REFUSAL OF A REQUEST

Grounds for refusal are as set out in the Act.
7 RIGHTS OF APPEAL

if a requester is dissatisfied with the Information Officer's refusal to grant access to any
information the requester may, within 30 [THIRTY] days of notification of the decision,
apply to court for relief. Likewise, a third party dissatisfied with the Information Officer's
decision to grant a request may, within 30 [THIRTY] days of notification of the decision,
apply to court for relief, '

- 000 -
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MANUAL PREPARED IN ACCORDANCE WITH
SECTION 51 OF THE PROMOTION OF
ACCESS TO INFORMATION ACT NO 2 OF 2000
["THE ACT"]
for

ARCHITECTURE BY PAUL MATTHEWS CC

1 COMPANY OVERVIEW

Architecture by Paul Matthews CC [Registration Number: 2001/008412/23]
["MATTHEWS"] is registered as a close corporation with limited liability in accordance with
the Close Corporation Laws of the Republic of South Africa, a private body in terms of the
Act, dealing with architectural design specialising in residential work.

2 GENERAL

2.1 Part | - Section 51(1}{a) of the Act
Name of Body : Architecture by Paul Matthews CC
Physical Address : West Block Pinescopes Office Park, corner
Witkoppen Road and The Straights, Fourways
Postal Address : P O Box 238, Cramerview, 2060
Information Officer : Mr P Matthews
Telephone No : +27 11 467-6488
Facsimite Transmission : +27 11 467-6489
Email : abpm®@myconnection.co.za
2.2 Part [V - Sections 51{1}{d) and {e) of the Act

For the purposes of this manual and the Act, the records held by Matthews are
categorised by the nature of the content thereof as follows:

_ 2.2.1 Records kept in accordance with other statutory legislation,

2.2.2 When a request is made for information in terms of this manual the
Information Officer will take into consideration the appropriate section of
the manual held at the physical address to decide whether or not access to
any of the information stated above should be given to the requester ["the
requester”].

2.3 Part VI - Section 51(3} of the Act

An unabridged version of this manual is available for inspection at the physical
address as set out in the Act.

24 Part VI - Prescribed form and fee structure in respect of Matthews

The forms and fee structure prescribed under the Act are available at the websites
of the Department of Justice and Constitutional Development (www.doj.gov.za)
under the "regulations” section and the South African Human Rights Commissioner
(www.sahrc.org.za),
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3 THE REQUEST PROCEDURE

3.1 Form of Request

The requester must complete the prescribed form of request as set out in the Act
and pay any fees prescribed in the Act and Regulations.

3.2 Fees

A requester who seeks access to a record containing personal information about
this requester is not required to pay the request fee.

4 PROCEDURE OF DECISION MAKING PROCESS

4.1 The Act provides that the Information Officer must within 30 [THIRTY] days of
receipt of a correctly completed request notify the requester of his decision as to
whether or not to grant the request. If the request is:

4.1.1 Granted: the notification must state the application access fee required
to be paid, together with the procedure to be followed should
the requester wish to apply to court against such fee, and the
form in which access will be given.

4.1.2 . Declined: the notification must include adequate reasons for the
decision, together with the relevant provisions of the Act relied
upon, and provide the procedure to be followed should the
requester wish to apply to court against the decision.

4.2 The information officer may extend the period of 30 [THIRTY] days in circumstances
prescribed by the Act.

5 THIRD PARTIES

If the request is for a record pertaining to a third party, such request shall be dealt with by
the Information Officer in terms of the Act.

6 GROUNDS FOR REFUSAL OF A REQUEST

Grounds for refusal are as set out in the Act.
7 RIGHTS OF APPEAL

If a requester is dissatisfied with the Information Officer's refusal to grant access to any
information the requester may, within 30 [THIRTY] days of notification of the decision,
apply to court for relief. Likewise, a third party dissatisfied with the Information Officer's
decision to grant a request may, within 30 [THIRTY] days of notification of the decision,
apply to court for relief.

_00_0_
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MANUAL PREPARED IN ACCORDANCE WITH
SECTION 51 OF THE PROMOTION OF
ACCESS TO INFORMATION ACT NO 2 OF 2000
["THE ACT"]
for

DJ INVESTMENTS [PROPRIETARY] LIMITED

1 COMPANY OVERVIEW

DJ Investments [Proprietary] Limited [“DJ INVESTMENTS"] is registered as a. company
with limited liability in accordance with the Company Laws of the Republic of South Africa
and is a property owning company established in 1992. 3

2 ENERAL
2.1 Part | - Section 51(1)(a} of the Act
Name of Body : DJ INVESTMENTS [PROPRIETARY] LIMITED
Physical Address : 4 Boero Place, Glenvista, 2091
Postal Address : P O Box 196, Kliptown, 1812
Information Officer © : MsRFok
Telephone No : +27 11 682-1809
Facsimile Transmission : +27 11 945-6180
Email : rosef@icon.co.za
2.2 Part IV - Sections 51(1}{d) and (e) of the Act

For the purposes of this manual and the Act, the records held by DJ
INVESTMENTS are categorised by the nature of the content thereof as follows:

2.2.1 Records kept in accordance with other statutory legislation,

2.2.2 When a request is made for information in terms of this manual the
Information Officer will take into consideration the appropriate section of
the manual held at the physical address to decide whether or not access to
any of the information stated above should be given to the requester ["the
requester”]. -

2.3 Part Vi - Section 51(3) of the Act

An unabridged version of this manual is available for inspection at the physical
address as set out in the Act. -

2.4 Part Vil - Prescribed form and fee structure in respect of DJ Investments

The forms and fee structure prescribed under the Act are available at the websites

of the Department of Justice and Constitutional Development (www.doj.gov.za)

under the "regulations” section and the South African Human Rights Commissioner
~ (www.sahrc.org.za). '



STAATSKOERANT, 24 FEBRUARIE 2003 No. 24648 129

3 THE REQUEST PROCEDURE

3.1 Form of Request

The requester must complete the prescribed form of request as set out in the Act
and pay any fees prescribed in the Act and Regulations.

3.2 Fees

A requester who seeks access to a record containing personal information about
this requester is not required to pay the request fee.

4 PROCEDURE OF DECISION MAKING PROCESS

4.1 The Act provides that the Information Officer must within 30 [THIRTY] days of
receipt of a correctly completed request notify the requester of his decision as to
whether or not to grant the request. If the request is:

4.1.1 Granted: the notification must state the application access fee required
to be paid, together with the procedure to be foliowed should
the requester wish to apply to court against such fee, and the
form in which access will be given.

4.1.2 Declined: the notification must include adequate reasons for the
decision, together with the relevant provisions of the Act relied
upon, and provide the procedure to be followed should the
requester wish to apply to court against the decision.

4.2 The information officer may extend the period of 30 [THIRTY] days in circumstances
prescribed by the Act.

5 THIRD PARTIES

If the request is for a record pertaining to a third party, such request shall be dealt with by
the Information Officer in terms of the Act.

6 GROUNDS FOR REFUSAL OF A REQUEST

Grounds for refusal are as set out in the Act.

7 RIGHTS OF APPEAL

If a requester is dissatisfied with the Information Officer's refusal to grant access to any
information the requester may, within 30 [THIRTY] days of notification of the decision,
apply to court for relief. Likewise, a third party dissatisfied with the Information Officer's
decision to grant a request may, within 30 [THIRTY] days of notification of the decision,
apply to court for relief.

- 000 -
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2.1

2.2

2.2.1

2.2.2

2.3

2.4

MANUAL PREPARED IN ACCORDANCE WITH
SECTION 51 OF THE PROMOTION OF
ACCESS TO INFORMATION ACT NO 2 OF 2000
["THE ACT"]

for :

FAG SOUTH AFRICA [PROPRIETARY] LIMITED
COMP. OVE
FAG South Africa [Proprietary] Limited ["FAG-ZA"] is a company, a private body in terms

of the Act, dealing with matters with which a distributor of bearings and related products
within the Republic of South Africa would be expected to deal.

GENERAL

Part | - Section 51(1)(a) of the Act

Name of Body : FAG South Africa [Proprietary] Limited

Physical Address : 1 End Street, City & Suburban,
Johannesburg, 2001

Postal Address : P O Box 10597, Johannesburg, 2000

Information Officer : Mr P Hill

Telephone No i +27 11 334-1642

Facsimile Transmission : +27 11 334-2113

Email : hill za.fag.com

Part IV - Sections 51(1)(d) and (e) of the Act

For the purposes of this manual and the Act, the records held by FAG-ZA are
categorised by the nature of the content thereof as follows:

Records kept in accordance with other statutory legislation.

When a request is made for information in terms of this manual the
Information Officer will take into consideration the appropriate section of
the manual held at the physical address to decide whether or not access to
any of the information stated above should be given to the requester ["the
requester"].

Part VI - Section 51(3) of the Act

An unabridged version of this manual is available for inspection at the physical
address as set out in the Act.

Part VIl - Prescribed form and fee structure in respect of FAG-ZA

The forms and fee structure prescribed under the Act are available at the websites
of the Department of Justice and Constitutional Development {(www.doj.gov.za)
under the "regulations” section and the South African Human Rights Commissioner
(www .sahrc.org.za).
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3 THE REQUEST PROCEDURE
3.1 Form of Request

The requester must complete the prescribed form of request as set out in the Act
and pay any fees prescribed in the Act and Regulations.

3.2 Fees

A requester who seeks access to a record containing personal information about
this requester is not required to pay the request fee.

4 PROCEDURE OF DECISION MAKING PROCESS

4.1 The Act provides that the Information Officer must within 30 [THIRTY] days of
receipt of a correctly completed request notify the requester of his decision as to
whether or not to grant the request. If the request is:

4.1.1 Granted: the notification must state the application access fee required
to be paid, together with the procedure to be followed should
the requester wish to apply to court against such fee, and the
form in which access will be given.

4.1.2 Declined: the notification must include adequate reasons for the
decision, together with the relevant provisions of the Act relied
upon, and provide the procedure to be followed should the
requester wish to apply to court against the decision.

4.2 The information officer may extend the pefiod of 30 [THIRTY] days in circumstances
prescribed by the Act.

5 THIRD PARTIES

If the request is for a record pertaining to a third party, such request shall be dealt with by
the Information Officer in terms of the Act.

6 GROUNDS FOR REFUSAL OF A REQUEST

Grounds for refusal are as set out in the Act.
7 RIGHTS OF APPEAL

If a requester is dissatisfied with the Information Officer's refusal to grant access to any
information the requester may, within 30 [THIRTY] days of notification of the decision,
apply to court for relief. Likewise, a third party dissatisfied with the Information Officer's
decision to grant a request may, within 30 [THIRTY] days of notification of the decision,
apply to court for relief.

- 000 -
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DISEASE ACT 130 OF 1993

REGIONAL SERVICES COUNCILS ACT 109 OF 1993
THCOME TAX ACT 95 OF 1967

VALUE ADDED TAX ACT 89 OF 1997

SKILLS DEVELOPMENT ACT 9 OF 1599

R

5. HOW TOREQUEST A RECORD. A DESCRIPTION OF THE SUBJECTS OF THE
RECORDS HELD BY DR. AJ DE WEERD AND THE CATEGORIES OF WHICH THESE
SUBJECTS ARE CLASSED. Section 3/(1)(e)]

2 4
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MANUAL PREPARED IN ACCORDANCE WITH
SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT, ACT 2 OF 2000 (The Act)

FOR

DR. MD CARSTENS

INTRODUCTION

“The Promedion ol Access to Information Act {"the Act™ soeks to promote 3 cultare of inrsparency,
accountability and goed governance, by giving effect 1o 3 person’s constitutional right of acesss tn
Imormadion

In Fustherarce of this objective, Section 51 of the Act Tequires private bodies 1o compile 2 manual, which

will assisi eifther privaie of juriglic persons in

obiaining information from siech private body.

1. MID Carstens | a private body whose principal busincss is Bui of a dertist. As such, the details required

0 ordes for a requester ufi

0 obtain ar apply for

which Dr. MD Carstens holds, is

contaired hereunder:

PARTICULARS IN TERMS OF SECTION 51

CONTACT DETAILS fSaction S{(1jal]

Thy -..I): MDD il rised Dr. MD Carstens 1o deal with 2ll matters in
i for o i lerms of the ios of Accoss o fon Act, 2
of 2
Name of Body: Tor, MID Carsiens
Head of Bady: Tor. M Carstens
Postal address: PO Box 101260
MORELETTA PARK
o044
Street address: No. 37 Castle Walk Shopping Centre
Cor Nossob and Lowis Sieel
ERASMUSKLOCF
Telephone: +27 12 347 2244
Focsimile: 12792347 2424
Information Officer: Dr. MD Casstens
Contact details of Information OfMicer: {3} Phone: #2712 347 2244
) Fax: ST 12347 2424

THE GUIDE AS PRESCRIBED IN SECTION 10. [Seetion SI(I)\)]

|nmur5ncnunmwmmmwnmmmmscmmwmmm
compile 8 guide thal may be required by 2 persen who wishes lo eromise a
right in terms of the Act, The guide is imended to assist wsers in the interpretation of the Acl. The
guide will eonlsis 2 description of the objects of the Acl, the contact detzils of the information
ollicers of all the public bodies, particulars of the public bodies, the manner of access 1o the
recards of those public bodics and the cemedies available in kaw reganding a breach of any of the
provisions of the Act The guitte will be availzble from the Human Rights Commission by no fater
than Angust 2003, Please direct any queries 1o

The South African Human Rights Commission;

PATA Unlt
“The Research and Documentation Department

Postal pddress:  Private Bag 2700

HOUGHTON

2041
Telephope: L2711 4B4 8300
Facsimile +27 11 484 0382
Wehsite: W sahnt OFg. 78
E-muil- PalA@Eshrc orgza

CATEGORIES OF RECORDS OF DR. MD CARSTENS WHICH ARE AVAILABLE
WITHOUT A FERSON HAVING TO REQUEST ACCESS IN TERMS OF THE ACT IN
TERMS OF SECTION S2(2). [Section SI(J)(ch]

Inmna'sncumszomenl awmeMymmmWMwmmmmw

of jostice, 2 mwhulﬂd&ﬂwwmuﬂyamm
from the privive body. The Minister may then pubdi Iy way of notice in the
Government Gazetie. At the timi of drafting this mamal, no such isformation has been given by
Dir. MD Carstens 1 the Minister and no such notice has there fare been published.

RECORDS AVAILABLE IN TERMS OF ANY OTHER LEGISLATION. [Section 51{1jf]

[, MDD Carstens keeps i i i k with the following

LABOUT: REALTIONS ACT 66 OF 1995

BASIC CONDITIONS OF EMPLOYMENT ACT 75 OF 1597
UNEMPLOVMENT INSURANCE ACT 30 OF 1966
COMPENSATION FOR OCCLIPATIONAL INAURIES HEALTH
DISEASE ACT (30 OF 1593

. INCOME TAX ACT %5 OF 1967

. VALUE ADDED TAX ACT 89 OF 1997

L] SKILLS DEVELOPMENT ACT 9 OF 1599

P

HOW TO REQUEST A RECORD. A DESCRIPTION OF THE SUBJECTS OF THE
RECORDS HELD BY DR. MD CARSTENS AND THE CATEGORIES OF WHICH
THESE SUBJECTS ARE CLASSED. [Secrion 171 )el]

5.1 How to request 2 record [See pro forma request lomm in Seclion ]

. Sectlon 53 prescribes (hal the requester mest wse the prescribed form lo make the
rexuest for access 10 2 record. This must be made 1o 1he head of the private body,

2

or his duly authoeised deputy. This request must be made to the address, fux
numiber or electronic mail address of the body concenied

. ‘The requester must provide sufficient deial on fhe reguest fmm to enable the
Thead of the private body to identify the record and the requester. The requester
should also indicate iMhe or she wishes in be informed in any ofher manner and
siate the necessary paticulars to be so informed.

- The requesier irast identify the right that be or she is sceking to exercise or
protect and provide an explanation of why the requested record 35 required for
the exercise or proteclion of that right.

. Ira request is made an befhalf of 3 person, the requesier must then submit poof
of the capacity in which the requester is malking the request to the satisfaction of
the head of the bodly.

. The heead of the private body nwst notify the requester (other tham a persanal
requesier) by notice, requiring the requuster to pay dhe proscribed e (iF any)
efors further processing the request

. The fee for private bodies is R50. The requester may lodge an imemal appeat or
an application to (he courl against the terder or payment of the request fe.

. I the request is granted thena farther access fee nmst be paid for the
i d the search and ion, and for any time that bas erceeded
mmlmmmmwmmm or disclosire.

The head of the privaie body will then make a decisbon on the requesi and notify the requester in
he required o

5.2 Categorles of records held by Dr. MD Carstens
511 Operational Information
- Clieny information
- Coniracts with chienss and suppliers
Price fists
5121 Mavable and Immevable Property
. Asyer Registers
523 Financial Records

- 1g record books and.
w Interim and Amual Financisl mporis

zg
i
|

524  Human Resourcer

Employmeit Conlracts
Employes persondl details
Lhmimﬂw

. Personnel )Im
- Leave, sick leave, maternity and special leave records
- PAYE records

OTHER INFORMATION AS MAY BE PRESCRIRED [Seerion S1(THD]

The Minister of Justice and Constitutions! Development bas ot made any reg hi
regard.

AVAILABILITY OF THE MANUAL. [Section SI{3)}

Full eopies of this mameal is svailable for inspection, free of charge, at the offices of Dr. MID
Carstens (see details sbove); copics 2re also available from the South African Hurman Rights
Commission; from the Governmen printers.

However, it should b d thal the mamual in the Cazetie, dots not
inchude the request forms oF fee structure. The request forms and fee strectore can be obisined on
the SAHRC wehsite s an) of the website of the D of Justice and
‘Constitutional Development (www.dog.gov za)
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MANUAL PREPARED IN ACCORDANCE WITH
SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT, ACT 2 OF 2000 (The Acf)

FOR

DI CICCO AND BUITENDAG CC
Registration Number: CK 97/40809/23

INTRODUCTION

f Access o Act (“the Act™) seek: cultuce o

mﬂyﬂmmhgwmua-—-«- al right of access

lnwﬂweemlsddmsmhn 51 ofthe anmhndiu lnm!- :mntmci

| assist cither private o 7

I Cieco and g T Isa g pal b i s sich, the
Mwﬁﬁlmhawm‘ obtain o apply for ion which DI Ciceo.
and Buitendag O holds, is contained bereunder: .
PARTICULARS [N TERMS OF SECTION 5t
[ 8 CONTACT DETAILS fSection SHINal]
“The memnbers of Di Cl Buitenday CC kave duly authorised Mr. WHF Buitendag to dex)
dth all i ith regy i terms of the Promolion of Access o
Informmation Act, 2 of 2000,
Nume of Body: Di Cicen and Buliendag OC
Head of Body: Mr. WHF Buitendag
FPostal sddress: PO Box 20741
KENSINGTON
210
Street addren: 131 Derby Road
KENSINGTON
2100
Telephone: #2711 622 5570
Facsimile: +2T 14 622 5560
E-Maik: voges@cyberserion.z
Informutien Oificer- Mr. WHF Buitendag
Contact detalls of Infermation Offieer:  (3) +2711.622 5570
¢ (1] Fax: +27 11 622 5560

(5] E-Mail: voges@icyberser(co.za

THE GUIDE AS PRESCRIBED IN SECTION 10. (Section S/(1}{5)]

I ion 10 of the Act, Th Alrican Human Rights G mmm

compile a guid th who wish

mumormmmmkw»mmummﬁmm 11:
Act, th

guide will

officers of all the public bodies, particufars of the public bodies, the manner of acoess to the
records of those public bodies and the remedles available in law reganding & breach of iny of ihe
mm«wmmmwwmmmmmmwmm
than August 2003, Please dircet any queries to

The Senth Africsn Human Rights Commission:

PALA Uit
The R e and T B

Postal nddress: _Privaie Bug 2700
HOUGHTON

041
Teleghone:  +27 11 484 8300
Facsimile 2711 4840582
Webmite: worw salve org za
E-mal: PAIA@ e org 73

CATEGORIES OF RECORDS OF DI CICCO AND BUTTENDAG CC WHICH
AVAILABLE WITHOUT A PERSON HAVING TO mmmmw
THE ACT IN TERMS OF SECTION 53(2). fSection SI{I)c)]

T terms of Section 52 of the Act, 2 private hod; he: Wi for the:
mmﬁjmumﬁmﬂa mumm are sutomatically available
From the private body, mhﬁmmmmhmmmmnwwdnluhm
Govemnment Gazette. Al the tme of drafting ik
mmmmm»mumwmm:mnmmmmw

RECORDS AVATLABLE IN TERMS OF ANY OTHER LEGISLATION. fSection $1¢1)d)}
Di Cicto aid Bultendag CC keepn information i iththe following fegish

- CLOSE CORPORATIONS ACT 69 OF 1984

. UNEMPLOYMENT INSURANCE ACT 30OF 1966

. COMPENSATION FOR OCCUPATIONAL RJURIES HEALTH DISEASE
ACT 1300F 1992

REGIONAL SERVICES COUNCILS ACT 109 OF 1993
INCOME TAX ACT 95 OF 1967

VALUE ADDED TAX ACT B9 OF 1997 .

SKILLS DEVELOPMENT ACT 9 OF 1999

HOW TO REQUEST A RECORD. A DESCRIPTION OF THE SUBJECTS OF THE
RECORDS HELD BY DI CICCO AND BUITENDAG CC AND THE CATEGORIES OF
WHICH THESE SUBJECTS ARE CLASSED, [Secrion 31(/)e)]

ERCEE

.

51 muhmmnmdi&emmmhmhsmﬂl
& msammummummnmnmm
request for

ummmmm This request magt be made 1o um'&.“ o
mmWM:wﬁMmur&ew

- Micierd detail an s . abie (he

hﬂﬁﬁmmm d ""ﬂnm"
Mmmiﬂuwﬂnnﬂnswhemhwmwu
stale the necessary particulars 1o be 50 infrmed.

- mwmw&hmmRMnrnkndﬂuhmw
mm d il for

i |

uurwl,
- e bot n the e proat
nrmmumwmm ik quest 1o the
the head of the private body,
. “The head of the p dy iy th \w-m:pmnl
roquester) by natice, requiring to pay th fee (ifany)
beiore farther processing the request.

Ll mmmw@mam.mmmwnmmwm
ihe tender or payment of the

. 'tmamsmm:mmumummu
andmrmnn‘ b

The hizad of the private body will th e N " - in
e required form.

52 Categorles of records held by DI Cieeo und Buitendsg CC
511 Dperatloncl Informatton

' 5 Client infarmarion

- Conirocss with cllents and suppliers

5231  Movable and Tmmovabla Property

Axet Regisiers
Morigoge bonds, fienr, aotarial bonds and ather securfifer

524  Humen Rewuress

OTHER INFORMATION AS MAY BE PRESCRIBED fSeciion STV

o kb Bt A Comstitntioral Devel s o Tk i thie

regand.
AVAILABILITY OF THE MANUAL. fSection 31(3)]

Full copies of th s avaitable for nunrmuuomnmrmumn
Baitendag CC ¢soe details ab pics are ol fom the South Aftican Human Rights
C Bom the O printers.

However, it should be th I sible s the Cx Cizeite, does not
mummwhmmmmmhmmMMm
the SAHRC webaite (www b ni) of he website of the Department of Fustice 2nd
Constitutional Developrment (www.doj.gov.za)
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MANUAL PREPARED IN ACCORDANCE WITH
SECTION 51 OF THE PROMOTION OF ACCESS TO

INFORMATION ACT, ACT 2 OF 2000 (The Act)

FOR

BOSKOOP NURSERY

INTRODUCTION

The Promoticn of Access lo

Act (“the Act™) seeks o ciallure of

steountsbility amd good govermance, by giving eflect to a person’s constinstional right ui'ar:mﬂo
informetion.

n mnmaarukdmw.sedmﬂ uﬁln J\u mnwspnm bndu:sn comspile a marl, which
will assist either private or juel UG h private body,

Boskoop Nursory is 2 private body whose principal busmess is that of 2 nursery. As swch, the details
redqiairesd i order For @ requester of information ta obtain of apply for nformation which Boskeop Nursery
lokls, is enniained hereander

PARTICULARS IN TERMS OF SECTION 51

1L

CONTACT DETAILS [Szenion 511 Ha)f

m wf Bugkoop duly e M. l\-mnugenuwulmall.umwsm
i b For i iom in terms of the T Access 1o fom Act, 2
al 3000,
Name of Boily: Buskoop MNursery
Head of Body: Mr van Bergen
Postal address: PO Box 72393
LyNNwooD
004D
Street address: Lyswond Road
THE WILLOWS
0040
Telephone: +2T 12807 4114
Factimile: +27 12807 1920
Infarmatinn Ofcer: ivir. J van Hergen
Contact detalls of loformation Officer:  (3) Phone: +27 12807 4114
(1] Fax: +27 12807 1920

THE GUIDE AS PRESCRIBED IN SECTION 10, [Section SI{INBY

b e of Section 10 of the Act, The South African Husman Rights Commission (SAHRC) omast
compile a guide contairing knfometion that may be required by a person who wishes lo exercise a
right in terms of the Act. The guide is intended (0 assist users in the i of the Act. The
puite will contain 3 description of the objects of the Act, the contact details ol the information
officers of afl the public bodies, particwlars of the public bodies, ihe rmmmner of access io the
recors of those public bodics and the remedies avaitabls in kaw reganding a breach of any of the
provisions of e Act The guite witl be available from the Haman Rights Conemission by no lier
than Angust 2003, Please direct amy quenes (o

The Seath Afrtcan Heman Rights Commissian

PAIA Unit
The R o sod T

Postal address:  Private Bag 2700
HOUGHTON
041

Telephae: +17 11 484 BI00

Facshmile +27 11 484 0582
Whsie: www. sahre.ong 23
E-mail; PAl AGatee org.za

CATEGORJIES OF RECORDS OF BOSKOOP NURSERY WHICH ARE AVAILABLE
WITHOUT A PERSON HAVING TO REQUEST ACCESS IN TERMS OF THE ACTIN
TERMS OF SECTION 52(2). [Sension $1(1c)]

In teryes of Section 52 of the Act, a private body may submit 12 the Minister responsible for the
altménisiation of justice, 3 description of cecords, which it holds that are astomatically available
from the privase hody, The Minister may then publish such information by way of notice in the
Crovernmenl Gazeite. At the time of drafting this manual, no such ion has been given by
Boskoop Mursery 1o the Miniser and h bias th been

RECORDS AVAILABLE IN TERMS OF ANY OTHER LEGISLATION. Scction SI{)d)f
Bosknop Nursery heep

LABOUR RELATIONS ACT 66 OF 1995

BASIC CONDTTIONS OF EMPLOYMENT ACT 75 OF 1997
UNEMPLOYMENT INSURANCE ACT 30 OF 1966

COMPENSATION FOR OCCUPATIONAL INJURIES HEALTH DISEASE
ACT 130.OF 1993

REGIONAL SERVICES COUNCILS ACT 100 OF 1993

INCOME TAX ACT 95 OF 1967

WVALUE ADDED TAX ACT 39 OF 1997

SKILLS DEVELOPMENT ACT 9 OF 1959

with the following legistation:

PR

HOW TO REQUEST A RECORD. A DESCRIPTION OF THE SUBJECTS OF THE
RECORDS HELD BY BOSKOQOP NURSERY AND THE CATEGORIES OF WHICH
THESE SUBJECTS ARE CLASSED. [Section S1{1)fel}

5.1 How to request a recerd [Sce pro fBroma request fiorm in Section 3]

L Section 53 prescribes that the requester most use the preseribed form o mahe e
request for access 10 a record. 1Mmb¢nﬂemlh:hadorﬂupnumbndy‘
or his duly suihorised deputy. This Mmlm be made (o the address, fax

7 or e ic mail adtross of the hody

L] The roquester must provide suflicient detail oo the request form 10 enable the
head of the privaie body to idestify the record and he requester. The requester
should also indicate ithe ar she wishes i be informed i any-other manner and
state the necessary panticulass (o be so infbrmed,

. mwmmiwmﬂmhlhmm:wﬂ&mmwmhu
jprotect and provide why 2l fos
ithe exerise or proiection of that m:

. Ira wmunudemuhlrofammlhemmw lhumlmhyrum’
of the capacity in which the rog g Faction of
the head ol the privaie body.

. The kead of the privaie body mest notily the reguester (other than a personal
requester) by notice, requiring the requester 1o pay the presoribed fec (i any)
Tefore furiher processing the reguest,

. The fiee For private hodies is RS0, The requester may lodge an intemal appeal or
an apglication w the court against the iender or payment ol ihe request (o,

. Irﬂmmﬂumd&maﬁnhummmunwwu

ul the search and prep and for any time that has exceoded
they ‘hours o search and preg reeord for disch
“The head of he p Dody will th kt: a decisi st and motify the requester in
the required form

5.2 Cotegorles of records held by Baskoop Narsery
521 Operatlonal Information

Markeiing marerial

Price fisis

822 Movable and Immevable Property
- Asvet Regitters
513  Financlal Records
A g record d de
Frvierim and Annuct Fingncial reparis
g Deetails of Auditors
- Tax renurm
- Ocher docuwmeniation relating 1o iaxation
Hanking details
- Bank statemenns
- Fat returns

524  Humon Resources
- Perspanel Files
Leave, sick feave, mrtersity and speciol legve recurds
PAYE records

OTHER INFORMATION AS MAY BE PRESCRIBED [Secrion S1(7Hf]

“The Minister of Justice and ional has ot made any i this
ngard.

AVAILABILITY OF THE MANUAL. (Section 3/(3)]

Full copies of this mantal is avaifable for inspection, free of charge, 21 the offices of Boskoop
Mursery (sec details above), copies are also available from the South Afiican Huran Rights
‘Comniission; from the Government

However, it showld be noled that the mameal accessibile in (he Government Gazette, docs nol
inchinde the request foms of foe structire, The request forms e fee streckie can be ehizined on
the SAHRC website (wossiine. peg ) o the websile of the Dep of Iustice and
Constitutional Development (www.doj. gov.za)
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MANUAL PREPARED IN ACCORDANCE WITH
SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT, ACT 2 OF 2000 (The Act)

FOR

BETA APPLIANCES

INTRODUCTION

{ Access to -

Act (the Act")
mmuwnmdw—mwmmmmm‘nmwmﬂtmh

In Fartherance of this bjective, Section 51 of e Act requires private bod i l, whiich
il s private-of juristic in obiain i Eum such body.

‘Beta Appliances isa private b ptincipal b isthe p g and selfing ol As
such, tho dotails required in onder for 2 of biain or apply for infsrmation which
Bela Appliances holds, is contained hereunder:

PARTICULARS IN TERMS OF SECTION 31

CONTACT DETAILS fSecrian 511}

The + PR T denl vith 21l b

of y Mr. withall
ion with requests for i ion i of Accessto At 2
af 2000,
Name of Body: Beta Appliances
Heod of Body: Mr. ] Sirydom
Postal address: FO Box 546
PIET RETIEF
2380
Street address 17 Smit Street
PIET RETIEF
2380
‘Telephone: +27 17 826 0265
FPacsindde: +2717 826 0265
Information Offiver: Mr. J Strpdom
Contuct detsily of Informution Officer:  (2) Phone: +27 17826 0265
) Fax: +27 17826 0265

THE GUIDE AS mcmnmsmumf&wmnﬂm

I'nmﬂ'swhn IDG(‘HHM‘HBM Hy Righ (SAHRC) must

3 gukde -—vwmb@dhapﬂmﬂ»%hmﬁul
mumorummmkmnmmmummmmm
dumam-mmawmusmmmmuaahuumm
afficers o il th public bodies, public bodies,

4 th i Tahile I 1 dirg 2 breach of any of fhe

provisions af e A1 The guide il be avaitsble fom the Huran Righus C y o laker
than Augast 2003. Please direct any queries

The South African Homan Rights Commission:

PAIA Unit
The Regearch and Docomentatlon Department

Postal address:  Private Bag 2700
HOUGHTON

2041
Telephone: +27 11 424 8300
Facsimile: +2711 484 0582
Website: wors T Org2n
E-mail: PAIAE=hre arga

CATEGORIES OF RECORDS OF BETA APPLIANCES WHICH ARE AVAILABLE
WITHOUT A FERSON HAVING TO REQUEST ACCESS IN TERMS OF THE ACT IN
TERMS OF SECTION 82(2). fSection Si{I)c)]

hdeﬂMMcMMmmwumw&wu

f justice, recovds, which It hotds that are automaticalty svallable
[from the private body. mm-mmmlwwahmmnmwmwm
Oovernsment Gazette. Af the time of drafting this manval, no such infbrmation has been given by
Beta Appliances 1o the Minister and no such notloe has therefore been published.

RECORDS AVAILABLE [N TERMS OF ANY OTHER LEGISLATION, [Section SIfI}{d)}

Bota Appl e o dance with the fallowing legishai
. LABOUR RELATIONS ACT 66 OF 1995
¥ UNEMPLOYMENT INSURANCE ACT 300F 1966
. COMPENSATION FOR OCCUPATIONAL INFURIES HEALTH DISEASE
ACT 130OF 1993
. INCOME TAX ACT 95 OF 1967
. VALUE ADDED TAX ACT 8% OF 1997

HOW TO REQUEST A RECORD. A DESCRIPTION OF THE SUBJECTS OF THE
RECORDS HELD BY BETA APPLIANCES AND THE CATEGORIES OF WHICH
THESE SUBJECTS ARE CLASSED. [Section S/(1jfe)]

S1 How (o request a record |See pro forma request form in Section 9]

. Beetion 53 g T
mmmmmmm de o the head of the pri dy

kS

o his duly aathorised deputy. This request mast be made o the sddress, fux
number or elecironic il address of the body voncemned.

Mumwmm !MII‘}& ““mﬂﬂhm*
y o lwﬂﬂ Tlnnqmm
should also indicate i he or she

stwic the neceaxary particulars to be 5o informed.

. The requesier nrast kdentlly the right that he or she is soeking o exercise or
protect and provide an explanation of why the requested recand is required for
the exercise or protection of that right.

‘olher ey and

. 1fa request is mada on behalCol's person, the requester mus then submi prool’
of the capacity in which the requester is making the request to the satiafaction of

the head of the private body.
. The head of the private body must nakify the requester (other than a personal
belmlhﬂummumm o )

. muwummmummmmmammw«
tender or payment of the req

. n’umsmﬂmah&nm&emhwlhu
i mhmm

The head of the private body iy A " a

- Curricafum Vitae

- Personnel Files

- Leave. sick leave, maternity and speciol loave records
3

‘OTHER INFORMATION AS MAY BE PRESCRIDED fSeciion SII}(0]
The Minister of Justice snd Constuti rexle any regulstions in ih
Tegand.

AVAILABILITY OF THE MANUAL. [Section S1(3))

Full coples of this mamsl Is available for inspection, free of charge, 1t (he offices of Bea
(ses details abovey; copies are 3l iy 4 Al 1

Conumission, from the Government printers.

However. it should b - o
includa th {5 Th o 4 1 e
usmmmawu

Tpemsent {worw daj. gov.zs)
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MANUAL PREPARED IN ACCORDANCE WITH

SECTION 51 OF THE PROMOTION OF ACCESS TO

INFORMATION ACT, ACT 2 OF 2000 (The Act)
FOR

BABELEGI TRANSPORT (PTY) LTD
Registration Number: 88/0407

INTRODUCTION

The Promotion of Ascess 1o information Aet (“fe Act”) sceks Lo promete a caitare of ransparency,
acconniability and good povernance, by giving effect o a person's constitetional right of access o
infrmation.

In furtherance of this objective, Section 51 nfﬂ: au mnhumm bodncslummﬂeaml.m
will assisl either private of janistic persons | private body.

Babelegi Transport (Pry) Lid s a dhy wi iness i and rigging. As
sy, the detaits required in onder for amumermmﬂonlomdnw apply litlnfonmmwwh
Baheleg Transport (Piy) Lt holds, is contained hereunder:

PARTICULARS IN TERMS OF SECTION 51

1. CONTACT DETAILS [Section Sifl)a)f

mrlmomod'ml’mml W}wmdﬂymw UM Theron Lo deal with

all matiers in i berms of the ton of Azcess o
Tnformation Act, 2 of 2000,
Name of Body. Babeiegt Transpon (Pty) Lid
Head of Body: BMr. UM Theron
Postal address: PO Box 52425
FOURIESRLIS
0024
Street address: 131 Ecufees S,
FRETORIA NORTH
Rz
Telephona: 427 12 546, 0736
Facsimile: +27 12 546 0756
Informmation Offiver: Mr. UM Theren
Comiaet details of Information Offlcer:  (3) Fhone: +27 12 546 0786
[1o] Fax: +27 12 546 0786

1 THE GUIDE AS PRESCRIDED IN SECTION 10. [Secrion SHI)NBY

T lerms of Section 10 of the Act, The South African Hurran Rights Commission (SAHRC) nmst
compile a guide containing infrtnation that may be required by 3 person who wishes 1o exercise 3
right i terms of the AcL The guide s interted to assist users in the interpretation of the Act. The
glde will contain a description of the abjects of the Act, the contact detsils of the infurmation
wﬁimul’allmembicbwus.mntnmmwhh:wiﬁ.mnmormmu:
reconds of those public bodi ilshle in law a breach of any of the
pm;smol‘uv:MThey»ewﬂlkMﬂMefmmmlkmmCmolhymlﬂu
than Augus! 2003, Please direct any guerics i

“The South African Huoowan Rlights Commisslon.

PAILA Unit
The Rezearch and Docomentation Department

Fustal address:  Private Bag 2700

HOUGHTON

2041
Telephone,  +27 11 484 %300
Facsimile: +27 11 484 0582
Welrsite: www sahre.Org 2
Eomail, PAIAE e org.za

3 CATEGORIES OF RECORDS OF BABELEGE YTRANSPORT (FTY) LTD WHICH ARE
AVAILABLE WITIHOUT A PERSON HAVING TO REQUEST ACCESS IN TERMS OF
THE ACT IN TERMS OF SECTION 52(2). [Sectivn $1(I)c)f

I teers of Scetion 52 ofthe Act, a private body may submit (o the Minister responsible for the
adminisrstion of justice, amiwdmmmummmmwaﬂm
from the private hody. The Minister may then way of nolice in the
Govemmen Ciazette. A the time of drafling (his mamal, no sach information has been given by
Habclepi Transport (Pty) Lid to the Minister and no such notice has therefore besn published.

4, RECORDS AVAILABLE [N TERMS OF ANY OTHER LEGISLATION. {Secrion $I{0)d)]
Babelegi Transpart (Pty) Lid keeps informetion in accondance with the foflowing legishion:

* COMPANIES ACT 61 OF 1973

] LABOUR REALTIONS ACT 66 OF 1995

. BASIC CONDITIONS OF EMPLOYMENT ACT 75 OF 1997

» UNEMPLOYMENT INSURAMCE ACT 30 OF 1966

* COMPENSATION FOR OCCUPATIONAL INJURIES HEALTH
ISEASE ACT 130 OF 1993

RECIONAL SERVICES COUNCTLS ACT 109 OF 1993
INCOME TAX ACT 95 OF 1967

YALLE ADDED TAX ACT B9 OF 1997

SKILLS DEVELOPMENT ACT 9 OF 1003

5

HOW TO REQUEST A RECORD, A PESCRIFTION OF THE SUBJECTS OF THE
RECORDS HELD BY HABELEGI TRANSPORT (PTY) LYD AND THE CATEGORIES
OF WHICH THESE SUBJECTS ARE CLASSED. [Section 57{/}e)]

5.1 Hiow o request 2 record [See peo forma request form in Section 9

. Section 53 prescribes that the reqeeater must 1wse the prescribed Rirm 10 meke the
request for access 10 2 record. This must be pede to fhe head of the private body.
or his duly shorised deputy. This request st be made 1o the sdidress, hix
number or elocirotic mail address of (he hody corcemed

. The requester mast provide sulficient detail on the request form to enable the
head of the private body 0 identify the recond and the requester. The requesicr
should also indicate i he or she wishes to be informed in any other manner and
state the necessry panicalars 10 be so informed.

. “The requester must identify the right that ke or se is seeking t0 exercise or
protect and provide an explanation of why the requested recosd is regquired for
the exettise or profection of that righl.

. Ira request is mrale on behalf of a person, the requester must en submit prool”
of the capacity in which thie requester s making the request o the satisfaction of
the heard of the private body.

- The head of the privase body mast notily the requesier (other than a personal
requester) by notice, requiring the requester 1o pay the prescribed fee (iFany)
‘befors fiarther processing the requesl

" The fee for rivate bodies is RS0, The requester may kodge an Inlernal appeal or
an appHeatin i the courl agsinst the tender or payment of the reguest fee

. Ifﬂnmnumﬂlmammmmummm
fon, and for any e hat has exceedzd
he lmlslusnlrhml the recon for

The head of the private body will then make a decision on the request amd notify the requester in
the: reqaired frm

2 Categories o records held by Babeleg) Transport (Pry) Ltd
530 Operstlonal Information
Cliens fnformation

- Resolufions

- Contracrs with olies and suppliers

E fum and Articles of,

- Shant regisior

- Regénter of fist of directors

- Minutes of general meetings

522  Movable and Immaovable Property

= Asgel Registers
513  Finencial Recards
Arcouning record boaks and docementation

- Iuterim ond Annuol Financial reports
- Deinils of Awdiors

524  Humow Resources
Emplopes personal detuils
- Personnel files
. Leave, sick leave, moterniy and special leave records
= PAYE records
Job .

OTHER INFORMATION AS MAY BE PRESCRIBED {Section 31N/

The Minister of Justice and Constitwtinnal Development has nol prate any regulations in this
regard.

AVAILABILITY OF THE MANUAL. [Section SI(3}}

Fall copies of is avnilable for inspection, (ree of charge, at the offices of Babelegi
“Transport (Fly) Lid (see details above); copics are also available fom the Soull African Human
Rights Comméssion, from the Covernmecn). priilers,

However, it should be noted that the nanual accessible in the Governmem Gazetee, docs mt
include the request forms or fee stracture. The resuest fomas and fee stnchare can be ubtabesd o
the SAHHE websile (v sabre.urg i) o the website of the Depariment of Juslice and
Constitutional Developrient {sww.doj.gov.za)
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MANUAL PREPARED IN ACCORDANCE WITH
SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT, ACT 2 OF 2000 (The Act)

FOR
AZART CC

Registration Number: CK 97/17321/23
INTRODUCTION

fion of Access to Infh Act ("the Act”) sacks Lo promote 3 culture of tansparency,
wwmmamwmd&Gmmmﬂmmuma
n T this objective, Sectlon 51 of the Act requires private bodi ile 2 mamyeal, which
vill assh private or juristic p in obtaining i h private body.
Azar OC s a prl principal business is i alli 4 i d product
d As such, the incnder fhr & requester of informatian to oblain or apply for
infbrmation which Azart O halds, is conteined hereunder:

PARTICULARS IN TERMS OF SECTION 51
1. CONTACT DETAILS [Section SI(1)alf
The members of Azent CC have duly awthorised Mr. HWC Lilly to deal with all matters In
A ot infhriation T the Promotion of Access to Informai

q A2
of 2000,
Name of Bedy: Az T
Head of Bady: M. HWC Lilly
Postal address: PO Box 32289
GLENSTANTIA
o010
Street addren: 569 Cerhard Marais Strect
OLENETANTIA
oMo
Telephone: +27 12 998 BO69
Faesimile: +I7 12998 8069
Toformation Officer: Ms. HWC Lilly
Contwet details of Informmtion Officer: (2} Phone:  +27 12 998 8060
) Fax:  +27 12595 BDG9
]
2 THE GUTDE A5 PRESCRIBED IN SECTION 10, fSection SI{1)b)) &

hmnl'swhnl(hl‘lhaﬂ ‘The South African Hurman Rights Commission (SAHRC) must

compile a guid equired by a person who wishes o exercise a

ai.nhmomnm mmmmmm“nhmmmumm The
fihe

Lt i
e 1 b 7

ol’l‘iulsnl’ll the public bodies, particulars of the p
Jing a breach of amy of the

mﬁuﬁummmmummm~:l Righ
than Augnst 2003. Please direct pmy queries oo

“The South African Homan Righis Commission:

Ao i L

PAIA Unit
s b sad D thon Dep
Postal address:  Private Bag 2700
HOUGHTON
041
Tetephane: 2711 48B4 8300
Facsimile: «27 1§ 484 0582
Website: www sihrecrgz
E-mail: PAlA@Eslwe.org

A CATEGORIES OF RECORDS OF AZART CC WHICH ARE AVAILABLE WITHOUT A
PERSON HAVING TO REQUEST ACCESS IN TERMS OF THE ACT IN TERMS OF
SECTION 52(2). fSection S1(1c]

T tertes of Section 52 of the Act, & private body may suhmit i the Mindster responsible for the

{ Justice, which y available
from the privaie body. The Minisier may thon such information by way of notice in the
‘Govemment

pribidish
Grazedie. Ad the time of drafting this mamial, no such information Ias been given by
Azart CC 1o the Minister and no such notice has therefore been pablished.

4 RECORDS AVAILABLE IN TERMS OF ANY OTHER LEGISLATION. fSection SI(/)ep]

Adart CC heep with the following leglsl
* CLOSE CORPORATIONS ACT 69 OF 1984
L UNEMPLOYMENT INSURANCE ACT 30 OF 1966
. COMPENSATION FOR OCCUPATIONAL INJURIES HEALTH DISEASE
ACT 1300F 1992
. REGIONAL SERVICES COUNCILS ACT §09 OF 1993
L INCOME TAX ACT 95 OF 1967
. SKILLS DEVELOPMENT ACT 9 OF 1999
5 HOW TO REQUEST A RECORD. A DESCRIFTION OF THE SUBJECTS OF THE

RECORDS HELD BY AZART CC AND THE CATEGORIES OF WHICH THESE
SUBJECTS ARR CLASSED. [Seciion SI()E)]

51 How tereg [5¢e pro forma request fom i 9

. Section 53 prescribes that the requester st use the prescribed fm to malke the
request for ancess 1o 1 recond. This must be made to the head of the frivite body,

2

. The +da s (Ve & @ e

 peovide
head o
Mm!mh&o“haﬂnﬁﬂwuhhﬁmhwcwmﬂ

. The requester aust identilly the righi that he or she is seeling to exercise or
Mmmmwwmummmkwm
‘the exercise or proteciion of that

» u-mum“wmmummmmm
uwnrumm N

. mmwummmm&mwmm:m

o pay ribed fee (i 2ny)

mmmmm

. The e for private bodics is RS0, The requester may lodge an internal appeat ar
an application te the court against the fender ar payment of the roquest fee.

. mmhmﬂmnmm&emhwnh
T -ﬂhmimﬂu Bas excesded

the ibed hours to search record for dis

The tiead of the private body will then make & dectsion on the request and notify the requester bn
the required farm.

5.2 Categories of vecords held by Azart CC
£11  Operwtiome] Inforsentlan

OTHER INFORMATION AS MAY BE PRESCRIBED [Section SI(I)(i0]

Develop oy g inthis
Tegard.

AVAILABILITY OF THE MANUAL. [Sersion 51
Full copies of thds maneal is available for inspection, free of charge, t the alfices of Azart CC (se¢
setalts above); copl o0 availsbie from the Sooth Aftican Hurman Rights ot from

— S ™ i fho Clovesmmens Giazetts, does ot
nchode the fequest forms or for 1 6 Rojerria i
nmcmmwwh ite of the Dy of st
Constituiional Developmen (snw.doj gov.za)
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MANUAL PREPARED IN ACCORDANCE WITH
SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT, ACT 2 OF 2000 (The Act)
FOR

AP VLAG LAND SURVEYORS

INTRODUCTION

The Promotion of Access to Informarion Act (“the Act”) seeks to promote a clture of rnsparency,
accounability and gnoed povernance, by piving cffect to 3 person’s constitutional right of access fo
informatinn.
InﬁmmnueoﬂmuhpcmqSeclmslafmemwnupmwluﬂummqﬂlnml which
will assist nither private of furistic p o fimes such private body.

Mmmﬂwﬂamwbmhy:mmmwlsmmﬂmdmm.‘lsmﬂvz
details requited in order {br a requester of ibzin or apply for ion which AP Viag
1and Survexors holds, is contained hercander:

PARTICULARS IN TERMS OF SECTION 51

1 CONTACT DETAILS [Section SI(INa)]
Tnetmletol‘al' Viag Land &mmm duly authorized Mr. AP Viag to deal with all matters in
in terrs of the P ion of Access to on Act, 2
of 2060,
Mame of Bady: AP Viag Land Surveyors
Head of Body: Mr. AP Viag
Postal address: PO Box 11963
HATFIELD
0o2E
Street addresy: 285 Hay Streot
BROOKLYN
At
Telephone: +27 12 362 4903
Facsimile: +2712342 M9
Information (fficer: Mr. AP Viag
Cantact detalls of Information Officer:  (a) Phone: +27 12 362 4303
) Faou: +27 12342 3198

1 THE GUIDE AS PRESCRIBED IN SECTION 18, [Seerion SI(1)E)]

i tevms of Sectbon 10 oF e Act, The South Aftican Hu Fiphts © hom (SAHRC) must
compih 3 gisiie containing informatinn that may be requived by a person wiv wishes lo exerise 2
right in feoms of the Act, The guide is imended 1o 2ssist esers in the inerpretation of the Act. The
uide will contain a deseription of the objects of the Act, (he comact defails of the infurmation
officers of all the public bodies, panticukars of the public bodies, the manner of access 1o the
recands of those public bodies and the remedies available in law regarding s breach al any of the
provisions of the Act The guide will be available from the Human Rights Comenission by no later
i August 2003, Please direct any queries fo:

The South African Human Rights Commission;

PAIA Unit
“The Research and Documentation Department

Postal mldress  Privale Bag 2700
HOUGHTON
2041

Telephone #2711 484 RI00

Facsimile: #2711 484 D582
Wbt www, SaUT.Org 23
E-mail: PALA@sabue org.za
a CATEGORIES OF RECORDS OF AP VLAG LAND SURVEYORS WHICH ARE
AVAILABLE WITHOUT A PERSON HAVING TO REQUEST ACCESS IN TERMS OF

THE ACT IN TERMS OF SECTION S2(2). [Secrion S1{1}(cH

hmorsmmsz orﬂmm awmwmnwmnwﬁ]z for the

[ justice, Frecunds, which it hobds ihat are sulomatically availahle
from the private body. The Minisier may then pablish such infonmation by way of notive in the
Governmend Gazetie: Al the time of dratling this mamaal, no sach information bas been given by
AP Yiag Land Sunveyns 1o the Minisies and no such notice has therefore been pribliched

4, RECORDS AVAILABLE IN TERMS OF ANY OTHER LEGISLATION. [Section S1(iNdf

AP Vlag Land o4 jor in accodance wilh the following legislation:

L] LABOUR RELATIONS ACT 66 OF 1995

. BASIC CONDITIONS OF EMPLOYMENT ACT 75 OF 1997

* UNEMPLOYMENT INSURANCE ACT 30 OF 1966

L COMPENSATION FOR OCCUPATIONAL INJURIES HEALTH DISEASE
ACT 130 OF 1993

. REGIONAL SERVICES COUNCILS ACT 109 OF 1993

. INCOME TAX ACT 95 OF 1967

. VALUE ADDED TAX ACT B9 OF 1307

- SKILLS DEVELOPMENT ACT BOF 1999

5 HOW TO REQUEST A RECORD. A DESCRIFTION OF THE SUBJECTS OF THE
RECORDS HELD BY AP VLAG LAND SURVEYORS AND THE CATEGORIES OF

WIHICH THESE SUBJTECTS ARE CLASSED. [Secvion Jil)e)]

5.1 How to requet 3 record [Sce pro forma request form in Section 9]

2

L] Section 53 prescribes thal the requester must st the prescribed form to make the

reguest o access o a recond. This must be madi to the head ol the private body.

of his duly suthorised depaty. This request must be made to the address, fax
numter of electronic mail sddress of the body concemed.

= The requester must provide sufficient detall on the request form to engble the
Thead of the private body to identiy the recerd and the requester. The requester
dlwldatsuim!lue if he or she mnwmdnanymhummm
siae fh

. The requester mst sdemily the right that he or she fs secking o exercise ar
jprotoct anl provide an explanation of why the requested record 5 required for
the exercise or profection of that right.

L] Ifa request is made on behalf of a perso, the requester nwet then swbmil proof
of the capacity n which (he requester is making the request o ¥ satisfaction of
the head of the private body.

# The kead of the private hody fest rotily the requester (other than a personal
requester) by notice, requiring ihe requester to pay the preseribed foe (i any)
hefore furher processing the request.

. “The fee For private hodics is RS0, The requester fuay kedge an fmemal appeal or
an application to the courl against the tender or payment of the request fee.

+ lrwmummammmmwwwm
and for any {ime Ihat has exceeded
ﬂnnw‘healwsmsumhwmm the reeord for disclosure

The head of the private body will then matke 3 decision on thi: request and ntify the requester in
the required form.

5.2 Categories of records held by AP Viag Laad Surveyer:
521  Operational Information
5 Clierit fnformation
- Contiracts with clients and sappliers
511 Movable and fnmavable Property
- Axset Registers
533  Financlal Records
4 record books and d
Tnterim and Aannal Fingneial reporis
= Details af Audirrs
Tax renrus
Crber documentarion refating fo taxation
Bonking details

Bank statements
Far rahurns

524  Human Besources

OTHER INFORMATION AS MAY BE PRESCRIBED [Section 51()(0]

The Minister of Justh i i | Devel T not made any mgatations in this

AVAILABILITY OF THE MANUAL. [Section 51¢3})

Copies of this mamaal is available for ingpection, free of charge, & the offices of AP Viag Land
Surveyors (see details above); copies are alsn avaitahle from the South African Human Rights
Comemission; fom the Ppriners.

Hinwever, it shauld be noted that the manal accessihle in the Government Gezetie, does nol
Tnchite the request forms or fee strecture. The request fomis and Foe sruclure can be abtained m
the SAHRC websie (v saircorg 23 or the website of the Depanument of fustice and
Crmshitutional Developmen (www.doj.gov.7a)
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MANUAL PREPARED IN ACCORDANCE WITH

SECTION 51 OF THE PROMOTION OF ACCESS TO

INFORMATION ACT, ACT 2 OF 2000 (The Act)
FOR

AAPIESKRAAL INVESTMENTS (PTY) LTD
Registration Number: 98/18869/07

INTRODUCTION
The f Access | jon. Act (“the Act) sceksto o
¥ and good g by givh 10 8 person it ight of access to

inftyrmation.
In fhis objective, Section $1 o€ the Act rquires private bod o, which
will assist ither private or juristic in cbeaining I mmmw

iesimal .-n-'ﬂ"" dy il business b furming o, As
such, the i tain ot apply for information which

memmismm
PARTICULARS IN TERMS OF SECTION 51
1 CONTACT DETAILS [Seciion 51 al]

all mealters in wilhi
Information Act, 2 of 2000.

(Pry) Lid have duly authorised Mr. MP Falk to deal with
[ n Cthe | T Access w0

Name of Body: Aapieskraal Investments (Pty) Lul
Head of Body: Mr. MP Fatk
Fastal address PO Box 10}
Kocdosskop
THABAZIMBI, 0361
Street addreax Plass Aaphesioaal
Koedoeskop
THABAZIMBI, 0361
Teleghone: +27 14 TRS 0697
Faeskmile: +27 14 7B5 0525
Tafermation Oifleer: Mr. MP Falk
Contact detalls of Informmtion Officers (1) Phone:  +27 14 785 0697
()] Froc: 427 14 785 0525
]
I THE GUIDE AS PRESCRISED IN SECTION 10. [Section SI{IB)] &
In tenms of Sectlon 10 of the Act, The South African H Rights Commiesh ™ st
mpiic 3 guide containing i that may be required by 8 person who wishes to exercise 2
n Tibe Act, The puide is inkorded e aosgny
guide will contas o0 of the abjects of the Act, t details of th 1
Mﬁﬂﬂemm F the public bodics, of h
g dlable in breach of any of th

mﬁmmmpmmummmummmwwmw
‘than Angust 2003. Please direct any queries o

‘The Sooth African Homan Rights Commiasion:
PALA Unit

Postal address:  Private Bag 2700
HOUGHTON

2041
Telephone: +27 |} 484 B300
Faesimile: +27 1h 484 0582
Wehsite: www. sl org. 23
E-mail: PAIAGmiTC.OrEZ.
1 CATEGORIES OF RECORDS OF AAFIESKRAAL (BTY) LTD WHICH
ARE AVAILABLE WITHOLUT A FERSON HAVING TO REQUEST ACCESS IN TERMS

OF THE ACT [N TERMS OF SECTION 52(2). fSection 5I(I)c)]

mmdms:ahm:mmwymmnnmwbmm
2, ptiom of ocords, which it holds tha are automaiically avaflable
The Minsier

nay 1y way
mm;mmw«m I 1, no such harh givenby
Aapieshosza] lnvestments (Pty) LA 1o the Mindster and no such nofice has therefare been published.

from the privale bod:

' RECORDS AVAILABLE IN TERMS OF ANY OTHER LEGISLATION, fSection S}
in accondance with the fliowing legistation:

(Pry) Lot keeps

COMPANIES ACT 61 OF 1973

:
E
-
g

YMENT
COMPENSATION FOR OCCUPATIONAL INJURIES HEALTH DISEASE
ACT 130 OF 1993
RECIONAL SERVICES COUNCILS ACT 109 OF 1993
INCOME TAX ACT 95 OF 1967
VALUE ADDED TAX ACT #2 OF 1997
SEILLS DEVELOPMENT ACT 9OF 1999

PR

5. HOWTOREQUEST A RECORD. A DESCRIPTION OF THE SURJECTS OF THE
RECORDS HELD BY AAPIESKRAAL INVESTMENTS (PTY) LTD AND THE
CATEGORIES OF WHICH THESE SUBJECTS ARE CLASSED. {Section S/(1)elf
51 How to requesta mlmmwmmumw

mhmmmmﬂuhermunmmmmwmn

2

“ “-“-'-“hnm—. g the add: _‘h
m«m»mnmnmum,m
The requester must provide sufficlent detal fequest form 10 enabl the
head of the private body Lo ideniify and the reqy
Mmimmlfhum%nwwhwmmmﬁ
stnte the necezsary particulars to be 5o hifbamed,

* - The requester must ientify the right that be ar she js seeking to exercise or
mmmnm-m:gmummmwuqmm

the extreise or protection of that
the head of the prtvatie body: R
. Te head of the private body ther .
T quester to pay th ibed (eo (i any)
befbre Rurther processing the requesd.
. mmmmmwmsmmmmm-mw«
or the request fbe.
. ¥ the vexuest is grar a further i e pald for the
N dh “‘ .“‘ —‘_ and for any thme that has excepded
the T d for
head of th e il i o s declsh fhe request and notffy the requester in
the required form.
20 e i held by Aspl 0 Py Lid
521 Operatianal Information
. Cliant
- Conracts with cheaty and suppliers
- Regisier of list of directors
= of!
51 Fivanclal Records
- faterin ard Armaual Financial repoves
. Detaily of Audors
- External Auditors reports
Tax refurms
- Qufier de relaiing o
- Banking Details
B Bank siatemeniy
- Finanelal commitments
- VAT returns
513 Moevable and Immevable Propesty
- Asset registers
- Mortgage bonds, Nens. notariaf bonds and other recurities
- Maintenance
3
OTHER INFORMATION AS MAY BE PRESCRIBED [Section SIIND]
The Miniser of fustl Drveloproot bas o mad f—
regan,
AVAILABILITY OF THE MANUAL. [Section $1(3)]
Full coples of this manual is avallable for fre of clarge, al the offl i Aspinskrosl
P 4 feee detalls sh ra— Aftican Hummean

However, {f should be noted (i th | in th Gazehe, does ot

include the request forme of fee structure. The request forms and fe sinucne can be ohitained on
the SAHHRC wehsite (wyw, salie.omza) or the website of the Department of Justice and
Ce 1 (www.doj pov.za)
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Moorreesburgse Koringboere (Pty) Ltd
(Registration Number 1999/007729/07)
and various of its subsidiaries

(“M KB!!,

MANUAL
prepared in accordance with s 51 of

The Promotion of Access to Information Act, 2 of 2000
(the “ACT")

Compiled by the Company Secretary
: December 2002
With acknowledgements to:

]

The South African Human Rights Commission
2. The Department of Justice and Constitutional
ent

Developm
3. The Executive Management of MKB
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1.1

1.2

1.3

INTRODUCTION
General

MKB conducts business as a commercial grain silo owner, marketer and fi-
ancer of farming requisites, provider of production credit and agent for crop,
short-term and credit insurance.

Purpose of the Manual

This Manual is intended to foster and proclaim MKB’s commitment to foste-
ring a culture of transparency and accountability within the organisation as a
whole, by giving effect to the right to access of information that is required for
the exercise or protection of any right and fo actively promote a society in
which the people of South Africa have effective access to information to en-
able them to more fully exercise and protect their rights. In addition, the Ma-
nual is also to assist potential requestors as to the procedure to be followed
when requesting access to information / documents from MKB as contempla-
ted in terms of the Act.

In order to promote the effective governance of all private institutions, MKB
recognizes the fundamental requirement that all people of South Africa be
empowered and educated to understand their rights in terms of the Act in
order for them to exercise their rights in relation to all institutions, whether
those institutions are of a private or public nature.

In following the example set out in terms of Section 36 of the Constitution of
South Africa, No.108 of 1996, Section 9 of the Act recognizes that such right
to access information cannot be unlimited and should be subject to justifiable
limitations.

A requester is advised to contact the Information Officer, Eugene Koekemoer,
(vide Part |, Section 3, infra) should he/she require any assistance in respect
of the utilization of this Manual and/or the requesting of documents/informa-
tion from MKB.

Amendments

The Manual may be amended from time to time. As soon as any amend-
ments have been finalized, the latest version of the Manual will be made
public.

DEFINITIONS

The following words will bear the following meaning in this Manual:

‘the Act” means the Promotion of Access to Information Act, No.
2 of 2000, together with all relevant regulations pub-
lished;

“Client” refers to any natural or juristic entity that receives servi-

ces from or does business with MKB, and “customer”
has a similar meaning;
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‘Employees” refer to any person who works for or provides services
to or on behalf of the institution, and receives or is en-
titled to receive remuneration and any other person
who assists in carrying out or conducting the business
of the institution. This includes, without limitation, the
directors, all permanent, temporary, and part-time staff,
as well as contract workers. _

“Information means a person or persons acting on behalf of MKB

Officer” and which is responsible for discharging the duties and
responsibilities assigned to the *head” of MKB as pre-
scribed in terms of this Act, and includes a Deputy In-
formation Officer;

‘the/this Manual”  means this Manual together with all annexures thereto
as available at the offices of MKB from time to time;

‘MKB" means Moorreesburgse Koringboere (Pty) Ltd, andva-
rious of its subsidiaries as set out in Part VI, Section
13 on page 10 of this manual;

‘Requester” means any person making a request for access to a
record that is under the control of MKB;

“SAHRC” means the South African Human Rights Commission;

“Third party” means any natural or juristic person other than the re-
quester or such party acting on behalf of the requester,
or MKB itself.

PART |
CONTACT DETAILS
information Officer Eugene Koekemoer
Postal Address PO Box 30
Moorreesburg
7310

Physical Address cor. Main & Long Streets
Moorreesburg

Telephone Number (022) 433 8305

Fax number (022) 433 2956

E-mail euge mkb.co.za

Deputy Information Officer 2 Helga Louw

Postal Address PO Box 30

Moorreesburg
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3.3

Physical Address - cor. Main & Long Streets
Moorreesburg

Telephone Number : (022) 433 8305

Fax number 2 (022) 433 2956

E-mail : hel kb.co.za

General information

Name of body ] MKB (Pty) Ltd

General Manager ’ Johann Joubert

Physical Address 2 cor. Main & Long Streets
Moorreesburg

Postal Address : : PO Box 30
Moorreesburg
7310

022 - 4338300

Telephone Number

Fax Number - 022 - 4332956
E-mail : mkb@mkb.co.za
PART Il

GUIDANCE IN TERMS OF SECTION 10 OF THE ACT (Section 51(1)(b) of
the Act)

A Guide will be compiled by the SAHRC containing such information as may
be required by a person who wishes to exercise any right contemplated in the
Act. As at date hereof, the SAHRC has not yet compiled a Guide referred to

in Section 10 of the Act.

The guide will contain such information as may reasonably be required by a
person who wishes to exercise any right contemplated in the Act. Any enqui-
ries regarding this Guide must be directed to:

The South African Human Rights Commission
PAIA Unit (The Research and Documentation Department)

Private Bag X2700

HOUGHTON

2041

Telephone Number : (011) 484 8300
Fax Number 1 (011) 484 1360
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Website : www.sahre.org.za
E-mail : paia@sahrc.org.za

PART il

NOTICES IN TERMS OF SECTION 52(2) OF THE ACT (Section 51(1)(c) of
the Act

The Minister of Justice is entitled to publish a list of records submitted by
MKB to which the public may have access without the necessity of formally
applying for access to such records.

The list of records that are freely and voluntary available and which need not
be requested in terms of this Act will be submitted on a pericdic basis to the
Minister of Justice.

The List of records that MKB holds and which will be freely available tot the
public are contained in an appendix to the Manual titted “Appendix 1”.

At this stage no notice(s) has /have been published.
PART IV

INFORMATION / DOCUMENTS AVAILABLE IN ACCORDANCE WITH
OTHER LEGISLATION (Section 51(1)(d) of the Act)

MKB keeps information / documents in accordance with the following
legislation (please note that this is not an exhaustive list):

Constitution of the Republic of South Africa, No. 108 of 1996
Companies Act, No. 61 of 1973

Income Tax Act, No. 58 of 1962 (Section 75)

Value Added Tax Act, No. 89 of 1991 (Section 65)

Insolvency Act, No. 24 of 1936 (Sections 134 and 155)

Customs and Excise Act, No. 91 of 1964

Stamp Duties Act, No. 77 of 1968

Tobacco Products Control Act, No. 83 of 1993

Short Term Insurance Act, No. 53 van 1998

Credit Agreement Act, No. 9 of 1985

Usury Act, No. 73 of 1968

Unemployment Insurance Act, No. 30 of 1966 (Section 32)
Unemployment Insurance Contributions Act, No. 4 of 2002

Basic Conditions of Employment Act, No. 75 of 1997 (Sections 29 &
31) :

Employment Equity Act, No. 55 of 1998 (Section 26)

Compensation for Occupational Injuries and Diseases Act, No. 130 of
1993 (Section 97)

® & & & & & & & o 0 & B 0 B
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Occupational Health and Safety Act, No. 85 of 1993

Labour Relations Act, No. 66 of 1995

Skills Development Act, No. 97 of 1998

Skills Development Levies Act, No. 9 of 1999 (Section 13)
South African Qualifications Act, No. 58 of 1995

Pension Funds Act, No. 24 of 1956

The Medical Schemes Act, No. 131 of 1998

Foodstuffs, Cosmetics and Disinfectants Act, No. 54 of 1972
Agricultural Products Standards Act, No. 119 of 1990
Product & Formulations Act, 36 of 1947

7.  RECORDS HELD BY MKB IN TERMS OF THE ACT (Section 51(1)(e) of the

Act)

This clause is aimed at serving as a reference to the records that MKB holds
in order to facilitate a request in terms of the Act.

All information held by MKB is classified and grouped according to records
relating to the following subjects and categories:

SUBJECTS

TYPE OF RECORDS

Personnel

Personal records provided by employees of
MKB;

Records provided by individuals other than em-
ployees;

Conditions of employment and other employee-
related contractual and quasi-legal records;
Internal evaluation records and other internal re-

“cords;

Correspondence relating to personnel;
Training Schedules and material; and
Employee Relations. .

Customer/Client/Supplier related
Records

Records provided by a customer/client/supplier
to MKB;

| Records provided by a customer/client/supplier

to a third party acting for or on behalf of MKB;
Records provided by third parties to MKB; and
Records generated by or within MKB relating to
its customers/clients/suppliers.

Records relating to MKB

Financial Records;

Operational Records;
Databases;

Information Technology;
Marketing Material & - Records;
internal Correspondence;
Product related Records;
Technological Records
Statistical Records;

Insurance Records;

Product Records;

Statutory Records;

Public Relations Records;
internal Policies and Procedures;
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Securities & Equities;
| Records held by Officials of MKB;
Minutes & Agendas of Meetings;
Reports; and
Business Information.

Other records Employee-, Customer/Client-, Supplier-, and

records relating to MKB itself, which are held by
another party; as opposed to being held by MKB
| itself;

Records held by the institutions pertainingto
other parties, including without limitation, finan-
cial records, correspondence, contractual re-
cords, records provided by other parties, and re-
cords that third parties have provided which re-
late to contractors and suppliers; and

MKB may possess records pertaining to other
parties, including without limitation, contractors,
suppliers, subsidiary/holding companies, joint
venture companies and service providers. Alter-
natively, such other parties may possess records
that can be said to belong to MKB.

It is recorded and confi mied that any and all documents / information reques-
ted pertaining to the aforesaid shall always only be made available to a re-
quester subject to the provisions of the Act.

OTHER INFORMATION (Section 51(1)(f) of the Act)

The Minister of Justice and Constitutional Development has to date not
published any regulations in terms of this section.

PART V

AVAILABILITY OF THE MANUAL (Section 51(3) of the Act)

This Manual is made available in terms of Regulation R.187 of 15 February
2002.

It is currently also available in hard copy for inspection from the Information
Officer at the offices of MKB, free of charge.

The Manual is further available at the SAHRC and shall be published in
English in the Government Gazetfe.

It should be noted, however, that the Manual accessible on the website of the
SAHRC and in the Government Gazetfe, does not include the request forms
or fee structure. The request forms and fee structure can be obtained on the
SAHRC website (www.sahrc.org.za) or the website of the Department of
Justice and Constitutional Development (www.doj.gov.za} (under regula-
tions).
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10.

1.

FORM OF REQUEST

To facilitate the processing of a request, kindly:

Use the prescribed form (vide Section 9 above)
Address the request to the Company Secretary

Provide suﬂ‘icleni details to enable the COMPANY to identify
The record(s) requested;

- The requester (and if an agent is lodging lhe nequest proof
of capacity);

- The form of access required;

- The postal address or fax number of the requester in the
Republic;

- If the requester wishes to be informed of the decision in
any manner (in addition to written) the manner and partl-
culars thereof;

- The right, which the requester is seeking to exercise or
protect, with an explanation of the reason the record is
required to exercise or protect the right.

The attention of requesters are drawn to the following, i.e. that where a re-
quest is made to a body in terms of the Act, such body is obliged to release
the information, except where the Act expressly provides that the
record(s) containing such information may or must not be released.

PRESCRIBED FEES

The following applies to requests (other than personal requests):

L ]

A requester is required to pay the standard fee prescribed by Regula-
tion published in the Government Gazette (currently R50.00 — vide
Section 9 above) before a request will be processed,;

If the preparation of the record requested requires more than the pre-
scribed 6 (six) hours, a deposit shall be paid (of not more than one
third of the access fee which would be payable if the request were
granted);

In calculating an access fee, the following factors will be taken into
consideration: reproduction costs, search and preparation time and
cost, as well as postal costs;

Where a deposit has been paid in respect of a request for access,
which is subsequently refused, then the Information Officer concerned
shall refund the deposit to the requester;

A requester may lodge an application with a court against the tender/
payment of the request fee and/or deposit;

Records may be withheld until the fees have been paid;
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o The fee structure is available as set out in Section 9 above.

12. DECISION

The Iinformation Officer or Deputy Information Officer will, within 30 (thirty)
days after receipt of the request, decide whether to grant or decline the re-
quest and give notice with reasons (if so required by the requester) to the
effect.

The 30 (thirty) day period within which the Information Officer has to decide
whether to grant or refuse the request, may be extended for a further 30
(thirty) days, if the request is made for a large amount of information, or the
request requires a search for information held at another office of MKB and
the information cannot reasonably be obtained within the original 30 (thirty)
day period.

Unless otherwise required by the requester, MKB will natify the requester in
writing should an extension be necessitated.

PART Vil

13. VARIOUS SUBSIDIARIES OF MKB

Name ‘ Number

UAT (Pty) Ltd 1969/0018376/07
PFC (Pty) Ltd 2001/020096/07
MKB Versekeringsmakelaars (Pty) Ltd 2000/004222/07
Afrigrain (Pty) Ltd 1996/012583/07
MGB Short Term (Pty) Ltd 2002/006739/07
MKB 1998 (Kodp) Bpk 846

10



STAATSKOERANT, 24 FEBRUARIE 2003

No. 24648

151

RECORDS THAT ARE FREELY ACCESSIBLE

Annual Reports

Annual Financial Statements
Marketing Material
Organisational Structures
Product Information

Service Information

Statutory Information

APPENDIX - 1

11
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MANUAL PREPARED IN ACCORDANCE WITH
SECTION 51 OF THE PROMOTION OF
ACCESS TO INFORMATION ACT NO 2 OF 2000
["THE ACT"]

for

DR GAYLY FOK
1 COMPANY OVERVIEW

Dr Gayly Fok ["DR G FOK"] is a medical practitioner, practising as such as a private body
in terms of the Act, dealing with the treatment of humans in her capacity as General
Practitioner. The practice was established in 1992 and the registration number of DR G
FOK in terms of the South African Medical Association is 24834 and the practice number
in terms of the Health Professions Council of South Africa is 1500554,

2 GENERAL

2.1 Part | - Section 51(1)(a) of the Act
Name of Body : Dr Gayley Fok
Physical Address : 116 Main Road, Kliptown, 1812
Postal Address : P O Box 196, Kiiptown, 1812
Information Officer : Ms R Fok
Telephone No : +27 11 342-5388
Facsimile Transmission : +27 11 945-6180
Email : rosef@icon.co.za
2.2 Part IV - Sections 51(1)(d) and (e) of the Act

For the purposes of this manual and the Act, the records held by DR G FOK are
categorised by the nature of the content thereof as follows:

2.2.1 Records kept in accordance with other statutory !egislafion,
2.2.2 _ When a request is made for information in terms of this manual the
Information Officer will take into consideration the appropriate section of
P the manual held at the physical address to decide whether or not access to

any of the information stated above should be given to the requester ["the
requester”].

2.3 Part Vi - Section 51(3) of the Act

An unabridged version of this manual is available for inspection at the physical
address as set out in the Act.

2.4 Part VIl - Prescribed form and fee structure in respect of DR G FOK

The forms and fee structure prescribed under the Act are available at the websites
of the Department of Justice and Constitutional Development (www.doj.gov.za)
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3

3.1

3.2

4

4.1

4.1.1

4.1.2

4.2

2
under the "regulations” section and the South African Human Rights Commissioner

(www.sahre.org.za).

THE REQUEST PROCEDURE

Form of Request

The requester must complete the prescribed form of request as set out in the Act
and pay any fees prescribed in the Act and Regulations.

Fees

‘A requester who seeks access to a record containing personal information about

this requester is not required to pay the request fee.

PROCEDURE OF DECISION MAKING PROCESS

The Act provides that the Information Officer must within 30 [THIRTY] days of
receipt of a correctly completed request notify the requester of his decision as to
whether or not to grant the request. !f the request is:

Granted: the notification must state the application access fee required
to be paid, together with the procedure to be followed should
the requester wish to apply to court against such fee, and the
form in which access will be given.

Declined: the notification must include adequate reasons for the
decision, together with the relevant provisions of the Act relied
upon, and provide the procedure to be followed should the
requester wish to apply to court against the decision.

The information officer may extend the period of 30 [THIRTY] days in circumstances
prescribed by the Act.

THIRD PARTIES

If the request is for a record pertaining to a third party, such request shall be dealt with by
the Information Officer in terms of the Act. '

GROUNDS FOR REFUSAL OF A REQUEST

Grounds for refusal are as set out in the Act.

RIGHTS OF APPEAL

If a requester is dissatisfied with the Information Officer's refusal to grant access to any
information the requester may, within 30 [THIRTY] days of notification of the decision,
apply to court for relief. Likewise, a third party dissatisfied with the Information Officer's
decision to grant a request may, within 30 [THIRTY] days of notification of the decision,
apply to court for relief,

- 000 -
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MANUAL PREPARED IN ACCORDANCE WITH
SECTION 51 OF THE PROMOTION OF
ACCESS TO INFORMATION ACT NO 2 OF 2000
["THE ACT"]

for

MEDICINE CITY PHARMACY

1 COMPANY OVERVIEW

Medicine City Pharmacy ["Medicine City”] is a pharmacy business, a private body in terms
of the Act, dealing with the sale of medicines, cosmetics, toiletriés, products for babies
and related products. The business was established in December 1992 and the Pharmacy
Council of South Africa Annual Registration Number for 2003 is YO3662. The registration
number of the sole proprietor in terms of the Pharmacy Council of South Africa is
0011474. The registered Practice Number of Medicine City is 6065759.

2 GENERAL

2.1 Part | - Section 51(1)(a) of the Act
Name of Body : Medicine City Pharmacy
Physical Address : 116 Main Road, Kliptown, 1812
Postal Address : P O Box 196, Kliptown, 1812
Information Officer : Ms R Fok
Telephone No : +27 11 945-4548
Facsimile Transmission  : +27 11 945-6180
Email & rosef@icon.co.za
2.2 Part IV - Sections 51(1)(d) and (e) of the Act

For the purposes of this manual and the Act, the records held by Medicine City are
categorised by the nature of the content thereof as follows:

2.2.1 Records kept in accordance with other statutory legislation,

2.2.2 When a request is made for information in terms of this manual the
Information Officer will take into consideration the appropriate section of
the manual held at the physical address to decide whether or not access to
any of the information stated above should be given to the requester [“the
requester”].

2.3 Part VI - Section 51(3) of the Act

An unabridged version of this manual is available for inspection at the physical
address as set out in the Act.

2.4 Part VIl - Prescribed form and fee structure in respect of Medicine City

The forms and fee structure prescribed under the Act are available at the websites
of the Department of Justice and Constitutional Development (www.doj.gov.za)
under the "regulations” section and the South African Human Rights Commissioner
{www .sahrc.org.za).
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3

3.1

3.2

4

4.1

4.1.1

4.1.2

4.2

THE REQUEST PROCEDURE

Form of Request

The requester must complete the prescribed form of request as set out in the Act
and pay any fees prescribed in the Act and Regulations.

Fees

A requester who seeks access to a record containing personal information about
this requester is not required to pay the request fee.

PROCEDURE OF DECISION MAKING PROCESS

The Act provides that the Information Officer must within 30 [THIRTY] days of
receipt of a correctly completed request notify the requester of his decision as to
whether or not to grant the request. If the request is:

Granted:

Declined:

the notification must state the application access fee required
to be paid, together with the procedure to be followed should
the requester wish to apply to court against such fee, and the
form in which access will be given.

the notification must include adequate reasons for the
decision, together with the relevant provisions of the Act relied
upon, and provide the procedure to be followed should the
requester wish to apply to court against the decision.

The information officer may extend the period of 30 [THIRTY] days in circumstances
prescribed by the Act.

THIRD PARTIES

if the request is for a record pertaining to a third party, such request shall be dealt with by
the Information Officer in terms of the Act.

GROUNDS FOR REFUSAL OF A REQUEST

Grounds for refusal are as set out in the Aci.

RIGHTS OF APPEAL

If a requester is dissatisfied with the Information Officer's refusal to grant access to any
information the requester may, within 30 [THIRTY] days of notification of the decision,
apply to court for relief. Likewise, a third party dissatisfied with the Information Officer's
decision to grant a request may, within 30 [THIRTY] days of notification of the decision,

apply to court for relief.

- 000 -
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MANUAL PREPARED IN ACCORDANCE WITH

SECTION 51 OF THE PROMOTION OF ACCESS TO

INFORMATION ACT, ACT 2 OF 2000 (The Act)
FOR

PROKURIS (PTY) LTD
Registration Number: 83/09704/07

INTRODUCTION

The Pramation of Access to Information Act {"the Act™) seeks 1o promate 3 cultivre of transparency,
accountability and good governance, by giving effect fo 2 person's constitutional right of acoess to.
infomation.

s ik s objeety " of the Act roquires private bodi il
will assist either private or jusigtie p I ohtabning i for Tt vt bt

Prokuris (Fy) Lid is a private body whose principal business @ services. As such,
the details required in arder for 2 requesicr of information to obtain or apply for infirmation which Prokurls
{P1y) Lid hatds, is contained hereunder:

PARTICULARS IN TERMS OF SECTION 51

L CONTACT DETAILS [Secvion SI(Tia)]

The directors of Prokuris (Pty] Lid have duly authorised Mr. RRW to deal with all
i i quests for ['the Fromotion of Access to
Informution Act, 2 of 2000, v
Name of Body: Prokuris (Pry) Ld
Headof Budy: Mr. RRW Wehrnunn
Postal address: PO Box 72415
Street address: 175 Catharing Drive
MURRAYFIELD
o1sd
Telephone: +27 12803 9292
Facatmiler +2712 80 8663
Informution OMeer: Mr. REW Wehrmann
‘Contact detulls of lnformation Officer: () Fhooe: +27 12 803 9292
(1] Fax: +27 12803 B663

L THE GUIDE AS PRESCRIBED IN SECTION 10. [Secrion SIfIHb)]

Im herme of Section 10 of the Act, The Sowth Altican Human Rights Commission (SAHRC) must
compile a guide conteining information that may be required by 2 person who wishes to exercise &
djlhmorlem mﬁhhﬁmﬂeﬂnw mhuWﬁnmm

Act, th
Mddlnﬁkmmﬂmo{hmm&wdmwm
brcach of any of the
mm’&mmmﬂlhm from the Human Rights Commission by no kaler
than Angust 23, Please direct any queries to:

Te Souih Alrieas Human Rights Commisslon:
PALA Unit ; [
The Researeh utsd D ;

Postal address.  Private Bag 2700
HOUGHTON

2041 kg
Telephane:  +27 11 484 8300
Facsimile: +27 11 484 0582
Wehsdte: - www sahre.00g 72
E-mail: PAlA@satre org

3 CATEGORIES OF RECORDS OF PROKURIS (FTY) LTD WHICH ARE AVAILABLE
WITHOUT A PERSON HAVING TO REQUEST ACCESS IN TERMS OF THE ACT IN
TERMS OF SECTION S2(2). fSecrion SIftNc)]

hmormﬂﬁmm.amwymmuhmwuh
‘recards, wit

fhom the private body. The Minister may i h by way of pofice in the
Gazzite. Al the ti fing wsal, o guch has b fiven by
Proburis (Pty) Lid 1 the A i S foar b T e T bllched

4 RECORDS AVAILAHLE EN TERMS OF ANY OTHER LEGISLATION. [Section 31(I)d)}

et (P1y) L keegp i o Ak then Bl teniatatl

. COMPANIES ACT 61 OF 1973

s UNEMPLOYMENT {NSURANCE ACT 30 OF 1966

L REGIONAL SERVICES COUNCILS ACT 109 OF 1993
. TNCOME TAX ACT 95 OF 1967

. VALUE ADDED TAX ACT 89 OF 1997

| EKILIEDE\'MPMENT&CT!’D?IM

5 HOW TO REQUEST A RECORD. A DESCRIPTION OF THE SUBJECTS OF THE
RECORDS HELD BY FROKURIS (FTY) LTD AND THE CATEGORIES OF WHICR
THRSE SUBJECTS ARE CLASSED. [Section S/{iNel/

&1 How fo request a record [See pro forma request fonm in Section 9]
. Spedion 53 h Py ao

request for access o record. This mast be rmade o he bead of the privats body,

2

uhdﬂyﬂnﬁdd@wﬁmmhnﬂ:h&cﬂmh

w«nmﬁg« o and the The requester
mmmmum:ﬁuummummumm

. The requester roust identify g or she is seeking 1o e
mmmumumyuwmhwm
the exercise ar protection of that righ.

. 1f'a roquest Is made the req st it proof”

oFthe cap

mmmmm

. mmmmwmwummm-m

by 1o pay ibed foe G amy)
mmmmm

. mhmmm&m The requesier may lodgt an internl appeal or
o payment of the request fe.
< uuwhwuammmwgaﬂmm

7 for any thme:

h ihed b 1o search s I for discl

The healt of the private body will th ke & decisi | th ster in
the required form.

5.2 Categnries of recards held by Prakuris (Pty) Lid

$21  Operetional Infarmatian

Client informarian
Resoltions

- Marketing material

- cmmmmwnwm
- and Articles of

- Share regirier

- Register of list of directors

- Minutes of General Mestings

511 Mavabie and Inmasvable Freperty

523 MM_

524  Hawen Resourees

Emplayrent contracey
FPersonnel

 files
Leave, sick lesve, maternity and special feave reports
PAYE reconds

£25  Informatien Technelogy

- Agreemenss refating to computer sysioms and progroms
OTHER INFORMATION AS MAY BE PRESCRIBED fSection $11)
Thae Minis Justice and C: Devek h y In this
regan.
AVAILABILITY OF THE MANUAL, fSecsion 51{3))
mmmwuwmmmwm-umm&“mm

avaitable from the South African Human
prinders.

Crarmmk Frumt S

Czette, does not
mum forms: o fee structire. The request maﬂ fix strachure can be obtained oo
the SAHRC website (1wvi subre oriz za) or the website of the [ of b
Constitutinnal Developrment (wiwwr.doj gov.2a)
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MANUAL PREPARED IN ACCORDANCE WITH
SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT, ACT 2 OF 2000 (The Act)

FOR
PRACTI MAN (PTY) LTD
Registration Number: 94/01433/07
INTRODUCTION
The Bromotion of A At ("the Act™) secks 1o | cullure of transparency
ity el goud g by piving effict 1o a person’s comstinutional right ]
infrmation :

In furtherance of this objective, Section 51 ofthe Act requires private bodies 1o compile 2 manual, which
will assist either private or furistic persons in obtaining information fom sich private body.

Practi Man (Piv) Lad is a privite body mequlhdm!: hemnlnmmdplwmﬁm
services, As sueh, the details required in anfer for apply for
imfogmnation which Practi Man (Pry) Lid holds, kwmm

PARTICULARS IN TERMS OF SECTION 51
1. CONTACT DETAILS [Seciion Sifij}a)]

l‘h.-twumsu m:m:-my;wmuuwmu MPMunl o deal wiﬂul!mllu'i
ion i fenms of tie P | Access

J\u. 2 of 2000,
Tame of Body: Practi Man (Piy) Lid
Head of Berdy: Dr. MP Murmik
Postal address: PO Bow 48626
. HERCULES
na30
Street address: 514 Helen Streel
HERCULES
w3
Telephone: +27 12 379 54389
Facsimile: +2712 370 5182
Informatien Officer: Dr. MP Munnik

Contact details of knformation Officer: () Phone: +27 12379 543819
@©  Faxe 271237808

2. THE GUIDE AS PRESCRIBED IN SECTION 10. fSection $I(1)()]

In terms of Section 10 of the Act, mmmmmwmmmc}wn

il a guide may be required by a persos wiio wishes to exercise a
right im terms of the Act. The guide is imended 1o assist users in the interpretation of the Act. The
geide will contain a deseription of the ohjecis of the Act, the contact defails of the information
officers of all the public bodics, particelars of the public bodies, the manner of access 1o the
reconds of thoee public bodies and the remedies avaflable in law regarding 3 breach of any ol the
penvisions of e Act The guide will be availzhle from the Human Rights Commission by no later
than Aupust 2000, Please ditect any querics 1o

Tie Senth African Human Right: Commission:

PAIA Unit
The Research and Documentation Department

Postal address:  Private Bag 2700

HOUGHTON

2041
Teiephone. +27 11 484 8300
Facsimile: +27 11 484 0382
Wbsile: ‘www. sahrc.org 2=
E-mail: FAlA@sahre orgza

3 CATEGORIES OF RECORDS OF PRACTI MAN (FTY) LTD WHICH ARE AVAILABLE
mmmnamwmwncmmmnmmmormmm
‘TERMS OF SECTION 52(2). [Section SI{IN)]
hmorsmszorumamvmmdrmuMlmm:mem'hltmm
‘justice, 2 avaliable

mmmmm T'huimrmmpﬁﬁwhafummhywurmshm
Covernment

Garelte. NumﬂhﬂmMMmMnmmmwnw
Practi Man (Py) Lid to t igter and Thas therefore been pablished.

4. RECORDS AVAILABLE IN TERMS OF ANY OTHER LEGISLATION. fSection SI(I)(d)]

Practl Man (Pry) Lud keeps iom in with the following legiststi

. COMPANIES ACT 61 OF 1973
. INCOME TAX ACT 95 OF 1967
. VALUE ADDED TAX ACT B9 OF 1997

5. HOWTOREQUEST A RECORN. A DESCRIFTION OF THE SUBJECTS OF THE
RECORDS HELD BY PRACTI MAN (FTY) LTD AND THE CATEGORIES OF WHICH
THESE SUBJECTS ARE CLASSED. [Section S1(1}e}]

51 How te request 3 record | See pro forma request form in Section 9]

[ Section 53 prescribes that the requester must use the preseribed fonm (o make the
request for access fo a cecond, This must be made to the head of te private body,
or his duly authorrsed depaty. This request must be made (o the address, fax
rumber or electronic mail address of the body concamed.

7.

L The requester must provide sufficient detal on the request frm to enable the
‘head of the private body to identify the recond and the requester. The requester
should aleo indicate i€ he or she wishes o he informed in any olber manmer and
mled\emesmmhumwbemhmmd.

. mwmmlﬁlw‘ “‘“ﬂ" or she is seeking se or
[ why the reqg il recond &5 required fur

protect and provide
the exercise or protection of that right,
. I a request is made on behallof a person, the requesier must then submit proof
of the capacity in which the requester s making the request 1o the satisfction of
the head of the private body.
. “The head of the privase hody mast notify the requester {other fhan a persotal
equester) by notice, requiring the requester to pay the preseribed fee (iFany)
before farther processing the request.

. The fee for private bodies is R30. The requester may Jodge an intermal appeal or
an application to th coun against the tender or payment of the fequest fen.

. lmmismmammmmuwmm
and for
lhspm:rhd mumm mpmﬂummﬂnrdinhme

The head of the private hody will then make a decision on the request and Rotify the requesier in
the required form.

5.2 Categaries of records hefd by Practl Man (Piy) Lid
521  Operatione] Information

dod

Register of list of direciors

= Share regivter
- Minites of General meetings

522  Financlal Records

523 Movable and Tnmmovable Property
- Asvet reginiers
- Merigage bonds, liens, noiarial bonds and other securifies
- Maiatenance

3

OTHER INFORMATION AS MAY BE PRESCRIBED [Seciion $1(1)(}]

The Minister of Justice and C jonal Develop sade any vegulations in this
regand,

AVAILABILITY OF THE MANUAL. [Section 3103}

Fﬂlwplnel‘"‘ s avaituble For froe of charge, w the offices of Practi Man
(Buy) Lud (s i ‘copies are ak ilable fom the Smuth Alrican Haman Rights

Hm.iﬂmﬂhemlhﬂ"‘ i Gazrite, does not
inchude th Th Tiormms and fe e obtzired on
usmmhwuhmnrwuwdhuum

{ o] fov.za)
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MANUAL PREPARED IN ACCORDANCE WITH

SECTION 51 OF THE PROMOTION OF ACCESS TO

INFORMATION ACT, ACT 2 OF 2000 (The Act)
FOR

PRACTI HOLD (PTY) LTD
Registration Number: 94/02562/07

The P f Access to Inik

ity and good g
ion

bom Act (“the Act”) seeks ta muamdm
by giving penson g

Section 51 of the Act requires ol wile 3 manual, which

will assit cither private o juristic persons in ob from such private body:
Fracti Hold (Py) 14d is 2 private body whose principal business is the rental of equipment and property, As
Inlmninn

snch, the details required in order for a requester of infbrrmation to obtain or apply for
Practi Hold (Pty) Ltd holds, ks contained hereunder:

PARTICULARS IN TERMS OF SECTION 51
L CONTACT DETAILS [Section SI{1}fa)]
mmsmmmm hudﬂymh WP Munnik to deal with

the Promolion of Access in

Information Act, 2 of 2000,
Name of Body: Practi Hold (Fry) Lud
Hend of Body: D, MP Murmnik
Paatal sddress: PO Box 48626

HERCULES

L1
Street address: 314 Helen Street

HERCULES

0030
Telephone: +27 12379 3439
Facaimfle: 42712379 5182
Tnfermation Officer: Brr. MP Munnik
Contact deixils of nformation OMeer: {2} Phone: '-zn:snsqm,

®  Fax  +27123195182

1
1. THE GUIDE AS FRESCRIBED IN SECTION 10, {Section S/(/h)} (3

I terms o Section 10 of the Act, Alfrican Haman Righ Ymen

by a person whe

mumnrmmmmkm»mmhmmumm m
the
mwdlhwmmmmmummmun

mammmmmummmmmmc«mwmw
fham August 2003. Please direet any queries to:

‘The Seuth African Human Rights Cemmission:
PAILA Uit

T

-Postal nddress:  Privabe Bag 2700
HOUGHTON

2041
Telephone: +27 11 484 5300
Facsimite: +27 11 484 0582
‘Wehsite: wowvw b org. 20
E-mait PAIA@sbre org 22

Ilmml:rnmm
‘TO REQUEST ACCESS IN TERMS OF
THE ACTIN mwmoum-mmm;;

In teres of Section 52 of the Act, a privase body nny submit to the Minisier responsible for the
adminisiration of justive, a description o records, which It holds thal are stomaticatly available
from the private body. mmmmwmmmww«mhm

‘Govermmen Cazzte. At the time of drafting thi by
Practi Hold (Pry) Lid lolhem-ll: LT

4 uomswén.mmmsormmmmsmm
Practi Hold (Pry) Lid keep In dance with the followi

. COMPANIES ACT 61 OF 1973
. INCOME TAX ACT 95 OF 1967
. VALUE ADDFED TAX ACT 89 OF 1997

5 HOW TO REQUEST A RECORD. A DESCRIPTION OF THE SUBJECTS OF THE
RECORDS HELD BY PRACTI HOLD (PTY) LTD AND THE CATEGORIES OF WHICH
THESE SUBJECTS ARE CLASSED. [Sertion JI(I}e)]

5.1 How to requesl d [See pro fiwmma Tequest form in Section 9}

. Seciion 53 hat th st s ibed farm to make the
mhmu:mmmhm:ﬂ-wdumm

o bl dhuly suthorised depty. This request must be made to the address, o

3y

. oy iffice il on the request f Al e
ummm 1o idena fy thy d and th Th
mwmniMwu-mmummmmmumm

L] Mrmwmﬁulwmmmhu* I seeking o mnw
protect and | g required for
uumulneu'plwelhnarum

. 13 roquest is mad the s

of the capacity in whi

the head of ihe private body.
. mmwumummmwumwmam

mmm.mm i s

. The foe for private bodles s RS0. The requester may fodge an internal appeal or
= application to the eourt againgt the tender or payment of the request fee.

. I the request is granted then & farther scoess foe must be paid for the
reproduction and the search and preparation, and for any time fhiat has exceeded
‘the prescribed hours to search and peepare the recond for disclosure.

The head of the private body wil then nzko a declsion on the request s notsy in

the: required form.
52 Categortes of recards held by Pract! Hold (Pty) Lid
521 Openetional Infermetion

Client inforstation
Minutes of Board meetinge
and Articler

Share regivier
Reglster of list of divectors
Minutey of General mestings

|
i
z
E
i

[Tnsurance reconds
523 Movable and Immovable Property

Assef registers
- Morigage bands, lins, notavial bands and other securitier
Maintetance

3

OTHER INFORMATION AS MAY BE PRESCRIBED fSection SI/)(I}
The Minister of Justic
Tegard.

A ot Ta ot i i

IR mmde any

avmmwmmﬁmsm

Full capies of fiee of charge, at the oftices of Practi Hold
mmmmm;m»mmmmmmumnn
Commission, Fom the Government printers.

However, it should by d hai 0 1 o does ot
wmuwmmwmmmmmwummumwm
the SAHRC websile (ww I Justive and
a:-imnlnuwwm“mm
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MANUAL PREPARED IN ACCORDANCE WITH
SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT, ACT 2 OF 2000 (The Act)
FOR

PC SEKRETARIELE DIENSTE CC
Registration Number: CK 85/15385/23

INTRODUCTION

The F fon of Access to jion Aet (Ui Act™) secks to promole g caliure of transparency,
accountability anid goad govemance, by giving effbct to a person's constitutional right of access o
indbrnation.

1n fartherance of this oljcctive, Section 51 of e Att requires privale bodies 1o compile 3 mamal, which
will assist wither private of juristic persons in obtaining information from such private body.

PO Sekoewariele Dienste O i  private body whase principal business is the rendering of secrelarial
sprvices, As snch, the details reguired I order for a requester of infortion 1o obiain or apply for
inlirnation which P Sekreusitle Diensie CC holds, is contained herenmdes:

PARTICULARS TN TERMS OF SECTION 51

I CONTACT DETAILS {Secran 5o}

The L Dienste CC have duly ised . P Grey to deal with all
matters. jith requests for i f the Pr jon of Access to
Infiormation Act, 2 ol 2000.
Name of Body: PL Sekretaritle Dienste CC
Head of Body: D, PC Grey
Postal address: PO Box 11345
MAROELANA
el
Street address: 31 Ehudsiazgin Road
HAZELW(OD
L}
“Telephone: +27 12 460 5306
Facsimile: +27 12 346 2837
Informptian Cificer: Dr. FC Grey
Contact decails of Information Officer: () Phone: 2712460 5306 "
(1] Fax: #2712 346 2837

L THE GUIDE AS PRESCRIBED IN SECTION 10. [Section S1(THB)J

In lenms of Section 16 of the Act, The South African Hi Righ ission (SAHRC) must
compile a yuide containing infbrmation that axy be reguired by 3 person who wishes to exercise o
igh in ferms of the Act. The guide is intended to assi users in the interprotation of the Act. The
guitle witl contatn a description of the objects of the Act, the contact details of the information
officers of all the public bodies, particulars of the public bodies, the manner of sccess (o the
teconds of those pablic bodies and the remedics available in law regarding a breach of any of the
pwishnsol‘meMﬂnpﬂ&uﬂlhlwﬁhh&ﬂmﬂw"mmmmhymw
than Augwet 2003, Please dircel any queries t:

The Sonth African Haman Rights Commisslon:

PAJA Unit
The Research and Pocumentation Department

Postal address.  Private Bag 2700
HOUGHTON
2041

“Telephone: +27 11 484 8300

Facsimite: +27 11 484 0582
Wehsise: waw salifc.org 2
E-mail: PAlAGE s org. 2

1. CATEGORIES OF RECORDS OF PC SEKRETARIELE DIENSTE CC WHICH ARE
AVAILABLE WITHOUT A PERSON HAVING TO REQUEST ACCESS IN TERMS OF
THE ACT IN TERMS OF SECTION 52(2). fSection 5I(1)c)]

in tesme of Scction 52 of the Act, a private body may subiit to the Minister responsibie fur the
dministration of fustice, a description ol records, which & holds that are susonuatically svailable
from the private body. The Minisier may then publish such information by way of notice in the
Government Gazetie. At the time of draRing this manual, po such infarmation has been given by
PO Sekretanite Dienste O 1o the Minisier and 1o sech notice has therefore been published.

4. RECORDS AVAILABLE IN TERMS OF ANY OTHER LEGISLATION. fSeciion $1{I}®]

PC e Diensie CC keeps i ion i with the following legistatinn:

CLOSE CORPORATIONS ACT 5 OF 1984

LABOUR RELATIONS ACT 66 OF 1995

BASIC CONDITIONS OF EMPLOYMENT ACT 75 OF 1997
UNEMPLOYMENT [INSURANCE ACT 20OF 1966

COMPENSATION FOR OCCUPATIONAL INTURIES HEALTH DISEASE
ACT 130 0F 1993

1 REGIONAL SERVICES COUNCILS ACT 108 OF 1993

- NCOME TAX ACT 95 OF 1967

. VALUE ADDED TAX ACT 89:0F 1997

] SKILLS DEVELOPMENT ACT 9 OF 1999

PRI

5. HOW TO REQUEST A RECORD, A DESCRIFTION OF THE SUBJECTS OF THE
RECORDS HELD BY PC SEKRETARIELE DIENSTE CC AND THE CATEGORIES OF
WHICH THESE SUBJECTS ARE CLASSED. [Section 51(1el]

&1 How to request 3 vecord [See pro forma request foom in Section 9

- Section 53 prescribes that the requester mist use the prescribed form to make ihe
request fbr access to a reconl, This must be made jo the head ol the private body,
o his dely authorised deputy. This request must be made to the sddress, fx
mumber or electronic mail address of the body concerned

. The renuester mest provide safficier detafl on e reques!t form to enable the
hhead of the private body to identify the recond and the requester. The requester
should wiso indicate ilhe of she wishes to be Infrmed in any ather manner and
state the recessary panticalars 16 be so informed.

. The requestes st identify the right that he or he is sceking (o exercise or
proteet and provide an explanation of why e requested reeond is required for
the exercise of proteciion of that nght

. I a request i made on behalf of 8 person, the requester ot then submit prool’
ok tlz= capacity in which the requesser is making the request 10 the sfisfaction of
the head of the private body.

. The head of the private body must notify the requester (otler than a personal
requester) by notice, requiring the requester to pay the proseribed (e (i any)
‘efore further processing the request

. The fee for private bodies is RS0, The requesier may lodge an internal appeal or
an appiication to The court against the wendes oF payment of e requos foe

. I¥ the requesd is granted then a forther access fee must be paid for the
prnd the b andd preps and for any time that has exceeded
the preseribed hours to search and prepare the recond for disclosare.

The: bead of the private body will then make a decksion an e request and nokfy the requester in
the required form.

£.2 Categorles of records hetd by PC Sekretaridle Dienste CC

521  Operatiomal Information

- Clier informaiion
- Incorporation documents

512  Movable end Immovabie Property
= Asser Registers
528 Fimeaclal Beconds

Aceounting record books and doewsentefion
Irterint and Anrual Financiol reporis
Dergils of Auditors
- External Auwditors repart
. Tax Retuns
- Chther documenis relating o laxation
- Hanking details
Bank stafentents
- VAT returms
Investment records

5.24  Human Revowrees

- Eriplaymient contracts
Py AR 3 &

Persownel files
- Leave. sick feave, marernity and special leave reports

3 PAYE records
525  Information Technology

‘ Agreements relating to compter Systems and programe
OTHER INFORMATION AS MAY BE PRESCRIBED [Section S1(1H)}

The Minister of Fustice and © iutional D [} tade any ions in this

AVAILABILITY OF THE MANUAL. [Section $/(3)]

Full copies of this rranyal is available for inspection, frec of charge, of the offices of PC
Sekretaritle Dienste OC {see details above}, copies are also available from the South African
Human Rights Commission, form the Goverminent priniers.

However, it should b « that the manaal able in th Gazetie, does nal
nchude the roquest forms of foe stnactiore, The requeost s and fee strucine can be obtained on
the SAHRE website (s sahreone va) of the wachsie of the Depanmen of Justice md
Constinstinmal Development (www.doj. gov. 2]
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; MANUAL PREPARED IN ACCORDANCE WITH
SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT, ACT 2 OF 2000 (The Act)
FOR

THE PIETER CORNELIUS GREY TRUST
Registration Number; 833/87

INTRODUCTION

The P Act (e Art) v ay of
accouniability and good e, by giving e I ¥l L ight of sccess ko
imfrration.

mm«rnmmﬂaum i fwate bodies & il , which

will ssist either privale or juristic ng i hp ‘body,

The Pleter Comelins Orey Trost s a privale body whase principal business is the investment in fleed
property. As such, the details required in onder for a requester of infisrralion to obtain or apply for
infarration which The Peter Comelis Grey Trust holds, is conmined hercander:

PARTICULARS IN TERMS OF SECTION 51

18 CONTACT DETAILS [Serclon 5I(I)a)]
Th f The Pieter 7y Trust have duly Dr. PC Crey to desl with 2l
! ith requests for I the Prommtion of Access to
Information Act, 2 of 2000,
Name of Body: “The Pieter Comefius Grey Trust
Head of Body: . PC Grey
Pastal address: PO Box 11345
MARDELANA
0161
Street address: 33 Elandslangte
HAZELWOOD
L)
Trlrphone: +27 12 460 5306
Facsimile: +27 12346 2837
Tnfermailen Officer: D, PC Cirey
Contzet detall Oficer:  (2) Phome:  +27 12 460 5306
() Fax:  +2712346 2837
1
2 THE GUIDE AS PRESCRIBED IN SECTION 10. [Secrion Si{ 1)@} 6

hmnrsm lDuf&eM mmmtmmwwmmm
pile a g mwammmnm:

i the u-na.lhbmlauakol‘lhem
mwaummmarumwuumorm»w %
in law regarding 2 hreach of any of the
amﬂﬁmmmmu.mhﬁhmwmmmmuymm
han Angust 2003, Please direct any querics i

The Seuth African Humsn Rights Commissen:

PAIA Unit
The R & ond I .
Postal address:  Private Bag 2700
HOUGHTON
2041
Teleghone: ~ +27 11 484 8300
Facsimile: +27 11 4B4 D582
Website: www sl 072
E-mail: PAlA@shre orgza

3 mmwmwmmmmmﬁmm
ARE AVAILABLE WITHOUT A PERSON HA' ACCESS [N TERMS
mmmmmwmmmum@ %

hmammnammawuuymmwmummmmu
mmmum..mammmn

Mindster may bymyul’mlluhm
m—@mmmmw«m” l il o has been given by
The Pieter Comeling Grey Trust to the Minister and no such natice b [ 5

4 RECORDS AVAILABLE IN TERMS OF ANY OTHER LEGISLATION. fSecdon SI(ING)]
The Pieter Comelins Grey v i with the  fegis

v TRUST PROPERTY CONTROL ACT 66 OF 1965
¥ INCOME TAX ACT 95 OF 1967

5 mwmmram,nmmormsmwm
RECORDS HELD BY THE PIETER GREY TRUST AND THE,
CATEGORIES OF WHICH THESE SUBJECTS ARE CLASSED. [Section 31(1){e))

fornna request [ 9

. Section 53 prescribes that the requester must use the prescribed form to make the
request fbr access to 8 record. This muest be made fo the head of the private body,
«wmmmmummmumunmm
mamber or

the body

51 How te request

. The requester must provide suilloient detail on ¢ fiarm o etable the
mmmm&wmﬂﬁ&wm mum The requester
mwmnmwmmnmunmnwm“ﬂ

stale the necessary p

i The requester must o o B e et i
d provid why % s required for
he enercles or protection of that vight. "

. 1ramisnﬁsmwrorammwmmmumr
of the cay

U is quest

. mNqumgmmmﬁ&uwmunlm
memumnwwmhdrm}
betbre farther processing the

. mhhwﬁwhﬂskm MWWmeww

. lmwnmm-mmhmhmﬂhh
p mmmmwmm

The head of the private body will decislon on the request and natify th in
the required form.
umﬂnmuwaumm«mmwm

S0 Opersidonal Infarmetion

525 Meveble and Tovmovable Property

OTHER INFORMATION AS MAY BE PRESCRIBED [Sectian 31/ )¢}

regard. ; o

AVAILABILITY OF THE MANUAL. [Section S1(3)}

Full ilable for mﬁwammumm
Mwmwmmm kso availabl

Rights Comeission; Bom the Oovermmend printers.

However, it should b d it the al in fhe Govermment does not

Cazetie,
include the request forme oc mmmm Maﬂ libe structure ¢2n be obtained on
mmm [ Justice and

P ok gov3)
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MANUAL PREPARED IN ACCORDANCE WITH .
SECTION 51 OF THE PROMOTION OF ACCESS TO

INFORMATION ACT, ACT 2 OF 2000 (The Act)

FOR

THE JONSSON FAMILY TRUST
Registration Number: 2542/95

INTRODUCTION

The h-umbonafmcsslolntumonkl ("t ACt”) seeks o lelcﬂlmlﬂ [ransparency,
anl good

by giving effect to s

right ol access to

mlrmation

I Firtherance of this objective, Section 51 of the Act requires private bodies to compile 2 maned, which
“wiill assist ifher privase or jeristic persons in oiaining information from sech private body.

The Jonssan Pamily Trust is 2 private body whose principsl bsiness is investment holding. As such, the
details required in order for a requester of information 1o obtain or apply for information which: The Jonsson
[Famsiby Trust hokls, is contained heseunder:

PARTICULARS IN TERMS OF SECTION 51

1. CONTACT DETAILS {Sacrion SI(Ifa}l]
The tustees f The Jonison Fanily TrostBave duly authort 4 Mr, PAL deal with all
matiers in ts for in terms of'the P lon of Access o
Information Act, 2 of 2600,
Mame af Bady: The fonsson Famély Tres
Head of Body: Bdr, PAL Junsson
Postal addrear PO Box 657
RIVONIA
3600
Strect addrese: 143 Leexwenkloo!
Hartbeeshoek Road
BROEDERSTROOM
Telephone: *27 12208 1977
Facsimile: #2712 205 1595
E-Mall: futurehorizns@intica.com
Information OfMcer: Mr. PAL Jonsson
Contact details of Information Officer: {3 Phaore: +2T12205 1977
@)  Fax “2712205 1595
e} E-Mail: Fistrehorizonsi@iafrica

THE GUIDE AS PRESCRIBED IN SECTION 18, [Section 5I¢I}h)]

Inmorsmwumnmmmnnmﬂmmmmnm-(smmm
compile a guid ired by 2 person who wishes o exercise 3
nyImmm'mem mmumwmmnm.mﬁum The
guile will contain 3 deseription of the olijects of the Act, the contact details of the information
omwmolaﬂu:mhﬂxmmwmurmwmbmmmmormnu
records of available in kaw regarding a breach of any of the
mmaﬂumrwymwmumummwmmmmcmmwmw
than Aupmst 2003. Please direct any guerbes o:

The South African Hunman Rights Commbssion:

PATA Usit
The Resesrch and Dacomentation Department

Postal athiress,  Private Bag 2700

HOUGHTON
2041
Tetephome +27 11 484 8300
Facsimile; #2711 484 0582
Welslie ey sahre.ong 7=
Eemail: PAlAGsbhe org za
CATEGORIES OF mcomormmm FAMILY TRUST WHICH ARE
AVAILABLE 0 REQUEST ACCESS IN TERMS OF

THE ACT IN TERMS opss('mm 51{1&. ,".!um SNy

hmofsmmszoﬂ‘hw apdmnbudymsumwmnmmwummww
of justice, I records, which it holds thal are antomatically avaitshle
mnmmmuMymmtmmmmmmmmimwm,ormmmm
G Gazetie. Al e time of drafling mmh" i been given by
“The Jonsson Family Trust to the Minister and no such notice | i been iblighed.

RECORDS AVAILABLE IN TERMS OF ANY OTHER LEGISLATION. [Section 311
with the Followd

‘Thie Jonsson Family True keeps iom m

¥ MNOOME TAX ACT 95 OF 1967

HOW TO REQUEST A RECORD. A DESCRIPTION OF THE SUBJECTS OF THE
RECORDS HELD BY THE JONSSON FAMILY TRUST AND THE CATEGORIES OF
WHICH THESE SUBJECTS ARE CLASSED. [Secrion 51(1)fe)f

5.1 How to request a record [See pro forma request oo in Section 5]

. Section 53 prescribes thal e requester mist wse the prescribed foom fo make the
request for 3ccess 10 3 record, This must be made 0 the head of the privare body,
o his duly aathorised depury. This request mus) be made 1o the addeess, B
mumiber ar electronic mail address of the body concemed,

[E

. The requester measl provide sefiicien detzil on the reyuest form W enable the
Fead of the private body ko identily fhe record and the requenter. The requester
shouhl also imdicate if e of ghe wishes 10 be formed o any other mannes and
state the necessary paniculans to be so informed.

. The roquester must identify the right that he or she s seeking o exercise or
protect and provide an explanstion of wiy the requested reeond is reguired for
the exereise or protection of that cight,

. lfarutnmusnnﬂeunbdntrﬂawmlhemqmmmlbensu‘hm pnwr
to the of

of the capacity in which the requesier
the head of the privaie body.

. “The hiead of the private body mast nofifly fhe requester {other (han a personal
requester} by notice, requiring the resuesier to pay the prescribed fe (if any)
before: further processing the request.

L] The fee for privite bodies & RS0, The requestes may lodge an intemal appeal o
an application ko the cowrt against the tender or payment of the request fee.

. Irmemmlsmelmamdnmhmhwdiwnn
g search and o, and for any time that has excecded
lmpr:suhd Ionss to seasch and prepare the recand for disclosure.

The head of the private hody will then make 3 decks) Er and notify th

q in
the required form.

5.2 Categorles of records held by The Joasson Family Trast
521 Operwtional Information
tucorporation decumentt
531 Fingnelal Records
- record books and d
% Interine and Anntal Fingieial reparis
. Derails of Auditors
External auditors repori
- Tax revurns
- Cther docementation refating fo tavation
- Barking details
- Bank satentents
- Twvestient reconds

OTHER INFORMATION AS MAY BE PRESCRIBED [Seciion SIIMD]

The Minigter of Justice and Conslituional Develog taas pol made any ions in this
regard,

AVAILABILITY OF THE MANUAL. fSertion 3/(3)f

‘Full copies of this marnsal is avaitable for inspection, free of charge, a1 the oftices of The Jonsson
Family Trust {sce details above); copies are also available Gom the South African Human Rights
Commission; fom the Government printers.

However, il should be noted thst the rranual accessible in the Governmend Gazetic, does pol
incfude the request forms of (e strecture. The request forme and foe struchure ean be ohiained on
the SAHRC website (wr s urg ) of ihe wehsite of the Departmens of Justice and
Censtinition) Development (www.doj.pov.z)
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MANUAL PREPARED IN ACCORDANCE WITH

SECTION 51 OF THE PROMOTION OF ACCESS TO

INFORMATION ACT, ACT 2 OF 2000 (The Act)
FOR

PATRICK JONSSON CONSULTANCY CC
Registration Number: CK 93/10306/23

INTRODUCTION

The P ioe of Acoess to Infomatlon Act (“he Act") sceks 1o pr iture of transp ¥
mmmsﬂmhrumwumm i of access o
information.

hmﬁmmmsurmm i P bodi il l, which

private or

Patrick Jonsson Consultancy OC incipal basiness is As
muuuwammamam«muauwwmmm
Patrick Jonsson C :y OC halds, i

PARTICULARS IN TERMS OF SECTION 51
L CONTACT DETAILS [Secrion S1(f){a)f
mmummwmmmmnv&mwm

of the Promotian of Arcess to
Information Act, 2 of 2000,
MName of Bedy: Patrick Jorsson Consultancy OC
Head of Body: Mr. PAL Jonsson
Postal address: PO Box 657
RivOoMIA
600
Street addrens: 143 Leeuwenkioof
Harlbeeshoek Road
BROEDERSTROOM
Telephane: +27 12205 1977
Facslenlle: +27 12 205 1595
E-Malk: Tutarehorizenz@africa.com
Infermatien Officer: Mr. PAL Jonsson
Contact detalis of fnformation OMicer:  5)  Phove: 42712208 1977
®) Fax +27 12 205 1595
©  EMalk ul

2 THEGUIDE AS FRESCRIBED IN SECTION 18, fSectian SI(/)b)]

In terms of Section 1070f the Act, The South African Hu

commpile 3 guide contalning. that may be required Iy a person who wishes i exercise 2

muumarmmmmhmwmmuh ofthe Act. The

Mmmmm«umm
il bodies, the

y of the:
uma{mmmm-ﬂwmmummmwmm
than August 2003 Pleage direct any queties io:

The South Afriesn Heman Rights Commisslan:

PAIA Unit

Risghs © (SAHRC) must

et g sy DI PPy

e ol Bose mrhii A ety dino 2 breach of

[Postal address:  Private Bag 2700
HOUGHTON

2041
Telephone:  +27 11 484 §300
Facsimile: +27 11 484 0582
Website: wewslic.orgm
E-maik: PAIA@sbC.ORZ3

3. CATEGORIES OF RECORDS OF PATRICK JONSSON
ARE AVAILABLE WITHOUT A PERSON HAVING TO REQUEST ACCESS IN TERMS
OF THE ACT IN TERMS OF SECTION 52(2). fScction SI(1)fc)]

mmmnﬁumammqpmummwku
justice, a4 which it holds that are auamatically available
mmmw;mmmmmmmmwmwm inthe
Covernment Gazette. At the dme of drafting this mamsal, no such information has been given by
Patrick Jonsson Consuliancy OC ta the Minisier and no such notice has therefire been published.

4 RECORDS AVATLABLE IN TERMS OF ANY OTHER LEGISLATION. [Section SI(IN@]
Patrick Jonsson Cansuitancy COC keep i dance with the following legd

LS ‘CLOSE CORPORATIONS ACT 69 OF 1984
" UNEMPLOYMENT INSURANCE ACT 30 OF 1966
* VALUE ADDED TAX ACT 89.OF 1997

* SKILLR DEVELOPMENT ACT 90OF 1999

£ HOWTOREQUEST A RECORD. A DESCRIPTION OF THE SUBJECTS OF THE
RECORDS HELD BY PATRICK JONSSON CONSULTANCY CC AND THE
CATEGORIES OF WHICH THESE SUBJECTS ARE CLASSED. Section SI(Te)]

51 Fow to request  pro flxrma Tequest form in Seetion 9]
i Section 53 e e £ make the
mhmnamﬂﬂkmhnﬂemhhﬂornmm

ar his duly aathorized deputy, This request most be made o the addreas, fix
number or elecironic mail address of the body concemed.

2

- Ade suffletent detail om th

Form to-enable the:
hﬂnfﬂnmwu Tdentify the record mmm The requester
should also indicate ifbe or she wishes o be Infarmed in any other manner and
sale the necessary particulars o be so informed,

. The requesier must identify the right that he or she s seking to exercise or
protect and mmwmnrmmmmm iy required for
the exercise or protection of thet right.

. ll‘amunl' ] i P the requester must th proaf
y in which the requester qL r

mmmmm

. mwn{mmhdymmwummlhmm

by notice, t pay the p fee (I any)
&MWMWWM

% The fee for private bodies s RS0, The roquestor may & i

l appead or
3 o pay i the request foe.

. uuwkwmammmmuwwu
o, i Ror any time that has exceaded
llplucﬂhedm:"“‘""" d

The head of
the required form.

520 i ¥ Patrick Jonsson Ci cc
821 Operstiond Infarmetion

o il thy e 2 b - and rstify 1k n

524 Information Technology

- Tender submissions
mmm‘qm AS MAY BE PRESCRIBED [Section SI(0}

Dy L amy reql

regand.

£ Jusiies and Co inthiz

AVAILABILITY OF THE MANUAL.. [Section SI(3)}
mmummummmmm&;:mm«m
Jensson C O (e

y ¥ ikabte Mo the South African
IHuman Rights C o the G peifers.
H . it thould be noted thog & " ok G PR
mmmm«mm request f e obtained on
usmmmmmwmmuunw«mm
q d Devels dof. pov.za)
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MANUAL PREPARED IN ACCORDANCE WITH
SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT, ACT 2 OF 2000 (The Act)
FOR

MICHELE FORTUNE CC
Registration Number: CK 2001/000276/23

INTRODUCTION

‘The F jon uf Access (o ion Act (e Act™) sceks to promote & culfure of transparency,
aceoutdzldHy and gomt povermance. by giving effect 1o a person’s consttionat right of access 1o
inRmation.

In Humiherance of this objective, Section 51 of the Act requires private bodie: il 3 mameal, which
will assist either privase or jurisihe persons in pbeairing infbrmation from ssch private body,

Michele Fortune CC is a private body wh imcipal b i i inert As such,
the details required in onder for a lwlmnl'nlhmnlm lnubllmntzpp!y for information which Michele
Fortume O hokls, is conained

PARTICULARS IN TERMS OF SECTION 51

1 CONTACT DETAILS [Section 5H{I)a)]

mmammmmaymmuw»mﬁmmm

in iom with requests foe b in (the ¥ ion of Access o
A, 2al 2000

Name of Body: ) Michele Fortune OC

Head of Body: Ivirs. M Fortane

Pastal address: PO Bos 82

CORNWALL HILL
o

Sireet address: kL] Circle
Stand 621, Comvall Hill
TRENE EXT 10
Telephone: 27 12 667 3TRT
Facsimile: +27 12667 3787
Information Ofticer: Mirs. M Fortung

Cantact detafls of Information OfMicer:  {a) Phone: +27 12 667 3787
) Fax:  +27 12667 3787

3 ‘THE GUIDE AS PRESCRIBED IN SECTIOR 10. fSection Si71ib)]

1n terms of Section 10 of the Act, The South African Human Rights Commission (SAHRC) anist
comple a gaide containing infhrmation thal may be required by 3 person wha wishes (0 exercise 1
n@lnumﬂﬂﬂ!ﬁﬂﬂnytswﬁw!mmnﬂtmmﬂﬂumm
ke will congain 3 i lhem" ct details of th
wificers of all the pubki f ik Tdies, the of access o the
n.-c'mm‘thusepnbluMﬁw]hmﬂﬁuwhhklnwmdwamhdmnrw
provisions of ihe Act The guide sall be avaitable from the Huan Rights Commission by no later
than August 2003 Please direct any queries to:

The South African Human Rights Commission:

PALA Unlt
The Research and Docrmentation Department

Postal address:  Private Bag 2700
HORTGHTON
2041

Telephone: +27 11 484 8300

Facsinbe: +27 11 484 O5R2
Wehsite. wnw szhre ofg
E-mail. PAL A sahreorg 22

3 CATEGORIES OF RECORDS OF MICHELE FORTUNE CC WHICH ARE AVAILABLE
WITHOUT A PERSON HAVING TO REQUEST ACCESS IN TERMS OF THE ACT IN
TERMS OF SECTION 52(2). fSecrion SIf) ()]

In morsm 52 af!h: Act, apmrnrlndy may suhmil 0 the Minisicr responsible for the

of justice, a ds whieh 4 holds that zre automatically avaitable
from the private body, The Minister may then publish such information by way of notice in the
Croverisment Cazetie, AL e time of drafting this manual, no such information has been given by
Michele Fortune CC 1o the Minister and no such notice ks therefbre been prblished.

4. RECORDE AVAILABLE IN TERMS OF ANY OTHER LEGISLATION. (Section S1(1)f)]

Michele Forune (0 keeps information in accordance with the illowing legistation:
CLOSE CORPORATIONS ACT 690F 1984 ¥
TABOUR RELATIONS ACT 66 OF 1995

BASIC CONDITIONS OF EMPLOYMENT ACT 75 OF 1997
UNEMPLOYMENT INSURANCE ACT 30 OF 1966
COMPENSATION FOR QCCUPATIONAL TNJURIES HEALTH DISEASE
ACT 130 OF 1993

. REGIONAL SERVICES ACT 109 OF 1993

. INCOME TAX ACT 95 OF 1967

£ SKILLS DEVELOPMENT ACT 9 OF 1999

5 HOW TO REQUEST A RECORD. A DESCRIFTION OF THE SUBJECTS OF THE
RECORDS HELD BY MICHELE FORTUNE CC AND THE CATEGORIES OF WHICH
‘THESE SUBJECTS ARE CLASSER. [Saction $1{1)e))

51 How to request @ record [See pro farng request form in Section 9]

. Section 53 prescribes that the pequester most wse (he prescribed Fonm 1o make e
request for access to a recand. This must be mude tn the head of the private body,

or his duly ised deputy. This request st be made o (e address, fao
4 i ad { the body '
. mmmmmmmmmn.mbmnm
hicad of the privaie body ! ‘The requester

should ales indicate Iffe or she wishes mheh‘mnnlmwnmmmd
siate the recossiry particulars to be so infomed.

. The requesier rmest identéfy the right that he or she is secking to exercise or
prutect and provide an explanation of why the requested record is required for
At exereize or protection of that right.

. ifa request is made an beiallof 2 person, fhe requester must then submit proof
of the capacity in which the requesier is making the request o the satisfaction of
the head of the private body.

. The head of the private body st notify the requester (other than a personal
Tequester) by nodice, requiring the requester fo pay the prescribed fee (if any)
before further processing tie request.

. The fee for private bodies is RS0. The requester may lodge an internal appesl o
an application to (e courl against the tender or paytment of the mguest fee.

- lrﬂlumqmnspmzd then & furiher access fee mast be paid for the
' the search aml 1 and for any tme that has exceeded

nnmnmhmnmmchaﬂywﬂnmd I dhistlosure,

The head of the private body will then make a decision on the reguest and miwmwm
the required form.

5.2 Categorles of records bzid by Michele Fortune CC
S5L1  Operatisnal liiformation

- Client information

- Incorporatioe documents
522  Fimoncial Records

- record boaks and.
- Tterim wind Anrual Financial reporis
Details of Auditors
Exieral Auditors reports
Tt rehony
Ovher documentarion refating fo faxation
- Hemiing Dzvails
- Bamk stasements

513 Human Resources

OTHER INFORMATION AS MAY BE PRESCRIBED [Secdon SIIN]
The Minigter of hustice and Conslitutional Development has not wade any regutations in this
regard.

AVAILABILITY OF THE MANUAL. [Section SI(3}]

Full copies ef thi is available for inspocti ﬂaenl‘dm.c.ulhoﬂcesal‘uhhﬂe
Fortune OC {see details 3b [ o available from the Seuth African Human Rights
Cwmeﬂimnlhﬂwmmpnm

However, it shoald be moted that the | ible in thy Gazetie, does noy
inchede the: request forms of fée siructare. mmmmw&mummuwmm
the SAHRC website (wwn, silirc orp za) of the webshe of the Department of Justice and
Constitutional Develapment (www.doj. gov.z3)
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MANUAL PREPARED 10N ACCORDANCE WITH
SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT, ACT 2 OF 2000 (The Act)

FOR
MUNTFIN (PTY) LTD

Registration Number: 94/02562/07
INTRODUCTION
The P tion of Access to Act ('the Act™) seeks o promote & culture of tnsparency,

and good go by giving effect to a person®s constitatioral right of sccess to
information.
In F ihis b Section 31 of the A bodies to complle a maamial, which

mmmmwj-wmhmmmmmmm
Murailn (Fty) Lid is 2 private body wh  business is the rental of flxed propesty and dental
1o abisin or apply for

practice. um.mmmw In order for a
information wideh Munsfin (Py) Lid holds, is contained heremader

PARTICULARS IN TERMS OF SECTION 5t
1. CONTACTDETAILS fSeciion SI{I)(a)f

The di £ Mt (Pry) L1d have duy auihorised Dr. MP Munn to deal with sl mstiers in
mmmmmumor&mwmmmmz
of 000,
MName of Body: Murtfin {Pey) Lid
Head of Body: Dr. MP Marnik i
Postal addres: PO Box 48626
HERCULES
0030
Street address: 514 Helen Street
HERCULES
0030
Telephene: +2T 12379 54309
Focalmile: +37 12379 5182
Information Offieer: Dr. MF Murmik |

Contuct detalls of information Officer:  (a) Phone:  +27 12379 543879
@) Faxm +2712375182

2. THE GUIDE AS PRESCRIBED TN SECTION 10. /Seciion SI{1}8)]

hmarmm:o“ummmmﬁmmmmm

kawmuammmwMI
wumﬁummm Nlmumum' fthe Act, The
guidc will contain Fihe ol o1 desils of the informa
o:hmdﬂhmhﬂnwudmﬂnmwmmmamhk
records of those public bodies and the remedies available in law reganding a breach of any of the.
provisions of the Act The guide will be available from the Human Rights Commission by no laler
than Augast 2003, Please direct any querics to;

The South African Fuman Rights Commissten:

IPAIA Ual

Postal address:  Private Hag 2700
HOUGHTON

041
Telophone: +27 11 484 8300
“Focsimile: +27 11 484 0582
Webglie: wuw.salwe org za
E-muil: PAlA@mhre orgza
3 CATEGORIES OF RECORDS OF MUNTFIN (PTY) LTD WHICH ARE AVAILABLE
A PERSON HAVING TO REQUEST ACCESS IN TERMS OF THE ACT IN

WITHOUT
TERMS OF SECTION 51(2). Section SII)(c)]

In terms of Section 52 ofthe Aet, & privale body may subimi o the M 7 forthe
frencords, shiich it hotds that are

from the private body. mmmmmnwnmww«mww

‘Gavernment Gazette. AL the time of drafling 6 I 5 vent by

Mﬂlﬁl{?ﬂ;ﬂlﬂhﬂ&m d ice huag th b iblished

4 mavmmmwmmmm.mﬁﬂwm

Muanifin (Pry) Lid keeps with the g legl
COMPANIES ACT 61 OF 1973

REGIONAL SERVICES COUNCILS ACT 109 OF 1993
INCOME TAX ACT 95 OF 1967

VALUE ADDED TAX ACT 89 OF 1997

RO

S, HOWTOREQUEST A RECORD. A wwmmwm
RECORDS HELD BY MUNTFIN (FTY) LTD AND THE CATEGORIES OF WHICH
THESE SUBJECTS ARE . [Seciion S1{1je)]

S1 Hawtoreg piro firma request form in Section 9)

L msmmmwmuuwmwmu
Fequen for pecess (o & recond. This must be made to the head of the private body,
“ar his duly suthorised depaty. This request mast be made »mmu

‘mumiber or elecironic mail address of ihe body concerned.

2

4 The réq provide sufficient detsit on the req e the
head af the private body to idemtify the recond arad th T
should slso indicate if he or she wishes 1o be informed in any other manner and
sate the necessary particulars (o be so informed

. “The requester must identifl the right that he or she ts seeking to exerciss or
mummmwwuwmumh

the exercise or protection of that right.
. 118 requiest s rmde on befalfof 1 person, the requesier mut then subi proof
the head of the privaic body. b o
. The head of the privale body i {oiher thana

personal
mmwmummmnmmmmmmm)
befbre Nurther processing the request

. The foe for private 15 RS0, The requester may o

st thy der of pay of E;
. 1 the request is gramed (hen a fusther acoexs foe mmest be paid for the
mmmummmmmmmmmmmm

“The head of the private tody will then make a deeistan an the request and sty the requester in
the vequired form,

52 Categortes of recards held by Muntfin (Piy) Lid
5211 Operational Infarmation

Finaneial
VAT returnis
Jusurance records

;
|
i
i

£23 Movable and Imewevoble Properiy

- Asset registers
x mmmwm«
- Mawbm& Hiens, notarial bonds and other recirities

3

OTHER INFORMATION AS MAY BE FRESCRIBED [Section SN[}

e i o o

AVAILABILITY OF THE MANUAL. [Sertion S1(3)]

‘Full coples of this mamual is svailable for inspection, free of charge, & the offices of Mumfin (Pty)
Lid (se0 detalls shove); copies are also svailable from the South African Human Rights
Commission; Fom printers.

‘the Government
it hould b it 1 " e ity G does ol
inchads th Foyres o Fow sty TH . H
nsmmwammuuwﬁmm
o '“m’
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MANUAL PREPARED IN ACCORDANCE WITH

SECTION 51 OF THE PROMOTION OF ACCESS TO

INFORMATION ACT, ACT 2 OF 2000 (The Act)
FOR

MULTI CARE (PTY) LTD
Registration Number: 94/01509/07

INTRODUCTION

The Promotion of Access o Information Act {"the Act™) seeks to promote 2 culiure of irnsparcocy,
acconmabitity and good governance, by giving cifect bo a person’s constitetional right of access io
informatin.

It Frertiverance of this objective, Section 51 ofﬂe Act leqnuu pdvau bodies lompils a ratual, which
will aesist cliber private oF jurisiic | body,

Mubti Care {Pty) L1d is a private body whose principal business is the sale of stationary and medica!
supplies. As such, the details required in onder for a requester of mlormation to obtain or apply for
informmaticn which Multi Care (Pty) Lid holds, is contained hereundes:

PARTICULARS IN TERMS OF SECTION 51

1L CONTACT RETAILS fSeesion 31(1)a}

T directors of Multi Care (Fiy) Lulluvcdulr aaihorised [, MI' Sdunnik to deal mﬂnl matiers
of Access o

i commection with reguests firr § (the P
Ak, T ol 2000
Name of Body- i Cawe (Piy) Ltd
Head of Body: Dr MP Munnik
Posial adiiress: PO Box 48626
HERCULES
0030
Street addren: 514 Helen Street
HERCULES
0030
Telephonr: 42712379 543809
Facsimile: 42712379 5182
Information Dificer: Dr. M Munmik

Contact detatls of Information OfMicer:  (a) Phong:  +27 12 379 3438/9
(1] Fax: 2712379 5182

1 TIE GUIDE AS FRESCRIBED IN SECTVON 1. [Sechion SI(INbI}

In terms of Section 10 of the Act, The South African Human Righls Commission (SAHRC) rast
compile 3 guhde containing insormation that may be required by a person who wishes (o exsrcise a.
right It lenms of the Act, The guide is intended to assist users in the interpretation of the Act. The
gmide will contain 2 description of the objects of the Act, th deails of the i !
ofcers.of all the poblic bodies, particalars of the public bodies, the manace of access to the
recoesls of thase public bodies and the remedies available in low regarding a bresch of any of the
provisions of the Act The guide will be avaitable from the Huran Rights Commission by ao later
than August 2003, Please direct any queries fo.

Tive South African Human Rights Camntision:

PAIA Unlt
The Research and Documentation Department

Posal address:  Privale Bag 2700
HOUGHTON
041

Tekephone: 27 11 484 300

Facsimile: +27 11 484 0582
Website: www sahre org 22
E-mail: PALAi@sakie org.za

3 CATEGORIES OF RECORDS OF MULTI CARE (PTY) LTD WHICH ARE AVAILAHLE
WITHOUT A FERSON HAVING TO REQUEST ACCESS IN TERMS OF THE ACT IN
TERMS OF SECTION 52(7). [Section SI¢1}(c)]

Illemol'secllnns.. af the Act, amvmm;«mymmmmmwmm for the

Justice, rreconds, it

from the private body Thebﬁmwrwymnﬁwhmhhﬂhamlmbyuyofmemﬂ!
Government Gazetie, Al the time of drafling this manual, 60 such information has been given by
Multt Care (Piy) Lid to the Minisier and no sach notice has (herefore been published.

4 RECORDS AVAILABLE IN TERMS GF ANY OTHER LEGISLATION. fSection SI{1Hd)]
Mubi Care (Pty) Lid keeps information in sccondance with the following legislation:

& COMPANIES ACT 61 OF 1973

L] RECIONAL SERVICES COUNCILS ACT 109 OF 1992
. INCOME TAX ACT 95 OF 1967

s VALUE ADDED TAX ACT 89.OF 1997

5 HOW TO REQUEST A RECORD. A DESCRIFTION OF THE SUBJECTS OF THE
RECORDS HELD BY MULTI CARE (FTY) LTD AND THE CATEGORIES OF WHICH
THESE SUBJECTS ARE CLASSED. {Secrion S1{I}e}

51 How ta request 3 record [See pro forma request Torm in Section 97

. Section 53 prescribes that the requester must use the prescribed o to make the
request for access 1 & record. This must be made to the bead of the private body,
ar his thily muthorised deputy, This request must be made to the address, fax
miber or electronic pail address of the body concemed

. “The requester musi provide sofficient delail on the reguest form fo cnable the
head of the privale body to identify the recard and the requestor, The requester
shoulil also indicate if be or she wishes io be informed in any other manner and
state (he necessary particulars to be so infomed.

. mmmmmwunnmﬁnthnwﬁnummmwm
fprotect zmd ol record is required for
mmnuwumolmm

. lramm:smdeonhdnlluhwmmmmaumunmmr
ol the capacity in which the requester ¥
the head of the private body.

. The head of the private body must notify the requester (other than a personal
Tequester) by notice, requiring the requester (o pay the proseribed fee (if ary)
‘befor: furflier processing the reguest.

. The fee for private bodies is R50. | or
mappllaumwdmumnamﬂﬂmmormworm mqnestlb_

L Iflhemismulﬂmahnlum&embewhda
Toprodoction and the search and 1 and for any th e
the prescribed Imrslomwmdmw! e recond for disclosare.

The head of the private hody will then rake 2 deeision an the reques| and notify the reguester in
the required form.

5.2 Categories of records held by Multi Care (Foy) Ltd
521 Operations! Information

& Cllent information

- Mimises of Board meetings

- Mempranshan awrd Articles of Associution
- Share regivier

- Regirter of fist of divectors

- Minwtes of General meetings

511  Finmanciel Recordy

4 g record books and d
Tnterin and Arnual Financial repore

¥
i

OTHER INFORMATION AS MAY BE PRESCRIBED [Section SI(10

The of husthee amd ( itetional D as not made any regulations in this
Tegard.

AVAILABILITY OF THE MANUAL. fSecrion 513)}

Full copites of thi is gvailatle for i ion, free of charge, 3t the offices of Multi Care
(P1y) Lid {see details above), copies are als avaitsbde (rom te Sowih Alfrican Humman Rights
Commission, fom the Govermmeni printers,

However, umuwmwmm-nummme &mm
include the reques! forms or fee structure. The request fomms and

the BAHRC webrsite (wwwosphre.org ) or the website of the Department of Justice amd
Constitutional Developmnent (www.doj. gov.za)
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MANUAL PREPARED IN ACCORDANCE WITH
SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT, ACT 2 OF 2000 (The Act)

FOR

MONEYLINE 248 (PTY) LTD
Registration Number: 97/21669/07

INTRODUCTION

The Pr

 Access 1o nf me...n_. e o

Iﬂlpm'imnmiuﬂdﬂotmm

i
and good g

infbrmmation.
Iuﬂmdwnﬁﬂinmmnduwmmmnmksmm

private of juristic p

Moncyline 248(Pty) Lid bs 8 pris dy pringipal bust ..aun-muuam
reguirest (n order for A requester of i btain or apply & hich b
24R(F1y) Ld holds, is contalned hereundes: !

PARTICULARS ¥V TERMS OF SECTION 51

4

CONTACT DETAILS [Section SI{I}a)]
The diniors of Movegiine 248(Py) Ld have doly authorsed Mr. mmmanmmu
roquests fr

matters in conmection with
Information Act, 2 of 2000,
Wame of Bedy: Moneyiine 248(Pty) Lid
Head of Body: Mr. I Strydom
Postal address: PO Hox 456
PIET RETIEF
2380
Street address: 17 Smit Streel.
PIET RETIEF
2380
“Telephne: +27 17826 0265
Facshnlle: +27 17826 1565
Information Olficer: Mr. J Serydom
Contact detalls of Information Officer:  (3)  Phone: +27 173260265
) Fac  +27178261565
1
THE GUIDE AS PRESCRIBER IN SECTION 10. fSecrion SI{)) i s

In erms of Section 10 ofthe Act, The South African Human Righis C mm
m:mmmmmkmh:mmmwwl

Tight In terms o the Act, The guide i intended 1o assist users in the interpretation of the Act. The
mﬂlm;myﬂnnwumermmhwmmm

public bodies, the public bodies, the mammer of access to the L
ibilie bodi th ‘breach of amy of the
mﬁummmmmmmmmmmﬂsmwwm

than August 2003. Please direct any queries o

The South Alriean Human Rights Commisston: I

PATA Unit
The Regearch and Documentution Department

Fostal address:  Frivate Bag 2700
HOUGHTON
2041

Telephane: +27 11 484 300
Facsimile:

Websile:

+2711 484 DSR2
www. salire.ofgza
PALAsabec org.z

CATEGORIES OF RECORDS OF MONEYLINE 3‘9011’)[.1'Dmﬂlm
AVAILABLE WITHOUT A PERSON HAVING mmmsow
mmmmwmnmmmfmy

I terms of Section 52 of the Act, a pri |
Mormammmnfmmammnum
Mhunmmmmmmmmwmwwdﬂmuu
Cazeite. Al the tim
248{Pty) Lud to the Mi

E-mail:

Ildl'l“‘"' 2 e L + s

RECORDS AVAILABLE IN TERMS OF ANY MLM'DMM-JHMI
24B(Pty) Led i &

. COMPANIES ACT 61 OF 1973
2 INCOME TAX ACT 95 OF 1967

wiith the tlfowd

HOW TO REQUEST A RECORD. A DESCRIPTION wmswmqrm
RECORDS HELD BY MONEYLINE 248 (PTY) LTD AND THE CATEGORIES OF
WHICH THESE SUBJECTS ARE CLASSED. fSection SI(I)al

5.1 Haw to request & recerd [Sce pro formia tequest form in Section 5]

. Seclion 53 p the requester smst use th

request for access o a recond, de (o the head of the private body,
mmmmmmmnmﬂm

number or electronic nail address of the body concerned.

e i ke the

p A s fTicleris detatl an th farm

hnlol'uu, b d and Th
mmmm«mm»uwhwm“wm
state the mecessary particnlurs fo be so informed.

. Thie requestur weast identifl the right that he or she ix seeking I exercise or
iz R farsation of why flc requested 1 is voquired for
the exercise or profection of thet righ.

. I request is made on behalf of o person, the regs ity bl s
ofihe n which the rery ing the o R AR,
the head of the privaic body,

. The hend of the private body mwust netify the requester (other [han 2 personal
Tequesier) by notice, requiving the requester to pay the prescribed fee (if any)
before fisrther processing fhe request.

. The fee for private bodies is RS0, The requester may lodge an internal appeal ar
an application to the court agalas he tender or payment of the request fee.

. |rumimmammumummu

aned far any time that has exceeded
the prescribed hours to search and prepare the record fr disclosure,
The hiead of the pri 4 o - a

{he required form.
51¢ of
521 Operwiional Information
Cltent information
Regolution

eyline 248(Pry) Lid

513 Movable and Imntevable Praperiy

OTHER INFORMATION AS MAY BE PRESCRIBED [Secrion SH{{)(0]

regard.,

Jistice and Conatibsti o in thig
ko

AVAILABILITY OF THE MANUAL. Secion 51{3)]
Full copies of this manual is available for inspection, feo of charge, at the offices of Moncyfing

248(Pry) Lid (see details above); copies are also avaflable from the Sonth African Human Rights
Commizsion; from the Government prinfers.
Howewer, |1 should be noted thal ty al itile in th Cazetie, does oot

inchade the request forms ¢ foe stcture. Tha request forms kad foe structure can be obtained on
hmmwmumduwamum
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MANUAL PREPARED IN ACCORDANCE WITH
SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT, ACT 2 OF 2000 (The Actf)
FOR

MAGNUM DIGITAL SERVICES

INTRODUCTION

The Propuotion of Access to Information Act ("the Act") seeks o promate a cultuze of wanspareney,
aceounzability and geod govertance, by giving effect to a person's constilutbons) right of aceess to
infmmation.

In frthemnce of this oljective, Section $1 of e Act requires private bodics 1o commpile a mamual, which
will agsist pither private oz juristic persons in ohlaining information from such private body,

tagman Digitsl Services is 3 private body whose principal business i repairing and maintaining measaring
equipment. As such, he details reguiced in order for 2 requesier of information 1o obtain or apply for
inloemation which bagnam Digilal Services bolds, is contained herennder:

PARTICULARS IN TERMS OF SECTION 51

L CONTACT DETAILS [Secrion 31{1alf

mwnl’nehmm Digitsl Services mmumm e P. Wessels (o deal with all malters

bt with requests for b in lenms of the Promotion of Access to Information

Act, 2 ol 2000,

Name of Body: Magrum Digital Services

Head of Body, Mr P, Wessels

Postal address PO Bow 6377
ALBERTON NORTH
1456

Street address: 16 Chasewaler Street
Dew Red Ruth
ALBERTON, 1456

Telephone: +27 11 B9 9839

Facsimile: +27 11 B69 9839

Information CHTlcer Mr P Wessels

Cantact details of Infarmattan OMcer: (3} Phone: 427 11 869 2839
) Fax:  +27 11 869 9839

2. THE GUIDE AS PRESCRIBED IN SECTYON 10, [Secrion SI{IHDY

In tenns of Section 10 of the Act, The South African Human Rights Comméssion (SAHRC) must
compile 3 guide containing informution that may be required by a person who wishes in exercise a
ngklhlmomr.m‘l‘ncmismdedwuﬂam:nﬂnmmmofdtncl The
guide will contai Fibe Act, (he contact details of the information
nﬁimofdlﬂnmblcbﬂhamnm&ﬂumm the rranner of aceess (o the
reconds of thase pablic bodies and the romedies available in law regarding @ breach of any of the
provisions of the Act The guide will be available from de Human Rights Commission by no later
than Awgust 2003, Please direcl any gueries oo

The Seath African Human Rights Commission:

PAIA Unit
The Research and Docomentation Department
Postal address:  Private Bag 2700
HOUGHTON
041

Telephone: +2T 11 484 8300

Facstmile: 427 11 484 DSET
Websiie: www.sahre.org e
E-mall: FAlA@shre.org za

3. CATEGORIES OF RECORDS OF MAGNUM DIGITAL SERVICES WHICH ARE
AVAILABLE WITHOUT A PERSON HAVING TO REQUEST ACCESS IN TERMS OF
THE ACT [N TERMS OF SECTION S2{2). fSection T Icl]

Inmnso(Seumszol‘lhem ammbﬂymwmﬂn IMinister responsibie for the
recopds, which it holds thal are automatically available
(o the pm-ztclnly mmuermyi\mp-blhbmh intbernatinn by way of noice inthe

Government Cazette. Al the time of drafting this mansal, no such information has been given by
Magnum Digital Services to the Minister and no sach nodice has therefore been pulilished.

4. RECORDS AVAILABLE TN TERMS OF ANY OTHER LEGISLATION. [Secrion S1(1Ma)f
Magmim Digilal Services keeps information in accondance with the following lepistation:
* REGIONAL SERVICES COUNCILS ACT 100 OF 1993
. TNCOME TAX ACT 95 OF 1967
b VALUE ADDED TAX ACT 89 OF 1997
5 HOW TO REQUEST A RECORD. A DESCRIFTION OF THE SUBJECTS OF THE
RECORDS HELD BY MAGNUM DIGITAL SERVICES AND THE CATEGORIES OF
WIHICH THESE SURJECTS ARE CLASSED. [Section 31(/ifch]

51 How to request o record [See pro formra request form kn Section 9]

. Section 53 hat the reguester st use the prescribed form to make the
request for access 10 a recond. This must be made 1o the head of he private body,
o his duly suthorised deputy. This request muct be made fo the address, fan
mumber or electronic mail address of the body concemed.

. “The requesier mmest provide sufficient detail on the request form Lo enable the
head of the private body bo identily the record and the requester. The requesier
showld also indicate il ke or she wishes o be informed in any other mannct and
stafe the pecessary particulars to be so infomed,

- The regquesier mmust identsfy the right that he or she is seeking 1o exercise or
protect and provide an explanation of wiry (he requesied recond is required fhe
the exercist or protection of that fight.

L 173 request s made on behaff of a person, the requester must then submit proof”
of the capacity it which the requester is making the request to the satisfaction of
the head of (be private body.

. The hesd of the private body meust Rotify the requester (pther than 2 personal
requesier) by notice, roquiring the requester 1o pay the prescribed fee (ifany)
hefore further processing the request.

. The fee for privale hodies is R50. The requesier may lodge an interisl appeal or
an application to the court agains: e tender or payment of the request fee.

L lrwmrhmm;mﬂmummwmwm
anid the ion, and for any tme i b dedd
ihe prescribed hours to search and prepase the recond for disclosure,

The bewd of the private body will then make 2 decision on the request and notify the reqeestet in
the required form.

5.2 Calegories of records held by Magnom Digltal Services

531 Operational fnfermation

Clhient iy
Canttvacts with clients gnd suppliers
Service conmraces with off service providers

%522  Financlal Records

4 record books and d

- Interim and Anvul Financial reports
Audditors

OTHER INFORMATION AS MAY BE PRESCRIBED [Section 3/{1){f}/

The Minister of Justice and ¢ iy has oot made im this
regard,

AVAILABILITY OF THE MANUAL. fSecrion 51731}

Full coples of thi; i ifable for Bree of charge, at the offices of Magnam
Dipi ices (see details above); copies are ak ilable from the Scuth African Human
Rights Commissicn; from the G printers.

However, it should be noted that the menval accessible in ihe Government Gazetie, does 1ot
inchude the request formas or fee structure. Tha request forms and fee strucure can be obiained on
ihe SAHRC website (wwa salire i s of the website of the Depanumenl of Jestice and
Constinwional Developement {wwwdoj, gov.23)
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MANUAL PREPARED IN ACCORDANCE WITH
SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT, ACT 2 OF 2000 (The Act)

FOR
LEMKO FAMILIE TRUST
Registration Number: 12335/96
INTRODUCTION
o Mmmmumamm
mwwmn*‘ elteet
nmmmmslmmmmmmmnmm
will assist private or juristic p from such private body.
Lemio Familie Trust i body wh i i |
Mmhhdmwmmﬁnmuf oblain or apply for
‘which Lensko Familie Trust hakds, is contained herennder:
PARTICULARS IN TERMS OF SECTION 5t
1. - CONTACT DETAILS [Secifon $H{INal]
mmmmmm y muth Mr KA Voigt to deal with in
o With reuests for i in terms of the jon of Access fo Information Act, 2
of 2000,
Name of Rody: Lemko Famille Trast
Head of Body: Mr. KA Valgt
Postal address: ' PO Box 48602
HERCULES
Licl]
Btrest address: 584 Pondta Crescent
Kirkney Exi 5§
ZANDFONTEIN
Telephone: +27 12372 4N
Facsimile: 42712372 1630
E-Mall: wib ] @lantic net
Information Oficer: Mr. KA Voigt
Centott detalls of Infermatien Offkcer: m let. +27 12372 141
+27 12372 1430
(cj B-Ma& wert: @ Tantic riet

THE GUIDE AS PRESCRIBED IN SECTION 10. [Section S/{1)(B)]

In(umso(&ﬂlu IDOI'I! m.mm Mwmmmmmm”

compile 3 gul ymay who wishes o exercise a
ddihlumnl’khﬁ. mmuw»m mmuh-mmuumm
will contain. Act, the

uide

uifticers of all the public bodies, particulars of the public bodies, the manner of access fo the
reconds of those peblic bodies and the remedies available in faw reganding 3 breach of any of the
prowisions of ibe Act The guide wdll bo svailable from the Human Rights Comenission by no luter
than Augast 2003, Fiease direct any querics o

The Somth Afriean Homan Rights Commisen:

Telephone: <27 11 484 8300
Facsimile: +27 11 484 0582
Wehgite: www. s (i

E-nmli: PAIAGsrE org.za.

CATEGORIES OF RECORDS OF LEMKO FAMILY TRUST, WHICH ARE
AVAILABLE WITHOUT A FERSON HAVING TO REQUEST ACCESS IN TERMS OF
THE ACT IN TERMS OF SECTION S2(2). [Sectfon JI(INc)]

|n|unorsmjmnmum 2 private body may subtsit o the Miister resporsible for the
records, which it holds that are sutommtically svailable
Mkpﬂﬂew mmmwnwmnmhwdmmu
Govermment Gazstte. &um«mmm o such mmmmnmw
Lervho Famitie Trust to the Minister and

RECORDS AVAILABLE IN TERMS OF ANY OTHER LEGISLATION. {Secrion SHIND]
Lomko Familie Trust ke<ps inaccordance with th ing

LABOUR RELATIONS ACT 66 OF 1995 .
BASIC CONDITIONS OF EMPLOYMENT ACT 75 OF 1997
UNEMPLOYMENT INSURANCE ACT 30 OF 1966
REGIONAL SERVICES COUNCILS ACT 109 OF 1993
INCOME TAX ACT 95 OF 1967

SKILLS DEVELOPMENT ACT 90F 1999

o w s

HOW TO REQUEST A RECORD. A DESCRIPTION OF THE SUBJECTS OF THE
RECORDS HELD BY LEMKO FAMILIE TRUST AND THE CATEGORIES OF WHICH
THESE SUBJECTS ARE CLASSED. [Seetion S1(1){e)]

" 5 Torrn i Secthon B

51 Hew to request

i Section 53 prescribes hal the requester must wse 2 S~
request for access 10 a record. This must be made to the head of the private body,
o his duly anthorised deputy. This request must be made to te address, fx

2

diress of the body

o The requeste nst provide sulficiont detail quest form to enable th
head of the privaie body to identily the recont and the requester. The requester
mmumnhwnmﬂmmmmwmmw

state the necessary

. mmmmmwmn«nhmnmw
profect and po Fwhy is required for
&meﬂmm

. nflpm. e then submit
ofthe capacity in which the reqeest qued to the of

the hea of the private body.

. mw«umemmqum.m
mmmﬂ&m fee (ilany)

- muwmmummmmu;mmwm

. mmkmmmmﬁwmmummm
P ainy time that b

the T arch and prep il

The bead of e body wll then make 2 decksi the request and notify th n
the required furm

£.3 Categories of records held by Lembko Famitie Trust
S22\ Operettonal Tnfarmetion

7 Cliant infarmation
& Mintutes of Board meetings
Incorparation

523  Finoucial Records

524  Humun Resources

Employment contracts
Employes persanal desoifs
Persamne,

[ filex
Leave, sick leave, maternily and special leave necords
PAYE records

3

OTHER INFORMATION AS MAY BE PRESCRIBED fSection 51(1)(g]
“The Minister of Justice and lapment has not ade ay iy
regrd

AVAILABILITY OF THE MANUAL. fSection $H{3)]

A = o ion, froo of charge, 3 the offleos of Lerk
¥amilie Trust s n i ilsbie: from the South African g
Commissior, frow the Government printers.

Howeves, it should be noted that the menual accessible in the Govemnment Gazetis, does nol
include the request forms or fee stracture. The request fonerand ke structire can be obtsined oa
the SAHRC wehslie {www saber org 20) of the websile of the Department of Justice and
Constitutional Development (www.do] gov.za)
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MANUAL PREPARED IN ACCORDANCE WITH
SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT, ACT 2 OF 2000 (The Act)
FOR

THE JOHN BORLAND FAMILY TRUST
Registration Number: 1289/86

INTROIMICTION

The Promation of Access to Information Ack {“the Act™) seel:slnpmmucuiuuu of transparency,
aceountability and good govermsnee, by giving effect i 2 person’s constintional ight of access to
infonuiatinn

In Brtherance of this objective, Section 31 of the Act requires private bodies o compite 2 manual, which
will asaist either privase of jiristic persons in obiaining information from such private body.

The Juhn Borland Family Trast 5 a private body whose principsl business is property bolding. As such, the
details required inarder fir 2 requester of information to obtain ar apply for infbrmation which The John
Boetaut Famnily Trust lolds, i5 conlsined herourder:
PARTICULARS N TERMS OF SECTION 51
i CONTACT DETAILS fSecrion 3111)ial]

Tix trustees of The John Borknd Family Trast kave dly sushorised Mr. J Borland to deal with all

matiters iR consection with requests for in terms of the Py Access o
Infiormalion Act, 2 of 2000,

Name of Bady The doha Dorland Famiky Trast
Head ol Body Mr. J Borland
Postal address: PO Box 11334
HATFIELD}
G238
Street address: 386 Contrat Pack Road
LYNNWOOD
0081
Telephone: +27 12 341 6017
Facslmile: +27 12 346 0048

Information Officer: Mvir, | Borland

Contaet detalls of Information Officer:  (3) Phone: #2712 341 6017
(10 Fax: 27 12 346 0048

1. THEGUIDE AS PRESCRIBED IN SECTION 10. [Seriion S i)/

Inlmorsmmloow\ennhcsmh African Rights C {SATTRC) must
compile 8 gusde thal mray be nequired by 3 person who wishes 0 exercise 2
Fight in terms of the Act, mm.;mmmmmmmmormmm
uide will contain f e eljects of the Act, ihe comact details of the: infarmation
nﬁmsorsllmpmwwmwmdmmwuammnrmwm
meconds of fose public bodics and the aitable in law fing a beeach of any of the
provisieas of he Act The guide will be available from the Human Rights Commission by no laler
tha Augest 2009, Please direct any queries to:

The South African Homan Rights Commission:

PALA Unit
The Research and Documentation Department

Fostal address.  Private Bag 2700
HOUGHTON
e

Telephos: 427 11 4B4 8300

Facrimile: +27 LI 484 0582
Wehsite: www sahre org =
E-mail: PAlA@sh crg7a

3. CATEGORIES OF RECORDS OF THE JOHN BORLAND FAMILY TRUST WHICH
ARE AVAILABLE WITHOUT A PERSON HAVING TO REQUEST ACCESS IN TERMS
OF THE ACT IN TERMS OF SECTION 52(2). [Seetion S1(1)(c)]

hmm’&cﬂonﬂdﬂnm.;mh«yms@nmhmﬁmmhﬂemw

o justice, 3 d wiibch §i hofds that are sutomatically available
From the private body. mmmhpﬂ.ﬂumhﬂmb’myotmﬂnw
Covemment Gazelle: Al the thme of Jrfing this manl, mmmmfewmlnsbemgmby
The Jokn Bolam Family Trast to the Minister and h been piabh:

4. RECORDS AVAILABLE TN TERMS OF ANY OTHER LEGISLATION. [Section SI(I}d)]
The holen Berkand Family Frost kegps infermation in sceondance with the following legislation:

L] TNCOME TAX ACT 95 OF 1967
" TRUST PROPERTY CONTROL ACT 66 OF 1965

5. HOW TO REQUEST A RECORD. A DESCRIFTION OF THE SUBJECTS OF THE
RECORDS HELD BY THE JOHN BORLAND FAMILY TRUST AND THE
CATEGORIES OF WHICH THESE SUBJECTS ARE CLASSED. [Seetion $1(1)e)f

%1 How to request 3 reerd [See pro forma request form in Section %)

. Section 53 prescribes that the requesier st use the preseribed form to make the
reqieest for aceess 10 3 recond. This mst be made to the head of the private body,
or his duly anthorsed deputy. This request must be made to the abdress, fix
namher of electronic mall address of the body concemed.

. The regrester must provide suificient devail on e request form 19 enable the
hiead of the private body to identify the recond and the requester. The requester
shoul) also indicaie (€ he or she wishes i be infbrmed in any other manner and
state the necessary particulars o be so informed.

. The reqisester amst identify the right that he or she is seeking 1o exercise or
project and provide an explanation of wiy (he requestcd recond is required for
e exercise or proection of that right,

. lfamamsmdmnbehtrohwmnwwqmmmm subsmét proof
al ihe capacily in which the requester i redquaest bo the of
the head of the private body.

. T head of the privale body must notify ]
requesicr) by notice, mhm:hemnmrmmmmmmru(dm;
before fiurther processing the request.

. The fiet for private hodies is RS0, The requester may kdge an imemal appeal or
an application 1o the court against the 1ender or payment of the requeest fee.

o Imwmmnammmlmamumumsrnmlbcmd for the
inn, and for any fime (fmt has exceeded
mmmm»mw prepare the recard for disclosiere.

The head e oy wll th ke 2 decisi request and ity the requesier in
the required form

5.1 Cotegorles of vecords held by The John Borland Family Trist

$2.t  Operational Information
Cilent information
Contrats with cliemts amd supylises
‘hwwﬂlm‘ dacumenty

511 Finencial Records

- Accowniing record books and documentation
- Intevio and Ammnal Finaneial reports

. Deiaits of Auditors

= Tax returns

- Other documeniatlon relating o faxafion

5231 Movable and Immovable Propery
Title deeds in respect of propervies owned
Agreemenis of lease with fenants g concetiongires
Mainienance
OTHER INFORMATION AS MAY BE PRESCRIBED (Secrion JI(IHA]
The Mimister of Justice and Constitetiona! Development has not made any regalations in this
regand.

AVAILABILITY OF THE MANUAL, [Section 3131}

Full copies of this mameal is avaifable for inspection, free of chasge., at the offices of The John
Borland Family Trust {see details above), copics are also available from the South African Haman
Rights Comemission; Bom the Coverament printers.

However, it should b noted that i ! e in e G does not
Forms or fee sinel Thelq.mromm ﬁ;gwmmlwo\:wm
lnﬁmm(u\g w,sahrg orp, ) of the websile of e Dy of & 1]

Constitutional Development (www.doj. gov.za)
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MANUAL PREPARED IN ACCORDANCE WITH
SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT, ACT 2 OF 2000 (The Act)

FOR

HA SEARLE T/A HA SEARLE MECHANICAL ENGINEER

The Promotion of Access fo Information Act (“the Act™) secks io msuﬂmnthmm
mﬂwyﬂmmwmmnamsmmﬂmb

Inm«fﬁmsmnﬂﬂu&m quires privale bodies to compil wd:
‘will nasist eithor privato or ik Trom sweh private bod: i

HA Searle 'a HA Searic Mechanical mnawﬂ uymmu blmndwnl'l

mechanical enginest. As such, fhe details required in

apply
for information MMMI&!MMW mmkmmwr
PARTICULARS IN TERMS OF SECTION 51 I

CONTACT DETAILS fSertion SI{1)al] i

The THA Searle ia HA Searie Mechasical Enginecs has duly suthorised My, HA Searke to
bsipreal o IPHIEY S Sty M LR N H B
Access o Information Act, 2 of 2000
Name ol Body: ) HA Searlo Un HA Searle Mechanical Engiesr
Head of Bady: _ Mr. HA Seatle
Pastal address PO Hox 7342
HALFWAY HOUSE
1685
Street addrensi 15 Chris Barmard Street
Vorma Valley
MIDRAND, 1685
Telephoner +2711 805 2090
Facsimite: 2711 808 2090
E-Mail: senrlei@lattice.com
Informetien OfMicer: Mr. HA Searle

Contact details of Inforvmathn OMeer:  (3) Phome:  +27 L1 805 20590
®  Fax 42711805 X%0
) E-Mail: searle@africa.com

THE GUIDE AS PRESCRIBED IN SECTION 10. [Secon SI{IN8)]
hmmmﬂhm“ South Afti

fﬁl.ﬁm)m

i ‘Iara person who wishes to exercise a

rwnmom:m mmklmum users in the nwluot’m Act. The
{the Act, th

peide vl

dﬂmdﬂhmﬁ&hﬂu, 1: by the manner of' th

wmmmmwmmmmnwmnumumorm
T The guide will be

mmm Please direct any queries to:
The South African Huoan Rights Commission: :

PAIA Unit
The Research

Postl address:  Private Bag 2700
HOUGHTON

2041 |
Telephone: ~ +27 1) 484 8300
Fatsinile: +27 11 484 582
Website: www salve.org

E-muafl: PAlAGsbee org.za

CATEGORIES OF RECORDS OF HA SEARLE T/A HA SEARLE
ENGINEER WHTCH ARE AVAILABLE WITHOUT A FERSON HAVING TO
J\mmm: OF THE ACT IN TERMS OF SECTION 52(2). [Seciion Sl

In terme of Sectlon 52 o the Act, 2 private body may subimit 10 the Minister responsible for the
MuhﬂManﬂmﬂ.muMﬂmmﬁH&aﬂ%b

‘body. The Minister may y way of noti
Govesniment Gazette, At the time of drafling thi no such i dves by
mmwmmm&uwn i and b refore

been pblished,

RECORDS AVAILABLE IN TERMS OF ANY OTHER LECISLATION. [Seerian JI(INd))
HA Searle tn HA Searle Mechanical Engineer kecps informati it the fotlowin
fegishat

. INCOME TAX ACT 95 OF 1967

HOWTO amammmmmwnﬁ
RECORDS HELD BY HA SEARLE T/A HA SEARLE MECANICAL ENGINEER AND
THE CATEGORIES OF THESE SUBJECTS ARE CLASSED. fSection SII)e)]
51 How o request  fornea request fam i ion 9]
. Sectlon 53 huai (b Sorm o ke the
wmmmmmmumnmworwmm
o his duly authorised deputy. This request mast be made to the address, fux
mamber or electronic mail address of the body concerned.

2

”

. The reduester musst provide sullicient detil on the request form to enable the
tead of the private body to idendlll the record and the requester. The requester
‘shopld also indicate if he or sho wishes 10 be formed in any other manner and
state the necessary paticulass 10 be so informed.

. ‘The requester must klestify the right that e or she | - i »
'inwuwawmeﬂonﬂ‘ﬁmam " N

L] Ly on behalf aw!m, f proaf
of'the capacity in-which th h the f
the head of the private body,

- mhd af tha nrivale a
mwmhmﬂm&mwmmmﬁdmﬂ{m
‘befbre furiber processing the

. mummmammqmmwnmumu

. ummwkmmummmumuwmu

. % and for any e
the p 0 starch and : finr i

The head of the peivate body will ke 3 decizton on the rog d ity the requester in

the required form

53¢ . s held by HA Sesrle t/a HA Searle M Engineer

521  Operetional Information

g

213 Movable and Immaveble Praperiy

OTHER INFORMATION AS MAY BE PRESCRIBED [Section S1(/)))
“The Minister of 1 Co mads fations in this
regand

AVAILABILITY OF THE MANUAL. [Seciion $1(3)f

Full coples of thi I is aveflahle for Tree of elurge, at the ofTices of HA Seatte ta
HA Seath Ergi Sonste ah i h fiahle frvem the South
Afiean Hy [T iz s "

However, it shonld b d il in ity does not

WmmmuhmmW Torms and fe structurs can be obdatned on
the SAHRC websile or the website of the Department of Jostios and
Constitational Developement (www.doj.gov.zs)
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MANUAL PREPARED IN ACCORDANCE WITH
SECTION 51 OF THE PROMOTION OF ACCESS TO

INFORMATION ACT, ACT 2 OF 2000 (The Act)

FOR

THE GARDEN SCENE CC
Registration Number: CK 2001/051413/23

INTRODUCTION

“The Promofion of Access to Information Act (“the Act) seeks 10 promote 2 cultore of Irmspatency,
accpuntability and good geverance, by giving elfect b a person's constitational right of aceess to

infurmation

!nlhmmcnrmsuywlvc.smmslnruukllwummmhulksmmhamnlmlﬂl
private o b body.

“The Gasden Scene OC is a private body wh iness is (hat of As such, the details

requived in order for a reuesier ol‘!.nlhmimlu wbiain ac apply for imformation which The Ganden Scene
CC hulds, is contained herennder

PARTICULARS IN TERMS OF SECTION 51

CONTACT DETAILS [Section SH )]
The membess of The Ganben Scens CC have duly authorised Mr, R Trendler o deal with all

siEHers 0 conmectinn with requests for il iin termes of the P f Access o
Information Act, 2 of 2000 -
Mame of Body: The Carden Scene OC
Hhead of Body: Mr. R Trendler
Postal adiress: PO Box 15032
LYNN EAST
ha3e
Sireed address: ‘Waterkiool Lifestyle Cenire
Oy CHIT e Muskefaat Street
WATERELOOF RIDOE
Telephane: #2712 347 4757
Facsimile: +27 12 347 TTIR
tnfarmation Officer: Mr. R Trendler

Contact details of Information Officer: (3} Phone:  +27 12347 4757
(1] Fax: 2712347 7710

THE GUIDE AS PRESCRIBED IN SECTION 10. [Section /(13

In terme of Section 10 of e Act, The South African Human Rights Corumission (SAHRC) mmst
mmﬂeawgwmdmgmmmmmmkmﬂdbyammmuma
gl in ferms of the Act. The guide is intended 10 assist usees in e inlerpretation of the Act. The
mwmomumaaesrrumorllwdummrwm the cortact details of the infrmation
nfficers of al the public hodies, particulass ol the public bodies, the manner of access 1o the
recards of those pullic bodies and the remedies available in law regarding a breach of any of the
provisions of the Act The guide will be availatie from the Human Rights Commission by no later
whin Angust 2003 Pleaso ditect any queries fo;

The South African Human Rights Commission:

PALA Unit
The Research and Documentation Department

ol address:  Private Bag 2700
HOUGHTON
041

Telephone: =17 1) 434 BI0OD

Fuesimile: +2711 484 0582
Websire www sale. Drp 7R
E-mail Pl Agisalire org =3

CATEGORIES OF RECORDS OF THE GARDEN SCENE CC WHICH ARE
AVAILABLE WITHOUT A PERSON HAVING TO REQUEST ACCESS IN TERMS OF
THE ACT IN TERMS OF SECTION S2(2). [Section $1(1)(chf

In terms of Section 52 of the Act, a pnuuebodymmumﬂn Mindster responsibie for the

fjustice, which it holis that ase automatically avatlable
fivm the private body. The Minisier mylhmmblah su:h imnmnhywayormtlceimtw
L4 Ciazeite. AL the ti 1 dra b (] has been given by
The Garden Scene CC ko the Ministes azad ne i b biished

RECORDS AVAILABLE IN TERMS OF ANY OTHER LEGISLATION. [Section 5 1({)d)}
“The Carden Seene OC keeps information in accordance with the fodlowing legislation:

CLOSE CORPORATIONS ACT 6% OF 1984

LABOUR RELATIONS ACT 66 OF 1995

BASIC CONDITIONS OF EMPLOYMENT ACT 75 OF 1597
UWEMPLOYMENT INSURANCE ACT 30 OF 1966

COMPENSATION FOR OCCUPATIONAL TNJURIES HEALTH DISEASE
ACT 130 OF 1993

. REGIONAL SERVICES COUNCILS ACT 109 OF 1993

# INCOME TAX ACT 95 OF 1967
.

.

VALUE ADDED TAX ACT 89 OF 1997
SKILLS DEVELOPMENT ACT 20F 199

TIOW TO REQUEST A RECORD. A DESCRIPTION OF THE SUBJECTS OF THE

RECORDS HELD BY THE GARDEN SCENE CC AND THE CATEGORIES OF WHICH
THESE SUBJECTS ARE CLASSED. {Section $1(f)e}]

51 How to request a recard [Sce pro fomra request B in Section 9]
2

. Semia ibres thal the reg must use the form 1o make the
mq-en&cmwawcml “This mast be made (o the head of the prvate body,
or his duly aathorised deputy. This request st be marde to the address, fax
musmber ot clecironic mail address of the body concermed,

. The requeser must provide suffichent deiail on the request form 10 enabla the
‘head of the private body te tdesiify the recond and the requester. The requesier
should also indicate ifke or she wishes to be informed in amy other manner and
stabe: (b necessary particulars o be 5o infbrned.

. “The requester mus) identify the right that he or she is seeking b exercise of
protect and provide an explanation of why the requested recond is reguired for
Ihe exercise o protection of that right.

. ll'amqnmmnﬂemmlorawmﬂnmﬂumﬂﬂnnmmumr
of the capasity in which the requester is making the request o the
the head of the privats body.

] The head of the private body must notify the requestes (other than a personal
requesier) by nolice, requirtng the requester ta pay the prescribed fie (7 any)
hefore further processing the request.

. The fee fur private bodies is RS0, The reguester may lodge an intermal appeal o
an application to the court apainst the lender or payment of (he request fee.

. lrugrmﬂhmumnmw&cmamwd fis he
T and {or any e (hat has exceeded
il b v $o cearch e T deach

ey

T head of he privaie body will then make a decision on the request and molify the requestes in
the resquired form.

5.2 Categories of records held by The Garden Scene CC

521 Operational Information

521  Finonclel Rerords

- 1g record books and di

. Interint and Annual Fingneiel reports

- Deiails of Avditors

- Taax returns

- Oither docamentaion relating fo tavation
Banking details

i Bank stavesents

- Vat remurny

5.23  Human Resources

. Empigyse personal details
- Parsonmet files

: Leave, sick faave, matermity and special fewve records
- PAYE recards

OTHER INFORMATION AS MAY BE FRESCRIBED [Seceon 110

ypement has ot made: any s in this

The Minister of Justi i} Consiztutional

AVAILABILITY OF THE MANUAL. {Section 513}

Full copies of ihis mamel is available for inspection, free of charge, at the offices of The Ganden
Seene UC (see details above); copies are also available (rom the South African Husman Fights
Commission, Gom i Government printers.

However, il should b that the | in the Govemmynt Gazelte, does not
include the roquest forms o7 fee structure, The request fee e obained on
the SAHRC website (wiww. saling org.73) of the website of the Department of Justice and

Constitational Developmem (www.dog gov.za)
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MANUAL PREPARED IN ACCORDANCE WITH
SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT, ACT 2 OF 2000 (The Act)
FOR

FLAT 507 NEW CUMBERLAND (PTY) LTD
Registration Number: 97/11116/07

INTRODUCTION
The PY— Act (ibe Act") secks lo p o

good by giving et P s right of access tn
nformation.
Tn furtherance of this objective, Section 51 of the Act requlres private bodi il I, which
will assict either private or juristic i ftom such private body.
mermmwwuamummmlmkmhm
propesty. As sweh, the details required in pply kor

mmmmmmmww}mmm s contained hereundes:

PARTICULARS I TERMS OF SECTION 51

L. CONTACTDETAILS fSection SiiNa)]
mmumww»wmwmmma« 1 Bortand to deal

N of Access i
Information Act, 2 of 2000,
Name of Body: Flat 507 Mew Cumberiand (Pty) Lid
Flend of Body: Mr. ] Borland
Postal address: PO Box 11334
HATFIELD
028
Street address: 386 Coniral Park Road
LYNNWOOD ;
oog1
Telephone: +2712 348 TT71
Foealmie: +27 12 346 0048
Informatien Oificer: Mr. ] Borland
Cuntect detalls of Informatton Officer:  (3) Fhone: 2712248 7T
® Fex +27 12 346 0048

1. THEGUIDE AS PRESCRIBED IN SECTION 10. [Section SI(1){b)]

nmmmorum.mmmmwwmsmm
d by a person who wishes to exercise 5
mnmmmmmuwmmmwmmwm«umm
Mwlmommmorum mmmo{umnm

“‘“ bodles A ik T e} nlaw T e o h—
wmammmmmummmmnmmmwmm
han August 2003, Please direct any gueries io:

The South African Human Rights Commission:
PAIA Unlt

The Research

Postal sddress:  Private Bag 2700

HOUGHTON
2041

Telephone: 42711 4848300

| Facshmile 42711 4846582

Website: www sabrc org.za

E-mail: PAIAZ o g 2

3 CATEGORIES OF mmsormrmmcummmnmmm
ARE AVAILABLE WITHOUT A PERSON HAVING TO REQUEST ACCESS IN TERMS
OF THE ACT IN TERMS OF SECTION 52(2). fSection S1{1)fc}]

hmwmnmm:mmymmnnmmmm
Fustice, Fresords, which i halds th Ll
mwmwmmmmmmmbmbymormhhm

mmmmmﬁmwu Minister and no such notice has thesedtre been.
published.

4 RECORDS AVAILABLE IN TERMS OF ANY OTHER LEGISLATION. fSection S1(IHf)

Flat 507 New Cumiy 3§ (P1y) Lid keeps i s with the followi

Iegislation:

L COMPANIES ACT 61 OF 1973
. INCOME TAX ACT 55 OF 1967

51 How ta request 3 record [Seo pro forma request fbem in Section 9]

& Section §3 il Eiil ke the

mhmwsMMmhmﬂhﬂ:hﬂormmm

y This req hmﬂe the address, fax
| it .—:mm‘ dy
2

. Th ide sufficient detail fosm 1o ensbie the
Thead of the mmmmwummmw The rejuesier
should also indicate irhe or she wishes to be informed in any otber manser and
state the peeessary particulars wo be so infbrined.

. mmmmwmmu«mkmnmw
wiry the req is required for
ﬂemﬁwmd‘mdﬂ

4 1T A on babalF ol 3 mercon. harid Brool

of the capacity in which the requester is making the request 10 the satisfiction of

the hoad of the privase body.

L] The hegd of the priv ify ol
Mwmmmwnmmwmwm
befbre further processing the:

. The fee for private bodies {s RS0, Thy a0 intoenal appreal

an applicatinn 1o the court aginst e b ? ..,., ¥ ity fee.

- lnumhmm:nwmmmnwl‘mm
¢ L ladlbrﬂ MIMMM

o hours to search and

the required form.

body will th A ) n

iy . 'y ey

£.1 Categeries of records hield by Fiat 507 New Cumberiand (Py) Lt
521  Operational Information
2 Compeny poficies
Rexolufions
and Articles of Associa:

o Share register
5 Reglster of st of direciors
- Minutst of genaral mestings

522 Maevable and Immavable Property

OTHER INFORMATION AS MAY BE PRESCRIBED fSecrion SI1(1)(0)

The T P ; 2 e
regard.

AVAILABELITY OF THE MANUAL. [Section 513}

Full coples of thds masual s available for inspection, free of churge, o the offices of Flat 507 New
Cuamberiand {Puy) Ltd {see dotafis ab oph Pt e bl
Rights Commission; Som the Goverenent printers.

L3
B
-

However, il d i does nol
include the request forms oc ke structure. The request forms and fee structure can ba cbtsined on
the SAHRC website (werw. sl arg. i) o the website of the Depariment of Justicn wd
Comstitational Development (www.doj.gov.2a)
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MANUAL PREPARED IN ACCORDANCE WITH
SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT, ACT 2 OF 2000 (The Act)

FOR

EUNNOR PROPERTIES CC
Registration Number: CK 88/28382/23

INTRODUCTION

[ Aceess o Act {the Act") seeks to promole 2 culbare of iRnsparency,

mm‘lnllngoodwumm,by glving effect o 3 person’s constitutionad right of access to
nformation.

Innulhmmeorwsmuuw,smiunﬂnlummumpdmhudnslummile a anual, which

will assist either private or

P g hody.

Etnior Properties OO uapnm:bndywmu principal business is propenty holding. As sech, the details
required in arder for # req olvain or apply for i which Eusnor Propesties
2 holds, ks contained Iwmndu

PARTICULARS IN TERMS OF SECTION §1

CONTACT DETAILS [Section $1(1)al}

Tlv;lrrmimm‘Em Pm-em(_‘f_‘lmu Aily authorised Mr. F Casillo to deal with all netiers
ion in terms of the Promotion of Access o Information

M 208 M0

Name of Body: Eunnor Preperties CC

Head of Boy: Wir. F Casill

FPostal address: PO Box 16845
PRETORIA NORTH
ollg

Sereed addresss 293 Fons De La Rey Street
PRETORIA NORTH
ollé

Telephone: +27 12 565 6768

Facsimile: +27 12 565 6102

E-Mail: stacgeni@mweh.co.za

Infarmation Officer: Mr. F Casifio

Contact detalls of Information Officer:  (a) Fhone: +27 12 565 6768
®) Fax:  +2712 565 6002
(] EeMail: stargeni@mmweh.comm

THE GUIDE AS PRESCRIBED IN SECTION 10. fSection SI(i}bif

I terree of Section 10 afthe Act, The South Adrican Hurman Rights Commission (SAHRC) must
mlhammmmmmMmhmlmhyammmwnmna
nﬂluwmszid:mﬂnsuhu* kst users in the i ion of the Act. The

de will contain 2 Tihe objects of the Act, the detils of the
umw!nrznﬂ:mdﬂncbolm particilars af the palilic bodies, the marmer of access o the
reconts of thuse public bodies and the remedies available in taw reganding 2 breach of any of the
provisinns of the Act The guide will be avaitsble from the Human Rights Comenissian by no laler
than August 2003 Flease diveet amy quetics b

The Sonth Afrlcan Human Rights Commission:

PALA Unit
The R, ]

Postal address;  Private Bag 2700

HOUGHTON
w041
Telephone: +27 11 484 8300
Facsimile: +27 11 444 0582
Whsite: W sahic Org. 2

E-maik: PALAGEshrc.ong. 22

CATEGORIES OF RECORDS OF EUNNOR PROPERTIES CC WHICH ARE
AVAILABLE WITHOUT A PERSON HAVING TO REQUEST ACCESS IN TERMS OF
THE ACT IN TERMS OF SECTION 52(2). [Section S1{IMelf

In terms of Section 52 of the Act, amumbwymmmmummwmm

[ justice, 2 of records, which it holds that arc autematically availahle
fram the private body. mmwmdmmmﬂhmrwmhMWWyom\lmmlke
Covemment Gazette. Az e time of drafling this nanual, no sch has been given by
Eusitrt Properties CC 1o the Minister ani no such notice has therefore been pablished.

RECORDS AVAILABLE IN TERMS OF ANY OTHER LEGISLATION. [Section Si{1){d)]
Eunmor Properties OC keeps infarmation in eccondance with the following legislation:
. CLOSE CORPORATIONS ACT 69 OF 1984

. REGIONAL SERVICES COUNCILS ACT 105 OF 1993
. MCOME TAX ACT 93 OF 1967

HOW TO REQUEST A RECORD, A DESCRIPTION OF THE SUBJECTS OF THE
RECORDS HELD BY EUNNOR PROVERTIES CC AND THE CATEGORIES OF
WHICH THESE SUBJECTS ARE CLASSED. [Secrion SI{1)el}

51 Haw to request 2 record {See pro forma request form in Section 9]

3 Seetion 537 & the { forimt (s make the
mqustlbrmham Tmmhmmﬁzmﬂm‘mm:m
wr bis duly authorised depaty. This request nmst be made to the address, fax
mrarmiber or electronic mail address of the body concemed,

. The reguester poost provide selficient detail on the request Tomm to ensble the
Teead of the privaie body to idenify the record and the requester, The requester
shoul atso indicate iFhe or die wiches 10 be infarmed o any ofter mantcr and
wate thie necersry panicalans (o be so informed.

. The requester mast identily the right that he or she is seeking 10 cxercise or
proteet and provide an explanstion of why the reqoested reeond is regquired fos

the exercise or protection of that right.

. .ll‘nmm‘ s h ‘& persan, (W must thy bmit proof
ummmumnmmmum;uwmmmmmmor
the head of the privale body,

. mludﬁnnpnwebwymlnwﬁrmmm{mlﬁmapemnﬂ
by notice, requiring to pay the ibed fee {ifany)
[ nmmlhum

L] The fiee for private bodies is RS0, The requester may Jodge an inernal appeal of
an application to he court against the tender or payment of the request fee,

. 10 the request s gramed then a furher access fee must be paid for the
reproduction and the search i) preparation, and for any time that has exceeded
the prescribes) howrs to search ad prepare e record for disclosure.

The hicad of the private body will fecisi
the resuired form.

5.2 Categories af records held by Eunnor Properties CC
521 Operational Information

the reques and notify the requesler in

- Client fiformiation
Contracts with clients and supplissy

Tncorparaiion docmes

%22  Financiel Records

- recavd books and de
- Faperio amd Al Finaneial reports
: Details of Auditors
o Tex remurns
- Orhar documentation reluiing 1o taxation
. Banking Details
g Bank siatearens
Flrancial commitments

523 Movable and fmmovable Property

i Agreements of lecse with temants gnd concessicnaires
- Morigage bands, lient, notarial bonds and other securities

OTHER INFORMATION AS MAY BE FRESCRIBED [Section SI(I)D/

The Minister of Justi wional
regard.

not made any regulations in this

AVAILABILITY OF THE MANUAL. [Section S1(3}]

Full copies of this mantal is available for inspection, free of charge, at the offices of Eunnor
Propestics CC (set details abave); copies are also available fom the South Aftican Himan Rights
Commission; from the Covernmend printers.

However, it should e e | itrle i the Cazetie, does not
include the request forms or fee structire. The request forms 2nd fee struchare can be obtaimed on
thi SAHRC website (g salic arg 1) or the wehsite of te Departcin of Justice ami
Comstitutional Development (vwww.doj gov. 7)
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MANUAL PREPARED IN ACCORDANCE WITH
SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT, ACT 2 OF 2000 (The Act)

FOR

DUAL INTAKE INVESTMENTS 86 (PTY) LTD

Registration Number: 2000/021691/07

INTRODUCTION

The Pr I Accoss to Inft mmmmwmmﬂmﬂm
and good by gi 102 person’ right =

ioraon:

mm«ummsnmmmm«ummum:@m
will assist P - Juristic in obtsining i x bady.

Dal intake Imvestnents B6 (Pty) Lid is a private body whose principal business is the investment in fxed
Propesty. MM&MM&W&I:WMMN&MMW“

which Dual Intake Invesiments 86 (Pty) Lad mkmm

PARTICULARS IN TERMS OF SECTION 51

1.

CONTACT DETAILS [Section 31(1)ja)]

mmwmmmmmwm mmmmu HBM.M
‘with all patters i Access to

Mome of Body: Prual Intake Investments 86 {Pty) Lid

Heed of Body: Dr. HE Brozio

Postal address: PO Box 17602
PRETORIA NORTH
ole

Street address: 518 Genernal de Wel Sireet
PRETORIA NORTH
0182

“Telephome: +27 12 346 0733

Facsimile: +27 12 565 6330

laformation Ofcer: . HE Brozio

Contact details of Informution Officer: () Phane:  +27 12 546 0785
. ) Fax:  +2712565 6330

THE GUIDE AS PRESCRIBED IN SECTION 10, [Section 51(1MB)]

hmul’&eﬂhlﬂol’ﬂnm"““ ith Affican Hi \HIRC) rust
nmw:mmmnMu
mmmdmmmﬁthm»mmmmmuumm
wwm&:m&unrmﬂm«rwmummmrum

e ol public 4 wumermwu
Mﬂmmmwﬂummmmmmm.mbymw
than August 2003. Please direct any quenies fo;

“The South Africun Human Rights Commission:
PAIA Unlt .

Pastal address:  Private Bag 2700
HOUGHTON

4l
Tekephone: +27 11 484 B300
Facsimile: +27 11 484 0582
‘Wehgite: wewgahic org.z

E-mail: PAlA@imhrc.org2n

CATEGORIES ormwmmmmmmmum}.n
WHICH ARE AVAILABLE WITHOUT A PERSON HAVING TO REQUEST ACCESS IN
TERMS OF THE ACT IN TERMS OF SECTION 52(3). [Section SI(I)c)]

hmarmndﬂnhﬂ.:mh@mmnhMWWHk

» .m.-.,_- oyt bl sach __,__,_mhh
Gazetie. A the e of drafing i 0 such

Duat Intake Investments B6 (Piy) Lid to the Mink h notlce s therefore been

published.

- RECORDS AVAILABLE [N TERMS OF ANY OTHER LEGISLATION, [Section SI{I)d]

Dual btake § (Pry) L0 keeps informais with the following
legislation: ;

«  COMPANIES ACT 61 OF 1973

. INCOME TAX ACT 95 OF 1967
HOW TO REQUEST A A DESCRIPTION OF THE SUBSECTS OF THE

ARE CLASSED. fSection SI{I)}e)]
5.1 Hew to request a record [Sev pro forma request frm in Section 9

. Section 53 prescribes that the requester st use the prescribied fom to make the
request for Becess ko a record. This must be made 1o the head of the private body,
or his duly autharised deputy. This request must be made to the address, fo
tnumber or electropic il address of the body concermed.

T

. The: requestar mest provide sufficlent detall on the requost fm to enable the
bead of the private body to identify the record and the requester, The requester
should also indicate if be or she wishes @ be informed in any other mnnes and
stale the necesary particulars o be so infymed,

of P

profect and provide an expl 3 conl Is o
the exervisn e protection of that right. s

. If: P e e he soquesizt s then sutmii groal
hrnsnmemw T

. mwmmmmmﬁanmmm-m
requester) by notice, requiring the requester 1o pay the prescribed e (il any)
Ibefire further processing the reqoest,

- Thie feg for private bodies ks RS0, Th il appeal or

nmmmummmmwmalﬁ:w&
. lrhmﬂhmﬁhahﬂrwmmuwun

and fior any time that hay exceeded
ummummmummm

The head of the private body witl th the 2 dectd ihe iy oiify the requester in
the required form.
531C 'S by 85 (Pty) Ltd
511 Openstional Information

- Cliemt igformarion

- Contrecls with elients and suppliers

F M fumt and Articles of

. Share regirter

= Register of list of directors

- Mimuez of General mestings

521 Finencial Records

Z Marigage bonds, Nen, nofarial bonds and other securities
3

OTHER INFORMATION AS MAY BE PRESCRIBED [Sectfon ST/

regand
AVAILABILITY OF YHE MANUAL. fSection S1(3)]
Full coples af ffabi i auumuummm

Immuu mummwhmxmmmmmmwmm
‘Hurmmn Rights Ce

However, lt should be aoled that the } ilrle e, does not
mumm«hmmmmuhmmumw
the SAHRC website shsite of the D
cmmn:mm(wwmpm;
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MANUAL PREPARED IN ACCORDANCE WITH
SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT, ACT 2 OF 2000 (The Act)
FOR

DR. DJ REYNEKE

INTRODUCTION

The Prometion of Access to Information Act (“he Act™) soeks 10 promote 3 culture of transparency,
secountability and goed ghvemance, by giving effect to a person’s constitutional right of acoess 1o
infisrmalion,

In farherasice of this ohjective, Section 51 oﬂle N:I mqlim pm-ate bodies to mllu a mamal, which
will assist cither private of jusistic p bedy.

Dr. mmu,upwmnwymmmvmhmsumuramm As zuch, the detalls
requived inorder for a requester of in of apply for inn which Dr. DJ Reyneke
holds, ix contained hereunder:

PARTICULARS IN TERMS OF SECTION 51
L CONTACT DETAILS (Section 31(1)(o)f
The owner of Tir. D) mmwmww Dr. DI Reyneke fo deal with all matters in

jon with requests Ror inf terms of the ion of Access in Act, 2
Nome of Bedy. Dr, D Reyneke
Head of Hody Dr. 1 Reyneke
Postal adedress: PO Box 4976
MIDDELBURG
s
Siveel address: 4 Frame Street

Grovetkol
MIDDELBURG, 1050

Telephone: +27 13 243 3506

Faestmile: #2713 243 2845

Infermailon OMcer: Dr. D Reyneke

Contact detalls of Informatlon OMeer: () Phone: #2713 243 3506
@) Fax +2713 243 2825

L THE GUIDE AS PRESCRIBED IN SECTION 10. [Seetion JI(1}hi}

I erms of Section 10 of the Act, The South African Human Rights Commission (SAHRC) must
umlﬂ:mmmmmmawlmyhmwbyammummshms
right in ferms of the Act. meummmmmuummlmormm The
i will contain a description of the objeets of the Act, the conlact defails of the information
Mﬁdlmpunmmmmwunmﬁebod:&uumdmlolk
records of those public bodies and the remedies available in kaw regnading & breach of any of the
wsm;nfﬂuﬁdﬂnwﬂedllkawhﬂe from the Hurrsan Rights Cononlesion by no faier
than August 2003, Please direct any quenics 1o

The South African Human Rights Commmission:

PATA Ualt
“The Research and Documentation Depariment

Postal address:  Private Bag 2700
HOUGHTON
041

Telophone 427 11 484 f300

Facsimile: +27 11 484 0582
‘Webshe www.sahre org @
Eemaik PAAG v ong 7

3 CATEGORIES OF RECORDS OF DR. DJ REYNEKE WHICH ARE AVAILABLE
WITHOUT A PERSON HAVING TO REQUEST ACCESS IN TERMS OF THE ACT IN
TERMS OF SECTION 52(2). fSecrion 51{1}c)]

Inlcmul‘Semons:orMMnmmMymymhutwmwmmlemh

Fjusiice, 3 f recnrds, which i holds that are sulomatically available
from the private body. The Minisier nuy then publish such mformation by way of notice in the
‘Government Giareile, Allheumnnl’&nlugtsmd nhswhlnlhmlmlusbms{mhy

Dir. D) Reyncke 1o the Mindsier 2t po

4  RECORDS AVAILABLE IN TERMS OF ANY OTHER LEGISLATION. {Section SI{IHd)]
Dy, DJ Reyneke keeps in with the o

’ LABOUR REALTIONS ACT 66 OF 1995

* BASIC CONDITIONS OF EMPLOYMENT ACT 75 OF 1997

. INEMPLOYMENT INSURANCE ACT 30 OF 1966

. COMPENSATION FOR OCCUPATIONAL INJURIES HEALTH
DISEASE ACT 130 OF 1993

. REGIONAL SERVICES COLNCILS ACT 109 OF 1993

. INCOME TAX ACT 95 OF 967

- WALUE ADDED TAX ACT 39 OF 1997

* SKILLS DEVELOPMENT ACT 3 OF 1999

5 HOW TO REQUEST A RECORD. A DESCRIFTION OF THE SUBJECTS OF THE
RECORDS HELD BY DR. DJ REYNEKE AND THE CATEGORIES OF WHICH THESE
SUBJECTS ARE CLASSED. fSeovion Y ¢iNe)]

5.0 How to request a record [See pro formg sequest fonm in Section %]

2

- Section $3 prescribes that th requester e nst he prescribed furm to make the
request for aocess (o & recond. This st be made 1o the head of the private body,
nrhsduly:mddcpniy This mummmmmm fax
numher or el e mvzil adress of the bod:

. The requester mst provide sufTicient detsil on the reqoest form 1 erable the
fead of the private body o identify the recond and the requesser. The mquester
should also indicate Irlnurm wdlsbbvul’nnmd inany other manner and
state

. The requester mrast identify the right that he or she is seeking i exencise of
protect amd provide an explanstion of why the requested record 15 required for

the exercise or protection of that rght,

- IfateweﬂlsnﬁeonmlrolawmMuqmrml!wnsumml’
of the capacity in which the regquester | ing the request ko the sati
the: head ol the private body,

. The head of the p b fother (han a personal
wm}bymhamMﬂmwnmﬂumwfwhim
‘belore further processing the request,

Ll The fee for private bodies is RS0, The requester may lodge an intemal appeal or
an application W the conn against the fender or payment of e request fee,

. Ummmsmﬁumaﬁﬂmmmmkmhm
and the and fior nny time Uat b fed
mmmmmmwpmmmmmm

The: hesd! of the private body will then make a decision on the request and nodify the requester
the requined fomm.

5.1 Categorles of records held by Dr. DF Reyneke
821 Operailonal Information
Clicut information

’ Contracts with clients and suppliers
- Price lisis

522 Movable and Immavable Preperty
- Asset Registers

523  Financlal Records

. 4 bonks and d
- Interins ard Annual Fingnetal repors

524  Human Revonrees

Ertployment controcts
Eniployes personal detaits

Personnel files
Letave, sick feave, maternin: and speciol leaw records

- PAYE recards
OTHER INFORMATION AS MAY BE PRESCRIBED fSection S/}

The: Minister of hastice and Constitutivasl Development has not made any regulations in this
regand.

AVAILABILITY OF THE MANUAL. fSecrion S}

Full copies ol thi: ! is availahle for iom, free of charge, ai te ofices of Dr. DI
Reyacke (see details ahave); copies =re also available frorm the South African Human Rights
Commission; from the Government printers.

However, it should be noted that the mamsal accessitle in the Govemmnt Gazetic, does ot
inchude the request Tons o fee structure. The request forms and fee stachure can be obtained on
IheSAHRdeﬁe(_ ;gk_:@u‘m o the website of (he Department of Justice amd

[x . govv.2a)
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MANUAL PREPARED IN ACCORDANCE WITH
SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT, ACT 2 OF 2000 (The Act)
FOR

DR. TA PRELLER

INTRODUCTION
The T A o Act ('the Act™) seek " -

and good ‘hy giving effect 40 8 person's constitmtionsl right ol access 1o
Infbmaation. _

{this objective, Section $1 ol the A (oo s e —— 1, which
will assit either private of jurisic p e, P s privale body.
Dr. TA Preller AT _ " Aszuch, the

detaits tespuived hmm:mommnmnmm«m for information which Dr. TA
Pretler holds, is contained hereunder:

PARTICULARS IN TERMS OF SECTION 51
1. CONTACTDETAILS fSection SI(INal]
“The members.of Dr. TA Preller have duly authorised Dr. TA Prelierto deal with al meters in
fthe P

‘Access 1o Information Act, 2
of 2000,
Name of Body: Dr. TA Prefier
Head of Body: Dr. TA Prelier
Fostal address: PO Box 3140
MONTANA PARK
ms
Street address: No. 26 Montana Comer
Cor Dr. Swanepoel and Zambezi Drive
MONTANA PARE, 0159
- Telephone: +27 12 S48 5194
Facstmie: +17 12 548 5197
E-Malk taprellen@mweh com
Taformation Officer: Dr. TA Prefler
‘Cumtarl detnfis of Information Ofier: (3} Phone: +27 12 548 5154
@) Fa 42712548 5197

(¢} EMail taproller@mweb co.z

ES THE GUIDE AS PREECRIBED IN SECTION 10. [Section 31{I){h)}
mmmtommmmmmmmwmm

conpile & guide ) ’—“bylpmwm»m:bu

‘.7-' fthe Act. The guide Is insended (o assisl users in the i fthe Act. The
L] of the obj 'unm.umummmm

Momuuﬂcwm el th of acoest 1o the

mummmmwmmmummuam«w«u
provisions of the Act The guide will be available from the Humnan Rights Commission by no later
than Aupust 2003, Please diroct any queries to:

The South African Human Rights Commission:
PAIA Unit

Postal address: Privale Bag 2700
HOUGHTON

2041
Telephone. 427 11 484 8300
Facsimile: +27 11 484 0582
Wetnite: www, salwe.org 2z
E-mail PAIA@sahec.org.a

1 CATEGORIES OF RECORDS OF DR. TA PRELLER WHICH ARE AVAILABLE
'WITHOUT A PERSON HAVING TO REQUEST ACCESS IN TERMS OF THE ACTIN
TERMS OF SECTION 52(2). [Section $1(I)Nclf

hmof&uﬁnnﬂofha\ﬂ.l, 5t o the
mw:hhlﬂbllﬂmmnm

mumuemm

Geovemmment

Gzetie, mumom:ﬂmlﬁmd.mmmmmﬁmh
Dir. TA Prefies to the Minister and

4. RECORDS AVATLABLE IN TERMS OF ANY OTHER LEGISLATION. fSection SH{i)d)]
PDe. TA Prelier keeps information in accondance with the fblfowing legishation:
LABOUR REALTIONS ACT 66 OF 1995

g
:
z
:
:
L
2
3

VALUE ADDED TAX ACT 88 OF 1997
BKILLS DEVELOPMENT ACT 9 OF 1999

5. HOWTOREQUEST A RECORD. A DESCRIPTION OF THE SUBJECTS OF THE
RECORDS HELD BY DR. TA PRELLER AND THE CATEGORIES OF WHICH THESE
SUBJECTS ARE CLASSED, [Secrion SI(1)e)}

2

5.1 How te requent & record [See pro form request form in Section 9]

L] Section 53 s o Fiormmy to make the
nwmmwam«l “This ms be mads nhhﬁlu&‘ﬂn]ﬂimhﬂd}
or his duly suthorised deputy. This request must be made to the sidress, G
raumber or elecironic il address of the body concerned.

. mmmmmmmuummmnmuu
Iead of the p The requester
Mdlbnﬁ‘:ﬁalthwﬂe“ﬂﬁmuwhmmmw
state the neceszsary particuls to be so infrmed,

- mmrmmummmwuksﬁm:ﬂmh«

s required

profect and for
unumlsewmuuornnﬂjl

. :(ra‘;:welhndembdﬂifo(amdﬁmmmmrm
the head of the privaie boddy. -

. The head of the priv {other than & persoral
mwm mumnmmwh prescribed Ree (I any)
‘before fixrther processing the request.

. wamunmmsmmmmmwnmww
. If'the request is granted then a further access fos most be paid for the
; i i s rultry

¥ o any
the & nek i 4 for

The head of the private body wil t T i i in
the roquired fom.

5.2 Categaries of records held by Dr. TA Prelier

531 Operational Informatian

i

- Inurance records

524 Human Resesrces
- Emplayes personal detalls
- Leave, sick feave, matarnity and special leave recorsds
= PAYE records
OTHER INFORMATION AS MAY BE PRESCRIBED [Section SN}

any regulations in thix

“The Minie F Bt fr— P

regard ;
AVAILABILITY OF THE MANUAL. fSoction SI(3)]

Frea ol charge, at the offices of Dr. TA
mumm;.m-m.mmnmmmm
Comimisskn; from the Govemnment printers.

However, it should be nated that th i . Gazente, does nol
include the request fams or fee structure. The request fonm wnd fbe sructore can be obtained on
the SAHRC websiio (yww.subre. ore 7a) or the website of the Department of Justice and
Constitutional Development (www.do). pov.za)
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MANUAL PREPARED IN ACCORDANCE WITH

SECTION 51 OF THE PROMOTION OF ACCESS TO

INFORMATION ACT, ACT 2 OF 2000 (The Act)
FOR

DR. MP MUNNIK

INTRODUCTION

The P ion of Access o Act (the Act™) seeks to promole a cuiture of trersparcrcy,
acm-m.ialhv and good governance, by givimg eftect W a person's constitutional right o access 1o
infrmation.

In Rertherance of this ohjective, Sectian 51 nrmemwwMam which
will dsist mither privite o juristic | ohtaining

Tor. M Musinik i3 8 private body whose principal business is thal of'a dentist. As soch, the details required
m:udufmuequesunﬂnhmmmmnhmounplymwmmmm MF Munndk holds, is
contained hereunder:

PARTICULARS IN TERMS OF SECTION 51

L CONTACT DETAILS {Section 3I(IHal

Themol‘l)r mmmdmmmu P Munnik to deal with all ruwusln
o

ion i terms of the of Access 10 | Act, 2
of 2000
Name of Body: Dr. MF Munnik
Head of Body: Dr. MP Murmdk
Pastz] address: PO Hox 48626
HERCULES
(o
Street addresy: 514 Helen Strest
HERCULES
[l
Telephone: <27 12379 543819
Facsimile: ATTI2 379 5182
Informatien OfMicer: Dr. MP Murnik
Contact detaily of Informatisn OMicer:  {a) Plone: #2712 379 543819
[17] Fax: *27 12379 5182

2 THE GUIDE AS PRESCRIBED IN SECTION 10. [Section /()b

Inlem\sol‘SoclhnlOol’l:m TI:SmihMmﬁum Rights Commission {(SAHRC) must
campilo a guic that ruay be required by 2 person who wishes o exescise a
righ i terms of the Act, The guide is intended 10 assist users in the interpretation of the Act. The
gtlde wili conlnin a description of the ehjects of the Act, the conlact detaila of the information
oiicers of all the public hodies, particulars of the public bodies, the marner of access o the
records of thoze public bodies and the remedies available in taw reganding a breach of any of the
mui!'mnsoﬂhcﬁqﬂrgide\ldnbea\ﬂihlﬂemw"nmkisluscmhymmn
than Angust 2003, Please divect any queries toc

The South African Human Rights Commission;

PALA Unilt
Tht Rexearch and Documeatatten Dzpartment

Postal address.  Private Bag 2700
HOUGHTON

2041
Telephone: +27 EL 484 8300
Facsimile +27 11 484 0582
Wehsite: wanw.sahre org.za
E-mail: PalAGEshrc ig 23
3 CA OFRECORDSDI’DR MP MUNNIK WHICH ARE AVAILABLE
WITHOUT A PERSON HAVID ACCESS IN TERMS OF THE ACTIN

TERMS OF SECTION 52(2}. M«r SKINe

|nl:lmsnl'Soc!nm S2afthe Ast, a private body meary subetit to the Minisler responsible for the

f justice, 3 deseription of records, which it holds that are awtomatically available
from e peivate hody. The Minister may then publish such informution by way of notice in the
Cinvermemen Gazette. At e time of drafling this manal, no such information has been given by
D, WP Munnik 10 the Minister and no such nolice has therefre been published

4 RECORDS AVAILABLE IN TERMS OF ANY OTHER LEGISLATION. fSecion SI(1)(d)]
Dr. MP Munnik keeps information in accardance with the following legisiation:

. LABOUR REALTIONS ACT 66 OF 1995

. BASIC CONDITIONS OF EMPLOYMENT ACT 75 OF 1997

5 UNEMPLOYMENT INSURANCE ACT 3 OF 1966

* COMPENSATION FOR OCCUPATIONAL INJURIES HEALTH
DISEASE ACT 130 OF 1593

REGHONAL SERVICES COUNCILS ACT 109 OF 1993
THNCOME TAX ACT 95 OF 1967

VALUE ADDED TAX ACT 89 OF 1597

SKILLS DEVELOPMENT ACT 90F 15599

5. HOW TO REQUEST A RECORD, A DESCRIPTION OF THE SUBJECTS OF THE
RECORDS HELD BY DR, MP MUNNIK AND THE CATEGORIES OF WHICH THESE
SUBJECTS ARE CLASSED. [Section $1(1)e)f :

5.1 How to request & recard |See pro forma reqoest form in Section %)

- Section 53 prescribes that the requesier must use the prescribed fonm to make the
Tequest for access (o 2 recend, This must be made to the head of the private body,
mhisunlymndwddw-ty “This regues: must be made to 1he adibress, s
number or e sl address of the body

. The reqoester maist provide siffictent detait on the request foom o enalre the
head of the private body to identify the recond and the requester. The requester
should also indicate iThe or she wishes (o be informed in any olber manmer and
state the necessary particulars 0 be so informed.

. The requester ovst identify the right that be or she is secking to ereccise or
protect and provide an explinstion of why the reguested record is required for
ithe exercise or prolection of that right.

. IramwlsMeonmlforapmhwmmmmm
of the capacity in which (he requesier is making th o the
the head of the private body,

- “The head of the private body must notily the requesier (other than & personal
requester) by notice, requiring the requester 10 pay the presesibed foe (I any)
‘before farther processang the request

- The e for private bodies & RS0. The requestor may lodge an intermal appeal or
n application ko the court against the tender of paymenl of the request fee,

. 16 the request is granted then 3 fasther access fee must be paid for the
reproduction and (he search and and for any time that b ded
the preseribed howrs 1o search and prepare the record For disclosurs.

The head of the private body will then make a deciion on the reques aod vl ly the requesier in
The required Fomm

5,1 Categories of records hield by Dr. MP Munalk
521 Operatienal Information

- Client iformation
. Price fisis

522  Movable and Inmovable Propery

- Auser Registers
- Mainigsmtos

513  Financlal Records

- Accounting record bool and dectsmeniation
- Interim and Amuval Financial reporis

£24 Human Resources

- Persome files

- Louve. sick leavo. maternity amd special leave records

- PAYE records

- Jab descriptions
£2.5  Information Technolegy

- Agreements relating io compuler sysiens and prograns
OTHER INFORMATION AS MAY BE FRESCRIBED [Secrion SIIN0]

The Minister of Justice and bt L in this
rogard.

AVAILABILITY OF THE MANUAL. (Socion 51(3)]

Full copées of i il i itabl free of charge, o be offices of Dr, MP
Munaik (seedclulsm}.mm also milahlz from the South Aftican Human Rights
Commission; from the Governmen! priners.

However, it should be noted that th ] i in by Gazeite, does not
include the request forms o7 fo Th  foc T
SNIRCWMR{;\M}!@N&_QM] o the websile of e Department of Justice and
)
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MANUAL PREPARED IN ACCORDANCE WITH
SECTION 51 OF THE PROMOTION OF ACCESS TO

INFORMATION ACT, ACT 2 OF 2000 (The Act)

FOR
DR. PC GREY

INTRODUCTION

AT At (e At soek S
Mﬂmwhﬂhﬂmn:m’smmﬂma
mm«uﬁ:mmsl«u' juires private bodi mplle a manaal, which

P “juristic p body.
Dr. PC Geey 18 o private body whose principal business is that of a medical . Aa such, the details

rerquired in order for 3 requester of information (0 obiain or apply for information which Dr. PC Grey holds,
is comiained hereunder: :

PARTICULARS IN TERMS OF SECTION 51

CONTACT DETAILS [Section 31f!}fal]

The owner of Dr. PC Grey bas duly authorised Dr. PC Grey to deal with all matiers in connestion
‘with requests Bor information in terms of the Promeation of Acoess to Informstion Act, 2ol 2000,

Name of Body: Dr. PCOwy
Head of Body: Dr. PC Grey
Fostal sddress: PO Box 11345
MARDELANA
orst
Street addresy 33 Elanstangte Road
HAZEL WOOD
v
Telephone: +27 12 460 5306
Fatsimile; +27 12 346 7837
Informatien Officer: Dr. PC Grey
Contact detafls of Tnformation Officer:  (2) Phone: +27 12 460 5306
) Fax: +2712 246 2837
]
THE GUIDE AS FRESCRIBED TN EECTTON 10. fSecrion SI{I)H)] &

hmamwm‘&em MMMMMWMWM
coimgile 5 g tat mkmmw:mmmuwa
i fihe AcL The e b AL The
nﬂnwﬂm:mﬂmhnfhdﬁmﬂhﬂﬂ.hmmﬂlbwl 7
mm&muﬁmdmuh
abrbe in b ding a breach of any of the
proviskons of the Act The guide wil be available (rom the Hanan Rights Comenission by o later
than Aogusi 2003, Please direci any querics to:

The South African Homan Rights Commission:
PALA Unit

Posist address:  Private Bag 2700
HOUGHTON

2041
Telephone: 42711 434 8300
Facsimile: +2711 484 0582
‘Webalte: www.salwre org.za
B-mail: PAlA@sihre orgza
umomolmwmmmvmmnvmm
A PERSON HA’ TO REQUEST ACCESS IN TERMS OF THE ACT IN TERMS OF
mmmm
in i lkufllnlﬂ i ddy mexy subiilt to the Mind Tor the

whtich it hohs e vailahle
mmmm;mmmmmmmmwmyﬁmhhu

Dr. PC Grey to the Minister and h notice has there fre b

RECORDS AVAILABLE IN TERMS OF ANY OTHER LEGISLATION. [Seesion SicIid)]

Dr. PC Orey keey i & with the alinwing begisl

. REGIONAL SERVICES COUNCILS ACT 105 OF 1993
. INCOME TAX ACT 95 OF 1967 :
. VALUE ADDED TAX ACT 89 OF 1997

HOW TO REQUEST A RECORD. A DESCRIFTION OF THE SUBJECTS OF THE
RECORDS HELD BY DR. PC GREY AND THE CATEGORIES OF WHICH THESE
SUBFECTS ARE CLASSED. [Servion SIfI)Ne)) '

5.1 How te request 2 record [See pro farma request form in Section 9]
- Seetion 53 prescribes that the requester must use the prescribed fonm 1o make the
request Ror access 1o a record. This must be made io the head of the privale body,

or his duly authorised depruty. This request mest be made to the addriss, fix
mwher or electronic mail 2ddress of the body concerned.

2 i

0 The reg st provide sufficient detail v 1o enhie th
hesd of the private body 4 and the re pic
mmlmlruwwmnumhmmmn

BECesEAry

. The resoester st idenify the rig shois secking o enerolse

Ty the requesied <pibred for

uemm«'mmnnl‘mﬁdu

. Iramknndemwrnrammmmmmm
afthe
nm«nmm

. mhﬁdﬂ-ﬂm%wwmummm-m
requesier) by nollee, 1o pay the p
befbre further processing the request.

. “The ite for private bodies ks RS0, The requester ey fodge an imermal appeal or
o application (0 the court agalnst the lender or payment of the request fee.

. Ity is granted then a furthes R [ for the
s i, and fir any time t
the prescribed howrs to search and prepare the recod for disclosure.
The head of the private body will decisinn on the e ! notify the requester in

the required form.

5.2 Categaries of records held by Dr. PC Grey
511 Oparstiomal Information

!

~
E

524 Infermetion Technslogy

OTHER INFORMATION AS MAY BE PRESCRIBED [Section SI(I)(H

The Mini: f Justice and C il Dy P ‘Thas not made any regulations in this
regand.

AVAILABILITY.OF THE MANUAL. [Section SI3)]

Full copies of thix manusl i for insp free of charge, a1 the offk f Dr. PC Grey
(sez detsily abave, coph 2iso available fram e South Aftican Human Rights C

from the Govesnment printers.

However, it should be noted that deoes nol
incluge the request forrs or oo structure, The reques! forms and fee siructure can be obtained of
the SAHRC webstie (v sl 0r.i) of the website of the Deparimest of Justice and
Consitational Development (www.doj.gov.za)
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MANUAL PREPARED IN ACCORDANCE WITH
SECTION 51 OF THE PROMOTION OF ACCESS TO
INFORMATION ACT, ACT 2 OF 2000 (The Act)
FOR

REBAH CONSTRUCTION CC
Registration Number: CK 97/61730/23

INTRODUCTION

The Promotion of Access to Information Act (e Act”) seeks 1o promade a cublure of transparency,
accountability and good governance, by giving effect to a person’s constitutional right of acces (o
mformation

In furtherance of this objective, Section 51 of ihe Act requires private bodies 1o compile a manizal, which
will assist either private or juristic persons in oltaining infrmation from such private body.

Rebah Construetion CC is 2 privale m;mwmamm»umwmma As
such, the details required in order for appiy fr which
#uhah Construction CC Mds.lswuamdlmv-m

PARTICI/LARS IN TERMS OF SECTION $1
1. CONTACT DETAILS [Secrion S1(I)(alj

mmwmmmmmmamm«mw wm»wlwnm
for i ‘i terms of the F T Access io

lmbmzhnnu 2 of 2000,

Name of Body: Rehah Constrection CC
Head of Body: Mr, MF Falk
Pastal address: PO Box 101
wu}{%mm
Sireet address: Flazs Aapiesiraal
THABRAZIMBI, 0361
Telephone: +27 14 785 0697
Facsimile: +27 14 TR5 0525
Informution OMicer: Idr. MP Falk

Contact details of Information Officer: (2} Photee:  +27 14 785 0697
LU Fax:  +27 14 785 0525

1 THE GUIDE AS PRESCRIBED IN SECTION 10. fSection SI(f) (&)

In terms of Section 10 of the Ack, The South African Human Rights Commission (SAHRC) must
complle 3 gaide containing infrrmation that may be required by a person who wishes fo exercise a
ﬂshlllmol'lluw ﬂzmblnmnﬁeﬂhnﬂsmmw mrpniamnor:rmm The

will contain 2 Fthe Act 1 details of the i
afffteers of all the public Mu. paﬂmhu' oﬂhﬂ wbhr: bodies, the manner of access lo the
Tecueds of those pulilic Hlatile in law reganding a breach of any of e

prowisions of the Act The guide will be availzhle trom the Human Rights Commission by no later
Ve August 2001, Please direct any queries b

The South Afrfcan Homan Rights Cemmission:

PATA Unit
The Research snd Documentation Depariment
Pomazl address:  Private Bag 2700
HOUGHTON
2041

Teleghune +2T 48 4B4 £300

Facsimile: 427 11 4B4 0582
Website: www.sshre o 23
Email: PAlAGEbr orgza

LN CATEGORIES OF RECORDS OF REBAH CONSTRUCTION CC WHICH ARE
AVAILABLE WITHOUT A PERSON HAVING TO REQUEST ACCESS IN TERMS OF
THE ACT IN TERMS OF SECTION 52(2). [Section 3/{1)(c)}

hnlmnrseams:ormzul apdmebﬁymmmmhmwmmmmmme

of justice, a plion of recards, which 1t holds that zre automatically available
from the privae body. The Mindstor may thes publish such information by way of natice in the
Covenmenl Garedte. AL he time of drafting this manual, no such information has been given by
Rebah Constrisction OO to the Minisier and no such notice has therelone been published

4. RECORDS AVAILABLE IN TERMS OF ANY OTHER LEGISLATION. [Secrion 3/(/}d)]

Rebah ) lon OO keeps ion in | with the following leglsl

CLOSE CORPORATIONS ACT 69 OF 1984
UMEMPLOYMENT INSURANCE ACT 0 OF 1966
INCOME TAX ACT 95 OF 1967

VALUE ADDED TAX ACT 890F 1957

8. HOW TO REQUEST A RECORD. A DESCRIFTION OF THE SUBJECTS OF THE
RECORDE HELD BY REBAH CONSTRUCTION CC AND THE CATEGORIES OF
WHICH THESE SUBJECTS ARE CLASSED. [Section $1(1)fel}

51 How to request a record [See pro forene request form in Section %]

. Section 53 prescribes thal Ibe requester must use the prescribed form te make the
request fivr access bo a record. This mast by made (o the head of the private body,

o his duly suthorised deputy. MmmhMrnum fex
niimber or ek e matl address ol the body

2

. The requester mast provide suflicient detail on the request R 1o ¢nable the
heail of fhe private body o idemify the recond and the requester. The requester
shaould abso irdicate ifhe or she wishes to be informed in any offver manner and
state the nocessry particwlars to be so informed.

- The requesier mst identify the fight that be or she is secking o exercise or
protect and provide an explanation of why the requested recornd s required for
the exercise or protection of that right.

. II:MkMemmrﬁammlmmrmmnmmmr
of the capacity in which the mquester i 1o the
the hiead of the privaic body.

- The head of the private body must natify the requester {other than a personal
requester) by notice, requiring the requeester to pay the proscribed fee (1 any)
‘efre Rarther processing the request.

- The fee for private bodies ks RS0, The requester may lodjgz an intemal appesl or
an application to the courl agaknst the lender or payment of the request fee.

. lrnnmqmusgmud&cnﬂmhmhmhmwﬂxm
PrEps udhmylhulhllnsemn.lud
e Abed iy the record fisr

The head of the privaie body will th ke decisi ‘the request and ol the requestor n
Ithe redquired form

£.2 Categories of Retrah C o

511 Operational Information
- Chent fformatinn

Conracts wirk clients and supplieey

Incorporation decuments

5211 Finonclal Records

=1 4 regord books and di

- Interim and Anrival Financlal reporis

- Details of Auditars i
External Auditors reports

- Tax returns

- Cvher documeniation relating fo faxation

- Banking Details

- Bank seatemesits
VAT rerurns

OTHER INFORMATION AS MAY BE FRESCRIBED (Section 57110}

“The M ‘Justice and Constitutiona] Development has ot made any ions in this
regand,

AVAILABILITY OF THE MANUAL. [Section $1(3)}

Full coples of thés mamual is available for inspection, free-of charge, at tbe offices of Rebah
Comnstraction CC (see details above); copies 2ne also avaitable from the Sowth African Human
Rights Commission; fhom the Govermont printers.

However, it should be noted that th i ible in the G Clazelie, does not
include the request loreas or fee structure. The regues forms and foe dructire can be ohitsined o
Ihe SAHRC website (anywsihec org 7} of the websile of the Depaniment of Justice and
Constitwticnal Development {www.doj.gov.za)
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HAHUAL‘ITERI!SOFSEG‘I’KJN 51 OF THE
PROMOTION OF ACCESS TO INFORMATION ACT 2 OF 2000

ATTORNEYS INSURANCE INDEMNITY FUND ("AliF”)

1. R RE & FU

History

In 1979, the Attorneys Fidelity Fund (‘the Fund®), which was established in terms of the Attomeys Act of 1979, as
amended, was, through an amendment to the Legal Practitioners Fidelity Fund Act 19 of 1949, enabled to pay an
insurance premium to protect legal practiioners against claims arising out of their negligence. The Fund has
procured professional indemnity insurance: cover for the benefit of all legal practitioners practising within the
Republic of South Africa, since the aforementioned amendment came into effect. The premiums payable have been
disbursed by the Fund out of its revenue.

Insurance arrangements

The initial insurance cover was for an amount of R30 000.00 per practice. In the mid-1980's, the cost of providing
the minimal cover of R30 000.00 per practice was becoming prohibiive. An altemative buming cost insurance
mmmmemmdwsedammtedbyﬂnFunGMMT

In 1991 the Attorneys Act was amended so that in terms of Section 40A-
The Board of Control of the Fund may
“(a)@ acquire or form and administer, a public company or;

ii)...

s0 as to provide insurance cover subject to the provisions of the Insurance Act, 1943 (Act Number 27 of

1943) to practitioners in respect of claims which may proceed from the professional conduct of such
practitioners”.

Since 1967, the Professional Indemnily Insurance Scheme cover has increased from an amount of R30 000.00 to
amounts ranging between R1 000 000.00 to R2 000 000.00 per annum per practice. Because of the rapid growth in
cover and the experience gained by the Fund, it was decided that it would be in the best interests of legal
practitioners that the structure and administration of their professional indemnity insurance be conducted in a
special purpose vehicle dedicated solely fo the insurance needs of the profession. The Attorneys Insurance
Indemnity Fund (the AlIF") was therefore formed as a Section 21 Company for the enhancement and benefit of
the legal profession in South Africa. It was believed that it would also be to the benafit of the general public.

mm.wmmwmmnbmmwmmdmammmmmmmm
by the insertion of Section 40B which states that:

“The board of cantrol may enter into a contract with a company or a scheme contemplated in Section
40A (a) or any company canying on professional indemnity insurance business in the Republic for the
provision of group professional indemnily insurance to pracfitioners to the extent and in the manner
provided for in such contract”

|nmdmmmmmma'mmmmmmwwmmdmm
Act:

“Contributions to fund by practitioners

43{1l(a}subieultoﬂwptuvisim1soiﬁﬁsswion,euewmwler pmclidngonhisorhermrﬂorm
parinership, shall annually when he or she applies for a fidefity fund certificale, pay ...

@ stich amount as may be fixed by the board of control from time to time in respect of group
professional indemnity insurance amanged by the board of conirol pursuant fo the provisions
of section40B; ...

Clalms and administration

Since 1987, the Fund has retained Glenrand MIB {previously Glenvaal) Professional Serwvices (Pty) Limited to
manage the Scheme.
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2. CONTACT PARTICULARS
Attorneys Insurance Indemnity Fund
6" Floor, Waalburg Building P O Box 3062
Cnr Wale & Burg Streets Cape Town
Cape Town 8000
8001
Tel: (021) 422-2830 Fax: (021) 422-2990
E mailinfo@aiif.co.za Wehsite: www.aiif.co.za
Management:
GlenrandMIB !
288 Kent Avenue P O Box 2644
Ferndale, Randburg i Randburg
2194 2125
Tel: (011) 329-1111 Fax: (011) 329-1984
E mail: abertelsmann@glenrandmib.co.za
General Manager/ information Officer: Ms AE Bertelsmann
Deputy information officers: Mr J Kunene, Mr M Padayachee; Ms S Engelbrecht
3 GUIDE IN TERMS OF SECTION 10 OF THE ACT
Any person who wishes to exercise any right contemplated in the Promofion of Access to Information Act 2000, may
obtain a copy of the information guide issued by the Human Rights Commission in all official languages, from the
Human Rights Commission, tel (011) 484-8300, fax (011) 484-7149
4 FACILITATION OF A REQUEST FOR ACCESS TO INFORMATION, SUBJECTS ON WHICH THE COMPANY
HOLDS RECORDS AND THE CATEGORIES OF RECORDS HELD
Information which is not readily available as indicated in paragraph 5 of this manual, may be requested in
accordance with the procedure prescribed in terms of the Promotion of Access to Information Act, from the General
Manager at the AllF’s address, telefax number or electronic mail address. Copies of the prescribed forms to be
completed for submitting a request, are available from the AllF or on their website.
Information held:
41 Professional Affairs
SUBJECTS CATEGORIES OF INFORMATION
1 Claims Glenrand MIB’s management team names and contact details, client
files
Menthly bordereaux {names of insurers, type of matter, amount
claimed, payments made, reserve held, status of matter and claim
reference number)
File of papers (correspondence, pleadings, documents)
Archiving records
2. Attorneys Professional Indemnity Cover Scheme Policy (English and Afrikaans)
Lists of attorneys with reduced indemnity
Individual Certificate of Insurance (produced at request of insured)
3 Board Meeting _ Minutes, particulars of Directors, General
Manager and Public Officer
4, Panel Attorneys Contact details
Records of instructions
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Court Bonds

Application forms and standard letter

Client files
Archiving records

6.1

Risk Management
Prescription Aleit ('PA)

General

PA staff contact details
PA forms

Finms registered with PA
Matters registered with PA

Database (claim types, risk profiles)

Communication

SUBJECTS

CATEGORIES OF INFORMATION

Risk Management

Quarterly risk alert bulletin

Web site

History, structure and board of directors of the company
Claims procedure, policy and frequently asked questions

Risk Alert Bullein _
#mmmwmwmmmm

query
Helpline details

Links to Glenrand MIB, the Fund and Law Society

43

SUBJECTS

CATEGORIES OF INFORMATION

“Finances of the Company

Past and current budget

Cash flow statements
Honoraria of direclors
Travel costs of directors

Bank account particulars
Investment report

Auditor’s contact details
Particulars of suppliers of services
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2, Insurance i Reinsurance ag’eemenls (Court Bonds and Attorneys Pl)
Pl insurance agreements

Short term insurance agreements

3. Human Resources (Staff- PA) Personal particulars of staff
Salaries and benefits

| Disciplinary profile

Employment contracts

_ Performance management contracts
E-mail and intemet usage document
Training and development records

5. CATEGORIES OF RECORDS: AUTOMATIC DISCLOSURE IN TERMS OF 52 OF THE ACT

The following categories of information are automatically available from the Company, without the requester having
to request access in terms of the Act.

.5-1 Professional Afairs

Information Costs
511 Contact details of the management team at Glenrand MIB Free of charge
‘512 Policy document in English / Afrikaans . Free of charge
51.3 Individual cerificate of insurance. : Free of charge
5.1.4 Particulars of director/public officer and general manager ' -_| Free of charge
5.1.5 Prescription Alert/ court bond application forms Free of charge

52 Commu n

Information Costs

521 Risk Alert Bulletin ' : Free of charge -

6. CATEGORIES OF RECORDS HELD IN TERMS OF OTHER LEGISLATION
The required records are held and are avaitable in terms of the following legislation:

Companies Act 61 of 1973

Income Tax Act 58 of 1962 : :
Compensation for Occupational Injuries and Diseases Act 130 of 1993
Skills Development Levies Act 9 1999

Basic Conditions of Employment Act 75 of 1997
Employment Equity Act 55 of 1998
Unemployment insurance Act 63 of 2001

Labour Relations Act 66 of 1995

Short Term Insurance Act 1998
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'MANUAL

As required in terms of Section 51 of the
PROMOTION OF ACCESS TO IN FORMATION ACT
No. 2 of 2000

This manual contains information required
to request access to the records of:

OLD MUTUAL (SOUTH AFRICA) LTD
OLD MUTUAL LIFE ASSURANCE COMPANY (SOUTH AFRICA) LTD
OLD MUTUAL FINANCE LTD
OLD MUTUAL HEALTHCARE (PTY) LTD
OLD MUTUAL HEALTH INSURANCE LTD
OLD MUTUAL UNIT TRUST MANAGERS LTD
OLD MUTUAL PROPERTIES (PTY) LTD
FAIRBAIRN CAPITAL (PTY) LTD
CELESTIS BROKER SERVICES (PTY) LTD
OLD MUTUAL SPECIALISED FINANCE (PTY) LTD
OLD MUTUAL TRUST LTD
GLOBAL EDGE TECHNOLOGIES (PTY) LTD
MANAGEDCHOICE (PTY) LTD
VISIMED PROPERTIES AND ADMINISTRATORS (PTY) LTD
BOE INVESTMENT ADMINISTRATORS (PTY) LTD
OLD MUTUAL ALTERNATIVE RISK TRANSFER LTD

Access to the records of any subsidiary company of Old Mutual (South
Africa) Ltd not listed in this manual may be requested from the Chief |
Information Officer, Old Mutual, at the address contained in this manual. |
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CATEGORIES OF RECORDS AND SUBJECTS IN RESPECT OF WHICH RECORDS

ARE HELD:

Products and Services —

* Long-term insurance products

Retirement annuities, pension funds

Savings products

Trust services

=  Unit trust products

Money transfer services

Investment and risk products to groups
and schemes

Actuarial and consulting services to the
group retirement industry

= Short-term insurance products » Health care products
» Linked investment services * Lending products
Company Records -

Finance and supporting documentation | * Distribution

Actuarial = Marketing

Client care = Information technology

Product management

Human resources

Law of South Africa

All records kept in terms of the Company

Subjects on which records are held -

=  Shareholders » Subsidiary companies

= Board members = Advisers

= Directors = Brokers

= Employees = (Clients

= Officials = Banking institutions

= Consultants = External companies / contractors
= |nvestors = Policyholders

= Third parties

The following records are held in respect of the above-mentioned subjects -
» Confidential = Scientific

= Personal = Research

=  Commercial = Qperational

= Financial = Trade

» Group/company incorporation = Business

* Group/company financial = Internal group/company divisions
= Group/company departments » Group/company structure

= Strategy » Policyholder

= Contractor = Shareholder

= Investor » External companies

= Subsidiary companies =  Broker

= Adviser = Directors

=  Consultant =  Employee

= Information technology * Banking institutions

» Client = Official/legal

= Products and services = Policy documents

= Contracts

= Rules of funds

No. 24648 185




186 No. 24648

GOVERNMENT GAZETTE, 24 FEBRUARY 2003

Records are held in terms of the roﬂowmg_fgglslaﬂon -

Long-term insurance Act, 52 of 1998

Employment Equity Act, 55 of 1998

Pension Funds Act, 24 of 1956

Prevention of Organised Crime Act, 121
of 1998

Medical Schemes Act, 131 of 1998

Financial Intelligence Centre Act, 38 of
2001

Collective Investment Schemes Control
Act, 45 of 2002

Financial Markets Control Act, 55 of
1989

Inspection of Financial Institutions Act,
80 of 1998

Insider Trading Act, 135 of 1998

Stock Exchanges Control Act, 1 of 1985

Income Tax Act, 58 of 1962

Labour Relations Act, 66 of 1995

Value-Added Tax Act, 89 of 1991

Tax on Retirement Funds Act, 38 of
1996

Short-term Insurance Act, 53 of 1998

Basic Conditions of Employment Act, 75

of 1997

Unemployment Insurance Act, 30 of
1966

Companies Act, 61 of 1973

Financial Advisory and lniermedlary
Services Act, 37 of 2002

NOTICE IN TERMS OF SECTION 52 (2) OF THE ACT: VOLUNTARY DISCLOSURE AND
AUTOMATIC AVAILABILITY OF CERTAIN RECORDS

No Notice in terms of Section 52(2) of the Act has been published. Certain records are
freely available on Old Mutual's website: Www.oldmutual.co.za

PROCEDURE TO BE FOLLOWED TO REQUEST ACCESS TO THE RECORDS:

u}

Requesters are to complete the prescribed FORM C as contained in the Regulations

“to the Act.

The completed FORM C may be posted or faxed to the Chief Information Officer,
Old Mutual, at the address below or posted or faxed to any of the specific Business
Unit Information Officers listed below shouid the requester know the specific line of

business.

The relevant Information Officer will process the request and inform the requestef of
the fees (if any) that he/she has to pay and of the further steps that will follow in the

processing of the request.

Nole:Accesstocertafnrecor&smaybedeﬂisdonthegmmdssetoutinfhe
Promotion of Access to Information Act, No 2 of 2000.

THE CHIEF INFORMATION OFFICER

OLD MUTUAL
PO BOX 66

CAPE TOWN

8000

Tel. No. (+27 21) 509 2474
Fax No. (+27 21) 509 4646
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Business Unit Information Officers

[THE INFORMATION OFFICER:
OLD MUTUAL LIFE ASSURANCE
COMPANY (SOUTH AFRICA) LTD

Tel. No. (+27 21) 509 2474

Fax No. (+27 21) 509 4646

THE INFORMATION OFFICER:
OLD MUTUAL HEALTHCARE (PTY) LTD
AND OLD MUTUAL HEALTH INSURANCE
LTD |

Tel. No. (+27 21) 509 5098

Fax No. (+27 21) 509 5944

THE INFORMATION OFFICER:
OLD MUTUAL UNIT TRUST MANAGERS
LTD

Tel. No. (+27 21) 509 6157

Fax No. (+27 21) 509 7203

THE INFORMATION OFFICER:

OLD MUTUAL. PROPERTIES (PTY) LTD
Tel. No. (+27 21) 531 1231
Fax No. (+27 21) 531 3003

' THE INFORMATION OFFICER:
OLD MUTUAL FINANCE LTD

Tel. No. (+27 21) 503 4346

Fax No. (+27 21) 503 4295

THE INFORMATION OFFICER:

FAIRBAIRN CAPITAL (PTY) LTD
Tel. No. (+27 21) 504 8671
Fax No. (+27 21) 504 7333

THE INFORMATION OFFICER:
CELESTIS BROKER SERVICES (PTY)
LTD

Tel. No. (+27 21) 659 6518

Fax No. (+27 21) 686 9760

THE INFORMATION OFFICER:
OLD MUTUAL SPECIALISED FINANCE
(PTY) LTD

Tel. No. (+27 21) 509 2200

Fax No. (+27 21) 509 0086

THE INFORMATION OFFICER:
OLD MUTUAL TRUST LTD
Tel. No. (+27 21) 504 4186
Fax No. (+27 21) 509 0856

THE INFORMATION OFFICER:

GLOBAL EDGE TECHNOLOGIES
Tel. No. (+27 21) 680 4179
Fax No. (+27 21) 680 4202

| THE INFORMATION OFFICER:

BOE INVESTMENT ADMINISTRATORS
(PTY) LTD

' Tel. No. (+27 21) 504 8671

Fax No. (+27 21) 504 7333

THE SOUTH AFRICAN HUMAN RIGHTS COMMISSION GUIDE (SEC 10 OF THE ACT)

The Human Rights Commission will compile a guide containing such information as may
reasonably be required by any person who wishes to exercise any right contemplated in the
Act. The South African Human Rights Commission can be contacted at the following

address :

Private Bag 2700, HOUGHTON, 2041.
Tel. : (+27 11) 484 8300

Fax: (+27 11) 484 0582

Website : www.sahrc.org.za
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Colour Planet 'Retirem_ent Fund

("Fund")

MANUAL IN TERMS OF SECTION 51 OF THE
CCESS TO INFORMATION ACT zlmfzzoogg%g%ION OF

The Fund is a pension fund as defined in the Pension Funds Act 24 of 1956. It is a private body as defined by
the Act. ;

A. CONTACT DETAILS

1. Head of the Fund: Helen van der Looy

2. Registrar of Pension Funds PF Number of the Fund; | /APPlied For

The registered address of the Fund: E 25-29 Henwood Road, Pinetown, 3601
3. The postal address of the Fund: ; P O Box 448, Pinetown, 3600

4. The contact telephone number for the Fund:; (031) 701 6843

5. The contact facsimile number for the Fund: (031) 709 3576

6. The e-mail address of the Head of the Fund: helen@colourplanet.co.za

B. SOUTH AFRICAN HUMAN RIGHTS COMMISSION GUIDE

In terms of section 10 of the Act, the Human Rights Commission is required to compile a guide to the Act to
assist people to exercise their rights under the Act. This guide will become available not later than August
2003. The Human Rights Commission may be contacted at:

Address Private Bag 2700 Houghton 2041,
Telephone: (011)484 8300 j
Facsimile: (011) 484 0582

Website: www.sahrc.org.za.

C. FUND RECORDS AVAILABLE IN TERMS OF THE PENSION
FUNDS ACT 24 of 1956

(a) Copies of the following records of the Fund are available on request by a member of the Fund after
payment of any fees determined by the rules of the Fund;
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(b)

(©)

(i) The registered rules of the Fund (including amendments);

(ii) The last revenue account and the last balance sheet prepared in terms of section 15(1) of the
Pension Funds Act, 1956.

The following records are available on request by a member for inspection at the registered address
of the Fund (see A3 above) at no charge:

(i) the documents referred to in C(a) above; _

(ii) the last report (if any) by a valuator prepared in terms of section 16 of the Pension Funds
Act, 1956;

(iif)  the last statement (if any) and report thereon prepared in terms of section 17 of the Pension
Funds Act, 1956; _

(iv)  any scheme which is being carried out by the Fund in accordance with the provisions of
section 18 of the Pension Funds Act, 1956.

Any person (upon payment of prescribed fees) may inspect at the office of the Registrar of Pension
Funds any record referred to in (a) and (b) above and make a copy thereof or take extracts therefrom,
or obtain from the Registrar a copy thereof or extract therefrom. The Registrar may be contacted at:

Address: 446 Rigel Avenue Pretoria
Telephone (012) 428 8000
Facsimile: (012) 3470221
Website: www.fsb.co.za.

D. INFORMATION TO FACILITATE A REQUEST FOR ACCESS

TO FUND RECORDS

The request must be made to the person specified in Al above and at the contact details specified in A
above. _

Any request for access to records in terms of the Act must be completed on the prescribed form in terms
of the Act and the Regulations thereto.

Please note that the Fund is a separate legal entity from the employer(s) that participate in the Fund as
well as from the Fund's administrators and other advisors/service providers.

The requester must provide sufficient detail on the request form to enable the head of the private body to
identify the record and the requester. The requester should also indicate what form of access is required.
The requester must identify the right that he or she is seeking to exercise or protect and provide an
explanation of why the requested record is required for the exercise or protection of that right.

If a request is made on behalf of a person, the requester must then submit proof of the capacity in which
the requester is making the request to the satisfaction of the head of the Fund

The head of the Fund must notify the requester by notice, requiring the requester to pay the prescribed
fee (if any) before further processing the request '

The head of the Fund will then make a decision whether to grant the request or not and notify the
requestor in the required form.

If the request is granted, then a further access fee must be paid for the search, reproduction and
preparation, and for any time that has exceeded the prescribed hours to search and prepare the record for
disclosure.

Manual in terms of Section 51 of the Promotion of Access to Information Act, 2000
16.01.03
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E. AVAILABILITY OF THE MANUAL

The Fund's manual is available for inspecti‘;)n free of charge at the registered address of the Fund (see A3
above). A copy is also available from the Human Rights Commission (see contact details in B above).

F. DESCRIPTION OF RECORDS HELD BY THE_FUND
Claims (Withdrawals, Retirements, Deaths & (where applicable) Disabilities)

Claim Notification Forms

Calculations (where available), or computerised statement of claim
Tax Application (where applicable)

Tax Directive (where applicable)

IT 88 notifications

Tax Certificate (Duplicate -where applicable)

Client / broker payment instruction (where applicable).
Section 37D- deduction instruction (where applicable).
Copy of any other court order against benefits

Payment letter

Copy of cheque (or cheque/EFT payment reference)
Beneficiary nomination form (death only)

Potential beneficiary schedule (if completed by member)
Potential beneficiary data affidavits (where applicable)
Insurance received -statement by insurer (deaths only)
Copy of death certificate

Statement by Employer (disability only)

Statement by Employee (disability only)

Acceptance / Declination Letter (disability only)

e @& & & & ® % * & & O & 0 S & & 9 @

Member Data

New entrant data

Contribution records

Member investment choice investment option forms (where applicable)
Installation & Acquisition data

Statement of member fund value

Additional benefit calculations

Member investment choice investment switch forms (where applicable)
Flexible benefit member option forms (where applicable)

Housing loan application and confirmation (where applicable)

Section 14 Transfers / Liquidations

Calculations _

Option forms (where applicable)

Tax application forms (where applicable)

Tax directives (where applicable)

Tax certificates (duplicate -where applicable)

Payment letter (liquidations only)

Copy of Section 14 application lodged (transferor fund)

e Copy of Section14 (1) (e) certificate (transferee and transferor funds)

Manual in terms of Section 51 of the Promotion of Access to. lnfonmuon Act, 2000
16.01.03
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Pensioners (where applicable):

Special tax directives or court orders
Commutation of pensions —calculations
Annuity option forms

Trustee instruction regarding payments
Certificate of existence

Disability (if applicable):

Medical Reviews -correspondence (where applicable)
Certificate of continued disability

Payment/Benefit confirmation

EFT payment reference

Recovery Documentation

Letter of Suspension/Reinstatement from underwriter

ccounting records

If andit exempt.
e  Abbreviated financial returns prescnbed by Pension Funds Act

If subject to audit:

Cashbooks and reconciliations to bank
General Ledgers.

Trial Balances

Annual financial statements

Audit files with working papers

Bank statements of fund bank accounts
EFT files (ACB whilst still applied)
Deposit slips (where applicable)
Trustees’ annual reports

e & @ 8 & & @& 0 @

Miscellaneous

Copies of signed rules and amendments
Confirmation of registration and tax approval
Minute books

Trustees registers

Documentation relating to the review of insurances on an annual basis

* 9 O o o & 9 @

Copies of statements detailing the asset values for a fund
Copies of communication sent to members of the fund

Correspondence to the trustees in respect of fund matters
Correspondence to members/beneficiaries/pensioners, where applicable
Fund statutory valuation reports, where applicable

Copies of Pension Funds Adjudicator complaints lodged

Certain communication with the Adjudicator, SARS and FSB

Copy of investment strategy

® & & & o & & & & @

Manual in terms of Section 51 of the Promotion of Access to Information Act, 2000
16.01.03

Agendas for all meetings to be held ( if applicable secretarial services are performed)
Investment manager mandates or policies of insurance depending on the nature of the investment

Copy of service agreement between fund and Administrator and any other service provider

Original or copy of fidelity and professional indemnity policy (where applicable)
e Housing loan documents (where applicable) including any suretyship granted to a bank

Original or copies of any insurance policy documents relating to risk benefits and investments
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