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1. INTRODUCTION

The Promotion of Access to Information Act, 2000 {Act No. 2 of 2040}, also commeonly known as
FAlLA, which flows from section 32 of the Constitution of the Republic of South Africa, 1988, gives effsct
to the constitutional right of access o any information held by the siate or any information held by any
other person, provided that such information is required for the exercise or protection of any rights and

matters connected therswith.

Section 32(1) of the Constitution entrenches the right that everyone has access (o any information held

by the state.

The purpose of the Promotion of Access o Information Act {PAIA) is seen as two-fold:
« i foster & culture of ransparency and acoountability in public and private bodiss by giving effect to the

right of access to information; and

= to actively promote a sociely in which the people of South Africa have effeclive access (o

information to snable them o exercise and protect all of their rights mare fully.

Before April 27, 1997, the system of governmaent in the couniry resultad in a secretive unresponsive
culture in public and private bodies, which often led to abuse of power and (o human rights violations.

The PAIA came into operation on March 8, 2001,

The Promotion of Access (o Information Acl, 2000 (Act No. 2 of 2000} prescribes that a Public Body
must provide details of records held by such Body so that any reguest for information may be

accommodatad,

The details of records kept by a Public Body are contalned In a2 book commonly known as a manusl,
The menual therefore relates fo the records kept by the Public Body. The records kept pertain {o the
husinsssffunctions of each and every unit. To distinguish between the functions/business of sach unil,

the records of esch unit are numbered differently. Each record slso carres a disposal instruction,

Apart from records, also called files, the manual also contains information on the addresses of the Head
of the Department as well as the Information Officer/s of the Public Body and also the name of gach
unit in the Public Body, its core function and a list of &l records kept by the Public Body.

ottt
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2. THE FUNCTIONS AND THE STRUCTURE OF THE DEPARTMENT OF HIGHER
EDUCATION AND TRAINING

2.1 THE FUNCTIONS OF THE DEPARTMENT OF HIGHER EDUCATION AND TRAINING

The core functions of the Department are the development and maintenance of the post-school
education and training system for adullts. The Department is therefore responsible for developing
the policy and legisiative framewaork on which the higher education and iraining system rests,

ansuring:

= that all levels of the system adhere to these policies and laws;
= ihat mechanisms are in place o monitor and enhance guality in the system; and

e that the system keeps up o date with developments in sducation systems internationally.

Activities that rame the functions:

Research and Policy Review

The Department iniliales, commissions, evaluates, reviews and ressarches all aspects of the higher

gducation and training sysiem {o assist in developing and maintaining the system.

Planning and Policy Development

The Department nitistes and manages processes thal lead io the developmeni of policy and
legisiation. The Department assists the Minister o determine policy, norms and slandards as

required by the Constitution.

Support

The Depariment provides support o universities, Technical and Vocational Education and Trairing
{TVET} colleges, Community Education and Training colleges and the statulory bodies under the

legisiative authority of the Minister In their implementation of national policy, norms and standards.

The department also provides Career Development Services.

Monitoring

The Department monitors and repors on the implemeniation of policy, norms and slandards o

assess thelr impact on the quality of the educational process, and o idenlify policy gaps.

This gazette is also available free online at www.gpwonline.co.za
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Legisiative and other mandatas

A number of polices have been implemented and legisiation promulgated to create a framework for

transformation in post-schoot education and training. Key policies and legisiation include:

e The Constitution of the Republic of South Africa, 1998, reguires education 1o be fransformed and
democratised in accordance with the values of human dignity, squality, human righis and
freedom, non-racism and pone-sexism. it guaranises sccess o basic education for all with the
provision that “everyone has the right to basic education, including adull basic education”.
The fundamental policy framework of the Ministry of Education is siated in the Ministry's first
White Paper Education and Training in a2 Democratic South Africa: First Steps o Develop a
New System {February, 1985} The 1894 education policy framework of the ABC forms the
basis of this document. Cabinet approved it afler extensive consuliation, nagotiation and
revision. 1 has since served as a fundamental reference for policy and legisiative

development,

s The Further Education and Training Act (1888), Education White Paper 4 on Further Education
and Training {1998}, and the National Strategy for Further Education and Training
{1989/2001). The latier provides the basis for the development of a2 nationally co-ordinaied
further sducation and training (FET) system, comprising the senior secondary component of
schools and technical colleges. It requires FET institutions, established in terms of the new
legisiation, to develop institutional plans, while making provision for programme-bassd
funding and a national curricutum for learning and teaching.

= The Higher Education Act {1997} makes provision for a unified and nationally planned system
of higher education (HE). | has furthermore given the green light for 8 stalulory Councll on
Higher Bducation (CHE), which advises the Minister, while being responsible for quality
assurance and promotion. The Higher Education Act and Education Whils Papar 3 an Higher
Education {1988}, formed the basis for the transformation of the HE saclor via an institutional
planning and budgeling framework. This culminated in the National Plan for Higher Education in
2001,

¢ The Adull Education and Training Act {2000}, provides for the sstablishment of public and
private adult tearning ceatres, funding for AET, the governance of public centres, as well as

quality assurance machanisms for this sector,

= The Nationa! Qualifications Framework Act (NGF) (2008), provides for the eslablishment of the
National Qualifications Framewaork (NGOF}, which forms the scaffolding for 2 nationsl leaming
system that integrates aducation and training at all levels, The NQF Is an essential expression,

a8
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well as a guarantor of a natlonal learning system where education and training are of equal
imporiance 85 complementary facets of human competence. South ARican Qualificstions
Authorty (SAGAY I8 continuing o exist under this Act and is responsible for the
maintenance and development thereof, The NOF has three (3) sub frameworks, namely
Higher Education, General and Further Education and Training as wall as Trades Ocoupations.

A Guality Council is responsible {0 develop qualifications registered on the subframework of the NQF.

= The Skills Development Levies Act {1888}, provides for the imposition of skills development

levizs and matiers relaisd thersio.

= The Skills Development Act {1988}, creates the Nations! Skills Authority, establishes the
Quality Councll for Trades and Occupations (QUTO), regulstes apprenticeships and
learnerships and matters related to skills developmeant.

»  The National Student Financial Ald Scherme Act {1898}, provides for the granting of ipans and
bursaries to sligible studenis at universities, as well as for the adminizstiration of such loans and

bursaries.

*  The South African Council of Educators Act (2000}, requires the registering of aducators
emploved in AET Cenlres with SACE.

*  The General and Further Education and Training Act {2008}, provides for the establishment of
a Quality Councll for further education and training colleges and adult education and training

centres.

2.2 THE STRUCTURE OF THE DEPARTMENT OF HIGHER EDUCATION AND TRAINING

PROGRAMME 1: ADMINISTRATION

Purpose: Overall management and administration of the department, & also provides for Corporate
Bervices -~ Human Resource Management, Information Technology, Communication, Security and

Logistical Office Services.

PROGRAMUYE 2: HUMAN RESOURCE DEVELOPMENT, PLANNING ARD
MONITORING COORDINATION

Furpose: Strategic divection in the developmend, implementation and monitoring of deparimanisl

policies and the human resource development strategy for South Africa.

This gazette is also available free online at www.gpwonline.co.za
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PROGRAMME 3: UNIVERSITY EDUCATION

Purpose: Develop and coordinate policy and regulatory frameworks for an effective and efficiant
university education system and provide financial support (o universities, the National Student

Financial Aid Scheme and the National Institutes for Higher Education,

PROGRAMME 4: VOCATIONAL AND CONTINUING EDUCATION AND TRAINING

Purpose: Plan, develop, evaluate, monitor and maintain national policy, programmes, assessment
practices and systems for vocational and continuing education and {raining, including technical and
vocational education and training colleges and past-literacy community education and training.

PROGRAMME 5: SKILLS DEVELOPMENT

Purpose: Promote and monitor the national skills development strategy and develop a skills

development policy and regulatory framework for an effective skills development system.

The macro structure of the Department of Higher Education and Training is presenied as foliows:

This gazette is also available free online at www.gpwonline.co.za
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DHET REGIONAL OFFICES

REGION

CITy

PHYSICAL ADDRESS

CONTACT NUMBERS

Gauteng

Jahahnesburg

111 Commissioner
Straet, Johannesburg
Gauleng Provincial

Education Building

Tel. 011 355 0000

Limpopo

Fololovans

Corner 113 Biccard &
24 Excelsior Street,
Limpopo Provincial
Education Building
Polokwane

Tel. 015 290 7611

Mpumalanga

MNelspruit

Building No. 5,
Government
Boulevard, Riverside
Park, Nelspruit

087 355 3840

Tel. 013 766 5000

Eastern Cape

Zweliisha

Steve Vukile Tshwete
street Eastern Cape
Provincial Education
Complex, Zone 6,
Zwelitsha

Tel. 040 608 4200

Hwazuiu-Maial

Pietermaritzburg

19 Wigford Road
Mansons Mill
Pietermaritzburg

KZN Provincial
Department of Education

Tel. 033 846 5000
084 7520 606

North West

tmabathoe

Dr Albert Luthuli Drive
Mafikeng North West
Provincial Department
of Education building
Mafikeng

Tel: 018 388 2563

Northern Cape

imberiay

09 Hayston Road,
Harrison Park,
Northern Cape
Provincial Education
Department

Tel. 053 830 1600

Free State

Bloemfontein

55 Elizabeth Street, FS
Provincial Government
Building, Bloemfontein

Tel. 051 404 8000

Western Cape

Cape Town

Golden Acre
Floor No 18
9 Adderley street Cape

Town

021 467 9278
021 467 2000

11
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3. CONTACT DETARS

information Officer:

Br Gwebinkundia Fellix Qonde

Telephone:
Faosimife:

gernall

+27 12 3128349
+27 12 323 0281

Qonde.g@dhat.gov.za

Deputy Information Officers:

#Ms Lulama Mbobo

Telephone:

Facsimile:

snail

+27 12 312 6070

+27 12 323 7231
Mbobol@dhel.gov.za

Adyv Eben Boshoff
Telephone:
Facsimile:

Eorniaih

+27 12 312 5524

+27 12 324 8230
Bosholf s@dhet.gov.za

General information:

Fhysical Address:

FPostal Address:

Telephone:
Facsimile:
Website:

123 Francis Baard Street
Pretoris

D00

Private Bag X174
Pretoria

GO0

+27 12 312 5911
27 12 321 8770

www. dhel.gov.za

This gazette is also available free online at www.gpwonline.co.za
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4. SECTION 10 GUIDE OF MANUALS IN THE REPUBLIC OF SOUTH AFRICA

The South African Human Righis Commission has publishad the guide as prescribed by Section 10 of
the Promotion of Accass to Information Acl. The guide is available al the offices of the South African

Human Rights Commission,

The South Afrcan Human Rights Commission:
PAIA Unit

The Research and Documentation Department

Postal Address: Private Bag 2700
Houghton
2041

Physical Address: 33 Hoofd Street,

Braampark Forum 3

Braamiontein

2198
Telephone: +27 011 B77 3684/3805
Website: www, salve org za
E-mail PalAdbeatre orgza

§. ACCESS TO RECORDS HELD BY THE DEPARTMENT OF RHIGHER EDUCATION AND
TRAMING

5.1 AUTOMATIC DISCLOBURE

The following are the categories of records that are automstically available from the Depariment of

Higher Education and Training without the person having to request access in terms of the Act,

13 o TTTT—
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FORMI D
AUTOMATICALLY AVAILABLE RECORDS AND ACCESS TO SUCH RECORDS:
{Section 15 of the Promotion of Access to Information Act, 2000 {Act 2 of 2000))
[Regulation 84}
DBEPARTMENT OF HIGHER EDUCATION AND TRAINING

DESCRIPTION OF CATEGORIES OF MANNER OF ACCESS TO RECORDS
RECORDS AUTOMATICALLY AVAILABLE
N TERME OF SECTION 18 (1) OF THE
PROMOTION OF ACCESS TO
INFORMATION ACT | 2000

FOR INSPECTION IN TERMS OF SECTION 15{1} {a} (B

1. Departmental Strategic Plans Thase records are available for inspection al
2. Depanimental Annual Reporis the Department on request or addressed (o
3. Deparimentat Annual Performance the Office of the Deputy Information Officer,
Plans Department of Higher Education and Training,
. Tenders / Bid Documenis Private Bag x 174, Pretoria, 0001

4
5. List of Public Universities
8. List of Public Technical and Vocational | Or visit our website on www dhel goves

Education and Training (TVET)
Colleges

7. List of Public Universities of
Technology

8. List of Public Communily Education
and Training Colleges

9. Legislation administered by the
Department

10. Vacancies

11. Promotion of Access to Information
manual

12. Register of Private Higher Education
institutions

13. Register of Private TVET Colleges

14. Scarce skills list

15, Budget Speeches

16. Departmental Media Statemants and
Speeches

17. Deparimenial Publications

18, Policy documents

19. Forms
FOR COPYING IN TERMS OF SECTION 15{1} {a} (i

1. Departmental Strategic Plans These records are aveailable for copying at the

2. Departmental Annust Reports Department on request or addressed (o the

3. Departmental Annual Performance Office of the Depuly Information Officer,
Plans Depariment of Migher Education and Training,

4. Tenders / Bid Documents Private Bag x 174, Pretoria, 0001

5. List of Public Universities

§. List of Public TVET Colleges O visit our website on www dhet v sa

7. List of Public Universities of
Technology

8. List of Public Community Education
and Training Colleges

8. Legislation administered by the
Department

16, Vacancies

11. Promotion of Access to Information
manual

12. Ragister of Private Higher Education

4 T —
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Institutions

13. Register of Private TVET Colleges

14. Scarce skills list

15. Budget Speeches

16. Departmental Media Statements and
Speeches

17. Departmental Publications

18. Policy documents

19. Forms

AVAILABLE FREE OF CHARGE IN TERMS OF SECTION 15(1)(a)(iii):

1. Departmental Strategic Plans These records are available free of charge at
2. Departmental Annual Reports the Department on request or addressed to
3. Departmental Annual Performance the Office of the Deputy Information Officer,
Plans Department of Higher Education and Training,
4. Tenders / Bid Documents Private Bag x 174, Pretoria, 0001
5. List of Public Universities
6. List of Public TVET Colleges Or visit our website on www bt aov s
7. List of Public Universities of
Technology
8. List of Public Community Education

and Training Colleges

9. Legislation administered by the
Department

10. Vacancies

11. Promotion of Access to Information
manual

12. Register of Private Higher Education
Institutions

13. Register of Private TVET Colleges

14. Scarce skills list

15. Budget Speeches

16. Departmental Media Statements and
Speeches

17. Departmental Publications

18. Policy documents

19. Forms

5.2 RECORDS THAT MAY BE REQUESTED

Records held by the Humsan Resources section are the following:

»  Personns! file: containing all personal particulars, CV, 1D, appointmeni/promotionfiransfer
details, pension, long service awards, resetiiement and medical matiers

¢ feave file: containing all leave forms

= Mousing fite: coniaining bank details of property, stop order forms, housing subsidy approval

= Sisle guarantee file: containing request, approval, and bank approval of guarantee

»  Subsisience and Travelling file. containing all claims and approval for S+T

/ '
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e njury on duly ffe: containing 2l reports and medical accounts
¢ Aerff ffe containing all evaluation forms, resulls, and approval for payment of merlt awards
= Bursary file: confaining request for bursary, approval, resull of studies and payment of fees

¢ Salary file; containing all records of aliowancas, deductions, overtime, bank details and
garneshes orders

= Persal records of all personal mablers, salary dalalls, appointment/promotionfiransier details,
leave, housing, siale guaraniee, 8+7, pension, medical, long service awards, marll awards.

Records hald by the Financial Secilon arg the following:

»  Estimates of National Expenditure: This is the budget as tabled in Parliament annually by the
Minister of Finance. | also includes the budget of the Departmant of Migher Education and
Training and Is obtainable from the Communication Directorate, National Treasury, Private Bag
X115, Pretoria 0001, Tel (012} 315 5848, it is also available on www irsasury.gov.ia

o The Annual Report of the Deparfment: This includes the financial ststements of the Department
and the Audit Report on these ststements, as well as the Management Report.

= General Other and more detailed fingncial information, such as sxpendilure in respect of 3

spacific project.

Records held by the General Registry are the following:
General Regisiry, the custodian of all general records created and recelived by the Department of

Higher Education and Training {correspondence and documents), keaps all files in a filing system

clagsified according fo aclivities in the Departimant.

The Hling system presantly consists of 25 main series and may increase as the need arises dus fo the

growing establishment,

Records held by General Registry are the following:

1. Legisistion
2. Legal Mallers
3. Organisation and Control

This gazette is also available free online at www.gpwonline.co.za
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4, Chief Financial Officer and Logistical Services

8. intarnal Audit and Auditor-General

&. Personnel Administration and Development

7. Assat Management

8. information Tachnolagy

R tMedia Liaison and Communication

1G, international Relgtions and Unesoo

11, External Human Resource Development, Planning and Monitoring Co-Ordination
12. University Education

13, Vocational and Continuing Education and Tralning
14. Skills Development

Each main serigs of the existing 14 has a Policy and Rouline Enquiriss file,
Records held by Information Technology are the following:
Information available on the department website:
{a) Department of Higher Education and Training (OHET) sites that are available as webpages:

e Community Education and Training {CET)

»  Bufletin Board/MNews room

= Communication and Liaison

= Higher Education and Training Management Information System (HETMIB)
«  Examinations

= Fingncial and Siatistical Information relating to Education
*  Technical and Vocationat Education and Training {TVET}
¢ (ender

+  Higher Education

= History

«  HIV/AIDS in Education

= information Technology

= Mational Examination Assessment

»  Policy Support (Planning and Monitoring Branch)

= [uality Assurance

= Shrategic Planning

= Caresr Development Services - Khetha

{i} Meadia Siaternents, Speeches, Articles and Responsses

This gazette is also available free online at www.gpwonline.co.za
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{c} Legislation
{d} Publications, Policies and Reports

{e¢} Bpecial Days/Evanis
{fy Breaking News

Please note that some of the documents may require Acrobat Reader. Please make surs to have

that program instalied or downloaded onto your computar.
Records heald by Examination Systems:

o Examination cycles fife; containing cyeles of examination, examinalion type and sxamination
period for each cycle for students in lechnical and vocstional education and training colleges

and adult education canirss,

s Examination fime table file; contains a time table of subjects that will be offered in an
examingtions cycle for students in technical and vocational education and raining colleges and

adult education cantres.

o Examination candidates’ information: contains information on candidate who will be writing
axams for siudents in lechnical and vocational education and training collegss and adult

education cenires.

»  Examination mark shee! fils; containing information on marks allocated to candidates per
subject for studenis in technical and voostional education and training colleges and adult

aducation centres.

«  Examination resulls e contains past and present examination resulls for students in technical

and vocational education and iralning collsges and adull education centres.

5.3 THE REQUEST PROCEDURES

A reguester must be given access o a record of a public body if the requester complies with the

following:

e The requesier complies with all the procedural requirements in the Act relating to the regquast for

access o thal record; and

. Accaess to that record is not refused on any ground of refusal mentionad in the Acl

This gazette is also available free online at www.gpwonline.co.za




20 No. 39607 GOVERNMENT GAZETTE, 22 JANUARY 2016

Hature of the request:

A requester must use the form that has been printed in the Government Gazetlle [Govi. Notice
R187 — 15 February 2002] {form A}

The requester must also indicate if the request is for a copy of the record or if he/she wanis o
come in and look at the record gt the offices of the Department. Altematively, if the record is not 2

document it can then be viewed in the requested form, whears possible,

if & parson asks for access in g particular form then the requester should get access in the mannsr
that has been asked for, This is so unless deing 5o would interfere unreasonably with the running of
the Depariment, or damage the record, or infringe & copyright not owned by the state. If for
practical regsons the copy of the record cannot be given in the requirad form but in an allernative
manner, the fee must be calculated according lo the way that the regquester first asked for it

i, in addition o 8 writlen reply 1o the request for the record, the reguester wanis to be told about
the decision in any other way, e.q. telephone, this must be indicated.

if a requester is asking for the information on behalf of somehbody sise, the capacity in which the
request is being made should be indicated.
if & requesier is unable o read or wrile, or has a disability, he or she can make the request for the

record orally. The information officar or the depuly information officers must fill in the form on behalf

of such a requester and give him or her copy.

There are two types of fees reguired to be pald in terms of the Act, being the request fee and the

secess fas;

& reguester who seeks access 1o a record containing personal information about that requesier is not
required (o pay the request fee. BEvery other requester, who is not a personal requester, must pay the

required request fee:

@

The information officer or the deputy information offers must nolify the requester {other than a
personal reguester) by notice, reguiring the regussier o pay the prescribed fee {if any) belors

further processing the request.

The raquest fee payvable (o the Depariment is R35.00. The requester may lodge an internal
appeaal, where approgriate, or an applicalion to the couwrl against the tender or payment of the
request fee.

After the information officer or the depuly information officers have made a decision on the request,
the requester must be notified of such a decision in the manner in which the requesier wanled o be

neified.

19 CTTT—
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If the request is granted, a further access fee must be paid for the search, preparation,
reproduction and of any time that has exceeded the prescribed hours o search and prepars the

record for disclosure.

& SERVICES AVAILABLE

6.1 MATURE OF SERVICES

The Department Is not a3 service related Department but as indicaled in paragraph A of this manual, the
detailad programmes and funclions of the Department are contained in the Strategic Plan (2010 ~
20185}

8.2 HOW TO GAIN ACCESS TO INFORMATION

To gain access o information st the Department, requests must be made (0 the Director-General of the

Department of Higher Education and Training, Mr Gwebinkundia Fellix Gonde.

Address: 123 Francis Baard Strest
Fretoria
G001
Fastal address: Private Bag X174
Pretoria
0001
Telephone: +27 12 312 5811
Fax: +27 12 321 6770
Website: wowapr el gov .28

7. ARFRANGEMENT ALLOWING FOR PUBLIC INVOLVEMENT IN THE FORMULATION OF
POLICY AND EXERCISE OF POWER

The various laws in sducation prescribe that consuliation must take place with identified persons or
bodies and in some cases the processes of consultation are also presoribed. in the Department, draft
policy will be published in the Government Gazelle for general comment from all role plavers and the
public at large, In specific policy initiatives, policy may be discussed in meetings with role playvers orin
public hearings. Notice of such mealings or hearings will always be given prior to the meesting or

hearing.
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8. REMEDIES AVAILABLE IF THE PROVISIONS OF THIS ACT ARE NOT COMPLIED WITH
All legizlation applicable to higher education and training st s national level is accessible on the

departmental website {see address above). In some of the legislation, an appeal is prescribed and
specific decisions identified in the Acts. No other internal remedies sxist

8. OTHER INFORMATION AS PRESCRIBED IN TERMS OF THE ACT

Currently, no information is available from the Minister of Higher Education and Training to be placed
hers in {erms of section 82,

16, UPDATING THE MANUAL

The Department updates and publishes its manual referrad to in subsection {1} of section 14, al
intervals of not more than one year.

1. AVAILABILITY OF THE MANUAL

The manual is published in three {3) of the official languages. The manual is also availabls on the

wehsite,

12, PRESCRIBED FEES FOR PUBLIC BODIES

Part i} of Motice 187 in the Government Gazetle of 15 February 2002 Fees In respect of public
bodies:

1. Tha fee for a copy of the manual as contemplated in regulation 6(c) is R0,80 for every phatocopy
of an Ad-size page or part thereof,

2. The fees for reproduction referred (o in regulation 7{1) are as follows:

R

{a} For every photocopy of an Ad-size page or part thereof 09,60
{b} For every printed copy of an Ad-size page or part thereof held

on & computer or in electronic or maching readable form 3,40
(o) For a copy in 2 computerreadable form on -

{iy stiffy disc 5,00

{il} compact disc 40,00

;zf“ - e
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page o part thereof 22,00

{ii} For & copy of visual images 80,00
{e} {i} For a transcription of an audio record, for an Ad-gize

page o part thereof 12.00

{ii} For a copy of an audio record 17,00

3. The request fee payable by every requester, other than a personal
reguestser, referred o In regulation 7(2} is 38,00

4. The acuess fess payable by s requester referred to in regulation 7(3) ars as follows:

{1}a} For every pholocopy of an Ad-size page or part thereof 0,80
{b} For every printed copy of an Ad-size pags or part thereof held

ot a compuler or in elechronic or machine readable form (3,40
{c} For a copy in & computer-raadable form on -

{i) stiffy disc 5,00

{iiycompact disg 40,00

{cd} {} For 8 ransoription of visual images, for an Ad-gize
page or part thereof 22,00
{if) For g copy of visual images 60,00
{e} {1y For a transoription of an audio record, for an Ad-size
pags or part thergof 12.00

{Ii} For a copy of an audio record 17,06
{g} To search for and prepare the record for disclosure, R158,00 for each hour or part of an hour,

exciuding the first hour, reasonably required for such search and preparation.
{2} For purposes of section 22(2) of the Act, the Inllowing applies:
{a) 3ix hours as the hours (o be excesded before a deposit is payable; and
{b} one third of the access fee is payable as & deposit by the reguesier.
{3} The actual postags is pavable when a copy of a record must be posted o a requester.

§. For the purposes of section 22(2) of the Act, the following applies:

{a} six hours as the hours 1o be escesded bafore a deposit is payable; and

(b} one third of the access fee is payable as a deposit by the reguester,

22 TT—
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§. Form of reguest

A request for access o a record, as contemplated in section 5301} of the Act, mus! be mada in the form
of Form A of the Annesurs.
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