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IMPORTANT NOTICE:

& FUTURE QUERIES WILL BE HANDLED IN CONNECTION WITH THE ABOVE.

THE GoveRNMENT PRINTING WORKS WILL NOT BE HELD RESPONSIBLE FOR ANY ERRORS
THAT MIGHT OCCUR DUE TO THE SUBMISSION OF INCOMPLETE / INCORRECT / ILLEGIBLE COPY.
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Department:

Government Printing Works
REPUBLIC OF SOUTH AFRICA

HIGH ALERT: SCAM WARNING!!!

TO ALL SUPPLIERS AND SERVICE PROVIDERS OF THE
GOVERNMENT PRINTING WORKS

It has come to the attention of the GOVERNMENT PRINTING WORKS that there are certain unscrupulous
companies and individuals who are defrauding unsuspecting businesses disguised as representatives
of the Government Printing Works (GPW).

The scam involves the fraudsters using the letterhead of GPW to send out fake tender bids to companies
and requests to supply equipment and goods.

Although the contact person’s name on the letter may be of an existing official, the contact details on
the letter are not the same as the Government Printing Works. When searching on the Internet for the
address of the company that has sent the fake tender document, the address does not exist.

The banking details are in a private name and not company name. Government will never ask you to
deposit any funds for any business transaction. GPW has alerted the relevant law enforcement authorities
to investigate this scam to protect legitimate businesses as well as the name of the organisation.
Example of e-mails these fraudsters are using:

PROCUREMENT @ GPW-GOV.ORG

Should you suspect that you are a victim of a scam, you must urgently contact the police and inform the
GPW.

GPW has an official email with the domain as @gpw.gov.za

Government e-mails DO NOT have org in their e-mail addresses. All of these fraudsters also use the
same or very similar telephone numbers. Although such number with an area code 012 looks like a
landline, it is not fixed to any property.

GPW will never send you an e-mail asking you to supply equipment and goods without a purchase/order
number. GPW does not procure goods for another level of Government. The organisation will not be
liable for actions that result in companies or individuals being resultant victims of such a scam.

Government Printing Works gives businesses the opportunity to supply goods and services through
RFQ / Tendering process. In order to be eligible to bid to provide goods and services, suppliers must
be registered on the National Treasury’s Central Supplier Database (CSD). To be registered, they must
meet all current legislative requirements (e.g. have a valid tax clearance certificate and be in good
standing with the South African Revenue Services - SARS).

The tender process is managed through the Supply Chain Management (SCM) system of the department.
SCM is highly regulated to minimise the risk of fraud, and to meet objectives which include value for
money, open and effective competition, equitability, accountability, fair dealing, transparency and an
ethical approach. Relevant legislation, regulations, policies, guidelines and instructions can be found on
the tender’s website.

~\
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Fake Tenders

National Treasury’s CSD has launched the Government Order Scam campaign to combat fraudulent
requests for quotes (RFQs). Such fraudulent requests have resulted in innocent companies losing
money. We work hard at preventing and fighting fraud, but criminal activity is always a risk.

How tender scams work
There are many types of tender scams. Here are some of the more frequent scenarios:

Fraudsters use what appears to be government department stationery with fictitious logos and contact
details to send a fake RFQ to a company to invite it to urgently supply goods. Shortly after the company
has submitted its quote, it receives notification that it has won the tender. The company delivers the
goods to someone who poses as an official or at a fake site. The Department has no idea of this
transaction made in its name. The company is then never paid and suffers a loss.

OR

Fraudsters use what appears to be government department stationery with fictitious logos and contact
details to send a fake RFQ to Company A to invite it to urgently supply goods. Typically, the tender
specification is so unique that only Company B (a fictitious company created by the fraudster) can
supply the goods in question.

Shortly after Company A has submitted its quote it receives natification that it has won the tender.
Company A orders the goods and pays a deposit to the fictitious Company B. Once Company B receives
the money, it disappears. Company As money is stolen in the process.

Protect yourself from being scammed
e |f you are registered on the supplier databases and you receive a request to tender or quote that
seems to be from a government department, contact the department to confirm that the request is
legitimate. Do not use the contact details on the tender document as these might be fraudulent.

e Compare tender details with those that appear in the Tender Bulletin, available online at
www.gpwonline.co.za

e Make sure you familiarise yourself with how government procures goods and services. Visit the
tender website for more information on how to tender.

¢ |f you are uncomfortable about the request received, consider visiting the government department
and/or the place of delivery and/or the service provider from whom you will be sourcing the goods.

¢ In the unlikely event that you are asked for a deposit to make a bid, contact the SCM unit of the
department in question to ask whether this is in fact correct.

Any incidents of corruption, fraud, theft and misuse of government property in the Government Printing
Works can be reported to:

Supply Chain Management: Ms. Anna Marie Du Toit, Tel. (012) 748 6292.
Email: Annamarie.DuToit@gpw.gov.za

Marketing and Stakeholder Relations: Ms Bonakele Mbhele, at Tel. (012) 748 6193.
Email: Bonakele.Mbhele @ gpw.gov.za

Security Services: Mr Daniel Legoabe, at tel. (012) 748 6176.
Email: Daniel.Legoabe @ gpw.gov.za

This gazette is also available free online at www.gpwonline.co.za
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The closing time is 15:00 sharp on the following days:

YYYYYYYYYYYYYYYYYYYYYYYYYYYYYYYYYYYYYYYYYYYYYYYYYYYVYY

28 December 2023, Thursday for the issue of Friday 05 January 2024
05 January, Friday for the issue of Friday 12 January 2024

12 January, Friday for the issue of Friday 19 January 2024

19 January, Friday for the issue of Friday 26 January 2024

26 January, Friday for the issue of Friday 02 February 2024

02 February, Friday for the issue of Friday 09 February 2024

09 February, Friday for the issue of Friday 16 February 2024

16 February, Friday for the issue of Friday 23 February 2024

23 February, Friday for the issue of Friday 01 March 2024

01 March, Friday for the issue of Friday 08 March 2024

08 March, Friday for the issue of Friday 15 March 2024

14 March, Thursday for the issue of Friday 22 March 2024

20 March, Wednesday for the issue of Thursday 28 March 2024
27 March, Wednesday for the issue of Friday 05 April 2024

05 April, Friday for the issue of Friday 12 April 2024

12 April, Friday for the issue of Friday 19 April 2024

19 April, Friday for the issue of Friday 26 April 2024

25 April, Thursday for the issue of Friday 03 May 2024

03 May, Friday for the issue of Friday 10 May 2024

10 May, Friday for the issue of Friday 17 May 2024

17 May, Friday for the issue of Friday 24 May 2024

24 May, Friday for the issue of Friday 31 May 2024

31 May , Friday for the issue of Friday 07 June 2024

07 June, Friday for the issue of Friday 14 June 2024

13 June, Thursday for the issue of Friday 21 June 2024

21 June, Friday for the issue of Friday 28 June 2024

28 June, Friday for the issue of Friday 05 July 2024

05 July, Friday for the issue of Friday 12 July 2024

12 July, Friday for the issue of Friday 19 July 2024

19 July, Friday for the issue of Friday 26 July 2024

26 July, Friday for the issue of Friday 02 August 2024

01 August, Thursday for the issue of Thursday 08 August 2024
08 August, Thursday for the issue of Friday 16 August 2024

16 August, Friday for the issue of Friday 23 August 2024

23 August, Friday for the issue of Friday 30 August 2024

30 August, Friday for the issue of Friday 06 September 2024

06 September, Friday for the issue of Friday 13 September 2024
13 September, Friday for the issue of Friday 20 September 2024
19 September, Thursday for the issue of Friday 27 September 2024
27 September, Friday for the issue of Friday 04 October 2024
04 October, Friday for the issue of Friday 11 October 2024

11 October, Friday for the issue of Friday 18 October 2024

18 October, Friday for the issue of Friday 25 October 2024

25 October, Friday for the issue of Friday 01 November 2024

01 November, Friday for the issue of Friday 08 November 2024
08 November, Friday for the issue of Friday 15 November 2024
15 November, Friday for the issue of Friday 22 November 2024
22 November, Friday for the issue of Friday 29 November 2024
29 November, Friday for the issue of Friday 06 December 2024
06 December, Friday for the issue of Friday 13 December 2024
12 December, Thursday for the issue of Friday 20 December 2024
18 December, Wednesday for the issue of Friday 27 December 2024

This gazette is also available free online at www.gpwonline.co.za
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FOR PUBLICATION OF NOTICES
| COMMENCEMENT: 1 APRIL 2018 |
NATIONAL AND PROVINCIAL
Notice sizes for National, Provincial & Tender gazettes 1/4, 2/4, 3/4, 4/4 per page. Notices submitted will be charged
at R1008.80 per full page, pro-rated based on the above categories.
Pricing for National, Provincial - Variable Priced Notices
Notice Type Page Space New Price (R)
Ordinary National, Provincial 1/4 - Quarter Page 252.20
Ordinary National, Provincial 2/4 - Half Page 504.40
Ordinary National, Provincial 3/4 - Three Quarter Page 756.60
Ordinary National, Provincial 4/4 - Full Page 1008.80
EXTRA-ORDINARY
All Extra-ordinary National and Provincial gazette notices are non-standard notices and attract a variable price based
on the number of pages submitted.
The pricing structure for National and Provincial notices which are submitted as Extra ordinary submissions will
be charged at R3026.32 per page.
G

This gazette is also available free online at www.gpwonline.co.za
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GOVERNMENT PRINTING WORKS - BUSINESS RULES | R

The Government Printing Works (GPW) has established rules for submitting notices in line with its electronic
notice processing system, which requires the use of electronic Adobe Forms. Please ensure that you adhere to
these guidelines when completing and submitting your notice submission.

CLosING TiMEs FOR AccePTANCE OF NoOTICES

1. The Government Gazette and Government Tender Bulletin are weekly publications that are published on
Fridays and the closing time for the acceptance of notices is strictly applied according to the scheduled
time for each gazette.

2. Please refer to the Submission Notice Deadline schedule in the table below. This schedule is also published
online on the Government Printing works website www.gpwonline.co.za

All re-submissions will be subject to the standard cut-off times.
All notices received after the closing time will be rejected.

Publication

Government Gazette Type Publication Date Submission Deadline Cancellations Deadline

Frequency

Extraordinary Gazettes As required Any day of the week Before 10h00 on publication | Before 10h00 on
date publication date
Tender Bulletin Weekly Friday Friday 15h00 for next Friday Tuesday, 15h00 - 3
working days prior to
publication

This gazette is also available free online at www.gpwonline.co.za
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GOVERNMENT PRINTING WORKS - BUSINESS RULES |

Publication

Government Gazette Type Frequency Publication Date Submission Deadline Cancellations Deadline
Gauteng Liquor License Monthly Wednesday before Two weeks before publication | 3 working days after
Gazette the First Friday of the submission deadline
month
Northern Cape Liquor Monthly First Friday of the Two weeks before publication | 3 working days after
License Gazette month submission deadline
National Liquor License Monthly First Friday of the Two weeks before publication | 3 working days after
Gazette month submission deadline
Mpumalanga Liquor License | Bi-Monthly Second & Fourth One week before publication | 3 working days prior to
Gazette Friday publication

ExTRAORDINARY GAZETTES

3.

Extraordinary Gazettes can have only one publication date. If multiple publications of an Extraordinary
Gazette are required, a separate Z95/Z95Prov Adobe Forms for each publication date must be submitted.

NoTice SuBmissioN PROCESs

4.

Download the latest Adobe form, for the relevant notice to be placed, from the Government Printing
Works website www.gpwonline.co.za.

The Adobe form needs to be completed electronically using Adobe Acrobat / Acrobat Reader. Only
electronically completed Adobe forms will be accepted. No printed, handwritten and/or scanned Adobe
forms will be accepted.

The completed electronic Adobe form has to be submitted via email to submit.egazette @ gpw.gov.za.
The form needs to be submitted in its original electronic Adobe format to enable the system to extract the
completed information from the form for placement in the publication.

Every notice submitted must be accompanied by an official GPW quotation. This must be obtained from
the eGazette Contact Centre.

Each notice submission should be sent as a single email. The email must contain all documentation
relating to a particular notice submission.

8.1. Each of the following documents must be attached to the email as a separate attachment:
8.1.1. An electronically completed Adobe form, specific to the type of notice that is to be placed.

8.1.1.1. ForNational Government Gazette or Provincial Gazette notices, the notices must be
accompanied by an electronic Z95 or Z95Prov Adobe form

8.1.1.2. The notice content (body copy) MUST be a separate attachment.

8.1.2. A copy of the official Government Printing Works quotation you received for your notice.
(Please see Quotation section below for further details)

8.1.3. A valid and legible Proof of Payment / Purchase Order: Government Printing Works
account customer must include a copy of their Purchase Order. Non-Government Printing
Works account customer needs to submit the proof of payment for the notice

8.1.4.  Where separate notice content is applicable (Z95, Z95 Prov and TForm 3, it should also
be attached as a separate attachment. (Please see the Copy Section below, for the
specifications).

8.1.5.  Any additional notice information if applicable.

This gazette is also available free online at www.gpwonline.co.za
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GOVERNMENT PRINTING WORKS - BUSINESS RULES |

N

10.

1.

12.

The electronic Adobe form will be taken as the primary source for the notice information to be published.
Instructions that are on the email body or covering letter that contradicts the notice form content will not be
considered. The information submitted on the electronic Adobe form will be published as-is.

To avoid duplicated publication of the same notice and double billing, Please submit your notice ONLY
ONCE.

Notices brought to GPW by “walk-in” customers on electronic media can only be submitted in Adobe
electronic form format. All “walk-in” customers with notices that are not on electronic Adobe forms will be
routed to the Contact Centre where they will be assisted to complete the forms in the required format.

Should a customer submit a bulk submission of hard copy notices delivered by a messenger on behalf
of any organisation e.g. newspaper publisher, the messenger will be referred back to the sender as the
submission does not adhere to the submission rules.

QUOTATIONS

13.

14.

15.

16.

17.

18.

19.

Quotations are valid until the next tariff change.

13.1. Take note: GPW’s annual tariff increase takes place on 1 April therefore any quotations issued,
accepted and submitted for publication up to 31 March will keep the old tariff. For notices to be
published from 1 April, a quotation must be obtained from GPW with the new tariffs. Where a tariff

increase is implemented during the year, GPW endeavours to provide customers with 30 days’ notice
of such changes.

Each quotation has a unique number.
Form Content notices must be emailed to the eGazette Contact Centre for a quotation.

15.1. The Adobe form supplied is uploaded by the Contact Centre Agent and the system automatically
calculates the cost of your notice based on the layout/format of the content supplied.

15.2. It is critical that these Adobe Forms are completed correctly and adhere to the guidelines as
stipulated by GPW.

APPLICABLE ONLY TO GPW ACCOUNT HOLDERS:
16.1. GPW Account Customers must provide a valid GPW account number to obtain a quotation.

16.2. Accounts for GPW account customers must be active with sufficient credit to transact with GPW to
submit notices.

16.2.1.  If you are unsure about or need to resolve the status of your account, please contact the
GPW Finance Department prior to submitting your notices. (If the account status is not
resolved prior to submission of your notice, the notice will be failed during the process).

APPLICABLE ONLY TO CASH CUSTOMERS:

17.1. Cash customers doing bulk payments must use a single email address in order to use the same
proof of payment for submitting multiple notices.

The responsibility lies with you, the customer, to ensure that the payment made for your notice(s) to be
published is sufficient to cover the cost of the notice(s).

Each quotation will be associated with one proof of payment / purchase order / cash receipt.

19.1. This means that the quotation humber can only be used once to make a payment.

This gazette is also available free online at www.gpwonline.co.za
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| GOVERNMENT PRINTING WORKS - BUSINESS RULES |
Copy (SEPARATE NoTiICE CONTENT DOCUMENT)
20. Where the copy is part of a separate attachment document for Z95, Z95Prov and TForm03
20.1. Copy of notices must be supplied in a separate document and may not constitute part of
any covering letter, purchase order, proof of payment or other attached documents.
The content document should contain only one notice. (You may include the different translations of
the same notice in the same document).
20.2. The notice should be set on an A4 page, with margins and fonts set as follows:
Page size = A4 Portrait with page margins: Top = 40mm, LH/RH = 16mm, Bottom = 40mm;
Use font size: Arial or Helvetica 10pt with 11pt line spacing;
Page size = A4 Landscape with page margins: Top = 16mm, LH/RH = 40mm, Bottom = 16mm;
Use font size: Arial or Helvetica 10pt with 11pt line spacing;
CANCELLATIONS
21.  Cancellation of notice submissions are accepted by GPW according to the deadlines stated in the table
above in point 2. Non-compliance to these deadlines will result in your request being failed. Please pay
special attention to the different deadlines for each gazette. Please note that any notices cancelled after
the cancellation deadline will be published and charged at full cost.
22. Requests for cancellation must be sent by the original sender of the notice and must accompanied by the
relevant notice reference number (N-) in the email body.
AMENDMENTS TO NOTICES
23. With effect from 01 October 2015, GPW will not longer accept amendments to notices. The cancellation
process will need to be followed according to the deadline and a new notice submitted thereafter for the
next available publication date.
REJECTIONS
24. Allnotices not meeting the submission rules will be rejected to the customer to be corrected and resubmitted.
Assistance will be available through the Contact Centre should help be required when completing the
forms. (012-748 6200 or email info.egazette @ gpw.gov.za). Reasons for rejections include the following:
24.1. Incorrectly completed forms and notices submitted in the wrong format, will be rejected.
24.2. Any notice submissions not on the correct Adobe electronic form, will be rejected.
24.3. Any notice submissions not accompanied by the proof of payment / purchase order will be rejected
and the notice will not be processed.
24.4. Any submissions or re-submissions that miss the submission cut-off times will be rejected to the
customer. The Notice needs to be re-submitted with a new publication date.
\

This gazette is also available free online at www.gpwonline.co.za
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| GOVERNMENT PRINTING WORKS - BUSINESS RULES |
APPROVAL OF NOTICES

25.  Any notices other than legal notices are subject to the approval of the Government Printer, who may refuse
acceptance or further publication of any notice.

26. No amendments will be accepted in respect to separate notice content that was sent with a Z95 or Z95Prov
notice submissions. The copy of notice in layout format (previously known as proof-out) is only provided
where requested, for Advertiser to see the notice in final Gazette layout. Should they find that the information
submitted was incorrect, they should request for a notice cancellation and resubmit the corrected notice,
subject to standard submission deadlines. The cancellation is also subject to the stages in the publishing
process, i.e. If cancellation is received when production (printing process) has commenced, then the
notice cannot be cancelled.

GoVERNMENT PRINTER INDEMNIFIED AGAINST LIABILITY
27.  The Government Printer will assume no liability in respect of—
27.1. any delay in the publication of a notice or publication of such notice on any date other than that
stipulated by the advertiser;
27.2. erroneous classification of anotice, orthe placement of such notice inany section orunderany heading
other than the section or heading stipulated by the advertiser;
27.3. any editing, revision, omission, typographical errors or errors resulting from faint or indistinct copy.
LIABILITY OF ADVERTISER

28. Advertisers will be held liable for any compensation and costs arising from any action which may be

instituted against the Government Printer in consequence of the publication of any notice.
CUSTOMER INQUIRIES

Many of our customers request immediate feedback/confirmation of notice placement in the gazette from our

Contact Centre once they have submitted their notice — While GPW deems it one of their highest priorities and

responsibilities to provide customers with this requested feedback and the best service at all times, we are only

able to do so once we have started processing your notice submission.

GPW has a 2-working day turnaround time for processing notices received according to the business rules and

deadline submissions.

Please keep this in mind when making inquiries about your notice submission at the Contact Centre.

29. Requests for information, quotations and inquiries must be sent to the Contact Centre ONLY.

30. Requests for Quotations (RFQs) should be received by the Contact Centre at least 2 working days before
the submission deadline for that specific publication.

J

This gazette is also available free online at www.gpwonline.co.za
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| GOVERNMENT PRINTING WORKS - BUSINESS RULES |
PAYMENT OF coOsT

31.  The Request for Quotation for placement of the notice should be sent to the Gazette Contact Centre as
indicated above, prior to submission of notice for advertising.

32. Payment should then be made, or Purchase Order prepared based on the received quotation, prior to the
submission of the notice for advertising as these documents i.e. proof of payment or Purchase order will
be required as part of the notice submission, as indicated earlier.

33. Every proof of payment must have a valid GPW quotation number as a reference on the proof of payment
document.

34. Where there is any doubt about the cost of publication of a notice, and in the case of copy, an enquiry,
accompanied by the relevant copy, should be addressed to the Gazette Contact Centre, Government
Printing Works, Private Bag X85, Pretoria, 0001 email: info.egazette @ gpw.gov.za before publication.

35. Overpayment resulting from miscalculation on the part of the advertiser of the cost of publication of a
notice will not be refunded, unless the advertiser furnishes adequate reasons why such miscalculation
occurred. In the event of underpayments, the difference will be recovered from the advertiser, and future
notice(s) will not be published until such time as the full cost of such publication has been duly paid in cash
or electronic funds transfer into the Government Printing Works banking account.

36. Inthe event of a notice being cancelled, a refund will be made only if no cost regarding the placing of the
notice has been incurred by the Government Printing Works.

37. The Government Printing Works reserves the right to levy an additional charge in cases where notices,
the cost of which has been calculated in accordance with the List of Fixed Tariff Rates, are subsequently
found to be excessively lengthy or to contain overmuch or complicated tabulation.

PROOF OF PUBLICATION

38. Copies of any of the Government Gazette or Provincial Gazette can be downloaded from the Government
Printing Works website www.gpwonline.co.za free of charge, should a proof of publication be required.

39. Printed copies may be ordered from the Publications department at the ruling price. The Government
Printing Works will assume no liability for any failure to post or for any delay in despatching of such
Government Gazette(s)

| GOVERNMENT PRINTING WORKS CONTACT INFORMATION |

Physical Address: Postal Address: GPW Banking Details:

Government Printing Works Private Bag X85 Bank: ABSA Bosman Street

149 Bosman Street Pretoria Account No.: 405 7114 016

Pretoria 0001 Branch Code: 632-005

For Gazette and Notice submissions: Gazette Submissions: E-mail: submit.egazette @ gpw.gov.za

For queries and quotations, contact: Gazette Contact Centre: E-mail: info.egazette @ gpw.gov.za

Tel: 012-748 6200
Contact person for subscribers: Mrs M. Toka: E-mail: subscriptions @ gpw.gov.za
Tel: 012-748-6066 / 6060 / 6058
Fax: 012-323-9574
G
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GovERNMENT NOTICES ® GOEWERMENTSKENNISGEWINGS

DEPARTMENT OF EMPLOYMENT AND LABOUR

NO. R. 4776 3 May 2024

LABOUR RELATIONS ACT, 1985

BARGAINING COUNCIL FOR THE RESTAURANT, CATERING AND ALLIED TRADES:
EXTENSION TO NON-PARTIES OF THE MAIN COLLECTIVE AGREEMENT

I, THEMBELANI WALTERMADE NXESI, Minister of Employment and Labour, hereby in
terms of section 32(2} of the Labour Relations Act, 1995, declare that the Collective
Agreement which appears in the Schedule hereto, which was concluded in the Bargaining
Council for the Restaurant, Catering and Allied Trades, and is binding in terms of section
31 of the Labour Relations Act, 1995, on the parties which concluded the Agreement, shall
be binding on the other employers and employees in that industry with effect from the second
Monday after the date of publication of this notice and for the period ending 31 May 2028,

R-TW NXESI, MP

MINISTER OF EMPLOYMENT AND LABOUR
DATE: N\ ey

This gazette is also available free online at www.gpwonline.co.za
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UMNYANGO WEZEMISEBENZI NEZABASEBENZI
R. i, USUKU: ..o

UMTHETHO WOBUDLELWANO KWEZABASEBENZ! KA 1995
UMKHANDLU WOKUXOXISANA PHAKATHI KWABAQASHI NABASEBENZI BEZINDAWO
ZOKUTHENGISA UKUDLA, BEZOKUHLINZEKA NGOKUDLA KANYE NEMISEBENZI
EHLOBENE NALOKHO:
UKWELULWA KWESIVUMELWANO PHAKATHI KWABAQASHI NABASERENZ
ESIYINGQIKITHI SELULELWA KULABO ABANGEYONA INGXENYE YESIVUMELWANO

Mina, THEMBELANI WALTERMADE NXES|, uNggenguoshe Wezemisebenzi NezabaSebenzi,
ngokwesigaba-32(2) soMthetho Wohudiclwano KwezabaSebenzl ka-1895, ngazisa ukuthi
isiVumelwano sabagashi nabasebenzi esitholakala kwiSheduli yesiNgisi exhunywe lapha, esenziwa
uMkhandiu Wokuxoxisana phakathi Kwabagashi Nabasebenzi Bezindawo Zokuthengisa
Ukudla, Bezokuhlinzeka Ngokudla Kanye Nemisebenzi Ehlobene Nalokho, futhi ngokwesigaba
31 soMithetho Wobudleiwano kwezabaSebenzi, ka 1995 esibopha labo abasenzayo, sizobopha
bonke abanye abagashi nabasebenzi kuleyomboni kusukela ngoMsombuluko wesiblli emva
kokushiciielwa kwalesiSaziso futhi kuze kube isikhathi esiphela mhlaka 31 kuNhlaba 2028,
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SCHEDULE
BARGAINING COUNCIL FOR THE RESTAURANT, CATERING AND ALLLIED TRADES
COLLECTIVE AGREEMENT

Concluded in accordance with the provisions of the Labour Relations Act, No.66 of 1995, made
and entered into by and between

CATRA
And
Guardian Employers Organisation (GEQ)
(Hereinafter referred to as “the employers” or “the employers’ organisations), of the one part.
And
Food and Allied Workers Union (FAWU)
And

Future of South African Workers Union (FOSAWU)

And

Hotel, Liquor, Catering, Commercial and Allied Workers Union (HOTELICCA)

And

National Union of Metalworkers of South Africa (NUMSA)

And
South African Commercial Catering and Allied Workers Union (SACCAWU)
And

South African Equity Workers Association (SAEWA)

And

Socialist Organised Workers Union (SOWU)
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(Herein referred to as the “trade unions” of the other part), being the parties to the Bargaining
Council for the Restaurant, Catering and Allied Trades)

1. SCOPE OF APPLICATION

(1) The terms of this agreement as further extended, renewed and amended from time to time,
replaces all previous agreements and shall be observed in the registered scope and sector
of the Restaurant, Catering and Allied Trades as set out in Annexure “A” attached to this
agreement -

(a) By all employers who are members of the employers’ organisation and their
employees and by all employees who are members of the trade unions

(2) The terms of this Agreement shall not apply to non-parties in respect of clauses 1,1(a),
and 3 of this agreement.

2. PERIOD OF OPERATION OF AGREEMENT

This Agreement shall come into operation on the date fixed by the Minister of Employment
and Labour to be the effective date from which the Agreement shall be extended to become
binding on non-parties or the date on which the Minister of Employment and Labour declines
to extend the Agreement to non-parties, and the Agreement shall remain in force for the
period ending 31 May 2028.

3. INDUSTRIAL ACTION

(1) No person bound by the provisions of this Agreement entered into by the parties shall
engage in or participate in a strike or lock-out or any conduct in furtherance of a strike or
a fock-out in respect of any matter regulated by this Agreement for its duration.

(2) The forum for negotiation and conclusion of substantive agreements on wages, benefits
and other conditions of employment between the members of the employers’
organisations party to this Agreement, on the one hand and employees and trade unions
on the other hand, shall be the Bargaining Council and not at shop floor level.

{3) No trade union or employers’ organisations may attempt to induce or compel or be
induced or compelled by any natural or juristic person or other organisation, by any form
of strike or lock-out, to negotiate the issues referred to in paragraph 1 above, at any level
other than this Bargaining Council.

(4) Any inconsistent provisions of collective procedural agreements between employers and
trade unions and their members shall be regarded by such parties as amended to
accommodate the provisions of paragraph 2, and 3, above and shall not be binding on
the parties to the extent that the provisions such agreements conflict with those of
paragraph 2 and 3 above
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4. DEFINITIONS

Unless the context otherwise indicates, any expression which is used in this agreement and
which is defined in the Act shall have the same meaning as in the Act and for the purpose of
this Agreement an employee shall be deemed to be in that class in which he is wholly or
mainly engaged: furthermore uniess inconsistent with the context —

"Adoptive order" means an adoption order as envisaged in the Children's Act, 2005 (Act
No 38 of 2005);

“Adoptive parent” has the meaning assigned to it in section 1 of the Children's Act,
2005{Act No 38 of 2005);

“Agent,” means any person employed by the Council and appointed in terms of its
Constitution and who collects contributions on behalf of the Counci! or a third party and who
may be delegated to investigate a complaint or carry out any other tasks which may be
allocated to such person;

“agreement” means this Agreement and “Collective Agreement’ has a corresponding
meaning;

“act” means the Labour Relations Act, 1995 (Act No 66 of 1995);

“actual wage” means the wage rate per hour which an employer actually pays an employee
in respect of the ordinary hours of work and “Wage” and “Prescribed Wage” have a
corresponding meaning;

“agsistant bartender” means an employee who, under the supervision of a bartender, does
the work of a bartender, but who is not responsibie for stock in a bar;

“assistant clerk/cashier” means an employee who, under the supervision of a
clerk/cashier, does the work of a clerk/cashier, and has less than one year's experience;

“assistant manager” means an employee who is specifically charged by his employer to
assist the manager in his duties in an establishment and who may act for such manager in
the employ of the firm in his absence;

“haker” means an employee who prepares makes and bakes wheaten products;

“hartender” means an employee who is engaged in supplying liquor to customers over a
counter and receiving payment therefare, who is responsible for the balancing of the stock
and cash receipts;

"Basic Conditions of Employment Act" means the Basic Conditions of Employment Act,
1997 (Act 75 of 1997) as amended;

“pread” without limiting the ordinary meaning of the term, includes buns, rolis, fancy bread
or any other similar wheaten, rye or maize products;
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“cafe” without limiting the ordinary meaning of the term, means a business licensed or
required to be licensed, under item 20 “cafe keeper” of the Transvaal Licence Ordinance,
1974 (Ordinance No 19 of 1974);

“Cashier” see “clerk”

“casual employee” means an employee, other than a special function casual employge,
who is employed by the same employer on not more than three days in any week: Provided
that such casual employee may be employed on not more than four days in any week in
which a paid public holiday falls, and may also be employed during any one or more of the
following periods:

(a) 6 December to 15 January

(b) Shows and exhibitions
(¢) The Easter weekend

“catering” means the provisions of meals and/or refreshments whether alcoholic or not;
“catering assistant” means an employee who: -

(a) prepares any one or more of the following: Plain or toasted sandwiches, fresh
fruit, fruit salads, salads from fresh or prepared vegetables, hamburgers, hot
dogs, waffles, pancakes, pizzas, pies, curry and rice, common pan foods, grills,
popcorn, fish and chips, vetkoek and grilled chicken, and / or assists with the
preparation of the menu of the establishment

(b) transmits orders and places such items of food mentioned in paragraph (a), and
cold prepared foods, prepared salad dressings, stews, boilled meats and/or
vegetables, either on plates or in containers ready for conveyance to the
customer;

(c) operates an ice-cream dispenser and/or soda fountain and/or semi-automatic
machine;

(d) receives verbal or written orders from a waiter/wine steward for the
supply/handling over to him of bottles of alcohelic or non-alcoholic drinks;

“chef” means an employee in a managerial pesition who is in position of a chef’s certificate
recagnised by the Council and is in charge of the preparation of the foad in an establishment;

“chef de partie™ means an employee who under the supervision of a management and or
sous chef is responsible to perform the duties of a sous chef aliocated to him/her;

“child” means a person who is under 18 years of age;

“clerk/cashier’ means an employee engaged in any one or mere of the following duties:

(a) clerical work, i.e. writing, typing and filing;

(b) operating office equipment;

(c) operating a cash register, and being responsible for balancing receipts and
disbursements;

(d) being in charge of stores and responsible for receiving, storing, assembling,
packing and/or unpacking goods in a store or warehouse, and for the delivery of
such goods;
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(e) operating a telephone switchboard, but does not include any other class of
employee elsewhere defined in this clause, notwithstanding the fact that clerical
work as herein defined may form part of such employee’s work;

"commissioning parent” has the meaning assigned to it in section 1 of the Children's Act,
2005 {Act No 38 of 2005);

“commission worker’ means a person who agrees in writing with the owner/manager of an
establishment to perform the duties of a waiter on which commission will be paid at the end
of each shift/week/month. Provided that the commission worker shall not work more than
36(thirty six) hours in any week;

“commission work” means work where an employer and employee have agreed in writing
before the work commences that the employee will on a regular basis perform work on which
a commission will be paid;

“cook” means an employee who is engaged in preparing, cooking and the presentation of
food in an establishment and who may be responsible for kitchen organisation and control of
stock, and includes a baker; _

“Council” means the Bargaining Council for the Restaurant, Catering and Allied Trades,
deemed to be registered in terms of the Act;

“counter assistant” means an employee who serves customers at a counter and who may
receive payment for the goods sold, but excludes a bartender and assistant bartender;
“day” means a period of 24 consecutive hours calculated from the time an employee
commences work;

"delivery employee” means an employee or worker, who is engaged in collecting or
delivering messages, letters, documents, prepared food, frozen focd, take aways or goods
by means of a two or three wheeled, motorised vehicle with an engine capacity not exceeding
200 cm' and who may collect cash or credit card payments for C.O.D. sales;

“designated agent” means any person appointed by the Minister in terms of Section 33 of
the Act:

“dispute” includes an alleged dispute;

“driver” means an employee who is engaged in driving a motor vehicle, and for the purpose
of this definition the expression “ driving a motor vehicle” includes all periods of driving, any
time spent on work connected with the vehicle or the load and all pericds during which he is
obliged to remain at his post in readiness to drive;

“emergency work” means —

(a) any work which, owing to unforeseen circumstances such as fire, storm, accident,
epidemic, act of violence, civil unrest, theft or a breakdown of plant, motor
vehicles or machinery, must be done without delay;

{b) any work in connection with the loading or unloading of -

(i) trucks or vehicles of the South African Transport /Services; or
(ii) a vehicle used by a cartage contractor in the fulfilment of his contract as such
with the South African Transport Services; or

{c) any work in connection with the provisiching of aircraft;

(d) any work in connection with the guarding of premises or property for security
reasons during building operations or structural alterations;

“employee” means any person who, excluding an independent contractor or person and
contract waiter, works for another person and who receives, or is entitled o receive, any
remuneration and any other person who in any matter assists in carrying or conducting the
business of an employer; and further includes an employee who is employed by a labour
broker or temporary employment service in the Sector, as defined;

“employer” means any person whomsoever who employs or provides work for any person
or who permits such person whomsoever in any manner to assist him in the carrying on or
conducting of a business in the Sector, as defined, and who remunerates or expressly or
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tacitly undertakes to remunerate such person; and “employ” or “employment’ have
corresponding meanings.

“astablishment” means any place in or in connection with which one or more persons are
employed in the Tearoom, Restaurant and Catering Trade, and includes clubs and/or
canteens operated for gain and workplace has a corresponding meaning;

“exemptions committee” means a committee established to consider applications for
exemption from the provisions of this Agreement;

“extra-heavy motor vehicle” means a motor vehicle, the gross vehicle mass or the gross
combination mass of which exceeds 16 000kg;

“fixed-term contract” means a contract in writihng which stipulates the period of the
employment contract and termination date and does not raise future expectations of
continued or further employment;

“food supervisor" means an employee who under the direction of the employer, manager
or assistant manager supervises the work of the employees preparing food;

“functions supervisor” means an employee who is personally in charge of and responsible
for all the activities at a particular special function,

“general assistant” means an employee engaged in any one or more of the following
duties:

(a) making porridge and preparing meals for the exclusive consumption of the
employees of the establishment;

(b) packing or wrapping edibles for sale or delivery,

(¢) assisting with the checking of stores under supervision;

(d) checking crockery, glassware, napery and other pantry requirements and
checking dinning equipment;

(e} cleaning premises, the work place or any article;

(f) cleaning, plucking or cutting raw poultry, raw fish or raw meat as part of the
cleaning process, cleaning or peeling of fruit and vegetables, cutting of fruit and
vegetables other than for salads and cutting bread;

(g) carrying, stacking or moving goods;

{(h) making or maintaining a fire and removing ashes and refuse;

(i} vending, collecting and/or delivering orders off the premises and accepting
payment therefore;

{(j) making tea, coffee, cocoa or similar beverages;

(k) loading and offloading;

(1) repetitive mass-measuring to a set mass-meter;

(m)opening or closing packets, containers or parcels;

(n) heat closing of polythene or similar pre-filled containers;

(o) gardening;

(p) sharpening knives;

(q) decanting into other containers, except for table use;

(r) guarding premises or other movable or immovable property by day, but excluding
a watchman;

“griller” see catering assistant;

“gross vehicle mass” in relation to a motor vehicle, means the maximum mass of such

vehicle and its load as specified by the manufacturer or, in the absence of such specification,

as determined by the registering authority;

“head cook” means an employee who does the work of a cook and is in charge of a kitchen

where three or more cooks are employed,

“head waiter/ head wine steward” see receptionist;

“heavy motor vehicle” means a motor vehicle, the gross vehicle mass or gross combination

mass of which exceeds 9 000kg but does not exceed 16 000kg;
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“independent exemptions board” means a body as referred to in Section 32(3) (e) of the
Act;

“kitchen supervisor” means an empioyee who is charged by his employer with the overail
supervision over, responsibility for and direction of the activities carried on, in or in connection
with the kitchen of an establishment and the employees engaged therein, excluding the head
cook and chef, and who may perform the duties of a cook;

“law” includes the common law;

“light motor vehicle” means a motor vehicle, the gross vehicle mass or gross combination
mass of which does not exceed 3 50Ckg;

“manager” means an employee who is charged by his employer with the overall supervision
over, responsibility for and direction of the activities carried on, in or in connection with that
section of the establishment that has been placed under his authority, and who is directly
responsible to the erployer, and further includes the provision of attendance registers to all
employees and the daily completion thereof as well as of the wage register when so
instructed by his employer. Provided that where fewer than six employees are employed, this
employee shall be deemed to be a supervisor;

“management trainee” means an employee who for a period of 18 months is employed in
various departments of an establishment for the purpose of training as a manager;

“meals” without limiting the ordinary meaning of the terms includes pies, pastries, pizzas,
vetkoek, confectionary, snacks, take away meals or any edibles or drinkables fit for human
consumption on the premises or away from the premises;

“medical practitioner” means a person entitled to practise as a medical practitioner in terms
of section 17 of the Medical, Dental and Supplementary Health Service Professions Act,
1974 (Act No. 56 of 1974), as amended, from time to time.

“medium motor vehicle” means a motor vehicle, the gross vehicle mass or the gross
combination mass of which exceeds 3 500kg but does not exceed 9 000Kkg;

“midwife” means a person registered or enrolled to practise as a midwife in terms of section
16 of the Nursing Act ,1978 { Act No. 50 of 1978), as amended, from time to time;
“minister” means the Minister of Employment and Labour;

“motor vehicle” means any self- propelled vehicle with an engine capacity exceeding
200cm? used for convaying goods and includes a mechanical horse, a motor cycle or a motor
tricycle and a tractor,

“month” means the period extending from a day in any month up to and including the
proceeding day corresponding numerically to the first-mentioned day in the following month,
e.g. 7 April to 6 May;

“new employer” means the owner of a business newly established in the trade, during the
first 12 months of its existence in the trade, who at no time employs more than five employees
in the aggregate: Provided that if the existing business undergoes a change of name or
ownership (including a change of directors, members or partners) while largely retaining the
same employees and/or clients, it shall not be regarded as a new employer;

“night work” means work performed after 18:00 and before 06:00 the next day;
“gvertime” means the time that an employee works during a day or a week in excess of
ordinary hours of work;

“part-time driver” means an employee who is ordinarily engaged in work other than driving
a motor vehicle, but who on more than two days in any week is engaged in driving a motor
vehicle for not more than three hours in the aggregate on any such day, and for the purpose
of this definition the expression “driving a motor vehicle” includes all periods of driving and
any time spent while in charge of the vehicle, on work connected with the vehicle or the load;
“part-time employee” means an employee (other than a part-time driver or contract worker)
‘employed by the establishment for not more than 24 ordinary hours of work in any week;
“premises” includes any land, structure, vehicle or vessel;
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“paid holiday” means a paid public holiday as defined in the Public Holidays Act, 1994;
“receptionist’head waiter/head wine steward” means an employee who is engaged in
making reservations in respect of tables, allocating seats and showing customers to their
seats and is specifically charged by the employer or manager with supervisory responsibility
over general assisiants;

“registered scope” see sector;

“refreshments” without limiting the ordinary meaning of the term shall include all edibles
and drinkables fit for human consumption.

“remuneration” means any payment in money or in kind, or both in money and in kind,
made or owing to any person in return for that person working for any other person, and
“Remunerate” has a corresponding meaning;

“sandwich” means one or more slices of fresh or toasted bread, rolls, scones or buns with
filling on or between such slice or slices, but excludes snacks or savouries;

“gecretary” means the Secretary of the Council and includes any official nominated or
delegated by the Council to act on behalf of or perform the duties of the Secretary.
“gecurity guard” means an employee who is engaged in any one of the following duties:

(a) authorised searching of goods, vehicles and persons;

(b) supervising or controlling cne or more watchmen; and

(¢) controlling or reporting on the movement of persons or vehicles through check-
points or gates, and who may be required to perform any or all duties prescribed
for a watchman;

sgactor” as defined in Annexure “A” attached to this agreement.

“gerve” means to send by registered post, telegram, telex, telefax or deliver by hand;
“small employer” means an employer who does not employ more than ten (10) employees
at any time;
"sous chef” means an employee who is responsible for planning and directing food
preparation in the kitchen, train new chefs, cooks, create the work schedule, make sure all
food is of the best quality, making sure that all kitchen equipment, appliances and cooking
instruments are at all times in working order, making sure that all kitchen staff abide by the
employer's rules and regulations and kitchen duties, stock control, product supply rotation,
menu tasting and to ensure safety precautions and sanitary provisions are taken as well as
to ensure a safe and clean working environment;
“gpecial function” means any event or occasion, including a dance, dinner, reception,
sports gathering or agricultural, animal, horticultural or industrial show where meals and/or
refreshments are provided;
“gpecial function casual employee” means an employee who is employed by the day or
the hour to work at a special function for not more than three days in any week: Provided
that such special function casual employee may be employed on not more than four days in
any week in which a public holiday falls, and may alsc be so employed during any one or
more of the following periods:

(a) 6 December fo 15 January

(b) shows and exhibitions

(c) the Easter weekend
“staff supervisor” means an employee who supervises at a special function under the
direction of the employer, function supervisor or manager;
“gsupervisor’ means an employee who under the direction of the employer, manager or
assistant manager supervises the work of the employees in an establishment;
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“trade union representative” means a trade union representative who is entitled to
exercise the rights contemplated in section 14 of the Labour Relations Act, 1995;
“waiter/wine steward” means an employee other than a contract waiter, bartender,
clerk/cashier or counter assistant, who performs any one or more of the following duties:

(a) serving meals andfor refreshments( whether alcoholic or nen-alcoholic) to

customers at tables or counters:
(b) receiving payment for any order taken or executed and being responsible for
payment;

(c) setting and/or clearing tables;

{d) checking and/or controlling dining-room and/or other pantry equipment

(e) filling butter and/or jam dishes and/or cruets, and may make salads:
“wage” means the amount of money payable to an employee in terms of clause 5 in respect
of his ordinary hours of work as prescribed in clause 9; Provided that if any employer regularly
pays an employee in respect of such hours of work an amount higher than prescribed in
clause 5, it means such higher amount;
“watchman/security guard” means an employee who is engaged, mostly at night, in any
one or more of the following duties:
(a) guarding, protecting or patrolling premises, buildings, structures or fixed or movable
property;
(b) handling dogs in the performance of any or all of the duties referred to in (a); and
“week” in relation to an empioyee, means the period of seven days within which the
working week of that employee falls.
"worker" means:

{a) any person excluding an independent contractor and a commission worker who works for
another person and who receives, or is entitled to receive any payment for that work whether
in money or in kind; and

(b) any other person who in any manner assists in carrying on or conducting the business of
an employer, and further includes an employee who is employed by a labour broker or
temporary employment service in the Sector, as defined and "employed" and "emplocyment”
have a meanings corresponding to that of an employee;

"workplace” means the place or places where the employees of an employer work. If an
employer carries on or conducts two or more operations that are independent of one
another by reason of their size, function or organisation, the place or places where
employees work in connection with each independent operation, constitutes the workplace
for that operation;

5. WAGES

Exemptions

Where a small employer or his employee can satisfy the council that any provisions of the
agreement are restricting entrepreneurial initiative and/or employment opportunities, such an
employer or employee may apply to the Council for exemption from the specific provisions
and the Council may grant such an exemption. See clause 29.
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An employee on probation earns ten percent (10%) less than the prescribed wage for a
period not exceeding three (3) months. The wages prescribed pertain to the payment for
ordinary hours of work as prescribed in clause 9. Should statutory legislation reduce these
ordinary hours of work the wages will automatically be reduced proportionately, bearing in
mind the overtime aspect.

(1) Subject to the provisions of sub-clause (3) of this clause and clause 6(9), the minimum wage
which shall be paid in respect of the ordinary hours of work prescribed in clause 9 by an
employer to each member of the undermentioned classes of employees shall be set out
hereunder, and no employer shall pay, and no employee shall accept wages lower than the
following for  the undermentioned groups. Provided that, if the prescribed hourly wage paid
to an employee for ordinary haurs worked is less than the national minimum wage it shall be
adjusted to be the same as determined by the Minister in Schedule 1 of the National Minimum
Wage Act and published in the Government Gazette. Provided further that the wages so
prescribed may be reduced by not more than 10 percent by a new employer and by a small
employer as defined in clause 4.

(a) Employees, other than part time, casual, special function and commission worker(s)
employed in the Bargaining Council’s registered scope and sector of the Restaurant,
Catering and Allied Trades as set out in Annexure “A” atlached to this agreement.

MINIMUM PRESCRIBED RATE PER HOUR IN RANDS FOR THE PERIOD(S):

Category Class Current rate to From 01/06/2024 From 01/06/2025 From 01/06/202¢ From 01/06/2027
31/05/2024 to 31/05/2025 to 31/05/2026 to 31/05/2027 and thereafter
Hourly Rate Hourly Rate Hourly Rate Hourly Rate Hourly Rate
CHEF/MANAGER 47.07 50.36 53.88 57.65 61.69
ASSISTANT MANAGER 33.03 35.34 37.81 4046 43.29
JUNIOR SOUS CHEF - 29.35 31.40 33.60 35.95 3847
/BARTENDER/ CASHIER/ CLERK,
SECURITY GUARD/ SUPERVISOR
27.58
ASST BARTENDER/ASSISTANT CASHIER 28.83 30.85 33.00 3531
27.58
HCOOK/HWAITER/HWINE 28.83 30.85 33.00 3331
STEWARD/MAN.
TRAINEE/RECEPTIONIST
27.58
CHEF DE PARTIE/KITCHEN SUPERVISOR 28.83 30.85 33.00 3531
27.58
COUNTER ASST/PART ~ TIME 28.76 w77 3202 3522
DRIVER/WAITER/WINE STEWARD
217.38
EMP. NOT SPECIFIED ELSWHERE 28.76 w077 29 3522
27.58
(B) HEAVY 28.85 30.87 33,03 35.34
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27.58
28.76 30.77 .92 35.22
2758
BAKER/COOK 28.76 - 3077 32.92 33.22
27.58
CATERING ASST/DEL EMP/GEN 28.76 3077 3252 3522
ASSISTANT
27.58
WATCHMAN/SECURITY GUARD 28.76 30.77 3292 35.22
Provided that if the prescribed hourly wage above, is less than the National Minimum Wage Act, it shall automatically be increased to be the same as
determined by the Minister in schedule 1 of the National Minimum Wage Act.
From the 01/06/2024 all employees other than the employees referred to in clause 9(8)(a) earning more than the prescribed wage above shall receive an
annual increase of 4%.

Note: (i) The equivalent monthly or weekly total due, amounts to multipiying the hourly rate by the
employee’s ordinary hours of work as prescribed in clause 5(1), read with 5(2) and 5(3),
Basis of Contract.
(if) Deductions for food — clause 17(1) (a) — amount to R70.00 per month or R16.15 per week.
See clause 17(1) (b)

{b) Part —-Time Employees

A Part- time empioyee shall be paid in respect of the ordinary hours of work
prescribed in clause 9 not less than the wage prescribed in paragraph (a) hereof for an
employee of the same class as the one in which he is employed.

{c) Commission workers:

1. The owner/management of an establishment and a commission worker may agree in
writing that the commission worker will perform the duties of a waiter if and when so
required by the owner on which commission will be paid at the end of each
shift/'week/month.

2. The owner/management shall pay a commission worker the rates applicable for
commission work as agreed: Provided that if during any calculation period, the
commissicn worker does not earn an amount equivalent to at least the prescribed
minimum wage for waiters, excluding any gratuity or tips, the owner shall pay the
commission worker not less than the applicable minimum wage as prescribed for
waiters for the hours that the commission worker worked plus any gratuity, tips, or
gifts. It is agreed that a 5% deduction fee is applicable in respect of credit card tips,
gratuities or gifts for administration and bank charges.

3. Commission workers to receive a funeral benefit, with both parties contributing in
equal portions to the monthly contribution in the amount of R12-50 each as per clause
21(B) of this agreement. This benefit will apply to non-parties as promuigated by the
Minister.

4, Commission workers working a minimum of 130 hours per month and fora minimum
period of 2 years and longer with the same employer, shall be eligible to join the
Provident Fund as per clause 21(C) of this agreement.

5. An agreement to perform commission work in terms of this clause shall be concluded
before the work commences and shall include-

(a) the commission worker's rate of commission;
(b) the basis for calculating commission;
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(c) the period over which the payment is calculated, which period may not
be longer than one month;

(d) when the employer shall pay the commission to the employee, which commission
may not be paid more than seven days after the end of the period in which the
commission was earned; and

(e) the type, description, number, guantity, margin, profit or orders (individual, weekly,
monthly or otherwise) for which the employer is entitled to earn commission.

The owner/management shall supply the commission worker with a copy of the

agreement to perform commission work.

The commission worker may apply for full time employment as a waiter, if a vacancy

exists within the establishment for a waiter and the commission worker qualifies for

the position of a waiter.

An employer who intends to cancel or amend the agreement in operation shall give

the commission workers not less than four weeks’ notice of such intention.

Casual employee other than a special-function casual employee

A casual employee shall be paid not less than one and a half times the houriy wage prescribed in
paragraph (a) hereof for an employee of the same class as the one in which he is employed:

Provided that:

(1) Where a casual employee performs the work of a class of employee for whom wages on a higher
scale are prescribed, the expression “hourly wage” shall mean the highest wage prescribed for an
employee of that class : and

(2) Where a casual employee is required to work for less than four hours on any day he shall be
deemed to have worked for four hours

(e) Special — function casual empioyees
Minimum prescribed rates per hour in Rand (s} for the period (s):
Current Rate From 01/06/2024 | From 01/06/2025 From 01/06/2026 | From 01/06/2027
to To 31/05/2025 To 31/05/2026 To 31/05/2027 And Thereafter
31/05/2024
Hourly Rate Hourly Rate Hourly Rate Hourly Rate Hourly Rate
General 27.58 28.76 30.77 32.92 35.22
assistant
Catering 27.58 28.76 30.77 32.92 35.22
assistant
Cook/Baker 27.58 28.76 30.77 32.92 35.22
Counter 27.58 28.76 30.77 32.92 35,22
assistant
Waiter/Wine | 27.58 28.76 30.77 32.92 35.22
Steward
Assistant 27.58 28.76 30.77 32.92 35.22
Bartender
Driver 27.58 28.76 30.77 32.92 35.22
Bartender 28.05 30.11 32.11 34.36 36.76
Clerk/Cashier | 28.05 3011 32.11 34.36 36.76
Head cook 28.05 30.11 3211 34.36 36.76
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Staff 32.96 35.27 37.74 40.38 43.20
Supervisor

Provided that, if the prescribed hourly wage above, is less than the Natfonal Minimum Wage, it shall automatically be increased to be the same as determined
by the Minister in Schedule 1 of the National Minimum Wage Act and Published in the Government Gazette.

Where a special-function casual employee is required to work for less than five hours on any day he
shalf be deemed to have worked for five hours

(2) Calculation of wages:
The calculation of a wage of an employee is calcuiated by reference to an employee’s ordinary
hours of work, excluding any gratuities, tips or gifts. It is agreed that a 5% deduction fee is
applicable in respect of credit card tips, gratuities or gifts.

(a) The daily wage of an employee shall be calculated by dividing his weekly wage as follows:
(1) by six in the case of an employee who works on six days per week
(2) by five in the case of an employee who works on five days per week
{b) The weekly wage of a monthly paid employee shall be calculated by dividing the
monthly wage by four and one-third
(c) The hourly wage of an employee shall be calculated by dividing the weekly wage by

the number of the weekly ordinary hours that the employee worked.

(3) Basis of contract: for the purpose of this clause the contract of employment of an employee
other than a casual employee, and a special — function casual employee, shall be on a weekly
and, save as provided in clause 6(9), an employee shali be paid in respect of a week not less
than 30 hours per week or 135 hours per month, provided that an employee agrees to work less
than 45 hours per week.

(4) Differential wage: Any employer who requires or permits a member of one class of his
employees to perform work of another grade for longer than one hour in the aggregate on any
day, either in addition to his own werk or in substitution therefore, for which a wage higher than
for his own grade is prescribed in subclause (1), shall pay such employee in respect of such
day not less than the daily wage calculated at the higher rate,

(8) Unless expressly otherwise provided in a written contract between an employer and his
employee, nothing in this Agreement shall so be construed as to preciude an employer from
requiring his employee to perform work of another grade, for which grade the same or lower
wage is prescribed for such empioyee.

(6) Reduction of wages: An employer shall not reduce the wages of an employee who at the time
this Agreement comes into operation or at any time thereafter, is paid a wage at a rate higher
than the minimum rate prescribed for his grade in this Agreement, as long as he continues to
work for the same empioyer. Provided that where a weekly-paid employee has been given one
week’s notice, or a monthly-paid employee two weeks’ notice, of a change of conditions of
employment and such employee agrees in writing to accept a transfer to a grade of work for
which a lower minimum wage is prescribed, this provision shall not apply.
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Night Work: An employer who requires a full time employee, other than a commission worker,
a casual employee, a special function casual employee and employees referred to in clause
9(8) to perform night work, “shall pay such an employee an amount of R1.00 per hour, as a
shift allowance, in addition to the employee’s salary for the hours worked between 18:00 and
06:00 or grant the employee at least 10 minutes time off on full pay, for every hour worked at
the end of each week,

An employer shall pay an employee other than part-fime, casual, special function and
commission workers the following as an annual bonus payable during December:-

0] cne weeks wages for one year completed service;

(i) two weeks wages for two years completed service

(9) As from date of publication of this agreement an employer, other than a small employer shall
pay an employee cther than a part-time, casual, special-functicn and commission workers the
following as an annual bonus, payable during December:

(i} Three weeks wages for three years of completed service;
(i) Four weeks wages for four or more years completed service.

(10)Work on Sunday: An employer, shall pay an employee, who ordinarily works on a Sunday, at

(1

one and a half times the employee’s wage for each hour worked. Provided that an employer
may grant an employee who works on a Sunday, paid time off equivalent to the difference in
value between the pay received by the employee for working on a Sunday and the pay that the
employee is entitled to in terms of subclause (1)

6. PAYMENT OF REMUNERATION

Employees, other than casual employees and special function casual employees: Save as
provided in clause 16 and 17, any amount due to an employee, other than casual employees,
special function casual employees and commission workers shall be paid weekly or menthly in
cash, by EFT or by direct deposit into an account designated by the employee during the
ordinary hours of work of the establishment, and -

(a) in the case of weekly paid employees pay day shall not be later than Saturday for
employees who work on six days per week and Fridays for all the other employees, and shall
include all overtime due to the employee up to the Wednesday preceding such payday
(b)in the case of monthly paid employees payday shall not be later than the last working day of

the month: Provided that payment for any overtime worked after the 27" day of the month

may be made not later than the payday following the month to which it relates.

Casual and Special function casual employees: Save as provided in clauses 16 and 17, an

amount due to a casual employee, or to a special function employee shall be paid in cash, by

EFT or by direct deposit inte an account designated by the employee and;

(a) in the case of a casual employee, shall be paid at least once per week or on termination
of his/her employment;

(b) in the case of special function casual employee, shall be paid not later than Wednesday
of each week and shall include all amounts due to the employee up to 06:00 on the
Tuesday of that week;

Notwithstanding anything to the contrary contained in this clause, all amounts due to an
employee shall become payable upon termination of employment if this take place before the
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usual pay day, and in the case of summary dismissal owing to misdemeanour, all amounts due
to an employee shall become payable within 72 hours of such dismissal.

{(4) Pay envelopes : the amount due to an employee shall be contained in a sealed envelope on
which shall be recorded or which shall be accompanied by a statement showing —

(a) the employer's name, the employee’s name or his number on the pay-rol!, and his
occupation;

(b) payment for ordinary time worked;

(c) payment for overtime worked:;

(d) the details of any other remuneration arising cut the employee’s employment;

(e) the details of any deductions made;

(f) the actual amount paid to the employee;

(g) the period in respect of which payment is made;

{h) the number of ordinary and overtime hours worked by the employee: Provided that such
envelope or statement, shall reflect the particulars set out in Annexure A : Provided further
that information in respect of time worked need not be furnished in the case of employees
who are excluded from the hours of work provisions by virtue of clause 9 {(8) (a), and such
envelope on which these particulars are recorded, or such statement, shall become the
property of the employee,

(5) Premiums: No payment shail be made to or accepted by an employer, either directly or
indirectly, in respect to the empleyment or training by the employer of an employee: Provided that
this sub-clause shall not apply in respect of a training scheme to which the employer is legally
required to contribute. :

(6) Purchase of goods: An employer shall not require his employee to purchase any goods from
him or from any shop, place or person nominated by him.

(7) Commission: No employee other than a commission worker shall be permitied to work on a
commission basis only: Provided that an employer may pay commission over and above the
minimum scale of wages prescribed.

{8) Board and Lodging: An employer shall not require his employee to board or lodge, or board
and lodge with him or with any person or at any place nominated by him.

(9) Deductions : An employer shali not levy any fines against his empioyee, or shall he make any
deductions from his employee’s remuneration other than in the following cases:

(a) With the written consent of his empioyee, a deduction for a welfare organisation registered in
terms of the Welfare Organisations Act, 1947, or a registered medica! aid, pension or
provident fund or funeral benefit,

(b) Except where otherwise provided in this Agreement, whenever an employee is absent from
work other than on the instructions or request of his employer, a deduction proportionate to
the period of his absence and calculated on the basis of the wage which such employee was
receiving in respect of his ordinary hours of work at the time of such absence.

() If an employee is absent on the working day before or the working day following a public
holiday for which he would be entitied to be paid without working, he shall forfeit pay for such
paid holiday unless he can produce a medical certificate from a registered medical practitioner
orany other medical certificate acceptable to the Council or unless he can satisfy the Council
that his absence was due to circumstances beyond his control.
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(d) A deduction of any amount which an employer is legally or by order of any competent Court
required or permitted to make, and with the written consent of the employee, any amount
advanced from remuneration or lent to such employee.

(e) Where an employee caused malicious damage to his employer's property or failed to return
at the time of termination of employment any uniform supplied to him in terms of clause 8
hereof, a deduction in accordance with a decision taken by the Council or by a subcommittee
appointed by the Council.

{f) A deduction of the amount of any deficiency in cash handied solely by the employee who, in
the case of a clerk/cashier, shall be responsible for balancing receipts and disbursements at
the end of each shift: Provided that the employee accepts responsibility for such deficiency in
writing and specifies therein the amount and conditions of repayment. Provided further that
where the employee does not accept responsibility for such deficiency, the Council may at
the request of the employer or employee conduct an enquiry into the matter and make such -
recommendation as it deems fit.

(g) With the written consent of an employee, a deduction of any amount which an employer has
paid in respect of the rent of any house or accommodation.

(h) A deduction for Bargaining Council expenses as provided in clause 21.

(i) A deduction in respect of meals as prescribed in terms of clause 17.

{j) A deduction for trade union subscriptions in terms of clause 22(2).

(k) A deduction authorised by the Bargaining Council in terms of clause 13(5).

(I} A deduction of 5% in respect of all credit card payments for tips, gifts and gratuity for
administration and bank charges.

(10) Notwithstanding the provisions of sub-clause (9) (d) and (e) of this clause, the amount of such

deductions shall, except where employment is terminated, not exceed a third of the total
remuneration due to the employee.

(11) Penalty for underpayment of minimum prescribed wages or unpaid arrear remuneration:

(1

(3)

(a) Whenever any amount payable to the Council or an employee in terms of this Agreement
is not paid in full and/or on the due date, & penalty of 10% shall be payable on such
amount or any such lesser amount as may remain unpaid.

{b) The Council, in its sole discretion, may waive the right to impose the penalty referred to
above.

7. PAID HOLIDAYS

(a) Paid holiday means a public holiday as preclaimed in terms of the Public Holidays
Act, 1994. Whenever a paid holiday falls on a Sunday, the following Monday shali be a
paid holiday. Any paid holiday shall be exchangeable for any other day that is fixed by
agreement or agreed to between an employer and employee.

(b) Whenever an employee works for a period that falls partly on a public holiday and partly
on an ordinary working day, such an employee shall, for the purpose of this clause, be
deemed to have worked the whole period on the day on which the major portion of such
working period falls.

When an employee is not required or permitted to work on a paid holiday that falls en a
working day, his employer shall pay him his normal wage for that day.

When an employee works on a paid holiday that is a working day, his employer shall pay him
double his hourly rate for all hours worked, with a minimum of double a day’s pay.
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(4) When an employee works on a paid holiday that falls on a day that is not his normal working

day, his employer shall pay him either —

(a) double his hourly rate of pay for all hours worked, with minimum of double a day’s pay;
or

(b) one and one half times his hourly rate of pay, for all hours up to eight hours worked, with
a minimum of eight hours’ pay, and double time thereafter and grant him within seven
days one day’s leave on fuli pay: Provided that, with the written request of the employee,
an extra day of leave may be granted in lieu of this day off.

(5) If a paid holiday falls within an employee’s period of annual leave, the period of such leave
shall be extended by one working day for each paid holiday falling within his period of leave
-in terms of the provisions of clause 16(1).

8. UNIFORMS, OVERALLS AND PROTECTIVE CLOTHING

(1) An employer shall supply and maintain free of charge any uniform, overall, washable coat,
cap or apron that by any law he is compelled to provide for his employee and any such
uniform, overall, washable coat, cap or apron shall remain the property of the employer

(2) An employer may require an employee to pay a deposit towards wearing apparel. This
deposit shall be refunded on the apparel being returned in reasonable condition, less fair
wear and tear provided that the deposit by the employee for uniforms shall not be more
than the actual costs to the employer less VAT.

{3) An employer may agree with an employee that the employee shall clean his wearing
apparel in his or her own time, for which the employer shall pay the employee R110.00 per
month or R25.39 per week. This amount shall not be payable when the employee is off
work.

9.HOURS OF WORK, OVERTIME AND PAYMENT FOR OVERTIME

(1) Ordinary hours of work : As from the date of coming into operation of this Agreement, an
employer may not require or permit an employee to work more ordinary hours than, in case of
(a) a watchman/security guard —
(i) 50 hours in any week; and
(i) subject to paragraph (i) hereof, 10 hours on any day;
(b) ali other employees —
(i) 45 hours in any week; and
(i) nine hours in any day;
(i) by an agreement the employees ordinary hours of work may be extended
up to 15 minutes in a day but not more than 60 minutes in a week.
(c) a casual employee, eight hours on any day;
(d) a special function casual employee 15 hours on any day.
(e) all employees to work a guaranteed minimum of 135 hours per month or 31 hours
per week.
(f) an employee or worker who works for less than four hours on any day must be
paid for four (4)hours work on that day.
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(2) Number of Working days: An employer shall not require or permit an employee to work on
more than six days per week, which includes Sunday, unless it is his day off. Please see clause
9(6) (b).

(3) Meal Intervals : An employer shall not require or permit an employee to work more
than -

(a) five hours continuously in the case of a six day week worker;

(b) six hours continuously in the case of a five day week worker, subject to a bilateral
agreement between the employer and the employee;

(c) six hours continucusly where the employee is requested to work a four day week;
without a meal interval of not less than one hour, during which interval such an
employee shall not be required or permitted to perform any work, and such interval
shall not form part of the ordinary hours of work or overtime: Provided that —

(i) an employer and his employee may agree to reduce the period of such
interval to not less 30 minutes ;
(ii) any other interval of less than 30 minutes shall be deemed to be time worked;

(iii) any interval longer than three hours during the employee’s ordinary hours of
work, and longer than 30 minutes during or immediately before overtime is
worked, shall be deemed to be overtime worked;

{iv) only one such interval during the employee’s ordinary hours shall be deemed
to be an interval, and not part.of the ordinary hours of work.

(4) Limitation of overtime: An employer may not require or permit an employee towork  overtime
for more than , in the case of —
(a) a casual employee, three hours on any day;
(b)  a special function casual employee, four hours on any day;
{c) all other employees, four hours on any day and 16 hours in any week;

Provided that the weekly limitation of overtime prescribed in this clause may not be
exceeded by more than 20 hours
(i) during unforseen circumstances; and
{ii) during —
(aa) the period 6 December to 15 January;
{ab) shows and exhibitions;
{ac) the Easter weekend.

(5) An employer shall be entitled to require an employee, other than a part-time employee, to work
overtime on any day except on the employee’s day off, and-such overtime shall not exceed four
hours per day and sixteen hours per week.

(8) Payment of overtime:

(a) An employer shall pay an employee who works overtime at a rate not less
than one and a half times his ordinary wage in respect of the total pericd so
worked on any day or during any week.

{b) Where an employee agrees to work overtime on his day of rest owing to

unforeseen circumstances, he shall be granted two full working days off, or
he shall be paid not less than double his hourly rate of pay.
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(c) By agreement an employer may pay an employee not less than the
employee’s ordinary wage for overtime worked and grant the employee at
least 30 minutes time off on full pay for every hour of overtime worked, or

(d) Grant an employee at least 90 minutes paid time off for each hour of
overtime worked.

(e) An employer must grant paid time off within three months of the employee
becoming entitled to it.

(7) Save as is provided for in sub — clause (3), all hours of work of an employee on any day shall
be consecutive.

(8) Savings: (a) The provisions of this clause shall not apply to an employee if and for so long
as such employee is in respect of a regular wage in excess of the threshold determined by the
Minister of Labour in terms of section 6(3) of the BCEA Act.

10. PROHIBITION OF EMPLOYMENT

An employer shall not employ —

(a) any person under the age of 15 years;

{b) any female during the period commencing four weeks prior to the expected date of
her confinement and ending eight weeks after the date of her confinement. (The
employer may require the employee to provide a doctor’s certificate); and

(¢} an alien without a valid work permit ; and

(d) achildin employment —

(1) that is inappropriate for a person of that age;
(2) that places at risk the child’s well-being, education, physical or mental health,
or spiritual, moral, or social development.

11. SPECIAL - FUNCTION CASUAL EMPLOYEES

(1) Travelling to place of work: A special function casual employee shall be deemed to
have commenced work from the time he is required to present himself for work, and does
so at a place designated by the employer, and shall be deemed to have ceased work on
being returned to the designated piace by his employer.

{2) Payment for cancelled shifts: An employer who fails to give a special -function casual
employee not less than 48 hours’ notice of the cancellation of any arrangement to work
at a function shall pay such employee an amount as though such employee had worked
not less than five hours at the function concerned: Provided that where a function is
cancelled owing to an act of God, the employer shall be entitled to cancel his
arrangement with the special — function casual employee by giving not less than 24 hours’
notice, failing which the employee shall be entitled to five hours pay as aforesaid.

(3) Disciplining of special-function casual employee:

(a) A special-function casual employee shall give his employer not less than 48 hours’
notice of the cancellation of any arrangement to work at a function: Provided that
such employee shall be entitled to give his employer 24 hours’ notice of such
canceltation in the event of being prevented by any act of God from fulfilling such
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arrangement or producing a medical certificate stating that he was prevented from
working at the particular function as a result of his being incapacitated.

(b) An employee who has not given the notice or produced the medical certificate
referred to in paragraph (a) shall pay the employer in lieu of such notice an amount
equal to five hours’ pay, or an employer may appropriate to himself from any moneys
which he owes to such employee by virtue of any provision of this Agreement an
amount of not more than that which such employee would have had to pay him in lieu
of notice.

12. CONTRACT OF EMPLOYMENT

(1) Every employer shall in accordance with the Basic Conditions of Employment Act, No 75
of 1997, provide each employee with a letter of employment or enter into an agreement
showing at least the following:

) the employee’s full name and identity number;

) the full name of the employer and the physical address of the establishment;
) the date of commencement of service;

} the type of work and the basic wage offered;

e) that the conditions of employment as prescribed in this agreement apply; and
(f) the Bargaining Council’s address and office hours (8:00 to 15:00C).

(a
(b
(c
(d
(

(2) The original of this letter of employment shall be signed by both the employer and
employee and the employer shall keep a copy for himself.

(3) For the purpose of assessing the capabilities of a prospective employee, he may be
employed as a temporary employee for a period not exceeding three months: Provided
that the employer has clearly defined, in writing, to the employee his temporary status at
the time of engagement. Should his services be retained beyond the expiration of the
three — months period, he shall immediately be classified as a permanent employee, with
a credit for service from the date when first employed.

13. NOTICE OF TERMINATION OF CONTRACT OF EMPLOYMENT

(1) An employer or his employee, other than a casual employee, a special function casual
employee, who desires to terminate the contract of employment, shall give -
(a) during the first month of employment, not less than one working days notice;
(b) during the second, third and fourth months of employment, one week’s notice
and
(c) thereafter, two weeks notice, of termination of contract, or an employer or employee
may terminate the contract without notice by paying the employee or the employer,
as the case may be, in lieu of notice, in the case of —
(i) a working day’s notice, the wage the employee is receiving at the time of such
termination;
(i} a week’s notice, the weekly wage the employee is receiving at the time of such
termination;
(i) two week’s notice, two weeks’ wage the empleyee is receiving at the time of
such termination;

Provided that this shall not affect —
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{aa) the right of an employer or an employee to terminate the contract without

notice for any cause recognised by law as sufficient;

(ab) any written agreement between an employer and his employee that provides
for a period of notice of equal duration on both sides and for longer than that
prescribed in this clause; _

(ac) the operation of any forfeitures or penalties that by law may be applicable in
respect of any employee who deserts or who is absent without permission
from work for more than five consecutive working days or six working days
during the preceding six months (such an employee shall be deemed to have
terminated his contract of service: Provided that this shali not apply when
absence is due to incapacity as defined in clause 14(3)(b);

(ad) an employee’s failure or refusal to complete an attendance register provided
to him in accordance with clause 18(4).

(2) Where there is an agreement in terms of the second proviso to subclause (1), the
payment in lieu of notice shall be commensurate with the period of notice
agreed upon.

(3) The notice prescribed in subclause (1) may be given on any working day: Provided that
(i) the period of notice shall nat run concurrently with any notice and shall not be
given during an employee’s absence on leave granted in terms of clause 16:

(i) notice shall not be given during an employee’s absence on sick leave granted in
terms of clause 14 or owing to incapacity in the circumstances set out in clause
14, amounting in the aggregate, in respect of absences or leave granted to not
more than 10 weeks in any pericd of 12 months.

{4) Notwithstanding anything to the contrary in their agreement, where an employee
terminates his contract of employment by leaving his employment without having
given and served the required period of notice or without paying his employer in lieu
of notice, his employer may, from any moneys he owes such empioyee by virtue of
any provision of this Agreement, appropriate to himseif an amount of not more than
that which such employee would have had to pay him in lieu of notice: Provided that
where an employer has so appropriated an amount in lieu of notice, it shall be
deemed for the purpose of this clause that the employee paid the empioyer in iieu of
notice.

(5) Guidelines for dismissal procedure: An employee shail have the following rights
in respect of an enquiry:
(a) to be informed of the nature of the offence or misconduct,
PLUS particulars of the charge;
(b) to a hearing to take place timeously;
(c) to be given adequate prior notice of the enquiry;
(d) to representation to be allowed to assist him;
{e) to call witnesses;
(f) to challenge accusations, i.e. cross-examination;
(9) to have an interpreter;
(h) to a finding, i.e. found guilty, to be given reasons why and the penalty;
{i) to have his period of service and record to be taken into consideration;
{j) to appeal to “higher authority” when available.
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(6) Guidelines for dismissal procedure for operational requirements (retrenchment
procedure):

(a) Notification of intention to retrench —
(i) should it become necessary and an employer contemplates retrenchment, he
shall, in respect of unionised employees inform the relevant trade union(s) or, in
the case of non-unionised employees, of this fact;
(i) a meeting shall be convened between the relevant parties by mutual
agreement, following the trade union(s) or employees having received the
notification of the necessity and intention to retrench;
(iii) the notification of the envisaged retrenchment must be accompanied by at
least but not limited to the following information:
(aa) the reason(s) for retrenchment;
(ab) the number of employees involved in the proposed retrenchment;
(ac) the proposed date of implementation of retrenchment which date shall
not be sooner than four weeks after the date of notification of the envisaged
retrenchment.

(b} Consultation:
(i) The employer and trade union(s) or non-unionised employees shail meet as
contemplated in subclause
(a) above to consider the following alternatives;
(aa) Reduction of overtime;
(ab) transfers to other department or operations (if possible);
(ac) working on a short time basis and/or work sharing;
(ad) reduction of employment of casual workers;
(ae) the granting of unpaid leave beyond normal annual
leave provisions;
(ag) any other appropriate alternative.
(i) If retrenchment is unavoidable, the parties should apply the following
guidelines in selecting employees for retrenchment.
(aa) Employees who have reached or exceeded the normal retirement age
according to the terms and conditions of employment of the employer;
(ab) early retirement at the request of the employee or employer;
(ac) “Lifo” — last in, first out subject to skills and organisational criteria.

(c) Notification to individual employees: After consultation as contemplated in
subclause 6{(b) above, individual employees selected for retrenchment shall be
informed of this fact in writing by the employer. Employers shall where possible,
in order to alleviate hardship, consider the possibility of granting additional notice
of termination of service due to operational requirements.

(d) Severance pay: The employee shall be entitled to one week’s severance pay for
each completed year of continuous service with that employer subject to section
41(2) of the Basic Conditions of Employment Act, 1997.
14. SICK LEAVE
(1) Subject to the provisions of subclause (2), an employer shall grant to each employee,

other than a casual employee and a special-function casual employee who is absent from
work through incapacity —
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(a) in the case of an employee who works a four-day week, not less than 24 working
days’;

(b) in the case of an employee who works a five-day week, not less than 30 working
days’; and

{¢) in the case of every other employee, not less than 36 workings days; sick leave in
the aggregate during each cycle of 36 consecutive months of employment with
him, and shail pay such employee in respect of any period of absence in terms of
this subclause not less than the wage he would have received had he worked
during such period: Provided that —

(i} in the first 12 consecutive months of employment an employee shall not be
entitled to sick leave on full pay at a rate of more than, in the case of an
employee referred to in paragraph (a) above, one working day in respect of
each completed period of six weeks of employment, in the case of an
employee referred to in paragraph (b) above, one working day in respect of
each completed period of five weeks of employment, and in the case of an
employee referred to in paragraph (c) above, one working day in respect of
each completed months of employment;

(if) this clause shall not apply to an employee at whose written request an
employer agrees to make contributions at least equal to those made by the
employee, to any fund or organisation nominated by the employee, which fund
or organisation guarantees to the employee in the event of his incapacity in
the circumstances set out in this clause the payment to him of not less than,
in the aggregate the equivalent of his wages for 24, 30 or 36 working days,
as the case may be, in each cycle of 36 months of employment;

(iii) where an employer is by any law required to pay fees for hospital or medical
treatment in respect of an employee, and pays such fees in respect of any
incapacity, the amount so paid may be set off against the payment due in
respect of absence owing to incapacity in terms of this clause;

(iv)if in respect of any period of incapacity covered by this clause an employer is
required by any other law to pay an employee his full wages, the provisions
of this clause shall not apply.

(2) An employer may, as a condition precedent to the payment by him of any amount claimed
in terms of this clause by an employee in respect of any absence from work for a period
covering more than two consecutive working days, require the employee to produce a
certificate signed by a registered medical practitioner stating the nature and duration of
the employee’s incapacity: Provided that —

(i) when an employee has during any period of up to eight weeks received
payment in terms of this clause on two or more occasions without producing
such certificate, his employer may during the period of eight weeks
immediately succeeding the last such occasion require him tc produce such
certificate in respect of any absence from work;

(i) where an employee in an establishment that normally closes on a public
holiday absents himself on the working day before and the working day after
a public holiday, the employer may require him to produce a medical
certificate in respect of such absence from work;

(i) where an employee in an establishment that normally open on a public holiday
absents himself from work on the day preceding such public hofiday and on
that public holiday, or on such public holiday and the day succeeding such
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holiday, the employer may require the employee to produce a medical
certificate in respect of such absence from work.
(3) For the purposes of this clause, the expression —
(a) “employment” shall be deemed to include —
(i any period during which an employee is absent -
(aa) on leave in terms of clause 16;
(ab) on the instructions or at the request of his employer,
(ac) on sick leave in terms of subclause (1);
(ad) with the consent or condonation of his employer;
(ae) for any reason not being in breach of the contract of employment;
(af) amounting in the aggregate, in any year, to not more than 10 weeks;

Provided that an employee shall not be entitled to claim as
employment more than four months of any one period of such
service or absence or unpaid leave:
Provided further that any period of employment an employee has had with the
same employer immediately before the date of coming into operation of this
Agreement shall, for the purposes of this clause, be deemed to be employment
under this Agreement, and any sick leave on full pay granted to such an employee
during such period shall be deemed to have been granted under this Agreement;
“incapacity” means inability work owing to any sickness or injury other than
sickness or injury caused by an employee's own misconduct: Provided that any
such inability to work caused by an accident for which compensation is payable
under the Compensation for Occupational Injuries and Diseases Act, 1993, shall
only be regarded as incapacity only during any period in respect of which no
disablement payment is payable in terms of that Act.
(4) (a) For the purposes of this clause, “employer” includes —
(i) in the case of the death of an employer, the executor of his estate, or his heir
or legatee; and
(i} in the case of the insolvency of an employer or the liguidation of his estate or
sale or transfer of his business, the trustee or liquidator or the new owner of
the business, if such executor, heir, legatee, trustee, liquidator or new cwner
continues to employ that employee.
Provided that where the previous employer gave his employee appropriate
notice of termination of employment in writing, the new employer shall not be
liable to pay any arrear remuneration.

(b) Notwithstanding anything to the contrary in this subclause, when an employer
sells his business and he and the purchaser make provision in written contract
that the purchaser “takes over” the business with all assets and liabilities, or words
to that effect, then the purchaser shall be liable to pay all arrear remuneration in
terms of this clause.

{b

~—

15. MATERNITY LEAVE
(1) An employee is entitled to at least four consecutive months unpaid maternity leave.

(2) An employee may commence maternity leave —
(a) at any time from four weeks before the expected date of birth, unless
otherwise agreed; or
(b) on a date from which a medical practitioner or a midwifé certifies that it is necessary
for the employee's health or that of her unborn child.
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(3} No employee may work for six weeks after the birth of her child, unless a medical
practitioner or midwife certifies that she is fit to do so.

(4) An employee who has a miscarriage during the third trimester of pregnancy or bears a
still born child is entitled to maternity leave for six weeks after the miscarriage or still
birth whether or not the employee had commenced maternity leave at the time of the
miscarriage or still birth.

(5) An employee shall notify an employer in writing, uniess the employee is unable to do
so verbally, of the date on which the employee intends to —
(a) commence maternily leave; and
(b) return to work after maternity leave.

(6) Notification in terms of subclause (5) must be given —
(a) at least four weeks before the employee intends to commence
maternity leave; or
(b} if it is not reasonably practical to do so, as soon as is reasonably
practical, but not less than two weeks before the commencement of maternity

leave.

(7) While an employee is on maternity leave the employer shall be entitled to employ in her
position a temporary employee in terms of clause 12, which temperary employee shalll
not be entitled to the status of a permanent employee (uniess expressly agreed to in
writing by both parties), nor will such employment be construed as to create the
expectation of employment beyond such period.

(8) Protection of employees before and after birth of a child:

(a) No employer may require or permit a pregnant employee or an employee who is
nursing her child to perform work that is hazardous to her health or the health of her
unborn child.
(b} During an employee’s pregnancy, and for a period of six months after the birth of
her child, her employer must offer her suitable, alternative employment on terms and
conditions that are no less favourable than her ordinary terms and conditions of
employment, if —

() the employee is required to perform night work that poses a danger to her

health or safety or that of her child: and
(i) itis practical for the employer to do so.

15A PARENTAL LEAVE

(1) An employee, who is a parent of a child is entitled to at least ten consecutive days
unpaid parental leave.
(2) An employee may commence parental leave on —
(a) the day that the employee’s child is born; or
{b) the date
(i} that the adoption order is granted; or
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(i} that the child is placed in the care of a'prospective adoptive parent
by a competent court, pending the finalization of an adoption order in
respect of that child, whichever date occurs first.
(3) An employee must notify an employer in writing, uniess the employee is unable to do
so, of the date on which the employee intends to -
(a) commence parental leave: and
(b) return to work after parental leave
(4) Notification in terms of sub clause (3) must be given —
(a) at least one month before the —
(i) employee’s child is expected to be born; or
(i} date referred to in sub clause 2(b); or
(b) if it is not reasonably practicable to do so, as soon as is reasonably
practicable.
(5) The payment of parental benefits will be determined by the Minister, subject to the
orovisions of the Unemployment Insurance Act, 2001 (Act No. 63 of 2001).

158 ADOPTION LEAVE

(1) An employee, who is an adoptive parent of a child who is below the age of two, is
subject to sub clause (6), entitled to -

(a) unpaid adoption leave of at least ten weeks consecutively; or

(b) the parental leave referred to in clause 15A.
(2) An employee may commence adoption leave on the date -

(a) the adoption order is granted; or

{b) that a child is placed in the care of a prospective adoptive parent by a

competent court, pending the finalization of an adoption order in respect of

that child, whichever date occurs first,
(3) An employee must notify an employer in writing, unless the employee is unable to do
so, of the date on which the employee intends to -

(a) commence adoption leave; and

(b) return to work after adoption leave
(4) Notification in terms of sub clause (3) must be given -

(a) at least one month before the date referred to in sub clause (2); or

(b) if it is not reasonably practicable to do so, as soon as is reasonably practicable.
(5) ¥ an adoption order is made in respect of two adoptive parents, one of the adoptive
parents may apply for adoption leave and the other adoptive parent may apply for a
parental leave referred to in clause 15A. Provided that the selection of choice must be
exercised at the option of the two adoptive parents.
(6) If a competent ceurt orders that a child is placed in the care of two prospective adoptive
parents, pending the finalization of an adoption order in respect of that child, one of the
prospective adoptive parents may apply for adoption leave and the other prospective
adoptive parent may apply for leave referred to in clause 15A. Provided that the selection
of choice must be exercised at the option of the two prospective adoptive parents.
(7) The payment of adoption benefits will be determined by the Minister, subject to the
provisions of the Unemployment Insurance Act, 2001 (Act No. 63 of 2001).

15C COMMISSIONING PARENTAL LEAVE

(1) An employee who is a commissioning parent in a surrogate motherhood agreement is,
subject to sub clause {6}, entitled to -
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(a) unpaid commissioning parental leave of at least ten weeks consecutively; or

{b) the parental leave referred to in clause 15A.
(2) An employee may commence commissioning parental leave on the date a child is born
as a result of a surrogate motherhood agreement.
(3) An employee must notify an employer in writing, unless the employee is unable to do
s0, of the date on which the empioyes intends to -

{a) commence commissioning parental leave: and

(b) return to work after commissioning parental leave.
(4) Notification in terms of sub clause (3) must be given -

(a) at least one month before a child is expected to be born as a result of a surrogate

motherhood agreament; or

(b) ifis not reasonably practicable to do so, as soon as is reasonably practicable,
(5) If a surrogate motherhood agreement has two commissioning parents, one of the
commissioning parents may apply for commissioning parental leave and the other
commissicning parent may apply for the parental leave referred to in clause 15A. Provided
that the selection of choice must be exercised at the option of the two commissioning
parents.
(6) The payment of commissioning parental benefits will be determined by the Minister,
subject to the provisions of the Unemployment Insurance Act, 2001 {Act No. 63 of 2001).

16. ANNUAL LEAVE

(1) Subject to the provisions of subclause (2) of this clause, an employer shall grant to each
of his employees, other than a casual employee, or a special — function casual
employee, in respect of each completed period of 12 months of employment with him
(a) (i) during the first three years of employment, 21 consecutive days’

leave; and
(ii) thereafter 30 consecutive days; leave; and
(b) in the case of a night watchman, 28 consecutive days’ leave; and shall pay such
employes in respect of such leave —

(i) in the case of an employee referred to in paragraph (a) (i), an amount of not
less than three times the weekly wage that the employee was receiving
immediately prior to the date on which the leave commenced;

(if) in the case of all other employees, an amount of not less than four times the
weekly wage that the employee was receiving immediately prior to the date on
which the leave commenced.

(2) The leave prescribed in subclause (1) hereof shall be granted on a date to be fixed by
the employer: Provided that —

(i) such leave shall be granted so as not to commence on a day concurrent with
an employee’s day off duty:

(i) if such leave has not been granted earlier, it shali, save as provided in
subclause (3), be granted so as to commence within four months after the
completion of the 12 months of employment to which it relates or, if the
employer and the employee have agreed thereto in writing before the expiration
of the said period of four months, the employer shall grant such leave to the
employee as from a date not later than two months after the expiration of the
said period of four months;

(iii) the period of leave shall not be concurrent with sick leave granted in terms of
clause 14; ‘ ‘ :

(iv) an employer may set off against such period of leave any days of occasional
leave granted on full pay to his employee at his employee's written request
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during the period of 12 manths of employment to which the period of leave
relates;

{v) when an employer requires his employee to take or consents to his employee
taking his annual leave befare the expiration of the 12 months of employment
to which it relates, the employer, shall grant such employee the full period of
leave accruable for 12 months of employment and shall pay such employee in
respect of such leave an amount of not less than that which the employee would
be entitled to at the date on which the leave would normally accrue: Provided
further that where an empioyee’s employment terminates before the expiration
of the 12 months in respect of which the leave was granted in terms of this
proviso, the employer may set off against any remuneration due to the
employee at the termination of employment, the difference between the amount
paid to the employee in terms hereof and the amount to which he would have
been entitled at termination in terms of subclause (5) of this clause, if the leave
had not been granted to him as aforesaid.

(3) (a) At the written request of an employee, an employer may permit the leave, or a
portion thereof, to accumulate over a period of not more than 24 months of
employment. Provided that —

(i) such request is made by such employee not later than four months after
the expiration of the first period of 12 months of employment to which the
leave relates: and

(i) the date of the receipt of such request is endorsed on the request over his
signature by the employer, who shall retain such request at least until after
the expiration of the pericd of leave so taken.

(b) The provisions of subclause (2) shall mutatis mutandis apply to the leave
referred to in paragraph (a) of this sub clause.

(c) An employee shall have the right to exercise an option to waive not more than
a third if the annual leave referred to in subclause (1) (a) (i) and not more than
one-half of the annual leave referred to in sub-clause (1) (a) (i) or (b) and his
employer shall, in respect of such period of leave not taken, pay him wages in
lieu thereof.

Provided that -
(i) the employee's request to waive such leave is retained by the employer for
at least 12 months from the date of receipt thereof by him; and

(i) save as provided in subclause (4), the payment in lieu of leave shall be
made to the employee on a date to be agreed upon between the employer
and the employee, but not later than the last working day before the
commencement of the remaining period of the annual leave.

(4) The remuneration in respect of the leave prescribed in subclause (1), read with
subclause (3}, shall be paid not later than the last working day before the date of
commencement of the leave: Provided that at the written request of an employee,
payment in respect of the annual leave taken by an employee, or a part thereof,
together with payment in-respect of leave converted as provided for in subclause (3)
(c), may be made on the payday immediately succeeding the employee’s return from
leave. Provided further that such written request of an employee shall be retained by
the employer for at least 12 months from date of receipt thereof by him. '
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(5) An employee whose contract of employment terminates during any period of 12 months
of employment before the period of leave prescribed in subclause (1) in respect of that
period has accrued, shall upon termination, and in addition to any other remuneration
that may be due te him, be paid in respect of each completed month of such period of
employment an amount of not less than -

{a) in the case of an employee referred to in subclause (1) (a) (i), a
quarter; and

(b} in the case of an employee referred to in subclause (1) (a) (ii), a third, of the weekly
wage he was receiving immediately before the date of such termination: Provided
that an employer may make a propartionate deduction in respect of any period of
leave granted to an employee in terms of subclause (2) (iv) and (v): Provided further
that an employee who leaves his employment without having given and served the
period of notice prescribed in clause 13, unless the employer has waived such
notice, or without the employee having paid the employer in lieu of notice, unless
in failing to give such notice or to work during such period of notice the employee
was acting within his legal rights, and subject to the provisions of clause 13 (4),
shall not be entitled to any payment in terms of this subclause.

{6) An employee who has become entitled to a period of annual leave prescribed in
subclause (1), read with subclause (3), and whose employment terminates before such
leave has been granted, shall upon such termination be paid the amount he would have
received in respect of the leave had the leave been granted to him as at the date of
termination.

(7) For the purposes of this clause —
(a) the expression, “empioyment” shall be deemed to include —

{i) any period in respect of which an employer, in terms of clause
13, pays an employee in lieu of notice;

(ii) any period during which an employes is absent —
(aa) on leave in terms of this clause;
(ab) on sick leave in terms of clause 14;
(ac) on the instructions or at the request of his employer;
(ad) with the consent or condonation of his employer;
(ae) for any other reason not being in breach of the contract of
employment, amounting in the aggregate in any year to not more than 10
weeks; and

(b) employment shall be deemed to commence —

(i) in the case of an employee who before the coming into operation
of this Agreement has become entitled to a pericd of annual
leave in terms of any law, on the date on which such employee
last became entitled to such leave under such law;

(ii) in the case of an employee who was in employment before the
coming into cperation of this Agreement and to whom any law
providing for annual leave applied in terms thereof, on the date
on which such employment commenced,;

(iii} in the case of any other employee, on the date on which such
employee entered his employer’s service.
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(8} (a) For the purposes of this clause, “employer” includes —

(i) inthe case of the death of an employer, the executor of his estate, or his heir
or legatee; and

(i) in the case of the insolvency of an employer or the liquidation of his estate or
sale or transfer of his business,
the trustee or liguidator or the new owner of the business, if such executor,
heir legatee, trustee, liquidator or new owner continues to employ that
employee; Provided that where the previous employer gave his employee
appropriate notice of termination of employment in writing, the new employer
shall not be liable to pay any arrear remuneration.

(b) Notwithstanding anything to the contrary in the subclause, when an
employer sells his business and he and the purchaser make provision in a written
contract that the purchaser “takes over” the business with all assets and liabilities,
or words to that effect, then the purchaser shall be liable to pay all arrear
remuneration in terms of this clause.

{9) Annual Closing:

(a) Notwithstanding anything to the contrary contained in this clause, an employer may
for the purposes of annual leave, at any time, but not more than once in any period
of 12 months, close his establishment for 14 consecutive days and in that case shall
remunerate his employee in terms of subclause (1) or in terms of paragraph (b) or
(c) hereof, as the case may be;

{b) Whenever a public holiday as defined, is observed on a day which otherwise weuld
be a working day for an employee and falls within the closed period referred to in
paragraph (a), another working day shall be added to the said closed period as a
further period of leave and the employee shall be paid an amount of net less than
his daily wage in respect of each such day added.

{c) An employee who, at the date of the closing of an establishment in which he is
employed, is not entitled to the full period of annual leave prescribed in subclause
(1) shall, in respect of any leave due to him, be paid by his employer on the basis
set out in subclause (5), and for the purposes of annual leave thereafter this
employment shall be deemed to commence on the date of such closing of the
establishment.

(d) An employer and his employee may agree that any leave in excess of 21 days, plus
days /n lieu of public holidays accrued to the employee, may be paid out.

(e) An employer and his employee may agree in writing to observe an annual closed
period of not less than 14 consecutive days, in which case all excess leave shall be
paid to the employee,

16A FAMILY RESPONSIBILITY LEAVE

(1) An employee who has been in employment with the same employer for longer than
twelve months, and works for at least five days a week for that employer, at the request
of the employee shall be entitled to four (4) days paid leave, and four (4) days unpaid
leave during each annual leave cycle which may be taken -

(a) when the employee's child or adopted child is sick;
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(b) in the event of the death of the employee’ spouse, life partner, parent, adopted
parent, grandparent, child, adopted child, grandchild or sibling.

Before an employee may be paid for leave in terms of this clause, the employee
shall submit procf of an event contemplated in subclause (1} for which the leave
was taken. An employee’s unused entitlement to leave in terms of this clause shall
expire at the end of the leave cycle in which it accrues.

17. MEALS, TRANSPORT AND LATE NIGHT WORK

(1) Provision of meals:
(a) Where an employee, other than a casual employee or a special-function casual
employee, agrees to accept meals from his employer, a deduction not exceeding
R40,00 per month or R9,23 per week in respect of part-time employees, and R70,00
per menth or R16,15 per week in respect of full-time employees, may be deducted from
the employee’s wage in respect of such meals. ‘
Provided that —

(i} the employee is provided with such meals as fall within his working hours but
not less than two meals per working day or one meal for a part-time employee;

(i) no deduction shail be made in respect of meals not taken by the employee while
absent from work with pay, such as pay in lieu of notice, annual leave or sick
leave;

(i) no further deductions shail be made by the employer when an employee
receives additional food while on duty;

(iv) it shall not be construed that a deduction may not be made when an employee
agrees to accept meals and does not avail himself thereof, unless notice has
been given to cance! the arrangement and such notice has expired;

(v) the meals shall be adequate as regards the quantities of food supplied, and
reasonabie in respect of their content and quality.

(b) Every employer shall provide each casual employee,
and special-function casual employee, with a free meal in respect of the first five
consecutive hours of work or part thereof worked by such employee and thereafter
in respect of each completed period of four consecutive hours worked.

(2) Provision of transport for night workers:

{a} In the event of any special-function employee, or special-function casual employee,
casual employee working later than 21:30, the employer shall make reasonable
arrangements for the transport home of such employee: Provided that, in fieu of
providing such fransport home, an employer may order a taxi to take one or more
of the employees home, and pay the taxi in advance or pay each empioyee R11.50
cash. ‘

(b)In the event of an employee, other than a special function casual employee, a
casual employee, employee’s referred to in clause 9 {8) (a) cr a commission worker
who works after 21h30 and being authorised to work, the employer shall pay such
employee R200.00 per month until the 31t May 2024, from the 1= June 2024 until
the 315 May 2026 R230.0C per month and thereafter R240.00 per month as a “Late
Night Allowance” provided that if an employer daily provides free transport home
for late night workers, he shall not be required to pay an allowance to those
employees.
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(3) Late night work: An employer who requires an employee to perform work in an
environment with hazardous substances on a regular basis after 23:00 and before
06:00 the next day must -

(a) inform the employee in writing, or orally if the employee is not able to understand a
written communication, in a language that the employee reasonably understands -
(i) of any health and safety hazards associated with the work that the employee is
required to perform; and
(i) of the employee’s right to undergo a medical examination in terms of paragraph
(b},
{b) at the request of the employee, enable the employee to undergo a medical
examination, for the account of the employer, concerning those hazards —
(i) before the employee starts, or within a reascnable period of the employee
starting, such work; and
(i) at appropriate intervals while the employee continues to perform such work;
and
(c) transfer the employee to suitable day work within reasonable time if —
(i) the employee suffers from a health condition associated with the performance
of night work; and
(ii) it is practical for the employer to do so.
(4) For the purposes of sub-clause (3), an employee works on a regular basis if the
employee works for a period of longer than one hour after 23:00 and before 06:00 at
least five times per month or 50 times per year.

18. RECORDS TO BE MAINTAINED

(1) Wages register: Every employer shall keep or cause tc be kept a wages register as
per Annexure D in respect of all employees in his employ, showing all the particulars
provided for. This wages register shall be kept on the premises where the employees
work, except as may be otherwise authorised in writing by the Council.

(2) Casual employees and special-function casual employees:
Every employer shall provide or cause to be kept a register in the form specified in
Annexure B to this Agreement, which shall be signed by every casual employee,
commission worker and special-function casual employee at the time of
commencement and finishing work on each day on which he is employed.

(3)Timetable: A legibly typed or written schedule conforming as near as practical {o
Annexure G to this Agreement shall be posted at least seven days in advance in a
place frequented by the employees, setting forth the particulars of the daily shifts
required to be worked by the employees, other than casual employees, special-function
casual employees whose names are stated in the said schedule.

(4) Attendance register: Every employer shall provide each of his employees, other than
a casual employee, and a special-function casual employee, with an attendance
register as required in terms of section 31 of the Basic Conditions of Employment Act
75 of 1997, as amended, and in the form prescribed under the regulations to the Act,
which shall be filled in by the employee showing the actual time worked on each day of
the week, the time of commencement and finishing work during the spread over of
hours daily and the occupation of each such employee: Provided that in lieu of such
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attendance register an employer may provide a semi-automatic time recorder with the
necessary cards. Provided further that, if any employee is unable to read and write, his
employer shall on his behalf make and sign the necessary entries in respect of the time
he commenced, the time of commencement and termination of each meal or other
interval, which is not recognisabie as ordinary hours of work, and the time of finishing
work for the day inclusive.

(5) All registers shall remain the property of the employer and shail be retained for three
calendar years subsequent to the date of the last entry therein. No employee shall
remove an attendance register from the employer's premises.

(6) Savings: The provisions of subclause 18(4) shall not apply to an employee if and so
long as such employee is in receipt of a regular wage at a rate of not less than the
amounts specified in clause 9 (8){a).

19. REGISTRATION OF EMPLOYERS AND EMPLOYEES

(1) Every employer, Temporary Employment Service Agency (Labour Broker) Contractor
and every new employer who enters the Sector in the Council’s registered scope of
registration, shall -

(a) within ene month of the date on which this Agreement becomes binding upon him,
or in the event of an employer commencing operations after that date, within one
month of such commencement, register with the Council by the completing and
submitting to the Council a statement in the form of Annexure C to this Agreement.

(b) whenever change in the particulars furnished in terms of subclause (occurs, or in

the event of the —
(i) sequestration of the employer’s estate;
(ii) winding up the affairs of the company;

(iii) transfer of abandonment of the business carried on; or

(iv) acquisition or commencement of any other business upon which this Agreement
is binding,within 30 days furnish the Secretary of the Bargaining Council with a
completed statement in the form of Annexure C to this Agreement; and receipt
thereof shall be acknowledged by the Secretary of the Council.

(2) The Secretary of the Council shall monthly furnish the secretary of the employers
organisation with particulars of establishments registered with the Council during the
preceding month.

(3) The Secretary of the Council shall forward to the trade union monthly, a list of all
registrations and changes of those employees who are eligible for membership of the

trade union.
20. CERTIFICATE QOF SERVICE

Except where a contract of employment of an empioyee is terminated on the grounds of
desertion or where the employee is a casual employee or special-function casual
employee, the employer shall, upon termination of any contract of employment, furnish the
employee with a certificate of service in the form specified in Annexure E.
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21. INCOME AND EXPENSES OF THE COUNCIL

(1) (a) Forthe purpose of meeting the expenses of the Council, every employer shall
deduct from the wages of each employee, R6.00 per month until the 31% May
2024, from the 1st June 2024 R6.50 per month until the 30/05/2026 and
thereafter R7.00 per month, in the case of all employees who have worked in
that month: Provided that for the purposes of this paragraph, an employee
shall be deemed to have worked during any period in which he is absent from
work on paid leave or sick leave as provided in this Agreement.

{b) For the purpose of meeting the expenses of the Council in the administration
of a fund to be used for resolving of disputes, every employer shall deduct
from the wages of each employee R4,00 per month until the 31! May 2024
from the 1st June 2024 R4.50 per month until the 30/05/2026 and thereafter
R5.00 per month, in the case of all employees who have worked in that month:
Provided that, for the purposes of this paragraph, an employee shall be
deemed to have worked during any period in which he is absent from work on
paid leave or sick leave as provided in this Agreement. A separate account
shall be kept by the Council for this fund.

(2) Every employer shall contribute to the funds of the Council —
(@) an amount equal to that deducted from the employees as prescribed in
subclause (1);
(b} an amount of R30,00 in respect of each establishment each month, or part
thereof, during which deductions were made or were required to be made in
terms of subclause (1), which ghall be contributed by the employer himself.

(3) The total amounts deducted, or required to be deducted, in terms of subclause (1),
from the wages of employees, together with the amounts required to be contributed
by the employer in terms of subclause (2), shall be forwarded monthly by the
employer to the Secretary of the Council not later than the 15" day of the month
succeeding that month during which the deductions and contributions were made
or were required to be made, together with a completed statement in the form of
Annexure F showing the number of employees from whom the deductions were
made or were required to be made.

(4) The amounts owing shall either be forwarded to: P.O. Box 30822, Braamfontein,
2017, or delivered to the offices of the Council at No. 33 Hoofd Street, Braampark,
Forum V, Ground Floor, Braamfontein.

(5) Notwithstanding anything to the contrary contained in this Agreement, the Council
shall be entitled to a 5% collection fee on all funds administered by the Council or
collected on behalf of any third party or fund, which said amounts shall accrue to the
general funds of the Council. The Council, in its sole discretion, may waive the right
to such entitlement.

21A DEFAULT PAYMENTS
(1) Dishonoured payments: Whenever an employer pays any sum of money

that is due to the Council in terms of this Agreement, in any manner other than in cash,
and such payment is dishonoured for any reason whatsoever, then and in
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such event, a penalty shall be imposed on the employer, which penalty shall be equal
to 10% or R100 whichever is the greater, of the amount due. Any penalty plus the full
amount originally due, shall be payable in cash on demand.

(2) Legal costs: Whenever it becomes necessary or expedient for the Council to institute
legal action in a court of law for the recovery of any amounts of money due to sither the
Council, an employee or an employer in terms of subclause (1) but not paid over to the
Council after having been requested to do so, then and in such event the debtor shall
be liable for all legal costs incurred by the Council in the recovery of the amount due,
including costs on an attorney and client scale in the event of a legal practitioner, an
arbitrator or a coflections agency having been instructed by the Council to collect the
amount.

(3) Forfetture of claimed amounts to Council:

(a) Whenever the Council has claimed an amount owing to an employee or an ex-
employee in terms of this Agreement and the amount was paid over to the Council but
the employee or ex-employee failed to collect such amount from the Council within a
period of three years (36 months), such amount will accrue to the general funds of the
Coungil. It will then be accepted that the employee or ex-empioyee has waived all its
rights to such amount.

(b) The employee or ex-employee will have no further-or alternate claim for the same
amounts in terms of the Agreement against the employer.

(4) Indemnity clause: The members of the Council, their alternates, the Executive
Committee or their alternates and the Council officials shall not be liable for any debts
and/or liabilities of the Council or any of its banking accounts or funds and they are
hereby indemnified against all losses and/or expenses incurred or which may be
incurred by them in the bona fide lawful execution or discharge of their duties.

21(B)} FUNERAL BENEFITS

(1) Membership of the Hospitality Group Funeral Insurance Scheme, as underwritten by
Metropolitan Life Limited with Registration No. 1949/032491/06 as per policy Number
4151686104 is compulsory for all employees, (other than a casual employee or a special
function casual employee ) who are employed in the Scope and Sector of the Bargaining
Council for the Restaurant, Catering and Allied Trades and who has not reached the age
of 65 (sixty five) years.

(2) For the purpose of providing employees with Funeral Benefits, every employer shall, in
respect of each month, deduct R12-50 from the wages payable to each employee and
add to such a deduction an amount of R12-50.

(3) Every employer shall ensure that the amounts referred to in sub-clause (2) are paid
monthly in advance by debit order or by electronic transfer to: Exira Dimensions (the
administrator) Reg No 2007/000667/23, Standard Bank, Braamfontein Branch, Code
004805, Account Number 0004621386.

(4) A completed statement in the form of Annexure | showing the number of employees from
whom deductions and contributions were made, or should have been made, their names
and ID Numbers, shall be forwarded monthly by all empioyers to: P.O. Box 2363, Florida
Hills 1716 or email to funeral@tshepong.co.za not later than the 15" day of the month
succeeding that during which the deductions and contributions were made.

(5) Notwithstanding the provisions of clause 21(B) in respect of commission workers,
commission workers who have not reached the age of 85 (sixty five) years shall join the
funeral benefit scheme. The employer and employee shall contribute a monthly amount
of R12.50 each.
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21 (C) PROVIDENT FUND

(1) Membership of the Momentum “Funds at Work Benefit" Scheme with registration No's
12/08/32083/1, SARS 18/20/No36990 is compulsory for ali employees, (other than a
casual employee or a special function casual employee ) who are employed within the
Scope and Sector of the Bargaining Council for the Restaurant, Catering and Allied
Trades and who have not reached the age of sixty five (65) years.

(2) For the purpose of providing employees with Provident Fund Benefits, every employer
shall in respect of each month deduct 5% from the wages payable to each employee,
and add to such deduction an eqgual amount of 5%.

(3) Every employer shall ensure that the employee’s deductions as well as the employer’s
contributions as referred in sub-clause 2 are paid to Momentum by no later than the 7
day of the month succeeding that during which the deductions and contributions were
made.

{4) Every employer shall submit the participating employer's membership particulars to the
administrator in prescribed electronic format and in such detail as reguired in terms of the
regulations and this agreement by no later than the 25" of each manth.

(5) Commission workers working a minimum of 130 hours per month and for a minimum
period of 2 years and longer with the same employer, shall be eligible to join the Provident
Fund.

22. MEMBERSHIP OF EMPLOYER’S ORGANISATION AND TRADE UNIONS AS
DEFINED IN THE PREAMBLE TO THIS AGREEMENT, AND INCIDENTAL MATTERS.

(1) Every employer, after prior arrangement with him, shall give reasonable facilities to the
duly authorised trade union officials to enter his establishment at off-peak periods for
the purpose of -

(a} interviewing on trade union matters;
(b} enrolling new members;
(c) distributing documents issued by the trade union.

(2) (a) Every employer shall, for the benefit of the employers’ organisation, as defined in

this Agreement, forward to the Secretary of the Council the subscription and/or levy
payable by him to the said organisation in terms of that organisation’s constitution, by
not later than the 15 day of the month following that in which such subscription and/or
levy feli due,
(b) Where an employee requests his employer in writing to deduct trade union
subscriptions, the employer shall forward such amounts to the Secretary of the Council
not later than the 15" of the following month of the amount so deducted. Provided that
the employer may retain as a collection fee an amount not exceeding five percent of
the amount so deducted.

(3) Trade union representatives to the Council: Every employer shall give to an
employee who is a representative on the Council every reascnable facility to attend to
his duties in connection with the work of the Council.

(4) The subscriptions and fees payable in terms of subclause (2) of this clause shall be
included with the other amounts to be remitted together with Annexure F to this
Agreement.

23. ADMINISTRATION OF AGREEMENT AND DESIGNATED AGENTS
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(1) The Council is responsible for the administration, promoting, monitoring and
enforcement of this agreement.

(2) The Council may issue guidelines or instructions to employers and employees
regarding the implementation of this Agreement.

(3) The Council may request the Minister in terms of Section 33 (1) of the Act to appoint a
person as a designated agent.

(4) The Council shall appoint one or more specified persons as designated agents to assist
in giving effect to the terms of this agreement,

(5) A designated agent of the Council shali promote, menitor and enforce compliance with
this agreemant,

{6) A designated agent may:
(a) secure compliance with the Council’s collective agreement by,

(i} publicising the contents of the agreement:
(ii) conducting inspections;
(i) investigating complaints; or

{iv) any other means the Council may adopt; and
(b) perform any other functions that are conferred or imposed on the
designated agent by the Council: and
(c) a designated agent of the Councii has all the powers as set out in
schedule 10 to the Act;
(d) issue a compliance order requiring any person to comply with the
collective agreement within 21 days of the date of the compliance order
(e) A compliance order may be made an arbitration award. Provided that the
parties have been given fourteen (14) days’ notice that application will be
made to have the compliance odder made an arbitration award.

23 (A) POWERS OF DESIGNATED AGENTS

(1) A Designated agent may without warrant or notice at any reasonable time enter
any workplace or any other place where an employer caries on business or
keeps employment records, that is not a home, in order to enforce compliance
with a collective agreement concluded in the bargaining council .

(2) A designated agent may only enter a home or any place other than a place
referred to in sub item (1) — (a) with the consent of the owner or occupier; or (b)
if authorised to do so by the Labour Court in terms of sub clause (3)

(3) The Labour court may issue authorisation contemplated in sub clause (2) (b)
only on written application by a designed agent who states under oath the
reasons for the need to enter a place, in order to monitor or enforce compliance
with a collective agreement concluded in the bargaining councii.

(4) If it is practicable to do so, the employer and a trade union representative must
be notified that the designated agent is present at a workplace and the reason
for the designated agent’s presence.

(5) In order to monitor or enforce compliance with the collective agreement a
designated agent may -

(a) Require a person to disclose information, either orally or in writing and
either alone or in the presence of witnesses, on a matter to which the
collective agreement relates, and require that disclosure to be under
oath or affirmation.

(b) Inspect and question a person about any record or document te which
a collective agreement relates
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(c) Copy any record or document referred to in paragraph (b} or remove
these to make copies or extracts;

(d) Require a person to produce or deliver to a place specified by the
designated agent any record or document referred to in paragraph (b)
for inspection;

(e) Inspect, question a person about, and if necessary remove, an article,
substance or machinery present at a place referred to in sub clauses
(1) and (2);

(f) question a person about any work performed; and

(g) perform any other prescribed function necessary for monitoring or
enforcing compliance with the collective agreement.

(6) A designated agent may be accompanied by an interpreter and any other person
reasonably required to assist in conducting an inspection.
(7) A designated agent must
(a) produce on request a copy of the authorisation referred to in sub
clause (3);
(b} provide a receipt for any record or document removed in  terms  of
sub clause (5} and;
{c) Return any removed recerd, document or item within a reasonable
time.

{8) Any person who is questioned by a designated agent in terms of sub item (3)
must answer all questions lawfully put to that person truthfully and to the best of
that person’s ability.

(9) An answer by any person to a question by a designated agent in terms of this
item may not be used against that person in any criminal proceedings, except
proceedings in respect of a charge of perjury or making a false statement.

(10) Every employer and each employee must provide any facility and assistance
at a workplace that is reascnably required by a designated agent to effectively
perform the designated agent’s functions.

(11) The bargaining council may apply to the Labour court for an appropriate order
against any person who -

(a) Refuses or fails to answer all questions lawfully put to that persen truthfully
and to the best of that person’s ability;

(b) Refuses or fails to comply with any requirement of the designated agent in
terms of this clause, or

(c) Hinders the designated agent in the performance of the agent’s functions in
terms of this clause.

(12) For the purpose of this clause, a collective agreement is deemed to include
any basic condition of employment which constitutes a term of a contract of
employment in terms of section 49(1) of the Basic Conditions of Employment
Act.

It is an offence to —

(a) obstruct or attempt to improperly influence a designated agent or other person who

is performing a function in terms of this agreement;
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(b) present or submit a false or forged document;
(c) pretend to be a designated agent of this Council performing a function in terms of
this agreement,
{d) refuse or fail to answer fully any lawful question put by a designated agent or other
person in the performance of his duties in terms of this agreement;
(e) refuse or fail to comply with any lawful request of, or lawful order by a designated
agent or person in the performance of his duties in terms of this agreement:
(fy hinder or obstruction of a designated agent or any cther person performing a function
in terms of this agreement. -
Upon conviction of any of the offences mentioned in 12 above, a penalty similar to that
prescribed in section 92 and 93 of the Basic Conditions of Employment Act, No 75 of 1997,
as amended, may be imposed.

24. EXHIBITION OF AGREEMENT

(1) The parties agree that the English version of this agreement shall determine the
meaning and intention of the parties and be made available by the Council for
inspection by any person at the Council's office between 08:15 and 15:00 on any
working day.

(2) A legible copy of the Agreement shall at all times be exhibited in a prominent place in
every establishment and made available to any employee for perusal and discussion
with the employer.

25. RIGHTS AND OBLIGATIONS OF THE TRADE UNION

Subject to any arrangement which the individual trade unions and members
of employers’ crganisations may agree to at plant level, the following
provisions shall be applicable:

(1) Access:
{a) Unions officials, may hold meetings with employer representatives for the purposes
of discussing this Agreement, issues that arise here from or any other matter of mutual
interest: Provided that such meetings shall be held at a time and place that is mutually
convenient to the employer representative and the trade union officials.
(b) The employer and the trade union shall inform the other party in writing of the names
and status of their respective representatives. No other person shall act on behalf of
the employer or the trade union. The employer and the trade union agree to inform the
other party of any changes to their representatives in writing.
(c) In addition to the access specifically granted to the trade union officials in terms of
this Agreement, a maximum of two union officials shall be entitled to have access to
trade union representatives and union members during their lunch break, not more than
once per calendar month. The date of such access shall be agreed upon between a
union officiai and a representative of the employer.
(d) Trade union officials shall not have access to trade union representatives and union
members during their working hours unless they have obtained the wrltten censent of
a representative of the employer beforehand.
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(e) The employer shall specify the area at the premises which shall be used by trade
union officials for the purposes of any meeting with trade union representatives and
union members.

{f) No meeting consisting of more than four trade union members shall be arranged
either by trade union officials or trade union representatives at the premises during
normal working hours, excluding lunch breaks, without the permission of a
representative of the employer.

(2) Restriction on access:

(a) The activities of the trade unions and in particular that of trade union representatives
referred to in this clause shall not interfere with the employer's operation and
productivity and shall not exceed the limits and purposes of this Agreement.

(b) Should such interference persist, the employer may, by written notice to the union,
immediately vary or withdraw the access granted.

(¢)The trade unions shall comply with the security and safety regulations of the
employer.

(3) Stop order facilities:

(a) The employer shall deduct union subscriptions from the wages of union members
and shall account and pay to the trade union on or before the 15" of each following
month the aggregate amount deducted.

(b) No subscription shall be deducted from the wages of a trade union member unless
he signed a stop order authorising a specific deduction from his wages, and the stop
order shall be lodged with the employer by the trade union until the employee has
furnished proof of being a member of that union and employed in the sector.

(c) A trade union member may authorise deductions tc cease, subject to one month’s
notice, by addressing a written request to the employer and the trade union.

(d) The employer shall not be responsible for the collection of any subscription which
for any reason, may be in arrears.

(e) The employer shall submit a monthly remittance to the trade union reflecting the
names of members in respect of whom deductions have been made, a copy of requests
to revoke membership and the amounts/period for which deductions were made.

(f) Where there has been a change in trade union subscriptions in accordance with the
constitution of the trade union, one calendar month’s written notice of such change
shall be given by the trade union to the employer. Such notice shall be accompanied
by a stop order signed by each trade union member authorising such increased
deduction. The employer shall raise the deduction accordingly.

{4) Recognition and duties of trade union representatives:

(a) A trade union representative shall represent the trade union at the premises of the
employer in accordance with the rights and obligations applicable to them as set out in
this Agreement and any other agreements entered into between the employer and the
trade union.
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(b) Any trade union representative shall be entitled to assist and represent union
members in recording any grievance that the union members may have or at
disciplinary hearings.

(c) A trade union representative shall consult with the employer for the purpose of
promoting co-operation and understanding and preventing the occurrence of
grievances and disputes.

(d) A trade union representative shail consult with trade union members only during
work breaks such as lunch intervals and without delaying the working process.

(e) The trade union representatives shall at all times observe their terms and conditions
of employment and shail be subject to the same disciplinary and performance
standards as other empioyees.

(f} If an employer has the facilities of a photocopier and fax machines, the employer
may permit Union representatives the reasonable use of such facilities under the
supervision of management provided that permission has been obtained from
management prior to the use of such facilities.

(5) Election of trade union representatives:

(a) Trade union representatives and their alternates shall be elected during normal
working hours by union members in terms of this Agreement by secret ballot for a period
of two years to represent them in terms of this Agreement, subject to the following:

(i) The election of trade union representatives and their alternates
during working hours shalil not disrupt the normal working processes and smooth
running of the employer's business.

(i) The election date and procedural detail for the election shall be agreed with the
employer at ieast seven working days prior to the election date.

(ifi) The number of trade union representatives in respect of each place
where the employer conducts its operations shall be as follows:

NUMBER OF TRADE UNION | NUMBER OF SHOP STEWARDS

MEMBERS

10 One

10-50 : Two

50-299 Two for the first 50 plus one for each
additional 50 up to a maximum of
seven
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300-6800 Seven for the first 300 plus one for
every 100 additional members up to a
maximum of 10

(iv)Only trade union members in good standing may nominate trade union
representatives and only union members in good standing in the interest group
may be nominated and elected as trade union representatives or alternates.
Candidates must, nevertheless, have at least one year's continuous service with
the employer.

(b) A recognised trade union representative or alternate shall resign from  office —
(i) on being promoted or appointed to a managerial position: Provided that he
shall resign not later than the effective date of his appointment or promotion:
Provided further that he shall be free to decline or accept the promotion and
shall not be victimised as a result of declining the promotion;

(i) on ceasing to be employed by the employer;

(iii) on ceasing to be a member of the trade union;

(iv) on resigning as a trade union representative or alternate; and/or

(v} on receiving a written request for his resignation supported by the majority
of trade unicn members in his constituency.

(6) Leave for trade union activities:

(a) Trade union representatives of a party to the Council may be granted five (5) days’
paid and five (5) days unpaid training leave per annum by the employer to undergo
training or to attend a conference on any subject relevant to the performance of the
functions of a trade union representative: Provided that no days training or
conference leave shall be permitted to be taken on Fridays, Saturdays, Sundays or
public holidays.

(b) a request for such leave shall be accompanied by written application from the trade
union, given seven days’ notice and setting out the nature of such training or
conference and name of the institution which will conduct such training: Provided
that no days will be permitted on Fridays, Saturdays and Sundays or Public Holidays.

(7) Peace obligation: Neither an employer or a trade union or its members shall cause,
sanction or participate in any strike or lock-out directed against the other party:

(i) concerning any issue which is the subject matter of a substantive agreement
during the period of such agreement and, in particular, where the issue has been
negotiated at the Council and the coliective agreement has been concluded in
this regard; or
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(i) concerning issues which are not the subject matter of a substantive agreement
unless such industrial action forms part of the dispute resolving procedures; or

(ifi) during an arbitration or arising out of an arbitraral award whether such arbitration
is conducted by a private agency, the Commission for Conciliation, Mediation
and Arbitration, the Labour Court or the Council.

(8} Internal Dispute Resolution Procedures:

(a) Where a dispute has been declared, the party declaring the dispute shall furnish
written particulars of the dispute to the other party, this notice setting out the nature
of the dispute and the proposed terms of settlement.

(b) The party receiving the notice of dispute shall, within five working days of receipt
thereof, notify the aggrieved party in writing of its response and shall further set out
its proposed terms of settlement.

(c) A meeting of the parties shall be convened within five working days of receipt by
the aggrieved party of the other party’s statement.

(d) If agreement is not reached regarding the dispute or part therecf at the meeting
held in terms of (c) above, then the parties may consider alternative methods of
resolving the dispute, such as referral to conciliation or arbitration.

(e) If the dispute remains unresolved after the exhaustion of these procedures either
party may refer the dispute to the Bargaining Council for resolution in terms of the
relevant method provided for in terms of the Act or, where the Act provides solely
for the nature of the dispute to be resolved by the Commission for Conciliation,
Mediation and Arbitration, to such Commission.

(9) Industrial Action:

(a) Industrial action means strikes and lock-outs as defined in the Act and includes
go-slows, pickets, overtime bans, work to rule and product boycoits.

(b) Ne industrial action shall be taken by either party pending the exhaustion of
relevant procedures of this Agreement and the LRA (see Code of Good
Practice: Collective Bargaining, Industrial Action and Picketing).

(10} Industrial action rules:

(a) Any industrial action engaged in by the union members shall be conducted in a
peaceful and orderly manner.

(b) Strikers shall not interfere with the conduct of the empioyer’s business or with the
employer's suppliers or customers and shall only remain on that part of the
employer’'s premises where they cannot interfere with the normal activities of the
firm and not within less than 20m of any entrance or exit of the premises during
the normal hours of work, observing, at all times, the employer's normal rules and
regulations.

(11) Picketing:
(a) A trade union may authorise a picket by its members and supporters for the
purpose of peacefully demonstrating in support of any protected strike or in
oppaosition to any lock-out.
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(b) Such a picket may be held in any place to which the public has access outside of
the premises of an employer or, with the permission of the employer, inside its
premises. The employer undertakes not to unreasonably withhold consent to its
employees peacefully picketing within its premises.

(12) Replacement labour: The employer has the right to utilize replacement labour, save
and except in circumstances where such employer has implemented a lock-out or except in
circumstances where the lock-out is in respense to a strike.

{(13) Severance pay: The employee shall be entitled to one week’s severance pay for each
completed year of continuous service with that employer in instances where that employee
was dismissed for reasons based on the employer's operational requirements, subject to
section 196(3) of the Act.

26. THE CODE OF GOOD PRACTICE
Schedute 8 of the Act shall be adhered to.
27. FREEDOM OF ASSOCIATION

Section 4 of the Act shall apply to all employers and employees. Employees may join a trade
union (subject to its constitution) and to partake in its lawful activities. Employer may join an
employer organisation and participate in its lawful activities.

28A. DISPUTES PERTAINING TO CONTRAVENTIONS OF THE AGREEMENT

(1) Disputes pertaining to contraventions of the Agreement must be done in the form of a
sworn statement, setting out all the material fact(s) that form the basis of the complaint.

(2) On receipt of the complaint the Council shall within 14 days appoint a designated agent
or official to investigate the dispute and/or may request further information, facts or data
from either the emplayee or the employer.

(3) The designated agent or official shall within 14 days of his appointment submit a written
report to the Secretary on his investigation and the steps he had taken to ensure
compliance with the Agreement and the recommendation for the finalisation of the
complaint.

(4) Should the complaint not be settled, the complainant may request the Council to convene
arbitration proceeding(s) within 30 days of being served with the outcome of the
investigation.

(5) The designated agent or Official may endeavour to secure a written undertaking by the
employer to comply with the contravention(s) of the Agreement and obtain an agreement
between the employer and employee as to any amount owed to the employee in terms
of the Collective Agreement.

(6) If an employer fails to comply with a written undertaking given by the employer in terms
of this clause, the Secretary may apply to the CCMA to make the undertaking an
arbitration award. ' _

7) The referral for an arbitration shall be served on the employer by the employee and the
referral together with proof of service must be served on the Council.
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(8) If the complainant shows good cause at any time, the Council may permit the complainant
to refer the complaint after the 30-day limit has expired.

(9)The Council must give the parties at least 14 days’ notice in writing that the complaint has
been scheduled for arbitration.

(10)If a party fails tc appear or be represented at the scheduled hearing, the commissioner
must proceed with the arbitration on the date specified in the notice.

(11)In arbitration proceedings, a party to the complaint may appear in person or be
represented only by:

(a) a director or employee of that party; or

(b) any member, office bearer or official of that party’s registered trade union or
registered employers’ organisation.

(12)An arbitrator conducting an arbitration in terms of this clause has all the powers c¢fa
commissioner as set out in the Act.

(13)An arbitrator may, make an appropriate award including:

(a}, ordering any person to pay any amount owing in terms of this agreement provided
that any claim pertaining to clause 5,6,7,9,13,14,16 and 17, shall not exceed the
period of 12 months, from date the complaint has now been lodged at the council;

(b) charging a party an arbitration fee;

(¢) ordering a party to pay the costs of the arbitration:

(d) any award contemplated in section 138(9) of the Act.

(14) An award in terms of this clause is final and binding and may be enforced in terms of
section 143 of the Act after the Secretary and or a person appointed by the Council has
certified the arbitration award, unless it's an advisory arbitration award.

(a) The award was conducted under the auspices of the Council.

(b) A copy of the award was served on the Respondent.

(c) Unless it is an advisory arbitration award.

(15)The council may by agreement between the parties or on application by any party may

make a written settlement agreement which is duly signed by both parties in respect of
any complaint referred to the council, an arbitration award.

28(AA) DISPUTES ABOUT THE INTERPRETRATION OR APPLICATION OF THE
COLLECTIVE AGREEMENT

Any dispute about the interpretation or application of this Agreement shall be referred to the
Council and shall be resoived as follows:-

The Council shall attempt to resclve the dispute through conciliation using a suitably qualified
congiliator. Within fourteen (14} days of such conciliation, the Council shall convey the outcome of
such conciliation to the disputants, or state that the dispute remains unresolved
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(1) ) ¥ the Council fails to resolve the dispute or if any party is aggrieved by the
outcome of the conciliation referred to in paragraph (1), it may within fourteen
(14) days of the decision request Council that the dispute be referred to
arbitration

(2) Should the dispute be referred to arbitration, the Council shall refer the dispute
to the CCMA for the purpose of such arbitration. The arbitrator shall have the
power to decide upon the procedure to be followed at the arbitration hearing, in
terms of section 138 of the Act. The arbitrator’s decisicn shall be final and
binding.

28B DISPUTES PERTAINING TO INCOME AND EXPENSES OF THE COUNCIL AND
CONTRIBUTIONS TQ FUNDS

{1) Should an employer in terms of this agreement fail to comply with any provisions of
clauses 19, 21, 21A, 21 B and 21 C of the agreement, the council shall serve a
compliance order on that employer/company.

(2) If the employer fails to comply with the compliance order, an application will be made to
have the compliance order made an award or

(3) The compliance order contemplated in 28(B)(2) of this agreement above shall be served
on the employer not less than 14 days before the application to have the compliance
order made an award or the scheduled arbitration.

(4) Clauses 28(A)(8) to 28(A)(13) of this agreement shall apply to proceedings conducted
under this clause.

(5) In addition, the arbitrator may impose a fine for failure to comply with clause 21, 21(A),
21(B) and 21{C) of this agreement.

(6) Any person upon whom a fine has been imposed in terms of this clause, files an
application to review and set aside an award in terms of 28(B) (5), any objecticn to pay
a fine is suspended pending the outcome of the application.

(7)The maximum fines that may be imposed by an arbitrator acting in terms of this clause
shall not exceed the amounts as determined by the Minister from time to time.

28C. RULES FOR THE CONDUCT OF PROCEEDINGS BEFORE THE BARGAINING
COUNCIL FOR THE RESTAURANT, CATERING AND ALLIED TRADES

Rules for the conduct of proceedings before the council pertaining to the disputes in
the Labour Relations Act, No 66 of 1995 as amended shall be the same as that of the
Commission for Conclliation, Mediation and Arbitration as amended and published in
the Government Gazelte read with the necessary changes to the context as required.

29. EXEMPTIONS
a) The Council hereby confirms the status of an
Exemptions Commitiee to consider applications for
exemption from any of the provisions of this Agreement.
b)Any party or non-party may lodge an appeal to the Independent Appeal Board —
established by the Council in terms of section 32 of the Act - against the decision(s) taken
by the Exemption Committee, or the withdrawal of such, an exemption. Provided that: no
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representative, office bearer, or official of the Council, trade union or employers’
organisation party to the Council may be a member or participate in the deliberations of
the Independent Appeal Board

(2) All applications for exemption or appeals shall be in writing (on an application form as
provided by the Council) and shall be addressed to the secretary of the Council for
consideration by the Exemptions Committee or the Independent Appeal Board (as the
case may be) appointed by the Council. .

(3) All applications for exemption or appeal shall include the foliowing details:

(a) the period for which the exemption is required;

(b) the Agreement, clause(s) or sub clause(s) of the Agreement from which exemption
is required;

(c) proof that the exemption applied for, has been discussed with the employer, the
employee(s) and their respective representatives. The responses resulting from
such consultation(s), either in support of or against the application, are to be
included with the application.

(4) The Secretary of the Council shall provide the Exemptions Committee or the Independent
Appeal Board (as the case may be) with the details of the applications for exemption.

(5) The Exemptions Committee or the Independent Appeal Board (as the case may be) shall
consider and decide on all written applications no later than thirty (30) days from the date
the Council received the application or appeal, and, if deemed expedient request the
applicant(s) or objector(s) to attend the meeting at which the application or appeal is
considered, to facilitate the deliberations..

(6) Onge the Exemptions Committee or the Independent Appeal Board has decided to grant
an exemption, the Council shall issue a certificate and advise the applicant(s) within 14
days of the date of its decision.

(7) When the Exemptions Committee or the independent Appeal Board has decided against
granting an exemption requested, the Council shall advise the applicant(s) within 14 days
‘of the date of such decision and shall provide the reason(s) for not granting an exemption.

7(a) An incomplete application that the applicant failed to complete will be dismissed within 30
days from the date the Council received the application.

(8) Exemption Criteria: The Exemptions Committee and the Independent Appeal Board shall
consider all applicants for exemption with reference to the fellowing criteria:

(a) The written and verbal substantiation provided by the applicant;

(b) the extent of consultation with and the petition for or against granting the exemption
as provided by employers or employees who are to be affected by the exemption if
granted,

(c) the scope of the exemption required;

(d) the infringement of basic conditions of employment rights;

(e) the fact that a competitive advantage is not created by the exemption;

{f) the viewing of the exemption from any employee benefit fund or training provision in
relation to the alternative comparable bona fide benefit or provision, including the cost
of the employee, transferability, administration management and cost, growth and
stability;

(9) the extent to which the proposed exemption undermines collective bargaining and
labour peace in the Tearoom, Restaurant and Catering Trades; 7

(h) any existing special economic or other circumstances which warrant the granting of the
exemption;
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(iy cognisance of the recommendations contained in the Report of the Presidential
Commission to investigate Labour Market Policy.

(9) Non-party applications for exemption or appeals against the decision of the Exemptions
Committee must be dealt with, within thirty (30) days from the date the Council received
the application or appeal as the case may be.

30 ULTRA VIRES

Should any provisions of this Agreement be declared ulfra vires by any competent court of
law, the remaining provisions shall be regarded to be the Collective Agreement and shall remain
in operation for the duration of this Agreement.

31. INQUIRY BY AN ARBITRATOR

(1) An employer party to the Council may, in terms of this Collective Agreement, request the
Council to appoint an arbitrator to conduct an inquiry into allegations about an employee’s
conduct or capacity: Provided that the employee has been advised of the allegations
regarding his/her conduct or capacity.

(2) The request must be in the Council’s prescribed form.

(3) ) Within 3 days of receiving a request in terms of sub clause (1) and a copy of the notice
advising the employee of the aliegations referred to in sub-clause (1), the Council must
appoint an arbitrator and must notify the parties to the inquiry of when and where the
inquiry will be held.

(4) Unless the parties agree otherwise the Council must give the parties at least seven days’
notice prior to the commencement date of the inquiry.

(5) An inquiry by an arbitrator for parties to the Council shall not require payment of the
prescribed fee provided the inquiry takes place at the premises of the Council. Should the
inquiry take place at the premises of the Employer, the Employer shall bear the costs of
the Arbitrator.

(6) In any inquiry in terms of this clause a party to the dispute may appear in person or be

represented only by —

(a) a co-employee;

(b) a director or employee, if the party is a juristic person;

(c) an office bearer or official of that party’s registered trade union or registered
employer's organisation; or

(d) a legal practitioner on agreement between the parties if permitted by the
arbitrator in accordance with the rules regulating representation at an arbitration
before the Council.

(7) Section 138 of the L. R. A. read with the changes required by the context, applies to any
arbitration in terms of this clause.

(8) An arbitrator appointed in terms of this clause has all the powers conferred on a

commissioner by section 142 (1) (a) to (e) (2) and (7) to (9) of the L. R. A. read with
the changes required by the context, and any reference in that section to the director
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for the purpose of this clause, must be réad as a reference fo:-

(a) the Secretary of the Council, if the i mqurry is held under the ausplces of the
- Council;

(b) the Dlrector of the accredlted agency, lf the mqmry is. held under.the ausplces of an
accredited agency .

(9) The rullng of the arbltrator inan lnqutry has the same status as an arbltra’non award and
the prowsnons of section 143 to 146 of the L. R. A. apply with the changes requlred by the
context to any rufing made. by an arbitrator in terms of this clause.

(10) An arbitrator conductlng any inquiry in terms of this clause must; in the light of the
evrdence presented and by reference to the criteria of falrness inthe L. R, A. rule as to
what actlon if any, may be taken against the employee i

(11)The. Councﬂ may only appoint arn arbltrator to conduct an inquiry in terms of this clause in

respect.of which the employer or the employee is not a party to the Council, if the Coungil
has been accredlted for arbltratlon by the Commlssmn and with the consent of the
employee. . :

(2) An employee may only consent to an lnquzry in terms of sub clause (10) after the

employee has been adwsed of the aflegation referred to in sub clause (1).

{b) The request must be in the Councﬂ s prescnbed form.

(c) The Council must appoint an arbltrator on receipt of:-

(i) payment by the employer of the prescnbed arbﬁratton fee;

(i) the employee s written consent to the i inquiry;

{iii} & copy of the notice edwsmg the employee of the aliegatlons referred in sub clause (1).

(12) The holding of an mqusry by an erbltrator ln terms of this clause and the suspensron of
an employee on full pay pending the outcome of such an inquiry do not constitute an
eccupational detnment as contemplated in the Protected Disclosures Act, 2000 (Act
No. 26 of 2000)

. ol
SIGNED AT JotAN NG‘%MON THIS 22 DAY OF MOV 2023

ét/ % / M fpoe. -

%AIRMAN DEPUTY HAIRMAN SECRETARY

EMPLOYERS ORGANISATIONS
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TRADE UNIONS
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ANNEXURE “A”

The terms of this agreement shall be observed in the -

a) The Magisterial Districts of Alberton, Benoni, Boksburg, Brakpan, Delmas,

Germiston, Johannesburg, Kempton Park, Krugersdorp, Randburg, Randfontein,

Roodepoort, Springs and Wesfonaria.

“Sector” means the Tearoom, Restaurant, and Catering Trade in which employers and the

employees associated wholly or mainly for the purpose of preparing, serving or providing
meals or refreshments in (whether liquid or otherwise) or both such meals and refreshments

in or from any establishment or part thereof, whether permanent, temporary, indoors or in

the open air, and includes such activities when carried on in or from one or more classes of

premises or parts thereof -

a)

used as public restaurants, fish-and-chips shops, cafes, tearooms, roadhouses and
take-away food outlets, except where the preparation and/or supply of ready-to-
consume food and/or refreshments takes place on or from the premises of an

accommodation establishment;

b} where meals or non-alcoholic drinks are served for consumption on the premises or

are provided for consumption away from the premises;

¢) where aerated or mineral waters are supplied in glasses or other containers for

d)

consumption on the premises; and

wherein or wherefrom the activities referred to herein are carried cn in respect of or
in connection with any entertainment and/or function, but does not include the sale
and/or provision of edibles and/or liquid refreshments to persons attending cinema
performances or theatre productions on the premises of and by the establishment
providing such performances or productions, and alsc includes the supply of liquor in
any such establishments or any such premises in terms of a liquor license held or
deemed fo be held by such employers or issued under the Liguor Act, 1989, but does
not include hotelkeepers, boarding-housekeepers or lodging-housekeepers and

further includes all operations incidental to or consequent on any of the aforesaid

activities.
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DEPARTMENT OF EMPLOYMENT AND LABOUR

NO. R. 4777 3 May 2024

LABOUR RELATIONS ACT, 1995
CANCELLATION OF GOVERNMENT NOTICE

BARGAINING COUNCIL FOR THE RESTAURANT, CATERING AND ALLIED
TRADES

|, THEMBELANI WALTERMADE NXESI, Minister of Employment and Labour,
hereby, in terms of section 32(7) of the Labour Relations Act, 1995, cancel
Government Notice No. R.3344 of 28 April 2023 with effect from the second Monday

after the date of publication of this notice.

. TW NXESI, MP
MINISTER OF EMPLOYMENT AND LABOUR
DATE: CS-\:-\QM(\ R ST
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DEPARTMENT OF EMPLOYMENT AND LABOUR

NO. R. 4778 3 May 2024
LABOUR RELATIONS ACT, 1995

BARGAINING COUNCIL FOR THE MEAT TRADE, GAUTENG:
EXTENSION OF AMENDMENT OF MAIN COLLECTIVE AGREEMENT
TO NON-PARTIES

[, THEMBELANI WALTERMADE NXESI, Minister of Employment and Labour,
hereby in terms of section 32(2) of the Labour Relations Act, 1995, declare that the
Collective Agreement which appears in the Schedule hereto which was concluded in
the Bargaining Council for the Meat Trade, Gauteng, and is binding in terms of
section 31 of the Labour Relations Act, 1995, on the parties which concluded the
Agreement, shall be binding on the other employers and employees in that Industry,
with effect from the second Monday after the date of publication of this Notice and
for the period ending 30 June 2026.

R. XESI, MP

MINISTER OF EMPLOYMENT AND LABOUR
DATE: a:’:\)s;ghﬁl%
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UMNYANGO WEZEMISEBENZI NEZABASEBENZI

] 145 Sononanoooo0nes USUKU: ..ccevvvuenniinnenninn

UMTHETHO WOBUDLELWENO KWEZABASEBENZI KA-1995

UMKHANDLU WOKUXOXISANA PHAKATHI KWABAQASHI
NABASEBENZI BEMBONI YOKUHWEBA NGENYAMA:

UKWELULWA KWESIVUMELWANO ESICHIBIYELAYO ESIYINGQIKITHI
SABAQASHI NABASEBENZI, SELULELWA KULABO ABANGEYONA
INGXENYE YESIVUMELWANO

Mina, THEMBELANI WALTERMADE NXESI, uNgqongqoshe WezemiSebenzi,
Nezabasebenzi, ngokwesigaba-32(2) soMthetho Wobudlelwano KwezabaSebenzi ka-
1995, ngazisa ukuthi isivumelwano sabaqashi nabasebenzi esitholakala kwiSheduli
yesiNgisi exhunywe lapha, esenziwa uMkhandlu Wokuxoxisana phakathi
Kwabagqashi Nabasebenzi Embonini Yokuhweba ngeNyama, futhi ngokwesigaba 31
soMthetho Wobudlelwano kwezabaSebenzi, ka 1995 esibopha labo abasenzayo,
sizobopha bonke abanye abaqashi nabasebenzi kuleyoMboni, kusukela ngomSombuluko
wesibili emva kokushicilelwa kwalesisaziso kuze kube isikhathi esiphela mhlaka 30

kuNhlangulana 2026.

%;C///

MNUMZANE TW NXESI, MP
UNGQONGQOSHE WEZEMISEBENZI NEZABASEBENZI

USUKU: 2\
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SCHEDULE
BARGAINING COUNCIL FOR THE MEAT TRADE GAUTENG
COLLECTIVE AGREEMENT

made and entered into, in accordance with the provisions of the Labour Relations Act, 1995, as
amended, between the
Meat Traders Assaciation Gauteng
(hereinafter referred to as the "employers” or "employers’ organisation”), of the one part, and
Meat and Allied Workers Union
Gauteng Meat Traders Employees’ Union
(hereinafter referred to as the “employees® or the “trade unions®) of the other part,
being the parties to the Bargaining Council for the Meat Trade Gauteng to amend the agreement
published under Government Notice R643 of 07 July 2017.

1. SCOPE OF APPLICATION OF AGREEMENT
1) The terms of this Agreement shall be observed in the Meat Trade in the following Magisterial
Districts:
Alberton, Boksburg, Brakpan, Germiston, Kempton Park, Johannesburg, Randburg,
Roodepoort, Benoni, Krugersdorp, Randfontein, Springs, Westonaria and the area within a 25
km radius of Church Square, Pretoria -
(@) by all employers who are members of the employers® organization and by all
{b) employees who are members of the trade unions, and who are engaged or employed
in the Meat Trade.

(2)  Notwithstanding the provisions of subclause (1), the terms of this Agreement shall apply only
in respect of employees for whom wages are preseribed in this Agreement.

(3}  The provisions of clauses 1(1)(s) and (b), and 1A of this Agreement shall not be binding on

non-parties.

1A. PERIOD OF OPERATION
This Agreement shall come into operation on such a date fixed by the Minister of Labour in terms of
section 32 of the Labour Relations Act, 1995, as amended, and shall remain in force until 30 June £

;L/M(/\\

20286.
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2. CLAUSE 3: REMUNERATION

Substitute the following for clause 3:

“3. REMUNERATION

‘(1) - As from the date of coming into operation of this Agreement, nc employer shall pay

and no employee shall accept wages lower than the following: -

Per month

AdmIn/Office ASSISANE .........cc....vvovveeces s s 8573.42
CASIIEL ....ocovoieet et et e 6107.40
Butchery ASSISENt ..........o.oonccvmromeniionesens e §700.50
ShOp ASSISEANE ........ocveviviireieei e et e e e e 5474.62
MENBGET ...t eb e ese s eemeeese e ese 14080.74
Master meat cutting technician, grade IA............cccoouverernnn., 1302544
Meat cutling technician, grade IB............cc.cocooeevrererreeonnns 11343.40
Meat cutting technician, H........c...ccocoverivveeerrieenecrirereeea. 7160.40
DrVer ovvvee e 5839.78
Security OFICEr ...evvviiiveiiviierec i et e ere e eetens e 5838.78
22016.88

Area Manager ........ T T T T T P Y PR YT P

3] Differential rates - An employer who requires or permits an employee of one category
to perform the duties of a higher paid category for longer than ane hour in any one

day, either in addition to his own work or in substitution thereof, shall pay such

employee in respect of that day, not less than one sixth of the higher weekly wage

prescribed in subclause (1)."
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3. CLAUSE 23: SICK BENEFIT FUND

)

Substitute the schedule in clause 23 with the following schedule:

“SCHEDULE
o CONTRIBUTIONS
MEMBERSHIP CATEGORY o N
SINGLE MEMBER o R 54000
© MEMBER + 1 ADULT DEPENDANT R 775.00 |
MEMBER + 1 CHILD DEPENDANT , R 775.00 |
 MEMBER + 1 ADULT + 1 CHILD DEPENDANT R 800.00 |
MEMBER + 2 CHILD DEPENDANTS R 80000 |
MEMBER + 1 ADULT + 2 CHILD DEPENDANTS | R 825.00 |
MEMBER + 3 CHILD DEPENDANTS R 82500 |
MEMBER + 1 ADULT + 3 CHILD DEPENDANTS R_ 86000
 SINGLE PENSIONER R 500.00 |
PENSIONER+ 1ADULTDEPENDANT | R 74000 |
PENSIONER + MORE THAN 1 DEPENDANT | on request

THUS DONE AND SIGNED AT JOHANNESBURG ON THIS 24™ DAY OF NOVEMBER 2023,

i
EMP BIELOVICH

Chairman of the Council

LA
C VAN RENSBURG
Secretary of the Council

e
o
/af

ONATIS G- .

Meat and Allied Workers Union

//é %&0’7\ .
GS K&QJ(B -

Vice Chairman of the Council

At

EMP BIELOVICH

Chairman of the Meat Traders

Association (Gauteng)

. (Qg 78S
Secretary of the Gauteng Meat

Traders Employees Union
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DEPARTMENT OF EMPLOYMENT AND LABOUR

NO. R. 4779 3 May 2024

LABOUR RELATIONS ACT, 1995
INVITATION TO MAKE REPRESENTATIONS

NOTICE IN TERMS OF SECTION 32A(3)(a) OF THE LABOUR RELATIONS ACT, 1995: THE
CONSTRUCTION INDUSTRY AND RETIREMNT BENEFIT FUND COLLECTIVE AGREEMENT OF THE
BARGAINING COUNCIL FOR THE CIVIL ENGINEERING INDUSTRY

1 |, THEMBELANI WALTERMADE NXESI, Minister of Employment and Labour, do hereby in terms
of section 32A(3)(a) of the Labour Relations Act, 1995, publish a notice inviting representations
from the public in response to the Building Construction and Allied Workers Union {BCAWUY)'s
application for renewal and extension of the Bargaining Council for the Civil Engineering
Industry (BCCEI)’s funding agreement, Construction Industry Retirement Benefit Fund Collective
Agreement in terms of section 32A which was submitted to the Department of Employment and
Labour on 29 February 2024.

2 Representations must reach the Department of Employment and Labour not later than 21 days
from the date of publication of this Notice.

3 A copy of this Application may be inspected or obtained c/o the Department of Employment and
Labour, Laboria House, 215 Francis Baard Street, PRETORIA

4 Representations should be submitted to the following addresses:

By Post or Fax: Hand Deliveries:

Department of Employment and Labour Department of Employment and Labour

Directorate: Collective Bargaining Laboria House

Attention: Mr M. Magula Room 123/188

Postal Address: Private Bag X 117 215 Francis Baard Street

PRETORIA, 0001 PRETORIA

By e-mail:

Sellinah.Mahlangu@labour.gov.za

mbongeni.magula@labour.gov.za

< MRCTW RXES!, MP

MINISTER OF EMPLOYMENT AND LABOUR
DATE: i\t \D oy
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UMNYANGO WEZEMISEBENZI NEZABASEBENZI

UMTHETHO WEZOBUDLELWANd KWEZABASEBENZI, 1995
ISIMEMO SOKULETHWA KWEZIKHALO

ISAZISO NGOKWESIGABA 32A(3)(a) SOMTHETHO WEZOBUDLELWANO KWEZABASEBENZI KA
1995: ISIVUMELWANO SESIKHWAMA  SOMHLALAPHANSI EMBONINI  YONJINIYELA
BEZOKWAKHIWA KWEMIGWAQO NAMABHULOHO

Mina, THEMBELANI WALTERMADE NXESI, uNggongqoshe Wezemisebenzi kanye
NezabaSebenzi, lapha ngokwesigaba 32A(3)(a) soMthetho Wezobudlelwano Kwezabasebenzi, ka
1995, ngikhipha isaziso sokumema izikhalo zomphakathi mayelana nesicelo se Building
Construction and Allied Workers Union (BCAWU) sokuvuselelwa nokwelulwa Kwesivumelwano
Sabagashi Nabasebenzi sesiKhwama Somhlalaphansi se Bargaining Council for the Civil
Engineering Industry ngokwesigaba 32A esalethwa eMnyangweni Wezemisebenzi kanye
Nezabasebenzi mhlaka 29 kuNhlolanja 2024.

izikhalo kumele zifike eMnyangweni Wezemisebenzi kanye Nezabasebenzi zingakapheli izinsuku
ezingu 21 kusukela osukwini lokushicilelwa kwalesiSaziso.

Ikhophi yalesisicelo ingahlolwa noma itholakale ku c/o Department of Employment and Labour,
Laboria House, 215 Francis Baard Street, PRETORIA

izikhalo kanye/noma imibuzo mayelana namakhopi alesisicelo kumele zilethwe kulelikheli

elilandelayo:
Ngeposi noma ngefeksi: Okulethwa ngezandla:
Umnyango Wezemisebenzi kanye Nezabasebenzi Laboria House 215
Umgondisi: Wezokuxoxisana kwabagashi nabasebenzi Ihhovisi 123/188
lgondiswe ku: Mr M. Magula " 215 Francis Baard Street
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NO. R. 4780

DEPARTMENT OF EMPLOYMENT AND LABOUR

LABOUR RELATIONS ACT, 1995

NOTICE OF INTENTION TO CANCEL THE REGISTRATION OF A TRADE UNION

I, Mongwadi Mary Ngwetjana, Deputy Registrar of Labour Relations, hereby, in terms of
section 106(2B) give notice of my intention to cancel the registration of El Shadaai
Union of South Africa (ESWUSA)(LR2/6/2/876) for the following reasons:

° The organisation failed to comply with the provisions of section 98, 99 and 100 of
the Act, and

° The organisation ceased to function in terms of its constitution

This Office is of the view that the trade union ceased to function as a genuine trade

union as envisaged in the LRA.

The organisation and all interested parties are hereby invited to make written
representations as to why the registration should not be cancelled. Only
representations pertaining to this Notice will be considered. All correspondence
should refer to case number: 2024/70.

Written representations must be lodged to me, c/o the Department of Employment and
Labour, Laboria House, 215 Francis Baard Street, PRETORIA. [Postal address: Private
Bag X117, PRETORIA, 0001 — email address: registrar.labourrelations@labour.gov.za ;

Japhta.tlou@labour.gov.za ; mary.ngwetiana@labour.gov.za ], within 60 days of the
date of this notice.

DEPYTYREGISTRAR OF LABOUR RELATIONS
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NO. R. 4781

DEPARTMENT OF EMPLOYMENT AND LABOUR

LABOUR RELATIONS ACT, 1995
NOTICE OF INTENTION TO CANCEL THE REGISTRATION OF A TRADE UNION

I, Mongwadi Mary Ngwetjana, Deputy Registrar of Labour Relations, hereby, in terms of
section 106(2B) give notice of my intention to cancel the registration of National
Associated Municipal Trade Union (NAMTU)(LR2/6/2/1913) for the following reasons:

. The organisation failed to comply with the provisions of section 98, 99 and 100 of
the Act, and

. The organisation ceased to function in terms of its constitution

This Office is of the view that the trade union ceased to function as a genuine trade

union as envisaged in the LRA.

The organisation and all interested parties are hereby invited to make written
representations as to why the registration should not be cancelled. Only
representations pertaining to this Notice will be considered. All correspondence
should refer to case number: 2024/72.

Wiritten representations must be lodged to me, c/o the Department of Employment and
Labour, Laboria House, 215 Francis Baard Street, PRETORIA. [Postal address: Private
Bag X117, PRETORIA, 0001 — email address: registrar.labourrelations@labour.gov.za ;

Japhta tlou@labour.gov.za ; mary.ngwetjana@labour.gov.za ], within 60 days of the
date of this notice.

EGISTRAR OF LABOUR RELATIONS
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NO. R. 4782

DEPARTMENT OF EMPLOYMENT AND LABOUR

LABOUR RELATIONS ACT, 1995
NOTICE OF INTENTION TO CANCEL THE REGISTRATION OF A TRADE UNION

I, Mongwadi Mary Ngwetjana, Deputy Registrar of Labour Relations, hereby, in terms of
section 106(2B) give notice of my intention to cancel the registration of South African
Funeral Catering Retail and Allied Workers Union (SAFCRAWU)(LR2/6/2/2752) for
the following reasons:

. The organisation failed to comply with the provisions of section 98, 99 and 100 of
the Act, and

o The organisation ceased to function in terms of its constitution

This Office is of the view that the trade union ceased to function as a genuine trade

union as envisaged in the LRA.

The organisation and all interested parties are hereby invited to make written
representations as to why the registration should not be cancelled. Only
representations pertaining to this Notice will be considered. All correspondence
should refer to case number: 2024/58.

Written representations must be lodged to me, c/o the Department of Employment and
Labour, Laboria House, 215 Francis Baard Street, PRETORIA. [Postal address: Private
Bag X117, PRETORIA, 0001 — email address: registrar.labourrelations@]labour.gov.za ;

Japhta.tlou@labour.gov.za ; mary.ngwetiana@labour.gov.za ], within 60 days of the

date of this notice.

DEP 4 ISTRAR OF LABOUR RELATIONS
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DEPARTMENT OF SOCIAL DEVELOPMENT

NO. R. 4783 3 May 2024

REGULATIONS FOR CONSTITUTION, FUNCTIONS AND FUNCTIONING OF
PROFESSIONAL BOARD FOR COMMUNITY DEVELOPMENT WITHIN SOUTH
AFRICAN COUNCIL FOR SOCIAL SERVICE PROFESSIONS

I, Lindiwe Zulu, the Minister of Social Development, in terms of section 28(1)(gD) of
the Social Service Professions Act, 1978 (Act No. 110 of 1978) and on the
recommendation of the South African Council for Social Service Professions, made
regulations in the Schedule.

~ O LQL«

/ /810 o) ;

MS LINDIWE ZULU, MP
MINISTER FOR SOCIAL DEVELOPMENT
DATE :26/03/2024
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SCHEDULE
Definitions

1. In these Regulations any expression to which a meaning has been assigned in the
Act shall bear such meaning and, unless inconsistent with the content, the following
words shall bear the meaning ascribed to them:

“Act” means the Social Service Professions Act, 1978 (Act No. 110 of 1978);
“Community Development Practitioner’ means a person who is equipped with both
theoretical knowledge and the practical skills to facilitate integrated activities that
enable households and communities to manage their own socio-economic
development and build community resilience;

“member” means a member of the Professional Board for Community Development
Practice;

“Minister” means the Minister responsible for the Department of Social Development;
"Professional Board” means Professional Board for Community Development
Practice established in terms of Regulation 2; and

“Returning officer” means the Registrar appointed in terms of section 11 of the

Act and managing nominations and elections in terms of these regulations.

Establishment of Professional Board for Community Development Practice

2. The Professional Board for Community Development Practice is hereby established
by the Minister in terms of section 14A(1) of the Act.

Composition of Professional Board
3. The Professional Board consists of the following members:

(a) Five Community Development Practitioners nominated and elected by Community
Development Practitioners;

(b) Two persons appointed by the Minister from nominations by the public;

(c) Two Community Development Practitioners, elected by Community Development
Practitioners from nominations by the community development education and

training institutions;
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(d) One Community Development Practitioner in the employ of a provincial
Department of Social Development appointed by the Minister from nominations by
Community development practitioners;

(e) One person with a qualification in law appointed by the Minister from the
nominations by the members of the public;

(f) One member designated by the council in terms of section 5(4)(b) of the Act; and

(g) One Assistant Community Development Practitioner nominated and elected by

Assistant Community Development Practitioners.

Qualifications for person to be nominated

4.(1) A person who is nominated to be a member of a professional board in terms of
section 28(1)(gD)(viii) of the Act must be a South African citizen or a permanent

resident.

(2) No person may be appointed as a member of a professional board if he or she

is disqualified in terms of the provisions of regulation 7.

(3) Nominations of persons as contemplated in regulation 3 must meet at least two of
the following criteria:

(a) Active involvement in the social development sector,

(b) Strategic thinking and leadership,

(c) Knowledge of ethics and disciplinary procedures, and

(d) Knowledge of social service professions and social service practices.

(4) Only persons whose details appear in the list and database contemplated in
regulation 10 (2) shall be eligible for nomination and election as members of the Board
as contemplated in 3 (a), (c), (d) and (g).

(5) Any person nominated as contemplated in regulation 3(b) and qualified in a
profession for which professional registration is required by law shall attach proof or
registration status to the nomination form.

Returning officer

5. (1) The registrar shall be the returning officer for elections held in terms of

these Regulations.

This gazette is also available free online at www.gpwonline.co.za




80 No. 50609 GOVERNMENT GAZETTE, 3 MAY 2024

(2) The returning officer may at any time appoint such other election officers
as he or she may deem necessary to assist him or her in the performance of his or
her functions in terms of these Regulations.

(3)The election officers contemplated in sub-regulation (2) shall carry out
their functions under the supervision and direction of the returning officer.

(4)No candidates or any person in the service of or under the control of any
candidate shall be appointed as an election officer.

(5) Every election officer, candidate or agent who is entitled to be present
at the examination of ballot papers or the determination of the result of the election
shall, before he or she assumes the office of returning officer or before he or she may
be so present as an election officer officer, candidate, or agent, make a declaration by

completing Form 5.

Submission of nominations

6. (1) The members contemplated in regulation 3 shall be nominated by completing
Form 1A, Form 1B and Form 6A.

(2) No person shall be accepted as a candidate for election unless-

(a) he or she is nominated in accordance with sub-regulation 1;

(b) he or she is nominated by a person whose name appears on a database and list

contemplated in regulation 10 (2).

(c) he or she has accepted such nomination in writing before the closing date of

nominations contemplated in sub-regulation 5; and

(d) he or she deposits with the returning officer an amount of R100.00 before the

expiry of the nomination time.

(3) The amount referred to in sub-regulation (2)(d) shall be refunded to a

candidate-
(a) if he or she is elected in the terms of these regulations; or

(b) if he or she receives a number of votes greater than or equal to at least one-third

of the total number of votes received by the elected candidate.
4) A nomination in terms of this regulation shall only be valid if-

(a) it contains all the particulars set out in a Form 1A, 1B, & 6A; and
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(b) a nominee signs the nomination form of more candidates than the total number

of members to be elected.
(5) Nominations for candidates shall be as follows-

(@) The returning officer shall, for the purposes of any nominations
required for members of the professional board to be elected, through written notice
and by notice in the Gazette or print media, invite such nominations from training
institutions and all members of the profession concerned;

(b) The Minister shall, for the purposes of any nominations of persons to
be appointed by him or her from the community, through the media and by notice in
the Gazette or print media, invite such nominations from the public; and

(c) Nominations from the public shall be by completion of Form 1B & 2E.

(6) The notice contemplated in sub-regulation (5)(a) shall not be more

than 120 days and not less than 90 days before the election date.

(7) Nomination of candidates for the election of the number of members
to be elected must be submitted to the returning officer on or before the closing date

as indicated in the notice contemplated in sub-regulation (5).

(8) The closing date for the submission of nominations shall not be later

than 30 days after the date of publication of such notice.

Disqualification of candidates
7(1) No person may be nominated if -

(a) incase of section 5 (1) (b) of the Act and regulation 3 (a), (c), (d) and (g)

his or her name does not appear in a database and list contemplated in regulation 10
(2).
(b) he or she is not his or her estate is sequestrated, or he or she has

entered into a composition with the creditors of his or her estate;

(c) he or she is disqualified under any law from practising his or her

profession;

(d) he or she is not a South African citizen or a permanent resident of the

Republic;
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(e) he or she has been convicted of the offence, whether in the Republic or
elsewhere, in respect whereof he or she is sentenced to imprisonment without the

option of a fine;

(f) he or she is a patient or a state patient as defined in section 1 of the
Mental Health Care Act, 2002 (Act 17 of 2002); or

(g) he or she does not hold a qualification required for his or her profession.

Invalidity of nomination

8. A nomination in terms of regulation 6 shall be invalid unless it contains all the

particulars as required in Form 6A.

Notice of election

9.(1) If the number of candidates is more than the number of members to be
elected, the returning officer shall within 14 days after the closing date for nominations

cause a notice to be published in the Gazette notifying members of the date of election.

(2) The date of elections contemplated in sub-regulation (1) shall be 30 days

from the date of the publication of the notice contemplated in that sub-regulation.

(3) The notice contemplated in sub-regulation (1) shall state that election

shall take place by secret ballot.

Qualification to cast vote

10. (1). In the case where council has not yet kept a register in terms of section 19 of
the Act, the-

(a) council shall keep and maintain a database of persons who meet
requirements for nomination and election as community development practitioners;
and

(b) database shall be for the sole purpose of creating a voters’ list containing

the names and contact details of members of the profession concerned.
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(2) Only persons whose particulars are on the database referred to in
paragraph (a) shall be entitled to, during the election of the professional board to be
established, cast one vote for each member of the professional board contemplated

in regulation 3.

Disentitlement to vote

11. Notwithstanding the provisions of regulation 10, no person shall be entitled to
vote at the election if, on the day on which he or she votes, he or she is not a

South African citizen or a permanent resident.

Issuing of ballot papers

12. (1) If an election by ballot becomes necessary, the returning officer shall publish a
ballot paper, subject to sub-regulation (2), for electronic voting, which shall also
contain the directions concerning the procedure to be followed by the voter to vote.

(2) The returning officer shall through a written request and by notice in the
Gazette inform all eligible voters to indicate in writing if he or she is not able to
participate in the electronic voting contemplated in sub-regulation (1) no later than 30
days before the closing date of the polling.

(3) Where there are voters who indicate that they are unable to vote
electronically, the returning officer shall dispatch a paper-based ballot paper similar to
Form 4B together with directions concerning the procedure to be followed by the
eligible voter in order to vote and for the return of the ballot paper.

(4) Before dispatching a ballot paper as contemplated in sub-regulation (3),
the returning officer shall allocate a serial number to each ballot paper and shall record
the date of dispatch thereof.

(5) Where a ballot paper so dispatched as contemplated in sub-regulation
(3), is lost, destroyed, or spoilt, the returning officer shall, if, on the strength of an
affidavit, he or she is satisfied of such loss, destruction or spoilage, dispatch to the
voter to whom the original documents were dispatched, at his or her request, a new

ballot paper.
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Casting of votes

13.(1) Subject to the provisions of regulation 15(7), a voter shall cast his or her
vote by personally making an X mark in the square appearing on the ballot
paper opposite the name of the candidate for whom vote is cast.

(2) A ballot paper referred to in sub-regulation (1) shall be in Form 4A and
Form 4B, respectively.

(3) An eligible voter voting through an electronic means, as contemplated
in regulation 12, shall insert his or her reference number in the required space on the
electronic ballot paper for the vote to be valid and for the purpose of verification.

(4) Any person voting through the post, subject to regulation 12(1) shall-

(a) place his or her ballot paper in the identification envelope and seal it;

(b) complete and sign the declaration on the identification envelope in the
presence of two witnesses; and

(c)place the identification envelope in a cover envelope addressed to the
returning officer and post or otherwise convey it to the returning officer.

(5) Only the serial number of the ballot paper concerned shall be specified

on the counterfoil of the ballot paper referred to in sub-regulation (4).

Examination and safekeeping of ballot papers before elections

14.The returning officer shall —

(1) Ensure that voting through an electronic means is done in a manner
that is secure and that no other person has access to the electronic folder for receiving
and storing the votes until the last day of polling; and

(2) Place each identification envelope for a vote done in terms of
regulation 13(4)(a) received by him or her unopened in a ballot box previously sealed
by him or her in the presence of a candidate, agent or polling officer while it was empty,
and shall keep such ballot box in safe custody until the end of the polling day so that

no person has access to it.
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Determination of election result

15. (1) The returning officer shall, as soon as possible after polling day, but not
later than five working days after the closing date for the casting of votes, commence
to determine the result of the election.

(2) A determination of the outcome of the elections shall be done by:

(a) Examining the electronic voting records to determine whether the
conditions as contemplated in regulation 14(3) were adhered to;

(b) Examining the identification envelopes received through postal votes to
determine whether the declarations were completed in accordance with the provisions
of regulation 11(4);

(c) Opening such identification envelopes which meet the requirements of
regulation 11(4) and place the ballot papers in a ballot box sealed in the manner
referred to in regulation 12; and

(d) Examining the ballot papers and determine the validity of such ballot
papers received.

(3) The returning officer shall reject a ballot paper in each instance where
the voter —

(a) contemplated in regulation 11(3) —

(i) has not inserted his or her reference number as stated in regulation
11(3);

(ii) has not completed the declaration of confidentiality included in the ballot
paper similar to Form 5;

(i) has submitted more than one electronic ballot paper, in which case all
ballot papers must be rejected;

(iv) has submitted both a hard copy and an electronic ballot paper, in
which case both ballot papers must be rejected;

(v)has voted for more candidates than what he or she is allowed to; and

(vi) has voted for a category of persons he or she is not eligible to

vote for based on his or her professional category.

(b) who has voted through the post as contemplated in regulation 11(4) -

() has not returned such ballot paper in the identification envelope;
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(i) has neglected to complete the declaration on the identification
envelope in accordance with the provisions of regulation 11(4)(b);

(i) has not marked his or her ballot paper or his or her ballot paper is
invalid,

(iv) has submitted both a hard copy and an electronic ballot paper, in
which case both ballot papers must be rejected;

(v)has cast more than one vote per candidate or has returned more than
one ballot paper; and

(vi) has cast a vote for a person who was not a candidate; in which

case the votes cast on such ballot paper must be rejected.

(4) No vote cast on a ballot paper which is not received by the returning
officer before the closing for receipt of such ballot paper shall be taken into account at
the counting of the votes recorded at the election.

(5) The returning officer shall sign every ballot paper which he or she
rejects

(6) If an objection against the rejection of a ballot paper or vote has been
registered, the returning officer shall endorse on the ballot paper that such objection
has been registered.

(7) If any objection is raised by or on behalf of a candidate against the
acceptance of a ballot paper or vote, the returning officer shall endorse on the ballot
paper concerned that an objection has thus been registered.

(8) As soon as the returning officer has ascertained the validity or
otherwise of all the ballot papers and of all the votes recorded thereby in terms of
these Regulations he or she shall-

(a) determine the number of votes cast for each candidate; and

(b) subject to the provisions of sub-regulation (9) and the number of

members to be elected, in descending numerical sequence per
profession, declare those candidates who drew the largest numbers
of such votes to be duly elected members of the council.

(9) If more than one candidate has received an equal number of votes in
each profession in terms of section 5(1) (b) and as a result of which it is not possible
in terms of sub-regulation (8) to declare as many candidates as there are members to

be elected to the council the returning officer shall immediately in the presence of the
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candidates, the agents and the polling officers determine by drawing lots which of the
candidates, who received an equal number of votes shall be declared elected.

(10) The returning officer shall as soon as possible, but not later than 30
days after the closing date of the polling, cause the result of the election, including the

number of votes recorded for each candidate, to be published in the Gazette.

Safekeeping of ballot papers after elections

16.(1) The returning officer shall immediately after the result of the election has
been determined in terms of these Regulations-

(a) seal in a separate parcel all the ballot papers which he or she has
rejected in terms of these Regulations, together with a list of any votes which he or
she has so rejected mentioning the number of the ballot paper concerned and, if it was
possible to ascertain them, the names of the candidates affected by such rejection,
and mark the parcel with the expression 'rejected ballot papers’;

(b) seal in a separate parcel the counterfoils of all ballot papers which
have been issued by him or her and mark the parcel with the expression 'counterfoils’.

(c) seal in a separate parcel all other papers relating to the election
including the nomination of candidates and mark the parcel 'election papers'; and

(d)seal a printout of all electronic votes which clearly indicates rejected
ballot papers as well as valid ballot papers, marked ‘electronic ballot papers’.

(2) The returning officer shall forthwith deliver the parcels referred to in
sub-regulation (1) to the registrar, who shall keep such parcels unopened for a period
of at least one year, unless he or she is otherwise directed by a competent court.

(3) The registrar shall destroy the parcels contemplated in sub-regulation
(2) in accordance with the prescribed procedures after the period contemplated

thereon has expired.

Constitution of board without elections

17.(1) If the number of persons nominated is accepted as candidates is equal to
or less than the number of members to be elected, the returning officer shall
forthwith declare the candidates who were duly nominated to be duly elected
members and shall cause a notice to that effect to be published in the Gazette.

10
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(2) If, on or before the polling day, a candidate dies or notifies the returning
officer in writing of the withdrawal of his or her candidature and the remaining number
of candidates is equal to or less than the number of members to be elected, the
election shall be stopped immediately and the returning officer shall forthwith declare
the said candidates to be duly elected members and shall cause a notice as
contemplated in sub-regulation (1) to be published.

(3)If the number of duly nominated members referred to in sub-regulation
(1) is less than the number of members to be elected, the returning officer shall, within
14 days of the publication of the notice referred to in sub-regulation (1), publish a
notice referred to in sub-regulation 9 (1) regarding the election of the nominated

members still to be elected.

Term of office

18. (1) The members of a professional board shall hold office for a period of five years,

subject to sub-regulation (2).

(2) In order for the term of office of a professional board to run concurrently with the
term of office of the council, the members of the professional boards constituted during
the term of office of the council shall hold office until the period of three months prior
to the date of the expiring of the term of office of the members of the new council, after
which an election of the professional boards will take place in accordance with these

Regulations.

Appointment of members of board

19.(1) The Registrar must within 30 days of election of members, submit the list of
elected members to the Minister.

(2) The Minister shall within 30 days after the closing date of hominations and
before the appointment of persons as contemplated in regulation 3 (b), (d)
and (e) establish a committee to-

(a) sort and verify nominations received against the advert;
(b) assess suitability of each nominee;
(c) create a list of all suitable nominees per category; and

(d) recommend suitable candidates for appointment.

11
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(3) The Minister may from the list of members contemplated in sub-regulation (2)
appoint such members as members of the professional board.

(4) The Minister shall as soon as possible after the appointment of members
contemplate in sub-regulation (2) inform the Registrar in writing of the names of
the persons who have been appointed as members of the professional board from

the list of elected persons and persons from public nominations as contemplated
in sub-regulations (1) and (3).

(5) The Registrar must within 30 days of appointment and by notice in the gazette
publish names of members of the professional board constituted as
contemplated in regulation 3 and appointed as contemplated in sub-regulation

(4).

Vacation of office

20.(1) A member of a professional board shall vacate his or her office if-

(a) the member's estate is sequestrated, or the member has entered into

a composition with the creditors of his or her estate;

(b) the member has been absent for more than two consecutive ordinary
meetings of the professional board without leave of the chairperson of the professional

board;

(c) the member is disqualified under any law from practising his or her

profession;

(d) the member ceases to be a South African citizen or a permanent

resident of the Repubilic;

(e) the member is convicted of the offence, whether in the Republic or
elsewhere, in respect whereof he or she is sentenced to imprisonment without the

option of a fine;

()  the member becomes a patient or a state patient as defined in section
1 of the Mental Health Care Act, 2002 (Act 17 of 2002);

(g) the member-

() in case of an elected member who ceases to hold a qualification

required for his or her election or who ceases to represent the category of voters who

12
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elected him or her to the professional board, or submits his or her resignation in writing

to the registrar; or

(ii) in the case where a member appointed by the Minister ceases to hold
a qualification required for his or her appointment or who ceases to represent the
sector from which he or she was appointed as a member of the professional board, or

submits his or her resignation in writing to the Minister; or

(i) the Minister terminates his or her membership for reasons which

are just and fair.
Filling of vacancies

21.(1) If there is a vacancy in a professional board the same procedure followed
for the appointment of members of a professional board must be followed to fill
such a vacancy.

(2) Every member so elected or appointed shall occupy the office for the

unexpired portion of the period for which the member whose office became vacant
was elected or appointed.

Powers and functions of professional board

22. (1) The professional board shall exercise its powers and perform its functions as

contemplated in sections 14B and 14C of the Act.

(2) The registrar appointed in terms of section 11 of the Act shall execute the
powers and perform the functions relating to a professional board which, from time to
time, are conferred or imposed upon him or her under the Act or by the professional

board.

Appointment of office bearers

23. (1)  The first meeting of each newly constituted professional board shall be
convened and chaired by the registrar as soon as possible after the constitution of
such a board, but not later than a period of 30 days in order to nominate office-bearers

from amongst its members.

(2)As soon as possible after the nomination of a chairperson and a vice-

chairperson, the registrar shall inform the Minister of the nominations and request the

13
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Minister to appoint the chairperson and vice-chairperson in terms of section
28(1)(gD)(ix) of the Act.

(3)Until such time as the Minister has appointed the chairperson and vice-
chairperson, the members of the board may appoint an acting chairperson and an
acting vice-chairperson from among themselves to preside at the meetings of the

professional board.

(4)The chairperson or vice-chairperson may vacate his or her office without

terminating his or her membership of the board.

(5)If a position of the chairperson or vice-chairperson becomes vacant, the
members of the professional board shall, at the first meeting after such vacancy has
occurred or as soon thereafter as may be convenient, nominate from among

themselves a new chairperson or vice-chairperson, as the case may be.

(6)As soon as possible after the nomination in terms of sub-regulation (5),

the registrar shall act in accordance with sub-regulation (2).

(7)In the case of a chairperson to be appointed, the vice-chairperson shall
act as chairperson until the Minister has appointed a new chair-person in terms of sub-
regulation (2).

(8) The member so appointed by the Minister as chairperson or vice-
chairperson shall hold office for the unexpired portion of the period for which his or her

predecessor was appointed.

Meetings of professional board

24. (1) A professional board shall hold at least two meetings during each year at
such places and such dates as the chairperson may determine and may in addition

hold such special meetings as the chairperson may from time to time determine.

(2)(a) A special meeting of a professional board may at any time be
convened by the chairperson and shall be convened by him or her at the written
request of the Minister or of at least half the number of the total members of the

professional board.

(b) A special meeting shall be held at such place in the Republic as the

chairperson may determine and shall, in the case of any meeting convened as a result
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of a request referred to in paragraph (a), be held within thirty days after the date of

receipt of such request by the chairperson.

(c) A request referred to in paragraph (a), shall clearly state the purpose for

which the meeting is to be convened.

(3)A notice convening an ordinary or a special meeting shall be signed by

the registrar and shall specify the source of such a meeting.

(4) A notice contemplated in sub-regulation (3) shall be sent by post,
by hand or electronic mail to each member at least 14 days before the date scheduled

for the meeting.

(5) In the case of special meetings, such notice shall be given as the
chairperson may deem adequate and may be given by facsimile, electronic mail or

telephone.

Procedure of meetings of professional board

25. (1) The chairperson, or in his or her absence, the vice-chairperson, shall preside
at all meetings of the professional board, except at the meeting contemplated in

regulation 23 (1).

(2)In the absence of the chairperson the deputy chairperson presides over

the meeting of the professional board.

(3)If both the chairperson and the vice-chairperson are absent from a
meeting of the professional board, the members present at the said meeting shall
elect, amongst themselves, a member to preside at such meeting as acting
chairperson.

(4)A person presiding at such meeting of the professional board shall take
the chair at the scheduled hour, and if at the expiration of a quarter of an hour there is
no quorum, he or she may postpone the meeting to a day and hour to be fixed by him
or her.

(5)A quorum of a meeting and decisions of the professional board shall be
constituted by a simple majority of the members of the professional board.

(6) No resolution of the professional board or act performed under authority
of the council or professional board shall be invalid by reason only of an interim
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vacancy on the professional board or by reason of the fact that a person who is not
entitled to sit as a member of the professional board sat as a member at the time when
the decision was taken or the act was authorised if the decision was taken or the act
was authorised by the requisite majority of the members of the professional board who

were present at the time and entitled to sit as members.

(7)No matter which is not included in the notice issued in terms of sub-
regulation (8), regulation 24(2)(a) or regulation 24(3), as the case may be, shall be
considered at any meeting of the professional board, unless the majority of the

members present at such meeting consent thereto or the Minister so directs.

(8)Any member wishing to bring any matter before the professional board
shall forward in writing to the registrar, at least one month before the date appointed
for a meeting, a notice of motion thereof, which motion shall be published in the notice
convening the meeting and shall be considered with the other business to be brought

before the professional board.

(9)On the motion of a member which has been duly seconded and agreed
to, the professional board may adjourn a meeting to any day or hour, on condition that
no other business shall be transacted or considered at an adjourned meeting, except

matters which are brought forward in terms of sub-regulation 7.

(10) Every member, at a meeting of the professional board, shall have
one vote and in the event of an equality of votes in regard to any matter, the member

so presiding shall have a casting vote.

(11) The votes of the members present at a meeting of the
professional board shall be cast in the manner determined by the person presiding at

such meeting.

(12) If a member who is present at a meeting of the professional board
does not agree with a resolution of the professional board passed at such meeting, he
or she may request to abstain from voting, with or without furnishing the reasons
therefor, and the member presiding at such meeting shall comply with such request or

ensure that it is complied with.

(13) Except insofar as these Regulations provide otherwise, the
person presiding at a meeting of the professional board shall decide any question of

order or procedure at any meeting of the professional board.
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(14) If any member objects to such decision, the question shall be put

to the vote without further discussion, and the decision of the meeting shall be final.

Attendance of professional board meetings

26. (1) Every member of the professional board shall attend every meeting of the
professional board, unless he or she has been granted leave by the chairperson or, in

his or her absence, by the deputy chairperson, to be absent from such meeting.

(2) An attendance register shall be kept by the registrar, who shall enter

therein at each meeting the names of all members attending.

Record of meetings of professional board

27. (1)  The registrar shall keep typewritten minutes of the proceedings at all

meetings of the professional board.

(2) Such minutes shall include a statement of the date and place of
the meeting and shall contain a list of the names of all members present at such
meeting and a resume of the subject dealt with and such resolutions as were adopted,

but without any comment or observations by the members.

(3)A copy of the minutes of a meeting shall, as soon as possible after every

such meeting, be forwarded by the registrar to each member.

(4)The minutes of a meeting of the professional board shall be presented

to the professional board at the first ensuing meeting of the professional board.

(5)If such minutes are confirmed at such ensuing meeting, whether with or
without amendments, it shall be signed by the person presiding at such meeting and

by the registrar.

17
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Committees of professional board

28.(1) A professional board may, from time to time, establish such committees as
it may deem necessary to assist it in the execution of its powers or the performance

of its functions.

(2) A committee contemplated in this regulation shall exercise such
powers and perform such functions as may from time to time be conferred or imposed

upon it or delegated to it under the Act or by the professional board.

(3) Such a committee shall, in terms of section 28(1)(gD)(vi) of the Act,

consist of as many members as the professional board may identify.

(4) The professional board shall designate one member in each

committee as a chairperson of for that committee.

(5) A simple maijority of the members of each committee shall constitute

a quorum at any meeting of the committee.

(6) The provisions of regulations 24 to 26 shall, as far as they are
applicable, apply in the same manner as the procedure at meetings of the committees

of professional boards.

Allowances payable to members of Professional Board

29. (1) The council shall pay allowances to members as provided for in sub-regulation
(2).

(2) Members shall be paid allowances with the amounts as prescribed
in Annexure A:

(@) An allowance as set out in Annexure Ais payable to a member
attending a meeting or other business irrespective of the duration of such meeting or
other business;

(b) Where more than one meeting or other business is attended on the
same day, the allowance will be limited to the amount payable for one meeting or other

business only as contemplated in paragraph (a);
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(c) A working allowance is payable to a member for the purpose of
preparing for a meeting of the Council or a Professional Board to a maximum of eight
hours per meeting;

(d) A communication allowance is payable to a member as set out
in Annexure A;

(e) An allowance for subsistence is payable to a member when a member
is away from his or her place of residence for the purpose of attending a meeting or
for conducting of any such other business and shall be calculated per night that the
member is away from his or her place of residence;

() The travel costs payable to a member attending a meeting or to
conduct other business include, where applicable-

(i) fee for the parking of a member's private vehicle at an airport or the taxi
or shuttle fee from the member's residence to the relevant airport;

(ii) airfare for economy class;

(iii) the taxi or shuttle fee from the airport at the destination of the
meeting to the place where the meeting is held and/or to the place of overnight
accommodation;

(iv) hotel accommodation, meals and soft drinks, as prescribed, if a
member, subject to the permission of the Registrar, arranges and pays for his or her
own accommodation;

(v)motor vehicle allowance if a member uses his or her own private
transport to attend a meeting or conduct business per kilometre based on the
applicable Automobile Association rates: provided that the distance shall not exceed
five hundred (500) kilometres for single direction from the member's home and back;

(vi) motor vehicle allowance if a member uses his or her own private
transport to attend a meeting or conduct business for a distance exceeding 500
kilometres for single direction, an amount payable shall be the lesser of the amount of
an airfare (VAT excluded), if there are scheduled flights for the route; or the prescribed

kilometre allowance.

(3) The provisions of sub-regulation 2(a) shall be applicable in the same
manner, to a member who, during a meeting or other business, is obliged to travel to
his or her place of residence or other place and back to the venue of that meeting or

business, if the President or chairperson is convinced of the necessity of such journey.
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(4) The Council shall on an annual basis determine the maximum cost or
cost range for the travel, accommodation and meals for members attending a meeting

or other business, arranged directly by the Registrar or designated person.

(5) Any changes to arrangements after costs have been incurred by the
Council or agreed upon in terms of sub-regulations (2)(f) and (4) in respect of airfares,
the additional cost shall be at the cost of a member, unless the motivation for such a
change is at the direction of the Council, a Professional Board, a Committee, or the

Registrar or in case of personal reasons that warrant such a change.

(6) All claims for allowances or other expenditure by a member shall be
submitted with the necessary proof, to the Registrar in the form determined by the
Council within 14 days from the date of the completion of the trip or attendance of a
meeting or coming to an end of an event which gave rise to such a claim, whichever

is applicable.

Short title and commencement

30. These regulations are called Regulations relating to the Establishment of the
Professional Board for Community Development Practice, 2024 and come into force

on the date of publication thereof in the gazette.
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FORM 1A

NOMINATION FOR ELECTIONS OF PERSONS TO BE APPOINTED AS MEMBERS OF COUNCIL IN TERMS OF
SECTION (5) (1) (b) OF SOCIAL SERVICE PROFESSIONS ACT, ACT 110/1978 AND REGULATION 3 (a) (c) (d)

Instruction Note:
(a) This is for completion by a Community Development Practitioners
(b) Each candidate shall be nominated separately in one form

(c) Each Community Development Practitioner may sign not nominate more than three (3) candidates.

PART 1: NOMINATION OF CANDIDATE

| nominate (print the full first names, surname and reference number of the candidate as they appear in the database):
ISt Mames: .

SUMNAIME. ...t ettt et e

SACSSP database Reference NUMDET: ...............iiiiiiiiii e

for election as a member of the South African Council for Social Service Professions as contemplated in section 5(1)(b) of the
Social Service Professions Act 110 of 1978.

PART 2: DECLARATION BY PERSON WHO NOMINATES

I, (print the full names, surname and reference number as they appear in the register)
Full first names and surname: ... with

SACSSP database Reference number:: .............ccoooiiiiiiiiiiiiiinann. ,declare that | am a South African citizen resident in the

Signature of person nominating..................cccceieeiiiniinniennn: Date ......cocvuvieiiiiiieneeans

Co-signed by two witnesses

FUll NAMES @Nd SUMMAIME: .. ... it et e ettt e e et et e et e et et e e e e e e e n e eaas

ID NUMDET: ...oiiiiecc e SACSSP database Reference number: ..............c.ooiiiiiiii
Signature Witness (1)..........coeeeiiiiiiiiiiiiiiieeee Date......ccccoovvviviiiiiininn,

Full Nnames and SUMAIME: .........oiuiiiii et

ID nuUMber: .....c.ooiiiiii SACSSP database Reference number: .................cooiiii e,
Signature Witness (2)..........c.c.oeeuiiiiiiiiiiiiiiieiiiiieiic Date.......c..cccceveniiinnn
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PART 3: CONSENT TO NOMINATION
Each candidate shall lodge with the returning officer —

(a) a curriculum vitae of not more than 150 words, including, where possible, a telephone and email address where the candidate

may be reached;

(b) a clear passport size photograph on which the candidate’s name and SACSSP database reference number are indicated on the
back;

(c) adeposit to the amount as indicated in regulation 6(3)(d);

(d) his or her consent to the nomination by completing the following:

I (print full first names, surname as they appear in the SACSSP database)

TSt MM .o e e

Declare that —
(a) | represent the category for which | am nominated;
(b) I am a South African citizen;

(c) 1am permanently resident in the Republic at (state full residential address)

| agree to accept nomination for election as member of the Council within the South African Council for Social Service

Professions.
Signature of nominee Date

Co-signed by two witnesses

FUull NAmMES @Nd SUM@IME: ... .. ettt e et ettt ettt eaeeas
1D g T840 o= PP PP PRPIY

Signature Witness (1) ........eeu e Date..........c.c.o..

FUIl NAMES @NA SUMBME: ...t ettt ettt e et et e e e e et e e e e e e e et et e en e e e e ennes
10 o TU g o= SO UPUPPR
Signature Witness (2)............c.cccveiiiiiiiiiiiiiiiiiiiiiicieec Date.......cccovvvvencne.

NOTE: If the person nominated is unable to sign the nomination form, he or she may inform the returning officer by letter or

facsimile transmission or email that he or she consents to his or her nomination and co-signed by two witnesses.
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FORM 1A

NOMINATION FOR ELECTION OF PERSONS TO BE APPOINTED AS MEMBERS OF COUNCIL IN TERMS OF
SECTION 28 (1) (gD) (i) OF SOCIAL SERVICE PROFESSIONS ACT, ACT 110/1978 AND REGULATION 3 (d)

Instruction Note:
(a) This is for completion by a Provincial Community Development Practitioners
(b) Each candidate shall be nominated separately in one form

(c) Each Community Development Practitioner may sign not nominate more than three (3) candidates.

PART 1: NOMINATION OF CANDIDATE

| nominate (print the full first names, surname and reference number of the candidate as they appear in the database):
FIrSt MaMES: .o

SUIMN@IME. ...ttt ettt ettt e e et

SACSSP database Reference NUMDEr: ........ ...

for election as a member of the South African Council for Social Service Professions as contemplated in section 28 (1) (gD) (i)
Social Service Professions Act 110 of 1978.

PART 2: DECLARATION BY PERSON WHO NOMINATES

I, (print the full names, surname and reference number as they appear in the register)
Full first names and SUM@me: .............oiiiiiiiiii e with

SACSSP database Reference number:: .............cooiiiiiiiiiiiiininnn. ,declare that | am a South African citizen resident in the

Signature of person nominating................c.cccevuieviiiniiiniinnns Date .....coooviieiiiire s

Co-signed by two witnesses

FUIl NAMES @NA SUMAIME. ... ittt ettt et et et et et e et et et et e e ea e enes
IDNUMDbEr: ... SACSSP database Reference number: ...
Signature Witness (1)..........coeuiieiiiiiiiiiiiiiieeee Date.......ccccoovviiiiinninnnn

Full names and SUM@mME: ............uiiiiiiiiii e

IDnuUMber: .......coooviiiii SACSSP database Reference number: .................coooii e,
Signature Witness (2)..........c.c.ouieiiiiiiiiiiiiiieieieie Date........c..cc.coevunn..
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PART 3: CONSENT TO NOMINATION

ISt MM o
SUME@ME: ...t IDnUMbET........oiiviiiiiiic
Confirm that

(a) | represent the category for which | am nominated

(b) | meet the set criteria for nomination in the category

(c) | am a South African citizen; and

(d) I'am permanently resident in the Republic at (state full residential address)

Consent to the nomination as a candidate to be appointed by the Minister as a member of the Professional Board for Community
Development Practice representing public section 28(1) (gD) (ii) of the Social Service Professions Act 110 of 1978 and regulation

3 (b) because | meet the following criteria-

Criteria for nomination Mark X on applicable criteria

Active involvement in social development activities

Strategic thinking and leadership skills

Specialised knowledge in ethics

Specialised knowledge in marketing

Person with disabilities

Knowledge and understanding of social service professions and social service
practices

Signature of nominee Date
Co-signed by two witnesses

Signature witness (1)

Full NAmMES @nd SUMMEIME: ... .ouiiti e ettt
1D 01U T3] o= PP PPN
Signature witness (2)

Full names and SUM@ME: ... ...t et

ID UMD .ttt

NOTE: If the person nominated is unable to sign the nomination form, he or she may inform the minister by letter or facsimile

transmission or email that he or she consents to his or her nomination and co-signed by two witnesses.
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FORM 1B

NOMINATION FOR ELECTIONS OF PERSONS TO BE APPOINTED AS MEMBERS A PROFESIONAL BOARD
IN TERMS OF SECTION 28 (1) (gD) (iii) OF SOCIAL SERVICE PROFESIONS ACT, ACT 110/1978 AND
REGULATION 3 (a)

Instruction Note:
(a) This is for completion by a Community Development Practitioners
(b) Each candidate shall be nominated separately in one form

(c) Each Community Development Practitioner may sign not more than six (6) nomination forms.

PART 1: NOMINATION OF CANDIDATE

| nominate (print the full first names, surname and reference number of the candidate as they appear in the database):
FIrSt MAMES: ..o e e
5104 aE= T 1T PP
SACSSP Reference NUMDET: .......c...iiiiiii e

for election as a member of a Professional Board for Community Development Practice as contemplated in regulation 3 (a)

PART 2: DECLARATION BY PERSON WHO NOMINATES

I, (print the full names, surname and registration number as they appear in the register)
Full first names and SUrname: ........... ..o with

SACSSP Reference number: ..........cccoviiiiiiiiiiiieenns ,declare that | am a South African citizen resident in the Republic at

Signature of person nominating..................cccceieeeiennceninnnn: Date ....ccooveniiniiiieeeeeea

Co-signed by two witnesses

FUull NAamMES @Nd SUMAIME: ... ... ittt e et et et e et et et e e e e e e eeaes
IDNUMDET: ... SACSSP Reference NUMDET: ..........c.vviiiiiiiiiiiii s
Signature Witness (1)..........coeuoiiiiiiiiiiiiiiieiee e Date.......cccovvveiviiiiininin

Full Nnames and SUMEIME: .........iiuiii e

ID nuUMbEr: .......coiiiiii SACSSP Reference number: ..............cooeiiiiiiiiiiiiiii
Signature Witness (2)..........c.cuuiuiiiiiiiiiiiiiiiiiiieiie Date........c.cccocvvvuinnn
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(e)

®

@
(h)

(d)

®

PART 3: CONSENT TO NOMINATION
Each candidate shall lodge with the returning officer —

a curriculum vitae of not more than 150 words, including, where possible, a telephone and/or fax number where the candidate

may be reached;
a clear passport size photograph on which the candidate’s name and SACSSP registration number are indicated on the back;
a deposit to the amount as indicate in regulation 6(2)(d);

his or her consent to the nomination in the following form:

I (print full first names, surname as they appear in the SACSSP database)

[T 40 T= T 41T S U

Declare that —
| represent the category for which | am nominated;
| am a South African citizen;

| am permanently resident in the Republic at (state full residential address)

Signature of nominee Date

Co-signed by two witnesses

FUll NAMES @Nd SUM@IME: ... .. ettt et et e e e e e et et e e e e et enaeas
L1 41U g o= PP

Signature Witness (1)........c.cooui i Date...................

FUll NAMES @NA SUM@IME: ... o. it ettt et e e et et e et e et e e e et eneens
10 o TU g =T USRS
Signature Witness (2)............c.cccoeiiiiiiiiiiiiiiiiiiiiiiciiee e Date.......ccoovvvvenene.

NOTE: If the person nominated is unable to sign the nomination form, he or she may inform the returning officer by letter or

facsimile transmission or email that he or she consents to his or her nomination and co-signed by two witnesses.
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(@)
(b)

()

FORM 1B

NOMINATION FOR ELECTIONS OF PERSONS TO BE APPOINTED AS MEMBERS A PROFESIONAL BOARD
IN TERMS OF SECTION 28 (1) (gD) (iii) OF SOCIAL SERVICE PROFESIONS ACT, ACT 110/1978 AND
REGULATION 3 (c)

Instruction Note:
(a) This is for completion by persons representing community development Training Institutions
(b) Each candidate shall be nominated separately in one form

( ¢) Each person may sign not more than six (6) nomination forms.

PART 1: NOMINATION FORM

| (full details of the person making a nomination) nominate:

FIrSt MAMES: ...t e e e e
SUM@AME: ... ID NUMDEI. ...
Name of Training INSHUtION: .......... ettt
SACSSP referenCe NUMDEI: ........iiiiiiii e et e e et e e et e e e e et e e e aaaaes

for nomination as a candidate for election as a member of a Professional Board for Community Development Practice as

contemplated in regulation 3 (c).

PART 2: DECLARATION BY PERSON WHO NOMINATES
| declare that | am a South African citizen resident in the Republic at (state full residential address):

Signature of person nominating Date

Co-signed by two witnesses

Signature witness (1)

Full names and SUM@ME: ........iuiiii e et eaas
L1 31U 44T =Y PP
Signature witness (2)

Full names and SUMamMe: ... ... ..o

1D o TU 4o o= PSPPI

Simultaneously with the lodging of the nomination, each candidate shall lodge with the Minister —
a curriculum vitae of not more than 150 words, including, contact details, a telephone and email address;

a clear copy of Identity document (card) or Passport including where candidate’s name and ID number) are indicated on the

back; and

his or her consent to the nomination.
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(a)
(b)
(©)
(d)

PART 3: CONSENT TO NOMINATION

NOTE: If the person nominated is unable to complete and sign the nomination form, he or she may inform the minister by letter

or facsimile transmission or email that he or she consents to his or her nomination and co-signed by two witnesses.

I, (full names of person being nominated)

First Names: ...

SUrNaMe: ... IDnumber............ccooeiiiiii declare that

| represent the category community development Training Institutions

| operate at leadership position as (eg, lecturer, HOD C).............oiiuiiiiiiiiii e
| am a South African citizen;

| am permanently resident in the Republic at (state full residential address)

Consent to the nomination as a candidate to elected as a member of Professional Board for Community Development Practice

representing Training Institutions as contemplated in regulation 3 (c ).

Signature of nominee Date
Co-signed by two witnesses

Signature witness (1)

Full names and SUMaIME: .........couuiiiiii e
ID NUMDET: ..ot
Signature witness (2)

Full names and SUM@mME: ............iiiiiiiiiii s

L1 10 T4 q] =T P

NOTE: If the person nominated is unable to sign the nomination form, he or she may inform the minister by letter or facsimile

transmission or email that he or she consents to his or her nomination and co-signed by two witnesses.
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FORM 1B

NOMINATION FOR ELECTIONS OF PERSONS TO BE APPOINTED AS MEMBERS A PROFESIONAL BOARD
IN TERMS OF SECTION 28 (1) (gD) (iii) OF SOCIAL SERVICE PROFESIONS ACT, ACT 110/1978 AND

REGULATION 3 (g)
Instruction Note:
(a) This is for completion by a Community Development Practitioners

(b) Each candidate shall be nominated separately in one form

(c) Each Community Development Practitioner may sign not more than six (6) nomination forms.

PART 1: NOMINATION OF CANDIDATE

| nominate (print the full first names, surname and registration number of the candidate as they appear in the Register):
FIrSt MAMES: L. e
SN =T 4 PSP PR

SACSSP REfEr&NCE NUMDET: ... it et e te e e siae e eennees

for election as a member of a Professional Board for Community Development Practice as contemplated in regulation 3 (g)

PART 2: DECLARATION BY PERSON WHO NOMINATES

I, (print the full names, surname and registration number as they appear in the register)
Full first names and SUM@mE: ...........ouuiiiiii e with

SACSSP Reference NUMDbEr:: .........ovvviiiiiiiiiiiiiineeans ,declare that | am a South African citizen resident in the Republic at

Signature of person nominating................ccccccvvviiiiiiiinnnnn, Date ......oovviieiiiiiiieee

Co-signed by two witnesses

FUIl N@MES @NA SUMN@ME! .. ....uiiiiiiit ettt e et et e et e e et e e e e e e e et et e e eaa e e e aaa e e
ID NUMDET: ... SACSSP Reference number: ............ccoooiiiiiiiiiiiii e
Signature Witness (1).........cuvuiiiiiiii e Date.......ccccovvviiiiininnn

Full names and SUMMame: ... ... ...

IDnumber: ... SACSSP Reference number: ...
Signature Witness (2)..........couuieeue e Date......cccccovveeeeiiane
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0]

@
(k)
0]

@
(h)
0]

PART 3: CONSENT TO NOMINATION
Each candidate shall lodge with the returning officer —

a curriculum vitae of not more than 150 words, including, where possible, a telephone and/or fax number where the candidate

may be reached;
a clear passport size photograph on which the candidate’s name and SACSSP registration number are indicated on the back;
a deposit to the amount as indicate in regulation 6(2)(d);

his or her consent to the nomination in the following form:

I (print full first names, surname as they appear in the SACSSP database)

TSt MM .o i e e

Declare that —
| represent the category for which | am nominated;
| am a South African citizen;

| am permanently resident in the Republic at (state full residential address)

Signature of nominee Date

Co-signed by two witnesses

FUll NAMES @Nd SUM@IME: ... ..t ettt e e e e ettt et e e e et eneens
L1 T a3 =Y PP

Signature Witness (1)...........ccceciiiiiiiiiiiiiiiiiiincic e Date...................

FUll NAMES N SUMAIME: ...\ ittt ettt ettt e e eees
10 aTU g o= OO P PP
Signature Witness (2)..........c.cuui i Date........coouvvveennnns

NOTE: If the person nominated is unable to sign the nomination form, he or she may inform the returning officer by letter or

facsimile transmission or email that he or she consents to his or her nomination and co-signed by two witnesses.
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FORM 2E

NOMINATION OF PERSON TO BE APPOINTED AS MEMBER OF THE COUNCIL SECTION 28(1) (gD) (ii) and
REGULATION 3 (b) OF THE SOCIAL SERVICE PROFESSIONS ACT, ACT 110 OF 1978

Instruction Note:
(a)This is for completion by members of the Public
(b) Each candidate shall be nominated separately in one form

( c) Each person may sign not more than six (6) nomination forms.

PART 1: NOMINATION

| (full details of the person making a nomination) nominate:

L1 0 4 F= T4 1= PPN
SUMAME: ...ttt IDNUMDET. ...,

as a candidate to be appointed by the Minister of Social Development as a member of the Council for Social Service Professions
as contemplated in section 28(1) (gD) (ii) and regulation 3 (b).

PART 2: DECLARATION BY PERSON WHO NOMINATES

| declare that | am a South African citizen resident in the Republic at (state full residential address):

Signature of person nominating Date

Co-signed by two witnesses

Signature witness (1)

FUll NamES @nd SUMEIME: ... ...t ettt ee s
ID MUMIDET: .o ettt
Signature witness (2)

Full names and SUM@ME: ... ..o et et

ID UMD <.ttt

Simultaneously with the lodging of the nomination, each candidate shall lodge with the Minister —

(a) a curriculum vitae of not more than 150 words, including, contact details, a telephone and email address;
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(b) a clear copy of Identity document (card) or Passport including where candidate’s name and ID number) are indicated on the
back; and

(c) his or her consent to the nomination.

PART 3: CONSENT TO NOMINATION

FIrSt NAMES: ... e
SUMA@ME: ... ID NUMDET........iiiiiiiiii
Confirm that

(e) | represent the category for which | am nominated

(f) I meet the set criteria for nomination in the category

(g) |am a South African citizen; and

(h) 1 am permanently resident in the Republic at (state full residential address)

Consent to the nomination as a candidate to be appointed by the Minister as a member of the Professional Board for Community
Development Practice representing public section 28(1) (gD) (ii) of the Social Service Professions Act 110 of 1978 and regulation

3 (b) because | meet the following criteria-

Criteria for nomination Mark X on applicable criteria

Active involvement in social development activities

Strategic thinking and leadership skills

Specialised knowledge in ethics

Specialised knowledge in marketing

Person with disabilities

Knowledge and understanding of social service professions and social service

practices

Signature of nominee Date
Co-signed by two witnesses

Signature witness (1)

Full names and SUM@ME: ... ..ot
ID MUMIDET: .ottt
Signature witness (2)

Full Names and SUM@ME: ... ... et ea e aeane

ID UMD e ettt e e

NOTE: If the person nominated is unable to sign the nomination form, he or she may inform the minister by letter or facsimile

transmission or email that he or she consents to his or her nomination and co-signed by two witnesses.
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FORM 2F

NOMINATION OF PERSON TO BE APPOINTED AS MEMBER OF THE COUNCIL SECTION 28(1) (gD) (ii) and
REGULATION 3 (e) OF THE SOCIAL SERVICE PROFESSIONS ACT, ACT 110 OF 1978

Instruction Note:
(a)This is for completion by members of the Public (for Legally Qualified Person)
(b) Each candidate shall be nominated separately in one form

( c) Each person may sign not more than six (6) nomination forms.

PART 1: NOMINATION

| (full details of the person making a nomination) nominate:

TSt MAMIES . . e e
SUMAME: ...t IDNUMDET.....oi

as a candidate to be appointed by the Minister of Social Development as a member of the Council for Social Service Professions

as contemplated in section 28(1) (gD) (ii) and regulation 3 (e)

PART 2: DECLARATION BY PERSON WHO NOMINATES

| declare that | am a South African citizen resident in the Republic at (state full residential address):

Signature of person nominating Date

Co-signed by two witnesses

Signature witness (1)

Full names and SUM@ME: .........c..uiiiiiiiiiii e
L1 g TU 431 o =Y PP PEPPIPP
Signature witness (2)
Full Nnames and SUMEIME: ..o e
ID NUMDET: L.t
Simultaneously with the lodging of the nomination, each candidate shall lodge with the Minister —

(d) a curriculum vitae of not more than 150 words, including, contact details, a telephone and email address;
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(e)

a clear copy of Identity document (card) or Passport including where candidate’s name and ID number) are indicated on the

back; and

his or her consent to the nomination.

PART 3: CONSENT TO NOMINATION

FirSt MAMES: ..o

SUMAIME: ..ttt ID number............ocveenneen.

Confirm that

| represent the category for which | am nominated

| meet the set criteria for nomination in the category
| am a South African citizen; and

| am permanently resident in the Republic at (state full residential address)

Consent to the nomination as a candidate to be appointed by the Minister as a member of the Professional Board for Community

Development Practice representing public section 28(1) (gD) (ii) of the Social Service Professions Act 110 of 1978 and regulation

3 (b)and (e) because | meet the following criteria-

Criteria for nomination

Mark X on applicable criteria

Active involvement in social development activities

Legally qualified and practicing law

Strategic thinking and leadership skills

Specialised knowledge in ethics

Specialised knowledge in marketing

Person with disabilities

Knowledge and understanding of social service professions and social service

practices

Signature of nominee
Co-signed by two witnesses

Signature witness (1)

Full names and SUM@AME: .........iiuuiiiiici e

11D o103 4] o= OO PTPRPRP

Signature witness (2)

Full names and SUM@mE: ... ..o e

ID NUMDET: .o et
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(a)

(c)
(d)

NOTE: If the person nominated is unable to sign the nomination form, he or she may inform the minister by letter or facsimile

transmission or email that he or she consents to his or her nomination and co-signed by two witnesses.

FORM 3

VOTER’S DECLARATION OF IDENTITY

Fullfirst names @as on ID............ccooiiiiiiiiiiii

SUM@AME @S ON ID: ..oui e
SACSSP reference number as it appears on the Database: ..............cc.ccovviiiiiiiiiiininnne
Profession (must correlate with the one on SACSSP database : .....................

| declare that:

an electronic_or paper_ballot paper was issued to me and that | will only exercise my right to vote on the ballot paper issued to
me.

| am a South African citizen.
| am resident at the following permanent residential address:

My permanent postal address is:

| certify the above information is correct and that | am an eligible voter in terms of the regulation 10 of the regulations for the

establishment of professional board of community development made under the Social Service Professions Act 110 of 1978

Confirmation by voter in accordance with the Ballot Paper issued. (Click on the appropriate box)

Ballot Paper issued Mark X

Electronic ballot paper

Paper ballot paper

Signature of voter Date
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(a)

(b)

(©)
(d)
(e)
U]

FORM 4 A

BALLOT PAPER

Issued in terms of section 5(1)(b) of the Social Service Professions Act 110 of 1978

VOTER ID:

SACSSP reference NUMDEI: ... ... e

Please read the instruction before you vote.

Candidates nominated by community development practitioners in accordance with section 5(1)(b) of the Act

Names of candidates in alphabetical order by surname (surname, full | SACSSP reference number Vote with
first names) X
O
O
O
O
O
O
O
INSTRUCTION TO VOTERS
1. Each voter shall be entitled to vote for a maximum of six (6) candidates and no more, and shall vote by placing a cross
(X) opposite the name(s) of the candidate(s) for whom he/she wishes to vote.
2. A ballot paper shall be rejected if —
(in the case of an electronic ballot paper)
the electronic ballot paper is submitted after the closing date and time of the election, which is .......................... (time)

has not inserted his or her reference number with the South African Council for Social Service Professions as a form of unique
identification in terms of regulation 13(3);

has not completed the declaration of identity included in the ballot paper;

has submitted more than one electronic ballot paper, in which case all ballot papers will be rejected;

has submitted a paper ballot paper and an electronic ballot paper, in which case both ballot papers will be rejected;
has voted for more candidates than what he or she is allowed to (more than 6 votes);

has voted for a category of persons he or she is not eligible to vote for based on his or her professional category.

(in the case of a paper ballot paper)
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(a) the paper ballot paper is submitted by hand or posted (with the post offices stamp being the identifier) after the closing
date and time of the election, whichis .......................... (time) oo (date). Provided that posted paper ballot
papers reach the returning office no later than 10 working days after the mentioned closing date. Any paper ballot paper sent by

post that reaches the returning officer after the aforementioned period shall be rejected.
(b) has not returned such ballot paper in the identification envelope;

(c) has neglected to complete the declaration on the identification envelope in every particular in accordance with the

provisions or regulation 13(4);
(d) has not marked his/her ballot paper or his/her ballot paper is invalid owing to any uncertainty,
(e) has submitted a paper ballot paper and an electronic ballot paper, in which case both ballot papers will be rejected;
(f) has voted for more than one vote per candidate or has returned more than one ballot paper;
(9) a paper ballot paper that has been scanned and emailed with be rejected; and

(h) has voted for a person who was not a candidate; in which case the votes cast on such ballot paper shall not be taken

into account at the counting of the votes recorded at the election.

A voter shall submit:

(in the case of an electronic ballot paper)

the electronic ballot paper by pressing the electronic button on marked as “submit” at the end.

An electronic ballot paper must be lodged not later than ................... (time) on .....(day) ...cooviiiiiii
(month) ............ (year).

(in the case of a paper ballot paper)

by folding the paper ballot paper inwards and placed it in the accompanying identification envelope which shall be sealed and

then placed in a covering envelope which shall be sealed and addressed to the returning officer at the following address:
By hand to: SACSSP, 37 Annie Botha Avenue, Riviera, Pretoria 0001, South Africa
By post to: SACSSP, Private Bag X12, Gezina, 0031

No paper ballot paper may not be scanned electronically and submitted in any electronic format.

A paper ballot paper lodged by hand with the returning officer at must reach the returning officer not later than ...................

(time) on ..... (dAY) e (month) ............ (year).
A paper ballot paper lodged by ordinary postal mail must be posted no later than last date of voting at ................... (time) on
..... (day) ..coccoveeiiiiiiiieiiieeieeeeenee (month) ... (year), provided that such a paper ballot paper reaches the returning

officer no later than ten (10) working days after the aforementioned date.
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FORM 5

DECLARATION ON OATH OR AFFIRMATION FOR POLLING OFFICERS OR PERSONS PRESENT DURING
THE EXAMINATION OF BALLOT PAPERS OR THE DETERMINATION OF THE ELECTION

N (full names and surname), herewith declare on
oath/affirm that | shall undertake to maintain and to help maintain the confidentiality of the voting at the elections of the South
African Council for Social Service Professions in terms of the Social Service Professions Act 110 of 1978 and not to, except for
lawful reasons, disclose any information to anyone else who may reasonably be expected to defeat the confidentiality of such

voting.

Signature of voter Date

| certify that the deponent has acknowledged that he/she understands the contents of this declaration/affirmation. The declaration

/ affirmation was sworn to/affirmed before me and the deponent’s signature was placed thereon in my presence.

Commissioner of Oaths

OFfICE NEIA. ... e

Date: .o, Place: .....ccoveiiiiiii
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EORM 6A

NOMINATION FOR ELECTIONS OF PERSONS TO BE APPOINTED AS MEMBERS OF PROFESSIONAL
BOARDS FOR SOCIAL SERVICE PROFESSIONS IN TERMS OF SECTION 14(A) to 14 (C) OF SOCIAL SERVICE
PROFESIONS ACT, ACT 110/1978

Instruction Note:
(a) This is for completion by a community development practitioner
(b) Each candidate shall be nominated separately in one form

(c) Each community development practitioner may sign not more than six (6) nomination forms.

PART 1: NOMINATION OF CANDIDATE

| nominate (print the full first names, surname and reference number of the candidate as they appear in the database):
ISt MaMES: o

SUIMN@IME. ... et ettt e et et et e e e e e e

SACSSP Reference NUMDET: ... ....uiiiii e

for election as a member of the South African Council for Social Service Professions as contemplated in section 14 (A) to (C) of
the Social Service Professions Act 110 of 1978.

PART 2: DECLARATION BY PERSON WHO NOMINATES

I, (print the full names, surname and reference number as they appear in the database)
Full first names and SUM@ME: .............iiiiiiiiii e with
SACSSP reference NUMDbDET: ..........oviriei e ,

declare that | am a South African citizen resident in the Republic at (state full residential address):

Signature of person nominating Date

Co-signed by two witnesses

Full names and SUM@ME: ....... ...ttt

ID MUMIDET: <. ettt ettt

Signature witness (2)

Full NAames and SUMEIME: ...... ... e e e e e e e e e e

ID MUMDET: et
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(m

(n)
(0)
()

=

PART 3: CONSENT TO NOMINATION
Each candidate shall lodge with the returning officer —

a curriculum vitae of not more than 150 words, including, where possible, a telephone and/or fax number where the candidate

may be reached;
a clear passport size photograph on which the candidate’s name and SACSSP reference number are indicated on the back;
a deposit to the amount as indicated in regulation 6(2)(d);

his or her consent to the nomination in the following form:

I (print full first names, surname and reference number as they appear in the database)

FIr St MM S .o e e
SUMNAIME. ... ettt
SACSSP Reference NUMDET: ........iiii e
declare that —

| represent the category for which | am nominated;

| am a South African citizen;

| am permanently resident in the Republic at (state full residential address)

Signature of nominee Date
Co-signed by two witnesses

Signature witness (1)

Full Nnames and SUMAIME: ...t

1D g TU 431 o= PP

Signature witness (2)
FUull N@mes and SUME@ME: .......ouuiiiii e e e e e

ID NUMDET: .o et

NOTE: If the person nominated is unable to sign the nomination form, he or she may inform the returning officer by letter or

facsimile transmission or email that he or she consents to his or her nomination and co-signed by two witnesses.
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Annexure A

Allowances Payable to members in accordance with Regulation 29

S/N ALLOWANCE AMOUNT
(a) [Allowance for the President or a chairperson in terms of the requlation |R1 184.00 per day or R132.00 per hour
2(2)(a).
(b) [Allowance for a member in terms of the requlation 2(2)(a). R1 038.00 per day or R129.50 per hour
(c) [For president and chairmen ordinary members. R132.00 per hour for the President and
Chairperson
R129 50 per hour for ordinary member
(d) |Allowance for the President and chairperson in terms of regulation R132.00 per hour
2(2)(c).
(e) [Communication allowance to the President and a chairperson of a R720.00 per month for the President and a
Professional Board in terms of regulation 2(2)(d). chairperson of a Professional Board
R600.00 per month for ordinary member
(f) [Subsistence allowance in terms of the regulation 2(2)(e). R600.00 per night
S/N ALLOWANCE AMOUNT
(g) |Airfare in terms of regulation 2(2)(j)(ii). The value of an economic class
fticket
(h) [The motor vehicle kilometre allowance in terms of regulation 2(1)(j)(v) and (vi). JAutomobile Association rates
(i) |Hotel accommodation in terms of regulation 2(2)(f)(iv). Three-star hotel as per government
rates
() [Dinner allowance in terms of requlation 2(2)(f)(iv), if not included in hotel rate Maximum of R235.00 per person
lcontemplated in paragraph (j). per dinner
(k) [Breakfast allowance in terms of regulation 2(2)(j)(iv), if not included in hotel rate R170.00 per person
contemplated in paragraph (j).
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