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No. 582

GENERAL NOTICE

DEPARTMENT OF CORRECTIONAL SERVICES

DELEGATEDPOW~RS OF THE DEPARTMENT OF COKRECTIONALSERVICES

PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES

1. !INTRODUCTlON

29 May 2009

11

1.2

1.3

i.:

1'·5
1.6

Bv virtue ofthe authorityvested in me intenns of Section 38(1)(a)(iiil and Section 44(Ilea)of the Public Fi.nance ManagementAct, I Vivian1'.
Petersen, COlllmissioner'of Correctional Services hereby delegate the powers and dulles assignedto me in terms of the Public FinanceManagement!\(;t
(Ad 1of \999 as amended by Act 29 of 1999) and the Treasury Regulations,Part 6 Chapter 16A issued in terms- of the Public FinanceManagement
Act, to the post levels as indicated in this annexure.

As far as procedures and administrativeactions are concerned, all procurementunits are hound to comply with the conditions containedin tlie
UovemmentProcurement. General Conditionsof Contract (GCC) and the Supply Chain Management UserManual Directives in respect of
Procurement in so far as they are not in conflict wuh the directives and limitationsstipulatedherein.

At any time the powers may be withdrawnor the conditions, under wluch they have been granted,may be amended.

Anydelegated power in connectionwith the arrangement of a specific service. guods.wurks ur sale will lapse automaticallyas soon as a contract fur
the relevantservice, supplyor sale has been arranged.

Whereany doubt exists with regard to the interpretation or applicationof any pUlver or condition, the Directorate Procurementmust be approached
through normal channels for a decision or finalizatiun.

Thesepowers are grantedsubject to the provisionsof any other Act of Parliament,as amendedfrom time to time.
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1.6.1 I Armaments (firearms, anununition, etc.) may not be aequired in terms of thesedelegatedpowers.

1.7 I These powers arc also applicable as far as sales/disposalsare concerned.

1.8 I SupplyChain Management Practitioners and officials in their line functionreporting structuremay execute these Delegated Powers.
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2.

2.1

2.2

2.3

2.4

2.5

DELEGA TED POWERS OF THE DEPARTMENT OF CORRECTIONAL SERVICES

PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES

TERMINOLOGY

Case

In respectof theProcurement Unit concemed, a "case" is theconsolidated requirement of a specificcategory of items, whichrequirement existsat a
givenpoint in timeand at the timeof consolidation, is knownto thespecificProcurement Unit andhas beenquantified. It covers the estimated lotal
value(VAT included) of all the itemsconcerned for thecomplete service or supplyandnot only the valueof anyindividual item in thatspecific
category.

Note: Whenever requirements are obtained within the delegated powers, Procurement Units must as far as posslble consider the break
out of such requirements into smaller manageable segments with due consideration to the quality ofthe goods required, time to
administrate the process and cost-effectiveness of the ensuing contracts. This can be achieved by providing for different items on
a single bid/price quotation invitation, bearing in mind the cost of the requirement per case. Should the estimated cost for the
total requirement, I.e. for the case, exceed the delegated authority appllcable to the specific Procurement Unit, then the principle
of break-out procurement should still be applied but it should be forwarded to the next level of authority with the request to
invite the bids/price quotations.

Pricequotatioll

A verbal/written offer,which is not necessarily subject to the General Conditions of Contract(GCC).

Bid

A writtenofferon a prescribedor stipulated formin responseto an invitation by anorganof state for the provisioning of goods,works,services or the
sale and lettingof assets, and unlessotherwise determined, has been advertised in the Govemment TenderBulletin.

Bidder

Anynaturalor legalpersonwho makesanoffer in responseto a requestto submita bid or a price quotation

COlltract

Written agreement enteredintobetweenthepurchaserand tilesupplier, as recordedin thecontractformsignedby the parties, including all
attachments andappendices thereto and alldocuments incorporated by reference therein.
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DELEGATED POWERS OF THE DEPARTMENT OF CORRECTIONAL SERVICES

PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES

r~versalcontra~1

I I A contract arranged by the National Treasurv tor the supply', mel: a specified penud of ume, of the repetitive requirements of vanous participating
orgamsauons fur goods, works or services, the hiring or letting 01 anything, the acquisiuon or granung of any right, or the disposal uf movable State
properly

27

2.8

2.9

2.1U

2.11

I

GeneraL periodcontract

A contract arranged by the Directorate: Procurement for the supply, over a specified period of time, for the repetitive requirements of various
participating Procurement Units for goods, works or services, the hiring or letting of anything, the acquisitionor granting of any right, or the disposal
of movable State property.

Ad IIoc contra~1

A contract arranged for a once-off requirement for goods, works or services, the hiring or letting of anything, the acquisition or granting of unv right,
or the disposal of movable State property

Specific periodcontract

A contract for the supply, over a specified period of time, for the repetitive requirements of only one Procurement Unit for goods, works or services,
the hiring or letting of anything, the acquisition or granting of any right or the disposal of movable slate property

GCC

General Conditions of Contract

Standard SpecialCont/iliollS

Approved special conditions on standardized forms, applicable to certain commodities.
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DELEGATED POWERS OF THE DEPARTMENT OF CORRECTIONAL SERVICES

PROCUREMENTAND PROVISIONING OF GOODS, WORKS AND SERVICES

. 2.12 I NatumalBidAdjudicatioll Committee

The NationalBid Adjudication Committeeof the departmentmust at least consistof the following:

Chairperson and Vice-chairperson, appointed in writing by the Accounting Ollicer, with the rank of at least a Chief DeputyCommissioner.
Threeother members, appointedin writingby the AccountingOfficer,of whom at least one is a SupplyChain Management Practitioner.
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2.13

2.14

Where considerednecessary, additionalmembersmay be co-optedon accountof their specialized knowledge.

Sub-BidAdjudkation Committees

The Sub-Bid Adjudication Committeesof the department must at least consistof the following:

Chairperson with a rank of at least a DeputyCommissioner and Vice-chairperson with a rankof at least a Director, appointed in writing by the
Accounting Officer,
Threeother members, appointedin writingby the AccountingOfTicer, of whom at least one is a SupplyChainManagement Practitioner.

Whereconsiderednecessary, additionalmembersmay be co-optedon account of their specialized knowledge.

Note: All members of the Bid Committees should be cleared at the level of "CONFlDENTIAL" and should be required to declare their
financial interest annually

Appointment o(Secundi

For the purposeof continuity and not to delay meetings, a secundimay be appointedby the AccountingOfficer to temporarily replace membersthat
are absent frommeetingsdue to illness, leave, etc. A secundi will have the same powersas the memberfor the durationof the meeting. Secundi's
may not representmore thm500/0of my Bid AdjudicationCommitteeMeeting.
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DELEGATED POWERS OF THE DEPARTMENT OF CORRECTIONAL SERVICES

PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES
!NUMi DELEGATION MANAGEMENT REGIONAL OFFICE HEAD OFFICE

AREAl LEVEL LEVEL

I I

CORRECTIONAL
CENTRE LEVEL

3.0 I INVITATION AND ACCEPTANCE OF PRICE QUOTATIONS UP TO THE VALUE OF
R500000-00.

3.1 I Approval ofpurchases up to GIl transaction value orR) 000-00 (vltT
il/cluded)per case

Procurement of requirements without inviting competitive bids or price
quolations by means of petty cash per petty cash voucher Own internal
procedures 10ensure sound financial management of funds when goods
and/or services are obtained by means of petty cash must be established,

Note: For the grantingof an}' rightor the disposal of state
property, competitivewritten price quotations must he invited.

3.2 I Acceptanceorpl'ice quotations betweell all escilllaced value orR] 000-00
and R30 000-00 (VAT il/cluded)per clIse

Procurement of goods, works or services, the hiring or letting of
anything, the acquisition or granting of any right or the disposal/sales of
movable State properly, by inviting competitive price quotations hom as
many as possible suppliers that are registered on the list of prospective
suppliers for requirements up to an estimated value of R29 999-99,

I Note: The price quotation lowest in pricepcr Item and which is
I acceptable should he approved,

I
UJUP TO R2000-00 - I UP TO R2 000-00 - I UP TU R2 000-00 -

I~CO Il/APAO CO I!lAPAO CO IIIAPAO
~
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I UP TO RIO DOO-OO - I UP TO RIO ODO-OO - UP TO RIO 000-00 - I\)

CO II/J\l'J\O CO I!lJ\PJ\U CO llIAPAO
0
0co

UP TO R30000-00 - UP TO R3D 000-00- UP TOR30 000-00-
CO l/PAO CO II PAO I CO UPAO

I
I

3,21 Consideration and approval of reasons/motivation where it is not
possible to obtain at least three (3) price quotations UP TO RIO 000-00 

CO II/APAO
UP TO RIO 000-00 
CO lIIAPAO

UP TO RIO 000-00 
CO lIIAPAO

Note: Reasons shouldbe recorded.
i UP TOR30000-00 - I UP TO R30000-00 - I UP TO R30000-00 - .

____________1 COl/PAO I COI/PAO 1 COI/PAO JI I
AUTIIORISED BY :~
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DELEGATED POWER~OF THE DEPARTMENT OF CORRJi..CTIONAL SERVICES

PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES
NUMBER DELEGATION MANAGEMENT REGIONAL OFFICE HEAD OFFICE

AREAl LEVEL LEVEL
CORRECTiONAL
CENTRE LEVEL

3.3 Invitation and acceptanceofprice quo/a/iolls equal to or abovethe
estimatedvalueo[RJO000-00 toR500 000-00(VAT included) per case

Procurement of goods, worksor services, thehiringor lettingof
anything, the acquisition or grantingof lilly rightor the disposal/sales of
movable State property, by invitingcompetitive pricequotations from as
many as possiblesuppliers that are registeredon the listof prospective
suppliers for requirements up to an estimatedvalueofR500 000-00.

Theprescriptsof the Procurement Preferential PolicyFramework Act
(Act5 of 2000) and itsassociated Regulations shouldapply.

3.3.1 Determining contract(price quotation) periodandapproving theprice UP TO RSOO 000-00- UP TOR500000-00- UP TO R500000-00-
quotation document by signingthe coveringletter CO IJPAO (PERlOD CO IIPAO (PERIOD CO IIPAO (PERIOD

NOTEXCEEDING NOTEXCEEDING NOTEXCEEDING
ONE (l) YEAR) ONE(I) YEAR) ONE (1) YEAR)

UP TO RSOO 000-00 - UP TORSOO 000-00 - UP TO RSOO 000-00 -
SCO/SPAO (pERlOD SCO/SPAO (PERIOD SCO/SPAO (pERIOD
NOTEXCEEDING NOTEXCEEDING NOTEXCEEDING
TWO (2) YEARS) TWO(2) YEARS) TWO(2) YEARS)

UP TO R500000-00- UP TO nsoo 000-00- UP TO RSOO 000-00-
ASD(pERIOD IN ASD(pERIOD IN ASD (PERIOD IN
EXCESS OF TWO(2) EXCESSOF TWO(2) EXCESSOF TWO(2)
YEARS) YEARS) YEARS)

3.3.2 Acceptance of pricequotations. UP TO RIOO 000-00- UP TO RIOO 000-00- UP TO RI00 000-00-
COIIPAO COIIPAO COIIPAO

Note: The price quotation (acceptable) with the highest points per
item must be approved. UPTO R300000-00- UP TOR300 000-00- UP TO R300000-00-

SCO/SPAO SCO/SPAO SCO/SPAO
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DELEGATED POWER~OF THE DEPARTMENT OF CORRiLCTIONAL SERVICES

PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES
--

MANAGEMENTNUMBER DELEGATION REGIONAL OFFICE HEADOFFlCE
AREAl LEVEL LEVEL

CORRECTIONAL
CENTRE LEVEL
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COMMISSIONER YP. PETERSEN

o Over-delivery is due to the nature of the goods/services:
o It is impractical to return the over-delivery to the contractor;
o Theover-delivery is in the best interestof the Department; and
o funds are available

AUTHORISED BY:

UJ'TO RSOO 000-00-J~~-r~RSOO 000-00- I UP TO R500 000-00-
ASD ASD ASD

IL- -L- -"- _

3.32 I UP TO RSOO OOO-DO - UP TO RSOO 000-00 - UP TO R500 000-00 -
(Continue) ASD ASD ASD

3.3.3 Consideration and approval of reasons/motivation where it is not UP TO RIOO 000-00- UP TO Rl 00 000-00 - UP TO R100 000-00 -
possibleto obtain at least three (3) price quotations. COl/PAO COl/PAO COI/PAO

UP TO R300000-00 - UP TO R300 000-00- UP TO R300000-00 -
SCO/SPAO SCO/S1'AO SCO/S1'AO

UP TO RSOO 000-00- UP TO RSOO 000-00 - UP TO RSOO 000-00 -
ASD ASD ASD

3.4 Signingof agreements/contracts in addition to a quotation. UP TO R! UO UOO-DO - UP TO R!00 OOO~OO - TTD Tr\ D 1on nnn nn
'-..1.1 j.\..JJ.'\.J.\J\JVVV-\.1V-

COIIPAO COl/PAO COl/PAO

UP TO R300000-00 - UP TO R300 000-00 c- UP TO R300000-00 -
SCO/SPAO SCO/S1'AO SCO/SPAO

UP TO R500 000-00- UP TO RSOO 000-00 - UP TO R500000-00 -
ASD ASD ASD

3.5 Over-deliveries maybe acceptedup to 5 % of the total v~lue of tEe~--~ UP TO RIOO 000-00- UP TO Rl 00 000-00 - UP TO RIOO 000-00 -
originalcontract. The following conditionsapply: COI/PAO COl/PAO COIIPAO

UP TO RJOO 000-00 - UP TO R300 000-00- UP TO R300000-00 -
, In The over-rleliverv is nut deliberate of'uature: I SCO!SP AO SC'()/SPAU ! 5CO/S1'1\0 I



DELEGATED POWERS OF THE DEPARTMENT OF CORR~CTIONAL SERVICES

PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES
NUMBER DELEGATION MANAGEMENT REGIONAL OFFICE HEAD OFFICE

AREA/ LEVEL LEVEL
CORRECTIONAL
CENTRE LEVEL

3.6 I Conditionsapplicable to invitationand acceptanceofpriceqllotalions.

3.6.1 I In the caseof purchases up to the valueof R2 000·00, sufficient control measures mustbe implemented to ensure soundfinancial management of funds
andlogistics accounting systembe adheredto.
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3.6.2

3.6.3

3.6.4

3.6.4.1

3.6.4.2

3.6.4.3

3.6.4.4

3.6.5

Pricequotations mustonly be invited from possible suppliers registered on the listof prospective suppliers (database). Where no suitablesuppliers are
available from the listof prospective suppliers, quotations can be obtained fromother possible suppliers, whomust then be addedto the list.

Forcasesup to the valueofR30 000-00 (VAT included) the lowestacceptable price quotations per item must be accepted beforeexpiryof validity by
means of a facsimile or anorder (on condition that the price is not exorbitant).

In instances wherea singleprice quotation was received in casesexceeding R2 000-00, tilepricequotation may be accepted provided that thepricesare
proved andcertified to be fair and reasonable. Proof of reasonableness must be determined as follows:

Comparison with prices, after discounts, to itsothernormal clientsand tilerelative discount that the Stateenjoys ;

Where this is not possible, profitbefore tax basedon a full statement of relevantcosts; and

Comparison withprevious priceswhere theseare available.

Proofof reasonableness of priceswhereonlyone pricequotation is received, must be available for auditpurposes.

Approval mustbe doneby the delegated official on theprice quotation itself with reference to tileapplicable delegation numberanddate whenapproved
by the Commissioner. Please note that theofficial involved with the invitation of the pricequotation may not approve the pricequotation.
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3.6.6 I Pricequotations from sole suppliers must beconsideredby the delegated officialupon receipt of propermotivated reasons/evidence.

3.6.7 I Pricequotations that areequal in all respects mustbe dealtwithby means of drawing of lotsby thedelegated official in thepresenceof at least two (2)
witnesses. All theseofficials must sign on theprice quotation.

3.6.8 I Where further documentation is signedby aU partiesconcerned as an agreement in addition to a price quotation, the Directorate: LegalServices'/
Regional Co-ordinator: Legal Services' approval of the agreement/contract is alsorequired prior to the signing thereof

~AUTHORISED BY: ,,, -.
COMMISSIONER V.P.PETERSEN

DATE' C9, -cG, ~ ~~.. , , .



DELEGATED POWERS OF THE DEPARTMENT OF CORRECTIONAL SERVICES

PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES
NUMBER DELEGATION MANAGEMENT REGIONAL OFFICE HEAD OFFICE

AREAl LEVEL LEVEL
CORRECTIONAL
CENTRE LEVEL

-T6~---rfhe following is applicable to in\,iiatiml-and acceptance ~r quotat1(ll;Se(IUal to or above R30 000-00 per case :

I 0 The PPPF A and its Regulations must be applicable,
o Functional approval by the relevant Head Correctional Centre/Area Commissioner/relevant Director at Regional Office or al Head Office of the

requisition,
o Funds must be available,
o Should normally be awarded per item to the quoter with highest on points

3,610

3,6.11

L

Should a quoter omit to submit an original Tax Clearance Certificate for cases equal to or above R30 OOO-uO (VAT included), a recommendation to
decline such a quoter, must be made to the delegated official.

III the case of price quotations equal to or above R30 OOO..QO (VAT included), the official responsible for the compilation of the price quotation invitation
I uO'.;ument may not approve the document by signing the c{)veri~'1g letter. I
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DELEGATED POWERS OF THE DEPARTMENT OF CORRECTIONAL SERVICES

PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES
NUMBER DELEGATION MANAGEMENT REGIONAL OFFICE HEADOFFlCE

AREAl LEVEL LEVEL
CORRECTIONAL
CENTRE LEVEL

14. INVITATION OF BIDS (Exceeding R500 000-00 per case)

4.1· TheDepartment mayinvitebids to an unlimited valueper case tor the procurement of goods, worksor services,the hiringor letting of anything, the
acquisition or granting of any right or thedisposal/sale of movable Stateproperty. Particulars of the requirement mustbe advertised at least in the
Government Tender Bulletin. If it is deemednecessary, bids may alsobe advertised in other appropriate media. Bids mayclose at the officeconcemed.

If in a specific case it is impractical to invitecompetitive bids, theCommissioner may approvethatthe required goods or servicesbe procuredby other
means, provided that the reasonsfor deviating from inviting competitive bidsmust be recorded.

4.1.1 The invitation of any bid is subject to the prior functional approval by Regional CommissionerslDeputy Regional Commissioner at Regional level and
ChiefDeputyCommissioners at HeadOffice

4.1.2 All invitations of bidsare subject to the Preferential Procurement Policy Framework Act and its Regulations as well as the General Conditions of
Contract.

4.2 The invitation of bids, as set out in paragraph 4.1 supra,comprises, whereapplicable

4.2.1 Determining of contract period PERIOD NOTEXCEEDING ONE(I) YEAR

UP TO Rl 000000-00 UP TO RI 000000-00 UP TO RI 000000-00
- CO lIPAO - CO l/PAO - CO lIPAO

UP TO R3000 000-00 UP TO R3 000 000-00 UP TO R3 000 000-00
-SCO/SPAO -SCO/SPAO -SCO/SPAO

UP TO RIO000 000-00 UP TO RIO000 000-00 UP TO RIO 000 000-00
-ASD -ASD -ASD

UNLIMITED - DD
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DELEGATED POWERS OF THE DEPARTMENT OF CORRECTIONAL SERVICES

PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES[U1 DELI:GAttox MANAGEMENT REGIONAL OFFICE
AREAl LEVEL

CORRECTIONAL
CENTRE LEVEL

HEAD OFFICE
LEVEL
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s.i.: I PERlOO NOTEXCEEDING TWO (2) YEAH.S
(Continue) I

UP TOR5 000 000-00 UP TO R5 000 000-00 UP TO R5 000000-00
-ASD -ASD -ASD

I
UNLIMITED - DD

PERIODIN EXCESS OF TWO(2) YEARS

NO DELEGATION UP TO RIO 000 000-00 I UP TO RIO 000 000-00
- SUB-BID - SUB-BID

I ADJUDICATION , ADJUDICATION

I

COMMITTEE COMMITTEE
(PERIOD INEXCESS (PERIOD IN EXCESS
UF TWO (2) YEARS) OF TWO (2) YEARS)

EXCEEDING
RIO 000 000-00-
NATIONAL I3ID
ADJUDICATION

I

COMMITTEE
(PERIODINEXCESS

I
OF TWO (2) YEARS)

I
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DELEGATED POWER~ OF THE DEPARTMENT OF CORR£CTIONAL SERVICES

PROCUREMENT AND PROVISIONING OF GOODS, \VORKS AND SERVICES
NU~IBER DELEGATION MANAGEMENT REGIONAL OFFICE HEAD OFFICE

AREAl LEVEL LEVEL
CORRECTIONAL
CENTRE LEVEL

4.2.2 Consideration of theshortening of theclosingdate due to the urgent NO DELEGATION UP TO RIa000 000-00 UP TORIO000 000-00
natureof the requirement (deviationfrom thirty (30) days) - SUB-BlD - SUB-BID

ADJUDICATION ADJUDICATION
COMMITTEE COMMITTEE

EXCEEDING
RIO000 000-00-
NATIONAL BID
ADJUDICATION
COMMITTEE

4.2.3 Determine whetheronly film prices,or whethernon-firmprices,such as UP TO RI 000 000-00 UP TO RI 000 000-00 UP TO RI 000 000-00
pricessubject to Rateof Exchangevariations areapplicable to bid - CO IIPAO - CO UPAO -COIIPAO
invitation.

UP TO RS000 000-00 UP TORS000 000-00 UP TO RS 000 000-00
-SCOfSPAO -SCOfSPAO -SCOfSPAO

UP TO RIO000 000-00 UP TO RIa000 000-00 UP TO RIO000 000-00
-ASD -ASD -ASD

UNLIMITED - DD

4.2.4 Approval of the bid documents by signingthe bid coveringletter as well UP TO Rl 000 000-00 UP TO RI 000 000-00 UP TO Rl 000 000-00
as thenotification (advertising) of invitations to bid. -CO I/PAO -COVPAO -COI/PAO

UP TO RS000 000-00 UP TO RS000 000-00 UP TORS000 000-00
-SCOfSPAO - SCO/SPAO -SCO/SPAO

UP TO RIO000 000-00 UP TO RIO000 000-00 UP TO RIa000 000-00
-ASD -ASD -ASD

UNLIMITED - DD
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DELEGATED POWERS OF THE DEPARTMENT OF CORRECTIONAL SERVICES

PROCUREMENT AND PROVISIONING OF GOODS, \VORKS AND SERVICES
MBER DELEGATiON MANAGEMENT REGIONAL OFFICE HEAD OFFICE

AREAl LEVEL LEVEL
CORRECfIONAL
CENTRE LEVELI""
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COlvtMISSIONER VI' PETERSEN
AUTHORISED BY :

I l

l-n .T · 1~I'PW"I for the invitationof bid, from ~1'"lcdiwl, '''1',;[,"," lor a NODELEGAnON~ LIPTO RIO 000 coo.oo I~ TO RIO OIl" ooiJ·(JO -
. specificbrand or trade mark product only. - SUB-BID - SUB-BID

ADJUDICAnON ADJUDICATION
COMMITTEE COMMITTEE

EXCEEDING
RIa000 000-00 -
NATIONALBtD
ADJUDICAnON
COMMITTEE

42.6 Beforeclosing dale, in the event of serious mistakes and amendmentsin NO DELEGATION UP TO RIO000 000-00 UP TO RIO 000 000-00

I

the bid document, to gnmt approval that such invitationto bid be - SUB-BID -SUB-BID
cancelled and new bids be invited or those amendments to the invitation ADJUDICATION I ADJUDICAnON
to bid be issued. COMMITTEE COMMITTEE

EXCEEDING
RIa000 000-00 -
NATIONALBID
ADJUDICATION

, COMMITTEE
4.27 Supervising the receiving and processing of bids. UP TO R5 OUO OOU-oo UP TO R5 000 000-00 UP TO R5 000 000-00

- C01IPAO - COIIPAO - COI/PAO

I
II UP TOR 10000 000-00 UP TO RiO 000 000-00 I UP TO RIO 000000-00

l, I I -SCO/SPAU -SCO/SPAO I -SCO/SPAO

I:LlMITED. ASO

Administration and return of late bids UP TO R5 UOO 000-00 UP TO R5 000 000-00 I UP TO R5 000 000-00

I

- COlIPAO - COlIPAO -COI/PAO
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4.2.8
(Continue)

UP TORIO 000000-00
-SCO/SPAO

UP TO RIO000 000-00
-SCO/SPAO

UP TORIO 000000-00
-SCO/SPAO

UNLIMITED - ASD

4.3

4.3.1

4.3./.1

4.3.1.2

4.3.2

4.3.3

4.3.3.1

4.3.4

Condawnsapplicable to invitation ofbids

The stipulated monetary limit per case mustbe taken into account beforebids are invited. If the estimatedvalue (VAT included) exceedsthedelegated
limits,it mustbe submittedto thenext levelof authority.

Thestandardized bidding documents (SBD-and BD-forms) must be used for the procurement of goods, worksof services.

In exceptional cases it mayhappen that the bids receivedexceeded the delegated limits. In such cases motivated recommendations must be forwarded to
thenext level of authority.

NOTE: A supply, service or sale rna)' notbe purposely sub-divided inorderto bringthe estimated valuewithinthe limit.

The officialresponsible for the compilation of the bid invitation document may not approvethe bid invitation document by signingthe coveringletterami
the notification (advertising) of invitation of bid.

Conditions not yet contained in the General Conditions of Contract (GCC)or standard SpecialConditions may notbe stated as conditions in bids without
prior approval of the Directorate: Procurement. Wherenecessary, such conditions must also be submitted to the Directorate: LegalServicesbeforehand,
for consideration and recommendation.

Whereadditional special conditionsapply in respectof specificgoods/works/services, thesemust alsobe included in the bid documentation.

Bidsmust be openedin publicat the time of closureof the bid, and, if so requested, the namesof the biddersas well as the total amount, if available, of
eachbid must be read aloud.
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DATE' (Y~-l-C:)(;::l- C::J p.. .. . . ... .. . , .,. '" . ., . .. ... .. . . . .AUTHORISEDBY. "~~
COMMISSIONER V.I'. PETERSEN

~ , CONSIDERATION AND ACCEPTANCE OF BIDS (Exceeding R500 000-00 per case)

F
The consideration and acceplance orbids COlllp;'ises, where applicable--.---- -------·--l5.J.1 Written communicationwith bidders may take place in cases where UP TO RI 000 000-00 UP TO RI 000 (JOO-GO UP TO RI 000 000-00
informationis incomplete, where a lack of clarity exists regarding - SCO/SPAO -SCO/SPAO -SCO/SPAO
technical aspects of the offer, or to obtain confirmation 0 f prices or
preferenceclaims in cases where it is obvious that a written, typed or UP TO R5 000 000-00 UP TO R5 000 000-00 UP TO R5 000 000-00
transcription error or an error in the unit price has been made - ASD -ASD -ASD

luI' TO RIO000 000-00 UP TO R10000 000-00 UP TO RiO 000 000-00 I

- [)[) -DO -DO

UNLIMITED -
DIRECTOR

5,1.2. Considerationof escalationof prices when the validity period is NO DELEGATION UP TO RIO000 UOO-OO UP TO RIO000 OOO-OU
extended -SUB-BID - SUB-BID

I ADJUDICATION ADJUDICATION
COMMITTEE COMJvlITTEE

EXCEEDING

I

I RIO000 OOO-UO -

I NATIONALBID II
ADJUDICATION
COMMITTEE

5,1.3 The acceptanceof quantiues other than those specified in the bid NO DELEGATION UP TO RIO 000 000-00 UP TO RIO000 000-00
documents - SUB-BID - SUB-BID

ADJUDICATlON ADJUDICAnON
COMMITTEE COMMITTEE

L I ~I
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PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES
NUMBER DELEGATION MANAGEMENT REGIONAL OFFICE HEAD OFFICE

AREAl LEVEL LEVEL
CORRECTIONAL
CENTRE LEVEL

5.1.3 EXCEEDING
(Continue) RI0000 000-00-

NATIONAL BID
ADJUDICAlION
COMMITTEE

5.1.4 Approval or rejection of a bidder's own conditions NO DELEGATION UP TORIO000 000-00 UP TORIO000000-00
- SUB-BID -SUB-BID
ADJUDICATION ADJUDICATION
COMMITTEE COMMITTEE

EXCEEDING
RIO000000-00-
NATIONAL BID
ADJUDICATION
COMMITTEE

5.1.5 Consideration of minimum quantities for new and unproven products NO DELEGATION UP TO RIO000 000-00 UP TO RIO000000-00
- SUB-BID -SUB-BID
ADJUDICATION ADJUDICATION
COMMITTEE COMMITTEE

EXCEEDING
RIa000000-00-
NATIONAL BID
ADJUDICATION
COMMITTEE

5.1.6 Consideration of a bid with acceptable deviations [rom tilespecification NO DELEGATION UP TORIa000 000-00 UP TORIO000000-00
- SUB-BID -SUB-BID
ADJUDICATION ADJUDICATION
COMMITTEE COMMITTEE
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PROCUREMENT AND PROVISIONING OF GOODS, 'VORKS AND SERVICES

INUMBER I DELEGATION MANAGEMENT REGIONAL OFFICE HEADOFFICE
AREAl LEVEL LEVEL

CORRECTIONAL
CENTRE LEVEL

1

5.1.6 I
EXCEEDING

(eontinue) RIO 000 000-00-
I NATIONALBID
I

~ ADJUlJICATION

lSD--
COMMITTEE

..------
-Consideratloll of alternativeon;;I';;" NO DELEGATION UP TO RIa000 000-00 UP TO RIO000 000-00

- SUB-BID - SUB-BID
ADJUDICAnoN ADJUDICATION
COMMITTEE COMMITTEE

I EXCEEDING
I RI0000 000-00-

NATIONAL BID
AD.fiJDICATlON
COMMITTEE

5,1.8 Acceptance of bids NO DELEGATION UP TO RIO000 000-00 UP TO RIO000 OOO-OU
- SUB-I3ID - SUB-BID
ADJUDICATION ADJUDICAnON
COtvrMITTEE COMMITTEE

EXCEEDING
RIa000 000-00-

I
I I I I NATIONAL I3ID I

I

I
ADJUDICAnON

I
COMMITTEE

r The signingof the formalcontract (SBD 7.1 to 7.3) after approval has NO DELEGATION UP TO R5 000 000-00 UP TO R5 000 000-00
been granted by the relevantBid Committeefor the acceptanceof a bid. -ASD -ASD

I~P TO RIO000000-00 I EXCEEDll'-iG
III I - DO R5 000 000-00- DO

AUTHORISED BY : "~
COMlvUSSIONER V.I'. PETERSEN

DATE :... ~ - 0(;,- C>?
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DELEGATED POWERS OF THE DEPARTMENT OF CORRJ!:CTIONAL SERVICES

PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES
NUMBER DELEGATION MANAGEMENT REGIONAL OFFICE HEAD OFFICE

AREAl LEVEL LEVEL
CORRECTIONAL
CENTRE LEVEL

5.1.10 Cancellation of bids or items thereof, in caseswhere: NO DELEGATION UP TORIO000 000-00 UP TO RIO000 000-00
- SUB-BID - SUB-BID

. due to changedcircumstances, there is no longerneedfor the ADJUDICATION ADJUDICATION
goods,worksor services that were biddedfor; COMMITTEE COMMITTEE

. funds are no longeravailableto cover the totalenvisaged
expenditure; EXCEEDING

- no acceptable bidshave been received; R Ia000 000-00-
- if the preference point systemstipulated in the bid document turns NATIONAL BID

out not to be applicable as a result of the actualvalue; ADJUDICATION
- errors in the biddinginvitations; COMMITTEE
- bid price is certified as beingexorbitant;
- bid was accidentally not advertised in the Government Tender

Bulletin

Note: Directorate: LegalServiceslRegionai Coordinator: Legal
Services must first be consultedprior to submitting the
recommendation to the relevant Bid Adjudication Committee.

5.1.11 Signing of agreements/contract, in addition to a bid and in linewith the NO DELEGATION UP TO R5000 000-00 UP TO R5 000 000-00
conditions of the bid. -ASD -ASD

UP TO RIa000 000-00 EXCEEDING
-DD R5 000 000-00- DD

5.2 Conditions applicable to the consideration andacceptance ofbids

5.2.1 Consideration of bidswill at all timesbe in accordance with the policy anddirectives of theDepartment as contained in the SupplyChain Management
UserManual: Directives in respectof Procurement and must be strictly adheredto.
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r
I 5.2.2

5.2.3

5.2.3.1

5.2.3.2

5.2.3.3

5.2.4

5.2.5

PROCUREMENT AND PROVISIONING OF GOODS, \VORKS AND SERVICES
DELEGATION MANAGEMENT REGIONAL OFFICE HEAD OFFICE

AREAl LEVEL LEVEL
CORRECTIONAL
CENTRE LEVEL

Where there is communicationwith a bidder after closing time regarding:

incompleteofTel' or lack of clarity

confirmationof prices or preferenceclaims in cases where it is obvious that an error or an error in the unit price has been made.

Additionalinformationor specific explanationsrequested in terms of this power can be requested. Such confirmationor information must be furnished in
writing and must be attached to the relevant bid. Full particularsof the aspects, regardingwhich the bidder concerned was approached, must be furnished
in the recommendations for the acceptanceof a bid.

In instanceswhere a singlebid was received the bid may be acceptedprovided that the prices are proved to be and certified as fair and reasonable. Proof
of reasonableness must be determined as follows:

Comparison with prices, after discounts, to the supplier's other normal clients and the relative discount that the State enjoys;

Where this is not possible,profit before tax basedon a full statementof relevant costs; and

Comparison with previousbid prices where these are available.

Proof of reasonablenessof prices where only one bid is received,must be availablefor audit purposes.

Bids must be duly scheduled and brought on a comparativebasis and submitted togetherwith a motivatedrecommendation to the relevantBid Committee
for consideration.
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5.2.7 I Bids, which qualify for acceptance, that are equal in all respects must be deait with by the drawing of lots.

I As a rule, the contract should be awarded to the bid higheston points.

!
Note: It is of prime importance that recorded reasons for the acceptance/rejection of a bid are comprehensive and accountableso that they may be
conveyedin writing to the bidder concernedwhenever written requests are received. In a court case these reasonswill have to be provided and proof will
be requiredthat the relevant Bid Adjudication Committeehas taken a reasonabledecision on the groundsof the informationavailable to it and that the
decisionwas objectively taken. Therefore, in the interestsof sound administration and accountable decision making, the Department is alwayspreparedto
give reasonsfor its decisions.

I 5.2.6
!
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PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES
NUMBER DELEGATION MANAGEMENT REGIONAL OFFICE HEAD OFFICE

AREAl LEVEL LEVEL
CORRECTIONAL
CENTRE LEVEL

5.2.8 I If a SupplyChainManagement Practitioner or other role player, or anyclose familymember, partner or associate of such officialor other role player,has
anyprivateor business interestin any contract to be awarded, thatofficialor otherrole player must-

(a) disclose that interest; and

I\)
I\)
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Ul
I\l
I\l
(J1....

5,2.9

5.2.10

5.2.11

(b) withdraw fromparticipating in any mannerwhatsoever in the processrelating to that bid/contract.

Bids must be accepted, beforeexpiryof validity,by me811S of a formal contract(SBD7,I to 7.3). If this is not possible, extension of validitymust be
requestedtimeously.

Bid Adjudication Committees, in all their proceedings, mustcomply with the directives andprocedurescontained in the SupplyChain Management User
Manual. : Directives in respect ofProcurement. Minutesmust be taken and electronically recorded. All the decisionsof the biddingcommittees and the
signatures of the chairperson and secretaryof the committee mustconfirm theseminutes. Originalsubmissions to committees, theirminuteddecisionsas
well as the electronic recording must be placedon recordfor auditpurposes,

Where furtherdocumentation is signedby all parties concemedas an agreement in addition to a bid, the Directorate: LegalServices'/Regional Co
ordinator : LegalServices' approval of the agreement/contract is alsorequiredprior to the signingthereof.
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6,1.1 i Transversal contracts, arranged by the NationalTreasury, and contractsarrangedby other Institutions are specificallyexcluded from these Delegated
Powers,

r I CONTRACTADMINISTRATION

6,1 Increase/decrease in qualltities/scope for contracts NO DELEGAnON UP TO RIO000 000-00 UP TO RIO000 000-00
- SUB-BID - SUB-BID

Shouldthe need arise for the increase/decreasein quantities/scope of a ADJUDlCAnON ADJUDICAlION
contract, the contractor may be approached accordingly, on tile following COivlMlTTEE COMMITTEE
conditions :

EXCEEDING
0 The contract must be valid; RIO000 000-00 -
0 The commodity/service musl be availableon the contract; NATIONALBID
0 In the case of !U1increase in quantities, the contractor must be I ADJUDICATION

approachedto reduce or maintain the initialcontract price;
,

COivlMITTEE
,

0 The increase/decrease of quantities should not result in the
escalationof the price;

0 The increase/decrease must be reasonable and in the best interest of
theDepartment:

0 The request must be supported by a motivation;
0 The total value of the original contract as well as the additional

purchasesma~' not exceed the relevant delegated powers: and

I0 The i.ncrease in quantities must not be applied m order to avoid the
new invitationof bids,

I
0 The increase/decrease in the scope of a contractdoes not imply

II
substantial modificationof the scope of services,

I t
I I -----1

6,2 Over-deliveries may be accepted up to 5 % of the total value of the
originalcontract. The following conditions apply:

UP TO RI 000000-00
-ASD

UP TO RI 000000-00
-ASD

UP TO RI 000 000-00
-ASD

I\)
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UP TO RIO000 000-00
-DO

UPTO RiO 000000-00
-DD

DATE,C?9~-",~r

UP TORIO 000 000-00
-DD

~." .. , .. , .... , ...
COMMISSIONER Vi' PETERSEN

Theover-delivery isnot deliberateof nature:
Over-delivery is due to tile nature of the goods/services;
It ;. irnnr~{'t;r~1 In return tileover-deliver,' to the contractor;

AUTHORISED BY ,
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6.2 0 The over-delivery is in the best interestof theDepartment; and EXCEEDING
(Contillue) 0 Funds are available RIO000 000-00-

DIRECTOR
6.3 PriceAdjustments

6.3.1 Contractual priceadjustments NO DELEGAnON UP TO RS000 000-00 UP TO R5000000-00
-ASD -ASD

Subjectto the conditions of a contract, contractual price adjustments
may, with the exception of transversa! contracts or contractsnot UP TO RIO000 000-00 UNLIMITED - DD
arranged at the relevantoffice, be approved in accordancewith contract -DD
conditions.

6.32 Non-contractual priceadjustments NO DELEGATION UP TO RIO 000 000-00 UP TO RIO000 000-00
- SUB-BID -SUB-BID

Consideration of requests for price adjustments which are not according ADJUDICATION ADJUDlCATlON
to contractconditions. COMMITTEE COMMITTEE

EXCEEDING
RIa000 000-00-
NATIONAL BID
ADJUDICATION
COMMITTEE

6.4 Extension ofdeliverl'periods UP TORI 000 000-00 UP TO RI 000 000-00 UP TO RI 000 000-00
- COl/PAO -COIIPAO - COIIPAO

Requestsreceivedfromcontractors for the extensionof delivery periods
may be approvedprovided the priceremainsunchanged, UP TOR5 000 000-00 UP TO RS000 000-00 UP TO RS000 000-00

-SCO/SPAO -SCO/SPAO -SCO/SPAO

UNLIMITED - ASD UNLIMITED - ASD UNLIMITED - ASD
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DELEGATED POWERS OF THE DEPARTMENT OF CORRECTIONAL SERVICES

HEAD OFFICE
LEVEL

REGIONAL OFFICE
LEVEL

MANAGEMENT
AREAl

CORRECTIONAL
CENTRE LEVEL

PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES
__ _ _ • _ _ • --c-----,---------=-=-:=--=-~=-=-:c=.

INUMBER I lJ1'.LM.iAHUN

e-- I _

If a contract was awarded as a result of the application of the point preference system for equity ownership, etc, the transferee should also similarly qualify
under the same principle, to obtain such a contract. (This is to prevent fronting)

The transferee is capable of executing the contract and has complied with all initial conditions of the contract, including the provisioning of an original
and valid Tax Clearance Certificate.

1-6.5

1

1

6 5 1

6.5.2

6.5.3

6.5.4

Transferofcontracts 1NO DELEGAnON

A transfer of a contract may be allowed provided that the conditions
below are adhered to.

The SO 15.1 and BD 15.2must be completed and signed by both the transferer and transferee:

\, The contract has been arranged by the relevant Bid Committee within delegated powers;

The transfer is not to the detriment of the State

UP TORIO 000001-00UP TO RIO 000 000-00
- SUB-BID - SUB-BID
ADJUDICATION ADJUDICAnON
COMMITTEE C01'vlMITTEE

EXCEEDING
RIa000 000-00 
NATIONAL BID
ADJUDICATION
COMMITTEE
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1

6
.
5

.
5 Prior to submitting the recommendation to the relevant Bid Adjudication Committee, the Directorate Legal Services.Regional Coordinator: Legal

Services must be consulted.

I .
NO DELEGATION UP TORIa000 000-00 UP TO RIO 000000-006.6 I Transterofcontract pa17l1ellts

- SUB-BID - SUB-I3\D
Approval may be granted, that contract payments may be transferred ADJUDICAnON ADJUDICATION
under certain circumstances, subject to the conditions stipulated in the COMMITTEE COMMITTEE
Supply Chain Management User Manual : Directives ill respect of
Procurement.

I I I
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PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES

DELEGATED POWERS OF THE DEPARTMENT OF CORRECTIONAL SERVICES

R DELEGATION MANAGEMENT REGIONAL OFFICE HEAD OFFICE
AREAl LEVEL LEVEL

CORRECTIONAL
CENTRE LEVELc

6.6
(Continue)

Note Prior to submitting the recommendation to the relevant Bid
Adjudication Committee, the Directorate Legal
Services/Regional Coordinator : Legal Services must be
consulted.

EXCEEDING
RIO 000 000-00
NATIONAL BID
ADJUDICAnON
COMMITTEE

Transversal contracts arranged by the NationalTreasuryamicontracts arranged by other Institutions are specifically excluded from theseDelegated
Powers.

Prior to submitting the recommendation to the relevantBid Adjudication Committee, the Directorate Legal ServiceslRegional Coordinator: Legal
Servicesmust be consulted.

6.7

6.7.1

6.7.2

Cancef1Jltion ofcOlltra,1s

A contractmaybe cancelled subject to the conditions mentioned below.

NO DELEGATION UP TO RIO 000000-00
- SUB-BID
ADJUDICATION
COMMITTEE

UP TO RIO 000000-00
- SUB·BID
ADJUDICATION
COMMITTEE

EXCEEDING
RIO 000000-00
NATIONAL BID
ADJUDICATlON
COMMITTEE
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6.7.3 In the event of the Department requesting thecancellation, the contractoror supplier mustcertify in writinghis willingness to cancel the contractwithout
anycost to the State.

6.7.4 In the event of the contractor or supplierrequesting the cancellation, it must-

6.7.4.1 be withoutany cost to the State;

6.7.4.2 be accepted in writing by the contractoror supplierthat responsibility is accepted to reimburse thedepartment for any additional cost, in the event thatre
bidding to satisfythe requirement shouldbring about additional cost; and

AUTHORISED BY :~
COMMISSIONER V.P.PETERSEN
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jNUMBER DELEGATION MANAGEMENT REGIONAL OFFICE HEAD OFFICE
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AREAl LEVEL LEVEL
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I 6. 7.33--lllOt be a case of repeated requests of such nature by the said contractor or supplier ~

I 6.7.5 I Fhe reasons for the cancellation and the losses or consequences that WIll 1'0110\\ if the conn act IS not cancelled, must be certified and placed on record 1'01

audit purposes.

6.7.5 I In all cases, the cancellation must not be to the detriment of the Stale.

The case refers to the total value of the contract and not only the part of the contract to be cancelled.

All cancellations should be reported to the Director: Procurement for verification purposes and in order to identify possible cases where bidders should be
restricted.

I
I 6.7.6

I
6.7.7

6.8 ,An:e::dment ofspecir:cations

Where a binding contract has been concluded, an amendment of the
specification, whether initiated by the contractor or the Department, can
be made but only after negotiation between the contractor and the
Department and at no additional cost.

Note: Such an amendment may not be to the detriment of the
Department

rl':1fl r,,\l,;! C{~"TT(ll\.l \ r ro Ti\ J)1f'\ fl,") {){\t\ rvv
'l .. \J.LJJ.....L ...LUJ,J..l.Vl~ lUI l'....Jl'-lVVVVVVV-VV

- SUB-BID
ADJUDICATION
COMMITTEE

UP TO RIO 000 aOO-GO
- SUB-BID
ADJUDICATION
COMMITTEE

EXCEEDING
R Ia000 000-00 
NATIONAL BID
ADJUDICATION
COMMITTEE
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7. RESTRICTION OF SUPPLIERS AND THE UPLIFTMENT OF SUCH RESTRICTIONS

7.1 Therestriction of a contractor maybe considered if such a contractor NO DELEGATION NODELEGATION UNLlMITED-
claimed preferences fraudulently or if sucha supplierfailed to perform NATlONAL BID
according to contractconditions and specifications. ADJUDlCATION

COMMITTEE

7.1.1 Conditions applicable to the restriction o[sllppliers

7.1.1.1 Prior to submitting therecommendation to the relevantBid Adjudication Committee, the Directorate LegalServicesfRegional Coordinator: Legal
Services must be consulted.

7.1.1.2 A supplier may be restricted fromdoingbusinesswith anyOrganof the State for a periodnot exceeding ten (10) years,

7.1.1.3 TheNationalTreasury mustbe informed within five (5) working daysof such imposition of the name of therestricted supplierand/or person,the reason
for restriction, the periodof restriction andthe date of commencement of the restriction.

7.2 Thearnendment/upliftment of restrictions imposed NO DELEGATION NODELEGATION UNLIMITED-
NATlONAL BID
ADJUDlCATION
COMMITTEE

7.2.1 Conditions applicable to the restriction o[sllppliers

7.2.1.1 TheNationalTreasury mustbe informed within five (5) working daysof suchamendments/upliftments of the restriction.
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Where a power has been delegated to a holder ofa specific rank, thai power may be executed by the acting official or the holder ofall equivalent or allY higher rank
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SPECIFIC DELEGATED POWERS OF THE DEPARTMENT (n~ CORRECTIONAL SERVICES

PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES

1. INTRODUCTION

1.1 I, VivianP. Petersen,Commissioner of CorrectionalServices,hereby approve the specific delegatedpowerscontained in this document, in accordance
with part 6, paragraph 16A.6.4of the TreasuryRegulations issued in terms ofthe Public Finance Management Act, 1999,which reads as follows:

"If in a specificcase it is impractical to invite competitivebids, the AccountingOfficeror Accounting Authority may procure the required goods or
servicesby other means, providedthat the reasonsfor deviating from invitingcompetitivebids must be recorded and approvedby the Accounting
Officeror AccountingAuthority"

1.2 By virtue of the authority vested in me in terms of Section 38(1)(a)(iii)and Section 44(I)(a) of the Public FinanceManagementAct, I VivianP.
Petersen,Commissioner of CorrectionalServicesherebydelegate the powers and duties assigned to me in terms of the Public FinanceManagementAct
(Act 1 of 1999as amended by Act 29 of 1999)and the TreasuryRegulations, Part 6 Chapter 16Aofthe PublicFinance Management Act, to the post
levelsas indicatedin this annexure.

1.3 As far asproceduresand administrative actions are concemed, all procurement units are bound to comply with the conditionscontainedin the
Government Procurement: General Conditionsof Contract (GCC)and the Supply ChainManagementUser' Manual: Directives in respectof
Procurement in so far as they are not in conflictwith the directivesand limitations stipulatedherein I

I1.4 At any time the powersmay be withdrawnor the conditions, under which theyhave been granted, may be amended,

1.5 Whereany doubt existswith regard to the interpretation or applicationof anypoweror condition,the Directorate: Procurementmust be approached
throughnormal servicechannels for a decision or finalization.

1.6 Thesepowers are grantedsubject to the provisionsof any other Act of Par'Iiament,as amended from time to time.

1.7 All cases exceedingRl 000000-00 per case (VAT included)may only be approvedby the Commissioner and mustbe reported La the National
Treasuryand theAuditor-General in accordancewith TreasuryRegulations 16A6.4.

1.8 SupplyChain Management Practitionersand officials in their line functionreportingstructuremay execute theseDelegatedPowers.
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Annexure A

SPECIFIC DELEGATED POWERS OF THE DEPARTMENT OF CORRECTIONAL SERVICES

PROCUREMENT AND PROVISIONING OF GOODS, \VORKS AND SERVICES
INUMBER [ DELEGATION MANAGEMENT

AREAl
CORRECTIONAL
CENTRE LEVEL

REGIONAL OFFICE
LEVEL

HEAD OFFICE
LEVEL

2. SPECIFIC DELEGATED POWERS

2.1 Urgentand EmergenC!' Cases

2.1.1 Urgentcasesto all estimated valueofRl 000000,00 ("'';1 Til/eluded) UP TO RlOO 000-00- UP TO R200 000-00- UP TO RlOO000-00 -
percase SCO/SPAO SCO/SPAO SCO/SPAO

Goods, works or services may be procured by preferably makinguse of UP TO R500 000-00 - UP TO R500 000-00 - UP TO RSOO 000-00 -
, the list of prospective suppliers in cases where earlv delivery is of critical ASD ASD ASD

importanceand the invitation of competitive bids is either impossibleor
I UP TO RI 000000-00impractical. UP TO RJ 000 000-00 UP TO RJ 000000-00

-DO -DO -DD

2.1.2 Emergel/cl' cases lip to an estimated value ofRl 000000,00 (VAT UP TO R200 000-00 - UP TO RlOO 000-00 - UP TO R200 000-00 -
included) per case SCO/SPAO SCO/SPAO SCO/SPAO

Goods, works or services may be procured by preferably making use of UP TO RSOO 000-00 - UP TO RSOO 000-00 - UP TO RSOO 000-00 -
the list of prospective suppliers in cases of emergency where immediate ASD ASD ASD
action is necessary in order to avoid a dangerous or risky situationl
misery. UP TO RJ 000 000-00 UP TO RJ 000000-00 UP TO Rl 000 000-00

-DO -DO -DO

I 2.1.3 I Conditions appiicabie 10 urgent and emergency cases
,

I

I2.13.1 The Supply Chain Management functionary in these cases approves the price quotations and not the motivation.

2.1.3.2 In these cases it is permissible to deviate from the bid process and to invite price quotations. The relevantparties must confirm their ofTel's in writing as
soon as possible.
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Annexure A

SPECIFIC DELEGATED POWERS OF THE DEPARTMENT OF CORRECTIONAL SERVICES

PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES
NUMBER DELEGATION MANAGEMENT REGIONAL OFFICE HEAD OFFICE

AREAl LEVEL LEVEL
CORRECTIONAL
CENTRE LEVEL

2.1.3.3 Depending on circumstances, all attemptsshouldbe made to obtainan originalTax Clearance Certificate lor casesexceeding R30ODD-DO (VAT
included). Proofof all such attemptsmust be placedOIl record.

2.1.3.4 The reasons lor the urgencyor emergency and the lossesor consequences that will follow if actionwas not taken mustbe certified by at least a Directorin
the line function andplacedon record for auditpurposes. However, a lackof properplanningshouldnot be constituted as an urgentcase and therefore, it
must also be certifiedthat U1e case is not a resultof a lackof properplanning. TheED 2S-form must be usedfor thispurpose

2.1.3.5 Whereonly one pricequotationis received and accepted, and takingthe circumstances into account,all reasonable stepsmustbe taken to ensure thata fair
price is obtained.

2.1.3.6 ThePPPr A and itsRegulations must be applicable in all cases exceeding R30 000-00 if circumstances allowit.

2.1.3.7 I The principleof competition shouldbe adhered to as far as possible.

2.1.3.8 Statistics of all urgentand emergency cases must be recordedand placedon file inorder to make them available upon requestthereof

2.2 Perishable plTJvisiollS, where the internalsource o(supply that nonnallv producethis commoditv, cannot supply

2.2.1 Purchasing of perishable provisions up to RI 000 000-00 per price UP TO R100000-00- UP TO Rl 00000-00 - UP TO R100000-00 -
quotation in caseswhere the internalsourceof supplythat normally SCO/SPAO SCO/SPAO SCO/SPAO
producethis commodity, cannot supplythe commodity, and if it is
impractical to invitecompetitivebids. UP TO R500000-00 - UP TO R500ODD-aD - UP TORSOO 000-00 -

ASD ASD ASD

UP TO Rl 000 000-00 UP TO RI 000000-00
-SUB-BID - SUB-BID
COMMlTTEE COMMITTEE

2.2.2 Conditionsapplicable

2.2.2.1 The period maynot be longer than three(3) months.
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Annexure A

SPECIFIC DELEGATED POWERS OF THE DEPARTMENT OF CORRECTIONAL SERVICES

PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES
[UMBER DELEGATION MANAGEMENT REGIONAL OFFICE IIEAD OFFICE

AREAl LEVEL LEVEL
CORRECTIONAL
CENTRE LEVEL

2.2.2.2 The GeneralConditions of Contract must be made applicable.

2.2.2.3 The PPPFA and its Regulations must be applied to all requirementsexceedingR30 000-00 (VAT included) per case if circumstances allow it.

2.2.2.4 A valid and original Tax Clearance CertiJicatemust be available for all quotationsexceedingR30 000-00 (VAT included)

Note: Before the speciflc delegation is applied, it should first be confirmed in writing whether the commodity cannot be provided b~' the nearby
internal source of supply and if the item after consultation in writing with the caterer, cannot he replaced with another item for the period.

2.3 Purchases outside contract pel' plice quotation as a result ofunsaustactorv performance

2.3.] I' urchases up to RI 000 000-00 pCI' price quotationoutside contract as a UP TO RIOO 000-00- UP TO R100 000-00 - UP TO RIOO 000-00 -
result of unsatisfactoryperformanceby suppliers,until a new contract is SCO/SPAO SCO/SI'AO SCO/SPAO
arranged.

UP TO R500 000-00 - UP TO R500 000-00 - UP TO R500 000-00 -
ASD ASD ASD

UP TO RI 000000-00 UP TO RI 000000-00
- SUB-BID - SUB-BID
COM!'v1lTTEE COMMITTEE

2.3.2 Conditions applicable
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A valid and original Tax Clearance Certificatemust be availablefor all quotationsexceedingR30 000-00 (VAT included)

I The Genera! Conditionsof Contractmust be applied

The PPPFA and its Regulations must be applied to all requirementsexceedingR30 000-00 per case if circumstancesallow it.
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Annexure A

SPECIFIC DELEGATED POWERS OF THE DEPARTMENT OF CORRECTIONAL SERVICES

PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES
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CUMBER DELEGATION MANAGEMENT REGIONAL OFFICE HEAD OFFICE
AREA/ LEVEL LEVEL

CORRECTIONAL
CENTRE LEVEL

2.4 Purchases per priceqllotations whentransversal cOlllract.igeneral periodcontracthas not beenrenewedtimeollsly

2.4.1 Purchasesper price quotationoutside contract up to a value of NO DELEGATION UP TO Rl 000000-00 UP TO RI 000000-00
RI 000000-00 when a transversal contract/general period contracthas - SUB-BID -SUB-BID
not been renewed timeously, for the amountsexceedingRSOO 000-00 COMMITTEE COMMITTEE
per case.

2.4.2 Conditions applicable

2.4.2.1 Prior to the invitationof written price quotations, confirmationmust be obtained in writing from the Directorate: Procurement that such a contract is not
yet available.

2.4.2.2 The delegationmayonly be utilized to satisfy immediate needsuntil such contractis available.

2.4.2.3 The GeneralConditionsof Contractmust be applied.

2.4.2.4 The PPPFA and its Regulationsmust be applied to all requirements.

2.4.2.5 A valid and original Tax ClearanceCertificatemust be availablefor all quotations.

2.5 Repair oftechnicaleqllipmelll ofwhich the defectis not known

2.5.1 Repair of technicalequipmentof which the defect is unknownup to the C.UP TO R30 000-00- UP TO R30 000-00- UP TO R30 000-00-
valueofR2S0 000-00per case by obtainingprice quotationsonly from CO lIPAO CO llPAO CO lIPAO
the manufacturer, his agentor a qualified institution on the listof
prospectivesuppliers. UP TOR60000-00 - UP TO R60 000-00 - UP TO R60 000-00-

SCO/SPAO SeO/SPAO SeO/SPAO

UP TO R2S0000-00- UP TO R2S0000-00- UP TO R2S0000-00 -
ASD ASD ASD
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Annexure A

SPECIFIC DELEGATED POWERS OF THE DEPARTMENT OF CORRECTIONAL SERVICES

PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES
I NUMBER] DELEGATION J MANAGEMENT r REGIONAL OFFICE iHEADOFFICE

AREAl LEVEL LEVEL
CORRECTIONAL

I CENTRE LEVEL

2.5.2 Conditions applicable

2.5.2.1 If the machinery is still under guarantee, repair should take place in accordancewith the stipulationsof tile guarantee.

2.5.2.2 Should tilemanufacturer or his agent not be available, rotation of qualified institutionson the list of prospective suppliers should take place.

2.5.2.3 The General ConditJ.ons of Contract must be applied.

2.5.2,./ It should be determined whether it is economic to repair the equipment.

I I The PPPFA and its Regulations must be applied to all requirements exceeding R30 000 (VAT included).

1:
5 2 5

2.5.2.6 A valid andoriginal Tax Clearance Certificate must be available for all quotations exceedingR30 000-00 (VAT included)

2.6 Purchasing ofdogs and breeding animals lip to a financial limit o[R200 000-00 per case
I

2.6.1 Production Auctions CUP TO R200 000-00 UP TO R200 000-00 - NOT APPLICABLE
- CO UPAO CO IIPAO

2.6.1.1 Conditions applicable

I The departmental agriculturists, in co-operationwith the state veterinarian, should make preliminary surveys of the available breeding animals that
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2.6.2 Dogs and breeding animals that are not availableat production auctions I UP TO R30 000-00 - UP TOR30 000-00 - NOT APPLICABLE

I CO IIPAO CO IIPAO

I
I UP TO R60 000-00 - UP TO R60 000-00 -

SCO/SPAO SCO/SPAO
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SPECIFIC DELEGATED POWERS OF THE DEPARTMENT OF CORRECTIONAL SERVICES

PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES
IMBER DELEGATION MANAGEMENT REGIONAL OFFICE HEAD OFFICE

AREAl LEVEL LEVEL
CORRECTIONAL

I CENTRE LEVEL
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2.6.2
(Continue)

UP TOR200000-00 
ASD

UP TOR200 000-00 
ASD

2.6.2.1

2.6.2.1.1

2.6.2.1.2

2.6.2.1.3

2.6.2.1.4

2.6.2.1.5

2.7

Conditions applicable

BreedingAnimals

Departmental agriculturists, in co-operation with the state veterinarian, should makepreliminarysurveysof availablebreedinganimalsthat complywith
the stated requirements with a view to purchase. Recommendations aremade to the Director: Agriculture and Production WorkslwJls for a final
decision. A departmental agriculturist (irrespectiveof rank) should be delegatedto negotiatewith the breeders, on behalf of thedepartment, for the
purchaseof the identified breeding animals,with reference to confidential guidelines regarding the estimatedvalue of the livestock.

Dogs

The departmental dog-handlers, in co-operation with the state veterinarian, shouldmakepreliminarysurveys of availabledogs that complywith the stated
requirements with a view to purchase. In the case of dogs, only the Departmental Headof the Dog TrainingCentrehas the authority to decide on the
purchaseof dogs andhelshe is authorised to negotiatewith the breeder,on behalfof the department,for the purchaseof the identifieddogs, with reference
to confidentialguidelines regarding the estimatedvalue of thedogs.

In both the above-mentioned cases, the transactionmust be formalised by means of price quotations, in whichthe breedercommitshimself/herself to the
conditionsas contained in the GeneralConditionsof Contract.

The PPPFA andits Regulationsmust be applied to requirementsexceedingR30 OOO-DO.

A valid andoriginalTax ClearanceCertificatemustbe availablefor all quotations exceedingR30 000-00 (VATincluded)

Purchasingo(medicQment from wholesalers
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2.7.1 Purchasingof medicament for DepartmentalPharmacies up to
RSOO 000-00per month(each month must be viewedas a case) from
wholesalers registered on the listof prospectivesupplierswithout the
invitationof price quotationswhere prescriptionsfrom doctors are

UP TO RIS 000-00
CO l/PAO

UPTORIS 000-00
COI/PAO

NOT APPLICABLE
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SPECIFIC DELEGATED POWERS OF THE DEPARTMENT OF CORRECTIONAL SERVICES

PROCUREMENT AND PROVISIONING OF GOODS, WORKS AND SERVICES

I

NUMBER [ DELEGATION [ MANAGEMENT I REGIONAL OFFICE I HEAD OFFICE
AREAl LEVEL LEVEL

CORRECTIONAL
CENTRE LEVEL

------------------------'----

2.7.1 received, other identifiedurgent cases and where no stock is available. UP TO R60000-00 - UP TO R60000-00 -
(Continue) SCO/SPAO SCO/SPAO

UP TOR300000-00 - UP TO R300 000-00 -
ASD ASD

UP TO RSOO 000-00 - UP TOR500000-00 -
DD DD

2.7.2 Conditions applicable

2.7.2.1 Only the quantitiesrequired to satisfy the immediate need and not to maintain stocklevelsmust be procured.

2.7.2.2 Such requests must be recommended by the Pharmacist.

2.7.2.3 Purchases must take place on a rotation basis, per month, by rotatingall medicalwholesalersregistered011 the list of prospectivesuppliers.

2,8 Purchasingofmedicament tor inmates pel'prescription

2,8.1 Purchasing of medicamentfor inmates per prescription without inviting UP TO Rl5 000-00- UPTORl5 000-00- NOT APPLICABLE
price quotations(eachmonth must be viewed as a case) CO lIPAO CO lIPAO

UP TO R60000-00- UP TOR60 000-00 -
ISCO/SPAO I SCO/SpAO

I
UP TO R300 000-00 - UP TOR300 000-00 -
ASD ASD
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NUMBER DELEGATION MANAGEMENT REGIONAL OFFICE HEAD OFFICE

AREAl LEVEL LEVEL
CORRECTIONAL
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2.8.2

2.8.2.1

2.8.2.2

2.8.2.3

Conditionsapplicable

Onlyapplicable whereno accessible departmental pharmacy is available.

Purchases to be doneon a monthlyrotation basis from thedifferent pharmacies registered on the listof prospective suppliers.

Pharmacies must be approached for discounton itemssupplied.
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r--rr'here a-power has been delegaled to a holder o] a specific rank; that power niay be executed by the acting official 01' {he holder ofall equivalent 01' any higher rank
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SPECIFIC DELEGATED POWERS: REASONS FORDEVlATING FROM INVITING COMPETITIVE BIDS

2.1 !Jrgelltand emergencycases
2.1.1 Urgentcases to anestimatedvalueof Rl 000 000-00 Goods, worksand servicesmaybe procuredby preferably makinguse of the list of prospective

(VAT included) per case suppliers in cases where earlydelivery is of critical importance and the invitation of
competitive bids is either impossible or impractical.

2.1.2 Emergency casesup to an estimated value of Goods, works and servicesmay be procuredby preferably makinguse of the list of prospective
RI 000 000-00(VAT included) per case suppliers in cases of emergency where immediate actionis necessary in order to avoida

dangerous or risky situation/misery.

2.2 Perishable provisions wherethe internalsourceofsu mlv thatnormallvoroduce this commoditv. cannot suoolv
2.2.1 Purchasing of perishable provisions up to Duringthe arrangement of contracts for perishableprovisionsfor the variousArea

RI 000 000-00per price quotation in caseswhere the Commissioners/Correctional Centres, certainArea Commissioners/Correctional Centres,
internal sourceof supply thatnormally producethis wheretherequirements for examplemeat, vegetables and eggs, are producedandprovided
commodity, cannotsupply thecommodity, and if it internally at Correctional Centrefarms, are excluded.
is impractical to invite competitive bids.

As a resultof unforeseen circumstances for example, continuous increasein prison population,
drought conditions, failure of crops,mortalities of livestock, etc., it sometimes occurs that
prison farms cannot generally provideself-produced productsto prisonsfor certainperiods.

Sincetheperiodsfor which the prisonfarms cannotprovidesupplies, variesbetweenone (I)
andthree(3) months, it is impractical to arrange contracts for such shortperiodsin accordance
with the prescribed biddingprocess.

In view of the afore-mentioned, price quotations shouldbe invitedby thoseArea
Commissioners/ Correctional Centres for whomcontracts havenot been ananged in cases
whereself produced productscannotbe providedforperiodsshorterthan three (3) months.

Incaseswhere the internal provisioning of self-produced productscannotbe providedfor
periods longer than three(3) months, contracts willbe arranged in accordance with the
prescribed biddingprocedures.

2.3 Purchasesoutsidecontractvel" price auotationas a resultoiunsatisiactorv oertonnance

2.3.1 Purchases to RI 000 000-00per quotation outside Contracts in this Department werepredominantly awarded to upcoming Entrepreneurs outof
contractas a resultof unsatisfactory performance by thehistorically disadvantaged group.
suppliers, until a new contract is arranged.
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SPECIFIC DELEGATED POWERS: REASONS FOR DEVIATiNG FROM INVITING COMPETITIVE BIDS

DELEGATiON IDESCRlP110N ESON I
NUMBER

I I 'The" companies, who ill' noL,I wav acquainted withthe practice of business, sometimes
experience execution problems and are left in breach of contract.

I I When delivery cannot be effected, commodities necessary for example for daily rations of
irunates have to be purchased per price quotation in order to ensure continuity. The value to
procure the requirement often exceeds R500 000-00 per case, especially at larger Area
Commissioners/ Correctional Centres.

2.4
2.-1.1

2.5
2.5.1

In view of the above-mentioned, specific powers are an absolute necessity to purchase
perishable provisions and other commodities per price quotations to an unlimited value in
cases where a buy-out transaction is in process and a new contract has not been finalised yet.

Purchases vel' price quotation when transversal contracts.general penod contracts have not been arranged timeouslv
Purchases per price quotation up to a value of It happens continuously that transversal contracts/general period contracts are not renewed

. R1 000 OOfJJJO per case outside contract when a timeously, whether by the National Treasury or other institutions. As a result, for the interim,
I transversal contract/general period contract has not specific commodities (foodstuff, animal feed, fertilizer, etc.) must be purchased accordingly

been renewed timeously, for the amounts exceeding within delegated powers (R500 000-00 per case) in accordance with price quotations.
RSOO 000-00 per case.

Seeing that R500 000-00 is not in all cases sufficient to satisfy the need, it is not practical and
cost-effective to handle these needs for goods, works or services within the R500 000-00 limit.

Repair oftechnical eauioment ofwhich the defect is 1101known
Repair of technical equipment of which the defect is Various problems are experienced in practice when price quotations need to be invited for the
unknown up to the value of R250 000-00 per case by repair of technical equipment such as television sets, water pumps, large machinery, etc.
inviting price quotations only from the manufacturer, Should the normal procedures be followed, the following problems will be experienced:
his agent or a qualified institution on the list of
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I prospective suppliers

I

When equipment is defective, full particulars of the defect are normally not known and
competitive price quotations/bids cannot be invited. As a result it is necessary to take the
item to various possible suppliers, who need to take the item apart in order to determine
the defect, put the item back together, after which the repair cost can be determined. All
these actions normally take place at a cost.

In order to ensure competitiveness, and to remain within the parameters of the prescripts, the
item also needs to be taken to other possible suppliers, with the involved transport cost, where
the nrocess needs to be repeated.
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After the afore-mentioned process has been completed,a lot of time will have lapsed and cost
incurred.

In view of the afore-mentioned, it is evident that this is a cumbersomeprocess and definitely
not cost-effective and at time impractical to execute. It is also impractical to invite competitive
bids.

2.6 Purchasing ofdogs and breeding animals up 10 a financial limit ofR200 000-00 per case

2.6.1 ProductionAuctions It happens limn time to time that the DepartmentalAgriculturistrequest to procure especial
breeding animals on productionauctions. As a result, a Departmental Agriculturist is
delegated to bid on identifiedbreeding animalson behalf of the Department. It is therefore
impossibleto invite bids in accordancewith the prescribedbidding process.

2.6.2 Dogs and breeding animals that are not available at The requireni.ent sometimesexists to procure breedinganimals and dogs (palrol dogs) that
productionauctions need to complywith certain requirements. Seeing that it is impractical to invite competitive

price quotations/bids, theAgriculturistwill beforehandmake a surveyof the available
breeding animals/dogs that comply with the requirements. After making a decision on which
supplierthe animals will be procured from, the transaction is formatted by means of a price
quotationin which the suppliercommits himself to the GeneralConditionsof Contract.

2.7 Purchasing ofmedicament from wholesalers
2.7.1 Purchasingof medicament up to R500 000-00 per Notwithstanding the fact that the departmentprocuremedicine in accordancewith transversal

month (each month must be viewed as a case) from contractsat the larger Area Commissionersand take this medicine into stock (departmental
wholesalersregisteredon tile list of prospective pharmacies for issuanceto inmates), it sometimeshappens that an inmate urgently needs
supplierswithout the invitationof price quotations medicamentthat is normallynot kept in stock or is not in stock at that specific moment.
where prescriptions from doctors are received,other Seeingthat immediatedispensing is necessary, there is not sufficient time to invite price
identifiedurgent cases and where no stock is quotationsand is it also impractical and not cost-effectiveto issue an order for a single item.
available. In order not to favour one supplier, to avoidprejudice againstother suppliers and to receive

maximumadvantage, suppliers are used on a rotation basis without the invitationof price
quotations.

~-

2.8 Purchasing ofmedicament for inmates vel' orescritnion

2.8.1 Purchasingof medicament for inmates per No departmental pharmacies are situated at the smallerCorrectional Centres. With the result
prescriptionwithout inviting price quotations(each that should a doctor issue the inmatewith a prescription,such medicineneeds to be obtained
month must be viewedas a case) from anothersource. Seeingthat this departmentis not awareof what will be prescribed,price
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DELEGATION I DESCRIPTION
NUMBER

I REASON

quotations cannot be invited prescriptively beforehand, and medicine needs to be issued to the
inmates immediately It is therefore impractical to invite price quotations and not cost-
effective to issue an order for each prescription. The pharmacies within the area that are listed
on the list of prospective suppliers will be used on a rotation basis in order not to favour any
pharmacy.
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