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GoOVERNMENT NOTICES

SOUTH AFRICAN QUALIFICATIONS AUTHORITY

No. 234

8 March 2006

17 March 2006

Postnet Suite 248 o !
Private Bag x 06 R

Waterkioof, 0145 J gSAQA
SAQA House e
1067 Arcadia Street

Hatfield, 0028

Tel (+ 27 12) 431-5000

Fax (+27'12) 431 5039
E-mail: sgqainfo@saga.org.za

Website: www.saga.org.za
Heindesk: AR 010 3188

The South African Qualifications Authority in terms of the National Standards Body Regulations
(Government Gazette No. 18787), hereby gives notice of additional names for the following

Standards Generating Body:

SGB for Insurance and Investment

Organising Field 03: Business, Commerce and Management Studies

NOMINEE WORKPLACE | NOMINATING | EXPERIENCE/ QUALIFICATIONS
BODY
Booyens, Esias | Goldfields | National s M.Ed.
Renier { Further " Professional _
Education and | Teachers’ ¢  Currently Senior Manager, Experience
Training (FET) | Organisation in developing and implementing
College of South Africa curriculum, learnerships and skills
programmes, Experience in Marketing,
Financial and Human Resource.
Management and Administration.
Previous experience as a principal at
FET level.
Resignations
Tom Cronje
Portia Makola

Noelene Harding
Linda du Plessis
Louwrens Coetzer

e s

No. 28624 3




4 No. 28624 GOVERNMENT GAZETTE, 17 MARCH 2006

No. 235 17 March 2006

Postnet Suite 248

Private Bag x 06

Waterkloof, 0145

SAQA House

1067 Arcadia Street

Hatfield, 0028

Tel {(+ 27 12) 431-5000

Fax (+27 12) 431 5039
E-mail: sagainfo@saga.org.za

Website: www.saga.grg.za
‘Helpdesk: 086 010 3188

02 March 20068

The South African Qualifications Authority in terms of the National Standards Body
Regulations (Government Gazette No. 18787) published on 28 March 1998, hereby
gives notice of additional names for the following Standards Generating Body:

SGB for Life Skills
Organising Field 07: Human and Social Studies
NOMINEE | WORKPLACE NOMINATING EXPERIENCE/

_ BODY QUALIFICATIONS.
Moloi, Tsela ' Department of Department of » BA: Education, BA: Pedagogy
Jeffery Education - Education

(National) (National) e Deputy Chief Education

specialist and teacher.
Phunwasi, New Beginnings | New Beginnings e National Diploma: Pre-primary,
Kausthree National Diploma: Teaching.
e Trainer and teacher.
Uys, Tineke j Thusano Trust »Ne_w Beginnings * BA: Social Work,
e Director and Social worker.

PlyNes

S BHIKHA

DIRECTOR: STANDARDS SETTING AND DEVELOPMENT
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No. 236 17 March 2006

SOUTH AFRICAN QUALIFICATIONS AUTHORITY (SAQA)

In order to proceed with the recognition of Standards Generating Bedies in terms of
Government Regulations 19{1)(c} and 22(2) of 28 March 1998, Organising Field 03,
Business, Commerce and Management Studies invites public comment with respect to
the acceptability of the nominees and the representativeness of the key education and
training stakeholder interest groups listed as SGB applicants below.

In addition, the Directorate for Standards Setting and Development invites
submissions from interested parties wishing to serve on such an SGB. Interested
parties shouid take note -of the section on SGB information below.

All nominations/ applications should be accompanied by curricula vitae.

More information regarding this application may be obtained on the SAQA website or
from the SAQA offices.

Comment should reach the Directorate at the address below by not later than
13 April 2006. All correspondence should be marked SGB for Generic Management
and be addressed to:

The Director: Standards Setting and
Development
SAQA
Attention: Mr. Dugmore Mphuthing
Postnet Suite 248
Private Bag X06
Waterkloof
0145
or faxed to 012 — 431-5144
e-mail: dmphuthing@saga.co.za

SGB INFORMATION

As a necessary step in the development and implementation of the National
Qualifications Framework, The Directorate for Standards Setting and Development is
briefed [Regulation 19(1)(c) of 28 March 1998} to recognise or establish Standards
Generating Bodies (SGBs).

SGBs shall:
" a. generate standards and qualifications in accordance with the Authority
requirements in identified sub-fields and levels;
b. update and review standards;

c. recommend standards and qualifications to the Directorate;
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d. recommend criteria for the registration of assessors and moderators or
moderating bodies; and
e. perform such other functions as may from time-to-time be delegated by the

Directorate for Standards Setting and Development.

Any bodies wishing to nominate representatives, make application to serve on, or make
any other submission with regard to the above SGB should note the following
information:

SGBs should be composed of organisations, which shall be key education and training
stakeholder interest groups and experts in the sub-field. The Directorate, when making
its final decisions. wili have due regard for, among other things, the need for
representativeness and equity, redress and relevant expertise in terms of the work of
the SGBs.’

Organisations proposing to hominate persons to SGBs should be sensitive to the need
for equity and redress, and shall nominate persons who-

(a)
{b)

()

will be able to consider issues. of productivity, fairness, public interest and
international comparability as related to education and training in the sub-field;
enjoy credibility in the sub-field in question, who enjoy respect; have the
necessary expertise and experience in the sub-field and have the support or
backing of the nominating body;

are able to advocate and mediate the needs and interests of all levels within the
sub-field covered by the Standards Generating Body;

are able to exercise critical judgement at a high level; and

are committed to a communication process between the Standards Generating
Body, the Directorate for Standards Setting and Development and the
Constituency.
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"PUBLIC NOTICE BY ORGANISING FIELD 03, BUSINESS, COMMERCE AND MANAGEMENT |
STUDIES, TO RE-REGISTER A STANDARDS GENERATING BODY (SGB) FOR GENERIC |
MANAGEMENT

The Direc-torate for Standards Setting and Development hereby re-registers the SGB for Generic
Management for a period of three years, from March 2006 until March 2009. :

BRIEF OF THE SGB

1. identify transformational, developmental and equity issues relevant to. the sub-field Generic
Management in Organising Field 03 and develop mechanisms to include these issues
within Unit Standards and Qualifications as envisaged in 2 below [Regulation 24 (1)(e}].

2. Generate Qualifications and Units Standards at NQF Levels 1 to 8 in the domains of
Leadership; Self-Management; Management Practices; People Management; Operational
Management; in accordance with Authority requirements [Regulation 24.(1)(a)].

3. Liaise with SGBs in other Organising Fields whose briefs mandate them to generate
Management Unit Standards and Qualifications; in particular the SGBs for Human
Resource Management and Practice, Project Management, Accountancy and Financial
Management [Regulation 24 (1)(a) and (e}).

4. Recommend Qualifications and Unit Standards generated under ltem 2 to SAQA for
registration on the NQF. [Regulation 24 (1)(c)].

5. Recommend criteria for the registration of assessors, moderators and rﬁdderating bodies
[Regulation 24 (1)(d)].

6. Review registered Unit Standards and Qualifications that have reached the end of their
registration period and make recommendations on their re-registration.[Regulation 24
(1)(b).
- 7. Accept and perform such other relevant functions as requested by Organising Field 03:

Business, Commerce and Management Studies [Regulation 24 (1)(e}].

SAQA’S MISSION 1
“To ensure the development and implementation of a National Qualifications Framework which caontributes to the fufl
development of each learner and to the social end economic devefopment of the nation at farge”
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COMPOSITION OF THE SGB
NAME WORKPLACE NOMINATING QUALIFICATIONS/
_ _ BODY EXPERIENCE
Venter, WJ South African South African Currently completing M.
Police Service Pofice Service Education, B. Tech: Policing,
‘National Diploma: Policing.
Instructional Package
Developer, Training Advisor, |
independent Consultant.
Davies, Mike Durban Institute.of | Food and Masters Business
Technology Beverage Sector Programme, Bachelor of
Education ~Commerce, Diploma:
Training Authority { Industrial Relations.
(FoodBev SETA) ,
Director of Business Studies,
Lecturer, Consultant in
Organisation Development,
Change Management and
Training.
Freer, Gordon University of insight Strategies MA: International Relations,

BA (Hens): Internaticnal
Relations, BA: international
Relations.

Director: insight Strategies,.
Experience as Manager in
Research, Training and
Expansion, Programme
Manager and Lecturer.

Govender, Thava

The Rippie Effect

The Ripple Effect

Currently enrolled to
complete a PhD, M (Phil):

. Futures Thinking.

Consultant, Experience as.
Lecturer, Managing Agent,
Education Specialist and
Human Resources
Generalist,

Greenwood, Andy

College of

Production
Technology

Association of
Private Providers
of Education;
Training and
Development
(APPETD)

National Higher Diploma:
Industrial Engineering

Experience in
industrial/Production
Management, Lecturer in
Production, Quality and
Industrial Engineering at
NQF Levels 2, 3, 4 and 5,
Researcher.

SAQA’S MISSION
“To ensure the development and implementation of a National Quaiifications Framework which contribufes to the full
development of each learner and to the social end economic development of the nation at large”
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| Hattingh, Hester
Suzanne Amour

Learning for University of Te

BA (Hons): Human
Resources, BA.

Managing Director, HRD,
Skills Development and
Learnership Consuitant,
Training Manager

Holdstock, Abseda

Performance Stellenbosch
Improvement CC Business School
: — Executive .

Development
(USB-ED)

Abeeda and Abeeda and .

Associates (Pty) Associates (Pty)

Ltd Ltd

" MA: Social Planning, MA:

Administration, BSocSci
{Hons): Community
Development, BSoc.Sci.

Managing Director,
Experience as Training
Manager, Product Manager,
Human Resource Manager,
and Researcher.

Hoffman, Tanya M.

Ekurhuleni West Ekurhuleni West | »

M. Phil: Further and Higher |
Education, BA Hons, HED,
BA: Languages.

Skills Development Trainer
in Further Education and
Training band, Project
Management experience,
Lecturing experiencs,
Curriculum develpper.

Jaff, Rosamund

M. Ed, BA, BA (Hons):
History, H. Dip Ed. (Post
Graduate).

Independent Educational
Consuttant, Expenence. as

- Programme and Project.

Manager, Teaching
experience.

Katz, Moira

College College
.
Independent KPMG .
| Consultant and
| Researcher
[ ]
Kavan Consultants | Assessment .

College of South
Africa {Pty) Lid

MA: Organizational =
Communication, BA (Hons):
Communication), BA.

Consultant, Experience as
Senior Examiner; Research
and Development Specialist
and Editorial Assistant.

| Lelosa, Halico

Mandate Molefi Mandate Molefi .

Human Resources | Human
Consultants | Resources
Consultants

Post Graduate Diploma In
Management (Human
Resources), BA (Education).

Senior Human Resources
Consuitant, Programme
Officer, Teaching
experience.

SAQA’'S MISSION

“To ensure the development and implementation of a National Qualifications Framework which contributes to the fult
devefopment of each learner-and to the social end economic development of the nation at large” .
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Mahlase, Shirley | South African South African PhD, M.Ed, B.Ed, BA.
Management Management PAED.
Development Development
institute Institute Chief Director, Experience
as Lecturer and Chief
Executive Manager.
Mazaza, Kholisile Centre for Conflict | Centre for MA, Advanced Diploma in
| Resolution Conflict Business Management,
Resolution Certificate in Development

Studies

Senior Manager, Experience
as lecturer, Trainer.

Mbengwa, Nat

Shuma Business
Consulting

Impact Human
Resources

Master of Business
Leadership, B. Admin Hons,
{Industrial Psychology), B.
Administration

Facilitated change
management and
organisational
transformation initiatives,
Experience in strategic
development and
implementation Trainer.

Nash, Eric

Tri-anagram

The National
Society for the
Prevention of
Cruelty to
Animals (NSPCA)

Diploma in Management
Studies

Director, Experience at all
levels of Management
including Marketing
Manager, Chairperson.
Registered Assessor.

Van Vuuren, Mark
Gary

New Venture Africa

New Venture
Africa

Certificate in Retail
Marketing, Certificate in
Business Management,
Certificate in Management
Consultancy.

Consultant in Management,
Projects Production
Marketing and Trainee
Management.

Strydom, Petrus
Jacobus

An_g,lb American

1 Platinum

Corporation

Anglo American
Platinum
Corporation

B Com: Indusirial
Psychology, B Com {Hons).
Industrial Psychology, M
Com: Industrial Psychology.

Assistant Training Manager,
HRD Coordinator and
Manager and experience in
Management and
Leadership, Vocational
Counsellor.

. SAQA’S MISSION
“To ensure the development and implementation. of a National Qualifications Framework which contributes to the full
development of each jearner and fo the social end economic development of the nation at large”
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Vilakazi, Doreen | ExecuPrime Black ¢ MA: Information
Thoko Training Management Management, Post Graduate
Forum. Diploma in Information

Management, B.PAED,
B.ED, Diploma: Secondary
Teaching.

« Managing Directos, .
Expenence as Officer of The
Regional Public Service
Commission, Director of
Policy and Strategic
Research, Publisher, Project
Manager and Teaching

experience.
Zeitsman, Johann ‘South Affican | South African ‘e Post Graduate Diploma:
' Chamber Of Chamber Of Law; B Com: Industrial
Business (SACOB) | Business Psychology.
(SACOB)
+ Policy Executive, Managerial
experience at all levels,
Human Resource and payroll |
- management experience.
SAQA’S MISSION 5

“To ensure the deveiopment and implementation of 2 National Qualifications Framewark which contributes to the fuif
development of each learner and to the social end economic development of the nation at large”
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No. 237 17 March 2006

) sAQA

i sveTy mrama 0 ) atmey avrmoere

SOUTH AFRICAN QUALIFICATIONS AUTHORITY (SAQA)

In accordance with regulation 24(c) of the National Standards Bodies Regulations of 28 March
1998, the Standards Generating Body (SGB) for

Administration

Registered by Organising Field 03, Business, Commerce and Management, publishes the
following qualification and unit standards for public comment.

This notice contains the titles, fields, sub-fields, NQF levels, credits, and purpose of the
qualification and unit standards. The qualification and unit standards can be accessed via the
SAQA web-site at www.saga.org.za. Copies may also be obtained -from the Directorate for
Standards Setting and Development at the SAQA offices, Hatfield Forum West, 1067 Arcadia
Street, Hatfield, Pretoria.

Comment on the unit standards. should reach SAQA at the address befow and no later than
13 April 2006. All correspondence should be marked Standards Setting — SGB for
Administration and addressed to

The Director: Standards Setting and Development
‘ SAQA
Attention: Mr. D Mphuthing
Postnet Suite 248
Private Bag X086
Waterkloof
0145
or faxed to 012 — 431-5144

e-mail: dmphuthing@saqga.co.za

o h Lo

S BHIKHA
DIRECTOR: STANDARDS SETTING AND DEVELOPMENT
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SOUTH AFRICAN QUALIFICATIONS AUTHORITY

QUALIFICATION:

Further Education and Training Certificate: Municipal Finance énd-Administraﬁon

|SAQA QUAL ID |QUALIFICATION TITLE

50372 |Further Education and Training Certificate: Municipal Finance and Administration
|SGB NAME ’ ~ [ORGANISING FIELD iD PROVIDER NAME|
1SGB Administration ' 3
|QUAL TYPE ' ORGANISING FIELD DESCRIPTION|SUBFIELD

Further Ed and Training Cert Business, Commerce and Public Administration

- Management Studies

ABET BAND |MINIMUM CREDITS |NQF LEVEL " |QUALIFICATION CLASS
Undefined 157 Level4 Regular-Unit Stds Based

PURPOSE AND RATIONALE OF THE QUALIFICATION
Purpose:

The purpose of the FETC Municipal Finance and Administration Qualification at Level 4 is to provide a
structured programme for municipal officials that work with senior management officials so as to provide
support to strategic leadership and management needed to transform all spheres of government. The need
for well-gualified efficient, client-oriented public officials is therefore identified as a pricrity in all the three
spheres of government. The FETC: Municipal Finance and Administration is aimed at practitioners working
in or wishing to work in the Municipal sector. It is a Qualification in a career pathway towards an
accomplished municipal financial management specialist.

The FETC in Municipal Finance and Administration, consists of exit ievef learning outcomes, covering
municipal accounting, administration, budgeting, computing, quantitative calculations, human resource
management and legislative framework for the public sector. The competencies covered in the proposed
unit standards encapsulaie the competencies required by pubilic officials working at the operationai level
(technical support staff in municipalities).

The Qualification will therefore enhance the ability of the qualifying learmer as a municipal finance official to
perform the necessary financial administration tasks. in this way, the Qualification enhances transferability.of
skills within different spheres of the public sector. At the same time, a learner will gain a firm foundation
required for studies leading to Qualifications registered at NQF levels 5 (diploma), 6 and 7. All these
enhance transferability of skills between the private and public sector.

With regard to the implementation of municipal financial management reforms, the Qualification serves, as a
basis of an effective implementation process by defining and identifying those competencies required by
technical public officials. The possession of relevant knowledge, skills and attitude by technical municipal
officials is crucial to the implementation of municipat financial management reforms.

Qualifying learners could follow a career within the Public Sector:

> Financial Services.

> Administration.

> Management.

> Accounting. #

> Project/Public Entity Management.

Rationale:

Municipal officials in South Africa operate in diverse operating and service delivery circumstances. They
have to be widely acknowledged for their understanding and awareness of the unique characteristics and

2008-03-07 Qual ID 50372 SAQA: NLRD Report "Qualification Detail’ Page 1
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chailenges they mayface in the process of service delivery.

It is imperative that municipal officials receive up to date relevant and respected municipal financial
administration training that recognises that the knowledge and skills, which South Africa's local government
sphere require, has been satisfactorlly obtained. In order to do that most effectively, municipal officials need
to have excellent awareness and understanding. of the changing needs of today's municipal service delivery
systems and to identify very clearty the highly relevant expertise which these officials bring to their roles in
the public sector.

The exit level outcomes highlight many of the municipal financial management skills required within locai
government sector. Such. skills and knowledge are geared towards enabling municipal officials to. operate
effectively and successfully in a demanding environment that calls for the adopting of strong Batho Pele
principles, working closely with the community whilst fulfilling the needs of the public sector. Therefore, exit
level outcomes and related assessment criteria are outlined for the areas of competence, which mark out
municipal financial management as key and highly influential in the municipal service delivery.

It is understandable. that most municipal officials will occupy specialised positions that do not require all of
the contributions outlined in this Qualification. In that sense, some of the exit level outcomes_are shown as
electives that address specialised knowledge and skills.

The FETC.in Municipal Finance and Administration is a specialised Qualification that offers administrative
and financial knowledge and skills to learners.who:

> Have attained a National Certfficate in Business Administration: Level 3 or any related financial,
accounting, or public administration Qualification or equivalent and wish to continue an a path of tife-long
learning within the Public Finance Management and Administration or other related. Qualifications.

> Have worked in Public Administration, Accounting, Public Financial Management, Municipal Financial
Administration/Management for many years, but have no formal Qualifications in their area of expertise.
> Wish 10 extend their range of skills and knowiedge Municipai Financial Management so that they can
become knowledge workers.

> Are contracted in a learnership agreement.

> Have recently taken up a position in Public Finance Management and Administration.

> Have not yet acquired the skilis and competencies required for learning in the Diploma in Public Financial
Management and Administration at NQF level 4.

The skills, knowledge, values and atfitudes reflected in the Qualification are building blocks that will be
developed further in a related Diploma at NQF Level 5. The intention is:

> To promote the development of knowledge and skills that are required for the efficient performance of
technical Municipal Financial Management functions.
> To release the potential of people.

The FETC in Municipal Finance and Administration: NQF Level 4 should produce knowledgeable, multi-
skilled workers who are able to contribute to improved productivity and efficiency within the local government
sphere sector. It should provide the-means for current workers o receive recognition of prior learning, to
upgrade their skilis and achieve a nationally recognised Qualification. It should also assist new entrants to
the public sector.

It will ensure that the guality of education and training in the: public sector is enhanced and of a worid-class
standard.

The Qualification will allow both those in formal education and those already employed in organisations in
the Municipal Financial Administration field of learning in the local government sphere accesses to a
Qualification that can be used as a benchmark to gauge their competence against local and international
standards.

RECOGNIZE PREVIOUS LEARNING?
Y

LEARNING ASSUMED TO BE INPLACE

All learners accessing this Qualification must be in possession of a Further Education and Training
Certificate or equivalent Qualification, bearing in mind the iearning assumed to be in place. Learners must
have completed a Grade 12 (Matric) Qualification or grade 11 with two years work experience. Learners
will have competences in a First and Second Language, as well as Communication NQF Level 3,
Mathematical Literacy as per the NQF level 3 and Computer Literacy NQF Level 3.

2006-03-07 Quai ID 50372 SAQA: NLRD Report "Qualification Detait" Page 2
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Recognition of prior learning:

The structure of this Unit Standard based Qualification makes the Recognition of Prior Learning possible.
Learner and Assessor will jointly decide on methods to determine prior learning and competence in the
knowledge, skills, values and attitudes implicit in the Qualification and the associated Unit Standards.
Recognition of Prior Learning will be done by means of an Integrated Assessment.

This Recognition of Prior Leamning may allow for:

> Accelerated access to further leaming at this or higher levels on the NQF.
> Gaining of credits towards a Unit Standard in this Qualification.
> Obtaining this Quatification in whole or in part.

All recognition of Prior Learning is subject to quality assurance by the relevant ETQA or an ETQA that has
a Memorandum of Understanding with the relevant ETQA.

Access to the qualification:

Access to this Qualification is open, bearing in mind the Learning Assumed to be in Place. lt is preferable,
however, for the learner to first have completed:35928: "National Certificate: Business Administration
Services", NQF Level 4 or 48640: "National Certificate: Financial Services Management”, NQF Level 4 or
21172: "National Certificate: Accounting”, NQF Levsl 4, or the equivalent experience, before accessing
this Qualification so that the learner has a broad understanding of the basic principles of Financial
Management before proceeding with the more specialised requirements of Municipal Financial
Management. The learner must also have a Grade 12 (Matric) or Grade 11 with two years experience in
the financial sector before proceeding with this Qualification.

QUALIFICATION RULES

The FETC is made up of a planned combination of learning outcomes that have a defined purpose and will
provide qualifying learners with applied competence and a basis for further training. The Qualification is
made up of Unit Standards that are classified as Fundamental, Core and Elective. A minimum of 157
credits is required to complete the Qualification.

In this Qualification, the credits are aflocated across the NQF Levels as follows:
> Fundamental {36%):

> NQF Level 3: 20 credits.
> NQF Level 4: 36 credits,
> Total: 56 credits.

> Core (53%):

> NQF. Level 4: 58 credits.
> NQF Level 5: 24 credits,
> Total: 83 credits.

> Elective {11%):

> NQF Level 4: 17 credits.
> NQF Level 5: 86 credits.
> Min:18 credits.

> Max:103 credits.

> Total {100%):

> NQF Level 3: 20 credits.
> NQF Level 4: 112 crediis.
> NQF Level 5: 110 credits.
> Min: 157 credits.

> Max: 242 credits.

Motivation for number of credits assigned to Fundamental, Core and Elective:

2006-03-07 Qual ID 50372 SAQA: NLRD Report "Quallfication Detail" F'age'3
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> Fundamental Component;

Unit Standards to the value of Twenty credits in Communication in a First Language and Twenty credits in
Communication in a Second Language have been included. The inclusion of the Unit Standards in
Communication in a Second Language is to enhance the ability of South Africans to communicate with-
each other in ocur multi-lingual country,

The Unit Standards for Communication in the Second South African Language are to be chosen from the
following official languages: English. Sepedi, Sesotho, Setswana, siSwati, Tshivenda, Xitsonga, Afrikaans,
isiNdebele, isiXhosa, IsiZulu and sign language. The Second Language implies a language other than the
language of instruction of, or the language taken as the First Language for this Qualification. The selection
of the Second Official Language shouid be based on the language(s) of the people to whom the Learneris
most likely to deliver a service.

Sixteen credits in Mathematical Literacy have also been included in the Fundamental Component.

These Fundamental Unit Standards will add value to learners both socially and economically in terms of
their ability to operate as literate and numerate workers in a global economy. Their inclusion means that
the Qualification conforms to the requirements for a FETC so granting the learning access to
Qualifications in the Higher Education band, subject to.the entrance requirements applied by providers to
specific Quaiifications.

All the Fundamental Unit Standards are compulsory.
> Core Component:

Eighty-three credits have been allocated to Unit Standards in the Core Component of this Qualification.
This.is to ensure that the Qualification has a strong Financial and Administration concentration. The Unit
Standards classified as Core describe Municipal Financial Administration knowledge and skills that are
generic to the local government sphere where Finance and Financial Management functions of one kind or
another are executed. They provide an opportunity to develop knowledge of Local Government Financizl
Management through research, formal learning and workplace practice and/er simulated situations. The
Unit Standards encourage application of knowledge and skills in real situations, The Core Unit Standards
provide the basic knowledge and skills that all workers need to know about Municipal Finance and.
Administration.

All the Core Unit standards are compuisory.
> Elective Component:

There are Unit Standards totalling One Hundred and Four credits in this Component. These Unit
Standards continue from the Core component in focusing on learning areas pertinent te Municipal
Financial Administration and will enable learners to gain specialist knowledge and skills, which are
particularly refevarit, or of interest to the learner or a particular learning context.

Learners are required to select Electives that add up to a minimum of Eighteen credits. It is preferable that
the learner chooses Unit Standards that will enhance and add value to their careers and the organisation
as.a whole.

The learner may also select other Unit Standards at the level of the Qualification, not listed in this
Quailification, but which would enhance the iearner's work performance or employability, or which are of
particular interest to the learner, with the approval of tha relevant ETQA.

EXIT LEVEL OUTCOMES

On achieving this Qualification, the iearner wili:

1. Discuss and implement selected legisiative and regulatory guiidelines governing the public sector
management and administration environment.

2. Apply accounting principles and procedures for municipal resource management.

3. Conduct revenue and cost analysis in the context of multi-year revenue and expenditure management in
municipalities.

4. Explain and apply management information systems in a municipal environment.

2006-03-07 QualiD 50372 SAQA: NLRD Report "Qualification Detai” Page 4
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5. Manage self and projects in a municipal environment.
6. Design and apply administrative principles, procedures and systems in municipal office administration.
Critical Cross-Field Outcomes:

This Qualification deals with the. Critical Cross-Field Qutcomes, as indicated in each of the associated Unit
Standards contained in the Qualification.

ASSOCIATED ASSESSMENT CRITERIA

On achieving this Qualification, the learner will:

1:

> The Public Finance Management Act and Municipal Finance Management Act are explained and applied
appropriately to different financial problems within a municipality. »

> The regulations governing Division of Revenue among different spheres of government are applied to
simulated and real financlal situation.

> The fundamental aspects of the organisation and operation of South Africa's legal system are identified
and explained with exampies.

> Essential elements required fo. establish and discharge valid contracts are identified and explained
according fo the appropriate public sector environment with examples.

> Human recourses legislation is explained and applied in a municipal environment according fo labour
legislation requirements. :

> Employee health, safety and security administration is implemented in the workplace.

2:

> The various elements of a- municipal accounting system and accounting informatior system are described
and applied in own work context.

> The principles of budgeting for the preparation of municipal budgets are applied and integrated into own
work context.

> A municipal budgeting and financial reporting cycle is explained with examples.

> Accrual accounting procedures are applied to account for aceruals and prepayments.

3
> A cost-volume-profit analysis is conducted in the management of municipal revenue and costs.

> How costs and revenue behave in different operations of a municipality is explained with practical
examples.

> A schedule of relevant costs and revenue to support a decision making process is compited in own work
context. '

> Revenue variances are determined for different sources of municipal revenue.

4:

> A management information systern and how it impacts on a municipality is explained with examples.
> Features and opportunities of commonly used IT systems are explained with examples.

> The value and cost of information is described and evaluated with practical workplace examples.

> The importance of a management information system in the management of municipal finances and
administration is described with examples.

> A management information system is implemented according to municipality requirements and the
context of the specific workplace.

5:

> Self-development principles practiced according to own and organisational requirements.

> Municipal financial projects are planned, executed, controlled and closed according to the project plan and
scope.

> Management principles are applied to self, team members and projects using accepted management
fechniques to enhance deliverables.

6:

> The administrative systems within a municipality are explained with examples.

> Administrative information is maintained at the required level of confidentiality in own work context.

> The principles of information systems are integrated into administrative and record keeping functions.
> Municipal administrative procedures and principles are utilised to manage records within a municipal
information system.
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Integrated assessment:

Because assessment practices must be open, transparent, fair, valid, and reliable and ensure that no
leamer is disadvantaged in any way whatsoever, an integrated assessment approach is incorporated into
the Quaiification.

Learning, teaching and assessment are inextricably lined. Whenever possible, the assessment of -
knowledge, skills, attitudes and values shown in the unit standards should be integrated.

Assessment of the communication, language, literacy and numeracy should be conducted in conjunction
with other aspects and should use authentic municipal financial management contexts wherever possibie.

A variety of methods must be used in assessment and. tools and activities must be appropriate to the
context in which the:learner is working. Where it is not possible to assess the iearner in the workplace or on-
the-job, simulations, case studies, role-plays and other similar techniques should be used to provide a
context appropriate to the assessment.

The term "integrated Assessment' implies that theoretical and practical components should be assessed
together, During integrated assessments the assessor should make use of formative and summative
assessment methods and assess combinations of practical, applied, foundational and reflective
competencies. ' .

Assessors and moderators should make use of a range of formative and summative assessment methods.
Assessors should assess and give credit for the evidence of learning that has already been acquired
through formal, informal and non-formal iearning and work experfence.

Assessment should ensure that all specific eutcomes, embedded knowledge and critical cross-field
outcomes are evaluated. The assessment of the critical cross-field outcomes should be integrated with the
assessment of specific outcomes and embedded knowiedge.

INTERNATIONAL COMPARABILITY

Benchmarking was done by comparison to Unit Standards/Outcomes of learning against the Standards
Public Finance Management and Administration in:

> Australia.

> Kenya.

> The United Kingdom and freland.
> Tanzanfa and Uganda.

> Namibia.

> Australia:

Australia, a Chief Financial Officer (CFO) in any level of government is expected either to be a Chartered or
Certified Practicing Accountant. The Qualification of a Chartered or Certified Practicing Accountant requires
a minimum of a three-year degree, articles served over a three-year period and a further training course
designed by the relevant professional body. Those who desire to move from a specialist senior
management position to. general management usually use their credits towards an MBA Qualification and
coneentrate on study units relating to general and strategic management and industry specific units. The:
National Certificate: Municipal Finance. Management and Administration Qualification is a technical
Qualification at a level lower than that of CPA.

> Kenya:

Kenya Accountants and Secretaries National Examination Board (KASNEB} is an examination body which
registers learners and sets administers and manages accounting, finance, administration and management
examinations both at professional and technician levels. The examinations of the Beard are recognised
worldwide and are comparable to similar professional examinations (ACCA and CI3) in the world.

The Board administers the following four major examinations:

> The Certified Public Accountants (CPA) examination for those fearners who wish to qualify and work as
professional accountants, auditors, finance managers, tax and. financiat consultants. The CPA Qualification
has two elective subjects on government finance and government Accounting. The learning outcomes
underlying this Qualification are equivaient {o SAQA's NQF Level 7 outcomes.
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> The Certified Public Secretaries (CPS) examination for these learners who wish to qualify and work as
corporate secretaries, company secretaries, town clerks, secretary managers, consultanis and managers in
industry and commerce; administrators and human resources advisers in public and private institutions. The
CPS Qualification has two. elective subjects on gevernment finance and government Accounting. The
learning ouftcomes underlying this Qualification are equivalent to SA's NQF Level 6 broad outcomes. This is
the highest Qualification that must be held by candidates seeking to fill Municipal Managers (Town Clerk)
and Treasurers positions in Kenya's local government,

> The Kenya Accounting Technicians Certfficate. (KATC) examinafion for those fearners who wish to obtain
a Qualffication as specialised middie-level accountants, who are also known as accounting technicians. The
learning outcomes of this Quaiification closely match those attributable to accounting technicians’
Qualifications registered at an NQF Level 5 in South Africa.

The Kenya Administration and Management Examination (KAME) is for those [earners who wish fo obtain a
Qualification as supervisors, administrative officials, section heads and first level managers and
administrators in the public and private sectors.

Middie managers in administration in the Kenyan government or local governments are expected to hold
either the KATC or KAME Qualifications.

> The United Kingdom and ireland:

The United Kingdom and Ireland, Financial Managers in Public Administration are expected to be members
of the Chartered Institute of Public Finance and Accountancy (CIPFA) and to comply with their
requirements. CIPFA promotes public sector finance management interest through its professional
Qualification and continuing professional deveiopment scheme; and through its regulatory role comprising
the setting of professional standards and the maintenance of a professional disciplinary scheme for '
members, The National Certificate in Municipal Finance Management and Administration form a good
basis for learners who wish to qualify as CIPFA members. The National Certificate Municipal Finance
Management and Administration should be seen a reasonable bridging programmes to three-year higher
education programmes offered by Universities in the UK.

> Tanzania and Uganda:

Faculties of economics and management sciences at universities tend to offer subjects whose technical
and academic content is closely aligned to the examinations administered by KASNEB. It follows that there
is insignificant coverage of public sector finance and accounting issues given that they tend to receive a
peripheral treatment in the CPS/CPA examinafions administered by KASNEB. The fraining situafion.is not
materially different from that prevailing in Tanzania and Uganda given that the two countries have tended to
adopt a similar approach to training of management, accounting and finance professionals.

> Namibia;

The University of Namibia has a certificate programme in Taxation and Public Finance, which was designed
in 2000 to equip those high school graduates with experience in technical accounting issues in the central
and local government.

On the basis of the scope of subjects and related learning outcomes addressed, this certificate programme
can only be equated to certificates in finance registered at-an NQF Level 5. This Qualification provides a
foundation to first degrees in accounting, administration and finance af the same university. The holders of
this Qualification require a further advanced degree in order to hold the posiiions of CEO's or CFC's at
government organisations.

This National Certificate in Municipal Finance Management and Administration NQF Level 4 contains the
skills and knowledge required for the South African situation. This Qualification presents the iearner with the
necessary knowledge and skills required to carryout public financial management and administration
functions in South Africa. The competencies related to the administration, aceounting and finance function
are specifically dealt with in this Qualification.

ARTICULATION OPTIONS
This Qualification articulates herizontally with the following Qualifications:
> 49129: "Further Education-and Training Certificate: Management and Administration”, NQF Leve! 4.

> 48960: "Further Education and Tratning Certificate: Social Security Administration”, NQF Level 4.
> 35928: "National Certificate: Business Administration Services”, NQF Leve! 4.
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> 23235: "Nationat Certificate: Business Studies: Administration: FET Phase”, NQF Level 4.
> 35927: "Nationa! Certificate: Payroll Administration Services", NQF Level 4.

Vertical articulation is possible with the following Qualifications:

> 49554: "National Diploma: Public Finance Management and Administration”, NQF Level 5,
> 49126: "National Certificate: Management and Administration”, NQF Leve! 5.

> 50060 "National Certificate: Public Adminisiration”, NQF Level &.

> 35926: "National Diploma: Payroll Administration Services”, NQF Level 5.

MODERATION OPTIONS

> Anyone assessing a learner or moderating the assessment of a learner against this Qualification must be
registered as an assessor with the relevant Edueation, Training, Quality, Assurance (ETQA) Body, or with
an ETQA that has a Memorandum of Understanding with the relevant ETQA.

> Any institution offering leaming that will enable the achievement of this Qualification must be accredited as
a provider with the relevant Education, Training, Quality, Assurance (ETQA) Body, or with an ETQA that has
a Memorandum of Understanding. with the Financial Services (FASSET) ETQA.

> Assessment and moderation of assessment will be overseen by the relevant Education, Training, Quality,
Assurance (ETQA) Bedy, or by an ETQA that has a Memorandum of Understanding with the FASSET
ETQA, according to the ETQA's policies and guidelines for assessment and moderation.

> Moderation must include both internal and extermal moderation of assessments at exit points of the
Qualification, uniess ETQA policies specify otherwise. Moderation should also encompass achievement of
the competence described both in individual Unit Standards as well as the integrated competence described
in the Qualification.

Anyorie wishing fo be assessed against this Qualification may apply to be assessed by any assessment
agency, assessor or provider institution that is accredited by the relevant ETQA.

CRITERIA FOR THE REGISTRATION OF ASSESSORS

For an applicant to register as an assessor, the applicant needs:

> A minimum of 2 (two) years' practical, relevant occupational experience in Admijnistration.

> To be declared competent in all the outcomes of the National Assessor Unit Standards as stipulated by
South African Qualifications Authority (SAQA). .

> To be in possession of a Qualification in Debt Recovery or Credit Management at an NQF Level 5 or

higher.
NOTES
N/A
UNIT STANDARDS
(Note: A blank space after this llne means that the qualification is not based on Unit Standards.)
UNIT STANDARD ID AND TITLE o ' ' LEVEL CREDITS STATUS
Core 123455 Develop and utifise municipal- administrative procedures and principles t Level4 10 Draft - Prep for P
) manage records within a municipal information system Cemment |
Cone 123456 Pariicipate in employee health, safety and securty administration at the Level 4 10 Draft - Prep for P
workplace Comment
Core 123457 Compile revenue and Gost analyses in the context of mult-year revenue and Level 4 12 Draft - Prep for P
expendiure management in municipalifes Comment
Core 123458 Administer accounting and budgeting for input info municipal financial rescurce  Level 4 15 Draft- Prep for P
. management Comment
Core " 123459 Manage seli-development in the workplace ’ Lavel 4 6 Draft-PrepforP
Comment
Core 123460 Develop and apply administrative pringiples in the implementation of Municipal ~ Level 4 6  Draft-Prep for P
Office Administration ’ Comment
Core 119334 Discuss the selected legisiative regulatory framewark goveming the public Levels 12 Registered
sector management and administration enviranment
Core 119352 Apply principles of information systems to public finance and administration Level 5 12 Registered
Elective 114878 (dentify and measure the faciors that influence productivily Level 4 10 Registered
Elective 120385 Apply 2 range of project management tools and technigues Level § ) 7 Registered
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Elective 15215 Identity and interpret Best Practice guidelines, and plan for and implement Best  Level 5 4 Registered
Practice within the team, department or division

Elective 15216 Create opporunities for innovation and lead projects to meet innovative ideas Level 5 4 Registered

Elective 115405 Apply principles of knowledge management to organisational fransformation Level 5 10 Registered

Elective 115823 Gather and manage information for decision-making Level 5 5  Registered

Elactive 117380 Identify and interpret related labour legislation and.its impact on the workplace  Level 5 20  Registered
and ensure complisnce

Elective 119336 Manage the development and performance of human capital in the public sector  Leve! 5 12 Registered

Eisctive 112345 Apply principles, reguiaions and legislation underiying supply chain Level 5 16 Registered
managemant in the public sector

Elective 119351 Apply principtes of computerised systems o manage data and reports relevant  Level 5 10 Registered
to the public sector administration

Elactive 1129854 Apply Public Service izbour legislation in mediation l.evel5 € Registered

Fundamental 118457 interpret and use information from lexts Level 3 5 Registered

Fundamental 119465 Write/present/sign texts for a range of communicative contexts Level3 5 Registered

Fundamental 119467 Lise language and communication in eccupational isaming programmes Level 3 § Registered

Fundsmental 119472 Accommodate audience and context needs in oralisigned communication Level 3 5 Registered

Fundamental 7468 Use mathematics to investigate and monitor the financlal aspects of personal, Level 4 6§  Reregistered
busmess, national and intemational issues

Fundamentat 9015 Apply knowledge of statistics and probabiiity fo criically interrogare and Lavel 4 § Reregistered
effectively communicate findings on fife related problems

Fundamental 9016 Represent analyse and calculate shape and motion in 2-and 3-dimensional Level4 4  Reregistered
space in different contexts

Fundamental 12153 Use the writing process fo compose texis required in the business environment  Level 4 5  Reregistered

Fundamental 119459 Write/present/sign for a wide range of contexts Level 4 5 Registered

Fundamental 119462 Engage in sustained oralisigned communication and evaluate spokenfsigned Level 4 5 Repistered
fexts

Fundamental 118469 Readiview, analyse and respand o a variety of texis Level 4 5 Registered
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UNIT STANDARD:

SOUTH A,FI‘QICAN QUALIFICATIONS AUTHORITY

1

~-Develop and utilise municipal administrative procedures and principles to manage records
within a municipal information system

1SGB Administration

SAQA US ID |UNIT STANDARD TITLE
123455 Develop and utilise municipal administrative procedures and principies to manage records
: within a municipal information system
|SGB NAME ORGANISING FIELD ID PROVIDER NAME
3

UNIT STANDARD TYPE

ORGANISING FIELD-DESCRIPTION

SUBFIELD DESCRIPTION

Regular |Business, Commerce and Public Administration
Management Studies :

ABET BAND |CREDITS |NQF LEVEL UNIT STANDARD TYPE

Undefined 10 Level 4 Regular

SPECIFIC OUTCOME 1

Explain records management in the context of municipal management information system.

SPECIFIC OUTCOME 2

Describe a records retention programme for 2 municipality.

SPECIFIC OUTCOME 3

Recommend records protection and disaster recovery procedures.

SPECIFIC OUTCOME 4

Apply filing systems in electronic records management.
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SOUTH AFRICAN QUALIFICATIONS AUTHORITY

UNIT STANDARD: 2

Participate in employee health, safety and security administration at the workplace

SAQA USID |UNIT STANDARD TITLE

123456 Participate in employee health, safety and security administration at the workplace |

SGB NAME ORGANISING FIELD ID PROVIDER NAME

SGB Administration 3 ' »

UNIT STANDARD TYPE ORGANISING FIELD DESCRIPTION|SUBFIELD DESCRIPTION

Regular Business, Commerce and Generic Management

Management Studies

ABET BAND |CREDITS NQF LEVEL UNIT STANDARD TYPE

‘[Undefined 10 lLevel 4 Regutar '

SPECIFIC OUTCOME 1

Demonstrate knowledge and insight into the Compensation for Occupational injury and
Disease Act (COIDA).

SPECIFIC OUTCOME 2
Conduct a security threat assessment in a defined operational area.

SPECIFIC OUTCOME 3

Identify and discuss types of disasters within the context of risk management so as to
expiain their implications on communities and the municipality.

SPECIFIC OUTCOME 4

Explain the effects of chronic diness and other contemporary health issues that affect work
productivity.

SPECIFIC OUTCOME 5

Demonstrate an understanding of the purpose of an Emergency Services Division in a
municipality.
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SOUTH AFRICAN QUALIFICATIONS AUTHORITY

UNIT STANDARD: 3

Compile revenue and cost analyses in.the confext of multi-year revenue and expenditure

management in municipalities

SAQA US ID |UNIT STANDARD TITLE
123457 Compile revenue and cost analyses in the context of multi-year revenue and expenditure
[ management in municipalities. '
SGB NAME ORGANISING FIELD ID PROVIDER NAME
|SGB Administration 3 ) ' '
UNIT STANDARD TYPE ORGANISING FIELD DESCRIPTION|SUBFIELD DESCRIPTION
Reguiar Business, Commerce and Pubiic Administration
Management Studies
ABET BAND |CREDITS NQF LEVEL ' " |UNIT STANDARD TYPE
[Undefined |2 Level 4 [Regutar o

SPECIFIC OUTCOME 1
Perform cost-volume-profit analysis in the management of municipal revenue and costs.

SPECIFIC OUTCOME 2
Determine how costs and revenue bshave in different operations of a municipality.

SPECIFIC OUTCOME 3
Prepare schedule of relevant costs and revenue to support a decision making process.

SPECIFIC OUTCOME 4
Determine viability of selected revenue sources of municipal service delive'ry} activities.
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SOUTH AFRICAN QUALIFICATIONS AUTHORITY

UNIT STANDARD: 4

Administer accounting and budgeting for input into municipal financial resource management

SAQA USID |UNIT STANDARD TITLE -

123458 Administer accounting and budgeting for input info municipal financial resource management
SGB NAME ORGANISING FIELD ID PROVIDER NAME

SGB Administration 3 - :

UNIT STANDARD TYPE ORGANISING FIELD DESCRIPTION|SUBFIELD DESCRIPTION

Regular * |Business, Cornmerce and Public Administration
Management Studies

ABET BAND. |CREDITS NQF LEVEL ' UNIT STANDARD TYPE

Undefined 15 Level 4 ' ' Regular

SPECIFIC OUTCOME 1

Demonstrate an understanding of and apply various elements of a municipal accounting
system.

SPECIFIC OUTCOME 2
implement and use the municipal accounting information system.

SPECIFIC OUTCOME 3
Process payroll fransactions in a municipality.

SPECIFIC OUTCOME 4
Apply the principles of budgeting to budget for financial resources of a municipality.

SPECIFIC OUTCOME &
Plian and prepare a budget and financial reporting cycle.

SPECIFIC OUTCOME 6

Apply accrual accounting procedures to account for accruals and prepayments to effectively
monitor control accounts. '
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UNIT STANDARD:

SOUTH AFRICAN QUALIFICATIONS AUTHORITY

Manage seif-development in the workplace

SAQAUSID

UNIT STANDARD TITLE

123459

Manage self-development in the workplace

SGB NAME

ORGANISING FIELD ID

PROVIDER NAME

SGB Administration

3

UNIT STANDARD TYPE

SUBFIELD DESCRIPTION

ORGANISING FIELD DESCRIPTION

Undefined

Regular Business, Commerce and Public Administration

: Management Studies

ABET BAND |CREDITS NQF LEVEL UNIT STANDARD TYPE
6 Level 4 ' Regular

SPECIFIC OUTCOME 1

Apply task management self-discipiine in the workplace.

SPECIFIC OUTCOME 2

Demonstrate an ability fo develop own short-term and long-term career plans.

SPECIFIC OUTCOME 3

Demonstrate an understanding of professional ethics and code of conduct in a municipal

environment.

SPECIFIC OUTCOME 4

Operate as a member of & team in the workplace.
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SOUTH AFRICAN QUALIFICATIONS AUTHORITY

UNIT STANDARD: &

Develop and apply administrative principles in the implementation of Municipal Office
Administration

SAQA US ID |UNIT STANDARD TITLE
123460 Develop. and apply administrative principles in the implementation of Municipal Office
Administration

[sGB NAME ORGANISING FIELD ID PROVIDER NAME
ISGB Administration 3

UNIT STANDARD TYPE ORGANISING FIELD DESCRIPTION S UBFIELD DESCRIPTION

Regular Business, Commerce and 1Generic Management
Management Studies

ABET BAND |CREDITS NQF LEVEL UNIT STANDARD TYPE

Undefined 6 Level 4 Regular

SPECIFIC QUTCOME 1

Demonstrate an understanding of the nature of office administrative systems within a
municipality.

SPECIFIC QUTCOME 2
Record and maintain administrative information.

SPECIFIC OUTCOME 3
Maintain information &t the required level of confidentiality.

SPECIFIC OUTCOME 4

Demonstrate an understanding of and apply the personnel procedures relating to
compliance with municipal requirements.

SPECIFIC OUTCOME &5
Process filing and indexing of important documentation.






