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IMPORTANT
Information

from Government Printing Works

Dear Valued Customers,

Government Printing Works has implemented rules for completing and submitting the electronic Adobe Forms
when you, the customer, submits your notice request.

Please take note of these guidelines when completing your form.

GPW Business Rules

1. No hand written notices will be accepted for processing, this includes Adobe
forms which have been completed by hand.

2. Notices can only be submitted in Adobe electronic form format to the email submission
address submit.egazette@gpw.gov.za. This means that any notice submissions not on an Adobe electronic
form that are submitted to this mailbox will be rejected. National or Provincial gazette notices, where the 295
or Z95Prov must be an Adobe form but the notice content (body) will be an attachment.

3. Notices brought into GPW by "walk-in" customers on electronic media can only be submitted in Adobe
electronic form format. This means that any notice submissions not on an Adobe electronic form that are
submitted by the customer on electronic media will be rejected. National or Provincial gazette notices, where
the 795 or Z95Prov must be an Adobe form but the notice content (body) will be an attachment.

4. All customers who walk in to GPW that wish to submit a notice that is not on an electronic Adobe form will be
routed to the Contact Centre where the customer will be taken through the completion of the form by a GPW
representative. Where a customer walks into GPW with a stack of hard copy notices delivered by a
messenger on behalf of a newspaper the messenger must be referred back to the sender as the submission
does not adhere to the submission rules.

5. All notice submissions that do not comply with point 2 will be charged full price for the notice submission.

6. The current cut-off of all Gazette’s remains unchanged for all channels. (Refer to the GPW website for
submission deadlines — www.gpwonline.co.za)

7. Incorrectly completed forms and notices submitted in the wrong format will be rejected to the customer
to be corrected and resubmitted. Assistance will be available through the Contact Centre should help be
required when completing the forms. (012-748 6200 or email info.egazette @gpw.gov.za)

8. All re-submissions by customers will be subject to the above cut-off times.

9. All submissions and re-submissions that miss the cut-off will be rejected to the customer to be submitted with
a new publication date.

10. Information on forms will be taken as the primary source of the notice to be published. Any instructions that
are on the email body or covering letter that contradicts the notice form content will be ignored.

You are therefore advised that effective from Monday, 18 May 2015 should you not comply with our new rules
of engagement, all notice requests will be rejected by our new system.

Furthermore, the fax number 012- 748 6030 will also be discontinued from this date and customers will only be
able to submit notice requests through the email address submit.egazette @gpw.gov.za.

government
printing

Department:
Government Printing Works eGa eﬂe . .‘ . .
REPUBLIC OF SOUTH AFRICA [ . . .

This gazette is also available free online at www.gpwonline.co.za
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DISCLAIMER:

Government Printing Works reserves the right to apply the 25% discount to all Legal and
Liquor notices that comply with the business rules for notice submissions for publication
in gazettes.

National, Provincial, Road Carrier Permits and Tender notices will pay the price as
published in the Government Gazettes.

For any information, please contact the eGazette Contact Centre on 012-748 6200 or
email info.egazette@gpw.gov.za
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GovERNMENT NOTICES ® GOEWERMENTSKENNISGEWINGS

DEPARTMENT OF HIGHER EDUCATION AND TRAINING
NO. 18 08 JANUARY 2016

POLICY STANDARD ON APPROVAL TO CONDUCT RESEARCH IN PUBLIC
COLLEGES

I, Bonginkosi Emmanuel Nzimande, MP, Minister of Higher Education and Training, in terms of
section 41B(4%d) of the Continuing Education and Training Act {Act No. 16 of 2006} and the Higher
Education and Training Information Policy published in Notice No. 832, Government Gaszette No.
36973 of 1 November 2013, hereby publish the Standard on approval to conduet research in public
Technival and Yocational Education and Training {(TVET)Y and Community Education and Training
Colleges as scheduled hereto,

This Standard stipulates the processes that need to be followed by researchers and research

organisations when research is to be undertaken in public TVET and public Community Education and

Traming Colleges.

The Departinent welcomes bona fide research and encourages researchers to undertake research at its

institutions, subject to the procedures and conditions described in this Standard.

Dr BE Nzintande, ¥
Minister of Higher Education and Training

(e

Date: %;;:;.

This gazette is also available free online at www.gpwonline.co.za
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HIGHER EDUCATION AND TRAINING INFORMATION
STANDARD

November 2015

higher education
& training

Dapartmant,
Higher Education and Training
REPURLIC OF SOUITH AFRICS

information Systems Coordination
Department of Higher Education and Training
Private Bag X174

PRETORIA

{3

Point of contadcy:

HETES Officer

Telephone, 812 312 6213/5212
E-miaih HETIS. Office@dhet.pov.za

This gazette is also available free online at www.gpwonline.co.za
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DHET {20825} Higher Education and Training information Standard: Spproval to conduc? ressarch in public Collepes. Bretoria.

1. PREAMBLE

11 The White Paper for Post-School Educotion ond Troining {Department of Higher Education and
Training, 2013} draws attention to the importance of research In contributing to the develppment
of aur society.

1.2 The Depariment of Higher Education and Tralning (DHET) has a vital interest in the production,
management, dissemination and utllisation of knowledge that will help to enhance the quality,
guantity and diversity of post-school education and training in South Africa.

1.3 Good guality research is 3 pre-reguisite for informead decision making. The Department therefore
supports research that can contribute (o evidence-based policy decisions.

1.4 The Department welcomes bong fide research and sncourages ressarchers, including Master's
and Doctoral students, to undertake research gt ity public colleges {Technical and Yocational

Education and Training [TVET) and Community Education and Training [CET] colleges), sublert to
the procedures and conditions desoribed In this document.

2. RATIONALE

2.3 The Department has 3 responsibility 0 ensure that research undertaken af public colleges
subscribas 1o local and internationally recognised ethical standards.

2.2 it has to further ensure that the ressarch does not pver-burden the management, staff and
studants of colleges, and that it does not unduly disrupt teaching and learning.

2.3 This Stendard is therefore published to ensure that research underiaken in public colleges s

underpinned by good ethical standards, and that it is undertzken in cooperation with public
Colleges.

3. PURPOSE

31 This Standard stipulstes the processes that ressarchers need to follow when they plan to
undartake research in public colleges.

4. SCOPE AND APPLICARILITY
4.1 This Standard is applicable 1o research that is planned o be undertaken in public colleges {TVET

colfepes and CET colleges), by Master's and Doctoral students, research organisations and
individual researchers.

This gazette is also available free online at www.gpwonline.co.za
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DHEY (2018] Higher Education and Tralning Information Standard: Approval to conduct research In public Colleges. Bratoria.

4.2 The TVET and CET colleges are gsiablished by the Minister of Higher Education and Training in
terms of sections 3{1a} and 3{1b} of the Continuing Education and Training Act, 2006 {Act No. 16
of 2008) through Proclamation No. 44 of 2008 which was published in Government Gazelte No.
32367 of 1 July 2009,

5. APPLICATION PROCEDURE

5.1 Applicants are expected (o complete an official application form titled “Sppficotion to conduct
research in public colleges”, which is attached 35 an Appendix to this Standard.

5.2 Registered Master's and Doctoral students are expected 1o complete the applicstion form
attached as Appendiz 1, Ressarch organisations {including individua! ressarchers who are not
registered students), are expected (o complete the application form attached as Appendin 2,

5.3 Applicants who wish to undertake research in less than len public Colleges for 3 spacific study,
must submit their application 1o the Head of the college/s concerned.

5.4 Applicants who wish to undertake research in len gr more public collsses must submit their
application forms {either Appendix 1 or Appendix 2}, to the DHET, The Department will provide a
letter of support, which the applicant could use to gain access o the colleges concerned.

5.5 The applicant must submit the application form (o the Mead of the colisge/Department 31 least
1w months before fleld ressarch beging. However, urgent applications may be considered by
the Head of the college/Depariment, whers applicable,

5.6 Studems registerad 31 3 recognised Higher Education institulion who wish (o underiake research
in public collegefs must include an Ethics Clearance Certificats as part of their application. The

Ethics Clearance Certificate is expected to be provided by the Ressarch Ethics Committes of the
institution whare the student is registered,

§. PROCESSING OF RESEARCH REQUESTS BY COLLEGES
&1 Linon receipt of the research spplication, the Mead of the college must check if the application
form {Appendix 1 or Appendix 2} is complete. I the application is incomplete, the college must

coniact the applicant and request for the outstanding information.

£.2 Tha Head of the college {or hisfher nominge) must appraise the application form in line with the
following criteria:

al  Inclusion of il information in the application form {olf sppliconts),

This gazette is also available free online at www.gpwonline.co.za
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DHET {2018] Higher Edusation and Training Information Standaed: Approval to conduct rpsearch In public Colleges. Pretorla.

£.3

&.4

8.5

6.6

b} Inclusion of an Ethics Clearance Certificate in the application {oniy ¥ the opplicont is @
student).

g} inclusion of a research proposal in the application {from off applicants).

dy A signed declaration form {from off applicants); and

8} An assessment of the effect of researchactivities on the smooth funcioning of the college.

There are three possible oulcomes regarding the review of the research request:

a} The application may be spproved;

b} The application may be approved subject o certain conditions being met {for sxample, inthe
case where data reguested may reguirg too much time or be too costly 1 process); and

£} The application may not be approved, in which instance, the reasons for non-approval must
he provided,

The outcome of the resgarch request must be communicated in writing to the applicant. The
attached application form provides space for 3 college to communicate i3 response (o the
apphcant.

Processed application forms must be archived in the collegs for a period of three vears,

The Head of the college must submit to the DHET an annual return on the number of research
requests received for the year 35 per the template attached as Appendix 3 to this Standard.

7. COMNDITIONS TO BE AGREED YO BY THE RESEARCHER

The researcher is required 10 sign 2 declaration agresing to the following conditions:

2.1

7.2

7.3

7.4

2.5

Research activities must be scheduled in consuliation with the said College/s and participants,
The said college/s programmes should not be interrupted,

Data that may be needed for the research project must first be requested directly from the DHEY
Data should be requested from the college/s only if the DHET does not have the dats reguired.

Involvement by participants in ressarch activities is voluntary and participants have 3 right to
decting participation,

The researcher must obiain signed consent forms from participanis prior to any engagement with
them,

Written parental consent of students under 18 vears of age must be obtained, if they are expected
to participate in ressarch activities.

This gazette is also available free online at www.gpwonline.co.za
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DHET {2015} Higher Bducation and Training information Standard: Approval to sonduct ressarch In publiz Colleges. Pretoria.

7.8 The use of monitoring devices such as 1ape recorders and camaras must be made explicit prior io
engagement with participants, and participanis should be free to rejfect them if they wish,

7.7 Resources of the said collegzefs {such as stationery, photocopies, faxes, and ielephones! must not
bz used for the research activities.

7.8 The right of participants to privacy, snonymity, confidentiality and respect for human dignity must
be honoursed a1 all times, Participants should not be identifiable in any way from the result of the
research, unless written consent is obtained otherwise,

7.8 The names of the said collegefs, or participants must not appsar in the research report without
the written consent of each participant and/for coliege.

718 The draft research report must be sent io research participants hefore finalisation, in order to
provide the college with an opportunity to validate the accuracy of the information in the report.

711 The research report {including all presentations and publications arising from the ressarchimust
include & disclaimer indicating that the findings and recommendations arising from the

investigation do not represent the views of the said college/s or the DHET,

7.42  Asummary of the findings of the research report must be provided o the Head of the said collegs
in which the research was undertaken, for information purposes.

This gazette is also available free online at www.gpwonline.co.za
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higher education
& training

Dapurirnaat
Higher Education and Training
REPLELIC OF SOUTH AFRIRA

1. APPLICANT INFORMATION

1.6 | Field of study

17 | Qualification registered for
" Doctoral Degree (PhD)

1 Master’s Degree

Other (please specify)

2. DETAILS OF THE STUDY

This gazette is also available free online at www.gpwonline.co.za
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DHET 004: APPENDIXK 1: APPLICATION FORM FOR STUDENTS TO CONDUCT RESEARCH IN PUBLIC
COLLEGES

3. PARTCIPANTS AND TYPE/SS OF ACTIVITIES TO BE UNDERTAKEN IN THE COLLEGE

| Eupected nis {e.g. students, Rk
| lecturers, College Principal}  participants
= -
b}
i
£
&}

31 | Complete questionnalres

Number of
participants

| Expected participants

ate In Individual

a}
b
e}

o
e}

Number of

| Expected participants B
Expected participan participants

rticip: té}n‘*fa?cus:
| group discusslons/
‘ ,f??wcrksﬁmpfsj

a}
i
X
d

)

i
}
| Eupectad participants

3

‘Number of
particlpants

. ﬁ:m‘upEetastandamimd )
34 | sests(eg. Psychometrlc | b)

8}

| Undertake observations
2.5 | Plegse specify

" Other
3.6 | Please specify

This gazette is also available free online at www.gpwonline.co.za
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DHEY 004: APPENDIN 1: APPUCATION FORM FOR STUDENTS TO CONDUCT RESEARCH IN PUBUC
COLLEGES

4. SUPPORT NEEDED FROM THE COLLEGE

43 i The Coilege wii! be reqmred to provide ofﬁc:al documents
i Pﬁeﬂse smclfy the dmmencsrequtmgi below

v . :-Thg Coflege will be re ’un‘ed [ provide daia (anlylf this dm is nat aw:ﬁabie
from &%e DHET). . -

specffy the ata ﬂelds required, beiow

| Other, please specify below

5. DOCUMERNTS TO BE ATTACHED TO THE APPLICATION

Ethics Clearance Certificate issued by a University Ethics Committee

52 | Research proposal approved by a University

This gazette is also available free online at www.gpwonline.co.za
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DHET 004: APPENDI 1: APPUCATION FORM FOR STUDENTS TO CONDUCT RESEARCH IN PUBLIC

&, DECLARATION BY THE APPUCANT

| undertake to use the information that { acquire through my research, in a balanced and a
responsible manner. | furthermors take note of, and agree to adhere to the following conditions:

s} | will schedule my research activities I consultation with the said Collegefs and participants in
order not to interrupt the programme of the said College/s.

b} | agres that involvement by participants In my research study is voluntary, snd that participants
: have 3 right to decline {0 participate in my research study.

¢} 1will obtain signed consent forms from participanis priot to any engagement with them,

g §will obtaln wiitten parental consent of students under 18 vears of age, if they are expected to
participate in my research,

e} | will inform participants about the use of recording devices such 35 tape-recorders and
carmeras, and participants will be free o reject them i they wish,

£f1 1 will honour the right of participants to privacy, anonymity, confidentiality and respact for
hurman dignity 3t sl times, Participants will not be identifiable in any way from the results of my
research, uniess written consent is obtained otherwise,

gh 1 will net Include the aames of the sald Collegeds or research panticipants in my research repost,
without the weitten consen? of each of the said individuals and/or Collage/s.

5 By 1 will send the draft research report to research participants before finalisation, in order to
validate the accuracy of the information in the report,

i1 will not use the resources of the said Collegefs i which | am conducting research {such as
stationery, photocopies, faxes, and telephones), for my research study.

1t Should | require data for this study, | will first reguest dats directly from the Depaniment of
Higher Fducation and Training. | will reguest dats from the Collegefs only if the DHET does oot
have the reguired data.

CERE O3 will include @ disclabmer In any report, publication or presentation arising from my research,
that the findings and recomsvendations of the study do not represent the views of the said |
Collegefs or the Depariment of Higher Education and Training.

Bt wil provide 3 sumsmasy of my research report 1o the Head of the Collegefs in which 3

undertonk my research, for information purposes.

i deciare that sl sistements made in this appiication sve true and accurate. | accept the conditions
assoviated with the granting of approval to conduct research and underiake to abide by them,

SIGMATURE

DATE

This gazette is also available free online at www.gpwonline.co.za
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DHET D04: APPENDIN 1: APPLICATION FORM FOR STUDENTS TO CONDUCT RESEARCH IN PUBLIC

COLLEGE

FOR QFFICIAL USE

DECISION BY HEAD OF COLLEGE

pplication approved

2 | Application approved subject to certain conditions. Specify conditions below

NAME OF COLLEGE

AND SURNAME OF

'NAME AND SURN
HEAD OF COLLEGE

SIGNATURE

| DATE

This gazette is also available free online at www.gpwonline.co.za
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higher education
& training
Uieparirnnng:

Higher Education and Tradning
REPUBLIC OF SDUTH AFRICA

1. APPLICANT INFORMATION

ame of organisation which is undertaking the
rch ' '

Fclient for whom the research is being
and surname of contact person

| Title of contact person (Prof /Dr /Mt / Mrs /M)

f- Tal
Celt
i Fax

1.6 | Contact details o

Email

2, DETAILS OF THE STUDY

This gazette is also available free online at www.gpwonline.co.za
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DHET 004: APPENDIX 2: APPLICATION FORM FOR ORGANISATIONS YO CONDUCT RESEARCH IN
PUBLIC COLLEGES

3. PARTCIPANTS AND TYPE/S OF ACTIVITIES TO BE UNDERTAKEN IN THE COLLEGE

| Number of
participants

- "‘Expectedv participants

a)
ik
id)
g

Number of

. Ex cted particlpants lclpants
vpe p » pan participants

a}

¢}

}
}

2.

£

Number of

Eupected participans
P P P participants

al

FPlease specify

3z

Gther

3.6 | Please specify

This gazette is also available free online at www.gpwonline.co.za




STAATSKOERANT, 8 JANUARIE 2016 No. 39583 17

DHET 004: APPENDIX 2: APPUCATION FORM FOR ORGANISATIONS TO CONDUCT RESEARCH IN
C COLLEG

4, SUPPORY NEEDED FROM THE COLLEGE

. ‘ ?Econtact detal!s ta the msearcher o v
1y ’»The Co!lege will be reqmred to destrEbute quesnonnaeresﬁnstmments on

. : Mmm speaify the dm&éem mquimd befaw

'II be requlred to provlde data (anly if thls data is not ovallable

Please sper{fy ehe data flelds requlred, be!cw

| Dther, please specify below

&, DOCUMENTS TD BE ATTACHED TO THE APPLICATION

& resparch proposal must be attached o this application as 2 prerequisite for the approval of the
spplicatinn.

This gazette is also available free online at www.gpwonline.co.za
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DHET 004: APPENDIN 2: APPLUICATION FORM FOR ORGARISATIONS TO CONDUCT RESEARCH N
PUBLIC COMLEGES

€. DECLARATION BY THE APPLICANT

i undertske to use the information that | acguire through my research, v 2 balsnced and 2
responsible manner, | furthermore take note of, and agree to adhere 1o the following conditions:

al | will schedule my research activities in consultation with the sald Collegefs and participants in
arder not 1o interrupt the programme of the said College/fs.

b} 1agree that involvement by participants fn my research study s voluntary, and that participants
have a right to decline 1o participate in my research study,

L) twill obtain signad consent forms from participants prior to any engagerment with them,

; g} 1 will obtain written parental consent of students under 18 vears of age, i they are expecied 1o
participate in my research.

2} ¢ will inform participants abowt the use of recording devices such a5 tape-recorders and
cameras, and participants will be free (o refect them if they wish,

£ 1 will honowr the right of participants o privacy, anonymity, confidentiality and respect for
human dignity at ail times. Participants will not be identifiable in any way from the results of my
research, uniess writien consent is obiained otherwise.

gl will aot include the nemes of the said College/s or research partitipants in my research report,
without the written consent of each of the said individuals and/or College/s.

h ¢ will send the draft research report to research participants before finslisation, in order 0
validate the sccuracy of the information in the report.

i1 will not use the resources of the sald Collegefs In which 1 am conducting research {such as
stationery, photocoples, faxes, and relephones), for my research study,

i} Should § require data for this study, | will first request data directly from the Department of
Higher Education and Training. | will request dats from the Collegefs only if the DHET does not
have the required data,

k1 owill include s discisimer in any report, publication or presentation arising from my research,
that the findings and recommendations of the study do not represent the views of the said
Collegefs or the Department of Higher Education and Training. :

B8 wAll provide 8 swrmary of my research report (o the Hesd of the Collegefs in which |
undertook my research, for information purposes,

- § declare that sl statements made in this application sre true and accurate. | sccept the conditions
associsted with the granting of approval to conduct research and undertake 10 abide by them,

NAME OF HEAD OF
ORGANISATION
SIGNATURE OF HEAD OF
CRGANISATION

DATE

This gazette is also available free online at www.gpwonline.co.za
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DHEY 004: APPENDI 2: APPLICATION FORM FOR ORGANISATIONS TO CONDUCT RESEARCH. IN
PUBLIC COLLEGES

FOR OFFICIAL USE

DECISION BY HEAD OF COLLEGE

2 | Application approved subject to certain conditions. Specify conditions below

'HEAD OF COLLEGE
SIGNATURE

This gazette is also available free online at www.gpwonline.co.za




20 No. 39583 GOVERNMENT GAZETTE, 8 JANUARY 2016

higher education
& training
Bepueimgnt

Highor Bducaiion arad Tralning
REPUBLIC OF SOUTH AFRIRG

PREAMBLE

This form must be completed by the Head of 3 College {or his/her nomines) and
submitted to the Department of Higher Education and Training by 31 January every year,
for research requests recelved for the previous academic year.

The Director: Research Coordination Monitoring and Bvaluation
Telephone: 012 312 5093/5287

Fax: 012 323 0891

E-mail:dhetressarch@dhet.gov.s

L COLLEGE INFORMATION

11 | Name of College

o _;}néuand surname of Head of
| College .

“Postal address of College

~i & ntéﬁ details of Head of Tal
i Eoifege‘ G Call
, Fax
i Email

This gazette is also available free online at www.gpwonline.co.za
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DHET 004: APPENDIX 3: ANNUAL RETURN ON RESEARCH REQUESTS UNDERTAKEN IN PUBLIC
COLLEGES

2. ANNUAL RETURN {for the period 1 fanuary to 31 December §

No. | Tiie of research . | Name of individual/ Declsion by Head of
q ’ Organisation that College
conducted research {Application approved/
' application approved
subject to conditions/

aoplicotion not opproved}

This gazette is also available free online at www.gpwonline.co.za
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This gazette is also available free online at www.gpwonline.co.za
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